BAUIKOPTOCTAH PECIYBJIUKAhBI AIMHHUCTPALUS CEJBCKOTO
BJATOBELIEH PAMOHBI NOCEJEHUS IOKPOBCKHI1
MYHHUIMIIAJb PAHOHBIHBIH CEJIbCOBET
MNOKPOBKA & MYHUUUTAJBHOTO PAHOHA
AYBLJT COBETbI BJIATOBEILEHCKHUIA PAIIOH
AYBLT BUJIOMOhE XAKUMUOTE PECIYBJIMKU BAIIKOPTOCTAH
BONOPOK PACIIOPSKEHUE
03 anpens 2017i1. Ne 3 03 anpens 2017r.

O Ha3HAYEHWHU OTBETCTBEHHBIX JIUI] 32 OpTraHU3AIHNI0 00Pa0OTKH MEPCOHATBHBIX JAHHBIX, 32
XpaHEHUEe JOKYMEHTOB, COJIEPKAIIUX IEPCOHANBHBIC IAHHBIE U 00 YTBEPKICHUU
JTOTKHOCTHOW UHCTPYKIIUU

B coorBerctBum ¢ mnyHkToM 1 mnoctaHoBieHus IlpaButenbcTBa Poccuiickoit
®enepaunn ot 21.03.2012 Ne 211 «O0 yTBepKIEHHH IEpPEUYHS MEp, HANpPaBICHHBIX Ha
oOecrieyeHne BBINOJHEHUS 00s3aHHOCTEH, MpeaycMOTpeHHbIX PDenepaibHbIM 3aKOHOM «O
MEPCOHANBHBIX TAHHBIX» U MPUHSITHIMUA B COOTBETCTBUM C HUM HOPMATHWBHBIMU MPABOBBIMU
aKTaMH, OIEpaTopaMu, SBISIIOIIMMUCS TOCYJAApPCTBEHHBIMA WM MYHUIUNAIbHBIMA
OpraHaMmu», PYKOBOJACTBYSCHh YCTaBOM CEJIbCKOro mnocesieHus I[IokpoBckuil cenbcoBeT
MYyHUIIUTIATBHOTO paiioHa brnarosemenckuii paiion Pecriyonuku bamkoproctan

1. Ha3HauuTh OTBETCTBEHHBIMH JHMIIAMH 3a OPraHU3ALMI0 00PaOOTKU NEPCOHAIBHBIX
JAHHBIX, 3@ XPaHEHHUE IOKYMEHTOB, COAEPKAIUX NIEPCOHAIBHBIE JaHHBIE B aIMUHUCTPALIUU
CEJILCKOTI'0 TIOCEJICHUS:

1) AkurapoBy Pamnay PammaoBHy — riiaBa CelqbCKOro MOCEJICHHS

2) KynpusinoBy Banentuny [leTpoBHy — ynpaBisitouiii renamu

3) KomapoBy Anxenuky BanepseBHy — 1. Oyxranrep

2. YTBepAUTh  JOJDKHOCTHYHO  HMHCTPYKIMIO  JIMIIa,  OTBETCTBEHHOTO  3a
OpraHu3aiui o0paboTKU MEPCOHAIBHBIX TAHHBIX (IPUIOKEHHUE)

3. Pa3Mectuth Hacrosiiee pacrnopsikeHHe Ha oduiuanbHoM MHTEpHeT-caiite
AJIMHUHUCTpAIMU CEITLCKOTO MOCEIEHUS.

4. KoHTpOJIb 32 UCTIOTHEHHUEM PACTIOPSHKEHUS OCTABJISIIO 32 COOOM.

I'maBa cenbcKoOro noceyneHus P.P.AxurapoBa



IIpunoxenue
K PacropsuKeHUI0 A IMUHHUCTPALUT
o1 03.04.2017r. Ne 3

JOJDKHOCTHAA MHCTPYKIMA
OTBETCTBEHHOTO 32 OPTaHU3ALNI0 00PaOOTKH MEPCOHATBHBIX JTaHHBIX
B aIMUHUCTPALIMH CEJIbCKOr0 MOCEIEHUS

1. OOuIue MmoI0KEHU

1.1. Hacrosimass AODKHOCTHas WHCTPYKuusa (ganee — WHCTpyKius) omnpeaenser
OTBETCTBEHHOCTh, MpaBa M OO0S3aHHOCTH OTBETCTBEHHOI'O 3a OpraHU3allil 00padOTKU
NEPCOHANBHBIX JaHHBIX (fanee — OTBETCTBEHHOT0) B AJMHUHHUCTpAIlMd  CEJIBCKOTO

noceneHus [TokpoBCKkHil cenbcoOBET (Aanee — AIMUHUCTpAIUS).

1.2. Hacrosimas uHCTpYKIHS pa3paboTaHa B COOTBETCTBUM CO cTaThsamu 18.1, 22, 22.1
u 24 ®enepanpHoro 3akoHa ot 27 utosst 2006 1. Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX» U
c nynktoM 1 «Ilepeunss Mep, HampaBlIEeHHBIX HA 00ECIIEUEHUE BBHITIOJIHEHUS O0S3aHHOCTEH,
npeaycMoTpeHHbIx DenepanbHbiM 3aKOHOM «O MEPCOHANBHBIX JAHHBIX» WU MPUHATHIMHU
B COOTBETCTBHU C HUM HOPMATHUBHBIMHU MPABOBBIMUA aKTaMH, OTIEPATOPAMH, SBIISIOIIHMUCS
TOCYJapCTBCHHBIMH WJIM MYHHUIIUITAJIGHBIMU OpTraHaMu», YTBEP)KICHHBIX ITOCTAHOBICHUEM
[IpaBurensctBa Poccuiickoit @enepanmu ot 21 mapta 2012 1. Ne 211.

1.3. OTBeTCTBEHHBIM HAa3HAYAETCS Ha JOHKHOCTh M3 YHCJA INTATHBIX COTPYIHUKOB
AJIMUHHUCTpalUM CENbCKOTO mocesieHuss [[OKpOBCKUil CENbCOBET W COTPYAHUKOB MDbBY
UKI] bnarosemenckoro paiiona Pecnyonuku banikoproctan, KOTopble BeIyT (PMHAHCOBYIO
JESITeIIbHOCTh IMUHUCTPALIMU CEIILCKOTO TTOCEJICHHUS.

1.4. Tlo Bompocam OOpaOOTKH M 3alIUTHl NEPCOHATBHBIX JaHHBIX (OTBETCTBEHHBIN
MOAYUHSETCS HEMOCPEICTBEHHO TJIaBE aAMUHUCTPALIMY CEIBCKOTO MOCEJICHHUS.

1.5. Ha Bpemst orcyTcTBusi OTBETCTBEHHOTO (OTHYCK, O0JIE€3Hb, IP.) €ro 00sS3aHHOCTH
WCTIONTHSET JIMI0, HA3HAYEHHOE B YCTAaHOBIIEHHOM TOpSAIKE, KOTOpOoe TMpuodpeTaer
COOTBETCTBYIOIIME TMpaBa © HECET OTBETCTBEHHOCTh 3a HaJJIeXKallee HCIIOJIHEHNE
BO3JIO)KCHHBIX HA HETO O0S3aHHOCTEH.

1.6. OTBeTcTBEeHHBIN B CBOEH pabOTe PYKOBOIACTBYeTCs Hactosmedl WHcTpykuuew,
Konuenuueir  uHpopmannoHHodt — OezonmacHoctd,  [lonmutukoil  mHGOpMALMOHHON
0€30MacHOCTH,  OPYTMMM  PErVIAMEHTUPYIOLIUMH  JOKYMEHTaMH  aJMHHHUCTpAlUH,
PYKOBOASIIMMH U HOPMAaTUBHBIMU JOKYMEHTaMH peryisatopoB Poccuiickoii denepauun B
obJsiactu obecrieueHust 6€30MaCHOCTH MEPCOHATBHBIX TaHHBIX.

2. JlomxHOCTHBIE 00S3aHHOCTH

OTBETCTBEHHBIN JTOKEH:

2.1. CobOmronarts TpeOOBaHUS 3aKOHOJaTEIbCTBA Poccuiickoii deneparuu
O MEePCOHANBHBIX JAHHBIX, B TOM YHCIe TPeOOBaHWI K 3allMTE MEPCOHATBHBIX JTAHHBIX,
[IpaBun 00pabOTKM TMEPCOHANBHBIX JAHHBIX W JAPYTUX HOPMATHBHBIX JIOKYMEHTOB
aAMUHUCTPALIMK B 001aCTH 00paOOTKU U 3aIUTHI EPCOHATBHBIX JaHHBIX.

2.2. JloBomuTh 10 CBEJEHUS COTPYAHHUKOB QJIMHHHCTPAllUd  3aKOHOJATEIIbCTBA
Poccuiickoii denepanuu 0 TEpCOHATBHBIX MaHHBIX, [IpaBun 00pabOTKM MEepCOHATBHBIX



JaHHBIX M JPYTUX HOPMATHUBHBIX IOKYMEHTOB aIMUHUCTPALMU MO BOMPOCaM OOpabOTKH U
TpeOOBaHUI K 3aIUTE NEPCOHAIBHBIX JaHHBIX.

2.3. IIpoBOAMTh MHCTPYKTAXKU W 3aHATHS IO W3YYCHHUIO TPABOBOW 0a3bl TO 3aIHTE
MEPCOHANBHBIX JaHHBIX C COTPYAHUKAMH aIMUHHUCTpAIlUH, HWMEIOIMIMMH JOCTYIl K
MEPCOHAILHBIM ~ JaHHBIM, ¥ Bectd JKypHaJ  TpPOBENEHUS  HMHCTPYKTaXEH  TI0
uH()OpPMAIIMOHHOM 0€30MacHOCTH.

2.4. Oxa3pIBaTh KOHCYJIBTAIMOHHYIO MMOMOIIh COTPYAHUKAM IO TPUMEHEHHUIO CPEJICTB
3aUTHI IIEPCOHAIBHBIX TAHHBIX.

2.5. OcymiecTBasATh KOHTPOJIh COOJTFOICHMSI 3aKOHOIaTeIhcTBa Poccuiickoit deaepanmm
O TIEPCOHAIBHBIX JTaHHBIX, B TOM YHCJIE€ TPEOOBAHMWI K 3aIIUTE MEPCOHAIBHBIX TaHHBIX, U
[IpaBun 00pabOTKM TEPCOHANBHBIX JaHHBIX corlacHO IIpaBuiaM  OCYIIECTBICHUS
BHYTPEHHETO KOHTPOJSI COOTBETCTBHsI 0OpaOOTKM MEPCOHAIBHBIX JaHHBIX TPEOOBaHUSAM K
3aIUTEe TEPCOHABHBIX TAHHBIX

2.6. [IpoBoauTh peryisipHble BHYTPEHHHE MPOBEpPKH coryacHo [lnaHy BHYyTpeHHHX
MIPOBEPOK KOHTPOJISI COOTBETCTBUSI OOpaOOTKM MEPCOHANBHBIX JAHHBIX TPEOOBAaHUSM K
3alUTe NEPCOHATBHBIX JAHHBIX.

2.7. YuyacTBOBaTh B TMPOBEIACHUU pPACCIICIOBAHUN CIIy4acB HECAHKIMOHUPOBAHHOTO
JOoCTylla K TEepCOHAIbHBIM JaHHBIM M Japyrux HapymeHudd [lpaBun  oOpaboTku
MEePCOHALHBIX TAHHBIX.

2.8. CocTaBniaTh M npcajiaraTb Ha YTBCPIKIACHUC IJIaBC AI[MI/IHI/ICTpaI_[I/II/I CCJIBCKOI'O
IIOCCJICHHUA IICPCUCHbL JIMI H o0beMa WuX HOJ'IHOMOLII/II\/'I, KOTOPBIM pPa3pCIICH OOCTYII
K IICPCOHAJIbHBIM JJTaHHBIM.

2.9. He nomyckaTh K paboTe C NMEPCOHAIBHBIMHU JAHHBIMH JIMI], HE 00JIaIafOIIuX JIJIs
ATOTO COOTBETCTBYIOIIUMH IPABaMHU.

2.10. OcymiecTBaAsATh PErUCTpaIyio O0palleHuid U 3aPOCOB CYyOBEKTOB MEPCOHATBHBIX
JTAHHBIX WM UX mpeacTtaButeneit B XXypHane yuéra oOpamieHuil cyObeKTOB MEPCOHATBHBIX
JAHHBIX O BBIMOJHEHWU MX 3aKOHHBIX TpaB MpuU 00pabOTKEe MEPCOHATBHBIX JAHHBIX O
BBITIOJTHEHUH MX 3aKOHHBIX MPAB.

2.11. OcyimecTBisiTh METOJIWYECKOE PYKOBOJACTBO PpabOTON  aJIMHHHCTPATOPOB
0€30MacHOCTH W aIMHUHHCTPATOPOB WH(MOPMAIIMOHHBIX CHCTEM IEPCOHABHBIX TaHHBIX B
00JIaCTH 3alUThI TEPCOHATBHBIX IAHHBIX.

2.12. Tlpennarate riaBe AJIMHHHCTPAIMA  CEJIBCKOTO IOCEJICHHUS MEPONPHUATUS TIO
COBEPIIIEHCTBOBAHUIO PAOOTHI MO 3alTUTE MEPCOHATBHBIX JaHHBIX.

3. TlpaBa
OTBETCTBEHHBII UMEET TIPABO:

3.1. TpeboBaTh OT COTPYIHHUKOB AJIMUHUCTpAlMU COOJIIOJICHHUS 3aKOHOAATENIbCTBA
Poccuiickoit denepany 0 TEPCOHANIBHBIX JTaHHBIX, B TOM UMCJIe TPEOOBAHUWM K 3allUTe
MEePCOHANBHBIX  JaHHBIX, [lpaBuy 00pabOTKM MEPCOHAIBHBIX JAHHBIX U JPYTUX
HOPMATHBHBIX  JIOKYMEHTOB  QJMHHHCTpallud B 00JacTh  0OpaOOTKM ¥ 3allUThI
MePCOHAILHBIX JTAHHBIX.



3.2. 3anpemaTh COTPYAHHKAM AIMHUHHCTPAIMM JOCTYN K MEPCOHAIBHBIM JIAHHBIM C
LIEJIBIO NTPEAO0TBPAILEHUSI HECAHKIIMOHUPOBAHHOI'O JOCTYTIAa K OXpaHsAeMOil MH(pOpMaLHH.

3.3. [IpoBoauth paccienoBaHHe MO ClIy4asM HECAHKIIMOHUPOBAHHOTO JIOCTyIa
K IEPCOHATBHBIM JAaHHBIM W JPYTHMM CIlydasM HapylIeHUs pexuMa o00paboTku
[IEPCOHAJIbHBIX JaHHBIX.

3.4. BHocuTh TpemyoKEHUS IO NPUMEHEHUIO JUCUUIUIMHAPHBIX B3BICKAHUNA K
COTPpYIHHMKaM  aJMHHUCTpAallMM, HapymuBmuM  TpeboBanuss IlpaBun  oOpaboTku
MEPCOHANIBHBIX JAHHBIX W APYTMX HOPMATHUBHBIX JOKYMEHTOB aJIMHUHHCTpPAlUMU B 00JACTH
00paOOTKH M 3aIIUTHI IEPCOHATBHBIX TAHHBIX.

3.5. 3HaKOMHUTBCS C TPOEKTHBIMH PEHICHUSMH PYKOBOJCTBA, KAaCAIOMIMMHCS €ro
NEATEIIBHOCTH.

3.6. BHOCUTh TpemIOXKEHHS TIO COBEPIICHCTBOBAHUIO pabOThI, CBSI3aHHOW C
MPeyCMOTPEHHBIMU HACTOSIICH HHCTPYKLIKEH 003aHHOCTSIMHU.

3.7. B mpenenax cBoei KOMITIETCHIIMHA COOOIIATH IJ1aBe aIMUHUCTPAIIUN O HETOCTATKAX,
BBISIBJICHHBIX B IIPOIIECCE MCIIOJHEHUS JOJDKHOCTHBIX OO0S3aHHOCTEH, M BHOCHUTH
MPEUTOKEHHUS TI0 UX YCTPAHEHHUIO.

3.8. TpeboBaTh OT JIHUII, AOMYIIEHHBIX K 00pabOTKE MEPCOHATBHBIX JAHHBIX, OKa3aHUS
COJICUCTBHS B UCIIOJIHEHUH CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH M MPaB.

3.9. IlpuBnekaTs ¢ paspenieHus] TJIaBbl CEIBCKOTO TOCENICHUS COTPYIHHUKOB BCEX
CTPYKTYPHBIX MOJPA3ACICHUNA K PEHICHHIO 3a71a4, BO3JIOKEHHBIX HA HETO.

3.10. 3ampammBarth JTUYHO WM 4Yepe3 TJaBy CEIbCKOrO IMOCENeHUs WH(GOPMAaLHUI0 U
JOKYMEHTBI, HEOOXOMMBIE JJIs1 BBITIOJHEHUS CBOMX JOJIKHOCTHBIX 00S3aHHOCTEH.

4 .OTBETCTBEHHOCTD

OTBeTCTBEHHBI 3a OpraHu3anuilo OoOpaOOTKM MEPCOHATBHBIX JaHHBIX HECET
OTBETCTBEHHOCTH:

4.1. 3a HeHaanexaniee WCIOJHEHUE WM HEUCIOJHEHHE CBOMX JOJIKHOCTHBIX
00s3aHHOCTEM, MPETyCMOTPEHHBIX HACTOSIIEH WMHCTPYKIUEH, B Mpelesax, OMpPeaeTIeHHbIX
NENCTBYIOIIUM TPYIOBBIM 3aKOHOJATENbCTBOM Poccutickoit denepanyu.

4.2.3a TmpaBOHApyIICHHs, COBEPIICHHbIE B TIPOIECCE OCYIIECTBICHHUS CBOECH
NESATENbHOCTH, B  IMpEAeNax, OINPEACIICHHbIX JECUCTBYIOIIMM  aJIMHUHHUCTPATUBHBIM,
YTOJIOBHBIM U TPa’KJIaHCKUM 3aKOHOJIaTENbCTBOM Poccuiickoit denepanni.

4.3.3a TmpuYMHEHHE MaTepualbHOrO ymiepba B  TMpenenax, OMpeleIeHHbBIX
JNEUCTBYIOIIUM TPYAOBBIM U I'PAXKIAHCKUM 3aKOHOAATENbCTBOM Poccuiickon denepanu.

5. Tlopsimok mepecMoTpa T0THKHOCTHON MHCTPYKIIUU

5.1. Hacrosiiass THCTpYKIIMS TIepecMaTpUBACTCsl, M3MEHSIETCS U JIOTOJIHSACTCS IO Mepe
HEOOXOIUMOCTH.

5.2. C pacrnopsskeHHEM O BHECEHUM U3MEHEHHMM (JOMOJHEeHUM) B HACTOSIIYIO
NHCTpyKIIUIO 3HAKOMSATCS TOJ] POCIHUCH BCE COTPYAHHUKH, HAa KOTOPBIX PACHpPOCTPAHSIECTCS
JIEUCTBUE 3TON UHCTPYKIIUH.



