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O06 yTBepxkaeHH AIMUHUCTPATUBHOIO PErjlaMeHTa MPe0CTaBICHUSI MYHULUITAIbHON
ycnyru « [IpuzHanue rpakJiad MaJOMMYyLMMHU B LIEJISIX [IOCTAHOBKU MX Ha y4eT B
Ka4yeCTBE HYKIAIOLIUXCS B JKWIbIX IOMEIICHUIX» B CEJIBCKOM Iocesnenun [Iokposckuii
cenbcoBeT MyHUIIMTNIANBHOTO paiioHa biarosemieHckuil paiion PecriyOnuku
bamkoprocran

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 27 utonsg 2010 roga Ne 210-d3 «O6
OpraHu3aliy MPeJOoCTaBICHUSI TOCYJAPCTBEHHBIX U MYHHUIIMNANBHBIX YCIyr» (fanee —
Oenepanbublii 3akoH Ne 210-®3), mnocranoBneHueM [IpaBurenscTBa PecmyOnuku
bamkoprocran ot 22 ampenss 2016 roma Ne 153 «OO6 yTBep>KIECHUU THUIIOBOTO
(PEKOMEHJIOBAaHHOTO) TIEpEeYHsT MYHHUIUIAIBHBIX YCIYT, OKa3blBA€MbIX OpraHamMu
MEeCTHOro camoympanieHus B PecnyOnuke bamkoproctan» AIMUHUCTpAIUsi CEIbCKOTO
nocesieHust [IokpoBckuil cenbcoBeT MyHUIMNAIBHOTO pailoHa biaroBemeHCckuil palioH
Pecny6nuku bamkoproctan

IHHOCTAHOBJISAET:

l.YTBepauts mnpuinaraemblii AJIMUHUCTPATUBHBIM pErIaMEHT MpPeJOCTaBICHUS
MYHULHUNAIBHOW ycinyru «lIpu3HaHue rpakaaH MaJIOMMYIIMMU B LEJISIX NOCTAHOBKHU HX
Ha y4e€T B KA4eCTBE HYXIAIOIIMNXCA B KUIbIX MOMEIICHHUSIX» B CEIbCKOM IOCEJIECHUU
[TokpoBCKHUI CETbCOBET MYHHITMIIAIBLHOTO paiioHa bnaroBemenckuil paiion PecnyOnuku
bamkoprocras.

2. Hacrosimee  moOCTaHOBJICHHE  pPa3MECTUTh Ha  O(HUIMATBHOM  caiiTe
AJIMUHUCTaPIIUU CEJIHCKOTO TocesieHus: [IoKpoBCKH CEeIbCOBET MYHUITUIIAIBHOTO paiioHa
bnarosemenckuii paiton Pecriybnuku bamkoproctan B cetun «HTEpHET».

3. KOHTpOb 32 NCIIOJIHEHHEM HACTOSILErO TOCTAHOBJIEHUSI OCTABIISIIO 32 COOOH.

I';1aBa cenbCKOTro MoCceeHus N.®D.basuos



YTBepxkIcH

IIOCTAHOBJIEHUEM AJMHHHUCTPALMHU CEILCKOTO
noceneHus IlokpoBckuii ceabcoBeT
MyHuunaapsHOro paiiona

buarosemeHnckuit paiion

PecniyOnuku bamkoprocran

AJIMAHHUCTPATUBHBIN PETJIAMEHT IIPEA0CTABICHNS MYHULIUITAILHOM yenyru «lIpusHanue rpaxian
MaJIOMMYILIMMH B LIEJIAX TOCTAHOBKY X HA YYET B KAYECTBE HYKJIAIOIINXCS B JKUIIBIX IOMELICHUAX» B
cenbCKOM IocesieHnu 1IokpoBckuii cenbcoBeT MyHHIIMIIAIIBHOTO paiioHa biaroBemeHckuil paiion
PecnyOnuku bamkoprocran

1. O0uIue moJI0KeHu s
IIpeamert peryJupoBanus AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AQMUHHCTpPAaTUBHBIA pPETJAMEHT IPEAOCTaBICHUsS MyHULMIAIbHOU ycnyru «lIpu3Hanue
TPOKJaH MAJOMMYIIMMH B IEJSIX IOCTAHOBKM MX HAa y4e€T B KayeCTBE HYXKIAIOIUXCS B JKMJIBIX
MOMEILEHUAX» (Jajleeé COOTBETCTBEHHO — AJIMUHUCTPATHUBHBIN pErjiaMeHT, MyHHUIUNAlbHas yciyra)
pa3paboTaH B LENSIX MOBBIIIEHUS KayecTBa M JOCTYIMHOCTH IMPEIOCTABICHUS MYHUIIMNAIBHON YCIIYTH,
OmpeJeNsieT CTaHJapT, CPOKH U IOCIENOBATEIbHOCTh JEHCTBUN (aAMHUHHMCTPATUBHBIX IpPOLEAYp) MNpHU
OCYILIECTBICHUM IIOJIHOMOYUHN IO NPUHATHIO PEUICHWM O NPUHATHH Ha y4eT TPakJaH B KadecTBE
HYKJAIOIIUXCA B JKWIBIX IIOMEIIEHUAX B  CEIBCKOM IoceleHud IIOKpOBCKHMM  CEIbCOBET
MynurunansHoro paifona biarosemnienckuii paiion PecriyOnuku bamkoprocraH.

Kpyr 3asBureJiei

1.2. B uensx npu3HaHus MaJOUMYIIMMU B LIEJSX IOCTAHOBKHU Ha y4YeT B KaUECTBE HYXAAIOIIHUXCS
B JKWJIBIX MMOMEIICHUSX, 3asBUTEIISIMU SIBJISIOTCS TpakaaHe Poccuiickoit denepanuu, MpoKuBarolue Ha
TEPPUTOPUHU CeNbCcKOoro noceneHus: [IoKpoBCkuil cenbcoBET MyHUIIMNIANBHOTO paiioHa briaroBerieHckuit
paiion Pecrrybnuku bamkoprocraH.

1.3. HaTepecwl 3asBUTENCH, YyKa3aHHbIX B IyHKTe 1.2 HacTosimero AJIMHHUCTPATUBHOTO
periameHTa, MOTYT MpEeACTaBIATh JiMIa, 00Jalalolue COOTBETCTBYIOIIMMH IOJHOMOYHUSAMU (Hanee —
MIPEJICTAaBUTEND).

TpeGoBanus kK NOpsAAKY HHPOPMHPOBAHUS O MPEAOCTABJICHUN MYHUIUNIATbHON YCJIYTH

1.4. UudopmupoBanue 0 NOpsSAKE MPEAOCTABICHUS MYHHIIUIAIBHOM YCIYTH OCYIIECTBIISETCS:

—HENOCPEJICTBEHHO MPU JINYHOM IpUEME 3asBUTENS B AJIMUHHUCTPALUU CEIIBCKOTO IOCEICHUs
[ToxpoBckuil cenpCcOBET MyHULIUIIAIbHOTO paiioHa brnaroBemeHckuii paiion PecnyOnuku bamkoproctan
(manee — AAMHHHCTpAIM) WIM MHOTO(QYHKIMOHAIBHOM LIEHTPE MPEIOCTABICHUSI TOCYIapCTBEHHBIX U
MYHHIIMIATBHBIX YCIYT (Janee — MHOTO(YHKIIMOHATBHBIN LEHTD);

—10 TenedoHy B AIMUHHUCTPAIIUU HIIM MHOTO(YHKIIMOHAIBHOM IIEHTPE;

—MHCbMEHHO, B TOM YHCJIE IOCPEICTBOM 3JIEKTPOHHOM MOUTHI, (PaKCUMHUILHOU CBSI3U;

—MOCPENICTBOM pa3MelIeHHUs B OTKPBITON U TOCTYMHOU hopMe HHPOpMAIIUK:

Ha [TopTane rocyapcTBEHHBIX U MYHUIIMTIANBHBIX YCIyr (QyHkumii) Peciy6muku bamkopTtoctan
(www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

-Ha ourmanbHoM caiite Anmunauctpanuu http://pokrov-blagrb.ru.;

—MOCPENCTBOM pasMelieHus nHpopManuu Ha UHPOPMAIIMOHHBIX CTEHAaX AIMUHUCTPALUUA WU
MHOTO()YHKIIHOHATIFHOTO LIEHTPA.

1.5. UadopmupoBaHue OCYIIECTBISIETCS 110 BOTIPOCAM, KaCAIOIUMCS:

CHO0CO0O0B TM0/1a4M 3asBICHUS O MPEJOCTABICHNN MyHHUIIUITAILHOW YCITYTH;



aapecoB AJMHHHCTpPAIlMM ¥ MHOTOQYHKIIMOHAIBHBIX IIEHTPOB, oOOpalieHue B KOTOpBIC
HE0OX0IMMO TSI IPEAOCTABICHUS MYHHUIIUITAILHOU YCIYTH;

CrpaBoYHON HHpOpPMAIUHU O paboTe ATMUHUCTPAIIUH;

JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH;

MOPSAKA U CPOKOB MPEIOCTABICHUS MyHUIIMTTIAIIBHOW YCITYTH;

MOpsiZIKa TIOJYYCHHUs] CBEACHHUN O XOJIe PAcCMOTPEHHMs]  3asBIEHUA O TIPEIOCTaBICHUU
MYHUIIMIIAIEHON YCIYTH U O pe3yibTaTax MpeI0CTaBICHUS MYHUIIUIIAILHOMN YCIIYTH;

10 BOTIPOCAM MPEIOCTABIICHUS YCIYT, KOTOPHIC SBJISIFOTCS HEOOXOTUMBIMH H 0053aTEITHbHBIMU IS
MPEIOCTABJICHUS MYHHUIMIAIBGHON YCIYrW; TOpsaKka JgocyacOHOTO (BHECYNeOHOTro) 0oOKalmoBaHUs
nercTBuil (0e3aeicTBUS) JOJKHOCTHBIX JIMI, M NPUHUMAEMBIX HWMHU pPELIEHUN NpU IPEeIOCTaBICHUU
MYHHUIUITAIBHOM YCIYTH.

[Tonyyenune wHdOpManUK MO BOMpPOCAM MPEAOCTABICHUS MYHHUIMIIAIBHOW YCIYyTH U YCIYT,
KOTOPBIE SIBIIAIOTCS HEOOXOJIMMBIMUA W OOS3aTEIbHBIMU IS MPEAOCTABICHUS] MYHUIIUIIATLHON YCIYTH,
OCYIIECTBJISIETCSI OECIUIATHO.

1.6. Ilpu yctHOM oOpamenun 3asBuTens (IMYHO WM 1O TenedoHy) CIEHUaTUCT
AJMUHHCTpAUU, MHOTO(QYHKIITMOHATIBFHOTO 1IEHTPA, OCYIIECTBISIOMINN KOHCYIbTUPOBAHUE, TIOPOOHO U
B BEXJIMBOU (KOppeKTHOM) (hopMe HHPOPMUPYET 0OpAaTUBLINXCS IO UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK JOJKEH HAYMHATHCS ¢ MH(OpMAIMM O HAWMEHOBAHUM OPraHa, B
KOTOPBIN MMO3BOHIII 3asBUTEINb, (DaMIINKA, UMEHH, OTYECTBA (TIOCTEHEE — MIPU HAIMYNN) U JOJIKHOCTH
CTeIUAaTNCTa, PUHSIBIIETO TeIEPOHHBIN 3BOHOK.

Ecmu cenmanuct AAMUHUCTpAIIMU HE MOYKET CaMOCTOSITEIbHO JaTh OTBET, TEIEPOHHBINH 3BOHOK
JOJDKEH OBITh TepeaapecoBaH (MepeBeieH) Ha APYroe JODKHOCTHOE JIUIO HITH YK€ OOpaTUBIIEMYCS JTUITY
JOJKeH OBITh COOOIIEH Tene(OHHBI HOMEp, MO KOTOPOMY MOXKHO OyIeT MOJy4UTh HEOO0XOAUMYIO
nH(pOpMaIHIO.

Ecnu moaroToBka otBera TpeOyeT MpOI0KUTENBHOTO BPEMEHH, OH MpeaiaraeT 3asBUTENI0 OJIUH
W3 CIEAYIONIMX BAPUAHTOB JAIBHEHIINX JEHCTBUM:

M3JI0KUTH OOpaIieHrue B TMCbMEHHOH (hopme;

HA3HAYUTH JAPYroe BpeMs AJisi KOHCYJIbTalUH.

Crietmanuct AIMUHUCTpAIMU HE BIPaBE OCYIIECTBIATh HH(POPMHUPOBAHHE, BHIXOSIIEE 32 pAMKU
CTaHJIAPTHBIX MPOLEAYP U YCIOBHI MpEAOCTaBICHNUS MYHUIIMTIANBHON YCIYTH, U BIUSIONIEE MPIMO HIIN
KOCBEHHO Ha MPUHUMAEMOE PEICHHUE.

[IponomxuTensHOCTh HH(DOPMHUPOBaHHUS 110 TeledOoHY HE T0JKHA IpeBbImaTh 10 MUHYT.

HNudopmupoBaHme oCyIiecTBISETCS B COOTBETCTBUU C IpaUKOM MpHeMa rpaxkiaaH.

1.7. Tlo mnuCbMEHHOMY OOpAIIEHUIO CHEHUATUCT AJMUHUCTpAIlMH, OTBETCTBEHHBIH 3a
MIPEIOCTABICHUE MYHMIIMIIAILHOM YCIIyTH, MOAPOOHO B NMUCHMEHHOW (QopMe pa3bsCHSET TpakJaHUHY
CBEICHMSI IO BOINpOCaM, yKa3aHHBIM B MyHKTe 1.5 AJIMHHHCTPAaTHUBHOTO periiaMeHTa B MOPSIKE,
ycraHoBieHHOM @DenepanbHbiM 3akOHOM 0T 2 mas 2006 1. Ne 59-®3 «O mnopszake paccMOTpeHUs
oOpamenuii rpaxaad Poccuiickoit @eaepanuny» (nanee — OenepanbHbiil 3akoH Ne 59-03).

1.8. Ha PIIT'Y pa3merniaercs cienyromas nHGOpMaLIUs:

— HauMEHOBaHHE (B TOM YHUCIIe KPATKOE) MyHUILIUIIATbHOU YCITYTH;

— HauMEHOBaHHe OpraHa (OpraHU3aIUH ), TPEIOCTABISIONIETO MYHUIIUIIATBHYIO YCIYTY;

— HAaUMEHOBAHHUS OPraHoB BJACTM M OpraHU3alluii, Y4YacTBYIOUIUX B MPEIOCTABICHUU
MYHULUIIATBHON YCIYTH;

- MepeYeHb HOPMATHUBHBIX MPABOBBIX  AKTOB, HEMOCPEACTBEHHO  PErYIUPYIOIINX
MPeIOCTaBICHUEe MYHUIIUTAIBHON YCIyTH, ¢ YKa3aHUEM HUX PEKBU3UTOB M HCTOUYHUKOB O(UIIMATBHOTO
omyOnMKOBaHUs (B TOM 4YHCIIE HAMMEHOBAHHE M TEKCT aJMUHHUCTPATUBHOTO perjiaMeHTa C yKa3aHHueM
PEKBU3UTOB YTBEPAMBIIETO €ro HOPMATHBHOIO TMPABOBOTO akTa M MCTOYHHUKOB O(UIIMATBHOTO
OMyOIMKOBaHUs 1100 HAUMEHOBAHUE M TEKCT MPOEKTa aIMUHUCTPATUBHOTO PETJIAMEHTA);

- CHOCOOBI MPEIOCTABIICHHUS MYHUITUTIAILHOHN YCIIyTH;

— ONMCaHUE pe3yabTaTa MPeA0CTaBICHNUS] MYHUIIUIIATILHON YCIYTH;

— KaTeropusi 3asiBUTENECH, KOTOPBIM MPEAOCTABIISIETCS MyHULIMITAJIbHAS YCITYTa,



— CPOK MPEAOCTABJICHUS] MYHUIIUIAIHHON yCIyru (B TOM YHUCJE C YY€TOM HEOOXOJIMMOCTU
oOpallleHUs B UHBIC OPraHbl BIACTH W OpPTaHHW3aliH, YYACTBYIOIINE B MPEJOCTABICHUN YCIYTH) H CPOK
BbIJJaUM (HAMpaBJICHUs]) JOKYMEHTOB, SIBIISIOIIMXCS PE3yJbTaTOM MPEIOCTaBICHUS MYHULIUNATBbHON
yCIIyTH;

— CPOK, B TEYEHHE KOTOPOTO 3asIBJICHUE O MPEJOCTABICHUN MYHULIUITAIIbHON YCIYTH JIOKHO
OBITh 3apPETUCTPUPOBAHO;

— MAaKCUMAaJIbHBIN CPOK OXXKHMJAHUS B OYEPEIW MpU IOJade 3asBICHHUS O MPEIO0CTaBICHUU
MYHUIIUIIAIEHON YCIYTy JTUYHO,

- OCHOBaHHUS JUIsl IPUOCTAHOBJIEHUS MPEJOCTABJIEHUS JUOO OTKa3a B IPEIOCTaBJICHUU
MYHHULMIIAIBHOM yCIyru (€ciu BO3MOKHOCTB 3TOT0 NMPEAYCMOTPEHA 3aKOHOJATEILCTBOM);

- JOKYMEHTBI, MojJIexaliue o0sA3aTeIbHOMY IPEICTaBICHUIO 3asBUTENEM JJISl HOJYYECHUS
MYHUIIMIIATIBHON  YCIYTH, CHOCOOBI TOJYy4YEHUsS OSTUX JIOKYMEHTOB 3asBUTEIEM M TOPSAIOK HX
MPEACTABJICHUSI C yKa3aHUEM YCIyr, B PE3yNIbTaTe MPEAOCTABICHUS KOTOPHIX MOTYT OBITH TOJIYYECHBI
TaKue JOKYMEHTHI;

- JOKYMEHTBI, HEOOXOMUMBbIE Ui TPEJOCTABJICHHUS MYHHIIMIATHHOM yCIAyTH |
HaxOJIAIIHUECS B PACTIOPSDKEHUH PECITYOJIMKAHCKUX OPraHOB MCTIOJHUTEILHOU BIACTH, OPraHOB MECTHOTO
camoympasiienus PecniyOnuku bamkoproctan u opraHu3aiiyii, yuacTBYIOIIHUX B MPEJOCTABICHUH YCIYTH,
KOTOPBIE 3asBUTEIb BIPABE MPEICTABUTH JJIs MOJTYYCHHS YCIYTH IO COOCTBEHHOW WHUIIMATHUBE, CIIOCOOBI
MOJTYYCHHUSI JTHUX JOKYMEHTOB 3asfBUTENIEM M TIOPSAJIOK HMX TMPEJACTABICHUSI C YKa3aHHUEM YCIYT, B
pe3ynbTaTe MPeIOCTaBICHUS KOTOPBIX MOTYT OBITh TIOJy4€HBI TAKUE IOKYMEHTHI,

- (hopMBI 3asBIICHUNA O TPEAOCTABIICHUH MYHHUIIUIMIAIBLHOW YCIYTH M WHBIX JOKYMEHTOB,
3aMoJHEHUE KOTOPBIX 3asBUTETIEM HEOOX0AUMO sl 0OpallleHus 3a MOJIy4€HUEM MYHULIUIIAIbHON yCIIyru
B 2JIEKTPOHHOU opme;

- CBEJICHUS O BO3ME3JIHOCTH (0€3BO3ME3THOCTH) MPEAOCTABICHNUS MYHHUITUTIATLHON YCITYTH,
MIPaBOBBIX OCHOBAHUSAX U pa3Mepax IJIaThl, B3UMAaeMOM C 3asBHUTENs (€cliu yciayra MpeloCTaBiIsIeTcs Ha
BO3ME3/JIHOM OCHOBE), METOJMKE pacueTa IUIaThl 3a MPEAOCTaBICHHE MYHULUMNAIbHOW YCIyTH C
yKa3aHHEM HOPMATHUBHOTO IPaBOBOTO aKTa, KOTOPHIM 3Ta METOMKA YTBEPK/ICHA;

- MOKa3aTey JTOCTYIMHOCTH M KaueCTBa MyHUIIUIIAIbHOU YCITYTH;

- uHpopmalusg O BHYTPUBEIOMCTBEHHBIX M MEXBEIOMCTBEHHBIX aJIMHHHCTPATHUBHBIX
npoueaypax, MOAJeKAIMX BBIIOJHEHUIO AJMUHHCTpalueil, B TOM uucie uHbopManus o
MIPOMEKYTOYHBIX U OKOHYATENIbHBIX CPOKAX TAKUX aIMUHUCTPATUBHBIX MPOLIEITYD;

- CBEJIEHUS O JOMYCTUMOCTH (BO3MOJKHOCTH) M TIOPSAKE JaocyneOHoro (BHeCymeOHOTO)
oOxajloBaHUsl  pemieHud ©  AeWCTBUU  (Oe3medcTBHs)  AJMUHUCTpAIMH, MPEAOCTABIISIIOMICTO
MYHHUIMIIAIBHYIO YCIIYTY.

Nudopmanms Ha PIII'Y o mopsimke u cpokax MPEAOCTABICHUS MYHHUIIMIIAJBLHOW YCIYrd Ha
OCHOBAaHUU CBEJCHHI, COJepXalluxcsi B TocylapcTBeHHOW wuHQopmannoHHoi cucreme «Peectp
roCy/IapCTBEHHBIX M MYHHIIMMANBHBIX ycnyr (dhyHkiuit) Peciyonuku bamkoproctan», mpeaocTaBisieTcs
3asIBUTEIIIO0 OECIIaTHO.

Hoctyn k wuHpOpMAMU O CpPOKaxX U TOPSAKE MPEIOCTABICHUS MYHUIMNAIBHOW YCIyrd
ocyliecTBisieTcsi 0e3 BBINOJIHEHUS 3asBUTEIEM KakuX-TMOO0 TpeboBaHMil, B TOM uHcie 0e3
WCII0JIb30BAaHUS MPOTPAMMHOI0 00ecTeueH s, yCTAaHOBKAa KOTOPOTO HAa TEXHUYECKUE CPEJICTBA 3asBUTEIS
TpeOyeT 3aKII0YeHHs JUIEH3MOHHOTO WM WHOTO COTJIAIeHHs C MpaBooOiagaTesieM MpOrpaMMHOTO
obecrnieveHus, MpeaycCMaTPUBAIOIIETO B3UMAHKE TUIAThl, PETUCTPAIIUIO WM aBTOPH3AINIO 3asIBUTEINS HIIN
MPEAOCTABICHUE UM NTEPCOHATBHBIX JAHHBIX.

1.9. Ha oduumansHoM caiite AAMUHUCTPAIIMK HAPSLYy CO CBEIEHUSIMHU, YKa3aHHBIMU B yHKTE 1.8
AJIMUHHUCTPAaTUBHOIO PEriIaMeHTa, Pa3MellatoTCs:

- MOPSIIOK M CTIOCOOBI MOAAYH 3asBICHUS O IPEIOCTABICHHH MYHUIIUTIAIBHON YCIIYTH;

- MOPSIIOK U CHOCOOBI TIPEIBAPUTENHHON 3alMCH HA T0/Ia4y 3asBJICHUS O MPEI0CTaBICHUN
MYHHIIUITATEHON YCITYTH;

— nH(OpMAIIKA IO BOMIPOCAM MPENOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHA U
00s13aTeNbHBIMHU IS TIPEIOCTABIICHUS MYHUITUTIATBHON YCITYTH;



— MOPSZOK TOJYyYEHUsI CBEJIEHUM O XOJ€ PAacCMOTPEHUsl 3asBJICHUS O IMPEAOCTABICHUU
MYHUIUIIAIBHON YCIYTH U O pe3yiIbTaTax MpeaoCTaBICHUS MyHUITUNIATBHOM YCIIyTH.

1.10. Ha napOpManMOHHBIX CTEHAaX AIMHUHHUCTPALUHU TOJICKUT Pa3MELCHHIO HHDOpMAaIIHS:

— 0 MECTE HaXOXJEHUS U Tpaduke padOThl TOCYAAPCTBEHHBIX U MYHHUIIUITATBHBIX OPraHOB H
OopraHm3anuii, obpaiieHre B KOTOpbIE HEOOXOAUMO ISl TIOMYYCHHS] MYHHUIIUIAIBLHON YCIYTH, a TaKkKe
MHOTO(YHKIIHOHATHHBIX IICHTPOB;

- CIIpaBOYHbBIC TeneOHBI CTPYKTYPHBIX noipa3ieIeHu i AMUHHCTpAIUH,
MPEAOCTABIISIIONIUX MYHUIMIAIBHYIO YCIYTY, Y4YacTBYIOIIUX B TMPEJOCTABICHHUH MYHUIIUITATIbHON
YCIIyTH;

- azpeca OQHUIMAIBHOTO CalTa, a TAKXKE DJICKTPOHHOUW mouThl W (wiu) (GopmMbl 0OpaTHOM
CBSI3U AJIMUHUCTpAIUU;

— BpeMsi OXHUJaHUS B OuUepeAr Ha TMpUeM JOKYMEHTOB M TMOJy4eHHE pe3yJbTara
MPEAOCTABJICHUS] MYHUIIUITAJILHOW YCIYTH B COOTBETCTBHH C TPEOOBAHUSMU AJIMUHUCTPATUBHOTO
periamMeHTa;

- CPOKH TIPEIOCTABICHUS MYHUIIUTIATILHON YCITyTH;

- 00pa3Ilbl 3aM0JHEHUS 3asBICHUS U IPUJIOKEHUHN K 3asIBJICHUSM;

— WCUYEPTBIBAIONIUN  TEPEYeHb JOKYMEHTOB, HEOOXOJMMBIX JUIsi  TPEIOCTaBIICHUS
MYHULUIIAIEHON YCIIYTH;

- MCUYEPTBIBAIOIUHN MTepeYeHb OCHOBAHUH VISl OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOUMBIX
JUTSI TIPETOCTABIICHUS MYHHUITUTIATBHOM YCITYTH;

— WCUYEPTBIBAIONINN TEPEYCHh OCHOBAHWUN JUIsi TPUOCTAHOBICHUS WA OTKa3a B
MPEAOCTABICHUN MYHUIIUITAIbHON yCITYTH;

- MOPSZIOK M CTIIOCOOBI MOauu 3asIBJICHUS O TIPEIOCTABICHHN MYHUIIUTAIBHOU YCIIYTH;

- MOPSIIOK M CHOCOOBI  TMOJIyYE€HHUS PA3bSICHEHUH 1O TMOPSAKY MpPeIoCTaBIICHUS
MYHHUIUTIATIBHOU YCIYTH;

- MOPSIIOK TOJYYEeHUS CBEICHUI O XOJE PAcCMOTPEHHUs 3asBIICHUS O MPEIOCTABICHUU
MYHHUIIMIIAIBEHOM YCIIYTH U O pe3ysbTaTaX MpeJoCTaBIeHUsI MyHUIIUTIATbHON YCITYTH;

- MOPSIIOK 3alUCH Ha JTUYHBIN MPUEM K JTOKHOCTHBIM JIMIAM;

- MOPSZIOK TOCYIeOHOTO (BHECYIeOHOTO) 00KaTOBaHMsI PEIICHUH, NedCcTBHI (0e3/1eCTBHS)
JOJIKHOCTHBIX JIUL, OTBETCTBEHHBIX 32 MPEJOCTABICHNE MYHUIIUTIATbHON YCIYTH.

1.11. B 3anax oxuganus AJMUHHUCTPAlMHM pa3MEIIAKOTCS HOPMATUBHBIC IIPAaBOBBIE AaKThI,
pErylupyoIue nopsaoK NpeAoCTaBICHUs] MyHUIIMNIAIBHON YCIYTH, B TOM 4uCie ATMUHUCTPATUBHBIN
periiaMeHT, KOTOpbIe 10 TPEOOBAHUIO 3asIBUTEIS MIPEIOCTABIIAIOTCS MY ISl O3HAKOMIICHUSI.

1.12. Pasmemenne wHGOpMAMK O TOPSAKE NPEIOCTABICHUS MYHUIIMIIAJBLHONW YCIyrd Ha
MH(OPMALIMOHHBIX CTEHJAaX B IOMEUICHMH MHOTO(QYHKIHMOHAIBHOTO LIEHTPa OCYIIECTBISAETCS B
COOTBETCTBUU C COTJAIIEHUEM, 3aKIIOYCHHBIM MEXAY MHOTO(QYHKIHOHAIBHBIM LEHTPOM U
AnmuHHCTpanueil ¢ yueroM TpeOoBaHUI K MHPOPMHUPOBAHUIO, YCTAHOBIEHHBIX AJIMHHHCTPATHBHBIM
peraaMeHTOM.

1.13. Undopmanus o Xxoae pacCMOTPEHUS 3asiBIICHUS O MPEJOCTABICHUN MYHULIUIIATBHOM YCIyTH
U O pe3ylbTaTax NpPeJOCTaBIEHUS MYHHIIMIIAIBLHON YCIYrH MOXXET OBbITh MOJIydeHa 3asiBUTENeM (ero
npencraButeneMm) B «Jluunom kabunere» Ha PII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
MoJApa3fieieHnd AJIMUHUCTpAllMd TpPH OOpaIllEeHUU 3asBUTEN JIMYHO, MO TenedoHy, MOCPEeICTBOM
AIEKTPOHHOM MOYTHI.

Hopsaok, popma, MecTO pa3MelIeHUs U CIIOCOOBI
MOJIy4YeHUs CIIPaBOYHON HH(poOpMannU
1.14. CnpaBouHast uH(popMarus 00 AIMUHUCTPALMK, NPEJOCTaBICHUN MYHUIUIAIBLHON yCIyTy,
pa3MelieHa Ha:
MH(POPMAIMOHHBIX CTeHIaX AMHUHHUCTPALIUY;
opuuManbHOM caiiTe AJMHUHUCTPAllMM B WH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW CETH
Wutepner http://pokrov-blagrb.ru. (nanee — opunmansHeiii cair);



B TOCYIApCTBEHHOH MH(POpPMAMOHHON cucteMe «PeecTp rocyqapCTBEHHBIX M MYHUIIUIAIBHBIX
yenyr (dynknwmii) Pecriyonuku bamkoprocran» u Ha PIITY.

CrnpaBo4HO¥ sBIIsIETCSI HH(POPMALIHS:

0 MeCTe Hax0XAeHUs U rpaduke paboTbl AIMUHHUCTPALINH, TPEIOCTABISIONIETO MyHUITUTIATBHYIO
yciyry, ee(ero) rocyJapCTBEHHBIX U MYHHIIMIIATBHBIX OPraHOB M OpraHu3aluii, oOpamieHne B KOTOpbIe
HEO0X0AUMO JUIS TIOTYYEHHUSI MYHHUIIMIIATBHOMN YCIIYTH, a TAaKKe MHOTO()YHKIIMOHAIBHBIX IEHTPOB;

CTIpaBOYHBIC TeNePOHBI CTPYKTYPHBIX IMOJAPA3ACICHUN AIMHUHHUCTPALMH, IPEIO0CTABIISIONNX
MYHHULMIIAJIBHYIO YCIIYTY, OPraHU3alui, y4acTBYIOIUX B NPEJOCTABICHUY MyHULIUIIAJIbHON YCIyTIHU;

azpeca ANEKTPOHHOW mouthl W (Wwiu) GOpMbI  OOpaTHOW CBS3M  AJMHHHCTpAIUH,
MIPEIOCTABIISIIOIIETO MYHUIIUITAJIBHYIO YCIIYTY.

II. CranpapT npenocraBjieHHs MyYHMIUIIAJIBHOH YCJIYTH

HanmeHoBaHMe MyHUIIMTIAJBHOH YCJIYTH
2.1. Tlpu3HaHue rpaxk/iaH MaJIOMMYIIMMH B LIEJISX TOCTAHOBKH UX HA y4eT B Ka4eCTBE
HYKJAIOIINXCS B KUJIBIX TOMEIIEHUSX.

HanMeHoBaHMe OPraHa MeCTHOr0 CaMOYNpaBJIeHUs (OPraHU3alMu), PeI0CTaBIAIOLIEro(-
1eid) MyHMIMIIAJIBHYIO YCIYTy

2.2. MyHununanpHas yciayra TpenoCTaBiseTcss AIMHHUCTpPAIEH CEIbCKOTO TIOCEICHUS
[TokpoBckuii cenpcoBeT MyHununaabHoro paiiona brnarosemnienckuii paiion Pecniyonuku bamkoprocras.

2.3. B mpenocTaBieHUN MYHUIUITAIHHONW YCIYIH MPUHUMAIOT y4acTHe MHOTO(YHKIMOHAIBHBIC
LEHTPbI IPU HAIUYUHU COOTBETCTBYIOIIETO COTJIAIIEHUS O B3aUMOICHCTBUU.

[Ipu npenocraBieHn MyHUIMIATBHON YCIYTHM AJIMUHUCTPALIMS B3aUMOJEUCTBYET C:

denepanbHOI CITy)k00H TOCYIapCTBEHHOM PETUCTPAIINH, KaAacTpa U KapTorpaduu;

MeXpaloHHOW wuHcneknuer @PenepanbHOl HamoroBoil ciyxO0bl Poccum mo Pecrybnuke
Bbamkoprocran;

otaenenusmu [lencuonnoro gonna nmo Pecnyonuke bamkoprocran;

roCy/lapCTBEHHBIM Ka3eHHBIM yupekJeHueM PecryOnMKaHCKUN LIEHTP COIMAIbHOM MOIEPKKU
HaCeJIEeHUs;

LIEHTPaMHU 3aHATOCTH Hacenenus PecnyOnuku bamkoprocran;

denepanbHOl CITy)kO0H Cy1eOHBIX TPHUCTABOB.

2.4. Ilpu peaoCcTaBICHUH MYHUIIMTNIAIBHOW yCIyrd AJMUHUCTPAIIUU 3apeniaeTcss Tpe0oBaTh OT
3asiBUTEJII OCYILECTBICHHUS JCUCTBUH, B TOM YHCJIE COIVIACOBAHUM, HEOOXOTUMBIX IJS MOJIY4YCHHUS
MYHHIIMIIAIBHOM YCIIYTH U CBSI3aHHBIX C OOpAallleHuEM B MHBIE FOCY/IapCTBEHHbIE OPTaHbl U OpraHU3aIliH,
3a MUCKIIOUYEHHEM IIOJIyY€HHs YCIyr, BKIIOUEHHBIX B IEPEYEHb YCIYI, KOTOpbIE SBIISIOTCS
HEO0OXOIUMBIMH U 0053aTENbHBIMHU IS IPEIOCTABICHUS MYHHUIIMITATBHBIX YCIIYT.

Onucanne pe3yJibTaTa NpeI0CTABJICHU MyHHIHNAJBHON YCJIYIH
2.5. Pe3ynpTaToM npeaoCcTaBICHUsI MyHULIMIIAIBHON YCIYTH SIBJISIOTCS:
pelieHre O NPU3HAHUM TpaKAaHUHA MaJOUMMYIIMM B LIEISIX INOCTAaHOBKM Ha y4eT B KauecTBe
HYX/IAIOLIET0Cs B )KUJIOM IIOMEIICHHE.
MOTHBHMPOBAHHBIN OTKa3 B MPU3HAHUH IPAXKAAaHUHA MAJIOUMYLIUM B II€JIAX IOCTAHOBKU Ha Y4eT B
KaueCTBE HYXJAIOLIErocs B )KUJIOM IIOMELIEHUH.

Cpok npeaocTraB/ieHUsI MYHMIMNIAJBbHON YCJIYTH, B TOM YHCJE € y4eTOM He00X0AMMOCTH
o0paiieHus1 B OPraHU3alUMu, y4YaCTBYIOIIHE B IPEJOCTABJICHUN MYHHIIUNIAIbHOH YCJIYI'H, CPOK
NPHOCTAHOBJICHUS MPEAOCTABJICHHS MYHHIUIIATHLHON YCJIYIH B CJIy4ae, ecJIM BO3MOKHOCTh
NPUOCTAHOBJICHNS MPeIYyCMOTPeHa 3aK0H0AaTeIbCTBOM Poccuiickoii @enepaunu, Pecnydiuku
BamkoprocTaH, CpoKk BblAa4yu (HANPaBJIeHUs) JIOKYMEHTOB, SBJIAIONINXCH Pe3yJIbTAaTOM
NPeA0CTABJICHUS MYHULIMIIAJIbHON YCIYI'H



2.6. Cpok NpHUHATHS pelIeHUs O MPU3HAHUU IPAKIAHMHA MAJOMMYILIUM B LEISIX MOCTAHOBKU Ha
y4eT B KaYeCTBE HYX/IAIOUIETOCS B KUJIOM ITOMEIICHUH JIN00 MPUHATHS petieHns 00 0TKa3e B IPU3HAHUH
rpaXJaHWHA MaJOMMYIIMM B LEIAX [OCTAaHOBKM HAa YYeT B KaueCTBE HYKJAIOLIErOCs B JKUIOM
IIOMEILEHUN HCYMCIAETCS CO JHSA NPENOCTaBICHUs 3asiBICHUS B AnMuHUCTpauuio. B ToM umcie
MOCPE/ICTBOM TIOYTOBOTO OTIIPABJICHUS, Yepe3 MHOro(QyHKIMOHANBHBIA IHEeHTp aubo B (dopme
AJIEKTPOHHOTO JJOKyMeHTa ¢ ucrosibzoBanueM PIII'Y, u He nomken npebimare 30 pabounx AHEH.

J1aTo#1 MOCTYIUIEHHUs 3asBJICHUSI SIBJISICTCS:

IIPU JIUYHOM OOpaIEHUH 3asiBUTENSI B ATMUHUCTPALMIO CUUTAETCS — JCHb [10Ja4y 3asiBICHUS C
MPUIIOKEHUEM TPEAYCMOTPEHHBIX IMyHKTOM 2.8 AJIMUHUCTPATHBHOTO perjaMeHTa HaUIeKAIIX 00pa3zomM
0(OPMIICHHBIX TOKYMEHTOB.;

IpU TOCTYIUIGHUH 3asiBICHUS B (hOpMe AJIEKTPOHHOTO JOKyMEHTa ¢ ucrmosib3oBanuem PITIY,
IIOCPEJICTBOM HAaNpaBiICHMs 3asBJICHUS Ha D3JIEKTPOHHBIM ajapec AJIMHUHUCTPALIMM CUUTAETCS — JEHb
HaIpaBJICHUs 3aSBUTENIO DJIEKTPOHHOTO COOOIIEHUS O NpHUEME 3asBJIECHUS O MPUHATHU Ha y4eT B
KayecTBE HYXJAIOLIErocs B )KUJIOM OMEUICHHUH;

JaTOW MOCTYIUIEHUSI 3asBJICHUS NpU OOpallleHUH T'pakJaHWHA B MHOTO(YHKIIMOHAJIBHBIM LEHTP
CUMTAETCs — JIeHb Iepefayd MHOTO(QYHKIMOHAJIBHBIM LEHTPOM B AJIMUHUCTPALMIO 3asBICHUS C
MPWIOKEHUEM TMPEJYCMOTPEHHBIX IYHKTOM 2.8 AJIMUHHCTPATUBHOIO pErjlaMEHTa HaJUIekalluM
00pazoM 0(hOPMIICHHBIX IOKYMEHTOB;

MIpY HAIPaBJICHUH 3asBJICHUS IOYTOBBIM OTIPABJIEHUEM — JIEHb MOCTYIUIEHUSI B AJIMUHUCTPALIUIO
3asBJICHHUS C TMPWJIOKEHUEM MPEAYCMOTPEHHBIX MYHKTOM 2.8 AJIMUHUCTPAaTUBHOIO perjamMeHTa
HaJIeKaIUM 00pa3oM 0POPMIIEHHBIX JOKYMEHTOB.

Boigaua (HampaBieHHe) 3asBUTENI0 JOKYMEHTAa, MNOJITBEPXKIAIOUIEr0 MPUHATHE pEUIeHUS O
MPU3HAHUU MaJOUMYIINM, 100 MOTUBUPOBAHHOTO OTKAa3a B MPU3HAHUHM MAJIOUMYIIUM OCYILECTBISETCS
B TeueHHe 3-X pabounx JHEH ¢ MOMEHTA IPUHATHSA COOTBETCTBYIOLIETO PEIICHUS.

HopmaTuBHbIe IpaBoOBbIe AKThI, peryJupylouye npeaocTaBjieHue MyHUIIUNIAJIBLHOH YCIyru
2.7. llepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIONIUX MPEIOCTABICHUE MYHUIIMIIAILHOU
yoIyrd (C yKa3aHHEM WX PEKBHU3UTOB M HMCTOYHHKOB O(PHUIIMAIBHOTO OMYOJIMKOBAaHMsI), pa3MEIleH Ha
obuIIMATEHOM caiiTe AJMHHUCTpAIMK, B TOCYJapCTBEHHOW  WHGOpMAIMOHHOW cucteme Peectp
rOCYIapCTBEHHBIX U MYHUITUTIATBHBIX yeayT (hyHknuii) Peciyonmuku bamkoproctan» u Ha PIITY.

HcyepnbiBaromuii nepevyeHb J0KYMEHTOB, HE00X0JUMBIX B COOTBETCTBHU ¢ HOPMATHBHBIMH
NPaBOBBIMHU AKTAMMU /IS IPEIOCTABJIEHUS MYHHIIUIIAJIbHON YCJIYTH H YCJIYT, KOTOpPbIe SABJISIOTCSA
He00X0AUMBbIMHU M 00513aTeJILHBIMHU /ISl IPEJ0CTABIEHUS] MyHUIMIIAIbHON YCIYTH, MOAJeKAIINX
NpeACcTABJIEHHIO 3asiBUTEJIEM, CIIOCO0bI UX MOJIyYeHHs 3asiBUTe1eM, B TOM YHcJIe B 3JIEKTPOHHOM

(opme, nopsaIoK UX NpeacTABICHUS

2.8. VcuepnbiBarouii IepeyeHb TOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMATHUBHBIMU
MPABOBBIMU AaKTaMH Ui MPEJOCTABICHHUS MYHMIIMIIAIBHOW YCIYTH, MOMJIEKALINX TMPEACTaBICHUIO
3asIBUTEIIEM:

2.8.1. 3asBnenue no ¢opme cornacHo npuioxeHuto Ne 1 k HacTosmeMy AJIMHHHCTPATUBHOMY
periamMeHTy, MoJJaHHOE B afjpec AJIMUHUCTPALIMH CIIEIYIOIIUMH CIIOCO0aMHU:

1) B dopme noxymeHTa Ha OyMaKHOM HOCHTENIE — IOCPEICTBOM JIMYHOTO OOpaIleHUs B
AJIMUHHUCTpAIUIO, Yepe3 CTPYKTYpPHOE MoApa3/ieieHne MHOTO(YHKIIMOHATIBHOTO IIEHTpa (anee — TUYHOe
oOpailieHre), MoCpPeICTBOM MOYTOBOTO OTHPABIEHUS C OOBSBICHHON IIEHHOCTHIO MPU €r0 MepechUIKe,
OTIMCHIO BJIOXKEHUS U YBEIOMJICHHEM O BpYYEHHH (Jlajiee — OUTOBOE OTIPABICHHUE);

2) myTteMm 3anoiHeHus (GopMbl 3arpoca uepes «IndHblid kabune» PIIIY (manee — otmnpaBieHue B
AIIEKTPOHHOMU GopMme);

3) myreM HampaBlIeHHUS DSJIEKTPOHHOTO JOKYMEHTa Ha OQUIMAIBHYIO SJEKTPOHHYIO MOYTY
AIMUHHCTpalUH (fajiee — NpeI0CTaBIEHNE TOCPEICTBOM IEKTPOHHOU MOYTHI).

B 3asBneHnn Takke yKa3bIBaeTCsl OJIMH U3 CIEIYIOIIUX CIIOCOOOB MPENOCTaBICHUS PE3YIhTaTOB
MYHULUIIATBHON YCIYTH:



B BUJC OYMa)XHOTO JOKYMEHTA, KOTOPBIA 3asSBUTENb MOJy4aeT HEMOCPEACTBEHHO MPU JIMYHOM
oOpaieHny B AIMUHUCTpPAIIHH;

B BHJIe OYMa)XHOTO JIOKyMEHTa, KOTOPBIA 3asBUTEIh MOJIy4aeT HEMOCPEACTBEHHO MPHU JTMYHOM
oOpaineHny B MHOTO(YHKITMOHAILHOM IICHTPE;

B BHJI¢ OYMaXHOTO JOKYMEHTa, KOTOPHIH HAMpaBISETCS 3aSBUTEIIO MOCPEICTBOM IOYTOBOTO
oOparieHus;

B BHUJC DJIEKTPOHHOTO JTOKYMEHTa, pPa3MEIICHHOTO Ha O(UIMAIBHOM caiTe AIMHHHCTPAINH,
CCBIJIKA Ha KOTOPBIN HAMPABIISIETCS 3aBUTEIIO MIOCPEICTBOM JIEKTPOHHOM MOYTHI;

B BHUJIE DJIEKTPOHHOTO JOKYMEHTa, KOTOPHIA HANpaBISETCs 3asSBUTEINO B «JIMUHBIN KaOWHET» Ha
PIITY.

2.8.2. JIoKyMEHTBI, yIOCTOBEPSIONIME JIMYHOCTh KAXJOTO WICHA CEMbH 3asBUTENA I JIHI]
cTapuie 14 neT u cBUJETENbCTBA O POKIACHUM Ul JeTel 1o 14 ner.

2.8.3. JIokyMeHTBI, TIOATBEPKIAIOIINE PA3MEPHl M UCTOYHHUKHU JI0XOJI0B TpaKIaHUHA-3asIBUTENS U
YJICHOB €r0 CEMbH, 3a JBEHAIATh MECSIIEB, MPEIICCTBYIOMINX MECSITY MOIauu 3asBJICHUS O IPU3HAHUU
rpaKJIaHWHA MaJOUMYIIIUM:

- cripaBKa o J1oxoAax 1o ¢opme 2 - HIADJI;

- BBIMIUCKA C OAHKOBCKOT'O CU€Ta O HAJTUYHMH Yy 3asBUTENS U (UITH) WICHOB €r0 CEMbU COOCTBEHHBIX
CPEICTB, XpaHSIIMUXCS HA JUIEBBIX cueTax B 0aHKax (IpU HAIMYHN);

- CIIpaBKa U3 YY€OHOTO YUPEKIACHHUS O pa3Mepe MOTydaeMOi CTUTICHTUH;

- KOTIMIO TPYJIOBOM KHIDKKH (B ClTydae, €CIIM TPa)kIaHUH SIBISIETCST 0e3pabo THBIM).

2.8.4. JIokyMEHTBI, MOATBEPIKIAIONINE MTOJTyYCHUE COTJIACHS JIMII, HE SBIISIONIUXCS 3asBHTEIIEM,
WU WX 3aKOHHBIX TMpeJCTaBUTENe Ha 00pabOTKy MEepCOHAIBHBIX JaHHBIX MO (HOpPME COTIACHO
npuJtoxkeHnto Ne 2 Kk ATMUHUCTPATUBHOMY PETJIAMEHTY.

2.8.5. JlokymMeHT, TOATBEpKIAIONIUK TIOJHOMOYHS TMPEJACTABUTENSA, B CiIydae OOpaimieHus 3a
MOJIyY€HUEM MYHUIIUTIAIBHON YCIYTH MPEACTaBUTEIS.

2.9. B cnyyae nuuHOTO oOOpameHuss B AJIMHHUCTPAIMIO, MHOTO(MYHKIIMOHAIBHBIM IIEHTP
3asiBUTENIb, IMpEJICTaBUTENb (B cilyyae oOpallleHHs 3a TOJy4eHHeM MYHUIUIAIbHOW YCIIyru
MPEJICTABUTENSI) TMPEeabsABISET JOKYMEHT, YIOCTOBEPSIOIUII €ro JIMYHOCTh, MPEIyCMOTPEHHBIN
3akoHo1atesbecTBOM Poccuiickoit denepanmm.

2.10. [JoxymeHTBl, YyKa3aHHble B TyHKTax 2.8.2-2.8.5 AJIMHUHUCTPaTUBHOTO pErJIaMeHTa,
MPEIOCTABISIIOTCS. B MOJUIMHHMKAX JUOO KOMHUSIX, BEPHOCTh KOTOPBIX 3aCBHUAETEIbCTBOBAHA
HOTapuaibHO, TUOO 3aBEPEHHBIX B YCTAHOBIEHHOM MOPS/KE, BHIAABIIMMUA COOTBETCTBYIOUIUN TOKYMEHT
OpraHaMM TOCYJapCTBEHHOW BJIACTH WJIM OpraHaMd MECTHOTO CaMOYIpaBICHHUS, a TaKke
OpraHu3aIusIMu.

JlokyMeHTBI, yKa3aHHble B myHKTax 2.8.2-2.8.5 AJIMHMHUCTPAaTHBHOTO  peErJjlaMeHTa,
MIPEIOCTABIISIEMbIE TIOCPEICTBOM IIOYTOBOTO OTIPABICHUS, MPEAOCTABISIIOTCS B KOMHUAX, BEPHOCTH
KOTOPBIX 3aCBHJIETEIILCTBOBAHA HOTAPHAIIBHO, JHOO 3aBEPEHHBIX B YCTAHOBJIEHHOM MOPSJIKE,
BBIJABIIMMHU COOTBETCTBYIOIIMM JOKYMEHT OpraHaMu rocyIapCTBEHHOM BJIACTH WJIM OpraHaMu MECTHOTO
CaMOYTIpaBIIEHUS, a TAK)KE OpraHU3aIHSIMU.

HcyepnbiBaomuii nepeyeHb J0KYMEHTOB, HEO0OXOAUMBbIX B COOTBETCTBMH ¢ HOPMATHBHBLIMH
NPaBOBbLIMHU AKTAMM /UI NPEJIOCTABICHUA MYHHIMNIAJIBHON YCJIYIH, KOTOPbIE¢ HAXOAATCH B
pacnops:KeHHHu rocy1apCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUSA U HHBIX
OPraHoB, y4aCTBYIOUIUX B IPEeJI0CTABJICHHH IOCYyJ1aPCTBEHHBIX HIIM MYHHUHMIAJIBHBIX YCIYT, U
KOTOpbIE 3asiBUTEJIb BIIPaBe MPEACTABUTH, a TAKKe CIIOCO0bI UX MOJIy4YeHUs 3asiBUTEJISIMH, B TOM
YHCciIe B 3JIEKTPOHHOM (hopMe, MOPAA0K UX NPEeICTABICHUS

2.11. Jlng npenocTaBieHus MyHULUNIAIbHON YCIYTH 3asiBUTENb BIIPABE MPEICTABUTD:

BBINTUCKU U3 EMHOTO rOCy1apCTBEHHOIO PeecTpa HEABUKUMOCTH O IPaBax OTACIBHOIO JIULA HA
UMeEBIIMECS (MMEIOIIMECS) Y HEro OOBEKThl HEIBMKMUMOCTH Ha 3asABUTENS U WIEHOB €ro CEMbH,
coJiepKallie CBEACHUS 3a 5 JieT, NpeaIecTBYIOIUX 00pallleHnio, B TOM YHCIIe Ha BCE MpUHAIeKalue
paHee 3asBUTEIIIO U YWICHAM €ro CeMbH UMeHa ((aMHuITum);



JOKYMEHT O TpaXk/JaHaX, 3aperMCTPUPOBAHHBIX B KWUJIOM IIOMELIEHUH II0 MECTY JKUTEIbCTBA
3asIBUTEIS;

KOO (PMHAHCOBOTO JIUIIEBOTO CUETA;

KOIHUIO0 HAJIOTOBOM Aexmaparuu mo Gopme 3-HADJI ¢ 0oTMETKO# HATOTOBOTO OpraHa O MPUHSITHU
JeKIIapalu;

cupaBky u3 otnencHus Ilencmonnoro ¢ouma Poccuiickoit ®epepanuu mo PecmyOmuke
bamkopTocTan o cymme nojryd4aeMoi eHCUu;

CIpPaBKy M3 OpPraHoB COLIMAJBHOM 3aIlMThl HACEJIIEHUS O pa3Mepe BCeX IMOJydaeMbIX
KOMIICHCAIIMOHHBIX (KpOME KOMIICHCAIIMOHHBIX BBHIIIAT HEPa0OTAIOMIMM TPYJOCIOCOOHBIM JIHIIaM,
OCYILECTBIISIOLIUM YXO/I 32 HETPYIOCIOCOOHBIMU I'PaXk1aHaMi) U COLMAJIbHBIX BBIILIAT;

CIpPaBKY O BBITUIATAX, MPOU3BOIUMBIX CIYKOOH 3aHATOCTH HACEJIEHUS MO MECTY KHTEIbCTBA (B
cllydae, eClld IpaXJAaHuH sBJseTcsl 6e3pad0THBIM);

cupaBky u3 otaena PenepanbHON CIyKObl CyneOHBIX HPUCTABOB O pa3Mepe MOJy4yaeMbIX
AIIMMEHTOB;

CIpaBKy M3 YNpaBieHUS TOCYJAapCTBEHHOM HMHCIEKIMH O€30MacHOCTH JOPOKHOTO JBHKEHUS
MunucTtepcTBa BHYTpeHHHX Jien 1o PecrnyOnuke bamikoproctan Ha 3asBUTENS M YIEHOB €r0 CEMbU O
HaJIMYUU IpaB Ha OOBEKTHI JBMKHUMOIO UMYIIECTBA,

CrpaBky wu3 locymapcTBeHHOro Oro/pkeTHOro yupexnaeHus PecmyOnuku bamkoprocran
«['ocynapcTBeHHass KagacTpoBasi OLEHKAa U TEXHMYECKas WHBEHTApU3ALMS» Ha 3asgBUTENS U WICHOB
CeMbH O HAJMYMU MpaB Ha OOBEKTHl HEABIXKUMOCTH B Cllydae OTCYTCTBHUSI cBeleHHH B EnuHoM
roCy/lapCTBEHHOM DEeCTpe HEABM)KMMOCTH WM WHBIE CBEACHHUS O HEABW)KMMOM MMYILECTBE (J1adax,
rapaxax M HHBIX CTPOCHHUSAX, MOMEIIEHUSX U COOPYXKEHHSIX), 3€MENIbHBIX YydacTKaX, HAaXOIAUIUXCS B
CcOOCTBEHHOCTH 3asIBUTEJIS U WIEHOB €T0 CEMbU U MOJJIEXKAIUX HATOT000JI0KEHHUIO0, B CIIy4ae ecliy MpaBa
Ha yKa3zaHHbIe O0BEKTHI HE 3apEruCTPUPOBaHbl B EIMHOM rocyaapCTBEHHOM peecTpe HEABHKUMOCTH.

Henpencrasnenue 3asBHUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBJIAETCA OCHOBAHMEM JUI1 OTKaza B
IIPEAOCTABICHMHA MYHUIIUIIAILHON YCIIYTH.

Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJISA

2.12. Tlpu mpenocTaBiIeHUN MYHULIUITAIBHON YCIYTH 3alpeiiaeTcs TpeOOBaTh OT 3asBUTEIIS:

2.12.1. nmpencraBieHUs JOKYMEHTOB MW WHGOPMAIMHM WM OCYIIECTBJICHHS JCHCTBUH,
MIpe/ICTaBJICHUE WU OCYILIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMH IPABOBBIMU aKTaMH,
PETrYIUPYIOMKUMH OTHOIICHHSI, BOSHUKAIOIIKE B CBS3H C MIPEIOCTABICEHUEM MYHHUIIUTNIAIILHON YCIIyTH;

2.12.2. npexacraBiaeHUs] JOKYMEHTOB U MH(POPMAIMH, KOTOPbIE B COOTBETCTBUN C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®enepanmu u  PecnyOnuku  bamkoproctaH, MyHHIIMIAIbHBIMH
MIPaBOBBIMU aKTaMH HaXOASTCS B PACHOPSIKEHUU OPraHoB, MPEIOCTABIAIONIUX MYHUIIUTIATBHYIO YCIYTY,
rOCy/IJapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIpaBJiIeHUS U (WJIM) MOJIBEJOMCTBEHHBIX
rOCy/IlapCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYIIPAaBJICHHUS OpPraHU3alluii, Y4acTBYIOIIUX B
MPEIOCTABICHUH MYHULIUTIATBHBIX YCIIYT, 32 UCKIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaThbul 7
®denepanbHoro 3akoHa Ne210-D3;

2.12.3. mpexacraBieHUs IOKYMEHTOB M HH(OpMAaLUU, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJTUCh MPU NEPBOHAYAILHOM OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MIPEIOCTABICHUS MYHUIIMIAIBHOM yClyrd, Ju00 B MPENOCTABICHUU MYHULUINAIBHOW YCIyrH, 3a
HCKIIFOUEHHEM CIIEIYIOUIUX CIy4aeB:

W3MEHEHHE TpeOOBaHUN HOPMATHBHBIX IIPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTaBICHUS
MYHULUIAIBHON  yCIOyrd, TMOCJA€ TNEpPBOHAYAJbHOM TMMOJAUM  3asBIEHUA O NPEIOCTaBICHUU
MYHULUIIAIBHOMN YCIYTH;

HaIuuue OMHMOOK B 3asBICHUU O MPEAOCTaBICHUM MYHUIIMNAIBHON YCIyrd M JOKYMEHTaXx,
MOJAHHBIX 3asBUTENIEM IOCJE TMEPBOHAYAIBHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOTUMBIX s
MPEIOCTABICHUS MYHUIIMTIATBHON YCIyTrd, JTUOO B TPENOCTABICHWH MYHHUIIMIIATBLHOW YCIYTH W HE
BKJIFOYEHHBIX B MPECTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;



HCTEUCHHE CPOKa JACUCTBUS JOKYMEHTOB WM M3MEHEHHE WH(POpMAIUU TOCIE MEePBOHAYAIBHOTO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOJMMBIX ISl MPEAOCTaBICHUS MYHULIMIAIBHON yCiayru, Ju00 B
IIPEIOCTABICHUH MYHUIIUIIATbHON YCIYIH;

BBISIBJICHHE JIOKYyMEHTAJIBHO TMOATBEPXKIACHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO WM
MPOTHBOIIPABHOTO JeicTBUs (Oe37eiCTBUS) JODKHOCTHOTO JIMIAa AJIMHMHHUCTPAIMH, MYHHIIUIAIBHOTO
ciryKaiero, paboTHHKa MHOTO(YHKIMOHAIFHOTO LIEHTPa, paOOTHUKA OPraHU3aLUH, MPETyCMOTPEHHON
gacteio 1.1 crateu 16 denepanbHoro 3akona Ne 210-d3, mpu mepBoHAYaIbHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTABICHUS MYHHUIMNAIBbHON yCIyru, JuOO B IMPEIOCTaBICHUU
MYHHULMIIAIBHOM YCIYTH, O Y€M B IUCHbMEHHOM BHJE 3a IMOJINKCHIO PYKOBOJAUTENST AJIMHUHUCTPALIUU,
PYKOBOAUTEINST MHOTO()YHKIMOHAIBFHOTO IIEHTpa NpPU NEPBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB,
HEOOXOJUMBIX JUISI TIPENOCTABICHHUS MYHUIUMAIBHON YCIYTH, JUOO pPYKOBOIMTENS OpraHHU3alluH,
npenycMoTpeHHoH yacTbio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3, yBegoMisieTcs 3adBUTENb, a
TaK)Ke MPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;

2.12.4. ocymecTBieHHs ACUCTBUI, B TOM YHCIE COTJIACOBAHUI, HEOOXOMMUMBIX JUIS TOJIYYCHUS
MYHHMIMIIAJIBHOM YCIYIM M CBSI3aHHBIX C OOpallleHHeM B HHBbIE€ TOCYJapCTBEHHBbIE OpraHbl, OpraHbl
MECTHOTO CaMOYIPaBJICHUs, OPraHu3alli{, 3a MWCKIIOYEHUEM IIOJIy4YEHHUS YCIAyr U MOJIydeHUus
JOKYMEHTOB M HH(OpPMalMM, NPEJOCTaBIsSEMBbIX B pe3ylbTaTe NPEJOCTABICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B IIEPEYHH, YKa3aHHbIE B 4acTH 1 ctathu 9 denepanbHOro 3akona Ne 210-D3.

2.13. [lpu mpenocTaBieHNH MYHUIMNAIbHBIX YCIYr B 3JEKTPOHHOU (hopMe C HCIOJIb30BAHUEM
PIIT'Y 3anpemieno:

OTKa3blBaThb B IpUEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOIUMBIX [UIsl IPEIOCTaBIICHUS
MYHHUIMIAIBHON yCIyru, B Clydae €cild 3ampoc M JOKYMEHTbI, HEOOXOAMMBbIE NJsl MPEOCTaBICHUS
MYHHMIIMIAIBHOM YCIIyTH, MOIaHbl B COOTBETCTBUHM € MH(OpMalUel 0 cpoKax U MOPSAIKE MPET0CTaBICHUS
MYHUITUIIAILHON yCayru, onmyonmnkoBanHoi Ha PIITY;

OTKa3bIBaTh B MPEJOCTABICHUH MYHULMIIAIBHON YCIYI'M B Cllydae, €CJU 3alpoCc U JOKYMEHTHI,
HEO0OXO0IUMBIE IS MPEIOCTABJICHUS! MYHUIIUNIANBHON YCIIYTH, MOJIaHBl B COOTBETCTBUM C MH(pOpMAaIIHen
0 CpOKax M MOPSJIKE MPEIOCTABICHHUS MYHUIIUITAIbHON YCIIYTH, ommyonkoBanHo# Ha PIITY;

TpeOoBaTh OT 3asSBUTENSI COBEPILCHUSI WHBIX NEHCTBUM, KpOMe MPOXOXKAECHUS HIESHTU(DUKALNUU U
ayTeHTU(UKAIIUK B COOTBETCTBHMM C HOPMATHBHBIMH IPAaBOBBIMH akTamu Poccuiickoit deneparum,
yKa3aHUs 1eJId TIpUeMa, a TakKe MPeI0CTaBICHUs CBeIeHNUH, HEOOXOIMMBIX JIJIsl pacueTra JUIMTEIbHOCTH
BPEMEHHOTO HUHTEpBaJa, KOTOPHI HEOOXOAMMOCTH 3a0pOHUPOBATH AJISl IPUEMA;

TpeOOBaTh OT 3asBUTENS MPEAOCTABICHUS JOKYMEHTOB, [MOATBEPKAAIOIINX BHECEHUE 3asiBUTEIIEM
IJIaThI 3@ IPEIOCTAaBICHUE MYHULIMIAIIBHOW YCIIyTH.

HcyepnpiBaomuii nepedyeHb OCHOBAHUM VIS 0TKAa3a B PUeMe JOKYMEHTOB, HE00X0AUMBbIX J1JIs1
NpeaocTaBJIeHHs] MyHUIIUNATbHOU YCJIYT'H

2.14. OcHoBaHMSIMHM JUIsl OTKa3a B IMPUEME JTOKYMEHTOB, HEOOXOIMMBIX IJIs IMPEI0CTaBIICHUS
MYHHIMIATBEHON YCIIYTH, SBISIOTCS:

HEYCTAHOBJICHHE JIMYHOCTU JIMIA, OOpPATUBIIETOCS 3a OKa3aHWEM YCIYTH (HEmpeIbsBICHHE
JAHHBIM JIUIOM JOKYMEHTa, YAOCTOBEPSIOLIEr0 €ro JMYHOCTh, OTKa3 JAaHHOTO JIHIA NPeIbsSBUTH
JOKYMEHT, YAOCTOBEPSIOMINIA €ro JMYHOCTD), a TAK)KE HEYCTAHOBIIEHHWE TOJTHOMOYHIA MpeICTaBUTENS (B
ciiydae oOpaIieHus peICTaBUTeNs ),

MPEACTABJICHUE 3aIBUTEIEM JIOKYMEHTOB, UMEIOIINX MOBPEXACHUE U HAIUYME UCIIPABICHUN, HE
MO3BOJIAIOIINX OJTHO3HAYHO UCTOJIKOBATH UX COJEpKaHUE, HE coJiepKalux oOpaTHOTOo
azipeca, MOMKICH, TTe4aTd (TIpY HATUYHH).

B mpueme 3asBieHHs W TpuUiaraéMbIX K HEMY JOKYMEHTOB JIOJDKHO OBITH OTKa3aHO
HEMOCPEACTBEHHO B MOMEHT MPECTABICHUS TAKUX 3asBJICHUS U TOKYMEHTOB.

2.15. 3asgBnenue, mojaHHOE B (OpME DIIEKTPOHHOTO JOKyMEHTa C ucrnoib3oBaHueM PIITY, k
pPacCMOTPEHUIO HE MPUHUMAETCS B Cllydae HEYCTAHOBJICHHUS IOJIHOMOYHUS TpEACTaBUTENs (B ciiydae
oOpallleHus TPECTaBUTENIS), a TAKIKE €CITH:

HEKOPPEKTHOE 3arloJHEHHE OO0s3aTeNbHBIX Mojed B ¢GopMe WHTepakTUBHOTO 3ampoca PIITY
(oTcyTCTBHE 3aMOTHEHUS, HETOCTOBEPHOE, HEMOTHOE JTM0O0 HEeMPaBUIIbHOE 3aIM0JIHEHNE);

10



MPEJCTAaBICHUE JIEKTPOHHBIX KOMHK (3JIEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE MO3BOJISIOUINX B
MOJTHOM 00BbEeMe IPOUYUTATh TEKCT JJOKYMEHTA H/UIIH Paclio3HaTh PEKBU3HUTHI JOKYMEHTA;

HE COOTBETCTBYIOT JaHHBIC BJaJeNblla KBATH(DUIMPOBAHHOTO cepTH(]UKATa KIH0Ya MPOBEPKU
JIEKTPOHHOW MOJIKUCHU JIaHHBIM 3asBUTENISA, YKa3aHHBIM B 3asBJICHUU O IIOCTAHOBKE HA yYe€T B KaueCTBE
HYKJAIOIIUXCA B JKWIBIX I[OMEUICHUSX, IPEAOCTaBISEMBbIX [0 JIOTOBOpaM COLMAJIbHOI'O HaiiMa,
IIOJIAHHBIM B 3JIEKTPOHHOM (popme ¢ ucnonpzoBanuem PIIT'Y.

HcyepnbiBarommii nepeyeHb OCHOBAHMIA /1JI NPUOCTAHOBJICHHUS /M 0TKa3a B NP e10CTABJICHUHU
MYHMUMIAJIbHON yCJIyTH.

2.16. OcHoBaHMA AJIsl MPUOCTAHOBJICHUS PEAOCTABICHUS MYHUIUITAILHON YCIIYTH OTCYTCTBYIOT.

2.17. OcHoBaHMAMU /ISl OTKa3a B MPEIOCTABICHUN MYHHIIUIIAIBHON YCIYTH SBIISIOTCS:

HEMNpEeJICTaBICHUE JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.8.2 - 2.8.5 AJIMUHUCTPaTHBHOTO
periameHTa, 00s3aHHOCTb TI0 MPEJIO0CTABICHNIO KOTOPBIX BO3JI0KEHA HA 3asiBUTEIS;

MIPEIOCTABJICHNE 3aIBUTEIIEM HETIOIHBIX U (MJIM) HEJOCTOBEPHBIX CBEJICHUM;

OTBET OpraHa TrOCYJapCTBEHHON BIAcTH, OpraHa MECTHOTO CaMOYIpaBieHUs Jubo
MO/IBEIOMCTBEHHOH OpraHy TOCYJapCTBEHHOW BIAacCTHM WM OpraHy MECTHOIO CaMOYIpPAaBJIEHUS
OpraHM3alMy Ha MEXBEJIOMCTBEHHBIH 3alpoCc CBUAETEIbCTBYET 00 OTCYTCTBMM JIOKYMEHTAa M (WJIH)
nH(popmMalny, He0OXOJUMBIX JJISl TPU3HAHUS TPaKIaH MAJIOMMYIIIUMH, B COOTBETCTBUU C MyHKTOM 2.11
HACTOSIIEro AJMUHUCTPATUBHOTO PErjaMeHTa, €CIM COOTBETCTBYIOUINI JOKYMEHT He OBl MPe/ICTaBIeH
3asiBUTENIEM 10 COOCTBEHHOW MHMIIMATHBE, 3a MWCKIIOYEHHUEM CIIy4yaeB, €CIU OTCYTCTBHUE TaKHX
3ampamuBaeMblX JOKYMEHTa WM HH(OpPMalMU B PACMOPSHKEHUH TaKUX OPraHoOB WM OpraHu3alui
MOATBEPKIaeT MPaBO COOTBETCTBYIOUIUX I'PaXAaH ObITh MPU3HAHHBIMU MAJIOUMYILIUMU;

€ClIi ©XKEMEeCSYHBbIH JI0XOJ 3a TMEepuoj, JOCTaTOUHBIM Ui HAKOIJICHUS TIpa)KJaaHamHu
HEJOCTAIOUIUX CPEICTB A MPUOOPETEHHs KUJIOTO MOMEUIEHHs, OOJIbllle BEIMYMHBI, MOJYyYCHHOU B
pe3ynbTaTe HCKIIOYEHHUS U3 PacueTHOro MoKaszaTells pa3MepoB CyMM, IPETyCMOTPEHHBIX ITyYHKTOM 2
cratbu 7 3akoHa Pecmybmukm bamkoproctan ot 2 gexadbps 2015 roma Ne 250-3 «O perynupoBaHUH
KUJUIIHBIX OTHOIIeHUH B Pecriybnmuke bBamkoproctany.

Ilepeuenns yciayr, KOTopble IBJISIOTCA HEOOX0OAMMBIMH U 00513aTeIbHBIMH [1JIS1 IPE10CTABJICHHUS
MYHMUIMIAJIbHON yCJIYyTH, B TOM YHcJIe CBeJIeHHs 0 JOKYMeHTe (JIOKYMeHTaX), BbIAaBaeMOM
(BbIIaBaeMbIX) OPraHU3alUSIMU, YYACTBYIOIIUMHU B MPeJ0CTABJICHUN MYHHIIUNIAJIBHOMN YCJIYyTd

2.18. VYcayru, KOTOpble SBISIOTCS HEOOXOIMMBIMH U OOSA3aTENbHBIMHU [UISI TPEAOCTABICHUS
MYHHULMIIAIBHOM  yCIIyTM, W  JOKYMEHTBI, BblJaBacMble OpraHU3alUsIMH, YYacCTBYIOUIUMH B
MIPEI0OCTaBICHUN MYHULIUTIATBHON YCIYTH, HE IPElyCMOTPEHBI.

Ilopsinok, pa3Mep M OCHOBAHUSI B3UMAaHMS IOCYJ1apCTBEHHON MOULIMHBI WJIM HHOM IJIAThI,
B3MMAaeMO¥i 3a npeaocTaBjieHne MyYHUIIUNIAILHON YCIyTH
2.19. [IpenocTaBienre MyHUIIUTIATBHON YCIYTH OCYIECTBIISIETCS Ha O€3BO3ME3 THOW OCHOBE.

IMopsiiok, pa3Mep U OCHOBAaHHUA B3MMAHUSI IJIATHI 32 NMPEAOCTABJIEHHE YCIYT, KOTOPbIe SIBJISTIOTCS
HeO0OXO0UMBIMH U 00513aTeJIbHBIMH /ISl IPEI0CTABJIEHHSI MYHUIHNAIbHON yCJIYTH, BKIIOYAsS
HH(OPMAIHIO 0 METOTUKE pacuyeTa pa3Mepa TaKoil miIaThl

2.20. TlnaTta 3a mpeaoOCTaBICHHUE YCIYT, KOTOPBIC SIBJISIOTCS HEOOXOIUMBIMH U 00S3aTeIbHBIMU
JUTSL TIPEOCTABJICHUS] MYHUITUTIAILHOW YCIIYTH, HE B3UMAETCS.

MaxkcuMaJIbHBIH CPOK OKHAAHUSA B OYepeaH NPH NoAaye 3asiBJCHHUS 0 NPeI0CTABICHUHI
MYHMIHMIAJIbHON YCJIYTH M NIPH MOJYy4YEeHHH Pe3yJibTaTa NPeJIoCTABICHU MYHHIHMIAJIBHON yCJIyru
2.21. llpuwem rpaxaaH NpH HAIMYUM TEXHUYECKOH BO3MOXHOCTH BEAETCS C IOMOIUIBbIO
JIEKTPOHHOW CHCTEMBI YIIPABJICHUS OYEPEIbl0, IIPH ITOM YUUTBHIBAIOTCS 3asBUTENH, OCYIIECTBUBIIHE
MIpeBapUTENIbHYIO 3aMUCh N0 Teaedony amubo yepe3 PIITY.
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MaxkcumanbHbIi CPOK 05KUJIAHUSI B OUEPEN HE MPEBBIIIAET 15 MUHYT.

Cpok U NopsSiAOK perncTpanyy 3anpoca 3asBUTeJIs 0 NPeJ0CTaBIeHHH MYHHIIMIIAJIbHON yCJIyId, B
TOM YHCJIEe B JIEKTPOHHOI (popme

2.22. Bce 3asgBineHHUs, MNOCTYNMBIIME B AJMUHHUCTPALMIO, IPUHATBIE K PacCMOTPEHHUIO
AnMUHHUCTpanuen, noyiexar perucTpaluy B reuenue 1 padbodero JHs.

TpeOoBaHusl K MOMeNIEHUSIM, B KOTOPBIX NPeA0CTABJIsIeTC MYHHIIUIIAJIbLHASA yCayra

2.23. MecTonoyio’)KeHUe aJIMUHUCTPATUBHBIX 3MaHUN, B KOTOPBIX OCYLIECTBIISIETCS IPUEM
3asBJICHUA U JOKYMEHTOB, HEOOXOAMMBIX [UIsl IMPENOCTABICHUS MYHULMIAIBHOW YCIYrH, a TaKkKe
BbIJjaya Pe3yJbTaTOB MYHUIIMIAIBHON YCIyTH, JOJDKHO 00ecleunBaTh y100CTBO JUIsl TPaXJaH ¢ TOYKH
3peHus NEeMIEeX0JHOU TOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAaHCIIOPTA.

[Io BO3MOXXHOCTH BO3JIe 3/aHUSl (CTPOEHHMs), B KOTOPOM MPEJOCTaBISAETCS MyHHUIMNAIbHAs
yCllyTa, OpraHU30BbIBAETCS CTOSIHKA (TTapKOBKa) /7Sl IMYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTa 3asiBUTEIIEH,
3a MMOJIb30BaHME KOTOPOI! MjIaTa HEe B3UMAETCH.

JIns MapKOBKM CHELMANbHBIX aBTOTPAHCHOPTHBIX CPEJICTB WMHBAIWAOB HAa CTOSHKE (IApKOBKE)
BbIIeTsieTcs He MeHee 10% mect (HO He MeHee OJHOTO MecTa) Jyisd OecTUIaTHOW MapKOBKH TPAHCIIOPTHBIX
cpencts, ympasisgeMblx uHBammaamu I, II rpymm, a take wuHBammmpamu III rpymmer B mopsike,
ycraHoBieHHOM [IpaButensctBom Poccuiickoit ®denepanuu, M TPAHCHOPTHBIX CPEJCTB, IMEPEBO3AIIAX
TaKUX MHBAIMIOB M (WIM) JeTeH-UHBAIMJIOB. YKa3aHHbIE MecTa Uil MapKOBKU HE JOJDKHBI 3aHUMATh
MHbIE TPAHCTIOPTHBIE CPECTBA.

B umemsx oOecrneueHuss OecHpensTCTBEHHOIO JOCTyna 3asBUTENE, B TOM  4uUCIe
MEPEABUTAIONIMXCSI HAa WHBAIMAHBIX KOJIICKaX, BXOJ B 3JaHME W IIOMEUICHUS, B KOTOPBIX
MIPEIOCTABISIETC MYHULIMIAJIbHAS YCIyra, OOOpYAYIOTCS MaHAyCaMH, MOPYYHSIMH, TaKTUIbHBIMU
(KOHTpAaCTHBIMHU) MPEAYNPEKAAOUUMUA JJIEMEHTAMH, WHBIMU CIEHHUAIbHBIMA  IPHUCIIOCOONIECHUSIMU,
MO3BOJISIFOIIMMHU O0ECTIEUUTh OecTIpens i TCTBEHHBIN TOCTYI U MepeIBHKEHNE HHBAJINI0B, B COOTBETCTBUU
¢ 3aKOHO aTenbCcTBOM Poccuiickoit denepanyiv 0 COLMANIBHOM 3alUTE HHBAIUIOB.

[lenTpanpHBI BXOJ B 3/aHWE€ AIMUHHUCTpAIlMU JTOJDKEH OBITh 00OpyAOBaH MH(POPMAIIMOHHOM
TaOIMYKOM (BBIBECKOH), coaeprkaIieit nHhOpMaIIio:

—  HaMMEHOBAHME;

—  MECTOHAaxOXKJEHUE U IOPUANYECKUI aapec;

—  peXuM paboThI;

—  Tpaduk npuema;

— HoMepa TenedOHOB Ui CIPABOK.

[ToMenienus, B KOTOPbIX MPEAOCTABISAETCS MYHULMIAIbHAS YCIyra, JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUIEMUOJIOTHYECKUM MIPABUJIaM U HOPMATHUBAM.

[ToMenienus, B KOTOPBIX NPEIOCTABISAETCS MyHHUIIMIIANbHAS YCIyra, OCHAIIATCS:

MIPOTUBOMIOKAPHOUN CUCTEMON U CPeACTBAMU MOKAPOTYLIECHUS;

CUCTEMOM OMOBEIIECHUS 0 BOSBHUKHOBEHUHU YPE3BbIYaAHON CUTYALINH;

CpeICTBaMH OKa3aHMs EPBOU METMLIUHCKON TOMOIIIH;

TyaJIETHBIMH KOMHATaMU JIJIsl TIOCETUTEIIEH.

Mecra oxugaHus 3asBuUTeNel OOOPYIYIOTCS CTYJbSIMH, CKaMbsIMHM, KOJHYECTBO KOTOPBIX
ompenensercss UCXo/i U3 (pakTHUecKOl Harpy3Kd U BO3MOXHOCTEH JUId X pa3MelIeHHs B TOMELEHHH, a
TakXke MH(OOPMAIIMOHHBIMHU CTEHIAMHU.

TexcTbl MarepuasnoB, pa3MEIICHHBIX Ha WH(OPMALMOHHOM CTEHJE, NeyaTaroTcs yJOOHBIM JUis
gyTeHus wpudrom, 6€3 UCIpaBIEHUH, C BbIIETIEHHEM Hanboiee BXXHBIX MECT HOIYKUPHBIM HIPU(TOM.

Mecra Ui 3amOJHEHUs 3asiBIEHUI OOOPYIYIOTCS CTYJIbSIMM, CTOJIaMH (CTOiKamu), OlaHKaMH
3asIBJICHUH, TMCbMEHHBIMU MPUHAAIEKHOCTAMU.

Mecra npuema 3asBuTeneil 00opyayroTcs HH(GOPMALMOHHBIMU TaOIWYKaMH (BBIBECKAMH) C
yKa3aHUEM:

HOMepa KaOMHeTa 1 HAMMEHOBaHUsI OT/IENa;
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(bamMuuM, UMEHH U OTYeCTBa (IIOCIeHEe - IPU HAJIMYUH), JODKHOCTH OTBETCTBEHHOTO JIMIIA 3a
IIPUEM JIOKYMEHTOB;

rpaduka npuema 3asiBUTEICH.

PabGoyee MecTO KaXXIAOr0O OTBETCTBEHHOTO JIMIA 32 NpPUEM JOKYMEHTOB, JOJDKHO OBITH
00OpYyZOBaHO  TEPCOHAIBHBIM  KOMIBIOTEPOM C  BO3MOJKHOCTBIO  JOCTyHa K  HEOOXOJUMBIM
WHPOpPMAIMOHHBIM 0a3aM JaHHBIX, IIEYATAIONIUM YCTPOWCTBOM (IIPUHTEPOM) W  KOMHPYIOUIIM
YCTPOWCTBOM.

JInno, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IOJDKHO UMETh HACTOJIbHYIO TaOJMUKY C yKa3aHUEM
(bamuTun, UMEHH, OTYECTBA (TTOCTIeIHEE - TPU HAIMYWH) U JOJDKHOCTH.

[Tpu mpenocraBieHUN MyHUITUTIATIBHON YCIIYTH HHBAIUAAM 00ECTICYMBAIOTCS:

BO3MOXHOCTh O€CHpPENATCTBEHHOIO0 JIOCTyNa K OOBEKTY (3JaHHUI0, MOMEIEHUI0), B KOTOPOM
MIPEIOCTABIISIETCS MyHULIMIIAbHAS YCIIYTa;

BO3MOXHOCTh CaMOCTOSITEJIbHOTO MEPEBUKEHUSI MO0 TEPPUTOPUH, HA KOTOPOW PpacHOJIOKEHBI
3/1aHUSl ¥ TOMEIICHHS, B KOTOPBIX MPENOCTAaBIISIETCS MYHULMIIAIbHAS yCIyra, a TakkKe BXOJa B Takue
00BEKThl M BBIXOJA U3 HMX, MOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKU W3 HETO, B TOM YHUCIE C
HCI0JIb30BAHNE KPeCa-KOJSICKY;

COMPOBOXKJCHUE HWHBAIMJIOB, HUMEIOUIUX CTOMKHE pacCTpOMCTBAa (YHKUMU 3peHUS U
CaMOCTOSITEIBHOTO TePEBUKECHHUS;

HaJuIexallee pasMelleHue o0OpyAOoBaHMS W HoOcUTeled HHQopMaluu, HEOOXOAUMBIX s
obOecrieyeHrs OecTpensITCTBEHHOIO JOCTyNa WHBAIMUJIOB 3/JaHUSM M IOMEIIEHUSM, B KOTOPBIX
MIPEeIOCTABISIETC MYHULIMIIATIbHAS YCIyra, U K MYHHUIMIAIBbHOM yciyre ¢ y4eToM OrpaHHYeHMHA HX
KHU3HEJESITebHOCTH;

nyOnupoBaHue HEOOXOAMMOM JJIi WHBAJIUAOB 3BYKOBOW U 3pUTENbHON MHGOpPMAalMHU, a TaKXKe
HaJMCcel, 3HAKOB M MHOM TEKCTOBOM M rpadudeckoit mHGOpPMAITUN 3HaKaMH, BHITIOJTHEHHBIMU pelbeHO-
ToueyHBIM IpudTOM bpaiins;

JIOIIYCK CYypAOIEpeBOIUNKA U TH(IIOCYPIOTIEPEBOAUNKA;

JOMYCK COOAKU-TIPOBOJHUKA MpPU HAIWYUHM JTOKYMEHTA, MOJATBEP)KIAIOIIETO0 €€ CHEeIHaIbHOE
o0y4eHue, Ha 00BEKTHI (3JaHUs, IOMEIICHHs ), B KOTOPBIX MPEIOCTABISETCS MyHHITUTIATbHAS YCITyTa;

OKa3aHWE MHBAIMJAM IIOMOIIM B NMPEOJOJICHUU 0apbepoB, MEIIAIOUIUX MOJYYEHHUI0O UMU YCIyT
HapaBHE C IPYTMMHU JHUIAMH;

WHBATUAAaM, TEpPEABUTAIOIIUMCA HA HWHBATUAHBIX KOJIICKaX, MYHHUIMOAIbHBIE YCIyTd
MIPEIOCTABIISIFOTCS] HAa IEPBOM ITa)Ke 3/1aHUSL.

Iloka3aTeu JOCTYNHOCTH M Ka4eCTBA MYHHUIIMIIAJIbHOM YCJIYI'H, B TOM YHcJIe KOJIUYeCTBO
B3aUMO/IeliCTBUI 3asiBUTEJIA C I0LKHOCTHBIMM JIMIAMM NPH NPeA0CTABJIEeHUM MYHHIIUTIAIbLHON
YCJIYTM ¥ UX HPOJOJIKUTETbHOCTH, BO3MOKHOCTH MOJIYYeHHs] MyHUIIUNIAJIBHOU YCIYyIU B
MHOTO(YHKIIMOHAJIBHOM LIEHTPe NMPeJ0CTABIEHUS TOCYyJaAPCTBEHHbIX U MYHMIMNAJIbHBIX YCJIYT,
BO3MOYKHOCTD MOJIy4yeHHs HHGOPMALMHU 0 X0/ NPeJ0CTABIeHUs MyHUIIMNIAJIbHON YCJIyTH, B TOM
YyHcJIe ¢ HCMO0JIb30BaHuEeM HH(OPMAIHOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT il

2.24. OCHOBHBIMH MOKa3aTeIsIMU JIOCTYITHOCTU MPEJOCTaBICHUS MYHULMUIIAIbHON YCIyTH
SIBJISTFOTCSI

2.24.1. PacnonokeHrue NOMEIIEHHM, MpeAHa3HAYeHHBIX MJIs MPEIOCTaBJICHHUS MYHULUIIAIBHON
YCIYTH, B 30HE JOCTYTHOCTHU K OCHOBHBIM TPAHCIIOPTHBIM MAarucTpajsiM, B Mpeaenax MelexoIHOoN
JOCTYITHOCTH JJis 3asiBUTEJIEH.

2.24.2. Hanuyue MOJIHOM U MOHATHOW MHGPOPMAIMH O TOPSAKE, CPOKAX U XOJAE MPEAOCTABICHUS
MYHHIIMIIATBEHOW YCIIyTH B MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX OOIEro mojib30BaHUs (B
TOM 4HCIIe B ceTu VIHTepHET), CpeacTBaX MacCOBOW MH(MOPMAIIUH.

2.24.3. Bo3moxHOCTH BbIOOpa 3asBuTeneM (QopMmbl OOpaiieHuss 3a MPeJOCTaBICHHEM
MYHHIIMIATEHON yCIyTH HEMOCPEACTBEHHO B AJMHHHCTpaIUio, JMO0 B ¢dopMe DIEKTPOHHBIX
JOKYMEHTOB ¢ ucnoib3oBanueM PIIT'Y, nmu6o yepe3 MHOTrO(yHKIIMOHATIBHBIN LIEHTP.
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2.24.4. BO3MOXHOCTb IOJIy4€HUS 3asBUTEIIEM YBEIOMIIEHUH O MPENOCTABIEHUN MYHULIUIIAIbHON
yciyru ¢ nomoubsio PIITY.

2.24.5. BO3MOXHOCTb MOJIy4eHHUs HH(POPMAIMU O X01€ PEAOCTABICHUS MyHULIUITAIbHON YCIYTH,
B TOM YHCJIE C HCIIOJIb30BaHHEM MH(POPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH.

2.25. OCHOBHBIMHU IIOKA3aTESIMU KaueCTBA IPEIOCTABICHUS MYHUIIUIIAIIBHON YCIIYTH SIBIISIOTCA:

2.25.1. CBOeBpeMEHHOCTb MpPEAOCTABICHUS MYHHUIMUNAIbHON YCIYrd B COOTBETCTBHHM CO
CTaH/IapTOM €€ MPEJOCTaBIEHHS], YCTAHOBIECHHBIM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.25.2. MuHUMaabHO BO3MOYKHOE KOJIMYECTBO B3aMMOJEHCTBHUI I'paKJaHUHA C JIOJKHOCTHBIMU
JUIAMH, YYaCTBYIOIIMMH B NPEAOCTAaBICHUHY MYHULIUIIAJIbHON YCIIYTH.

2.25.3. OtcyrctBUEe OOOCHOBaHHBIX >Kajno0 Ha JeiicTBus (Oe3nelcTBHE) COTPYAHHUKOB M HX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLICHUE K 3asBUTEIISIM.

2.26.4. OrtcyrcTBUE HapYIIEHUW YCTAHOBJICHHBIX CPOKOB B TIPOIIECCE MPEIOCTABJICHUS
MYHHUIUITAIBHOM YCIYTH.

2.25.5. OrcyrcrBUe 3asgBieHMNH 00 oOclnapuBaHUM pelleHui, JedcTBuil (Oe3neiicTBus)
AJMUHHUCTpAluU, €ro JOJUKHOCTHBIX JIML, NPUHUMAEMbIX (COBEPIIEHHBIX) IpPH MPEIOCTABICHUU
MYHHUIMIIAIBHON YCIYTH, 110 UTOTAM PacCMOTPEHHS KOTOPHIX BBIHECEHBI pElIeHHsI 00 yJOBIETBOPEHUU
(4acTUYHOM YJOBJIETBOPEHHUH) TpeOOBaHUM 3asiBUTENEH.

HNuble TpedOBaHUs, B TOM YHC/Ie YYUTHIBAIOIIUE 0COOEHHOCTH NMPeEI0CTABIEHHUS YCIAYTH MO
IKCTEPPUTOPHAILHOMY NPUHIMNY (B CJIydae, ec/iM rocyJapCcTBEeHHAsl YCJIYyra npeacraBisieTcs
IKCTEPPUTOPUAIHLHOMY NPUHIMITY) M 0COOEHHOCTH NMPEA0CTABJIEHUSI MYHUIMIIAJILHOI YCJIyTIU B
¢opme 3JIeKTPOHHOI0 JOKYMEHTA

2.26. llpemocraBieHrne MYyHMIMIAIBHOM YCIYIM IO SKCTEPPUTOPHUAIBHOMY IPUHLHUIYY HE
OCYILIECTBIISIETCSI.

2.27. 3asButensaM 00eCreuynBaeTCs BO3MOXKHOCTh NMPEACTABICHUS 3asBJICHUS O MPEI0CTaBICHUN
MYHHUIIMITAIBHOM YCIYTU U TpUJIaraéMbIX K HEMY JOKYMEHTOB B (JOpMe 3JIEKTPOHHOTO TIOKYMEHTA.

[Ipn momaue QuU3MYECKUM JHUIIOM 3asBJIECHUS O MPEAOCTaBICHUM MYHUIUINAIbHONW YCIYTd B
anekTpoHHOU dopme nocpeactBoMm PIITY mcmonp3yercs mpocTas JIeKTPOHHAS TOANMKUCH PH YCIOBUH,
YTO MPH BbLAAYE KII0Ya MPOCTOM 3JEKTPOHHOM MOAMUCH JIMYHOCTh (PU3NYECKOTO JIMLA YCTaHOBJIEHA IIPH
JUYHOM TpremMe. 3asBUTENIIM 0OecleurBaeTcsl BblJauya pe3ysbTaTa MYHULUIAIBHOU yCIyrd B (opme
AJIEKTPOHHOTO JIOKYMEHTa, 3aBEPEHHOTO YCUJIECHHOW KBaNU(UIMPOBAHHOW 3JIEKTPOHHOIN MOMAMUCHIO
AnmMuHHCTpanuu (TIpH HAJTUYUH ).

III. CocraB, mocj1e10BaTeILHOCTD U CPOKH BHINIOJHEHUS A IMUHUCTPATHBHBIX MPOLEAYP,
TPeOOBaHUS K NMOPSAKY UX BbHINOJHEHUS, B TOM YHCJIe 0COOeHHOCTH BbINOJIHEHHUS
aJMHUHHMCTPATUBHLIX MPOLEAYP B JIeKTPOHHOH Gopme

HcuepnbiBaromuii nepeyeHb aAMMHUCTPATUBHBIX MPOLIEAYP

3.1 [IpenocraBieHrne MyHHUIMIATBLHOM YCIYTH BKIIIOUAET B ce0s CIeAyIonIue aiM UHUCTPATUBHbBIE
MIPOLEAYPHI:

MIPUEM U PETUCTPALIUSA 3aBJICHUS U HEOOXOAUMBIX JOKYMEHTOB;

paccMOTpeHHe 3asBICHUS U TIPECTABICHHBIX JOKYMEHTOB;

(dbopMHpOBaHKE U HANPaBICHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB;

MPUHATAE PEUIEHUs O MPU3HAHMM TpakJaHMHA MAJIOUMYIIMM B IEJISIX NMOCTAaHOBKM HAa YYET B
KaueCcTBE HYXK/IAIOIIErocs B )KUJIOM MOMEIIeHNH 100 00 0TKa3e B MPEAOCTaBICHUH YCIYTH;

HampaBlieHHWe (BblJaua) TPaXJAaHWHY pEHIeHHs O NpPU3HAHMM €ro MajJOMMYIIUM B IEJIX
MMOCTAHOBKH Ha Y4eT B KaueCTBE HYXKJAIOLIErocs B >KUJIOM IMOMENIEHHWU MO0 OTKa3a B MPHU3HAHHUU
rpaKJIaHWHA MaJOMMYIIMM B LEJISAX IOCTAaHOBKM HA Y4Y€T B KAayeCTBE HYKJAIOLIETOCS B KUJIOM
MTOMEUIEHUH.

IIpuem u perucrpanus 3asiBJIeHUH 1 HeO0OX0AMMBIX JOKYMEHTOB
3.1.1 OcHoBanueM /Uil Hayajla aJMHHHUCTPAaTHUBHOW NIPOLEAYPHI SBISIETCS IOCTYIUIEHHE
3asIBJICHUS U IPUJIOJKEHHBIX K HEMY IOKYMEHTOB B aJipec A IMUHUCTPALINN.
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3asBlIeHME B TEUEHUE OJHOro pabouyero JHA C MOMEHTa IIOCTYIUIEHHS  Iepefaercsd Ha
PErucTpalyio B KaHIEISIPUIO AJIMUHUCTPALINH.

[Ipu nocrymienun 3asBiaeHus B afpec AIMUHUCTPALMK [0 MOYTE OTBETCTBEHHBIN CIEIUATUCT B
TEYEHHUE OJHOTO pabodero JHS C MOMEHTA MOCTYILICHUS TUChMa B AJIMUHUCTPAIINIO BCKPHIBAET KOHBEPT
U PETUCTPUPYET 3asiBJICHUE.

3asiBieHue, nojanHoe B AqmuHuctpanuio nocpencrsoM PIITY, B Teuenue onHoro padodero aHs
¢ momeHTa nojayu Ha PIII'Y perucrpupyercs OTBETCTBEHHBIM CIIELIUATIHCTOM.

[Ipu nmogave 3asiBUTENEM 3asBJICHUS M MIPHIIATAEMBIX IOKYMEHTOB Uepe3 MHOTO()YHKIIMOHATbHBIN
LEHTP HAYaJIOM aIMUHUCTPATUBHOMN MPOILIEAYPHI SABJISICTCS MOJTYYCHHE OTBETCTBEHHBIM CIIELIUATIUCTOM I1O
3aIIMIIEHHBIM KaHajlaM CBSI3M 3asBJICHUS O MPEAOCTABICHUM MYHHUIIUIIAIBHON YCIYTH U MPUIaraeMbIX
JOKYMEHTOB B (hopMe 3JIEKTPOHHOTO JIOKYMEHTA U (WJIH) 3JIEKTPOHHBIX 00Pa30B JTIOKyMEHTOB.

3asiBlIeHHE, MOCTYIHBIIEE OT MHOTO(QYHKIHMOHAIBHOIO LIEHTpa B AJMHUHHUCTpAlUi0 B (gopme
AJIEKTPOHHOTO JOKYMEHTA M (WJIM) AJIEKTPOHHBIX 00pa30B JOKYMEHTOB, B TEUEHUE OJTHOTO pabouero JAHs
C MOMEHTa €ro TMOCTYIJICHUS PETUCTPUPYETCS] OTBETCTBEHHBIM CIIEIUATUCTOM C MOCIEAYIOIUM
BHECEHHEM MH(POPMAIIMH O JaTe MOCTYIUICHUS 3asBICHUS U MPHJIaraéMbIX K HEMY JOKYMEHTOB B (popme
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE.

Ecnu npu nuuHOM mpueMe TOKYMEHTOB B AJIMUHUCTPAIIMU UM MHOTO(YHKIIMOHAILHOM IIEHTPE
HE YCTaHOBJICHA JIMYHOCTH 3aSBHUTEIISA, B TOM YHCJIE OH HE MPEAbSIBUI JOKYMEHT, YIOCTOBEPSIONINN €ro
JUYHOCTh, WJIM OTKA3aJICS €r0 MPEIbsBUTH, a B cliydae OOpalleHHUs MPEICTaBUTENsT — HE MPETbsIBUI
JTOKYMEHT, TIOJITBEPKIAOIINI TMOJTHOMOYHMS TPEACTaBUTENSI, B TMPHUEME 3asBIICHUS W TPHIIAraeMbIX K
HEMY JOKYMEHTOB OTKa3bIBAETCS HEMOCPEICTBEHHO B MOMEHT UX TPE/ICTABIICHHUS.

[Ipu mocrymieHnn 3asBiaeHUS B afpec AIMHUHUCTPAIIMH 10 IMOYTE OTBETCTBEHHBIN CIEIIUATHICT B
TeUEeHHWEe OJHOro pabodvyero AHS C MOMEHTa IMOCTYIJIEHWS MHChbMa B AJIMUHHCTPAIIUIO  BCKPBIBAET
KOHBEPT U NEpeaacT 3asiBJICHUE HA PETUCTPALUIO B KAaHLEISIPUIO ATMUHUACTpaluu. B ciydae BeIsBICHUS
OCHOBAHMH OTKa3a B MPUEME IOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.14 AAMUHHUCTPATUBHOIO pErIaMEHTa,
OCYILIECTBJISIETCSl TMOJArOTOBKA M HAlpaBieHHE MHCbMEHHOTO YBEJOMJIEHHS 00 OTKaze B MpHEME U
BO3BpaTe JOKYMEHTOB I10 IOYTOBOMY aJpeCy, YKa3aHHOMY B 3asBJICHUU.

3asBreHue, nojanHoe B AqmuHuctpaiuio nocpencrsoM PIITY, B Teuenue omHoro padodero mHs
¢ MoMeHTa momaun Ha PIII'Y mnepemaercsi OTBETCTBEHHBIM CIIEHMAJIMCTOM HA PETUCTPAlUIO B
KaHIEJISpUo AJIMUHUCTpauuu. B cioydae BBISBIEHHS OCHOBAaHMM OTKa3a B IPUEME JIOKYMEHTOB,
YKa3aHHbIX B NyHKTe 2.15 AJMHHUCTPAaTUBHOTO pErjJaMEHTa, OCYIIECTBISETCS MOATOTOBKA H
HampaBJIeHWE yBeIOMJICHHs 00 OTKa3e B IpHEME U BO3BpaTe JOKYMEHTOB B (OpME 3JIEKTPOHHOIO
JOKYMEHTA IO aJIpeCy MIEKTPOHHOM MMOYTHI, YKa3aHHOMY B 3asIBJICHUU.

[Ipomeamme peructpanuio 3asBiICHUS B TEeYEHHE OJHOTO paboyero [HS MepeaarTcs
OTBETCTBEHHOMY MCIOJIHUTEIIO.

Pe3ynbTaToM BBIMOJHEHUS AAMUHHCTPATUBHOW MPOLIEAYypPhl M CIOCOOOM (UKCAIMH SIBISETCS
perucTpanus M nepenaya 3asBICHUS O MPEJOCTABICHHMM MYHULMUIIAIBHOM YCIYTH OTBETCTBEHHOMY
WCIOJIHUTEINIO, & TAKXKE YBEAOMIICHHE 00 OTKa3e B IpHEeMe U BO3BpPATE TOKYMEHTOB.

CpoK BBINIOJIHEHUS aAMUHHUCTPATHUBHON mpoleaypbl — 1 paboumii IeHb CO AHS TMOCTYIUICHUS
3asBJICHUA.

PaCCMOTpeHI/Ie 3afiIBJICHUA U NIPEACTABJICHHBIX TOKYMECHTOB

3.1.2. OcHoBaHueM L Ha4dalia aHMHHHCTpaTHBHOﬁ npoucaypnsl SBJIACTCA  HOJTYYCHUC
OTBCTCTBCHHBIM UCIIOJIHUTCIIEM 3apPCTUCTPHUPOBAHHOTO 3aABJICHUS U IIPCACTABJIICHHBIX JOKYMCHTOB.

OTBETCTBCHHBIM HCIOJHUTEIb (YKaSBIBaeTCSI HAaMMCHOBAHUC CTPYKTYPHOT'O HOAPA3ACIICHUA,
OTBCTCTBCHHOI'O 3a I/ICHOJ'IHCHI/IG) IMPOBEPACT 3adBJICHUC W IIpUWJIaracMbl€ K HEMY HOOKYMCHTHI Ha
COOTBECTCTBHC Tpe6OBaHI/IHM 3aKOHOJAaTCJIbCTBA.

B CJIyda€ HECOOTBCTCTBUSA MPCEACTABICHHBIX JOKYMCHTOB YKA3adHHBIM Tpe6OBaHI/I5{M 1 HaJIM4MAa
OCHOBaHHﬁ, NpeaAYCMOTPCHHBIX ITYHKTOM 2.17 HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periiaMecHTa,
OTBETCTBEHHBINM HCIIOJHUTEIb NEepexXOoaUT K OCYHICCTBJIICHUIO JIENCTBUI IIO IIOJATOTOBKE YBECAOMIICHUA 00
OTKa3¢ B MPCAOCTABIICHUU MYHHHHHaHLHOﬁ yCIyru B NOpAAKE, MPCAYCMOTPCHHOM ITYHKTOM 3.14
A,Z[MI/IHI/ICTpaTI/IBHOFO periamMeHTa.
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B ciyuae oTCyTCTBHSL OCHOBAHMH JUIsl OTKA3a B IPEAOCTABICHUH YCIIYTU U, €CJIM 3asBUTEIEM IO
COOCTBEHHOW  WHHIMATHBE HE MPEJICTAaBICHbI  JOKYMEHTBHI, yKa3aHHble B myHkre 2.11
AJZIMUHUCTPAaTHBHOTO pETJIAMEHTA, OTBETCTBEHHBIH HCIIOJHUTENb TNEPEXOIUT K (OPMHUPOBAHUIO H
HaIIPABJIEHUIO MEXXBEIOMCTBEHHBIX U BHYTPHUBEIOMCTBEHHBIX 3allpOCOB B IMOPSIKE, MPEAYCMOTPEHHOM
yHKTOM 3.1.3 AJMUHUCTPAaTUBHOTO PErJIAMEHTA.

Pe3ynbraroM BBINONHEHHS AJMUHMCTPATUBHOW MPOLEAYpHI SIBISIETCS ONPEICICHUE IOJIHOTHI
MPEJCTAaBICHHBIX JOKYMEHTOB, NPUHATHE pEHIeHUS 00 OTKa3e B MPEJOCTABICHUH MYHUIIUIAIHHON
ycayra 1u60 GOpMHUPOBAHUH M HAIPABICHUH MEKBEIOMCTBEHHBIX 3aIIPOCOB.

®dukcanus pe3ynbrara aIMUHUCTPaTUBHON IPOLIEAYPHI HE IPEAYCMOTpPEHA.

MaxkcumanbHbIi CPOK BBIIIOJHEHHS aIMUHUCTPATUBHOM MpoLeTyphl — OJIUH pabouuii JeHb.

dopMHupoBaHHe U HANIPABJIEHNE MEKBEIOMCTBEHHBIX O NMPEI0CTABIEHUN JOKYMEHTOB H
HH(pOpPMAaILUHU, I0JyUeHHe 0TBETOB Ha 3aNPoChI

3.1.3 OcHoBanuem i Hayajga aJMUHUCTPAaTUBHOM NpPOLEAYphl SBISETCS OTCYTCTBHE
JOKYMEHTOB, YKa3aHHBIX B MMyHKTe 2.11 AIMUHUCTPATUBHOTO perjaMeHTa.

B cnywae ecnu 3asBuTENnEM 1O COOCTBEHHONW MHMIIMATUBE HE IIPE/CTaBIEHBI JIOKYMEHTHI,
yKa3aHHbI€ B MyHKTE 2.11 AIMUHHUCTPATUBHOTO PETJaMEeHTa, OTBETCTBEHHBIM UCIIOJHUTEND B TeueHue |
paboyero nHA C MOMEHTa IMOCTYIUICHMsI 3asBJICHMSI OCYIIECTBIAeT (OpPMUPOBAHHE W HalpaBlCHHE
HEO0OXOMMBIX 3aIPOCOB.

MexBeTOMCTBEHHBIN 3apOC HAIIPABJISAETCSA B BUJIE MEKTPOHHOIO TOKyMeHTa o kaHanam CMOB
1160 Ha OyMa)KHOM HOCHUTEJIE 110 MOYTE WM KyphepCKOM JOCTaBKOW B ciydae OTCYTCTBHSI TEXHMUYECKOMN
BO3MOKHOCTH (DOPMHUPOBAHHS M HampaBJeHHUs 3ampocoB mocpeactsom CMDB. MexBeno MCTBEHHBIH
3anpoc GOpMHUPYETCSI B COOTBETCTBUU C TpeOOBaHUAMH cTaThu 7.2. DeaepaabHOTO 3aKOHA No
210-®3 .

PesynbratoM u crnocob6oM QuKcanuy agMUHUCTPATUBHOW MPOLEAYPHI SBISETCS MOCTYIJICHHE B
AJIMAHHCTPALIMIO TOKYMEHTOB B paMKaX MEXBEIOMCTBEHHOI'O B3aUMO/ICHCTBUS.

HenpencraBinenue (HeCBOEBPEMEHHOE TPEICTABIEHHWE) OPraHoM WM OpraHu3anueil 1o
MEXBEJJOMCTBEHHOMY 3alpocy JOKYMEHTOB M MH(QOpMAIUM, YKa3aHHBIX B MyHKTe 2 yactu 1 crateu 7
®enepanbHoro 3akoHa Ne 210-D3, B AIMUHHUCTpPAIMIO, HE MOXKET SIBJISIThCSI OCHOBAaHHUEM JUIsl OTKasza B
MPEAOCTABJICHUH 3assBUTEN0 MYHUIIMTIAIBHON YCIIYTH.

MakcumanbHblii CPOK BBINOJHEHUS aAMUHUCTPATUBHOM MPOUEAYpbl IPU HANPABICHUU 3arpoca
MIOCPECTBOM HH(POPMAILIMOHHONW CHCTEMBI MEKBEJOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOJIEHCTBUS (Hajee
— CMDB) cocTasmsier 5 pabounx JTHEH.

MakcumanbHblii CPOK BBINOJHEHUS aAMUHUCTPATUBHON MPOUEAYpbl IIPU HAMNPABICHUU 3arpoca
Ha OyMa)XKHOM HocuTese coctaiisieT 30 KaJleHIapHBIX JTHEH.

IIpunsATHE penIeHUs: 0 NPU3HAHUYU FPAKIAHUHA MAJTOMMYIIUM B LeJIsIX MOCTAHOBKH HA YYeT
B KayecTBe HYKIAIUIErocs B sKUJIOM MOMellleHHH JTu00 00 0TKa3e B PeJ0CTABJIEHUM YCJIYTH

3.1.4 OcHoBaHueM AJis Havyalla aIMUHUCTPATUBHOTO JACUCTBUS SBISETCA CHOPMUPOBAHHBIN MAKET
JOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABIICHUS MYHUIIUTIATBHON YCITYTH.

AMUHHUCTpaIusi BIIpaBe CO3/aTh OOIIECTBEHHbIE KOMHCCHU IO JKUJIMIIHBIM BOIIpOCaM st
MIPEIBAPUTEIILHOTO PACCMOTPEHUS 3afBIICHUN TpaKJaH M MPEACTABICHHBIX JIOKYMEHTOB, a TaKkke s
MIPOBEPKHU KUIHUIIHBIX YCIOBUHN 3asiBUTEICH.

CocTaB KOMUCCHH, TTOPSIOK ee paboThl U (popMa aKTa MPOBEPKH JKUIUIIHBIX YCIOBUN TpaxaaH
YTBEPKJIAOTCSI OpraHaMy MECTHOTO CaMOYTIPABIICHUS.

B cnyuae Hanuuus OCHOBaHWM, YKa3aHHbIX B NMyHKTE 2.17 AJIMUHUCTPaTUBHOTO pPETJaMEHTa,
3asBUTENII0 OTKA3bIBAETCSI B MPENOCTAaBICHUM MYHULMNAIBHOW YCIYrM, O 4Ye€M €My HampaBiseTcs
MOTUBHPOBAHHBIN OTKa3.

OTBETCTBEHHBIN UCTIOTHUTEND:

OCYHIECTBJISIET MOATOTOBKY MPOEKTa MOTUBUPOBAHHOTO OTKa3a AJMUHUCTPALIUK;

COTJIACOBBIBAET MPOEKT MOTHBHPOBAHHOIO OTKa3a AJMHHHUCTPALMM C 3aUHTEPECOBAHHBIMU
JOJDKHOCTHBIMHM ~ JIMI[AMH, HAJICJICHHBIMM TOJHOMOYMSIMU PYKOBOAMUTENEM AJIMUHUCTpAUU IO
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PaccMOTPEHUIO BOIIPOCOB IIPEIOCTABICHUS MyHUIIUIIATbHON YCIYTH.

CornacoBaHHbIi IPOEKT MOTHBMPOBAHHOIO OTKa3a AJMUHHUCTpAllMd paccMaTpuBaeT U
noAnuckIBaeT I naBa AqMUHUCTpALUH.

[loanucaHHbIi MOTHBUpPOBAHHBIM OTKa3 B MPU3HAHWU TpaKJaHUHA MAJOMMYILIUM B LEJISAX
IIOCTAHOBKHM Ha Y4€T B Ka4E€CTBE HYKJAIOIIETOCS B KUJIOM IOMEIIEHUH OTBETCTBEHHBIM HMCIIOIHUTEND
IepeaeT 10JKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3@ PETUCTPALIUIO UCXOSIIENH KOPPECTIOHICHIUY.

3.1.5. B ciyyae OTCyTCTBUSI OCHOBAHUM JJIsl OTKa3a B MPEJOCTABICHUN MYHHUIMIAIBHOMN yCayTH,
YKa3aHHBIX B MyHKTE 2.17 AIMUHUCTPATUBHOIO PETJIAMEHTA, OTBETCTBEHHbIN UCIIOIHUTEb!

OCYILIECTBJISIET IOJArOTOBKY IPOEKTa peleHUus AIMUHUCTpAlMUM O NPU3HAHUM TIpa)KAaHUHA
MaJOMMYIIUM B LEJSIX IOCTAHOBKU HA YUET B KaU€CTBE HYK/IAIOLIEroCs B A UJIOM [TOMEILEHUY;

HalpaBJII€T MPOEKT peuieHus AJIMUHUCTPALlMM Ha COTJACOBAHME  JIOJDKHOCTHBIM JIMLIAM,
HaJeJIEHHBIM ITOJTHOMOYHUSMH IO PACCMOTPEHUIO BOIIPOCOB MPEAOCTABICHHS MYHUIIUNIAIBHON YCIIYTH.

CornacoBaHHBIN MPOEKT pelIeHUuss AIMUHUCTPALMU O MPU3HAHUU I'paKJaHWHA MaJOMMYIIUM B
LEeIsIX MOCTAaHOBKM Ha Yy4YeT B KAuyeCTBE HYKJAIOUIErocs B JKWJIOM IOMEIIEHWH pacCMaTpUBAaeT U
noAnuckiBaeT [ maBa AAMUHUCTpAIUH.

OTBeTCTBEHHBI HUCIIOJHUTEND NepefaeT MOANUCAHHOE pellieHue AJMMHUCTpAUK O MPU3HAHUU
rpaXJaHWMHA MaJOMMYIIMM B LEJSX I[OCTAaHOBKM HA Y4Ye€T B KayeCTBE HYXKIAIOIIErOCs B JKUJIOM
MOMEILEHUH JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3@ PETUCTPALIMIO UCXO e KOPPECTIOHACHIINH.

CriocoOoMm ¢ukcanuu pe3yiabTaTa BBINOJIHEHHS aJMHUHUCTPATUBHOM MpPOLEAYpbl SBISETCS
MOANKMCAHHOE U 3aperucTpUpOBAaHHOE perieHre [ naBpl AJIMUHUCTpAalMM O TMPU3HAHUU TpakKAaHUHA
MaJOMMYILIUM B IEJIIX MOCTAHOBKU HA y4YEeT B KaueCTBE HY)KJAIOIIETOCs B KUJIOM MOMEUIeHHH 100 00
OTKa3ze B IMpPHU3HAHUM TpakJaHWHA MaJOMMYIIMM B LENSIX TIIOCTAHOBKM Ha Yy4YeT B KauyecTBe
HY)KJAIOIIETOCs B )KIJIOM ITOMEIICHUH.

CpoK BBHITIOJIHEHHSI aIMUHUCTPATUBHON MPOIIeyphl HEe mpeBbimaeT 30 pabounx THEH ¢ MOMEHTa
MIpe/ICTaBICHUS 3asBJICHUS U MIPUIIaraeéMbIX JOKYMEHTOB B AJIMUHUCTPALHIO.

HanpasJienue (BbI1a4ya) rpaskIaHMHy pPelIeHUs O MPUHATHU IPAKIAHUHA HA y4YeT B
KavyecTBe HYKIAKIIErocsi B JKHUJIOM MOMeIleHUH MYHUIIUNIAJBHOI0 KUJIHIIHOTO oHa 1o
J0rOBOPY COHUAJBHOI0 HaiiMa J1u00 0TKa3a B MpUeMe HA TAKOM y4eT

3.1.6 OcHoBaHueM i Hayajga aJMUHUCTPATUBHOW MPOLEAYPHI SIBIAETCS MOIANUCAHHOE U
3aperucTpUpOBaHHOE perieHre [ 1aBpl AIMUHHUCTpPAlMM O NPU3HAHUU TPAKIAHMHA MaJOMMYIIUM B
LEesIX MOCTAHOBKM HA y4YeT B KauecTBE HYKJAIOLIErocs B JKUIOM TMOMENIEHHH JIMOo 00 OTkaze B
MPU3HAHUM TPaKJaHMHA MAJIOMMYIIUM B LIEJSX MOCTAHOBKM HAa y4eT B KayecTBE HYXKIAIOIIETOCs B
KUJIOM TIOMEUICHUH.

OTBeTCTBEHHBIA MCIOIHUTENb OOECHEUMBAET BhIAAUy 3asBUTENIO pe3yjbTaTa MYyHUIUINATbHON
yCIyTU C0oco0aMHu, yKa3aHHBIMU B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIUITAILHON YCITyTH.

Pe3ynpraroM agMHHUCTPATHUBHOM NpOLEAYpHl SBISIETCS HAIpaBlICHUE 3asBUTEIIO0 pe3yibTaTa
MYHHIIMIIATBHON YCITYTH.

Cpok aAMMHUCTPATHUBHON MPOLIEAYPHl COCTABIISET TPU pabOUUX JHS CO JHSA MPUHATUS PEIICHUS O
MPU3HAHUM TPAKIAHMHA MAJIOUMYIIMM B LEISIX MOCTAHOBKM HAa y4YeT B KaueCTBE HYXKJAIOLIETOCS B
KUJIOM TMOMEIICHUH WK 00 OTKa3e B MPHU3HAHUM I'PaXJAaHWHA MAJIOUMYIIMM B IENISIX MOCTAaHOBKH Ha
y4eT B Ka4eCTBE HYKJIAIOUIETOCs B KHUIIOM ITOMEIICHHH.

Crocobom (¢ukcanuu pe3yabTaTa BBIMOTHEHHUS aJMHHHUCTPATHUBHOW MPOLIEAYPHI SBISETCS
BHECEHUE CBEJEHUN O HANpaBlIeHUU pelieHus [naBbl AJIMHUHHCTpAallMM O NPU3HAHUU TpakJaHUHA
MaJOMMYIIUM B IENISIX MOCTAHOBKU HA y4ET B KaueCTBE HYXKAAIOIIETOCs B XKHJIOM MOMEIIEHUU 00 00
OTKa3e B IMPU3HAHMM TPAKIAHMHA MAJIOMMYIIMM B LEIAX [IOCTAHOBKM Ha YYeT B KauyecTBE
HY>KJAIOIIETOCs B )KHJIOM MOMEIIEHUH B )KYpHAJ PErHCTPaAIllUU UCXOSAIIeH KOPPECTOHISHIIMH U (UK ) B
AIIEKTPOHHYIO 0a3y JaHHBIX MO y4eTy JOKYMEHTOB AJIMUHUCTPAIIHH.

Ilepeyens aIMUHUCTPATHBHBIX NPOLEAYP (AeHCTBUI) NPHU NPEeI0CTABICHUHN
MYHHUIUNIATBHOMU YCJIYIH YCJIYT B 3JIEKTPOHHOM (hopme
3.2. Oco0GeHHOCTH PEOCTaBICHHS YCIYTH B 3JIEKTPOHHOU (hopMme.
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3.2.1. Ilpm mnpemocTaBieHHMH MYHHLHUIAIBHOW YCIYyrd B 3JIEKTPOHHOU (opMme 3asBUTEINIO
o0ecreynBaroTCA:

MoJIy4eHrne MHPOPMALIMHU O TIOPSIIKE U CPOKAX MPETOCTABICHUS MYHHUIMITAIBHON YCIyTH;

3alUCh Ha MPHEM B AJMHHHUCTPAIUIO, MHOTO(MYHKIMOHAJIBHBIN LEHTP UL MOJAYM 3ampoca o
MPEAO0CTABICHUN MYHULIUTTAILHOW YCIIYTH (Jjajiee - 3ampoc);

(hopMHpOBaHHE 3aMPOCa;

MpUeM M perucTpauust AIMUHUCTpAIMEN 3ampoca M HMHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIs
IIPEIOCTABJICHNUS MYHULIUTIATbHON YCIYTH;

MIOJIy4Y€HUE pe3ynbTaTa MPeI0CTABICHUS MyHUIIUIIAIbHON YCIYTH;

[IOJIy4Y€HUE CBECHUH O X0/I€ BHIMOJIHEHUS 3aIpOca;

OCYILIECTBJICHUE OLIEHKHU KayeCTBa NPEJOCTaBICHHS MyHULIMIIAIILHON YCIIyTH;

nocyneoHoe (BHecyneOHOe) 00XKalloBaHWE PEIICHU U NeUCTBUM (0e31eiCTBYS) AIMUHUCTPAIITI
nubo  geiictBus  (Oe3melcTBHE)  JOJDKHOCTHBIX — JIMI]  AJMUHUCTpAIlMU,  MPEIOCTABIISIONIETO
MYHHUIMIAIBHYIO YCIIYTY.

3.2.2. 3anucy Ha npueM B AJMHUHHUCTPALMIO WJIM MHOTO(YHKIIMOHAJIBHBIM LEHTp Ui MoJauu
3ampoca.

[Ipu opranuzamuu 3amvcu Ha MPUEM B AJMUHHUCTPAIMIO WM MHOTO()YHKIIMOHAIBHBIN IIEHTP
3asIBUTEII0 00ECIIEYNBACTCSI BO3MOKHOCTB!

a) 03HaKOMJICHHS C paclicaHueM paboThl AIMUHUCTPALMK UM MHOTO(YHKIIMOHAIBHOTO 1IEHTpa,
a Tak)Ke ¢ JOCTYITHBIMHF JIJISl 3aIMCH Ha MPUEM JaTaMu U MHTEepPBajJaMu BPEMEHHU TIPUEMa;

0) 3amucu B J0Oble CBOOOAHBIE IJIS IpHEMa JaTy M BpeMs B IpejaeiaX YCTaHOBJIEHHOTO B
AJMUHHCTpAIIUN UM MHOTO(QYHKIIMOHAILHOTO IIEHTpa rpadrka mpruemMa 3assBUTEIICH.

AIMUHHCTpANUs WA MHOTO(QYHKIIMOHAIBHBIM IICHTP HE BIpaBe TpeOOBaTh OT 3asIBUTENS
COBEPIICHHS UHBIX JEHCTBUI, KpOME MPOXOKICHUS UICHTU(UKALNN U ayTeHTU(UKALIUYA B COOTBETCTBUU
C HOPMATHUBHBIMU TIPaBOBbIMM akTamu Poccuiickoil ®deneparuu, ykazaHus LEJIH NPUEMa, a TaKKe
MIPEIOCTABJICHUS CBEJICHUS, HEOOXOAUMBIX JUTsl pacdy€Ta JUIMTETbHOCTH BPEMEHHOTO UHTEpBaa, KOTOPHIH
HE00X0IMMO 3a0pOHUPOBATH JJIS IPHUEMA.

3anuch Ha TPUEM MOXKET OCYLIECTBISITbCS MOCPEACTBOM HH(OPMALIMOHHOW  CHCTEMBI
AJMUHUCTpAallUd WM MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, KOTOpas oOecrneyuBaeT BO3MOXKHOCTh
unterpamuu ¢ PIITY.

3.2.3. ®opmupoBaHuUe 3arpoca.

dopmupoBaHuEe 3ampoca OCYIIECTBISETCS MOCPEACTBOM 3aMOJHEHUS AJIEKTPOHHOH (OpPMBI
3anpoca Ha PIIT'Y 6e3 HeoOX0AMMOCTH JOTIOTHUTENHHOM MOIa4M 3a1poca B KaKOW-Tn00 HHOH (opme.

Ha PIIT'Y pa3memaroTcs oOpa3iibl 3a0IHEHUS MJISKTPOHHOHN (OpMBI 3armpoca.

dopmaTHO-JOrHYecKass MpoBepka CGHOPMUPOBAHHOTO  3alpoca  OCYLIECTBISETCS — IOCHe
3alOJHeHMsI 3asBHUTENIEM KaXIOro U3 TMoJeil anekTpoHHOM Qopmbl 3ampoca. [lpu  BbisBieHUU
HEKOPPEKTHO 3aIMOJIHEHHOTO TMOJISI AIEKTPOHHOU (HOPMBI 3ampoca 3asBUTEb YBEAOMIISIETCS O XapaKTepe
BBISIBICHHOW OIIMOKUM W TIOPSAIKE €€ YCTpaHEHHUs IMOCPEACTBOM HWH(OPMALMOHHOTO COOOIICHUS
HEMOCPEJCTBEHHO B 3JIEKTPOHHOI (opme 3ampoca.

[Ipu GpopmupoBanum 3ampoca 3assBUTEIIO 00ECIIEUNBACTCS:

a) BO3MOKHOCTh KOTIMPOBAHMS M COXPAHEHHUA 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABJICHUS MyHULIUTIATHHON YCIYTH;

0) BO3MOKHOCTH 3alOJIHEHHs HECKOJIbKHMH 3asBUTEISIMU OJHON 3JEKTPOHHOU (hOpMBI 3ampoca
npu oOpalleHnd 3a MYHUIIMNAIBHBIMU YCIyTaMH, MPEANoJaraloliiMy HampaBlIeHHE COBMECTHOTO
3armpoca HeCKOJIbKUMU 3asBUTEISIMH (OTICHIBAETCS B CIy4ae HEOOXOUMOCTH JOTIOJTHUTEIBHO);

B) BO3MOKHOCTb I€YaTH Ha OyMa)XKHOM HOCHUTEJIE KOTIMH AJIEKTPOHHOMN (hOPMBI 3ampoca;

') COXpaHEHHUE paHee BBEIACHHBIX B AJIEKTPOHHYIO opMy 3ampoca 3HaYeHHH B 110001 MOMEHT 110
YKEJIAaHUIO T0JIb30BaTeNsl, B TOM YHCIIe IPU BO3HUKHOBEHUU OMIMOOK BBOJA M BO3BpATE ISl IOBTOPHOTO
BBO/Ia 3HAYCHUI B AJIEKTPOHHYIO (hOpMY 3ampoca;

1) 3al0JIHEHUE TOJIel IEKTPOHHOUM (DOpMBI 3ampoca 0 Hayalla BBOJIA CBEJICHUN 3asiBUTENIEM C
MCIOJIb30BAHMEM CBEJICHUH, pa3MelIeHHbIX B (enepalnbHol cucteMe «Eannas cuctema uaeHTUGUKAIMN
u ayreHTudukanuu B HUHPpPACTPyKType, obecneunBaromeid MHGOPMAIMOHHO -TEXHOJIOTHUECKOE
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B3aUMOJICHCTBUE WH(DOPMAIMOHHBIX CHUCTEM, HCIIOJIB3YEMBIX JUISl IPEIOCTABICHUS TOCYAaPCTBEHHBIX U
MYHHIIMITABHBIX YCIYyT B JJIGKTpOHHOH (opme» (manmee — enuHas CUCTeMa WACHTU(DUKANUUA W
ayreHTU(UKAIMK), U CBEACHUU, OMyOJMKOBaHHBIX Ha [lopramax, B 4YacTu, KacarolleWcs CBEICHHIA,
OTCYTCTBYIOIIIUX B €UHON CUCTEME HIICHTU(DUKAIIUN U ayTCHTHUPUKAIUY;

€) BO3MOXHOCTh BEPHYThCS Ha JIFOOOH M3 3TAIOB 3alOJHEHHS dJICKTPOHHOU (hOopMEI 3arpoca 6e3
MOTEpH paHee BBEACHHOW MH(OpMAIIUH;

) BO3MOXKHOCTbH JocTyna 3asBurens Ha PIII'Y k paHee mogaHHBIM UM 3ampocaM B TE€UEHHE HE
MEHEe OJTHOTO T'0JIa, a TAKIKE YaCTUIHO C(HOPMHUPOBAHHBIX 3alPOCOB — B TCUCHUE HE MEHEE 3 MECSIICB.

ChopmupoBaHHBId W TOMMUCAHHBIA 3allPOC W HWHBIC JOKYMEHTBI, HEOOXOIUMBIC IS
MPEIOCTaBJICHUS MYHULIMNIAILHOW YCIIYT'H, HAMPABJISAIOTCS B AIMUHUCTpaLuio nocpeactsom PIITY.

3.2.4. AnMuHHCTpaIs 00ecIeunBaeT:

a) IpUeM JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEA0CTABIICHUS] MYHUITUIIAILHON YCIYTH;

0) HampaBlIeHHWE 3aSBUTEIIO AJIEKTPOHHBIX COOOIIEHHMH O MOCTYIUIEHHMH 3allpoca, O IpHEMeE
3anpoca a1u00 00 0TKaze B MpUEME K PACCMOTPEHHUIO B CPOK He mo3jHee 1 pabouero JHS ¢ MOMEHTa UX
nonaun Ha PIII'Y, a B ciydyae ux moctymieHus: B Hepabouuil Uiy pa3qHUYHBINA JIeHb, — B CIICAYIOIIUHN 3a
HUM IepBbIN pabounii AeHb;

B) pEerucTpanuio 3ampoca B TedyeHue | pabouero 1HS C MOMEHTAa HamlpaBlEHUS 3asiBUTEIIO
AJIEKTPOHHOTO COOOIIEHHUSI O TMOCTYIJICHUU 3arpoca 0e3 HeOOXOAMMOCTH MOBTOPHOTO MPEICTaBICHUS
3asMBUTENIEM TaKWX JOKYMEHTOB Ha OyMaXHOM HoOcuTene. AJIMHHUCTpaiusi o0ecreuynBaeT TNpueM
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHHS MYHHITUTIATHBHOW yCIyrd, U PETUCTPAIMIO 3arpoca 6e3
HEOOXOJMMOCTH TTOBTOPHOTO TPEICTABJICHHS 3asBUTEIEM TaKHX JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE,
€CJIM MTHO€ HE YCTAaHOBJICHO (peepaibHBIMK 3aKOHAMHU U TPUHUMAEMBIMU B COOTBETCTBUH C HUMH aKTaMU
[IpaButenbctBa Poccuiickoit denepanuu, 3akoHamu PecnyOnuku bamkoproctaH M mpuHUMaeMbIMH B
COOTBETCTBUU C HUMHU akTamu PecnyOnuku bamkoproctan, MyHUIIMTIAIBHBIMU PABOBBIMH aKTAMH.

[IpenocraBnenre MyHUIMIIAIBHON YCIYI'M HAUMHAETCS CO JIHS HaIpaBJICHUS 3asBUTEIIO
AIIEKTPOHHOTO COOOIIEHHUS O pUEMe 3asIBJICHHUS.

3.2.5. DreKTpoHHOE 3asBJI€HHE CTAHOBUTCS JOCTYIHBIM Ui IOJKHOCTHOTO JUIa AJAMUHHCTpAIIH,
OTBETCTBEHHOTO 3a MPUEM U PEruCTpaluio 3asBieHUs (Jajee — OTBETCTBEHHBIM CHEIMANUCT), B
MHGOPMAITMOHHON CHCTEME MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO B3auMo iericTrs (nanee — CMOB).

OTBETCTBEHHBIN CHEIUAINCT:

MPOBEPSIET HAJIMYKE JICKTPOHHBIX 3asBieHUH, noctynuBiux ¢ PIII'Y, ¢ mepuomomM He pexe IByX
pa3 B JICHb;

M3y4aeT MOCTYIHBIINE 3asBJICHUS U MIPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (IOKYMEHTHI);

MIPOU3BOJIUT JCHCTBUA B COOTBETCTBUM C NYHKTOM 3.2.4 HacTosmero AJIMHHUCTPATUBHOTO
periaMeHTa.

3.2.6. 3agBuUTeN0 B KauyeCcTBE pe3yJbTaTa NPEAOCTABICHUS MYHUIMIAIBHOW  YCIYTH
obecrieunBaeTcs 1Mo ero BbI0OPY BOZMOXKHOCTh MOTYUYECHHUS:

a) DIEKTPOHHOTO JIOKyMEHTa, MOAMHUCAHHOTO YIMOJHOMOYEHHBIM JOJDKHOCTHBIM  JIUIIOM
YIIOJTHOMOYEHHOTO OpraHa ¢ HCIOJIb30BAaHUEM YCHIICHHOM KBATM(DHUIIMPOBAHHOMN 3JIEKTPOHHOM MOAUCH;

0) ToKyMeHTa Ha OyMa)XHOM HOCHUTeIIe B MHOTO(YHKIIMOHAIBHOM IIEHTpE.

3.2.7. llonyuenue uHbOpMaLUU O XOJ€ U pe3yabTaTe MPEJOCTABICHUS MYHUIIUIIATBLHOU yCIyru
npousBoautcs B «Jluunom kabuuete» Ha PII'Y, mpu ycrnoBuu aBTOpU3alUM, a TakkKe B MOOMIBHOM
MPUIOKEHUHU. 3asBUTENIb UMEET BO3MOKHOCTh MPOCMATPHUBATh CTATYC 3JIEKTPOHHOTO 3asBJICHUS, & TAKKE
nH(OPMALIHIO O JaTbHEHIINX NEHCTBUAX B «JIMUHOM KaOWHETE» M0 MHUIIMATHBE, B JTI000E BpEMs.

[Ipu mpegocTaBieHUH yCIyru B AIEKTPOHHOMN (opMe 3asBUTEIIO HAPABISAETCS:

a) yBeIOMJICHHE O 3allMCH Ha MpUEM B AJIMHHHUCTPAIMIO WJIHM MHOTO(QYHKIIMOHAIBHBIN LEHTD,
coJiepaliee CBEJCHUs O J1aTe, BpEMEHU U MECTE NIPUeMa;

0) yBeJOMIIEHHE O TpUeME U PETHCTpAMH 3alpoca U HHBIX JOKYMEHTOB, HEOOXOIMMBIX s
MPEIOCTABICHUS MYHUIIMTIANBHONW YCIYTH, COJepKallee CcBedeHHs o ¢akTe npuema 3ampoca |
JOKYMEHTOB, HEOOXOIMMBIX MJisi TMPEAOCTaBICHUS YCIYyTH, W Hadajie NpOIEAypbl MPeIoCTaBICHUS
yCIOyrd, a TakkKe CBEICHHWs O JaTe U BPEMEHH OKOHYaHUS TPENOCTaBIEHUS YCIYrd Jubo
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MOTHBHMPOBAaHHBIN OTKa3 B MpUEME 3arpoca U HUHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIS MPEIOCTaBICHUS
yCIIyTH;

B) YBEIOMJICHHE O PE3yJbTaTax PacCMOTPEHHUS TOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABICHHS
MYHUIIUOAIBHOW  YCIIYTH, COJEpJKallee CBEACHUS O MPHHATHU IOJIOKUTEIBHOTO pEIIeHUs O
MPEJOCTaBICHUN MYHHULUNAIBHOW YCIYIM W BO3MOXHOCTH IMOJYYUTHh pPE3yibTaT MPEAOCTaBICHUS
MYHUIIUTATBHON YCIIYTH JINO0 MOTUBHPOBAHHBIN OTKAa3 B PEAOCTABICHUH MYHUIIUITAILHON YCITyTH.

3.2.8. OrueHka KauecTBa MPeAOCTABICHHS YCIYTH OCYIIECTBIIAECTCS B COOTBETCTBUU ¢ [IpaBunamu
OLICHKHA TpaxgaHaMu OH(PPEKTUBHOCTH JEATEIBHOCTH PYKOBOJIUTENECH TEPPUTOPUATBHBIX OPTaHOB
(benepanabHBIX OPraHOB MCIOTHUTEIBHON BIACTH (MX CTPYKTYPHBIX MOAPA3CICHHUN) C yIETOM KauecTBa
MPEJOCTABICHUSI MU TOCYAAPCTBEHHBIX YCIYT, a TaKKe MPUMEHEHUS Pe3yJIbTaTOB YKa3aHHOUW OLECHKH
KaK OCHOBaHUS /ISl IPUHATHS PEIICHUA O JOCPOYHOM NPEKPaIleHUH HCIOIHEHUSI COOTBETCTBYIOIIMMU
PYKOBOJUTENSIMH ~ CBOMX  JIOJDKHOCTHBIX ~ OOSI3aHHOCTEH,  YTBEPXJCHHBIMH  ITOCTAHOBJICHHUEM
[IpaButenbctBa Poccuiickoit @enepanuu ot 12 nexabps 2012 roga Ne 1284 «OO0 oueHke rpaxiaHamu
3PPEKTUBHOCTH AEATEIBHOCTH PYKOBOJUTENICH TEPPUTOPUANBHBIX OpPraHoB (eaepabHBIX OpraHOB
WCTIOJIHUTENBHOW BIACTH (WX CTPYKTYPHBIX TMOJpa3/ieieHuH) H  TEPPUTOPUATBHBIX OPraHOB
roCy/lapCTBEHHbIX BHEOIO/DKETHBIX (POHAOB (MX pErvoHaJIbHBIX OTAEICHHI) C y4eToM KadecTBa
MIPEOCTaBICHUSI UMHU TOCYAapPCTBEHHBIX YCIYT, a TAK)KEe O IPUMEHEHHH PE3yIbTaTOB YKa3aHHOM OLEHKU
KaK OCHOBaHUS JIUISl IPUHATHS PEIICHUA O JOCPOYHOM MPEKPAIleHUH HCIOIHEHUS COOTBETCTBYIOIIUMHU
PYKOBOJUTEISIMU CBOUX JOJDKHOCTHBIX 00sI3aHHOCTEN.

3.2.9. 3agButento obecreyrBaeTcsi BO3MOKHOCTh HAlpaBlIEHUsS KaloObl Ha pelieHus, NeHCTBUS
Wi Oe3aelcTBHEe AMHHHUCTPAIUH, IOJDKHOCTHOTO JIMIAa AJMHHHCTPAUU JIMOO MYHHIIMIIATHHOTO
CIyXallero B COOTBETCTBUM co cratber 11.2 @DepepanpHoro 3akoHa Ne2l10-®3 um B mnopsaxe,
yCcTaHOBJIEHHOM MoctaHoBieHueM [IpaButenbctBa Poccuiickoit @enepannu ot 20 Hosi0ps 2012 roma Ne
1198 «O denepanbHOli TOCYAApCTBEHHOW HWH(POPMAIMOHHON CHCTEME, OOECIEYMBAIONICH MPOIIEeCC
nocyneOoHoro, (BHeCyAeOHOr0) oOKajJoBaHUsl peUICHUN W JeHCTBUMA (0€3AeMCTBHUA), COBEPIIICHHBIX MPHU
IIPEJOCTaBIEHUH FOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT».

IV. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa

IMopsinok ocymiecTB/IeHUs TEKYIIEr0 KOHTPOJIA 32 CO0I0IeHneM
U MCNOJTHEHHEM 0TBETCTBEHHBIMU 10/KHOCTHBIMH JTUIIAMU N0JI0KeHUH
perjiaMeHTa U HHbIX HOPMATHBHBIX MPABOBBHIX AKTOB,
YCTAHABJIUBAOIIMX TPeOOBAHUS K MPeI0CTABJICHHI0 MYHHIMIIAIbHOM
YCJIYTH, a TAK:Ke NPUHATHEM MMM pelleHuii

4.1. Texkymuid KOHTPOJb 3a COOJIIOJICHHEM W HCIOJTHEHHEM AJIMHUHHUCTPATHBHOIO pErIaMeHTa,
WHBIX HOPMATHUBHBIX MPaBOBBIX AaKTOB, YCTAaHABIMBAIOIIUX TPEOOBAaHUS K MPEIOCTABICHUIO
MYHHUIMIAIBHON  YCIAYTH, OCYIIECTBISIETCS HA TOCTOSIHHOW OCHOBE JIOJDKHOCTHBIMHU  JIMLIAMU
AJMUHHUCTpAIUU, yINOJIHOMOYEHHBIMM Ha  OCYILECTBIEHHE KOHTPOJS 3a MPEJOCTaBICHUEM
MYHHIIMIIAIBHON YCITYTH.

JlJis TeKylero KOHTPOJIS MCIOJNb3YIOTCS CBEACHUS CIY)KEOHOW KOpPPECNOHACHILIMU, YCTHAas U
nrucbMeHHasi HGOpMaIus CIeHaTuCTOB U JODKHOCTHBIX JUI AIMUHUCTpPAITHH.

Texyiuit KOHTPOJIb OCYIIECTBISETCS MYyTEM POBEACHUS MPOBEPOK:

pelIeHuii o npeaocTaBieHuu (00 0TKa3e B MPEAOCTABICHUH) MYHUITUTIATBHON YCIYTH;

BBISIBJIICHUS M YCTPAHEHMS HApYIIEHUH MTpaB IPakK/JIaH;

paccMOTpEeHUs, TPUHSITHSI PEIICHUI U MOATOTOBKYA OTBETOB Ha 0OpallleHUs TpakJaH, CoAepKalue
XKaoObl Ha pelieHus, AeicTBus (0e3aeiicTBHE) JOMKHOCTHBIX JIUII.

IHopsiaok U NEPHOAMYHOCTD OCYIIECTBJICHUS IVIAHOBBIX M BHEIVIAHOBBIX
NPOBEPOK MOJHOTHI U Ka4eCTBa NMPeJ0CTaBJIeHUs] MyHUIIUNIAIbHOM
YCJIYI'H, B TOM YHCJIe OPSIAOK M ()OPMBI KOHTPOJIA 32 MOJHOTOM
U Ka4eCTBOM NpeJ0CTaBJeHUs MYHUIUNIAIbHOMH yCayru
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4.2. KoHTpoJab 3a MOJHOTOM U KAa4eCTBOM IPEAOCTaBICHUS MYHULUIIAIbHONW YCIYTH BKJIIOYAeT B
ce0st MpOBe/ICHUE MIIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

4.3. IlnaHoBblE TPOBEPKHM OCYHIECTBJIAIOTCSI HAa OCHOBAHMM TOJIOBBIX IUIAHOB padOThI
AMUHHUCTpaLuy, YyTBEPXKAaeMbIX pyKoBoauTeneM Anmunuctpanuu. IIpyu niaaHoBoi npoBepKe MOJHOTHI
U KayecTBa MPEeA0CTaBICHHUSI MyHULIIMIIAILHOMN YCIyT KOHTPOJIIO M0 JIEXKAT:

COOIIIOJICHHE CPOKOB MPEIOCTABICHUSI MyHHIIUIAIBHOW YCIYTH;

COOIIO/ICHNE TIOJIOKEHUI HACTOSIIIET0 AJMHUHHACTPATHBHOTO PEryIaMeHTa;

MPaBMWJIBHOCTh M OOOCHOBAHHOCTb IPUHATOrO peuieHuss o0 OTKa3e B NPEJOCTaBICHUHU
MYHHUIUITAIBHOM YCIYTH.

OcHoBaHMEM ISl IPOBEICHUS BHEIUIAHOBBIX IIPOBEPOK SIBIISIFOTCSL:

MOJIy4eHHE OT TOCYAApPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIpPaBICHHS HH(POPMAIUH O
MIPENIOJaraéMblX MM BBISBICHHBIX HApYIIEHMSX HOPMAaTHUBHBIX IIPaBOBbIX akTOB Poccuiickoit
®enepanyv, HOPMATUBHBIX MPaBOBBIX akTOB Pecnybnuku bamkoproctaH M HOPMAaTHUBHBIX NPaBOBBIX
aKTOB OPraHOB MECTHOT'O CaMOYIPaBJICHUS;

oOpallleHusl TpakJaH U IOPUIUYECKHUX JIUMI[ HAa HapyUIeHUs 3aKOHOJATEIbCTBA, B TOM YHCJIE Ha
KauyecTBO MPEAOCTaBICHNUSI MyHULIUIaJIbHOW YCIYTH.

4.4, Jlns mpoBeneHUs] TPOBEPKH CO3MAE€TCSI KOMHUCCHSA, B COCTaB KOTOPOM BKIFOUAIOTCS
JOJIKHOCTHBIE JIMIIA U CHEIHUAINCTBl AJMUHUCTPALIUH.

[IpoBepka ocyIiecTBsE€TCS HA OCHOBAaHUM MPUKa3a AJMUHUCTPALUH.

4.5. Pe3ynbTatel MpoBEepKH OPOPMIISIOTCS B BUJE CIPABKH, B KOTOPOW OTPAKAIOTCS BBISBICHHBIC
HEJ0CTaTKU U YKa3bIBAIOTCS CPOKU MX ycTpaHeHHs. CripaBKa MOJNUCHIBAETCS AODKHOCTHBIMU JIMIIAMU U
crienuanucTaMu  AIMUHUCTpPAllMU, TNPOBOJUBIIMMH MpoBepKy. [IpoBepseMble muma mMoja pPOCHUCH
3HAKOMSATCS CO CITPaBKOM.

OTBeTCTBEHHOCTH A0/LKHOCTHBIX JIMII 32 pellieHUs U el cTBUS
(0e3neiicTBUE), NPUHUMAEMbIe (OCYIIeCTBJIsIeMble) UMM B X0/1€
Npea0CTABIeHUSI MyYHUIINNIAJIBLHON YCIyTH
4.6. Ilo pe3yabpTaTaM MNPOBEACHHBIX MPOBEPOK B CIydae BBISBICHUS HAPYIICHUW IOJOKEHUN
AJIMUHUCTPAaTUBHOTO PEIJIaMEHTa, HOPMATHUBHBIX TMPaBOBBIX akToB Poccuiickoit denepannu,
PecniyOnuku bamkoprocTaH M OpraHoB MECTHOTO CaMOYIPABIIEHUS OCYLIECTBIISIETCS TNPUBJICUCHUE
BMHOBHBIX JIUIl K OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOAATEIbCTBOM Poccuiickoit deneparuu.
[lepconanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 33 MPAaBHIBHOCTb U CBOEBPEMEHHOCTh
NPUHATHS PElIeHUusT O NpeaoctaBieHuH (00 OTKa3e B MPEAOCTABICHWM) MYHUIUNAIBHON YCIYTH
3aKperIsieTcsl B MX JOJDKHOCTHBIX PErjaMeHTax B COOTBETCTBUH € TPeOOBaHUSAMH 3aKOHOIATEeNIbCTBA.

TpeOoBanusi K MOPAAKY U (popMaM KOHTPOJISI 32 MPe0CTABIEHEM
MYHMUHMIAJIbHON YCJIYyTH, B TOM YHCJIe CO CTOPOHBI I'PAK/IaH,
HUX 00beIMHEHN U OpraHu3anuii

4.7. T'paxxnaHe, ux OObEOUHEHHS] U OpPraHHU3alMM HUMEIOT MPABO OCYIIECTBIATh KOHTPOIb 3a
MPEIOCTABICHUEM MYHHIIMIIAIBLHON YCIYrH MyTeM MOJy4eHHus MHPOpMalMd O XOJe MPeIOCTaBIICHUS
MYHHIIMIIAIEHOM YCIIYTH, B TOM YHUCIIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLEAyp (IAeHCTBHUIA).

I'paxnane, ux oObeAMHEHUS U OPTaHU3AIMH TAKXKE UMEIOT MPaBo:

HaIpaBJIsATh 3aMEUaHUs U MPEJIOKEHUS 10 YIYUIIEHUIO TOCTYITHOCTU U Ka4eCTBa MPEAOCTABICHUS
MYHULHUIIATBHON YCIYTH;

BHOCUTH MPEUIOKEHUSI O MEPAX IO YCTPAHEHWUIO HAPYIIEHWH HACTOSIIETr0 AJMUHUCTPATUBHOTO
periaMeHTa.

4.8. JIomKHOCTHBIE JUIA AJIMHHUCTPALMHK MNPUHUMAKOT MEPbl K MPEKPALICHUIO JIOMYLIIEHHBIX
HapYIICHU, YCTPAHSIOT MPUYNHBI U YCIOBUS, CIOCOOCTBYIOIINE COBEPILIECHUIO HAPYIICHHI.

Nudopmanmst o pe3ynbratax pacCMOTpPEHHUS 3aMEUaHWi W TPEUIOKEHUH TpaXkIaH, UX
OOBEMHEHUN W OpraHu3aluii JOBOJUTCS 10 CBEJISHUS JIMIl, HAMPABUBIIMX OTH 3aMEYaHus U
MPEAJIOKEHUS.
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V. docyneOHblii (BHecy1eOHbIH) MOPSAIOK 00Ka10BaHUS PellieHnH u JelicTBuil (0e31eiicTBUs)
OpraHa, NpeaoCcTABJIAINIEr0 MyHHIMNAIBHYIO YCJIYTY,
a TaKiKe MX JOJIKHOCTHBIX JIUI, MyYHUIIUNAJIbHBIX CJIyKAIIUX, pA0OTHMKOB

HNudopmanus 115 3asiBUTEIIA 0 €ro MpaBe MOAATH KaJI00y
5.1. 3asBuTenb MMEET NpaBO Ha OOKajJoBaHWE pelleHus U (Uiau) aeicTBuil (O6e3neiicTBus)
AJMUHUCTpAINH, TOJDKHOCTHBIX JHI AIMUHHCTPALMM, MYHHIMIAIBHBIX CIYXallUX B JOCYACOHOM
(BHECYEOHOM) TIOpsIKE (Maiiee — Kanooa).

[Mpeamer kan00b1

5.2. Tlpenmerom mocynebHOTO (BHECYIEOHOT0) OOKAIOBAHUS SBJISIOTCS PEIICHUS W JECHCTBUS
(6e3nericTBue) AIMUHUCTpALIMY, MPEAOCTABIAIONIEH (€ro) MyHUIMIAIbHYIO YCIYTY, a Takke ee (ero)
JOJKHOCTHBIX JIMIl, MYHULMIAJIBHBIX CIYKallUuX. 3asBUTENb MOXET OOpaTHUThCS C 3KajJo0oil 1o
OCHOBAHMSM U B TIOPSIJIKE, YCTaHOBIEHHBIM cTaThaMu 11.1 u 11.2 denepansHoro 3akoHa Ne 210-03, B
TOM YHCJIE B CAEAYIOIIMNX CIydasx:

HapylleHHe CpOKa pErucTpaluy 3ampoca O IMPeJAOoCTaBICHUHM MYHULUNAIBHOW  YCIYTH,
KOMIIJIEKCHOTO 3ampoca, yKa3aHHOTO B cTaTtbe 15.1 denepanbHOro 3aKoHa Ne 210-@3;

HapylIeHHe CpoKa MpeA0CTaBICHHUSI MyHULIUTIAIbHON YCIYTH;

TpeboBaHue y 3asBUTENd AOKYMEHTOB WJIM HHQOpManuu JuOO OCYIIECTBIEHUS JI€HCTBUM,
MIPEeIOCTABJICHUE WM OCYLIECTBJIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU aKTaMU
Poccuiickoit ®enepannuu, HOPMAaTUBHBIMU NpaBOBbIMM akTtamMu PecnyOnuku bamkoprocran ans
MPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH;

OTKa3 B MpHEME JOKYMEHTOB, IPEAOCTaBICHHE KOTOPHIX MPEIYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMU akTamMu Poccuiickoii ®enepanuiyi, HOPMAaTUBHBIMH IPABOBBIMH aKTaMu PecmyOnmku
Bamkoprocran 151 IpeI0CTaBICHUSI MyHULIUTIAIBLHOM YCIIYTH, Y 3asiBUTEIIS;

OTKa3 B MPEJOCTaBIECHUH MYHHMIIMIIAIBHOM YCIIyrH, €CIM OCHOBAaHUS OTKa3a HE MPEAyCMOTPEHBI
(benepanabHBIMU 3aKOHAMHM U IPUHATBIMU B COOTBETCTBUU C HUMHU MHBIMH HOPMAaTHBHBIMH NPaBOBBIMU
aktamu PecnyOnuku bamkoprocran;

TpeOOBaHME BHECEHUS 3asBUTENIEM IPH IPEJOCTABIECHUM MYHULMIAIBHOW YCIYTHM IUIaThl, HE
NPEeyCMOTPEHHOW HOPMATUBHBIMU TPABOBBIMU akTamMu Pocculickoil ®enepaunu, HOPMaTUBHBIMHU
paBoBbIMU akTamu PecnyOiuku bamkoprocran;

0TKa3 AJIMHHHUCTPALMH, JOJDKHOCTHOTO JMLA AJMUHHUCTpPAllMM B MCIPABJIEHUU JOMYHIEHHBIX
OIIeYaToOK M OUIMOOK B BBIJAHHBIX B PE3yJbTaTe MPeJOCTABICHUS MYHUIIMIAIBHON yCIyrH JOKYMEHTax
1100 HapyllleHUe YCTaHOBJIEHHOI'O CpOKa TAKUX MCIPABICHUN;

HapyleHHe CpoKa WJIM MOpsAJKa BbIIAYM JOKYMEHTOB IO pe3yibTaTaM Ipea0oCTaBICHUS
MYHULUIIATIBHON YCIIyTH;

IIPUOCTAHOBJIEHUE TPEAOCTABICHHUSI MyHULIUIIAIBHOM YCIIyTH, €CJIi OCHOBAHUS IPUOCTAHOBIICHUS
HE MpPEeNyCMOTPEHbI (enepaabHbIMH 3aKOHAMU W HIPUHATBIMH B COOTBETCTBMM C HHMMHU HHBIMU
HOPMaTUBHBIMM TpaBoBbIMM akTamMu Poccuiickoit denepanuu, 3aKkOHaMHM M MHBIMH HOPMAaTUBHBIMHU
npaBoBbIMU akTamu PecnyOiuku bamkoprocras;

TpeOoBaHME y 3asBUTENSl IPU MPEIOCTABICHUM MYHULUNAIBHOM YCIYTH JOKYMEHTOB WU
uHbOpMalUY, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINUCH MPHU MEPBOHAYATBHOM
OTKa3e B NpHEME JOKYMEHTOB, HEOOXOJMMBIX /sl MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, JUOO B
IIPEIOCTABIICHUA MYHMIMIAIBHOM YCIYIW, 32 MCKIIOYEHUEM CIIy4aeB, NPEIyCMOTPEHHBIX ITYHKTOM 4
yactu | craren 7 @eaepanbHoro 3akoHa Ne 210-D3.

Oprasbl MeCTHOr0 CAaMOYIPAaBJIeHH, OPraHU3ANNH, J0ZKHOCTHBIE JINIA KOTOPBIM MOKeT ObITh
HaIpaBJICeHa 7Ka/100a
5.3. XKanoba Ha pemenus u AeiictBus (6e3nericTBue) AIMUHHUCTPALMU, JOHKHOCTHOTO JIHMIIA
AJMUHHUCTpAIIUU, MYHUIIUTIATEHOTO CITYXKAIIETo MOAAeTCsS PYKOBOIUTENI0 AIMUHUCTPAIUH.
B cnydae ecnu oOxanyroTcsi pelieHHs PYKOBOAUTENS AIMUHUCTPAIUH, TMPEI0CTABISIONIETO
MYHHIIUITATBHYIO YCIIYTY, jkajgo0a nojgaetrcst B ATIMUHUCTPALIUIO.
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B AnMuHHCTpanMu ONpeNesstoTcs YIOJIHOMOYEHHBIE Ha PAaCCMOTPEHHE Kajao0 JIOJDKHOCTHBIE
Iuna.

Ilopsinok noxaum U pacCMOTPEHMS KAJT00bI

5.4. ’Kanoba mogaercs B MUCHbMEHHON (opmMe Ha OyMa)KHOM HOCHTENE, B TOM YHCIIE TIO ToUTe, a
TaKXe IPU JUYHOM IpueMe 3asiBUTEINS], UM B SJIEKTPOHHOM BHJIE.

XKanoba nomkHa comepKaTh:

HauMEHOBaHHUE OpraHa, MpeJOCTaBISIOUIEr0 MyHULUMIIAIbHYIO YCIYTy, €ro JOJDKHOCTHOTO JIMLA,
€ro PyKOBOJUTENS, MyHULIMIIAJILHOTO CIY)KAIllero, PEIIEHUs U IEUCTBUS KOTOPBIX 00KaIyIOTCS;

(bamunuio, UMs, 0TYECTBO (TIOCIIEAHEE — MPU HAJIMYUH ), CBEJACHUS O MECTE JKUTEIHCTBA 3asBUTEIIS
- (hM3UYECKOTO JIHIIA, CBEJICHUS O MECTEe HAXOXKJCHUS 3asBUTEISI — IOPUINIECKOTO JIMIIA, a TAK)KE HOMEP
(HOMepa) koHTakTHOrO TenedoHa, aapec (aapeca) AIEKTPOHHOW MOUTHI (MIPU HAIWYUHU) U TIOYTOBBIN
azipec, 1Mo KOTOPBIM JIOJDKEH ObITh HAlpaBJIEH OTBET 3asiBUTEIIIO;

cBelleHUs 00 00OXKamyeMbIX PEIICHUsIX M JeHCTBUsIX (0e31eCTBUU) OpraHa, MpeIoCTaBIsIONEeTo
MYHHUIMIIAIBHYIO YCIIYTY, €r0 JOJKHOCTHOTO JIMIA, MyHUIIMIIAIBHOTO CIIYXKAIllero;

JOBOJIbl, HAa OCHOBAaHMM KOTOPBIX 3asBUTENb HE COTJIACEH C pEIIeHHEM U JeHCTBHEM
(6e3neiicTBUEM) opraHa, MPEJOCTABIISIONIEI0 MYHHUIIMIAIBHYIO YCIYTY, €ro JOJDKHOCTHOTO JIUIA JIN0o
MYHHUIMIIAJIBHOTO CITYXallero. 3asBUTEJIEM MOTYT ObITh NpPEICTABJIECHbI JAOKYMEHTHI (IpU HAIUYUH),
MOATBEPKIAI0IIUE T0BOAbI 3asIBUTEIS, TNOO UX KOIHHU.

B cnyuae ecnu xamoba momaercss yepe3 MpeNCTaBUTENS, TaKKe MNPEICTaBiIsieTCs IOKYMEHT,
MMOATBEPXKIAOIINM ITOJJHOMOYMSI Ha OCYIIECTBICHHE JEHCTBHM OT MMEHM 3asBuTens. B kadecTse
JIOKYMEHTa, MOATBEPKIAIOIIEr0 MOJHOMOYHNS HA OCYILIECTBICHHUE ACHUCTBUI OT UMEHU 3asgBUTEIISA, MOXKET
OBITH TIpe/CTaBieHa O(OPMIICHHAass B COOTBETCTBHU C 3aKOHOJATeNbCcTBOM Poccuiickonn depepanun
JOBEPEHHOCTD (151 (PU3UYECKUX JIHI).

5.5. Ilpuem >xano6 B MUCbMEHHOM (pOopMe OCYIIECTBISAETCS:

5.5.1. AnMuHHCTpamuieii B MeCTe MPEAOCTABICHHS MYHHUIMIIAIBLHON yciyru (B MecTe, TJe
3asiBUTENIb TOJaBaj 3alpoc Ha MOJy4eHHE MYHMIIMIIAJBLHOW YCIYT'H, HapylleHHE MOopsaka KOTOpOM
obxainyercs, 1100 B MECTe, I'/ie 3aBUTEJIEM MOIYUYEH PE3yabTaT yKa3aHHOW MyHHUIIMIIATBHOM yCIIyTH).

Bpemsi mpuema >xano0 JOKHO COBMHAJaTh CO BPEMEHEM IMPEIOCTABJICHUS MYHHUIIMIAIbLHOM
YCIIYTH.

Kanoba B muceMeHHO# (hopMe MOKET OBITh TAK)KE HAIIpaBJIEHA TI0 MOYTE.

B caysae mnomaum kanoObl OpH JMYHOM [pPHEME 3asiBUTENb MPEJCTABISAET JOKYMEHT,
YIOCTOBEPSIONINIA €ro JINYHOCTh, B COOTBETCTBHUH € 3aKOHOAaTeIbCTBOM Poccuiickoit denepannu;

5.5.2. MHOTO(YHKIIMOHAIHBIM LIEHTPOM HJIM MTPUBJIEKAEMOU OpraHu3aIue.

[Ipu moctymieHuu >xaio0bl Ha perieHus U (Win) aercTBus (6e31ecTBUsI) AIMUHUCTPAIINH, €TO
JOJIKHOCTHOTO JIMIA, MYHUIIMIIAILHOTO CIIy)Xamero MHOroQyHKIIMOHAIBHBIN LHEHTp 00ecreuynBaioT ee
neperayy B AJMHUHUCTpPAlMIO B TOPSAKE M CPOKH, KOTOpPbIE YCTAaHOBJICHBI COTJIAIIEHHEM O
B3aUMO/JICHCTBUU MEXTy MHOro(yHKIHOHANBHBIM IIEHTPOM U AJMHUHHUCTpAIUEl MpeaoCTaBISIONINM
MYHHIIMIIATBHYIO YCIYTY, HO HE TIO3/IHEe CIIEIyIoIIero pabo4ero THs CO JHS MOCTYIUICHUS KaloObl.

[Ipu 3TOM CpOK paccMOTpeHHUsl >KaloObl MCUHCISETCS CO [JHS PErucTpalud >KajloObl B
AJIMUHUCTPALIHIO.

5.6. B anexTpoHHOM BH/JIE kanio0a MOKET ObITh MoAaHa 3asiBUTEIIEM MTOCPEICTBOM:

5.6.1. opunuansHOTO caiiTa;

5.6.2. PIII'Y;

5.6.3. ®eaepanbHON rocyIapcTBEHHONH MH(GOPMALMOHHOM cHcTeMbl, 0OecIeunBaromuil mpolece
nocyneOHoro (BHecyneOHOro) o0xaloBaHUsl pelieHU W IeicTBuid (0e31eHCTBUSA), COBEPIICHHBIX MPH
MPEOCTaBICHUH FOCyJapCTBEHHBIX U MyHUIIMNIANbHBIX yeayr (https://do.gosuslugi.ru/).

IIpu monaue xanoObl B AJIEKTPOHHOM BHJIE JTOKYMEHTHI, YKa3aHHbIE B IIYHKTE 5.4 HACTOSILEro
AJIMUHUCTPATUBHOTO PETJIaMEHTa, MOTYT OBITh TPEACTaBICHBI B (OpPME SIEKTPOHHBIX JTOKYMEHTOB,
MOANMCAHHBIX AJIEKTPOHHOW NOJIHUCHIO, BUJI KOTOPOHM MPENYCMOTPEH 3aKOHOJATENbCTBOM Poccuiickoit
deneparyu, Mpyu TOM JJOKYMEHT, YJOCTOBEPSIOUINNA TUYHOCTh 3asIBUTENS, HE TpeOyeTcs.

B cnydae, ecnu B KOMIETEHIMIO AIMUHUCTPALMK, HE BXOAUT IMPHUHITHE PELIEHUS M0 NOJAHHOU
3asBUTENIEM JKaloObl, B TEUYEHHE Tpex padouumx JHEH co JHA ee pEerucTpauud AJIMUHUCTPALU
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HampaBisieT kajJo0y B YIOJIHOMOYCHHBI Ha €€ pPacCMOTPEHHE OpraH W B IHUCHBMEHHOHN (opme
UHGOPMUPYET 3asIBUTENSA O IepEeHANPaBICHUH KAIOOBbI.

Cpoku paccMOTpPeHHUS KAT00bI

5.7. Kanoba, noctynupiias B AJMUHUCTPAIUIO TIOJICKHUT PACCMOTPEHHUIO B TE€UCHUE MISATHAIATH
paboumx JAHEH CO JTHS €€ PEerHCTPaIliH.

B cnydae oOxanoBaHusi oOTkaza AJQMUHUCTpanuu ee (ero) MAOHKHOCTHOTO Juia Jibo
MYHHIIMITAIEHOTO CITY)KAIETo B MPHUEME JOKYMEHTOB y 3asBHUTENS JUOO B UCIPABICHUH JOTYIICHHBIX
OTICYATOK W OMIMOOK WIIM B ClIydae 00KaJIOBaHUS 3assBUTEJIEM HAPYIICHHUS YCTAHOBIEHHOTO CPOKA TaKHX
WCIIPABJICHUH Xasio0a pacCMaTpUBAETCs B TCUCHUE 5 pabOunX JTHEH CO HS €€ PeruCTpaIuu.

5.8. OcHOBaHU# 7151 IPUOCTAHOBJICHUS PACCMOTPCHHUS KATOOBl HE MMEETCH.

Pe3yabTaT paccMoTpeHuUs KaJI00bI

5.9. Ilo pesynmbrataMm pacCMOTPEHHUS JKAJIOOBI JIOJDKHOCTHBIM JIMIIOM AJMUHHUCTpaIuu
HaJISJICHHBIM TIOJTHOMOYHUSMH 110 PACCMOTPEHUIO Kaj00, MPUHUMAETCS OJHO U3 CIEIYIOMINX PEIICHUM:

ano0a ymoBIETBOPSIETCSA, B TOM 4uciie B (GOpMe OTMEHBI MPUHSATOTO PEIICHHS, MCIPABJICHUS
JOTYIIEHHBIX OTIEYaTOK M OMIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUIIUTTAILHONW YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEJCTB, B3WMaHHWE KOTOPBIX HE TIPEIYCMOTPEHO
HOPMATHBHBIMH IPABOBBIMU akTaMHu Poccuiickoil denepanuu, HOPMATHBHBIMH IPABOBBIMU AKTaMHU
PecniyOnuku bamkoprocran;

B YZIOBJICTBOPEHUH KATOOBI OTKA3bIBAETCSI.

[Ipu ynoBneTBOpeHMH KaNOOBI AJIMUHUCTpAIUs TMPUHUMAET HWCYEPIBIBAIOIINE MEpHI TI0
YCTPaHEHHIO BBISIBJICHHBIX HAPYIIEHUM, B TOM YHCJIE 110 BBIJA4€ 3aABUTENIO Pe3yIbTaTa MYHHUITUTIATBLHON
YCIIYTH, HE TO3JIHEe MATH paboumx IHEH CO JHS TPHUHATHS PEIICHHs, €CIM WHOE HE YCTaHOBJICHO
3aKkoHoAaTenbcTBOM Poccuiickoit deneparuu u Pecriybnuku bamkopTocras.

AJIMUHHUCTpAIUS OTKA3bIBACT B YIOBJICTBOPECHHUH JKaJ00bI B CICIYIONIUX CIyJasx:

a) HAJIMYKE BCTYMHUBIIETO B 3aKOHHYIO CHUTY PEIICHHS Cy/a, apOUTPakHOTO CyJa 1o Kajobe 0 ToM
YK€ MPEIMETE U IO TEM K€ OCHOBAHUSIM;

0) moava >kayo0bl JTUIIOM, TIOJTHOMOYHUS KOTOPOTO HE TIOATBEPXKIACHBI B MIOPSIKE, YCTAHOBICHHOM
3aKoHoJ1aTeNbcTBOM Poccuiickoit denepannu;

B) HAJIMYME PEIICHUS TI0 Kajao0e, MPUHATOTO paHee B OTHOIIEHUHU TOTO K€ 3asgBUTENS U TI0 TOMY
e TIPEIMETY JKAIOOBI.

B cayuae, ecnu B kanoOe He yka3zaHbl (haMHWIIMS TPaKJIaHWHA, HAIPABHBIIETO OOpalleHue, WU
MMOYTOBBIN aJIpec, 0 KOTOPOMY JIOJKEH OBITh HANPABJICH OTBET, kajio0a Ha oOpaiieHue He aaercs. Ecnu
B YKa3aHHOH >kajo0e CoAepIKaTcs CBEJCHHs O TMOJrOTaBJIMBAEMOM, COBEPIIAEMOM HWJIM COBEPIICHHOM
MPOTUBOMNPABHOM JESIHHUH, a TAKXKE O JIMLIE, €r0 MOAr0TaBIMBAIOIIEM, COBEPIIAIOIIEM MIIM COBEPIIUBILIEM,
Xayo0a MoAJIeKUT HAIIPABIICHUIO B TOCYIaPCTBEHHBIN OpraH B COOTBETCTBUU C €T0 KOMITETEHITUEH.

XKanoba, B koTOpoit oOxanmyeTcsi cyeOHOe pellleHue, B TeUeHHUE CeMU JTHEH cO THS perucTpaiuu
BO3BpallaeTcsl TpaXKIaHWHY, HaIllpaBUBIIEMY OOpalleHHe, C pa3bACHEHHWEM TMOpsAKa O00KaJOBaHUA
JAHHOTO CyJIEOHOTO PEIICHUSI.

AMUHHUCTpausi BOpaBe OCTAaBUTh jkajnolOy 0e3 OTBeTa MO CYIIECTBY IOCTaBJICHHBIX B HEM
BOIIPOCOB B CJIEIYIOIIUX CIy4dasx:

HaJIM4Yue B jkano0e HelEH3YPHBIX TUO0 OCKOPOUTENBHBIX BBIPAXKEHHH, YTPO3 KU3HH, 3J0POBBIO U
HMMYILECTBY JIOJXKHOCTHOTO JIMIIA, & TAK)KE YJIEHOB €r0 CEMBHU;

OTCYTCTBHE BO3MOKHOCTH TMPOYUTATh KaKyIO-THOO YacTh TEKCTa KanoObl, (aMUIHI0, HMS,
OTUeCTBO (IIPHU HAJTMYMK) U (WJIM) IOYTOBBIN aJipec 3asBUTEINSI, yKa3aHHBIE B Kano0e;

TEKCT MUCHbMEHHOTO OOpalleHHs] HE TO3BOJIAET OMPECIUTh CYTh MPEATIOKEHUs, 3asiBICHUS WU
JKaJI00BI.

06 OCTaBIICHMH  KaJoObI 0e3 OTBETa  COOOIIAaeTcss  3asABUTEI0 B TEUCHHE
3 pabounx JHEN CO THS PErUCTPAIUH KATOOBL.

IHopsinok uH(pOPMHUPOBAHUS 3aABUTEIS O Pe3yJIbTATAX PACCMOTPEHMSA KAJT00bI
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5.10. He no3anee aHsi, CAeAyrolIero 3a JHEM MPUHATHUS PEIICHHs, YKa3aHHOTO B IyHKTE 5.9
HACTOSAIIEr0 AJIMUHHCTPATUBHOTO pErJIaMeHTa, 3asBUTENI0 B MHCbMEHHONH (GopMe U IO IKEIAHHIO
3agBUTENS B (OpPME DIIEKTPOHHOTO JIOKYMEHTA, IMOANHUCAHHOTO 3JIEKTPOHHOW IM(POBOIM MOAMUCHIO
HaNpaBJsIeTCss MOTUBUPOBAHHBIA OTBET O PE3yJIbTaTaX PACCMOTPEHUS HKaJI00bI.

5.11. B oTBeTe 10 pe3yibraTaM pacCMOTPEHUS )KATOObI YKa3bIBAIOTCS:

HAaMEHOBaHHE AJIMUHHUCTPAIMM, PACCMOTPEBIIETO JKajuo0y, OJDKHOCTh, (GaMuIus, ums,
OTYECTBO (IIOCJIEAHEE - IPU HAIUYUH) €r0 JOHDKHOCTHOIO JIMIA, IPUHSBILETO PEIIEHUE 10 Kanooe;

HOMeEp, J]aTa, MECTO MPUHATHUS PELICHUS, BKIIOYAsl CBEICHUS O JOJKHOCTHOM JIMIIE, PEILICHUE WIH
neiictBue (0e31eiCTBIE) KOTOPOTO 00XKaITyeTCs;

bamuus, UMs1, 0TIECTBO (TIOCIIEHEE - IPH HATWYHMN) WM HAMMEHOBaHHUE 3asiBUTEIIS;

OCHOBAaHUS U1 IPUHSTUS PEIIECHUS 110 kKanooe;

MIPUHSTOE M0 kKanoOe pellieHue;

B Clly4ae, eciiy *ajioba npu3HaHa 000CHOBAHHOM, — CPOKHU YCTPAHEHUS BBISBIEHHBIX HapyIIEHUH,
B TOM YHCJI€ CPOK MPEAOCTaBICHUSI pe3yabTaTa MyHULIUIIAIBHOMN YCIYIH;

CBEICHUSI O IOpsKE 00KaIOBAaHUS PUHATOTO T10 Kan00e pelIeHus.

5.12. B cinyyae mnpu3HaHUs KaJloObl MOAJEXKALIEH YIOBJIETBOPEHHIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B MyHKTe 5.11 AJAMMHHMCTpaTMBHOTO perjameHTta, Jaaercss HH(opmauus O ACUCTBHUSAX,
OCYILIECTBIISIEMBIX AJMHHHUCTpAIMEH B LEIsIX HE3aMeUINTEILHOTO YCTPAHEHUS BBISIBIICHHBIX HAPYIIEHUN
MIPY OKa3aHUHM MYHHUIIMIIAJILHOM YCIIyTH, a TaKKe MPUHOCATCS U3BUHEHMS 3a IOCTaBJIEHHbIE HEY100CTBA U
yKa3bIBaeTcsl UH(opMaIus o JalbHEUIINX NEHCTBUSAX, KOTOPble HEOOXOIMMO COBEPIINTH 3asIBUTENIO B
LEJSIX TOJTy4YeHUS] MyHUIIUTIATbHON YCITYTH.

5.13. B cnydae mpusHaHMs KajloObl HE MOJAJIEXKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B IyHKTE 5.11 AAMHHHCTPATUBHOTO PETrJIaMEHTa, JAl0TCSl apryMEHTUPOBAHHBIE Pa3bsiCHEHUS
0 MPUYMHAX MPUHATOTO PEIIeHNs, a TakKe HH(GOopMaIus O MopsaIKke 00XKaIoBaHUS IPUHITOTO PEIICHUS

5.14. B cnyyae ycTaHOBIIGHHS B XOJIe¢ WM TO Pe3yJibTaTaM PACCMOTPEHHS >KajJoObl MPU3HAKOB
COCTaBa  aJMUHUCTPATUBHOTO  TMPABOHAPYIICHHUS WU  NOPECTYIJICHUS  JODKHOCTHOE  JIUIO
AJMUHHUCTpAIUU, Ha/IEJICHHOE MOJIHOMOYHUSMH IO PAaCCMOTPEHHIO KaJloO B COOTBETCTBUH C IMMYHKTOM 5.3
HACTOSIIEro AJIMUHUCTPATUBHOTO perjiaMeHTa, HamnpaBiseT HMEIOIIUEeCs] Marephajibl B OpraHsbl
MIPOKYPATYpHI.

5.15. TlonmoxkeHust HacTOAIIETO AJIMHHUCTPATUBHOTO PErjaMeHTa, YCTaHABIMBAIOIIME MOPSIOK
paccMOTpeHHMsl KajnoOd Ha HapylleHHs MpaB TpakJaH W OpraHu3aluidl TOpu  NpPeAOoCTaBICHHUU
MYHHUIIMIIAIBHON YCIYTH, HE PaclpOCTPAHSIIOTCS HAa OTHOLIEHUS, peryaupyemble denepanbHbIM 3aKOHOM
Ne 59-@3.

IHopsinok 00:kaI0OBAaHUA pelIeHNsl MO0 Kajio0e
5.16. 3asBuTenb BHpaBe 00KajloOBaTh PEUICHMs, NPUHATBIE IO pe3yJlbTaTaM pPacCMOTPEHUs
XKaoObl, B IOPSAKE, YCTAaHOBICHHOM 3aKOHOAaTenbcTBOM Poccuiickoit deneparum.

IIpaBo 3asiBuTess Ha noJIy4eHHe HHGPOPMAIUM U JOKYMEHTOB, HEO0OX0AMMBIX /1151 000CHOBAHUS U
PaccMOTpeHHUs KaJI00bI

5.17. 3agBuUTENs UMEET MPABO HA MOJTydeHHE UH(OPMALIMK U JOKYMEHTOB JJIsl 0O0CHOBAHUS U
paccMOTpeHUs KaJo0bl.

JlomKHOCTHBIE THIIa AMUHUCTPAIIUN 00S3aHbI:

obecrnieunTh 3asBUTENs HHGOpMaIuel, HEOCPEACTBEHHO 3aTPparuBarolieil mpaBa u 3aKOHHBIE
MHTEPECHI, €CIIM UHOE HE MPETYCMOTPEHO 3aKOHOM;

obecneunTh 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE KATOOBI;

HaMpaBUTh MUCbMEHHBIN OTBET MO0 B (hoOpMe AIIEKTPOHHOTO JOKYMEHTA IO CYIIECTBY
MTOCTABJICHHBIX B jkajio0e BOMPOCOB, 32 UCKIIOYCHUEM CIIy4aeB, YKa3aHHbBIX B MyHKTax 5.9, 5.18
HACTOAIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

Cnoco0b1 nHGopMupoBaHus 3asBUTeIeH 0 OPSIAKE NMOAAYH
1 PaccCMOTPEHHUs KAT00bI
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5.18. AnmMunucTpanus o6ecneynBacT:

OCHAIIIEHUE MECT MpHeMa 5Kajo0;

uHbopMHUpoBaHUE 3asBUTENCH O MOpsake 00XKaJoBaHUS pEIICHUH M AeHCTBHUI (Oe31eiicTBus)
AJMUHUCTpAINH, WX JTOJKHOCTHBIX JIMIl JTUOO MYHHIMIAIBHBIX CIYKAIIUX MOCPEACTBOM pPa3MeEIICHUs
uHbOpMaAlMM Ha CTEHJAX B MECTax MPENOCTABICHUS MYHUIMIAIBHBIX YCIYT, Ha MX O(UIHATBHBIX
caitax n Ha PIIT'Y;

KOHCYJIbTUPOBAHHUE 3asBUTENCH O MOpSAKEe 00XaloBaHMS PEUICHUH M NeHcTBUi (Oe37ericTBu)
AJMUHUCTpAINH, €T0 TOJDKHOCTHBIX JIUI] IMOO MYHUIIUIAIBHBIX CIY)KaIIUX, B TOM YHUCIIE TI0 Tenedony,
AJIEKTPOHHOMU NOYTE, NPHU JIMYHOM IIPUEME;

3aKJIFOUEHUE COTJIAIIEHUI O B3aUMOJEMCTBUM B YaCTH OCYILLECTBIEHUSI MHOTO(QYHKIMOHAIbHBIMU
LIEHTpaMU TIpUeMa KaJIo0 U BhIIaYu 3asiBUTEISAM PE3yIbTaTOB PACCMOTPEHHS 5Kall00.

V1. Oco0eHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
MHOTO(p)YHKIHOHAJIBHBIX LIEHTAX NPEAOCTABICHUA MYHUIMIIAIbHBIX YCIyT

HcuepnbiBaromyii nepeyeHb aAMMHICTPATUBHBIX NIpoueayp (aeiicTBuil) npu
NpeaoCTABJIeHUN MYHUIIUNIAJIbHOM YCJIYIH, BHIOJHSEMbIX MHOTOYHKIMOHAJbHBIMHU LIEHTPAMH
NPeI0CTABICHUS MYHUIIUNIATbHBIX YCJIyT

6.1. MHOrO(yHKIIMOHATBHBINA HEHTP OCYILECTBIISAET:

nHpOpMHUpOBaHHE 3asBUTENEd O TOPSAKE MPEIOCTaBICHUS MYHHUIMIIAJBHOM yCIyru B
MHoro¢pyHKIIMOHAIBHOM LEHTE, O XOJi¢ BBIMOJHEHMs 3ampoca O MPEAOCTaBICHUH MYHHUIUIAIbHON
YCIYI'H, TI0 HMHBIM BOIIpOCAaM, CBS3aHHBIM C IPEAOCTABICHHEM MYHHUIIUIIAIBHONW YCIIYI'M, a TaKke
KOHCYJIIbTUPOBAaHUE  3asBUTENIEH O TMOPSAAKE MPENOCTAaBICHHS  MYHHMIMNAIBHOM  YCIYIM B
MHoroyHKIIHOHAIBHOM IIEHTE;

IIPUEM 3aIPOCOB 3asBUTEICH O IMPEIOCTABICHUU MYHUIMNAIBHON YCIYrM M UHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPEIOCTABIEHUS] MyHULIUIIAIBHOH yCIyTH;

BbIZIAYy 3asBUTENIO pEe3yJIbTaTa IPEJOCTABICHUS MYHUIUNAIBHON YCIYTH, B TOM YHCIE BblIada
JOKYMEHTOB Ha OyMa)XXHOM HOCHTENEe, NOATBEPXKIAIOIIUX COACP)KAHUE HIIEKTPOHHBIX JOKYMEHTOB,
HanpaBisieMbIX B MHOrO(yHKIIMOHAIBHBIA LIEHTP MO pe3yabTaTaM IpPeJOCTaBICHUS MYHUIMNAIbHBIX
YCIIyT OpraHaMH, NPEIOCTABIIAIOIIAMY MyHUIIUNIAJIIBHBIE YCIYTH, @ TAKXKE Bblada JOKYMEHTOB, BKIIHOYAs
cocTaBiieHHe Ha OyMa)KHOM HOCHUTEJE M 3aBEpEHHME BBINMCOK U3 MH(POPMALMOHHBIX CHCTEM OPIaHOB,
IIPEIOCTABIISIOIINX MYHULIUIIAJIBHBIE YCIIYTH;

WHbIC MPOLEYPbl U IEUCTBUSI, MpeaycMOTpeHHbIe DenepaibHbIM 3aKOHOM No 210-D3.

NudopmupoBanue 3assBureei

6.2. HudopmupoBanue 3asBuTeieid OCYymECTBIACTCS MHOTOQYHKIIMOHATBHBIMM IIEHTPAMHU
CJIEYIOIIUMHU CIIOCOOAMMU:

a) TOCPEACTBOM IMPUBJICUEHUSI CPEACTB MaccoBOM HHMOpMAIMK, a TakKe IMyTeM pa3MelleHUus
uHpopMalmid Ha oQHUIMAILHOM caiTte MHorodyHkimonansHoro 1ientpa (https://mfcrb.ru/) u
MH(OPMALIMOHHBIX CTEHIAX;

0) mpu oOpamennu 3asButens B PITAY MO®I] nuuyHo, mo TenedoHy, MOCPEACTBOM IMOYTOBBIX
OTIPaBJICHU, MO0 MO MEKTPOHHOI MoUTe.

[Ipy KOHCYIBTHPOBAaHMM TO MHCbMEHHBIM OOpalleHus M 3asBUTENEeH OTBET HaIlpaBisieTcs B
IUCHbMEHHOM BHUJIE B CPOK He mo3aHee 30 KaleHIapHBIX JHEH ¢ MOMEHTa perucTpanuu oOpaileHus B
(dopMe 3NEKTPOHHOIO JIOKYMEHTa I10 aJpecy »3JEKTPOHHON MOYTHI, yKa3aHHOMY B OOpalleHHH,
noctynuBuieM B PIAY M®I[ B ¢opme 31€KTpOHHOrO JOKYMEHTa, M B MHCBMEHHOH ¢opme o
MIOYTOBOMY aJipecy, YKa3aHHOMY B oOpamieHud, noctynusiieM B PITAY M®I] B nucbMeHHOU ¢opme.
CocraBieHne OTBETOB Ha 3anpoc ocyuecTiseT [Iperensnonnsiii oraen MOLL,

IIpuem 3anpocos 3asiBuTEJICH 0 IPeIOCTABICHUH MYHHMIMIIAJIBHON YCJIYITH H MHBIX
AOKYMEHTOB, HeO0XOJUMBIX /ISl IPEAOCTABJICHUS] MyHUIIMIIAIbHOM yCIyrd
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6.3. Ilpuem 3asBuTEneil IS MOTY4YEHUS MYHULMIIAJIBHBIX YCIYI OCYLIECTBIISIETCS CIEUUAINCTaMU
PTAY M®I| npu auyHOM npUCyTCTBUM 3asBUTENs (IPEIACTABUTENS) B IMOPAJIKE OUYEPETHOCTU IPHU
[IOJYyYCeHUHM HOMEPHOIO TaJOHA M3 TEPMHMHAJIA DJJIEKTPOHHOM OYepenH, COOTBETCTBYIOLIErO LEIU
oOparteHus, OO 1Mo MPeABAPUTEITHHON 3aIHCH.

[Ipu oOpameHun 3a MpenoCTaBICHHWEM JABYX M 0ojiee MYHUIHMMIAIBHBIX YCIyr 3asBHTEIIO
IpeiaraeTcs NoJy4YuTh MYJIbTUTAJIOH 3JIEKTPOHHOM ouepeu.

B cmysae ecnm  KOJNMYECTBO HEOOXOIUMBIX YCIYT COCTaBIISIET Oojiee dYeThIpeX, IpHEM
OCYILIECTBJISIETCS. TOJBKO IO MPEABAPUTENIbHON 3amucu. TajoH 3JIEKTPOHHOM ouepenu 3asBUTEIb
nosnyyaer auyHo B PTAY MO®I[ npu oOpamienun 3a npepoctaBieHueM yciayru. He nomyckaercs
MIOJIy4Y€HUE TaJIOHA 3JIEKTPOHHOM ouepean il TPETbUX JIULL.

Crenmanuct PITAY MO®I] ocyiiecTBiseT ciaeayouue A1eiCTBUs:

YCTaHABJIMBAET JIMYHOCTh 3asiBUTENII Ha OCHOBAaHMM JOKYMEHTA, YAOCTOBEPSAIOIIErO JMYHOCTH B
COOTBETCTBHUH C 3aKOHOaTeNbCTBOM Poccuiickoit denepanuu;

MIPOBEPSIET IOJTHOMOYHUS MTPEICTaBUTEINS (B CiIydae oOpallleHus peICTaBUTeNsl);

MIPUHUMAET OT 3asiBUTEJIEH 3asBIIEHUE Ha MPEA0CTABIEHNE MYHULIMIIAIBHON YCIIyTH;

MIPUHUMAET OT 3asiBUTEJIEN JJOKYMEHTHI, HEOOXOAUMBbIE /ISl OJTYYEHHs] MyHUIUIIaTbHOW YCIYyTH;

MIPOBEpsIET NMPABUIBHOCTh O(OPMIIEHUS 3asBJIEHUS, COOTBETCTBUE MPEICTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUS MYHULMNAIbHON yCIyrd, TpeOOBaHUAM HACTOSIIETO
AJIMAHHUCTPAaTUBHOIO PErJIaMEHTA;

CHUMAeT KCEPOKOIMHU C OPUTHMHAJIOB JIOKYMEHTOB, MPEACTABIECHHBIX 3asBUTENIEM, 3aBEpsieT CBOEH
MOATNMKCHIO C YKa3aHUEM JIaThl, TOJDKHOCTU U (haMUIJIMH, [TOCJI€ YETr0 BO3BPAIaeT OPUTHHANIbBI JOKYMEHTOB
3asBUTENIO;

B cly4yae MpeAoCTaBiIeHUs 3asBUTEIEM COOCTBEHHOPYYHO CHSTBIX KCEPOKONMUM JIOKYMEHTOB, B
00s13aTEIbHOM TOPSAJKE CBEPAET MOJYYEHHYIO KOMMIO C OPUTMHAIOM JOKYMEHTa, IPEJICTaBICHHOIO
3asBUTENEM, 3aBEpsIET CBOEH MOJMMCHIO C YKAa3aHUEM JOJDKHOCTH U (paMWIIMH, MOCIIE Yero BO3BpaIllaeT
OPHUT'MHAJIBI JOKYMEHTOB 3asBUTEIIIO;

B CJlydya€ OTCYTCTBHS HEOOXOJUMBIX JOKYMEHTOB, JIMOO HMX HECOOTBETCTBUS YCTAaHOBJIEHHBIM
dbopmam u O6i1aHKaM, COOOIIAET O TaHHBIX (aKkTax 3asBUTEIIO;

B CIIy4ae OTCYTCTBUS BO3MOXXHOCTH YCTPAaHUTH BBISIBJICHHBIE HENOCTATKM B MOMEHT IIEPBHYHOIO
oOparenus npeaiaraet 3asButento nmocetuth PITAY MO®I] emé pa3 B ynoOHOoe it 3assBUTEINS BpeMs C
IIOJIHBIM ITAKETOM JOKYMEHTOB;

B cllydae TpeOoBaHUs 3asBUTENsl HAPaBUTh HEMOJIHbIM NakeT JOKyMEHTOB B AJMMHHUCTPALUIO
uHbopMHpyeT 3asBUTEN O BO3MOXKHOCTU IOJIyYEHHUs OTKa3a B IPEJOCTABICHUU MYHMLUIAIBHOM
YCIIYTH, O Y€M JI€JAcTCs COOTBETCTBYIOIIASA 3alMCh B PACIIMCKE B IIPUEME JOKYMEHTOB;

pETHCTPUpPYET IIPEACTABICHHBIC 3asBUTEIEM 3asBICHUE, A TaKXKe UHBbIE JOKYMEHTHl B
aBTOMAaTHU3UPOBAHHOW MH(pOpMaMOHHOHN cucteme «Emunabiii nentp yeayr» (manee — AUC EIY), ecnu
MHOE HE IIPElyCMOTPEHO COIIALICHUSMU O B3aUMOJICHCTBUY;

BBIJIACT PaclucKy (OMHUCh), COAEpKallyr0 HH(OpMAIHIO O 3asBUTENE, PErUCTPALIMIOHHOM HOMEpe
Je1a, TIepeyHe JOKYMEHTOB, aTe MPUHATHS JOKYMEHTOB M OPUEHTUPOBOYHON JaTe BbIJA4YM pe3yibTaTa
IIPEJOCTaBICHUS MYHULIUIIAIBHON yCiIyru. JIONOJHUTEIBHO B PACIIUCKE YKA3bIBAETCSI CIIOCO0 MOITydEHUs
3asBUTENIEM JOKYMEHTOB (JIMYHO, IO IOYTE, B OpraHe, MpeJOCTaBUBIIEM MYHHIMIIAIBHYIO YCIYTY), a
TakKe MPUMEPHBIN CPOK XpaHeHus pesynbrara yciayru B PIAY MOI] (ecnu BpIOpaH cioco0 moxydeHus
pesyinbrara ycayru JudHo B PTAY MOILI), pexxum paboTel 1 HOMep TenedoHa eAMHOTO KOHTAKT-IIEHTpa
PITAY M®II. Ilonydyenue 3asBUTENIEM YKAa3aHHOTO JOKYMEHTa TMOATBEPKIAAeT (aKT MPUHATUSL
JOKYMEHTOB OT 3asBUTEJIS.

6.4. Crermnanuct PI’AY MO®I] e BripaBe TpeOoBaTh OT 3asiBUTEIIS:

MPEJOCTaBICHUS IOKYMEHTOB M MH(POPMALMU WM OCYLIECTBICHHs ICHCTBUH, NMpeIoCTaBlIeHUE
WIM  OCYILECTBIEHHE KOTOPBIX HE IMPEAyCMOTPEHO HOPMATUBHBIMH  IIPaBOBBIMU  aKTaMH,
PETYIUPYIOIIUMH OTHOLIEHMSI, BOSHUKAIOIINE B CBA3H C IIPEIOCTABICHUEM MYHUIIMTIIAIIBHON YCIIYTH;

NpEJCTaBICHUS JOKYMEHTOB W HH(pOpMAalMM, B TOM YHCIE MOATBEPXKAAIOUINX BHECEHHUE
3asBUTENIEM IIJIAThl 33 MIPEJOCTABIEHNE MYHUIIUNIAIBHON YCIYT'H, KOTOPbIE HAXOAATCS B PACHOPSKEHUH
OpPraHoB, IPENOCTABIAIOIINX MYHUIHUNAIBHBIE YCIYTH, WHBIX MYHHULHUIAIbHBIX OPraHoB, OPraHoOB
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MECTHOTO CaMOYITPABJICHUS TUOO0 TIOIBEJIOMCTBEHHBIX MYHHUIIUIIATHHBIM OpraHaM UM OpraHaM MECTHOTO
CaMOYIPaBJICHUS] OpPraHM3alldii B COOTBETCTBMM C HOPMATUBHBIMU MPABOBBIMH akTaMu Poccuiickon
Odenepanyiv, HOPMATHBHBIMU MPABOBBIMU akTaMu PecrmyOnuku bamkoprocraH, MyHHIMIATILHBIMH
[IPaBOBBIMU AKTaMH, 32 HUCKIOYEHHEM JOKYMEHTOB, IMOJJIEXKAIUX 005S3aTelbHOMY IPEACTaBICHUIO
3asiBUTENIEM B COOTBETCTBUHU C 4acTbio 6 cTaThu 7 PenepanbHoro 3akoHa Ne 210-D3. 3asBurens BIpase
MIPEJICTAaBUTh YKa3aHHBIC JOKYMEHTHI U MH(OPMAIIUIO TI0 COOCTBCHHON MHHUIIMATHBE;

OCYIIIECTBIICHHSI JICHCTBHI, B TOM YHCIIE COTJIACOBAHWH, HEOOXOIMMBIX Ui IONYYCHHUS
MYHUIIMIIAIGHON yCIYTHM M CBSA3AHHBIX C OOpalieHWeM B HWHBIE MYHUIIMIAIBHBIE OpPTaHbl, OPraHbl
MECTHOTO CaMOYIPaBJICHUS, OpraHU3alMy, 32 HCKJIIOUYEHUEM IIOJIyYE€HHUS YCIYT, KOTOPBIE SIBIISIFOTCS
HEOOXOJMMBIMH H OOSI3aTCIIBHBIMU IS TIPEIOCTABIICHUS MYHHUIIUIIAIBLHOW YCIYTH, W TOJIydeHUs
JOKYMEHTOB ¥ UH(POPMAINH, IPEIOCTABISIEMBIX B PE3YIbTaTE MIPEAOCTABICHUS TAKUX YCIIYT;

6.5. TlpencraBnennsie 3asBuTeneM B (popme JTOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE 3asBIICHHUE U
npujiaraeMple K HEMYy JOKYMEHTBI TEPEBOASTCS CIEHMHAIUCTOM MHOTO(YHKIIMOHATIBHOTO IIEHTpa B
dbopMy DIIEKTPOHHOTO JIOKyMEHTa H (WJIM) DJJIEKTPOHHBIX O0Opa3oB JIOKYMEHTOB. OJEKTPOHHBIC
JOKYMEHTBI U (WJIH) 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB 3aBEPSIOTCS YCUJIEHHOW KBaJM(UIIMPOBAHHOM
ANIEKTPOHHOM MOJNUCHI0 JOJDKHOCTHOTO Juia PIAY M®II, nanpapmstorcs B AJIMHHUCTPAIMIO C
ucnosib3zoBanueM AVC EILY u 3amuiieHHbIX KaHAJIOB CBSI3U, 00ECIIEUNBAOIINX 3aIIUTY NIepelaBaeéMoi B
AnMUHHCTpanui0 WHGOPMAIMM W CBEICHMM OT HEMPAaBOMEPHOTO  JIOCTYMa, YHUYTOXKEHUS,
Mo pUKaIuu, OJJOKUPOBAHMS, KOTTUPOBAHUS, PACTIPOCTPAHEHUSI, MHBIX HEITPABOMEPHBIX ACHUCTBUI

Cpok nepenaun PI'AY MOI] npuHATEIX UM 3asiBIEHUN M IMpPUIIaraeMbIX JOKYMEHTOB B (opMme
AJIEKTPOHHOTO JOKYMEHTA W (WUJIM) AJIEKTPOHHBIX 00pa30B JOKYMEHTOB B AJIMUHHCTPAIMIO HE JIOJDKEH
MIPEBBIIATh OJTUH PaOOYMii ICHD.

[Mopsimok u cpoku nepenadn PIAY M®I] npuHATHIX UM 3asBICHUHN U MPUTaraeMbIX JTOKYMEHTOB
B (opMe TOKyMEHTOB Ha OyMa)kHOM HOCHUTeNe B AJMHHHMCTPAIMIO OIpPENESIIOTCS COTJIAlIeHUEM O
B3aUMO/JICHCTBUM, 3aKIIIOYEHHBIM MEXIy MHOTO(QYHKIIMOHAIBHBIM LEHTPOM U AJIMUHUCTpauueil B
nopsizike, ycraHoBieHHOM IlocranoBnenuem IlpaButenscTBa Poccuiickoit @enepanuu ot 27 ceHTIOps
2011 roma Ne 797 «O B3auMOAECUCTBUU MEXAY MHOTO(DYHKIIMOHATBHBIMU IIEHTPAMU TPEIO0CTABICHUS
rOCy/IapCTBEHHBIX M MYHUILMIAJIBHBIX YCAYr W (peaepaabHbIMM OpraHaMU HCIIOJIHUTEIBHON BIACTH,
OpraHaMH TOCYJapCTBEHHBIX BHEOIOKETHBIX (POHNIOB, OpraHaMU TOCYJapCTBEHHOM BIIACTU CYOBEKTOB
Poccuiickoit deneparuu, opranaMu MECTHOTO camoynpasieHus» (nanee — [locranoBnenue Ne 797).

®opmupoBaHne U HanpaBJeHne MHOroQpyHKIIMOHAJIBLHBIM HEHTPOM NPEA0CTABJIECHUS
MEKBeIOMCTBEHHOI'0 3a1poca

6.6. B ciydae eciu MOKYMEHTHI, MPEIYyCMOTpPEHHbIEe MyHKTOM 2.10  AJIMHUHUCTPATUBHOTO
periameHTa, He IPeCTaBJICHbI 3asBUTENIEM [0 COOCTBEHHOW MHMUIIMATUBE, TAKUE JOKYMEHTHI B MOPSIJIKE,
omnpeneneHHoM CornamenusiMu o B3aumozeiicteuu  PI'AY MOI[ u  AaMuHucTpanuei, MoOryr
s3anpamuBatbes PIAY MO®I] camMocTOSTENbHO B TOPSAKE MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICHCTBUS.

Brinaya 3asiBuTei10 pe3yJibTaTa NpeJoCTABJICHUSI MyHHIMIIAIbHOM YCIAYyTrH

6.7. IIpy HanM4YMK B 3asBJICHUM O NPEAOCTABICHUNA MYHULIMNIAIBHON YCIYTH YKa3aHHUs O BblJade
pe3yiapTaToB OKazaHus ycinyru uepes PI'AY MOII, AnMuHuCTpanuioo Mepenaer AOKYMEHTHl B
cTpykTypHOe nofapaznenenue PITAY MO®I] ans nocneayrorieit Beiiaun 3asBUTENIO (IIPEICTABUTEINIO).

ITopsinok u cpoku nepenaun AIMUHHCTpaLUei Takux JoOKyMeHTOB B PI’AY M®II onpexnenstorcs
COTJIAIICHUEM O B3aMMOJEHCTBHMH, 3aKIIIOYEHHBIM MMU B IOPsAKE, YCTaHOBICHHOM llocraHoBieHuem
Ne 797.

6.8. IIpuem 3asgBuTenell ns BbIAAYM JTOKYMEHTOB, SIBJISIFOIIMXCS PE3YJAbTATOM MYHUIUINAIBHON
YCIYTH, B MOPSAAKE OYEPEIHOCTH IIPU IIOJYYEHHM HOMEPHOIO TajJOHAa U3 TEPMHUHAIA JJIEKTPOHHOMU
ouepev, COOTBETCTBYIOIIETO LIEIH OOpalleHus, MO0 Mo MpeBapuTeIbHON 3aHCH.

Crennanuct PITAY MO®I] ocyiiecTBiaseT caeayouue 1eiCTBUs:

YCTaHABIMBAET JUYHOCTh 3asiBUTEJS Ha OCHOBAHWU JIOKYMEHTA, YIOCTOBEPSAIOIIErO JUYHOCTH B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanny;

IIpOBEpSET MOJTHOMOYMS IIPECTaBUTENS (B ClIydae 0OpalleHus IpeCTaBUTENs);
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ompeenseT cTaTyc ucnoiaHeHus 3amnpoca 3assutens B AUC ELY;

BBIZIACT JIOKYMEHTHI 3asBUTENIO, IPU HEOOXOJAMMOCTH 3allpalliuBaeT y 3asBUTENS MOJIUCH 3a
Ka)XbIil BBIJIAHHBIN JOKYMEHT;

3ampallMBaeT corjiacue 3asBUTENsT Ha Yy4YacTHE B CMC-ONPOCE JUISl OLIGHKH KayecTBa
npenocTaBieHHbIX yeayr PAY M®II.

JocyneoHblii (BHecy1eOHBII) MOPSIA0K 00:KaJI0BaHMs pelleHuii U 1eiicTBUi (0e3aeiicTBHSA)
MHOTO0(YHKIIMOHAJILHOI'0 IEHTPA, ero padOTHUKOB

6.9. 3asBuTENb UMEET MPaBO Ha OOKajoBaHMUE pelieHus U (win) aelctBuil (0ezneiictBus) PIAY
M®II, pabotaukoB PI'AY MO®Il[, a Ttaxke opraHuzaiuii, OCYHISCTBISIOMMUX QYHKIUH TIO
MIPEIOCTABICHUIO MYHMLMIIAJIBHBIX YCIYr, MPeayCMOTpeHHbIX 4acTbio 1.1 crateu 16 denepanpHoro
3akoHa Ne 210-®3 (manee — mnpuBiIeKaeMas oOpraHuzanus), U HX padOTHHUKOB B J0CYJIEeOHOM
(BHECYy1eOHOM) TIOpsIZIKE (Z1ajee — xKano0a).

XKanoOel Ha pemenus u JeiictBus (OesneiictBue) pabotHuka PI'AY MOI] nopatorcs
pykoBogutento PITAY M®II.

XKanoOrl Ha pemenus u aevictBus (6e3geiicteue) PI'AY MOI] nonatorcs yupenutento PI'AY
MOII.

XKanoOel Ha pemenus u JeiicTBus (Oe3neiicTBue) paOOTHUKOB MPUBIEKAEMBIX OpraHU3alMM
MOAAI0TCS PYKOBOJUTEINSM 3TUX OpPTraHU3alHi.

B PI'AY MO®II, npusnekaemoil opranuzauuu, y yupeautens PI'AY MOII onpenensitorcs
YIOJHOMOYEHHBIE HA PACCMOTPEHHE KaI00 TOJKHOCTHBIE JIUIIA.

6.13. XKanoba mogaeTcsi B MUCbMEHHON (opMe Ha OyMa)KHOM HOCHUTEJE, B TOM YK CIIE TIO TI0UTe, a
TaKKe MPU JUYHOM IIPUEME 3asIBUTEINS], UM B JIIEKTPOHHOM BHJIE Ha aJpec EKTPOHHOU nmoutsl PI'AY
M®II mfc@mfcrb.ru.

Crioco0Obl To/1aun KaJIoObI, TPeOOBAaHUS K €€ COJAEpPKaHUI0, TIOPSAIOK W CPOKH PaCCMOTPCHUS
OCYIIECTBJISIOTCS B COOTBETCTBUHU C pa3feaoM 5 AJMUHHCTPATUBHOIO periaMeHTa.
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ITpunoxxenne Nel

K AIMUHHCTPATUBHOMY PETJIAMEHTY
«Ipru3Hanue rpaxkJ1aH MaJTOUMYIIIUMU

B LI€JIIX TIOCTAHOBKY HA y4ET B KAYECTBE
HYKJAIOIINUXCS B JKUJIBIX TOMEICHUSIX)

I'maBse
AJMUHUCTpALIUN

oT
rp.

(®HO noTHOCTHIO)
ajpec
pab./mom.
TEJL.
COT.

3ASBJIEHUE
0 NMPU3HAHUM IPAKIAHUHA MAJIOUMYIIUM B 1eJISIX IOCTAHOBKH HA YYeT B KauecTBe
HY/KI2I01erocs B ’KUJIOM NOMeIIeHU

[Ipory mpu3HaTh MEHS
(®UO)

macropT - BbIIaH

MaJ'IOI/IMyH_II/IM B ICJIX MOCTAHOBKU HA YUYCT B KaUCCTBC HYKIAAIOUICTOCH B JKUJIBIX IIOMCIICHUAX,

MMPOKHUBAIOUICTO
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IO aJipecy:
¢ coctaBoM ceMbH: (D.1.0., poaCTBEHHbIE OTHOLIEHMSI)

S ¢ cembent YEJIO0BEK 3aHUMAI0 TI0 YKa3aHHOMY
u3 azpecy:

(yka3zarhb THUII IJIOLIA/IU U €€ pa3Mephl)

®.N.0. rpaxgannna-
P Poncreennsnie MNHH 3asgsurensd, OoOmias
3asiBUTEIIS, Anpec

/11 OTHOILICHUS YJIEHOB CEMBU TUIOIIA b
qJICHOB CEMBU

UsieHbl ceMbHU, 3apETUCTPUPOBAHHBIE TIO APYrOMY apecy:

Tum xxunon
IUIOIIa U 3annmaemas Beero wenopex
No ®.N.0. rpaxganuna- |(PoncTBeHHbIE 3aperucTpupoBa
(oTnenbpHas, KOMMY- oOmas
/T | 3asIBUTEJIS, WICHOB CEMBU | OTHOIICHHMS HO TI0 MECTY
HaJIbHAaA, ILIOIAb
JKUTEILCTBA
0OIIIEeKUTHE)
Kpowme Toro, s, 4ieHbsl Moei HMEEM B rpaBe CcOOCTBEHHOCTH:
CEMbBH

(yka3bIBaeTCs HaMMEHOBaHHE UMYILIECTBA, MOJIJISKAIIEr0 HAIOT000I0KEHHIO)
Hacrosimum 3asBieHreM moaTBEpKIar0 CBOE coryiacue Ha 00pab0TKy MOUX MEPCOHANBHBIX JAaHHBIX B
MOpsIIKEe, YCTAaHOBJIEHHOM 3aKoHOJaTeNbcTBOM Poccuiickoit @enepanuu. Coriiacue MOXKeET OBITh
0TO3BaHO MHOM B MUCHbMEHHOU (opMe.

Pesynbrar mpoiny (HyXHO€ yKa3aTh):

HAIlIpaBUTb MMOYTOBBIM OTIPABJIICHUCM C YBEAOMJICHUCM O BPYUCHUU

B BUJC 3JICKTPOHHOI'O IOKYMCHTA HAIIPABUTH 110 SHGKTpOHHOﬁ I104TC, y1<a3aHH0171 B 3as1BJICHUU

BbLIATh YC€PE3 TCPPUTOPUAIIBHOC TTOAPA3ACTICHUC MHOFO(I)YHKI_[I/IOHEUIBHOFO HOCHTpa
MMpEeAOCTABJICHUS IT'OCYAAPCTBCHHBIX U MYHUIIMITIAJIBHBIX YCIYT

BBIJATH B AJIMUHHUCTPAIIUU

B BUJIE JIEKTPOHHOTO JOKYMEHTa HanpaBUTh B «JInuHbIil kabuHeT» Ha [lopTane
rOCyJApCTBEHHBIX M1 MYHMIIUINIANBHBIX yeuyr (GpyHkuuit) Pecnybnuku bamkoprocran

K 3zasBnenwnio npuiararo mepCYCHb JOKYMCHTOB!
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®.1.0. rpaxnaHuHa - MOJIUCH TPaXIAHUHA -

3asABUTCIIA

3aABUTCIIA

ITpunoxxenne Ne2
K AIMUHUCTPATUBHOMY PETJIAMEHTY
««IIpn3Hanue rpaxaaH MAJIOUMYILIUMHU
B LIEJIIX TIOCTAHOBKY Ha y4ET B KAYECTBE
HYXJAIOIIHUXCS B )KWJIBIX TIOMELICHUSX»

D®OPMA
corJiacusi Ha 00padoTKY NMepCOHAJbHBIX TaHHBIX

['maBe AnMuHUCTpaLUKU

(yka3pIBaeTcs MOJIHOC HAUMEHOBAHUE
nospkHOCTH 1 OHO)
oT

(bamumus, ©Ms1, OTYECTBO)

MpOXKUBAKoLIEro(eif) mo aapecy:

KOHTAKTHBIN TeneQoH

3ASBJIEHUE
0 COTJIacUU Ha 00paboTKy NepCOHATBbHBIX JAHHBIX
JIM1L, HE SBJISIOMINXCS 3asBUTEISIMU

(®.1.0. nomHOCTHIO)
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[aCIopT: Cepust HOMED jata  BBIIAYH:
« » 20 I.

KeM
BBIJIaH

(PEKBU3UTHI  JIOBEPCHHOCTH, JOKYMEHTA, IOJTBEP)KIAIONIETO ITOJJHOMOYUS
3aKOHHOT'O MPEJCTABUTEIIS)
JIeH CeEMbU 3asIBUTEIS *

(®.1.0. 3asBUTENS HA TOJTyYEHUE MYHULIUTIAIBHON YCIIYTH)

coryaceH (Ha) Ha  00pabOTKy MOUX TEPCOHANBHBIX JIAHHBIX U TMEPCOHAIBHBIX JAHHBIX MOMX
HECOBEPIIEHHOJETHUX ACTEN

(oTeKaeMbIX,

MOI0NI€YHBIX)

(pammnus, uMs, OTYECTBO)

AHMHHHCTpaHHeﬁ , HWHBIMHW OpraHaMmM H OpraHu3anusaMunu C I[EJIbIO
(YyKa3blBaeTcs HaWMEHOBaHHE MYHHUIMNAIbHOM YCIYyr, s
MOJIy4€HUsI KOTOPOI MMogaeTcs 3asBlIeHNE) B CIEAYIOUIEM 00beMe:!

1. damunms, ums, 0OTYECTBO;

2. nara poKJICHHS;
3. azapec MecTa )KUTEJIbCTBA;

4. cepusi, HOMEp U JaTa BbIJauu MaclopTa, HAMMEHOBAaHKE BbIJABIIETO MacnopT opraHa (MHOTO
JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTh)

5. wuHEBIE CBCIACHU, UMCIOINMECA B IOKYMCHTaX HAXOAAIIUXCA B IUYHOM (y‘IeTHOM) Jeie.

OO6paboTka MepcOHANBHBIX JAHHBIX BKJIIOYAaeT B ceds: cOOp, CHCTeMAaTH3alllio, HaKOIJICHHE,
XpaHeHHe, yroyHeHHe (OOHOBIIEHHE, M3MEHEHHUE), HCMOJIb30BAaHUE, paclpocTpaHeHHe (B TOM 4YHCIE
nepenavy), o0e3anurBanme, OJOKUpPOBAHUE, YHUUTOKEHUE U JIIOObIe IPYTUe NeHCTBUS C MePCOHAIBHBIMU
JAHHBIMU B DJIGKTPOHHOM M OyMa)XHOM BHUJE C yYETOM COOJIIOJICHUS 3aKOHOB M MHBIX HOPMAaTHUBHBIX
MIPaBOBBIX AKTOB.

A Takxke nal corjacue Ha IPOBEPKY JOCTOBEPHOCTM U IOJHOTHI IPEICTABICHHBIX MHOIO
MIEPCOHANBHBIX JAHHBIX, B TOM YHCJIE C YUACTUEM TPEThEWU CTOPOHBI U MOATBEPKAL0, YTO, /1aBasi TAKOE
corjacue, s JCWUCTBYIO CBOeH BOJEll M B CBOMX HHTepecax (MHTepecax HeCOBEPIIEHHOJIETHHX,
OTIEKAEMBIX, [10/IOTIEYHBIX).

Cpok AelcTBHS MOETO COIJIacusl CYATATh C MOMEHTA MOJIMCAHMS JaHHOTO 3asBJICHHUS Ha CPOK:
OeccpouHo.

3asBleHHE MOXET ObITh OTO3BAHO B CIy4asX, MpeaycMOTpeHHbIX denepalbHbIM 3aKOHOM OT
27.07.2006 r. Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX» MOCPEICTBOM HAIPaBJIECHHS MHOIO MUMCHbMEHHOIO
yBenomiienust B ¢uman (otaen ¢unmana) [KY PICIIH He meHee uem 3a OJWH MecsSI[ JO MOMEHTa
OT3bIBa COTJIACHS.

« » 20 1. / /
MO AUCH paciigpoBKa Mo AMUCH

33



[punsan:  « » 20 T /

JIOJDKHOCTh CHEIHAINCTA O/TITHCh
pacimudpoBKa MOANKUCH

* Ipu mojiave 3asBJICHUS O COTJIaCHMU Ha 00pabOTKy MEPCOHANBHBIX IAHHBIX HETIOCPEICTBEHHO
3asBUTEJNIEM HA CBOMX HECOBEPIICHHOJIETHUX
neTeit (OrneKaeMbIX, MOA0MEYHBIX) B CTPOKE «WIICH CEMbH 3aIBUTEIISH MTPOCTABUTH «HET».
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