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BAIIIKOPTOCTAH PECITYBJHKAhBI PECIIYBJIMKA BAIIKOPTOCTAH

KAPAP ITPOEKT [NOCTAHOBJIEHUE

2020i1. Ne 2020r.

OO0 yTBepkaeHNN AIMUHICTPATHBHOTO PErjaMeHTa MPeI0CTAaBICHUS MYHUIIUIIATBHON YCIYTH
«[Ipr3Hanue rpak1aH MaJIOUMYIIMMU B LEJAX IOCTAHOBKHU MX HA YYET B KAUECTBE HYKJAOLINUXCS B
JKUJIBIX TOMEIEHUAX»

B cootBercTBUU ¢ DenepanbubiM 3akoHOM OT 27 uronst 2010 roga Ne 210-D3 «O6 opranuszanuu
MIPEIOCTABJICHNS TOCYJAPCTBEHHBIX U MYHULUINANBHBIX ycayr» (manee — denepanbHblii 3akoH Ne 210-
@3), nocranosnenueM [IpaButenbcrBa Pecmybnuku bamkoprocran ot 22 anpenst 2016 roga Ne 153 «O6
YTBEPKICHUH TUIIOBOTO (PEKOMEH/I0BAHHOTO) MEPEYHSI MyHULIUTIATBHBIX YCIIYT, OKa3bIBAEMbIX OpraHaMu
MECTHOTO camoympaBieHus B PecnyOnuke bamkoprocran» AIMUHHCTpanusi CEIbCKOTO MOCETICHUS
[ToxpoBckuil cenbCcOBET MyHHUIIMNAIBLHOTO paiioHa binarosemnienckuii paiton PecriyOnuku bamkoprocran

IMOCTAHOBJISIET:

1.YTBepauTh AIMUHUCTPATUBHBIM  PETVIAMEHT MPEIOCTABICHUS MYHUIUIAIBHON  yCIyru
«[Ipu3Hanue rpaxaaH MaJOMMYIIMMH B IIENISX MMOCTAHOBKM MX HAa Y4eT B KAaueCTBE HYXKAAIOUIUXCS B
KUJIBIX TOMEIICHUSIX» B  CeIbCKOM moceneHud [IOKpOBCKHiIl celbcoBET MYHUIMIAIBHOIO pailoHa
brarosemenckuii paiion Pecnyonmku bamkoprocras.

2. Ilpwsnate yrpatuBmuMm cuiy IloctanoBinerne Ne9 ot 20.02.2020r. OO6 yTBepKICHUH
AJIMUHUCTPATUBHOTO pErjaMeHTa MPeAOCTaBICHUs] MyHULUMNANbHOU ycinyru «[IpusHanue rpaxiaan
MaJOUMYIIUMU B LIESX MOCTAHOBKM MX HA y4eT B Ka4eCTBE HYXKIAIOIIUXCS B KUJIBIX IMOMEIICHUAX) B
cenbCckoM  mnocenieHn [lokpoBckuii cenbcoBeT MyHUIMNAIBHOTO pailoHa biaroBenieHCKUid paioH
Pecry6nuku bamkoprocTaH.

3. Pa3mectuth Hacrosilee MOCTaHOBJICHHE Ha O(pUIIMATBLHOM caliTe AIMUHUCTPALUU CEIHCKOTO
noceneHust [TokpoBckuii cenbcoBeT MyHHMIMMNAIBHOTO paiioHa braroBemieHckwii paiion PecnyOnuku
Bamkoprocran B cetu “UnHTEpHET».

4, KOHTpOJ'IB 3a UCIIOJIHCHHUECM HACTOAILCTO IIOCTAHOBJICHHUA OCTABJIAIO 34 co001.

I'naBa cespckoro nocejgeHus N.®.bagnos



YTBepKIacH

IIOCTAHOBJIEHUEM AJIMHHUCTPALUU
CEJIBCKOI0 IOCEICHUS
ITokpOBCKUI CENBCOBET
MyHuIMnansHOro paiioHa
biarosenieHckuii paiion
PecnyOnuku bamkoprocran

oT

AJIMAHHUCTpPAaTUBHBIN PETJIAMEHT IIPEAO0CTABICHUS] MYHULIUITAIBHOU ycayru «lIpu3Hanue rpaxaan
MaJIOUMYILIMMH B LEJIAX IOCTAHOBKU MX HA YYET B KAYECTBE HYKJIAIOIINUXCS B JKHIIBIX TOMELICHUSIX)

[. O0mme mosoKeHus
[Ipenmer perynupoBanust AAMUHUCTPATUBHOTO perjiaMeHTa

1.1. ADMUHHCTpPAaTUBHBIN PETJIAMEHT IMPENOCTABICHUS MYHHIMNAIbHOW yciyru «lIpu3Hanue rpaxiaH
MJIOMMYIIMMH B LEJAX ITOCTAHOBKHM MX HA Y4ET B Ka4€CTBE HYKJAIOIIMUXCSA B JKWIBIX MOMEIIECHUIX)»
(manee cOOTBETCTBEHHO — AJIMUHUCTPATUBHBIN PErIAMEHT, MyHUIIMIIAIbHAS yCIyra) pa3paboTaH B LEAX
MTOBBIIICHUS] KAY€CTBA U JIOCTYITHOCTH IIPEAOCTABICHNS MYHUIIUIIAIBHON YCIIYTH, ONpEAEsAeT CTaHAapT,
CPOKM U TMOCJIEI0BAaTENIbHOCTh JEHCTBUM (aAMMHHUCTPATHBHBIX MPOLEAYp) IpPHU OCYIIECTBICHUU
MTOJIHOMOYUH O MPUHATHIO PELIEHUH O MPUHATHH Ha YUET rpa’kJaH B KaUeCTBE HYXIAIOUIUXCS B HKHIIIbIX
IIOMELIEHUAX B CenbCKOM TmoceneHun [IOKpOBCKMII CENbCOBET MYHMIIMIIAIBHOTO  paiioHa
bnarosemenckuii paiion PecniyOnuku bamikoprocraH.

Kpyr 3asBureJiei

1.2. B uensix npu3HaHus MaJOUMYIIMMU B LIEJISX IOCTAHOBKHU Ha y4YeT B KaUECTBE HYXAAIOIIUXCS
B JKWJIBIX MMOMEIICHUSX, 3asBUTEIISIMU SIBJISIOTCS Tpakaane Poccuiickoit @enepanuu, NpokuBaroue Ha
TEPPUTOPUU CEIILCKOTO mocesieHus: [IokpoBCKuii cenbCOBET MyHUIIMIIAIBLHOIO paiioHa biiaroBemeHckuii
paiion Pecrrybnuku bamkoprocraH.

1.3. HaTepecwl 3asBUTENCH, YyKa3aHHbIX B IyHKTe 1.2 HacTosimero AJIMHHUCTPATUBHOTO
periameHTa, MOTYT MPEACTaBIATH JIMIA, 00JaJarolue COOTBETCTBYIOIIMMH IOJHOMOYMSIMH (Jlanee —
MIPEJICTAaBUTEID).

TpeOoBanus K NOPAAKY HHGOPMHUPOBAHMS O NMPEAOCTABJIEHNN MYHUIMIIAJIbHON YCJIYTH

1.4. UudopmupoBanue 0 NOPsSAKE MPEAOCTABICHUSI MYHUIIUIAIBLHOM YCIYTH OCYIIECTBIISETCS:

—HENOCPEJICTBEHHO MPU JIMYHOM IpUEME 3asBUTENS B AJIMUHHUCTPALUU CEIIBCKOTO IOCEICHUs
[ToxpoBcKHil cenbcoOBET MyHHUIMIAIBLHOTO paiioHa biaroBemenckuii paiion Peciyonuku bamikoprocran,
(manmee — AIMHHHUCTpANKs,) WIK MHOTO(YHKIIMOHAILHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHIIMAIBHBIX YCIYT (Janee — MHOTO(YHKIIMOHATBHBIN LEHTD);

—10 TenedoHy B AIMUHUCTPAIIUU HIIM MHOTO(YHKIIMOHAIBHOM IIEHTpPE;

—MHCbMEHHO, B TOM YHCJIE IOCPEICTBOM 3JIEKTPOHHOM MOUTHI, (PaKCUMHUILHOU CBSI3U;

—MOCPENICTBOM pa3MeIIeHHUs B OTKPBHITOM U TOCTYyMHOU hopme nHbopMaIuu:

Ha [TopTane rocyapcTBEeHHBIX M MYHUIIMTIANBHBIX YCIyr (pyHkuil) Pecyonuku bamkoprocran
(www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

Ha oUIHATBHBIX caiiTax AaMmuHuctparu http://pokrov-blagrb.ru/

—MOCPEACTBOM pa3MelieHus nHGopMauu Ha HHPOPMAIIMOHHBIX CTEHAAX AJIMHHHUCTpAIlUU WU
MHOTO()YHKIIHOHATIBHOTO LIEHTPA.

1.5. MadopmupoBaHue OCyIIECTBISIETCS IO BOMPOCaM, KaCaAIOITUMCS:

CHOCO0O0B TM0/1a4M 3asBICHUS O MPEJOCTABICHNN MyHHUIIUITALHOW YCIYTH;

azpecoB AIMHHHCTpPAllMM ¥ MHOTOQYHKIIMOHAIBHBIX IIEHTPOB, oOOpalieHne B KOTOpBIC
HE0OX0IUMO JUTSI IPEAOCTABICHHUSI MYHHUIIUITAILHOU YCIYTH;
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CrpaBOYHON MHPOPMALIUH O paboTe AJAMUHUCTPALNH

JOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABIICHNS MyHULIUIIATbHON YCIYTH;

MOPSIJIKA U CPOKOB IIPEJOCTABIECHUSI MyHUIIUIIAIILHOM YCIIyTH;

MOpsIIKA IIOJIy4EHUS] CBEIEHUH O XOJE€ pacCMOTPEHMsI  3asBIEHUS O IPENOCTABIICHUU
MYHHULMIIAJIBHOM YCIIYTH U O Pe3yibTaTaX IMPeJ0CTaBICHUS MyHULIUIIAIbHON YCIIYTH;

110 BOIIPOCAM MPEAOCTABICHHS YCIYT, KOTOPHIE SBIAIOTCS HEOOXOAUMBIMU U 00S3aTEIbHBIMU JUIS
MPEIOCTABJICHUS MYHHUIIMIAIBLHON YCIYrW; TOpsAaKa gocyacOHOTO (BHeCyneOHOTro) oOXKanmoBaHUs
neictBuil (0e3aeiicTBUS) JOJKHOCTHBIX JIML, M NPUHUMAEMBIX MMM PEIICHUH HpHU NPeaoCTaBICHUU
MYHHUIIUIIAJBHOU YCIYTH.

[lonyuenune uHpOpManuu MO BOMNpPOCAM IPEAOCTABICHUS MYHULUIAIBHOW YCIYrM M YCIYT,
KOTOpBIE SBISAIOTCA HEOOXOAMMBIMU M 00s3aTENbHBIMU JJI IPEJOCTABICHUS MYHHUIIUIAIbHON YCIIyTH,
OCYIIIECTBIISIETCS OECIUIaTHO.

1.6. Ilpu yctHOM oOpamenun 3asBuTens (JIMYHO WIM 1O TenedoHy) CIELHUATUCT
AJMUHHUCTpAMU, MHOTO(QYHKIIMOHAIBHOTO 1IEHTPA, OCYLIECTBIISIFOIINN KOHCYJIbTHPOBaHHE, MOJAPOOHO U
B BEXKJIMBOU (KOppeKTHOM) hopMe HHPOPMUPYET OOPaTUBILINXCS 110 UHTEPECYIOLIUM BOIIPOCAM.

OtBet Ha TenedOoHHBIN 3BOHOK JOJDKEH HAUMHAThCA ¢ MH(OpPMAlMU O HAMMEHOBAaHUU OpraHa, B
KOTOPBIN MO3BOHIII 3asBUTEIb, (PAMIINKA, UMEHH, OTYECTBA (TIOCTEAHEE — MPU HAIMYNN) U JOJIKHOCTH
CHelHanCTa, MPUHABLIETO TeIe(POHHbBIN 3BOHOK.

Ecnu cnenuanuct AIMUHUCTPALlMU HE MOXKET CaMOCTOSITEbHO J1aTh OTBET, Tele(OHHBIH 3BOHOK
JOJDKEH OBITh TepeaapecoBaH (MepeBeieH) Ha APYroe JOHKHOCTHOE JIMIIO WUJTU K€ 00paTUBIIEMYCS JIUIY
JOJKeH OBITh COOOIIEH Tene(OHHBI HOMEp, MO KOTOPOMY MOKHO OyIeT MOJy4UTh HEOOXOAUMYIO
nH(pOpMaLHUIO.

Ecnu moaroToBka orBera TpeOyeT MPOIOKUTENBHOTO BpEMEHH, OH IpeiaraeT 3asBUTEIN0 OJAUH
W3 CIEAYIONIMX BAPUAHTOB JAIBHEHIINX JEHCTBUM:

M3JI0KUTH OOpaIrieHne B TMCbMEHHOH (hopMme;

HA3HAYUTH JAPYroe BpeMs AJisl KOHCYJIbTalUH.

Crienmanuct AIMUHUCTPAIIMU HE BIPaBE OCYIIECTBIATh HHPOPMUPOBAHUE, BBIXOIAIIECE 32 PAMKH
CTaHJIAPTHBIX MPOLEAYP U YCIOBHM MPEAOCTABICHUS MYHUIIMIAIBHON YCIIYTH, U BIUAIONIEE MPSIMO UITU
KOCBEHHO Ha MPUHUMAEMOE pElICHHUE.

[IponomxuTenbHOCTh HHDOPMHUPOBaHUS 10 TenedOoHY HE T0JKHA IpeBbImaTh 10 MUHYT.

WNudopmupoBaHme OCYyIIECTBISIETCS B COOTBETCTBUU C IpaQUKOM MpHeMa rpaskIaH.

1.7. Tlo mnHUCbMEHHOMY OOpAICHHIO CIECHHATUCT AJMUHHCTPAllUM, OTBETCTBEHHBIM 3a
MIPEIOCTABICHUE MYHHUIIMIIAIBLHOM YCIYyTH, MOAPOOHO B MUCHMEHHOW (QopMe Pa3bsCHSIET TpakJaHUHY
CBEICHMSI IO BOINPOCAaM, yKa3aHHbIM B MyHKTe 1.5 AJMUHHCTPATUBHOTO pErJIAMEHTa B MOPSJIKE,
ycTaHoBjieHHOM @DenepanbHbiM 3akoHOM OoT 2 masi 2006 r. Ne 59-03 «O mnopsnke paccMOTpEeHHS
oOparmenuii rpaxaad Poccuiickoit @enepanuny» (nanee — OepepanbHbiil 3akoH Ne 59-03).

1.8. Ha PIIT'Y pa3memiaercs ciemyromnias WHGOpMaIus:

— HauMEHOBaHHE (B TOM YHCIIe KPATKOE) MyHUIIUTIATBHON YCITYTH;

— HauMEHOBaHHE OpraHa (OpraHU3aIUH ), TPEIOCTABISIONIET0 MYHUIIUTIATBHYIO YCIYTY;

— HAaUMEHOBAHHUS OPraHoB BJACTM M OpraHU3alluii, Y4acTBYIOUIUX B MPEIOCTABICHUU
MYHHIIHMIIATEHON YCITYTH;

— MepeuyeHb  HOPMATHBHBIX  IPABOBBIX  aKTOB, HEMOCPEACTBEHHO  PEryIupyOIUX
MPEIOCTaBICHUE MYHHUIIMIAIBHON YCIyTH, ¢ YKa3aHUEM HUX PEKBU3UTOB M HMCTOYHUKOB O(MUIIMATBHOTO
omyOnMKOBaHUs (B TOM 4YHCIIe HAaMMEHOBAaHHE M TEKCT aJMUHHCTPATUBHOTO pErjiaMeHTa C yKa3zaHUEeM
PEKBU3UTOB YTBEPAMBILIETO €ro HOPMAaTHUBHOTO TIPAaBOBOTO aKTa M HCTOYHHMKOB OQHIMATHLHOTO
OMyOMMKOBaHUs 1100 HANMEHOBAHUE M TEKCT MPOEKTa aJIMUHUCTPATUBHOTO PETJIAMEHTA);

- CHOCOOBI MPEIOCTABIICHHS MYHUITUTIAILHOHN YCIIyTH;

- ONMCaHUE pe3yabTaTa MPeA0CTaBICHNUS] MyHULIUIIAILHON YCIYTH;

- KaTeropus 3asBUTENIEN, KOTOPBIM MPEJOCTABISIETCS] MyHULIMTTAJIbHAS YCITYTa;

- CPOK IMPEIOCTaBJICHUS MYHHUIMIAIBHON YCIyTH (B TOM YHUCIIE C YYETOM HEOOXOJUMOCTH
oOpallleHHs B UHBIE OpPraHbl BIACTU W OpPTaHHU3allH, YYACTBYIOIINE B MPEJOCTABICHUHU YCIYTH) H CPOK
BbIJaUM (HAMpaBieHUs]) JOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTaTOM MPEAOCTABICHUS MYHHUIIMIAIbHOU
YCIIYTH;



— CPOK, B TEYEHHE KOTOPOTO 3asIBJICHUE O MPEJOCTABICHUN MYHULIUITAIIbHON YCIYTH JIOJKHO
OBITh 3aPETUCTPUPOBAHO;

- MaKCHMAJbHBI CPOK OXKHUJAHUS B OYEPEAM TPHU TM0Jade 3asBICHUS O MPEJOCTaBICHUH
MYHHIIUITAILHOW YCITyTH JIMYHO;

— OCHOBaHHUS JUIsI TIPUOCTAHOBJICHHS NPEIOCTABICHUS MO0 OTKa3a B TPEJOCTaBICHHUH
MYHHIIUITATILHOW YCIIYTH (€CITU BO3MOKHOCTH 3TOTO MPEAYCMOTPEHA 3aKOHOIATEIIHCTBOM);

— JOKYMEHTBI, TOJUIeKAIINE 0053aTeTbHOMY MPEICTABICHUIO 3asIBUTEIEM IS TMOJTyYCHUs
MYHHIIMITAIGHOW  yCIYTH, CIOCOOBI TMOJIydE€HUS JTHX JIOKYMEHTOB 3asBHUTEIEM U TIOPSAOK UX
MIPEJICTABJICHUSI C yYKa3aHUEM YCIYyT, B Pe3yJIbTaTe MPEAOCTABICHHUS KOTOPBIX MOTYT OBITH TOJTYYCHBI
TaKue JOKYMEHTHI,

— JOKYMEHTBI, HEOOXOTUMBIC [UIS MPEJOCTABJIICHUS MYHUIUNATHHOU YCIAYyTH U
HaXOJSIIHUECS B PACIIOPSDKEHUU PECITYOIMKAHCKUX OPraHOB MCIIOJTHUTEIHLHON BIIACTH, OPTaHOB MECTHOTO
camoytpasiieHus: PecniyOimkn bamkopTocTan U opranu3aiuii, y9acTBYIONIUX B MPEAOCTABICHUH YCITYTH,
KOTOPHKIC 3asBUTEIb BIPABE MPEJICTABUTH IS MOJTyYSHUS YCIYTH 10 COOCTBEHHON WHUITMATHBE, CIIOCOOBI
MOJIYUYEHUsSI ITUX JIOKYMCHTOB 3asBUTEIEM M TOPSAOK WX IPEJICTABICHHS C YyKa3aHWEM YCIyT, B
pe3yibTaTe MPe0CTaBICHUS KOTOPBIX MOTYT OBITH ITOJTy4EHBI TAKHE IOKYMEHTHI,

— (GopMBI 3asBIICHUI O TMPEIOCTABICHUH MYHHUIIUTIATBHONW YCIYTd M WHBIX JIOKYMCHTOB,
3aroJIHEHHUE KOTOPBIX 3asABUTEIEM HEOOX0AUMO JUTsi OOpalIeHus 3a MOJTy4eHHEM MYHHUITUTIATLHON YCIyru
B 2JIEKTPOHHOU Popme;

- CBEIICHUS O BO3ME3THOCTH (0€3BO3ME3AHOCTH) MPEIOCTABIICHUSI MYHUIIUIIAIILHON YCIIYTH,
MIPABOBBIX OCHOBAHUSAX M pa3Mepax IIaThl, B3MMAEMOM C 3asBHUTENs (€CIIM yciayra MpeloCTaBIIsIeTCs Ha
BO3ME3JIHOM OCHOBE), METOJMKE pacyeTa IUIaThl 3a TPEIOCTaBICHUE MYHHUIIMIIAIBLHON YCIYTH C
yKa3aHWEeM HOPMATHBHOTO MPABOBOTO aKTa, KOTOPHIM 3Ta METOJIMKA yTBEPIKICHA;

— MOKAa3aTesN IOCTYITHOCTH M Ka4eCTBa MYHHIIHITAILHOM YCITyTH;

- nHdopmalvsg O BHYTPUBEIOMCTBEHHBIX M MEXBEIOMCTBEHHBIX aJMUHUCTPATUBHBIX
npoueaypax, MOAJeKAIIUX BBIIOJHEHUIO AJMHUHHUCTpalue, B TOM uucie uHbopmanus o
MIPOMEXKYTOYHBIX U OKOHYATENbHBIX CPOKAX TAKUX aAMUHUCTPATUBHBIX MPOLIEITYD;

- CBEJIEHUS O JOMYCTUMOCTH (BO3MOXKHOCTH) M TIOPSAKE aocyne0HoTo (BHeCymeOHOTO)
oOxajoBaHUsl  pemieHUd ©  JceicTBuUi  (Oe3melcTBUsl)  AIMUHHCTpAIlMH,  MPEIOCTaBIISIONIETO
MYHHUIMIIATBHYIO YCIIYTY.

Nudopmanms Ha PIII'Y o mopsimke u cpokax MPEAOCTABICHUS MYHHUIIMIIAJBLHOW YCIYrd Ha
OCHOBAaHUHU CBEJCHHI, coJepxalluxcsi B TocylapcTBeHHOM wuH(opmannoHHoi cucreme «Peectp
roCy/IapCTBEHHbIX M MYHHIMIANBHBIX ycayr (hynkuuit) Pecriybnuku bamkoproctany, npenocTaBiseTcs
3asIBUTEIIIO0 OECIIaTHO.

Hoctyn k wuHpOpMAUU O CpPOKax U TOPSAKE MPEIOCTABICHUS MYHUIMNAIBHOW YCIyrU
ocyiiecTBisieTcsi 0e3 BBIOJHEHUS 3asBUTEIEM KakuX-I1ubo TpeboBaHuil, B TOM uMcie 0e3
WCIO0JIb30BaHUS MPOTPAMMHOI0 00eCTeueH s, yCTAaHOBKA KOTOPOTO Ha TEXHUYECKHE CPEJICTBA 3asiBUTEIS
TpeOyeT 3aKII0YEeHHs JUMIEH3MOHHOTO WM MHOTO COTJIAIIeHHs C MpaBooOiafaTesaeM IporpaMMHOTO
obecrnieueHus, MpeaycCMaTPUBAIOIIEr0 B3UMAHKE TIAThl, PErHCTPAIMIO UIIH aBTOPU3ALIMIO 3aBUTEINS WIH
MPEIOCTABJICHUE UM MEPCOHATBHBIX TaHHBIX.

1.9. Ha odurnmanbHOM caiiTe ATMUHUCTpALIMU Hapsly CO CBEICHUSIMH, YKa3aHHBIMH B ITyHKTE 1.8
AJIMUHUCTPATUBHOTO periiaMeHTa, pa3MellatoTCs:

— MOPSIIOK ¥ CTIOCOOBI MOAAYH 3asBICHUS O IPEIOCTABICHIUH MYHUIIMITAILHOM YCIYTH;

- MOPSIIOK U CHOCOOBI MPEIBAPUTENFHOM 3alCH Ha MOAavy 3asiBICHUS O MPEI0CTaBICHUU
MYHHIIUIIATEHON YCITYTH;

— nH(pOpMaIKA 1O BOMIPOCaM MPEIOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHA U
00s3aTeNbHBIMHU IS TIPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH;

- MOPSIIOK TIOMYYEeHUS CBEIEHUN O XOJ€ PAacCMOTPEHHs 3asBJICHHsS O MPEI0CTaBICHUU
MYHHIIMITATEHOW YCIYTH U O pe3ybTaTaX Mpe0CTaBIeHUSI MyHUIIUTIATHHON YCITYTH.

1.10. Ha uHGOpMAITMOHHBIX CTEHAaX AIMUHUCTPALIUU TTOATIEKUT Pa3MEIICHUI0 HH(DOpMAIIUS:

— 0 MECTe HaXOXJEHUS U Tpaduke padoThl TOCYAAPCTBEHHBIX U MYHUIIUIIATbHBIX OPTaHOB U
OopraHm3aiuii, oopaiieHre B KOTOpbIe HEOOXOJUMO MJSl MOJTYYECHUS MYHHUIIMIIATBLHOW YCIyTH, a TaKkKe
MHOTO(YHKIIHOHATHHBIX IIEHTPOB;



— CIIPaBOYHbIE TeneoHBI CTPYKTYPHBIX noJpa3AesieHUu AMUHHCTpAIUH,
MPEAOCTABISIIONIUX MYHUIUIAIBHYIO YCIYTY, Y4YacTBYIOIIMX B MPEJOCTaBICHUA MYHHUIUNATBHON
yCIIyTH;

- azpeca OQHUIMATBHOTO CalTa, a TaKXKe SJIEKTPOHHOW MOYTHl M (Win) (opMbl 0OpaTHOM
CBSI3U AJIMUHUCTpAIUU;

— BpeMsl OXHUJaHUST B OuepeAr Ha TMpUeM JOKYMEHTOB M IOJy4eHHE pe3yJbTara
MPEAOCTABJICHUS] MYHUIUINAIBHONW YCIYrd B COOTBETCTBUM C TPeOOBAHUSAMHU AJIMUHHCTPATUBHOTO
periamMeHTa;

- CPOKH MPEIOCTaBICHUS MYHUIIUTIATLHOMN YCITYTH;

- 00pa3Iibl 3aM0THCHUS 3asBJICHUAS U TIPUIIOKEHUH K 3asBICHUSM;

- WCYCPIBIBAIONIMKM  MEePEUYCHbh  JOKYMEHTOB, HEOOXOJAMMBIX JUISI  TPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

- HCUYEPTBIBAIONTUHN ITepeYeHb OCHOBAHUH U1l OTKa3a B IPHEME JOKYMEHTOB, HEOOXO0AUMBIX
JUTS TIPETOCTABIICHUS MYHUITUTIATBHOM YCITYTH;

— WCUYEPTBIBAIONIUNN TEPEYCHh OCHOBAHUM JUIsi TPHOCTAHOBJICHUS WA OTKa3a B
MPEAO0CTABJICHUN MYHUIIUTIAILHON YCITYTH;

- MOPSIIOK M CTIOCOOBI MOAAYU 3asBJICHUS O MPEIOCTABICHUN MYHMIIMIIAJIBLHOM YCIIyTrH;

- MOPSIIOK M CHOCOOBI  TMOJIyYEHUS DPA3bsICHEHUH 1O TOPSAKY MPeJoCTaBlIECHUs
MYHULHUITAJIBHON YCIYTH;

- MOPSIIOK TOJYYEeHUS CBEIEHUI O XOJE PAcCMOTPEHHUs 3asBICHHS O MPEIOCTABICHUU
MYHUITUIIAILHON YCIYTH U O pe3yibTaTax Mpe0CTaBICHUS MYHUITUTIATLHOM YCIIYTH;

- MOPSZIOK 3aMMCH HA JTMYHBINA TPUEM K JOJKHOCTHBIM JIUIAM;

— MOPSZIOK TOCY/IEOHOTO (BHECYIEOHOTO) 00XKAIOBAaHUS PEIICHUH, NeicTBUMA (0e31eiCTBYS)
JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 MPEAO0CTABICHUE MYHUITUTIATLHOM YCIYTH.

1.11. B 3amax oxujgaHus AJIMUHUCTpAlMHU PA3MEIIAIOTCS HOPMATHBHBIE IPABOBBIE aKTHI,
pErynupyolre nopsaoK NpeAoCTaBIeHUsS MYHUIIMIAIBHON yCIYrd, B TOM 4Hcle AJIMHHUCTPATUBHBIN
periaMeHT, KOTOpbIe 10 TPEOOBAHUIO 3asIBUTEIS MIPEIOCTABIIAIOTCS MY JUIsl O3HAKOMJICHUSI.

1.12. Pasmemenne wHbOpMAMK O TOPSAKE NPEIOCTABICHUS MYHUIIMIIAJBLHOW YCIyTd Ha
MH(OPMALIMOHHBIX CTEHJAaX B IOMEUICHHMH MHOTO(QYHKIHMOHAIBHOTO LIEHTpPAa OCYIIECTBISIETCS B
COOTBETCTBUU C COTJAIIEHUEM, 3aKIIOYEHHBIM MEXAY MHOTO(QYHKIHOHAIbHBIM LEHTPOM U
AnmuHHUCTpanueil ¢ yderoM TpeboBaHMi K MH(GOPMHUPOBAHMIO, YCTAHOBJICHHBIX AJIMHHHUCTPATHUBHBIM
periaMeHTOM.

1.13. Mudopmarus o xo/1e pacCCMOTPEHHUS 3asIBICHHS O TIPEIOCTABICHUN MYHHUITUTIAIBHON yCIyru
U O pe3yibTaTax NpPeJOCTaBIIEHUS MYHHUIIMIIAIBLHOM YCIYrM MOXKET ObITh MOJIydeHa 3asiBUTeNeM (ero
npeacraButeneM) B «Jluunom kabmHete» Ha PIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYpPHOM
MoJApa3JeieHud AJMUHUCTpAlMU TpH OOpallleHuu 3asBUTEN JIMYHO, MO TeseoHy, MOCPEICTBOM
AIIEKTPOHHON TOYTHIL.

Mopsinok, popMa, MecTO pa3MelleHUsI U CIIOCOObI
MOJIy4YeHUs CIIPAaBOYHOI HH(popMannu

1.14. CopaBounass wuHbpopmanuss 00 AJMUHUCTpALMM, CTPYKTYPHBIX TMOJpa3AeiIeHHH,
MPEIOCTABIISIOMIMX MYHUITUTAIBHYIO YCIYTY, pa3MelleHa Ha:

MH(OPMAIIMOHHBIX CTeHAaX AJIMUHUCTPAIINH;

opuIMAIbHOM caiiTe AJIMHUHHCTpAMd B HWHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
Wurepuer www. pokrov-blagrb.ru (nanee — odurmanbhsiii cait);

B TOCYAAapCTBEHHOM MH(pOpMaLMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX M MYHUIIUIATBHBIX
yeayr (¢pynkuuit) Pecriyonuku bamkoprocran» u Ha PIITY.

CripaBo4HO# siBisieTcss WH(MOPMAIIUS:

0 MecTe HaxOXAeHUs U rpaduke paboThl AMUHUCTPAIIUH, IPEIOCTABIISIONIEIO MyHUIIUTIATHHYIO
yciyry, ee(ero) rocyJapCTBEHHbIX U MYHHMIIMIIAIBHBIX OPraHOB M OpraHM3alui, oOpalieHlne B KOTOpble
HEOOXO0IUMO JUTSI TTOTYUEHUS MYHHUIIUIIATLHOM YCIYTH, a TaKKe MHOTO(YHKIIMOHATHHBIX IEHTPOB;



CrpaBOYHbIE TeIePOHBI CTPYKTYPHBIX MOApa3AeiIeHUH AIMHUHHCTPALUHU, NPEIOCTABISIOMINX
MYHULUNAIBHYIO YCIYTY, OpraHU3alii, y4acTBYIOUIUX B IIPEIOCTABICHUA MYHULIMIIAJIbHON YCIYTH;

azpeca ANEKTPOHHOM moutel ©  (wim) ¢Gopmbl  00paTHOM  CBsI3M  AJMHHHMCTpPALIUH,
IPEAOCTABIISIIONIETO MYHUIIUIIATIBHYIO YCIIYTY.

II. Cranaapr npeaocTaBjieHUsi MyHHIIMNAIBHON YCJIYTH

HanmeHoBaHMe MyHUIIMIIAJBHOM YCIYTH
2.1 Ilpu3HaHue rpaxjaH MaJOUMYILMMHM B LEJISIX IOCTAHOBKM HMX Ha Yy4YeT B KauecTBe
HY>KJAIOIIMXCS B AKUJIBIX TOMEIEHUSX.

HaumenoBanue oprana MeCTHOI0 caMoynpasBJ/ieHUusi (OpraHu3anmm), NpeaoCcTaBIAIOmero(-
1ei) MyHHIMIAIbHYIO YCIYIy

2.2. MyHunumnanpHas yciayra TIpenocTaBisiercss AIMUHHCTpPAIMEH CEeNbCKOTO TIOCENICHUS
[ToxpoBckuil cenbCOBET MyHHIIMITATILHOTO palioHa brarosemienckuil paiion PecriyOnuku bamkoprocras.

2.3. B mpenocTaBieHUN MYHUIUITAIHHONW YCIYIH MPUHUMAIOT y4acTHe MHOTO(YHKIHOHAIBHBIC
LEHTPbI PU HAIUYUHN COOTBETCTBYIOIIETO COTJIAIIEHUS O B3aUMOICHCTBUU.

[Ipu npegocraBieHM MyHULIIMIIATBHOW yCIIyrd AIMUHUCTpALUsl B3aMOJEHUCTBYET C:

denepanbHOM CITy’k00M TOCYIapCTBEHHOM pEeTrUCTpaIliy, KagacTpa U Kaprorpadum;

MeXpaioHHOW uHcnekuueld @exepanbHON HaoroBoil ciyx6sl Poccun mno Pecmybnuke
Bbamkoprocran;

otnenenusimu [lencuonnoro ¢onna no Pecriybnuke bamkoprocran;

roCy/lapCTBEHHBIM Ka3eHHBIM yupekJeHHueM PecnyOnuKaHCKUN LEHTP COLMAIbHON MOJIEPKKU
HaCeJIeHHUS;

LIEHTPaMH 3aHATOCTH HaceseHus Pecniyonnku bamkoprocras;

denepanbHOM CITy)k00H Cy1eOHBIX TPHUCTABOB.

2.4. Ilpu pe0CTaBICHUA MYHUIIMTIAIBHONW YCIyrd AJAMUHUCTPAIIAU 3alpeniaeTcs: TpeOoBaTh OT
3asBUTENS OCYLIECTBICHHs JEMCTBHUH, B TOM YHUCIIE COIJIACOBAHUM, HEOOXOOUMBIX MIJIS IOJIy4CHMS
MYHUIUNAIBHON YCIIYTH U CBA3aHHBIX C 0OpallleHMEM B HMHbIE TOCYAAPCTBEHHbIE OpraHbl U OpraHu3aluy,
33 MCKJIIOYEHUEM IIOJy4EHHMsS YCIYyr, BKIIOYEHHBIX B IIE€PEYCHb YCIYI, KOTOPBIC SBIIAIOTCA
HE00XOAUMBIMU M 0053aTeIbHBIMU 1151 IPEAOCTABICHNUS MYHULIUIIATIBHBIX YCIIYT.

Onucanue pe3yiabTaTa NpeA0CTABJEHHUS MYHHIUNAJIBHON YCJIYTH

2.5. Pe3ynbTaToM NpeaoCTaBiICHUs MYHUIIMTIAILHON YCIIYTH SABJISIOTCS:

pelieHre 0 NMPU3HAHMM TpakKJaHMHA MaJOUMYIIMM B LIEJISX MMOCTAHOBKH Ha Y4eT B KayecTBE
HY>KJAIOIIET0Cs B )KUJIOM [TOMEIIIECHHUE.

MOTHBHUPOBAHHBINM OTKa3 B MPU3HAHUH T'PaKIaHUHA MAJIOMMYIIUM B LIENSX TOCTAHOBKU Ha y4eT B
KaueCTBE HYXIAIOUIErocs B )KUJIOM IOMELIECHUH.

Cpok npegocraB/ieHHs MyHUIIUNIAIbHOH YCJIYTH, B TOM YHCJIE C Y4€TOM He00X0AUMOCTH
o0paleHHus1 B OPraHM3allM, YIACTBYIOIIHE B MIPEJIOCTABJICHMN MYHHIMIIAIbHON yCJIYI'H, CPOK
NPUOCTAHOBJICHHU NPeI0CTaBIeHU MYHHIUNIAJIBLHOM YCJIYIH B ClIy4ae, eCJIM BO3MOKHOCTh
NPHOCTAHOBJICHHUS NPE1yCMOTPeHa 3aKoHoAaTeJIbCTBOM Poccniickoii @exepanun, Pecmydnukn
BamxkoprocraH, cpox BbiiauM (HaNpaBJIeHUs1) JOKYMEHTOB, SIBJISIOIMXCS Pe3yJIbTaTOM
NpeIoCcTaBJIeHU MYHUIUNIATBHON YCJIYIH

2.6. Cpok NpUHATHUS pEIIeHUs O MPU3HAHUU TPaKAaHUHA MAJOUMYIIHUM B IIeNsX NOCTAaHOBKM Ha
y4eT B KaUeCTBE HYX/IAIOLIET0OCs B )KUJIOM ITOMEIICHUH JIN0O MPUHATHUS pelieHus 00 0TKa3e B MIPU3HAHUU
rpaXJaHMHAa MaJOMMYIIMM B IIeJSX IMOCTAHOBKM HAa YYeT B KauyeCTBE HYKIAIOLIETOCS B IKHIOM
MIOMEIEHNN HCYMCIAETCS CO JHSA TNPENOCTaBICHMs 3asdBJIEHUs B AJIMUHHCTpanuio. B Tom uncie
MOCPE/ICTBOM TOYTOBOTO OTIPABJIEHUs, Yepe3 MHOro()yHKUMOHAIBHBIA IeHTp b0 B Qopme
AJIEKTPOHHOTO JOKyMeHTa ¢ ucrnonb3oBanueM PIII'Y, u ve nomken npesbimath 30 pabouux AHEH.



J1aToi1 MOCTYIUICHUS 3asIBJICHUS SIBIISICTCS:

MIPU JIMYHOM OOpAICHUH 3asiBUTENS] B AIJMUHHUCTPALIMIO CUYUTACTCSA — JICHB [0JIa4d 3asBJICHUS C
MPUIIOKEHUEM TPEAYCMOTPEHHBIX MYHKTOM 2.8 AJIMUHUCTPATHUBHOTO perjaMeHTa HaUIeKalix 00pa3zom
0(OPMIICHHBIX TOKyMEHTOB.;

IpU TOCTYIUIGHUH 3asiBIICHUS B (hopMe 3JIEKTPOHHOrO JOKyMEHTa ¢ ucmosib3zoBanuem PITIY,
IIOCPEJCTBOM HAaNpaBiICHMs 3asBJICHUS Ha D3JIEKTPOHHBIM ajapec AJIMUHUCTPALMU CUUTAETCS — JECHb
HaNpaBJICHUS 3asABUTEIIO 3JIEKTPOHHOTO COOOIIEHUS O TMpHUEMe 3asBICHHS O NPUHATUM Ha YYET B
KauyeCTBE HYX/IAIOLIErocs B )KUJIOM OMEUICHUH;

JaTOW MOCTYIUIEHUSI 3asBJICHUS IpU OOpalleHUM T'paXkJaHWHA B MHOTO(YHKIMOHAJIBHBIM LEHTP
CUMTAaeTCs — JCHb Tepelayd MHOTO(YHKIMOHAIBHBIM IICHTPOM B AJIMHHUCTPAIIUIO  3asBICHHUS C
MPWIOKEHUEM TMPEIYCMOTPEHHBIX IYHKTOM 2.8 AJIMUHUCTPAaTUBHOTO perjlaMeHTa HajJiexkalluM
00pa3oM 0(hOPMIICHHBIX IOKYMEHTOB;

IIpY HAIPaBJICHUU 3asBJICHUS IOYTOBBIM OTIPABJIEHUEM — JIEHb MOCTYIUIEHUSI B AJIMUHUCTPALIUIO
3asBJICHHUS C TMPWIOKEHUEM TPEJYCMOTPEHHBIX MYHKTOM 2.8 AJIMUHUCTPAaTUBHOIO perjiamMeHTa
HaJIeKAIUM 00pa3oM 0(hOpMIICHHBIX JOKYMEHTOB.

Boigaua (HampaBieHHE) 3asBUTENI0 JOKYMEHTA, MHOJITBEPXKIAIOLIEr0 MPUHATHE pEUIeHUS O
MPU3HAHUM MAJOUMYIINM, JTM00 MOTUBUPOBAHHOIO OTKAa3a B MPU3HAHUHM MAJIOUMYIIUM OCYILIECTBIISIETCS
B T€YEHHE 3-X pabouux JHEH ¢ MOMEHTA MPUHSITHSI COOTBETCTBYIOIIETO PELICHHUS.

HopMaTuBHbI€e IPaBOBbIE AKThI, PeryJMpyoOLIde IPeA0CTaABIeHHEe MYHHIMIIAJIBLHON YCIyrH

2.7. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYIUPYIOIIHUX MPEIOCTABICHNE MyHULUIIATIBHON
yCIyrd (C yKa3aHMEM HX PEKBHU3UTOB W HMCTOYHHKOB O(PHUIIMAIHHOTO OMYyOIMKOBAaHWMS), pa3MelleH Ha
ourmansHoM caiite Anmunuctpanuu http://pokrov-blagrb.ru/ , B rocynapcTBenHoi HHBOpPMAIMOHHOM
cucteme PeecTp rocynapcTBeHHBIX M1 MyHULIMNIAIbHBIX yeayr (GyHkiuil) Pecnyonuku bamkoproctany u
Ha PIIT'Y.

HcyepnbiBaromuii nepevyeHb J0KYMEHTOB, He00X0JUMBbIX B COOTBETCTBHHU ¢ HOPMATUBHBIMH
NPaBOBBIMHU AKTAMM /ISl IPEIOCTABJEHNS MYHHIIUNIAJIBHOMN YCJIYIH H YCJIYT, KOTOpPbIe ABJISIOTCS
He00X0AUMBbIMHU M 00513aTeJILHBIMH /1JISl IPeJOCTABJIEHUSI MyYHUIIMNIAIbHOM YCIYTH, MOAJIeKAIIUX
NpeacTABJICHHIO 3asiBUTEJIeM, CIIOCO0bI UX MOJIyYeHHs 3asiBUTe1eM, B TOM YHcJjie B 3JIEKTPOHHOM

(opme, nopsa0K UX NpeACTABICHUS

2.8. VcuepnbiBaroluii IepeyeHb TOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMATHUBHBIMU
MPaBOBBIMU AaKTaMH Ui MPEJOCTaBICHHUS MYHMUIIMIAIBLHOW YCIYTH, MOAJIEKAIIUX MPEICTaBICHUIO
3asIBUTEIIEM:

2.8.1. 3asBnenue no ¢opme corjlacHo MpuiIokeHuto Ne 1 k HacrosmeMy AIMUHUCTPATUBHOMY
periamMeHTy, MoJJaHHOE B afpec AJIMUHUCTPALIMH CIEIYIOIIUMH CIIOCO0aMHU:

1) B ¢dopme noxkymeHta Ha OyMa)KHOM HOCHTEJE€ — IOCPEICTBOM JIMYHOTO OOpalieHus B
AJMUHHUCTpAIUIO, Yepe3 CTPYKTYpPHOE MOApasieieHne MHOTO(YyHKIIMOHAIBHOTO [IEHTpa (Janee — TU4HOe
oOpailieHre), MOCPEACTBOM IMOYTOBOTO OTHPABIEHHUS C OOBABICHHOW LIEHHOCTHIO MPHU €ro MEPEChIKE,
OTIHCBHIO BJIOXKCHUS U YBEIOMJICHHEM O BpYyYEHHH (Jlajiee — IOYTOBOE OTIIPABJICHHE);

2) myTteM 3anojHeHus GopMbl 3ampoca uepes «IndHblid kabuner» PIII'Y (manee — ornpasieHue B
ANIEKTPOHHOU (hopMme);

3) myreM HampaBlIeHHUS DSJIEKTPOHHOTO JOKYMEHTa Ha OQUIMAIBHYIO SJIEKTPOHHYIO MOYTY
AMUHHUCTpAIUU (Jaee — mpeoCTaBICHHE TOCPEACTBOM AIIEKTPOHHOMN MOYTHI).

B 3asBneHnn Takke yka3bIBaeTCs OJIMH U3 CIEIYIOIIUX CIIOCOOOB MPENIOCTaBICHUS PE3YIbTaTOB
MYHHIIMITATBEHOM YCITyTH:

B BUJE OYyMa)XHOTO JOKYMEHTa, KOTOPBIN 3asSBUTENb MOJy4aeT HEMOCPEACTBEHHO MPHU JIMYHOM
oOpaieHny B AIIMUHUCTPALINH ;

B BHJEe OyMaXHOTO JTOKyMEHTa, KOTOPBIA 3asSBUTENb IMOJTy4aeT HENOCPEACTBEHHO MPH JTUYHOM
oOpailieHny B MHOTO(YHKITMOHAILHOM IIEHTPE;

B BHJIe OYMaXXHOTO JOKYMEHTa, KOTOPBIM HAIMpaBISETCS 3asBUTENO0 MOCPEACTBOM MOUYTOBOTO
oOpareHus;



B BHJIE JIEKTPOHHOTO JOKYMEHTAa, pPAa3MELICHHOTO Ha O(UIHMAIBbHOM caiiTe AIMHHHMCTPALUH,
CCBLJIKA Ha KOTOPBIN HaNpaBJIseTCs 3asBUTENIO IOCPEACTBOM JIEKTPOHHOMN MIOYTHI;

B BHJIE JIEKTPOHHOTO JIOKYMEHTA, KOTOPBIA HampaBisieTCs 3asiBUTENIO B «JIM4HbIN KaOuHET» Ha
PIIT'Y.

2.8.2. Ilacnopt 3asBUTENs WIM HHOIO JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTh 3asBUTEINS,
3aBEPEHHbIE OPraHOM MECTHOTO CaMOYIIPABJIEHUSI U JOKYMEHTBI, YAOCTOBEPSIOIINE JUYHOCTh KAXKAOIO
YJIeHA CEMbH 3asBUTENIS IS JIML cTapuie 14 neT u CBUAETENbCTBA O POXKACHUU Ul JeTel 1o 14 ner.

2.8.3. JIokyMeHTBI, TIOATBEPKAAIOIINE pa3MEPBl M UCTOYHHUKHU JI0XOJI0OB TPaKJIaHUHA-3asIBUTEINS U
YJIEHOB €r0 CEMbH, 3a JBEHA/ILIaTh MECALIEB, IPEAUIECTBYIOIIUX MECSIY M0Jauu 3asBICHUS O PU3HAHUU
rpaXKJaHUHA MaJOUMYIIUM:

- cipaBka o jfoxoaax no ¢gopme 2 — HJ®DJI nubo komnuio HaIOroBou Jekiapanuu mno ¢opme 3-
H/A®JI ¢ oTMeTKON HAJIOTOBOTO OpraHa O NPUHATUN JEKIapalyH;

- KOIIHIO TPYAOBOM KHIKKH (B CITydae, €CIIU TPakJaHUH SBIIsIeTCS 0€3paO0THBIM) UITH CBEJICHHUS O
TPYIOBOM JESATEIHHOCTH, IPEAYCMOTPEHHBIE cTaThel 66.1 TpynoBoro koaekca Poccuiickoit denepaui.

2.8.4. JlokyMeHTHI, MOATBEPXKAAIONINE MOTYyIeHNUE COTIACHS JIMI, HE SBISIOMINXCS 3asBUTEIEM,
WIM HUX 3aKOHHBIX MpeAcTaBUTENeI Ha 00pabOTKy MEepCOHANBHBIX JAAaHHBIX IO (QOpMe COTJIaCHO
npuiokeHuto Ne 2 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.8.5. JIoKyMeHT, MOJATBEP>KJAIOLUIUI ITOJHOMOYMS MPEJCTaBUTENSA, B clydyae oOOpalieHus 3a
MOJIyY€HUEM MYHUIIMNIAIBHON YCIYT'H MPEACTaBUTEIIS.

2.9. B cnywyae nuuHOro oOpamieHuss B AJMHMHHUCTpAIMIO, MHOTO(YHKIIMOHAJIbHBIM IEHTP
3asiBUTENIb, IMpEJICTaBUTENb (B cllyyae oOpallleHHs 3a TOJydeHHeM MYHUIUNAIbHONW yCIIyru
MIPEJICTABUTENSI) MPEAbSABISET JOKYMEHT, YIOCTOBEPSIOUIUN €ro JIMYHOCTh, MNPEAYyCMOTPEHHBIH
3aKoHoarenbcTBOM Poccniickoit @enepanu.

2.10. JlokymeHThl, YyKa3aHHble B MyHKTax 2.8.2-2.8.5 AJIMHHHCTPAaTHBHOIO pErJIaMEHTa,
MPEIOCTABISIIOTCS B NOJUIMHHMKAX JMOO KOMUSIX, BEPHOCTh KOTOPBHIX 3aCBHUAETEIHCTBOBAHA
HOTapHaJIbHO, JTMOO 3aBEPEHHBIX B YCTAHOBJIEHHOM IMOPSAJKE, BBIIABIIMMU COOTBETCTBYIOUIMM JOKYMEHT
OpraHaMM TOCYJApCTBEHHOM BIACTM WJIM OpPraHaMM MECTHOTO CaMOYNpPAaBICHHUS, a Takke
OpraHu3aLusaIMHU.

JlokyMeHTBI, yKa3aHHble B mOyHKTax 2.8.2-2.8.5 AJIMHHUCTPAaTUBHOTO  pErJlaMeHTa,
IIPEIOCTABJIAEMbIE IIOCPEICTBOM IIOYTOBOTO OTIPABICHUS, INPENOCTABJIAIOTCS B KOIUAX, BEPHOCTH
KOTOPBIX 3aCBUJETENbCTBOBAHA HOTapUalbHO, JIMOO 3aBEPEHHBIX B YCTAaHOBJICHHOM MOPSIKE,
BBIJIABIIMMHU COOTBETCTBYIOIIMN JOKYMEHT OpraHaMy rOCyIapCTBEHHON BJIACTH WJIA OpraHaMu MECTHOIO
CaMOYIIPAaBJICHUS, a TAK)KE OPraHU3aLUsIMH.

HcyepnbiBaromuii nepeyeHb J0KYMEHTOB, HE00XOIMMbIX B COOTBETCTBHH ¢ HOPMATHBHBIMU
NPaBOBBIMHU AKTAMM /ISl IPEIOCTABJEHUS MYHHIUNIAJIbHON yCJIYTH, KOTOPble HAXOAATCS B
pacnopsizkeHuM rocy/IapcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJIEHHUS U HHBIX
OPraHoB, y4acTBYIOIIUX B NMPeI0CTABJIEHHHU IOCYAAPCTBEHHBIX HJIH MYHMIHMNAJIbHBIX YCJIYT, U
KOTOpbIe 3asiBUTEJIb BIIPaBe NMPeACTABUTH, a TAK:Ke CIIOCO0bI UX MOJIy4YeHus 3asiBUTEISIMU, B TOM
YyHcJie B 3JIEKTPOHHOI ¢opMe, MOPSAOK UX NpeacTABIEHUS

2.11. Jlnst mpenocTaBieHUs MyHHUIIMIIATBHOM YCIyTH 3asSBUTEIb BIPABE MPEICTABUTD:

BBINKUCKH M3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEABMXKUMOCTH O MPaBax OTICIBHOIO JIUIA Ha
UMeBIIHeCs (MMEIOIUECs) y HEro OOBEeKThl HENBIKMMOCTH Ha 3asBUTENs U YICHOB €ro CeMbH,
COJIepKallie CBEACHMS 3a JBEHA/ALATh TMOCIEAHMX KaleHIAPHBIX MECAIEB, MPEAIISCTBYIOIMINX
oOpallleHHI0, B TOM 4YHCIIe Ha BCE MPUHAAISKAIIUE paHee 3asBUTEII0 M 4YWIEHaM €ro CeMbd HMEHa
(pammnun);

JOKYMEHT O TpaxkJaHaX, 3aperuCTPUPOBAHHBIX B KUJIOM TOMEIIEHHH 10 MECTy >KUTEIbCTBA
3asIBUTEIS;

KOMHUIO0 (PMHAHCOBOTO JTUIIEBOTO CUETA,

CIPaBKy O BBIIJIATaX, IPOU3BOJUMBIX CIIY>KOOU 3aHSATOCTH HACEJCHHs 10 MECTY YKUTEJIbCTBA (B
cllydae, e€ClId TPpaXJIaHUH sBIsETCS 6e3pad0THBIM);



CIpaBKy M3 YTpaBlIeHUs TOCYJapCTBEHHOW HHCIEKIUH OE30MacHOCTU JOPOKHOTO JBHKCHUS
MuHKcTepcTBa BHYTPEHHUX e 1o PecnyOnuke bamkoproctan Ha 3asBUTEISI M WICHOB €r0 CEMbH O
HAJIMYHMH [IPaB HA OOBEKTHI JBIKUMOTO UMYILECTBA,;

CopaBky w3 l'ocymapcTBeHHOTO OIO/KETHOTO yupexnaeHusi PecrnyOnmukun —bamkoprocran
«['ocynapcTBeHHass KagacTpoBas OLEHKA M TEXHMUYECKas WHBEHTApU3ALMA» Ha 3asBUTENS U WICHOB
CeMbM O HAJMYMHM IpaB Ha OOBEKTHl HEIBIKUMOCTH B CIydae OTCYTCTBHUS CBeAeHUH B EmuHOM
roCy/lapCTBEHHOM DPEECTpPE HEABM)KMMOCTH WM WHBIE CBEACHHUS O HEABW)KMMOM MMYILECTBE (ladax,
rapaxax M HHBIX CTPOCHHUAX, MOMELIECHUSX U COOPYXKEHHSX), 3€MEJIbHBIX YydacTKaX, HAXOJALIUXCA B
COOCTBEHHOCTH 3asiBUTEJIS M WICHOB €0 CEMBH M IIOJJISKAIINX HAJIOT000JI0KEHHIO, B CIIydae eCliy IIpaBa
Ha yKa3aHHbIe 00BEKThI HE 3aperucTpUpoBaHbl B ENMHOM rocyaapcTBEHHOM peecTpe HEABMKUMOCTH.

Henpencrasnenne 3asBHUTENEM yKa3aHHBIX JIOKYMEHTOB HE SIBIIIETCS OCHOBAaHMEM JUI OTKa3a B
IIPEOCTABICHUU MYHULIAIIATIBHOMN YCIIyTH.

VYka3aHnue Ha 3anIpeT TPeOOBATH OT 3asiBUTEJISI

2.12. [Ipu npenocTaBiaeHUH MyHULIMIIAILHOM YCIyTH 3allpeliaeTcs: TpeOoBaTh OT 3asBUTEIIA:

2.12.1. npexacraBieHuss JOKYMEHTOB U HWHPOpPMalUMU WIM OCYLLIECTBICHMS JIEHCTBUH,
MIPE/ICTaBICHUE WU OCYLIECTBJICHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU MPAaBOBBIMU aKTaMH,
PEryIUpYIOIUMH OTHOIIEHMSI, BOSHUKAIOIIME B CBSA3H C IPEIOCTABIEHUEM MYHHUIIUTIIAIILHON YCIIyTH;

2.12.2. npexacraBiaeHUs] JOKYMEHTOB U MH(POPMAIMH, KOTOPbIE B COOTBETCTBUN C HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii @enepauuu u PecnyOnuku  bamkoproctan, MyHULMIATbHBIMU
MIPaBOBBIMU AKTAMH HaXOASTCS B PaCHOPSKEHUH OPraHoB, MPEIOCTABIIAIONIMX MYHUIIUTIAIBHYIO YCIYTY,
rOCy/IlapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIpaBJIeHHWs U (WJIM) TOJBEJOMCTBEHHBIX
roCy/lapCTBEHHbIM OpraHaM W OpraHaM MECTHOTO CaMOYIIpPaBJICHHWsS OpraHU3alui, y4acTBYIOIIHUX B
MIPEIOCTABICHUH MYHUIIUTIATBHBIX YCIIYT, 32 UCKITIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaTbul 7
®enepanbHoro 3akoHa Ne 210-D3; ;

2.12.3. mpexacTaBieHUs JOKYMEHTOB W HWH(OpMAIMU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAJIUCh NP NEPBOHAYAIBHOM OTKa3e B INPHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEJOCTaBICHUI MYHMLMNAIBHON ycioyru, jau00 B IpPeJOCTAaBICHUM MYHHMIMIAIBHOM ycioyru, 3a
UCKIIIOYCHUEM CIIEAYIOIINX CIIy4aeB:

U3MEHEHHe TpeOOBaHMHM HOPMATHBHBIX IPABOBBIX AaKTOB, KacaroIIUXCA IPEIOCTABICHHUS
MYHULMIIAJIBHOW  yCIyrd, TIIOCI€ IEpBOHAYaJIbHOM IOJA4YM  3asBICHHUS O IPEAOCTaBICHHUU
MYHHULMIIAILHOW yCIIyTH;

HaJIM4Me OMMOOK B 3asBJIEHHMM O IPEIOCTABICHUU MYHUIMNAIBHON YCIYrM M JOKYMEHTaXx,
MOJIAHHBIX 3asBUTEJNEM IIOCJE IEPBOHAYAIBHOIO OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIs
IPEJOCTaBICHUS MYHULMIAIBHOW YCIyrd, Ju00 B MPEeIOCTABICHUM MYHULUNAIBHOW YCIYyTH U HE
BKJIFOUEHHBIX B IIPEJICTABJICHHBII paHee KOMIUIEKT JOKYMEHTOB;

UCTEYCHHE CPOKa JACUCTBUS JOKYMEHTOB WIM W3MEHEHHE MH(POpMAalUU NOCIE EePBOHAYAIBHOIO
OTKa3a B NpHEME JOKyMEHTOB, HEOOXOJMMBIX JJs MPEJOCTaBIECHUS] MyHULUIAIBHON yciayru, au0o B
IIPEIOCTABJIICHUN MYHULIUIIATIBHON YCIYTH;

BBISIBJIGHUE JIOKYMEHTAJIbHO IOATBEPXKICHHOro ¢akTa (MPU3HAKOB) OLIMOOYHOIO  MJIH
IIPOTHBOIIPABHOTO JeicTBUs (0e3AeHCTBUSA) JODKHOCTHOIO JMIa AJMUHUCTPALUHU, MYHUIMIIAIbHOIO
cllyKalero, pabOTHUKAa MHOTO(YHKIIMOHAJILHOTO LIEHTPa, PaOOTHUKA OpraHU3ally, [PEeIyCMOTPEHHOM
gacteto 1.1 crarem 16 ®enepanbHoro 3axkona Ne 210-D3, npu nepBOoHAYaIBHOM OTKa3e B IIPHEME
JOKYMEHTOB, HEOOXOIUMBIX JJISi MPEJOCTaBICHUS MYHUIUNAIBLHOW YCIyrH, JMOO B IMpeIOCTaBICHUU
MYHHUIMIIAJIBHOM YCIYTH, O Y€M B MHCbMEHHOM BHJE 3a MOANKUCHIO PYKOBOIUTENS AJIMHHUCTPALMH ,
PYKOBOJAUTEINSE MHOTO()YHKIIMOHAJIBHOTO IIEHTPa NpU NEPBOHAYAIBHOM OTKa3e B IpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUISI TPENOCTABICHUS MYHUIMNAIbHON YCIyrd, JUOO0 PpPYKOBOAMTENS OpraHHU3allui,
npeaycMoTpeHHoi yacTeio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, yBenomiisieTcs 3asiBUTEND, a
TaKKe MPUHOCITCS U3BUHEHUS 32 JOCTABICHHbIE HEYJ00CTBA;

2.12.4. ocymiecTBieHUsl NCHCTBHI, B TOM YHUCIIE€ COTJIACOBAHUHN, HEOOXOAUMBIX I MOJy4eHUS
MYHUIUOATBHOW YCIYIM M CBSI3aHHBIX C OOpallleHHeM B HHBbIE T'OCYJapCTBEHHBIC OpraHbl, OpTraHbl
MECTHOTO CaMOYIPaBJIEHUs, OPraHu3alli{, 3a MHCKIIOUEHUEM IIOJyYEHUS YCIYyr U IOJIy4YEHUs
JOKYMEHTOB M HWH(POPMALUH, MPEJOCTABIAEMBIX B pe3ylbTaTe NpPEJOCTaBIEHUS TaKUX YCIYT,
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BKJIIOUEHHBIX B IIEPEYHM, yKa3aHHblEe B yacTu 1 ctatbu 9 denepanpHoro 3akoHa Ne 210-3.2.13. Ilpu
MPEJOCTaBICHNU MyHULIMIIAIBHBIX YCIYT B 3JIEKTPOHHOH (opme ¢ ucrons3zoBanueM PIITY 3anpemieno:

OTKa3blBaThb B IIpUEME 3alpoca M MHBIX JIOKYMEHTOB, HEOOXOIMMBIX [UIsl IPEJOCTaBIICHUS
MYHHMLMIIAJIBHON yCIYrd, B Ciy4ae €CIM 3alpoc U JOKYMEHTbI, HEOOXOAMMBIE Ul IMPENOCTABICHUS
MYHUIIUIATBHON YCIIYTH, IOJaHbI B COOTBETCTBHHU C HH(POPMALIUEH O CpOKaxX U MOPSIKE MPEIOCTaBICHHUS
MYHUIIUIATBHON YCIIyrH, onyonukoBanHoi Ha PIITY;

OTKa3bIBaTh B NPEJOCTABICHUM MYHHULIUIIAIBHOM YCIyTW B Cillydae, €CJIA 3alpoC U JTOKYMEHTBHI,
HEOOXOAMMBIE ISl TIPEIOCTABIICHNSI MYHHIIUIIAIBHOM YCIIYTH, TIOJaHbl B COOTBETCTBUM ¢ MH(pOpManmei
0 CpOKax U MOpSAAKE NPEJOCTaBICHUS MyHULIMIIAIBHOM yciyry, onydiaukoBanHoi Ha PIIT'Y;

TpeOOBaTh OT 3asBUTENSI COBEPUICHUSI MHBIX JIEHCTBUN, KpOME MPOXOXKACHUS HIACHTH(PUKAINN U
ayTeHTU(UKAIMK B COOTBETCTBMH C HOPMATHBHBIMH MpPaBOBBIMH akTaMu Poccwiickoii @eneparum,
yKa3aHus LeJIM IpUeMa, a TaKkKe MPeIOCTaBICHUs CBEIEHUH, HEOOXOIMMBIX JUIsl pacuera JUIMTEIbHOCTH
BPEMEHHOTO MHTEPBAJIA, KOTOPBIA HEOOXOIMMOCTH 3a0pOHHPOBATH JJISl IPHEMA;

TpeOOBaTh OT 3asIBUTENS NPEAOCTABICHUS JOKYMEHTOB, IMOATBEPKAAIONINX BHECEHUE 3asIBUTEIIEM
IIJIAThI 38 IIPEIOCTAaBICHNE MYHUIIMIIAIBHON YCIIYTH.

I/Ic‘lepl'lblBalOllll/lﬁ MNEPEICHb OCHOBaHHUM 1JI1 0TKa3a B npueMe 10KyMEHTOB, H606XO)II/IMI)IX AJIs
nmpeaocraBJacHUs MyHI/[III/[I[aJII)HOﬁ yciayru

2.14. OcHOBaHMSIMHM JUIS OTKa3a B IMPHUEME JIOKYMEHTOB, HEOOXOJIUMBIX IS IMPEIOCTABIICHUS
MYHUITATIAIEHON YCITYTH, SBIISIIOTCS:

He ycraHoBineHue NMUYHOCTH JiMIA, OOpaTUBIIETOCs 3a OKa3aHMEM YCIYrH (HE TNpeabsBIIEHUE
JAHHBIM JIUIIOM JIOKYMEHTA, YJIOCTOBEPSIIOIIETO €ro JMYHOCTh, OTKa3 JAaHHOTO JIMIA TPEIbSIBUTH
JIOKYMEHT, YIOCTOBEPSIOIINI €ro JIMYHOCTh), & TAK)KE HE YCTAHOBJICHUE MMOJTHOMOYHH MpeACTaBUTENs (B
citydae oOpareHus IpeICTaBUTENs ),

MPEACTABJICHUE 3aABUTEIEM JIOKYMEHTOB, UMEIOIINX MOBPEXKICHUE U HAINYUE UCIIPABICHUN, HE
MO3BOJIAIOIIMX OJTHO3HAYHO WCTOJIKOBATh MX COJIEP/KAHME, HE cojepKaiux oOpaTHOTO
azpeca, OAMUCH, TiedaTu (IpH HATUYHWN ).

B nmpueme 3asBieHHMs W TOpuUiaraéMbIX K HEMY JOKYMEHTOB JIOJDKHO OBITh OTKa3aHO
HEIMOCPEACTBEHHO B MOMEHT MPECTABICHUS TAKUX 3asBJICHUS U TOKYMEHTOB.

2.15. 3asBnenue, mojgaHHOe B (popme 3IEKTPOHHOrO TOKyMEHTa ¢ ucmosib3oBanueMm PIITY, k
PacCMOTPEHUIO HE MPUHUMAETCS B clydyae HE YCTAaHOBJIEHUS IOJHOMOYHS TMpeAcTaBUTENs (B ciydae
oOpallleHus IPeICTaBUTENIs), a TAKKE €CIIU:

HEKOPPEKTHOE 3allOJIHCHHE O00sA3aTeNbHBIX I0oJiel B ¢opMe HHTepakTuBHOro 3ampoca PIITY
(oTcyTCTBHE 3aMOIHEHUS, HEIOCTOBEPHOE, HEMOIHOE JTM00 HEMPaBUIIbHOE 3aI0JHEHUE);

MIpeJICTaBJICHUE 3JIEKTPOHHBIX KOMUN (AJIEKTPOHHBIX 00Pa30B) TOKYMEHTOB, HE MO3BOJIAIOIIUX B
MOJIHOM 00bEeMe MPOYUTATh TEKCT JOKYMEHTA U/UIN Paclo3HATh PEKBU3UTHI JOKYMEHTA;

HE COOTBETCTBYIOT JaHHBbIE BJAJeNblla KBATU(DUIMPOBAHHOTO cepTU(dUKaTa KII0Ya IMPOBEPKU
3JIEKTPOHHOM MOJNUCH JaHHBIM 3asiBUTENIS, YKa3aHHBIM B 3asBJICHUU O MOCTAHOBKE HA YYET B KAaueCTBE
HYXJAOIIHUXCA B JKUJIBIX MOMEUICHUSAX, MPEAOCTABISIEMbIX IO JOTOBOpPaM COLMAIBHOTO Haiima,
MOIaHHBIM B 3JIEKTPOHHOU (hopme ¢ ucrnonpzoBanuem PIITY.

HcyepnbiBaommii nepedeHb OCHOBAHMI VIS IPHOCTAHOBJICHHUS WM 0TKA3a B PeJ0CTABJICHHH
MYHHUIMNIAJTbHOM YCIYTH.

2.16. OcHoOBaHUA 7151 IPUOCTAHOBJIEHUS TPENOCTABIICHNS MYHULIUIIAIBHON YCIYTH OTCYTCTBYIOT.

2.17. OcHOBaHUAMM 71 OTKAa3a B IPEAOCTABICHUN MYHULIUIIATBHON YCIYTH SIBIISIFOTCSL:

HEIPEJCTaBICHUE JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.8.2 - 2.8.5 AIMUHUCTPaTHBHOTO
periaMeHnTa, 00s3aHHOCTH 10 MPEAOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3aBUTEIIS;

MpeJOCTaBJICHUE 3asiBUTEIEM HENOIHbIX U (MJIM) HEOCTOBEPHBIX CBEICHUN;

OTBET OpraHa TOCYJapCTBEHHON BJIAacCTH, OpraHa MECTHOTO CaMOYIpaBieHus 100
MIOJBEIOMCTBEHHON OpraHy TrOCyJapCTBEHHOW BIacTHM MWJIM OpraHy MECTHOTO CaMOYIPAaBJIEHUS
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OpraHM3alMy Ha MEXBEIOMCTBEHHBIN 3allpoC CBUJAETENBCTBYET 00 OTCYTCTBMM JOKYMEHTa U (WJIH)
nH(pOpMaINY, HEOOXOJUMBIX IJIsl MPU3HAHUS TPAXKIAH MATIOUMYIIMMH, B COOTBETCTBHH C ITyHKTOM 2.11
HACTOSIEro AJMUHUCTPATUBHOTO PETJIaMEHTa, €CJIM COOTBETCTBYIOUIUI JOKYMEHT HE OblLI IIpe/CTaBIeH
3asiBUTEJIEM 10 COOCTBEHHOW MHMIIMATHUBE, 3a MWCKIIOUEHUEM CIy4yaeB, €CIM OTCYTCTBHUE TaKHX
3alpaluBaeMbIX JOKYMEHTa WM HH(GOpMAIMU B PACIOPSHKECHUM TAaKUX OPraHOB WMJIM OpraHU3alui
MOJITBEPK/IAET MPABO COOTBETCTBYIOMIMX IPAXKAaH OBITh MPU3HAHHBIMUA MAJIOUMYIIUMH;

€CIIH  €KEMECAYHbIH JI0OXOJ 3a IMEpuoj, JOCTAaTOYHBIM Ui HAKOIUIEHUS TIpa)kJaaHaMu
HE/IOCTAIOIINX CPEACTB ISl MPHOOPETEHUS JKUIIOTO IMOMEIUICHHUs, OOJbIIe BEIMYMHBI, MOJYYCHHON B
pe3ysbTaTe HUCKIIOYEHHUS U3 PacueTHOro IOoKas3aTells pasMEpOB CyMM, IPEIYCMOTPEHHBIX ITYHKTOM 2
crarbu 7 3akoHa PecnyOnuku bamkoproctan ot 2 nexabps 2015 roma Ne 250-3 «O perynupoBaHuu
KUJIUIIHBIX OTHOIIeHUH B Pecriybnuke bamkoproctany.

Hepeqeﬂb YCIYyr, KOTOPbIC ABJIAIOTCHA l-[eOﬁXO)II/IMbIMI/I H 00513aTeJIbHBIMH AJIsL IPEeaoCTaBJICHUA
MyHI/IIII/[l'IaJ'IbHOﬁ Yciayru, B TOM 4YMCJI€ CBECICHUA O JOKYMEHTE (I[OKyMeHTaX), BbIJaBA€CMOM
(BblIlaBaeMle) OpraHuv3alusiMi, Y4aCTBYIOIIMMH B MMPEI0CTABJICHUN MyHI/IIII/Il'Ia.]'IbHOﬁ yaiyru

2.18. VYcmyru, KOTOpbI€ SIBISIOTCS HEOOXOIMMBIMHU U OOS3aTENbHBIMU JUISI TPEIOCTaBICHUS
MYHUIIMIIATBHONW ~ yCIIYTM, MW  JOKYMEHTBI, BBIJIaBa€MbI€ OpraHU3alUSIMH, Yy4YaCTBYIOIIUMH B
MPEAOCTABICHUN MYHUIIUIIAILHON YCIyTH, HE TIPETYCMOTPEHBI.

IHopsinok, pazmep U OCHOBAHMS B3UMAHUSA IOCYIAPCTBEHHON NMOLLIMHBI M1 MHOH IJIATHI,
B3MMaeMO# 32 NpeJ0CTaABJIeHHEe MYHHMIMIIAIBLHON yCIyTrd

2.19. IlpenocraBieHrne MyHHITUTIATHBHOW YCIYTH OCYIIECTBIISETCS HAa O€3BO3ME3THON OCHOBE.

Ilopsinok, pa3Mep ¥ OCHOBAHUSI B3UMaHMS IJIATHI 32 MPeIOCTABJIEHHE YCIYT, KOTOPbIE SBJISIIOTCS
Heo0X0AMMBbIMHU M 00513aTeJIbHBIMHU /ISl IPEJ0CTABJIEHUSI MyHUIMIIAIbHOMN YCJIyId, BKJIIOYas
uH(pOpMALIHIO 0 METOAUKE pacyeTa pa3Mepa TaAaKOH IJIAThI

2.20. Ilnara 3a mpeaoCTaBICHUE YCIYT, KOTOPBIC SBJISIIOTCS HEOOXOAMMBIMH M 00s3aTEIbHBIMHU
VIS TIPEIOCTAaBJICHNUS MYHULIUIIAIbHON YCIYTH, HE B3UMAeTCH.

MaxkcuMaJIbHBIIH CPOK 0KUJAAHNS B 0YepeaH NMPH MojAaye 3asiBJIeHUs 0 PeA0CTABIEHUH
MYHMUIMIAJIbHON yCJIYTH M NIPH NMOJYYeHHH pe3y/ibTaTa NpeJocTaBJIeHus] MyHUIIUNIAIbHON YCIyTH

2.21. Ilpuem rpaxkgaH 0pyd HAIUYUU TEXHUYECKOW BO3MOXKHOCTU BEIETCS C IOMOIIBIO
JJIEKTPOHHOW CUCTEMBI YIPABIEHUS OYEPEAbI0, IPU 3TOM YUYUTHIBAIOTCSA 3asABUTEIM, OCYLIECTBUBIINE
MpeIBapUTENIbHYIO 3auch 1o Tenedony aubdo uepes PIITY.

MakcumanbHbIi CPOK 05KMJIaHUS B OYEPEIN HE MPEBBIIIAET 15 MUHYT.

CpoK 1 NOpPSiI0K perncTpanuy 3anpoca 3asiBUTeNs 0 NPeJ0CTABJICHUN MYHUIUIIAJIbHON YCIYyId, B
TOM YHCJIe B JIEKTPOHHOI (popme

2.22. Bce 3asBieHHs, NOCTYNUBIINE B AJIMUHHUCTPALMIO, NPHUHATBIE K PACCMOTPEHUIO
AMUHHUCTpaIuel , moajIekar perucTpanuu B TeueHue 1 pabouero qHs.

TpeGoBanusi K NOMelLIEHUSIM, B KOTOPBIX NPEAOCTABJISIETCS MYHHIIUNIAIbHAS yCJIyra

2.23. MecTonoaoxeHue AIMUHUCTPATUBHBIX 3I[aHI/II71, B KOTOPBIX OCYHICCTBIIACTCA TIPUCM
3asBIICHUN U JOKYMCHTOB, HCOGXOI{I/IMLIX UL OIpeaOCTaBIICHUA MyHI/II_II/IHaJIBHOI\/'I YCIYIru, a TaKXKe
BblJJa4a pE3YyJIbTATOB MYHI/ILII/IHaHBHOﬁ YCIIYTH, OOJKHO obecrieuynBaTh YI[O6CTBO U TpaXJaH C TOUKHU
3PpCHUA MEIIeX0 JHOM JOCTYITHOCTH OT OCTAHOBOK O6H.[€CTBCHHOFO TpaHCIIOpTa.

IIo BO3MOXXHOCTH BO3JI€ 3IaHHSA (CTpOeHI/ISI), B KOTOPOM IMPCAOCTABIISICTCA MYHHUIIUIIAJIbHAA
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yciyra, OpraHMu30BbIBACTCS CTOSIHKA (TTapKOBKA) JUIS JIMYHOTO aBTOMOOMIJIBHOTO TPAHCIIOPTa 3asBUTEINCH,
3a [0JIb30BaHME KOTOPOH! I1aTa HE B3UMAETCA.

JIns MapKOBKM CHELMAbHBIX aBTOTPAHCIOPTHBIX CPEICTB HMHBAIWIOB Ha CTOSHKE (IIApPKOBKE)
BhIessieTcst He MeHee 10% mMecT (HO He MeHee OJHOTO MeCTa) sl OeCIIaTHOW MapKOBKU TPAHCIIOPTHBIX
cpencts, ymnpasisemMblx uHBammaamu [, II rpynn, a take unBammpamu III rpymnmer B mopsuke,
ycraHoBiieHHOM IIpaBurensctBoMm Poccuiickonn ®enepanyy, ¥ TPaHCIOPTHBIX CPEACTB, IEPEBO3ALIUX
TAKUX MHBAJIUJOB U (WIM) JeTei-MHBAJIMJOB. YKa3aHHbIE MeCTa JJs MapKOBKU HE JOJDKHBI 3aHMMATh
MHbIE TPAHCIIOPTHBIE CPEACTBA.

B menmsx oOecrieueHusi  OECHpEemsITCTBEHHOTO — JOCTyna  3asBHTENEH, B TOM  4YHCIE
[IEPE/IBUTAIOIINXCS Ha WHBAJIMAHBIX KOJIACKAX, BXOJ B 3JaHME€ U IIOMEIICHUS, B KOTOPBIX
MIPEIOCTABIISIETC MYHULIMIIAJIbHAS YCIIyra, OOOpYAYIOTCS MaHAYCaMH, MOPYYHSIMH, TaKTUIbHBIMU
(KOHTPAacCTHBIMHU) MPEAYNPEKJAOIUMU 3JIEMEHTAMU, HHBIMU CIELUUAIbHBIMU  MPUCIOCOOJICHUSIMH,
MO3BOJISIOMIMMHU 00€CTIeunTh OECIPENITCTBEHHBINA JOCTYI U NMEPEIBIKEHUE HHBAJIMIOB, B COOTBETCTBUH
¢ 3aKOHOJaTenbCcTBOM Poccuiickoit @enepannn 0 CONUAIBHON 3a1IUTE WHBAIUIOB.

[lenTpanpHblii BXOJ B 34aHHEe AJIMMHMCTpAIMM JOJKEH ObITh 000pynOBaH MH(OPMAIMOHHON
TaOIMYKO# (BBIBECKOH), coaepkalieil nHpopmauio:

— HaMMEHOBAaHUE;

—  MECTOHAaxOXJE€HHE U IOpUIUYECKUM aapec;

—  pexum paboThl;

— rpaduk npuema;

— HoOMepa Tene(OHOB IS CIIPaBOK.

[Tomemnienus, B KOTOPHIX MPENOCTABISIETCS MYHHMIMIIAJIbHAS yCIyra, JOJKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUIEMHOJIOTHYECKUM MIPaBIJIaM U HOPMaTHBaM.

[Tomemnienus, B KOTOPBIX MPEAOCTABISAETCSI MyHUIIUIIATIbHAS YCIIYTa, OCHAILIAIOTCS:

MTPOTUBOTIOKAPHON CUCTEMOW U CPEACTBAMU MOKAPOTYLIECHNUS;

CHUCTEMOU OMOBENIEHUS O BOSHUKHOBEHUH YPE3BbIYAiHON CUTYAIlUH;

CpeACTBaMH OKa3aHUs EPBON MEIUIIMHCKOW MOMOIIH;

TyaJICTHBIMA KOMHATaMU JJI IOCETUTENEH.

Mecra oxunanusi 3asBuUTENeH O0OOPYIYIOTCS CTYNIbSIMH, CKaMbSMH, KOJIMYECTBO KOTOPBIX
ompeensercs ucXosd U3 (pakTHUEeCKON HAarpy3Kd U BO3MOXKHOCTEH Ui UX pa3MEIIECHUs B IOMEIICHNUH, a
Takke HH(OPMAIIMOHHBIMU CTEHIAMHU.

TexkcTsl MaTepuasioB, pa3MELIEHHBIX Ha MH(POPMAIMOHHOM CTEHJE, MeYaTalTcs YAOOHBIM IS
yreHus wpudrom, 6e3 UcrpaBiIeHUl, C BbICIEHHEM HarboJiee BaXKHBIX MECT MOTYKUPHBIM HIPU(TOM.

Mecta aiis 3amoJiHEHUsl 3asBJICHHUI OOOpPYIYIOTCS CTYJbSIMHU, CTOJaMH (CToiikamu), OlaHKaMu
3as1BJICHUI, TUCbMEHHBIMU TPUHAIIEKHOCTIMHU.

Mecra npuema 3asButeneil o0OpyAyrOTCS WH(POPMAIMOHHBIMU TaOiMYkamMu (BBIBECKaMH) C
YKa3aHUuEeM:

HOMepa KaOMHeTa U HauMEHOBaHUA OT/IeNa;

dbamuny, UMEHU U OT4ecTBa (MOCIEeAHEee - MPU HAJIMYUH), JOJLKHOCTH OTBETCTBEHHOIO JIHMIIA 3a
MIpUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

PaGouee MecTo KaxJOro OTBETCTBEHHOTO JIMIA 3a NpPHUEM JOKYMEHTOB, JOJIKHO OBITh
000py/IOBaHO MEPCOHAIBHBIM  KOMIIBIOTEPOM C  BO3MOXKHOCTBIO  JIOCTyMa K  HEOOXOAMMBIM
MHGOpPMAlMOHHBIM 0a3aM JaHHBIX, [€YaTalOUIMM YCTPOWCTBOM (IIPUHTEPOM) U KOMHUPYIOUIMM
YCTPOMCTBOM.

JIuio, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, JI0JDKHO UMETh HACTOJIbHYIO TAOIMUKY C yKa3aHHEM
(bamunumn, UMEHH, OTYECTBA (TIOCIIEeIHEE - IPU HAJIMYUU) U JOJKHOCTH.

ITpu npenocraBieHUN MyHUIIUNIATBHON YCIIYTH MHBATUAaM 00eCTIeYMBAIOTCS:

BO3MOKHOCTh OECIpENATCTBEHHOTO JOCTyNa K OOBEKTY (3[aHHIO, MOMEILEHUI0), B KOTOPOM
IIPEIOCTABIISIETCA MyHULIMTIAbHAS YCIIYTa;

BO3MOYHOCTb CaMOCTOSITEJIBHOTO MEPEIBUKEHUS 10 TEPPUTOPUH, HA KOTOPOW PaCIOJIOKEHBI
3/1aHUS M TIOMEIIECHUS, B KOTOPBIX IPENOCTABIIAECTCS MYHULMIAIbHAS yCIyra, a TaKXKe BXOJa B TaKUE
O0OBEKTHI M BBIXOJa M3 HHX, MOCAJKH B TPAHCIOPTHOE CPEACTBO M BHICAJIKW U3 HEro, B TOM YHCIE C
HCII0JIb30BAHUE KPECIIA-KOJISICKY;
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CONPOBOKJCHWE HWHBAIMJOB, HMEIOMIMX CTOMKHE paccTpoiicTBa (QYHKIMHM 3pEeHUs U
CaMOCTOSITEJIBHOIO IIEPEBUKEHNS;

HaJUIeXKallee pasMelleHHe o0OpylNoBaHMS M HOcUTelned HHGpOpMaly, HEOOXOIUMBIX IS
oOecrieyeHnss OECHPENSATCTBEHHOTO JOCTYNla WHBAJIWAOB 3JaHUSIM M TOMEIICHUSM, B KOTOPBIX
MIPEAOCTABIIICTCS. MYHULIMIIAIBHAS YCIyra, U K MYHULHIIAJIBHOM yCIyre C y4eTOM OIPAHMYEHUN HX
KU3HEACATEIBHOCTH;

DyOonmupoBaHNe HEOOXOAMMOU Ui MHBAIMJOB 3BYKOBOHM M 3pUTEIBHOM HMH(pOpMAIMU, a TaKKe
HA/IMMCEH, 3HAKOB ¥ MHOW TEKCTOBOW U rpaduyeckoil HHPOpMAIUK 3HAKAMH, BHITIOJTHEHHBIMU pebe(HO -
TOYEYHBIM HIpupTOM bpaiis;

JOIMYCK CYpAOIEPEBOAUNKA U TH(HIOCYPAOTIEPEBOTINKA;

JOMYCK COOAKU-IIPOBOJHUKA MPU HAJIWYMM JOKYMEHTA, MOATBEPXKIAIOIIErO €€ CIEelUualIbHOe
oOy4enue, Ha 0OBEKTHI (31aHU, TOMEIICHNUS ), B KOTOPBIX MPEI0CTABIISETCS MyHUIIUITATIbHAS YCIYTa;

OKa3aHWe WHBAJIUAAM MOMOIIU B NPEOJOJICHUU 0aphepoB, MEUIAIOMIUX MOJYYCHUIO UMH YCIyT
HapaBHE C IPYTMMHU JIMIAMHU.

IToka3aTenu JOCTYNHOCTH M Ka4eCTBA MYHHIUIIAJIBHOM YCJIYIH, B TOM YHCJIe KOJIUYeCTBO
B3aMMOJAEHCTBUI 3asiBUTES € JOJUKHOCTHBIMH JIMIAMHM NIPH NMPEAOCTABICHHHA MYHHIMIIAIbHOM
YCJIYTH M UX HPOAOJIKUTEIBLHOCTh, BO3MOKHOCTh MOJIy4Y€HHS] MYHULUIIAJIBbHON YCJIYIH B
MHOTO(p)YHKIIMOHAJIBHOM LIEHTPE NMPeI0CTABJIEHHUS IOCYyAAPCTBEHHbIX H MYHHIMIIAJIBHBIX YCJIYT,
BO3MOKHOCTb I0JIy4eHHs] HH(popManum 0 xoe npeaocTaBjieHuss MyHUIUNIAJIbHON YCJIYITH, B TOM
YyHCcIIe ¢ HCMO0JIb30BAHNEM HH(POPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOT Ml

2.24. OCHOBHBIMH MOKa3aTeIsIMA JIOCTYITHOCTH IPEJOCTABICHUS MYHULMIIAIbHON YCIyTH
SIBJISTEOTCS:

2.24.1. PacnosioxeHre MOMEIICHUH, MpeIHa3HAYCHHBIX JISI MPEIOCTABICHUS MYHUIIMIIAIbHOU
YCIyTU, B 30HE JOCTYMMHOCTU K OCHOBHBIM TPAHCIOPTHBIM MAarucTpajsiM, B Tpeaesax MemexoJHou
JOCTYITHOCTH /1715 3asBUTENCH.

2.24.2. Hanvuue NoJHON M MOHATHOW MH(OpMAIUK O MOPSAIAKE, CPOKAX U XOJe MPEIOCTaBICHUS
MYHHUIMIIAIBHON yCIIyTH B MHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSX OOILEro mnojib3oBaHus (B
TOM 4HCIe B ceTH MIHTepHeT), CpeicTBax MaccoBO MHGOPMAITHIH.

2.24.3. Bo3MOXXHOCTb BbIOOpa 3asBUTeIeM GOpPMBI OOpaIeHuss 3a MPEJOCTABICHHEM
MYHHUIIMIIAIBHOM YCIYrd HEMOCPEICTBEHHO B AJMHMHHUCTpaluio , Ju00 B (opMe 3IEKTPOHHBIX
JOKYMEHTOB ¢ ucnoJibzoBanuem PIITY, mubo dyepe3 MHOTOpYyHKIIMOHAIBHBIN IIEHTP.

2.24.4. BO3MOXHOCTb MOJY4YEHHS 3aABUTEIIEM YBEJOMJICHUA O MPEIOCTABICHUU MYHUIIMIIAILHOM
yciyru ¢ nomoinbio PIITY.

2.24.5. Bo3MOXXHOCTD MOTy4YeHUsT HHPOPMAIIUK O XO€ MPEIOCTABICHUS MyHHIIUTIAIBHOMN YCIIYTH,
B TOM YHUCJIE C UCTIOJIb30BaHUEM HH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI.

2.25. OCHOBHBIMHU MOKA3aTEISIMHU KaueCTBA MPEJOCTABICHUS MYHUIIUIAILHON YCIIYTH SBIISIOTCS:

2.25.1. CBoeBpeMEHHOCTh MPEAOCTABICHUS MYHUIUIAIBHONH YCIyrd B COOTBETCTBUU CO
CTaHJIaPTOM €€ MPEOCTaBICHHS], YCTAaHOBICHHBIM AJIMUHUCTPATUBHBIM PErIIaMEHTOM.

2.25.2. MuHUMAaIbHO BO3MOXKHOE KOJIMYECTBO B3aMMOJICHCTBHUI I'paKIaHUHA C JIOJKHOCTHBIMU
JTUIAMH, YYACTBYIOIIUMH B MPEAOCTaBICHUNA MYHUILIUIIAILHON YCIYTH.

2.25.3. OtcyrctBHEe OOOCHOBaHHBIX >XKajgo0 Ha JeiicTBus (Oe3neiCTBUE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOILIECHHUE K 3aBUTEIISIM.

2.26.4. OrcyrcTBHE HapylIEHUH YCTAaHOBJIEHHBIX CpPOKOB B IIPOLIECCE MPEAOCTaBICHUS
MYHULHUIIAIBHON YCIYTH.

2.25.5. OrcyrcTtBUe 3asBieHHN 00 OCMapuUBaHUHM pelIeHU, JaelcTBuUi (Oe3neicTBus)
AMUHHUCTpAIU, YTOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JUI], MPUHUMAEMbIX (COBEPIICHHBIX)
MIpU NPETOCTaBICHUU MYHULIMIIAILHON YCIYTH, 10 UTOTaM PACCMOTPEHUSI KOTOPHIX BHIHECEHBI PELICHUS
00 yJIOBJIETBOPEHNH (YACTUYHOM yIOBJIETBOPEHUH) TPEOOBaHUIT 3asIBUTEICH.

HHble TpedoBaHNs, B TOM YHC/I¢ YYUTHIBAIOIIME 0COOCHHOCTH NPEI0CTABICHHS YCJIYTH 10
JIKCTEPPUTOPHATBHOMY NPHHIMIY (B cIy4ae, ec/Id FOCyAapCTBEHHAasl yCJIyra npeacTaB/IseTcst
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IKCTEPPUTOPHAIBLHOMY NPUHIIUITY) U 0COOEHHOCTH NMPEA0CTABJIEHU MYHHMIMNIAJIBHON YCJIyrd B
(opMe 3/1eKTPOHHOIO TOKYMEHTA

2.26. IlpenocraBiieHHE€ MYHUIMNAIBHOM YCIYTM IO SKCTEPPUTOPUAIBHOMY HPHUHLMILY HE
OCYIIIECTBIIACTCS.

2.27. 3asBUTENsIM 00€CIIEYNBACTCSI BO3MOXKHOCTD MPEICTABICHUS 3aiBJICHUS O MPEIOCTaBICHUH
MYHUIIUTIATBHON YCIIYTH U TIPUJIaraeMbIX K HEMY JJOKYMEHTOB B (JOpPME JIEKTPOHHOTO JOKYMEHTA.

[Ipu monaue ¢u3MYECKHM JWIOM 3asBJICHUS O MPEIOCTABICHUM MYHUIUIAIBHOW YCIYIH B
anekTpoHHOU popme mocpeacreom PIII'Y mcnonb3yercs mpoctasi 3eKTpOHHAS MOANUCH TPU YCIOBHH,
YTO MPHU BBIAAYE KITF0YA MPOCTOM AIIEKTPOHHON MOIHMCH JTMYHOCTH (PU3UYECKOTO JIMIAa YCTaHOBJICHA TIPU
JUYHOM TpHeMe. 3asBUTEISAM 00eCleunBaeTCs BbAaYa pe3yiabTaTa MYHUIUIAIBHON yCIyru B (opme
AJIEKTPOHHOTO JIOKYMEHTA, 3aBEPEHHOTO YCHJICHHOW KBATU(UIIMPOBAHHOW 3JIEKTPOHHOHN TMOJIUCKHIO
AnmuHUCTpanuy (Mpy HATMYKUH).

III. CocraB, noc;1e10BaTe/IbHOCTH U CPOKH BBINOJTHEHUS] AIMUHUCTPATHBHBIX MPoLeRyp,
TPeOOBaHUs K MOPSAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHHUS
aAMMHHMCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI1 hopme
HcuepnbiBarommii nepeyeHb aAMHHUCTPATUBHBIX NPoLeyp

3.1 IlpenocTaBneHne MyHUITMTIATLHON YCIYTH BKIIFOYAET B ceOs CIENYIONTNE aIMUHUCTPATUBHBIC
MIPOLEAYPBHI:

MIPUEM U PETUCTPAIUs 3asIBJICHUS U HEOOXOIUMBIX JIOKYMEHTOB;

paccMOTpEHHE 3asBJICHHS U MPECTABICHHBIX JOKYMEHTOB;

(dhopMupoBaHNE U HAMPABICHNE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

pacuer pasmepa J10X0Ja, MPUXOJAILIErocs Ha KaXIOro WieHa ceMbH (OJUHOKO IMPOKHBAIOIIETO
rpaXXJaHWHA) U OIpe/eieHHe CTOMMOCTH MMYIIECTBa I'pa)<IaHWHA-3asiBUTENIS, B LENSIX MPU3HAHUS €ro
MaJOUMYIIUM;

MPUHATHE PEIICHUS O MPU3HAHWM TpakJaHMHA MaJOMMYILHUM B IIEJIIX MOCTAaHOBKH Ha Y4YeT B
KauecTBE HYXKJAIOLIErocs B )KUJIOM MOMEUIeHNH 1100 00 0TKa3e B MPEJOCTaBICHUH YCIYTH;

HampaBlieHHWEe (BblJaya) TPaXJAaHWHY pEHIeHHs O NpPU3HAHMM €ro MajOMMYIIUM B LEJAX
IIOCTAHOBKM Ha YYeT B KAaueCTBE HYXKJAIOLIErocs B J>KUJIOM IMOMEIIEHUH JIMOO OTKa3za B MPU3HAHUU
rpaXJaHWHA MaJOUMYIIMM B LEJSX MOCTAaHOBKM Ha Y4Ye€T B KayecTBe HYXKIAIOIIErOCs B >KUJIOM
MTOMEILIEHUU.

IIpuem u perucrpaums 3asiBJIeHMH U HEO0OXOAMMBbIX TOKYMEHTOB

3.1.1 OcHoBaHuemM Juid Hauyaja aJMUHHCTPATUBHOM NpPOLEIYpbl SBIAETCS IOCTYIJICHUE
3asBJICHUSI U IIPUJIO’KEHHBIX K HEMY IOKYMEHTOB B aJjpec A IMUHHUCTPALIUH .

3asBiIeHME B TEYEHHUE OJHOrO pPabodyero JHS C MOMEHTa IIOCTYIUIEHUS  Iepefaercss Ha
PErUCTPALMIO B KAHLESIPUIO AIMUHUCTPALIUY .

IIpu noctyruieHun 3asiBieHUs B afpec AIMUHHMCTPALUMH [0 OYTE OTBETCTBEHHBIN CIIELUAINCT B
TE€YEHUE OJHOr0 pabodyero JHsS ¢ MOMEHTa IOCTYIJIGHHS MUCbMa B AJIMHUHUCTpAIMIO  BCKPBIBAET
KOHBEPT U PETUCTPUPYET 3as1BJICHUE.

3asBneHue, nmojaHHoe B AaMuHucTpanuio nocpeacrsom PIII'Y, B TeueHune ogHoro pabodero JHs
¢ MoMeHTa nnogaun Ha PIII'Y peructpupyercs OTBETCTBEHHBIM CIIELUAINCTOM.

ITpu nmomaye 3asBUTENEM 3asBICHUS U MPUJIAraeMbIX JOKYyMEHTOB Yepe3 MHOTO(YHKIIMOHAIbHBIH
LIEHTP HAYaJIOM aAMMUHHUCTPATUBHOMN MTPOLEAYPHI SABISAETCS NOJYyYEHHE OTBETCTBEHHBIM CIIELIMATIUCTOM I10
3alIUIIEHHBIM KaHalaM CBSI3M 3asBJICHUS O NMPEJOCTABICHUM MYHUIMNAIBHOW YCIYIHM U NpHIIaraeMbIX
JOKYMEHTOB B (pOpMe AIIEKTPOHHOTO TIOKYMEHTA U (MJTH) SJIEKTPOHHBIX 00pa30B JJOKYMEHTOB.

3asgBieHNe, MOCTYMUBIIEE OT MHOTO(QYHKIIMOHAIBHOTO IIEHTpa B AJMMHUCTpALMi0 B ¢opme
AJIEKTPOHHOTO JIOKYMEHTa U (MJIM) JIEKTPOHHBIX 00pa30B JOKYMEHTOB, B TE€UEHUE OJTHOTO paboyvero THs
C MOMEHTa €ro MOCTYIUIEHHsS PETUCTPUPYETCS OTBETCTBEHHBIM CHELUAINCTOM C TOCIEIYIOIINM
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BHECEHHEM MH(OpPMAIMH O J1aTe€ TMOCTYIUICHUS 3asBICHUS M MPUIaraéMbIX K HEMY JTOKYMEHTOB B (opme
JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

Ecnu npu nmuyHOM nprieMe TOKYMEHTOB B AJIMUHUCTPAIIMK WM MHOTO(YHKIIMOHAIHHOM LIEHTPE
HE YCTaHOBJIEHA JIMYHOCTb 3asBUTENS, B TOM YUCIIE OH HE MPENBSABUI TOKYMEHT, YAOCTOBEPSIOIINNA €ro
JUYHOCTh, WJIM OTKA3aJICs €ro MPeIbSBUTH, a B Cllydyae OOpAIICHHUs MPEICTABUTENS — HE MPEAbSIBUII
JOKYMEHT, MOATBEPKAAOMNN MOJTHOMOYMS IPEICTABUTENS], B IPUEME 3asBJICHUS M IPUJIAracéMbIX K
HEMY JOKyMEHTOB OTKa3bIBa€TCsl HENOCPEACTBEHHO B MOMEHT UX IIPEJICTABICHHUS.

[Ipu noctyruieHuu 3asBieHus B agpec AAMMHHUCTPALMU IO NOYTE OTBETCTBEHHBIN CIIELUAIUCT B
TEYEHHE OJHOro pabodero IHS C MOMEHTa IOCTYIUIEHUS NMUCbMa B AJIMUHUCTPALMIO  BCKpPBIBAET
KOHBEPT U MepeaacT 3asiBJICHUE Ha PETUCTPALMIO B KaHLEIApUI0O AIMUHUCTpauuy . B ciydyae BoIsiBIEHUS
OCHOBaHUM OTKa3a B MpUEME JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.14 AIMUHHCTPATUBHOTO PETJIAMEHTA,
OCYIIECTBIISIETCS TMOATOTOBKA M HANpaBJIEHHE MUCHMEHHOTO YBEIOMIICHHS 00 OTKa3e B IpHEME H
BO3BpaTe JOKYMEHTOB I10 IOYTOBOMY a/IpeCy, YKa3aHHOMY B 3asIBJICHUU.

3asBneHue, nogaHHoe B AnmuHuctpanuio nocpenctsoM PIITY, B Teyenue ogHoro padodero aHs
¢ MoMeHTa momaun Ha PIII'Y mnepemaeTcss OTBETCTBEHHBIM CIEIMAIMCTOM Ha PETHCTPALMIO B
KaHLETSApUI0 AIMUHUCTpaluuu . B ciiyyae BBIABIEHHS OCHOBAaHUN OTKa3a B INpUEME JIOKYMEHTOB,
YKa3aHHbIX B TMyHKTe 2.14 AJMMHHMCTPaTHMBHOIO pErJaMEHTa, OCYLIECTBISETCS MOATrOTOBKA H
HalpaBJIEHUE YBEIOMJIEHHMs 00 OTKa3e B IpHUEME U BO3BpaTe€ JOKYMEHTOB B (OpME 3JEKTPOHHOTO
JOKYMEHTA 10 aJpecy JIEKTPOHHOM MOUTHI, yKa3aHHOMY B 3asIBJICHUU.

[Ipu nuuHOM oOpamieHud B AJMUHUCTpALMI0 3asBUTENIO BBIAAECTCS PACIUCKa B MOJIYYEHUU
3asBJICHHUS WU TPUWIAraeéMblX K HEMY JOKYMEHTOB C yKa3aHMEM HX TepedyHs M JaThl MX MOJIy4yeHUs
CHEHaTMCTOM AMUHUCTPALIMY, OTBETCTBEHHBIM 32 ITPUEM 3asiBIICHUN U IOKYMEHTOB.

[Ipomeamme perucrpanuio 3asBiICHUS B TEYEHHE OJHOTO paboyero [JHS MepeaarTcs
OTBETCTBEHHOMY HCIIOJHUTEIIO.

Pe3ynbTaToM BBINOJHEHUS AAMUHHCTPATUBHOW MPOLEIYpPhl M CIOCOOOM (QUKCAIMK SBISETCS
perucTpanys M mepenada 3asBICHUS O MNPEJOCTABICHHM MYHULHWIAIBHONW YCIYTH OTBETCTBEHHOMY
WCIIOJIHUTEINIO, a TAaKXkKe YBEAOMJIEHHE 00 OTKa3e B IpHEMe U BO3BpaTe TOKYMEHTOB.

Cpox BBITIOJTHEHHUST aAMUHUCTPATHBHOW mporeAypsl — | paboumii eHb CO JHS TOCTYIUICHHS
3asBJICHUA.

PaCCMOTpeHI/Ie 3asdABJICHUSA U IPECACTABJICHHBIX JOKYMECHTOB

3.1.2. OcHoBaHMeM i Hauyaja QJMUHUCTPATUBHOW MPOULEAYpbl SBIACTCS MOJy4YCHHUE
OTBETCTBEHHBIM HCIIOJIHUTEJIEM 3aPErHCTPUPOBAHHOTO 3asBJICHUS U MIPEJICTABICHHBIX TOKYMEHTOB.

OTBeTCTBEHHBIH HUCHOJIHUTENb (YKa3blBaeTCd HAMMEHOBAHHME CTPYKTYPHOTO TOJpa3/eeHHUs,
OTBETCTBEHHOTO 3a KCIIOJHEHHE) MpOBEpSET 3asBICHUE M MpUjIaraéMble K HEMYy JOKYMEHTHl Ha
COOTBETCTBUE TPEOOBAHUSIM 3aKOHOAATEIHCTBA.

B cnydyae HecoOTBEeTCTBUSA MPEICTaBICHHBIX JOKYMEHTOB YKa3aHHBIM TPEOOBaHUSAM M HAJTUUMS
OCHOBaHUH, MPEIyCMOTPEHHbIX MyHKTOM 2.17 Hacrosimero AJMHUHHUCTPATUBHOTO pErjiaMeHTa,
OTBETCTBEHHBII MCIOJHUTENb MEPEXOJUT K OCYIIECTBICHHUIO ACWCTBHI MO MOATOTOBKE pelieHus o0
OTKa3e B MPEJOCTaBICHUM MYHULMUIAIBHOW YCIyrd B TOPSAKE, MPEAYCMOTPEHHOM MyHKTOM 3.1.7
AJMUHUCTPATUBHOTO periiaMeHTa.

B cnyuae oTCyTCcTBHS OCHOBAHMI [IJIs1 OTKa3a B MPEIOCTABICHUU YCIYTU U, €CIU 3asBUTENIEM IO
COOCTBEHHOM  MHHMIMATHBE HE MPEJICTAaBICHbI  JOKYMEHThI, yKa3aHHble B myHkre 2.11
AJZIMUHUCTPAaTUBHOTO pErjlaMeHTa, OTBETCTBEHHBIH MCIOJHUTEIb MEPEXOIUT K (OPMHUPOBAHUIO H
HAIIPABJICHUIO MEXXBEJIOMCTBEHHBIX U BHYTPHUBEIOMCTBEHHBIX 3allpOCOB B INOPSIKE, MPEAYCMOTPEHHOM
IMyHKTOM 3.1.3 AIMUHMCTPATUBHOTO pErjlaMeHTa.

Pe3ynbraroM BBINONHEHHA AIMUHHMCTPATUBHOW MPOLEAYPHI SIBISIETCS ONPENCIEHUE TOJIHOTHI
NPEJCTABICHHBIX JOKYMEHTOB, NPUHATHE pelIeHUs 00 OTKa3e B MNPEAOCTaBICHUH MYHUIMNAIbHOMN
yciayru 1100 GopMHUPOBAHUM U HANPaBJIEHUH MEXBEIOMCTBEHHBIX 3aIIPOCOB.

dukcanus pe3ynbrara aIMUHUCTPAaTUBHON IPOLIEAYPHI HE IPEAYCMOTPEHA.

MaxkcuMasbHbBIN CPOK BBITIOJIHEHUS aIMUHUCTPATUBHON MPOLIEypbl — OJAUH pabo4Mii JEHb.

(I)OpMI/IPOBaHI/le N HANpPaBJE€HUE MEKBEAOMCTBCHHBIX 0 MPEI0CTABJICHUN JOKYMCHTOB U
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HH(}OpMALHH, NT0JyUYeHHE OTBETOB Ha 3aNPOChI

3.1.3 OcHoBanuem i Hayajga aJMUHUCTPATUBHOM NPOLEAYpPHl SBJISETCS OTCYTCTBHE
JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.11 AJIMHUHUCTPATUBHOIO perjaMeHTa.

B cnyuae ecnu 3asBuUTENeM IO COOCTBEHHOW WHUIMATUBE HE TIPEICTABIICHBI JIOKYMEHTHI,
yKa3aHHble B IIyHKTE 2.11 AIMUHUCTPAaTHBHOIO perjiaMeHTa, OTBETCTBEHHBII UCIOJHUTEND B Te4eHue |
pabouero aHS C MOMEHTa MOCTYIUICHHUS 3asBJICHUS OCYIIECTBIsCT (OPMHUPOBAHME M HaIpaBJCHUE
HEOOXOIUMBIX 3aITPOCOB.

Me:xBe10MCTBEHHBIH 3alIpoC HaIlpaBIIsIETCs B BUJIE 3JIEKTPOHHOTO JOKyMEHTa o kaHainam CMOB
1100 Ha OyMa)KHOM HOCHTEJIE IO IOYTEe MM KyphepCKO# JOCTaBKOW B Cllydae OTCYTCTBHS TEXHUYECKOMH
BO3MOXHOCTH (OPMUPOBAHUS W HAmpaBleHUs 3ampocoB mocpenctBom CMDOB. MexBenoMCTBEHHBIN
3anpoc (OpPMHUPYETCSI B COOTBETCTBUH C TpeOOBaHUAMU cTaThi 7.2. DenepabHOTO 3aKOHA No
210-03.

PesynbraroM u cnocoboM QuKcanuy agMUHUCTPATUBHOW HPOLEAYPHI SBISETCS MOCTYIJICHHE B
AJIMUHHUCTpAIUIO JOKYMEHTOB B paMKaxX MEXBEJOMCTBEHHOTO B3aUMOJICHCTBHUSL.

HenpencraBinenne (HECBOEBPEMEHHOE TIPEJCTABIEHHWE) OPraHoM WM OpraHu3auueil 1o
MEXBEJJOMCTBEHHOMY 3alpocy JOKYMEHTOB M MH(OpMAIUM, YKa3aHHbIX B IMyHKTe 2 yacTu 1 crateu 7
®enepanbHoro 3akoHa Ne 210-d3, B AIMUHUCTpAINIO, HE MOKET SBJIATHCS OCHOBAHMEM JUISI OTKa3a B
MPEI0OCTaBICHNUN 3asiBUTEII0 MyHULIUIIATbHON YCIYTH.

MaxkcuManbHbIH CPOK BBITMOJIHEHUS aJMUHUCTPATUBHOM MpOLETypbl IPU HAIpPaBIECHUU 3ampoca
MOCPEICTBOM MH(POPMAIIMOHHOW CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHCTBUS (Jaee
— CMDB) cocraBnsier 5 pabounx JHEH.

MaxkcuManbHbI CPOK BBINOJIHEHUS aJIMUHUCTPATUBHOM MpOIEIyphl IPU HAMpaBJIEHUU 3ampoca
Ha OymMa)kHOM Hocutese cocTaBiisgeT 30 KaleHIapHbIX JHEH.

Pacuer pa3mepa 10xo1a, NpUX0AsiIErocsl HA KaKI0r0 4ieHa ceMbHU (0OJUHOKO
NPOKUBAIOIIET0 IPAKIAHUHA) U ONpe/ie/ieHHe CTOMMOCTH UMYIIIeCTBA IPaKIaHNHA-3asIBUTeJIS, B
1eJisiX NPU3HAHUS ero MaJOUMYIIUM

3.1.4 OcHoBaHuEM AJIsl HAYaJIa AIMUHUCTPATUBHOTO JIEHCTBUSA SIBJISECTCS HAJTMYUE TIOJTHOTO TTaKeTa
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPOBEICHUS aIMUHUCTPATUBHON MTPOIICTYPHI.

OTBETCTBEHHBIN HCITOJHUTEb:

1) OcymecTBisIeT pacdeT pasMmepa JA0X0Ja, MPHUXOIIIETOCS Ha KaKJI0TO WICHAa CEMbU (OHOTO
MPOKUBAIOIIETO IPaKIaHUHA) UCXOJISI U3 COBOKYITHOTO JI0OXOJa CEMbH, JCJICHHOTO Ha YHUCIIO BCEX YJICHOB
CEMBH.

[Ipu onpeneneHuu pacyera pasmMepa 10X0ja, MPUXOIAIIETOCS Ha KKIOTO WieHa ceMbU (OJTHOTO
MIPOKMBAIOIIETO TPAXKJaHWHA) B COBOKYITHBIN JI0XOJI CEMbH BKJIIOYAIOTCS JOXOJBI KAXKJI0TO YICHAa CEMbHU
3a IBEHa/ILIaTh MECSLEB, HEMOCPEICTBEHHO MPEALIECTBYIOIIUX MECSIY I10/1a4H 3asBICHUS.

[Ipu pacuere cpeaHeAylmIEBOIO J0XOJAa CEMbU YUYUTBHIBAETCS CyMMa JOXOJOB Ka)XIOro ujeHa
CEMBHU IIOCJIC BhIUYETAa HAJOTOB U COOPOB B COOTBETCTBHHU C 3aKOHOJATEIILCTBOM O Hajorax u cbopax,
MOJIyUYEHHBIX KaK B ICHE)KHOM, TaK U B HaTypallbHON (opmax.

[Ipu pacuere cpeaHeAyIEBOrO JOXOAAa CEMbHU HE YUUTHIBAIOTCA BHUJIbI I0XOJOB YJIEHOB CEMbH HE
oOJylaraeMble HAJIOTOM Ha JI0XOJIbI (PU3MYECKHX JIUI B COOTBETCTBHH CO cTaThel 217 HamoroBoro kojiekca
Poccuiickoit denepanun.

2) Ilpou3BoauT ompeneleHne CTOMMOCTH HMYILIECTBA, MpHHAIISKANIET0 Ha TIpaBe
COOCTBEHHOCTH M ITOJJIE)KAILETO HAJIOTOOOJOKEHHUIO 3asBUTENIIO U WIEHAM €ro CeEMbHM, MCXOII U3 €ro
PBIHOYHOM CTOUMOCTH.

@ukcanus pe3yiabTaTa aAMUHUCTPATUBHON NPOLEAYPHl HE MPEAYCMOTPEHA.

MaxkcuManbHBINA CPOK BHITIOTHEHHS aIMUHUCTPATUBHOM MPOLIETyphl — AeCATh pabouux THEH.

HpHHﬂTI/Ie pemicHus 0 IPU3HAHUU IPAKIAHNHA MAJTOUMYIIUM B HEJIAX IMMOCTAHOBKHA HaA Y4e€T
B Ka4€CTBE HYKIAKIIECroCs B }KUJIOM MOMEICHUH 1100 00 oTKa3e B NnpeaoCTaBJCHUH YCIYI'H

3.1.5 OcHoBaHMeM Jyid Havyajga aIMUHUCTPATUBHOTO JIeHCTBUSA ABIsETCS c(HOPMUPOBAHHBIN MaKeT
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JOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEA0CTABICHUS MYHHUIUITAIBHON YCITYTH.

AJMUHUCTpAIsl BIpPaBe CO3JaTh OOIIECTBEHHbIE KOMHCCHM MO JKWJIMIIHBIM BOIPOCAM JUIS
IIPEIBAPUTEIILHOTO PACCMOTPEHUS 3asBJICHUN Tpa’kJaH M IMPEACTABICHHBIX JTOKYMEHTOB, a TaKXKe IS
IIPOBEPKU KUJIMILHBIX YCIOBUH 3asiBUTEIICH.

CoctaB KOMHUCCHH, TIOPSIIOK €€ paboThl U (opMa aKTa MPOBEPKU KWIMIIHBIX YCIOBUN TpaKIaH
YTBEPKAAIOTCS OPraHaMy MECTHOT'O CaMOYIPaBJICHUS.

B cnydae HainMuus OCHOBaHMM, yKa3aHHbIX B IyHKT€ 2.17 AIMUHUCTPAaTHBHOIO pErjlaMEHTa,
3asIBUTENII0 OTKA3bIBACTCA B IIPENOCTABJICHUM MYHMIMIIAJBHOM YCIYTH, O Ye€M €My HalpaBisieTcs
MOTHUBHPOBAHHBIN OTKa3.

OTBeTCTBEHHBIN UCIOIHUTED!

OCYILIECTBJISIET MOJArOTOBKY IIPOEKTa MOTUBUPOBAHHOI'O OTKa3a AJIMUHUCTPALINY;

COTJIaCOBBIBAET IPOEKT MOTHBHUPOBAHHOTO OTKa3a AJIMUHUCTpALMM C 3aHHFepecoBatHbiMH
JOJUKHOCTHBIMU  JIMIAMH, HAJEJICHHBIMU IIOJHOMOYHUSMU PYKOBOJUTENEM AJIMHHHCTpPALMU IO
PaccMOTPEHUIO BOIPOCOB MPEIOCTABIICHUSI MyHUIIUTIAIBHON YCIYTH.

CornacoBaHHbIi TNPOEKT MOTHBMPOBAaHHOTO OTKa3a AJMHUHHUCTpAllMd paccMaTpuBaeT U
noAnuckiBaeT [ maBa AqMUHUCTpALIUY.

[loanucaHHbI MOTHBUPOBAHHBIM OTKa3 B MPU3HAHWU Tpa)xJaHWHA MAJOMMYIIUM B IEJAX
ITOCTAHOBKM Ha Y4eT B Kaue€CTBE HY)KJAIOIIETOCs B KHJIOM IOMEIIEHUN OTBETCTBEHHBIM HCIOJIHUTEIh
nepeaeT T0JKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 PETUCTPALIIO UCXOSIIENH KOPPECTIOHICHIUY.

3.1.6. B ciydae OTCYTCTBHsI OCHOBAaHMM JUIsl OTKa3a B IPENOCTABICHUH MYHULMITAIBHON YCIIYTH,
YKa3aHHBIX B MMyHKTE 2.17 AIMUHUCTPATUBHOIO PETJIAMEHTA, OTBETCTBEHHBIHN HCIIOJHUTEINb:

OCYILIECTBJISIET TMOJrOTOBKY MpPOEKTa peleHUus AIMUHUCTpAlMd O NpPU3HAHUM Tpa)KIaHUHA
MaJOMMYIIUM B LENSIX TOCTAHOBKU Ha YUET B KaUueCTBE HYK/IAIOIIErocs B AKUJIOM [TOMEIEHUY;

HampaBJIIeT MPOEKT pelieHus AJIMUHUCTPAllMM Ha COTJIACOBAHME  JIOJDKHOCTHBIM JIMIIAM,
HaJeJIEHHBIM MTOJTHOMOYHUSIMH IO PACCMOTPEHUIO BOITPOCOB MPEAO0CTaBICHHSI MyHUIIMITAILHON YCIYTH.

CorytacoBaHHBIN MPOEKT pelleHUs] AIMUHUCTPALUMU O NMPU3HAHUU I'PAXIAHWHA MAJIIOMMYILIMM B
LEeIsIX IOCTAHOBKM Ha Y4YE€T B KadyeCTBE HYKJAIOUIETOCA B JKWJIOM IIOMELICHHHM PAacCMAaTpUBAcT H
noanuceiBaeT ['1aBa AIMUHUCTpAIUH.

OTBETCTBEHHBIN HCIIOJHUTEND IEPEacT MOANUCAHHOE pelleHue AJIMHHHUCTPALMK O NPU3HAHUU
IrPaXIAHWHA MAJIOMMYIIMM B LEISAX IOCTAaHOBKM Ha y4YeT B KayeCTBE HYKIAIOLIETOCSA B JKHUIIOM
ITOMEILEHNH JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 34 PETUCTPALAIO UCXOISIIEH KOPPECTIOHICHIIUH.

Crnocobom ¢ukcauuu pes3yinbTaTa BBIIOJHEHHS aIMHUHMCTPATUBHOW MPOLENYpbl SBISETCA
MOANMCAHHOE U 3apErMCTPUPOBAaHHOE peulcHue [naBpl AIMUHUCTpaLMM O TNPU3HAHUU TpaKJaHUHA
MQJIOUMYILUM B LIEJISIX MOCTAHOBKU Ha Y4eT B KaueCTBE HYXKJIAIOLIETroCs B )KUJIOM MOMELIEHUH 00 00
OTKa3e B NPHU3HAHMM TPaKJaHWHA MaJOMMYIIMM B LENAX IIOCTAHOBKM HA Y4Y€T B KauyecTBE
HY)KJAIOIIEroCs B )KMJIOM ITOMEILECHUU.

Cpok BBINOJIHEHMS aAMUHUCTPATUBHOM Ipolieypsl He nmpesbimaeT 30 pabounx AHEH ¢ MOMEHTa
IIPEICTaBJICHMS 3asBJICHUS U IPUJIATraeMbIX JOKYMEHTOB B AIMUHUCTPALIUIO .

Hanpagienue (Bbl1aua) rpaIaHUHYy pelleHUs] 0 NPUHATHN IPAKIAHUHA HA y4eT B
KayecTBe HYKIAKIIErocsi B KHJIOM MOMEIeHUH MYHUITUIIAJBHOI0 KUJIHIIHOTO (oHIa 1o
AOrOBOPY COLMATBHOI0 HaliMa 100 0TKAa3a B IpHeMe HA TAKOH y4yeT

3.1.7 OcHoBaHMeM /I Hayajga aJIMUHUCTPATUBHOM IPOLEAYpHl SBJISETCS IOANHMCAHHOE U
3aperucTpUpOBAaHHOE perieHne [naBpl AJMUHHUCTpAlMM O NPU3HAHUM TpaXKJIaHUHA MaJOUMYIIUM B
LEeJIAX TMOCTAHOBKM Ha y4eT B KauecTBe HYXKJIAIOLIErocsi B JKUJIOM IOMEIIeHHH b0 00 oTKase B
NPU3HAHUU TpaXKJIaHMHA MaJOMMYLIMM B II€JSX TMOCTAHOBKM Ha y4eT B KayecTBE HYKJAIOILErocs B
KUJIOM TIOMELICHUH.

OTBeTCTBEHHBIN HCIOJHUTENL 00ECHEeUUBACT BBIAAYY 3asBUTENIO pe3ybTaTa MYHUIIUNATbLHOU
YCIYTH CrIoco0aMu, yKa3aHHBIMH B 3asIBJICHUH O NPEJOCTABICHUN MYHULIUTIAIBHOW YCIYTH.

Pe3ynpTaToM agMHHUCTPATHUBHON NpOLEAYpHI SBISETCS HalpaBieHHE 3asBUTEIIO pe3yjbTara
MYHUIIUTIATBHON YCIIYTH.

Cpok aqIMHUHHUCTPATUBHON MPOILIETYPHI COCTABISIET TPU PabOUMX JAHS CO JHS NPUHATHUS PELICHUs O
NPU3HAHUU Tpa<IaHUHA MaJOMMYLIMM B IIEJSX TMOCTAHOBKM Ha yYeT B KadeCcTBE HYKIAIOIIErocs B
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KHUJIOM TIOMEIIEHUH WX 00 OTKa3e B MPU3HAHMU TPaKAAHWHA MAJIOUMYIIUM B IENAX MOCTAaHOBKU Ha
y4eT B Ka4eCTBE HY)KJAIOLIEr0Cs B KWJIOM IIOMELICHUU.

Crnocobom ¢ukcanmuu pe3yibTaTa BBIIOJHEHHS aJMHHHUCTPATUBHOM TPOLEAYPHl SBISCTCS
BHECEHUE CBEICHUN O HallpaBJICHUU peuieHusi ['7aBbl AIMUHUCTpAalUMU O HPU3HAHUM TIPaXJAAHWHA
MQJIOUMYILUM B LEJISIX MOCTAHOBKM HA YY€T B KaueCTBE HYKJIAIOUIETOCS B JKUJIOM IOMELIEHHU OO0 00
OTKa3e B IPU3HAHMHM TPAKIAHMHA MAJIOMMYIIMM B LEIAX IIOCTAHOBKM HAa Yy4eT B KayecTBe
HY)KJAIOIIET0Cs B )KMJIOM [TOMELEHUH B J)KypHaJl PETUCTpallMM UCXOASIIENH KOPPECTIOHACHIINY U (UIN) B
AIIEKTPOHHYIO 0a3y TaHHBIX M0 YYETy JOKYMEHTOB AJIMHUHHUCTPALIH.

IlepeyeHb AAMUHUCTPATUBHBIX NpoUeAYyP (aeficTBUIA) IPH NMPEIOCTABJICHUH
MYHHMUIUNAJIBHON YCJIYIH YCJIYT B 3JIeKTPOHHOM dopme

3.2. OcoOeHHOCTH NMPEeAOCTaBICHUSI YCIYTH B AJIEKTPOHHOM (opMe.

3.2.1. Tlpm npenocTraBlieHUHM MYHULUINAIBHOW YCIYTH B 3JIEKTPOHHOH (opme 3asBUTEIIO
o0ecreunBaroTCs:

noJy4eHue HHGOPMAIUH O MOPSIKE U CPOKaX MPEAOCTABICHHUS MYHUIIUTTAILHON YCITyTH;

3aMuch HAa TPUEM B AJMUHHUCTpAIMU, MHOTO(MYHKIMOHAJIBHBIM LEHTP IS MOJadM 3armpoca O
MPEA0CTABICHINN MYHUIIUTTAILHON YCIyTH (fajiee - 3ampoc);

dhopmupoBaHme 3ampoca;

MpUeM W pEeTUcTpalus AIMUHUCTpAIMed 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIAMMBIX IS
MPEAOCTABJICHHS MYHUIIUTTIAIIBHON YCITYTH;

MOJTy4eHHUE pe3yabTaTa MPea0CTaBICHNUS] MYHUITUTIAILHON YCIYTH;

MOJTy4YeHHUE CBEJICHUHN O X0/ BBITIOJTHEHHUS 3aMMpoca;

OCYIIIECTBJICHUE OI[EHKH Ka4eCTBa MPEI0OCTaBICHUS MyHUIIUTIAITHHOW YCIIYTH;

nocyneoHoe (BHecyneOHOe) 00KaIOBaHUE PEIICHUN U IeHCTBUM (0€31eCTBYA) AIMUHUCTPAIIUN
6o  geiictBus  (Oe3melcTBHE)  JOJDKHOCTHBIX — JIMI]  AJMHUHUCTpAIlMH,  MPEIOCTABIISIONIETO
MYHULUIAJIBHYIO YCIIYTY.

3.2.2. 3anuch Ha TIpUEM B AJMUHHUCTPAIMIO WM MHOTOQYHKIIMOHAIBHBIM IEHTP IS MOJauu
3amnpoca.

[Ipu opranuzanuu 3amnvcu Ha mpueM B AJIMUHUCTPALUIO WM MHOTO(QYHKIMOHAIBHBIN LEHTP
3asIBUTEII0 00€CIIEYNBACTCSI BO3MOXKHOCTB!

a) 03HaKOMJICHHS ¢ pacrcaHnueM padoThl AIMUHUCTPALUU WIH MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
a Tak)Ke ¢ JOCTYIHBIMHU JIJIsl 3aIIMCH Ha IPUEM JaTaMU U UHTEPBAJIAMHU BPEMEHU IIPHEMa;

0) 3amucu B J0Oble CBOOOAHBIE JJISi MpHEMa JaTy M BpeMsl B Ipejeiax YCTaHOBJICHHOTO B
AJMUHHUCTpAUU WM MHOTO(YHKIIMOHAJILHOTO IIEHTpa rpaduka npueMa 3asBUTesei.

AnMuHUCTpanusi WIM MHOTO(QYHKIMOHAIbHBIA IEHTP HE BIIpaBe TPeOOBATh OT 3asSBUTEI
COBEPIICHHS UHBIX JEHCTBHI, KpOME MPOXOXKICHUS UACHTU(UKAIINN U ayTeHTU(DUKALIMA B COOTBETCTBHH
C HOpMAaTHBHBIMHU MpaBOBbIMU akTamMu Poccuiickoit ®denepanuu, yka3aHuss LEIM INPUEMA, a TaKKe
MIPEIOCTABJICHUS CBEJICHUS, HEOOXOAUMBIX JUTsl pacdy€ra JUIMTETbHOCTH BPEMEHHOTO HHTEPBaIa, KOTOPHIA
He00X0IMMO 3a0pOHHUPOBATH ISl IPUEMA.

3anmuch Ha TPUEM MOXKET OCYHIECTBIATHCA TOCPEICTBOM HH(GOPMAIMOHHON  CHUCTEMBI
AMUHHUCTpAllUd WM  MHOTO(YHKIHOHAIBHOTO IIEHTpa, KOTOpas oOOecreurnBaeT BO3MOXHOCTD
uHrerpanuu ¢ PIIT'Y.

3.2.3. ®opmupoBaHue 3ampoca.

dopmMupoBaHUE 3ampoca OCYIIECTBISETCS MOCPEACTBOM 3alOJIHEHUS SJIEKTPOHHOH (HopMbI
3anpoca Ha PIII'Y 6e3 HeoOX0qMMOCTH JONOTHUTENBHOM MoJauu 3ampoca B Kakoi-m1ubo nHoi dopme.

Ha PIIT'Y pa3meriaroTcst 00pa3iipl 3aMoIHEHUS IIEKTPOHHOM opMBI 3arpoca.

dopmaTHO-JIOTHYECKass TMpoBepka CGHOPMHUPOBAHHOTO  3alpoca  OCYIIECTBISETCS — MOCHe
3alOJIHEHUS 3asBUTENIEM KaKIOTO0 U3 TOJel »lIeKTpoHHOH Qopmbl 3ampoca. [lpu  BbIsSBICHUU
HEKOPPEKTHO 3aMOJHEHHOTO TMOJIS NEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEIOMISIETCS O XapaKTepe
BBISIBICHHOW OIMMOKKM W TIOPSAJKE €€ YCTpaHEHHUs TMOCPEACTBOM HWH(MOOPMAIMOHHOTO COOOIICHUS
HEMOCPEJCTBEHHO B DIIEKTPOHHOM (opMme 3ampoca.

[Tpu popmupoBaHum 3ampoca 3assBUTEITIO 00ECTIeUnBACTCS:
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a) BO3MO>KHOCTh KOIIMPOBAHHUS M COXPAHEHHMs 3alpoca M MHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABJICHNS MyHULIUNIAbHON YCIYTH;

0) BO3MO>KHOCTB 3aIOJTHEHUS] HECKOJBKUMH 3asBUTEIISIMU OJHOM AJIEKTPOHHOW (POpMBI 3arpoca
npu OOpaIleHWH 3a MYHHIMIAIBHBIMH YCIYTaMHd, IPEANOJaraliiMyA HaIlpaBlIeHHEe COBMECTHOTO
3arpoca HeCKOJIBKUMU 3asBUTEIISIMU (OTIMCHIBAETCS B CIIy4ae HEOOXOIMMOCTH JIOTIOJIHUTEINHHO);

B) BO3MOXKHOCTb I€YaTH Ha OyMa)KHOM HOCHTEJIE KOIIMH JIEKTPOHHOH (POPMEI 3a1poca;

I') COXpaHEHHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (hopMy 3ampoca 3HaYCHHA B JII000H MOMEHT 10
JKEJIAaHUIO I0JIb30BATENSA, B TOM YHUCII€ IPY BO3ZHUKHOBEHUU OIIMOOK BBOJAA W BO3BpAaTe il MOBTOPHOI'O
BBO/Ia 3HAYEHUI B AJIEKTPOHHYIO (POpMY 3ampoca;

1) 3aIl0JIHCHUE TOJICH 3JIEKTPOHHOU (POpMEBI 3ampoca 10 Hadaia BBOJA CBEJCHUN 3asBHUTEIEM C
WCTIOJIb30BAHMEM CBEICHUH, Pa3MEIICHHBIX B (enepanbHoil cucteMe «EnuHas cucreMa uaeHTUQUKAIIH
u ayreHTU(UKAMK B HWHOPpPACTpyKType, obecrneuynBaromeil HHGOPMAIUOHHO -TEXHOJIOTHYECKOE
B3aUMO/ICHICTBUE MH(OPMALMOHHBIX CUCTEM, MCIOIb3YEMbIX JUISl MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYr B OJJIGKTPOHHOM (opme» (manee — equHas cuUCTeMa HUACHTU(GUKAUUU U
ayTeHTU(PUKALUM), U CBEACHHM, OMyOnMKOBaHHBIX Ha [lopramax, B 4YacTH, KacaroIlIecs CBEICHUH,
OTCYTCTBYIOIIIUX B €IMHOM cucTeMe UIeHTU(UKALNN U ayTeHTU(PUKAITIH;

€) BO3MOYKHOCTh BEpHYThCS Ha JIF0OOW M3 ATAIOB 3aMOJIHEHUS AJIEKTPOHHON (opMBI 3arpoca 6e3
MOTEpU paHee BBECHHOW MH(pOpMalnu;

) BO3MOXKHOCThH JocTyna 3asBurtens Ha PIII'Y k paHee mogaHHBIM UM 3ampocaM B TE€UEHHE HE
MeHee OJTHOTO roJia, a TAK)Ke YaCTUYHO C(hOPMHUPOBAHHBIX 3alIPOCOB — B T€UEHHE HE MEHEe 3 MECSIIEB.

ChopmupoBanHBIi ¥ TOJINUCAHHBIA 3allpoC M MHBIE JOKYMEHTHI, HEOOXOAMMbIE s
MPEIOCTaBICHUS MYHULIMIIATLHON YCIIYT'H, HANIPaBJISIOTCS B AIMUHUCTpanuto nocpeactsom PIITY.

3.2.4. AnMuHHUCTpaIs 00eCTIeunBaeT:

a) MpueM TOKyMEHTOB, HEOOXOAUMBIX JUIsl PEA0CTaBICHHUSI MyHUIIMITAIbHOM YCIyTH;

0) HampaBlIeHHWE 3asBUTEIIO JJIEKTPOHHBIX COOOLIEHUH O MOCTYIJIEHUH 3ampoca, O IpueMe
3anpoca a1u00 00 0TKaze B MpHEME K PACCMOTPEHHUIO B CPOK He mo3aHee 1 pabouero AHS ¢ MOMEHTa MX
nonaun Ha PIII'Y, a B ciydae ux moctymieHusi B Hepabouuil Wiiu mpa3HUIHBINA IeHb, — B CJICIYIOIIUHN 32
HUM TI€pBBINA pabouuii 1CHb;

B) pEerucTpanuio 3ampoca B TeueHHe | pabouero 1HS C MOMEHTa HampaBlCHUS 3asBUTEIIO
AIIEKTPOHHOTO COOOLIEHUS] O MOCTYIUIGHHM 3ampoca 0e3 HeoOXOJUMOCTH MOBTOPHOTO IpEICTaBICHUS
3asiBUTENIEM TaKuUX JOKYMEHTOB Ha OyMaXHOM HocuTesde. AJMHUHUCTpalus, OOecHeunBaeT NpueM
JOKYMEHTOB, HEOOXOUMBIX JJISl IPEIOCTABICHHUS] MYHUIIUIIAIILHOM yCIyTry, U PEeruCTpalurio 3ampoca 6e3
HEO0OXOIMMOCTH TMOBTOPHOTO IPEACTaBICHUS 3asgBUTEJIEM TAaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE,
€CJIM MHOE HE YCTAaHOBJICHO (heiepalIbHBIMU 3aKOHAMH U IPUHIUMAEMbIMU B COOTBETCTBHH C HUMU aKTaMH
[IpaButensctBa Poccuiickoit denepanun, 3akoHamu PecnyOnmku bamkopTrocTtaH W MpUHUMAeMbIMU B
COOTBETCTBUU C HUMU akTamu Pecnybnuku bamkoproctan, MyHUIIMTIAIBHBIMU PABOBBIMH aKTAMH.

[IpenocTtaBnenre MyHUIMNAIbHON yCIyrd HayMHAeTCd CO JHS HamlpaBiICHHUS 3asBUTEIIO
AIIEKTPOHHOTO COOOIEHUS O PUEME 3asIBJICHHUS.

3.2.5. DReKTpOHHOE 3asBJIEHHE CTAHOBUTCS JIOCTYITHBIM IS JOJDKHOCTHOTO JTUIA AJIMUHUCTPALIVH |,
OTBETCTBEHHOTO 3a MPUEM U PErUCTpaIuio 3asBieHHs (Jajee — OTBETCTBEHHBIM CIHEIMANUCT), B
MH(POPMALIMOHHOM CHCTEME MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3auMoieicTBus (nanee — CMDB).

OTBETCTBEHHBIN CHEIHATUCT:

MIPOBEPsICT HAIMYHUE AIIEKTPOHHBIX 3asiBieHui, noctynusiuux ¢ PIII'Y, ¢ nepuomom He pexe ABYX
pa3 B JICHB;

M3y4yaeT MOCTYNHUBIINE 3asiBICHHUS U IPUI0KEHHBIE 00pa3bl JOKYMEHTOB (JJOKYMEHTHI);

IIPOU3BOJUT JAEUCTBHA B COOTBETCTBHM C IYHKTOM 3.2.4 HacTOsIIero AJIMHHHCTPaTUBHOIO
periameHTa.

3.2.6. 3agBuTenro B KAauyeCTBE pe3yibTaTa MPEAOCTaBICHHUS MYHHULMIAIBHOW  YCIyru
o0ecrieynBaeTcsi O €ro BIOOPY BO3ZMOKHOCTb TOTYUEHUS:

a) OJIEKTPOHHOTO JIOKYMEHTa, MOJAMUCAHHOTO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM  JIUIIOM
YIIOJIHOMOYEHHOTO OpraHa C UCTOJIb30BAHUEM YCUIICHHOM KBaJIM(UIIMPOBAHHON 3JIEKTPOHHOM MOAIUCH;

0) 1oKyMeHTa Ha OyMa)KHOM HOCHTEJIe B MHOTO(YHKIIMOHAIHHOM LIEHTpE.

3.2.7. Ilonyuenne uHGOPMAIIMK O XOJI€ U Pe3yiabTaTe MPeJOCTaBICHUS MYHUIIMIIATbHON YCIyTru
npousBoauTcs B «Jluunom kabuuete» Ha PII'Y, mpu ycrnoBuu aBTOpM3aluM, a TakkKe B MOOWIBHOM
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MPUJIOKEHUHU. 3asBUTENIb UMEET BO3MOKHOCTh MMPOCMATPUBAThH CTATYC 3JIEKTPOHHOTO 3asBJICHUS, a TAKXKe
MH(OPMALIHIO O JATbHEHIINX NEeHCTBUAX B «JIMUHOM KaOWHETE» TI0 UHUILIMATHBE, B JII000E BPEMSI.

[Ipu mpegocTaBiICHUH YCIYTU B JIEKTPOHHON (hOpME 3asSBUTEIIO HATIPABIISACTCS:

a) YBEIIOMJICHHE O 3allUCH Ha MPUEM B AJMHHHCTPAIMIO WU MHOTO(YHKIIMOHATIBHBIA IEHTP,
COJIepIKalllee CBEJICHUS O JaTe, BpEMEHHU U MECTE NpUEMa;

0) yBeIOMIIEHHE O TIpUEME M PETHCTPAIMH 3ampoca U HUHBIX JOKYMEHTOB, HEOOXOIMMBIX st
MPEJOCTaBICHUSI MYHUIMIAIBLHOW YCIYTH, coJep)kaimiee cBeAeHUs O (akre mnpuema 3ampoca H
JOKYMEHTOB, HEOOXOIUMBIX I TMPEJAOCTABICHUS YCIYTH, M Havaje MPOIEAYPhl MPEIOCTABICHUS
yCIyTH, a TaKkKe CBEIEHUS O Jare W BPEMEHM OKOHYAHHUS MPEJOCTaBICHUS YCIYrw Jubo
MOTHUBHPOBAHHBIN OTKa3 B MPUEME 3alpoca M WHBIX JOKYMEHTOB, HEOOXOJUMBIX IJIsl MPEIOCTaBICHUS
YCIIyTH;

B) YBEIOMJICHHE O PE3yJIbTaTax PaCCMOTPEHHUS JTOKYMEHTOB, HEOOXOAMMBIX JUIS TPEAOCTABICHHS
MYHUIIMIIATIGHON  yCIyTH, COJEp’Kalllee CBEICHUS O NPHUHATUU T[OJIOKUTEIBHOTO PEIICHUsS O
MPEAOCTABICHUN MYHUIIMIAIBHOW YCIYTM W BO3MOXKHOCTH TOJIYYHTh PE3YJIbTaT MPEIOCTaBICHUS
MYHUIUIIATEHON YCIyTH JTU00 MOTHBUPOBAHHBIN OTKA3 B NMPEJOCTABICHUH MYHUIIUIIATLHON YCIYTH.

3.2.8. Ornenka kauecTBa MPEeAOCTABICHHS YCIYTH OCYIIECTBISETCS B cOOTBeTCTBUM ¢ [IpaBunamu
OIlEHKH TpaxaaHaMu H(PHEKTUBHOCTU JEATEIBHOCTH PYKOBOJUTENEH TEPPUTOPHAIBHBIX OPraHOB
(dhenepanbHBIX OPraHOB MCIIOJHUTEIHHOM BIIACTU (MX CTPYKTYPHBIX MOJApA3/ICICHUN) C YIETOM KayecTBa
MPEAOCTABJICHUS] MU TOCYIAPCTBEHHBIX YCIYT, a TaKXKe MPUMEHEHHUS PE3yJIbTaTOB YKa3aHHOM OICHKHU
KaK OCHOBAHUS JIJISl TIPUHSATUS PEUICHUH O JOCPOYHOM MPEKPAIEHUN HUCIIOTHEHUS COOTBETCTBYIOIIUMU
PYKOBOIUTEISIMH ~ CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,  yTBEP)KJIECHHBIMH  TIOCTAHOBJICHHEM
[IpaBurensctBa Poccuiickoit ®eneparuu ot 12 gexadpst 2012 roga Ne 1284 «O06 oreHke rpakaaHaMu
b (HEKTUBHOCTH JCATENHPHOCTH PYKOBOJMUTENEH TEPPUTOPUATBHBIX OPraHoB (eaepalibHBIX OPraHoB
WCTIOHUTENBHOW BJACTH (WX CTPYKTYPHBIX TOJApA3ACIEHUN) H TEPPUTOPHAIBHBIX OPraHoB
roCy/lapCTBEHHBIX BHEOIO/DKETHBIX (DOHAOB (MX pErHMOHAJbHBIX OT/AENIEHUH) € YYeToM KadecTBa
MIPEIOCTABJICHNUS UMH TOCYJApCTBEHHBIX YCIIYT, a TAK)KE O MPUMEHEHUH Pe3yIbTaTOB YKa3aHHOU OLEHKU
KaK OCHOBaHUS Ul MPUHSATHUS PELICHUI O JOCPOYHOM MPEKPAIICHUH HUCIIOJHEHUSI COOTBETCTBYIOIIUMHU
PYKOBOJIUTENISIMUA CBOMX JOJKHOCTHBIX 00SI3aHHOCTEM».

3.2.9. 3asgBurento oOecreuynBaeTCss BOZMOXXHOCTh HAINPaBIICHUS KAJIOOBI Ha PEIICHUS, JCHCTBUS
nin Oe3neiicTBUe AJIMHHHCTpAUH, JOJDKHOCTHOTO JHMIIA AJMUHHUCTpAlUUU MO0 MYHUIIMIAIBHOTO
CIy)KaIllero B COOTBETCTBUMM cO craThed 11.2 dDepepanbHOoro 3akoHa Ne210-O3 u B mopsake,
YCTaHOBJICHHOM MoctaHoBieHueM IlpaBurensctBa Poccuiickoit @enepamnuu ot 20 HOs10ps 2012 romga Ne
1198 «O denepanbHOl TOCYAapCTBEHHOW WH()OPMAIMOHHON cHCcTeMe, O00ecIeunBaronieil MmpoIecc
nocyneoHoro, (BHeCcyaeOHOro) o0xaaoBaHUsl pelieHu U AeHCTBUN (0e31eCTBUS), COBEPIICHHBIX MPHU
MIPEI0OCTABICHUU TOCYJAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT».

Ilopsinok ucnpaB/ieHUs1 IOMYIIEHHBIX 0MI€YATOK U OIIMOOK B BHIIAHHBIX B pe3yJibTaTe
NpeI0CTABIEHUS TOCYIaAPCTBEHHOI yCJIYrd JOKYMeHTax

3.3. B ciyuac BBISBICHHS OIEYaTOK W OIIMOOK B JIOKYMEHTaX, BBIJAHHBIX B pe3yjbTare
MPEJOCTABJICHUS MYHUIUIIAIBLHOW YCIIYTH, 3asBHUTENb BIpPaBEe OOpPATUTHCS B AJIMHHHCTPALUIO  C
3asiBJICHHEM 00 HWCIpPaBIIEHUU [OMYIIEHHBIX OMEeYaToK mo (opme coriacHo mpuiiokeHuto Ne 3k
AJIMUHUCTPATHBHOMY PETJIaMEHTY.

B 3asgBnennn 06 uCmpaBiIeHUH ONIEYATOK U OIIUOOK B 0053aTENFHOM MOPSIIKE YKA3bIBAIOTCS:

1) HauMeHOBaHHe AMHUHUCTPAIINH, B KOTOPBII MMOAETCS 3asBJICHNAE 00 UCTIPABICHNE OTIEYaTOK;

2) BuUA, Jara, HOMEp BbIJAYM (PETUCTpAllMM) JOKYMEHTa, BBIAAHHOTO B pE3ylbTare
MPEIOCTABJICHUS MyHUIIUTIATHHON YCIYTH;

3) damunus, ums, 0T4eCTBO (IIPU HAIMYUH), AJPEC MECTa >KUTEIhCTBa (MecTa MpeObIBaHUs),
aZipec DIEKTPOHHOM TOYTHl (NIPU HAIMYWHK), HOMEP KOHTAaKTHOTO TenedoHa, NaHHbIE OCHOBHOTO
JOKYMEHTA, YAOCTOBEPSIOIIETO TMYHOCTD.

6) pPEeKBU3UTHI JOKYMEHTa (-OB), 000CHOBBIBAIOIINX JOBOJBI 3aSBUTENS O HAIMYUU OMEYATKH, a
TaKXKe COJIEPIKaINX MPaBUIbHBIC CBEICHUSI.

3.4. K 3asBneHUI0 JOMKEH OBITh MPUIOKEH OPUTHHAT JOKYMEHTA, BBIIAHHOTO TO Pe3ylbTaTaM
MPEIOCTABJICHUS MYHUILIUTIATHHON YCITYTH.
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B cinyuae eciu OT MMEHHU 3asBUTENS JCHCTBYET JIMIO, SIBISAIOLIEECS €r0 IPEICTaBUTEIIEM B
COOTBETCTBUU C 3aKOHOAATenbCTBOM Poccuiickonl ®Penepanmu, TakKe IPEACTABISAECTCS JOKYMEHT,
YIOCTOBEPSIOLIUN JIMYHOCTh IPEACTAaBUTENS, W JOKYMEHT, MOATBEPKIAIOIINNA COOTBETCTBYIOIINE
IIOJIHOMOYHUSI.

3.4. 3asBnenne 00 MCTIPaBICHUH OTIEYATOK U OMIMOOK MPECTABISAIOTCS CIEAYIOIIMMU CIOCO0aMu:

— JTUYHO B AJIMUHHCTPALIUIO;

— [IOYTOBBIM OTIPABICHUEM;

— myTeM 3amnoJiHeHus (GopMeI 3arpoca depes «JImunbiii kabuner» PIITY;

— yepe3 MHOTO()YHKIIMOHAIBHBIN IIEHTD.

3.5. OcHoBaHUSAMH sl OTKa3a B NpHEME 3asBICHHS 00 MCIPABICHHM OIEYaTOK W OIIMOOK
SIBJISIFOTCSL:

1) npencraBiieHHbIE JTOKYMEHTBHI IO COCTAaBY M COJIEP/KaHHUIO HE COOTBETCTBYIOT TPeOOBaHUIM
yHKTOB 3.3 1 3.4 AIMUHUCTPAaTUBHOIO PErJIAMEHTA;

2) 3asBUTEIIb HE SBJISETCS MOJIydaTelIeM MyHULIMITAIbHOW yCIyTH.

3.6. OTka3 B mpueMe 3asBICHHUS 00 UCTIPABICHUH OTIEYATOK M OIMIMOOK MO MHBIM OCHOBAHUSIM HE
JIOTTYCKAETCS.

3asBUTENb MMEET IMPaBO IOBTOPHO OOpaTUTHCS C 3asBJICHHEM OO0 HUCHPABIEHUH OINEYaTOK M
OLIMOOK TMOCJE YCTpaHEHHMs] OCHOBAaHMM Il OTKa3a B MCIPABICHUU OIEYATOK, MPEAYCMOTPEHHBIX
MYHKTOM 3.5 AZMMHHMCTPaTUBHOIO PErjaMeHTa.

3.7. OcHOBaHUSMH JIJIsl OTKA3a B UCTIPABJICHUN OTIEYaTOK M ONTMOOK SIBJISIOTCS:

OTCYTCTBHE HECOOTBETCTBUH MEXIy COAEpKaHMEM JOKYMEHTAa, BBIJJAHHOTO IO pe3ysibTaTaM
MIPEIOCTABJICHNUS MYHUIMIIAIILHON YCIYTH, U COJIEpKAHUEM JOKYMEHTOB, IMPEICTaBICHHBIX 3asBUTEIEM
CaMOCTOSITENIbHO M (WJIM) MO COOCTBEHHOM HMHMIIMATHBE, a TaKXe HAXOJIAUIUXCA B PaclopsHKeHUU
AnmuHuCTpanuu W (WIM) 3alpolleHHBIX B paMKax MEXBEIOMCTBEHHOTO HWH(OPMaIMOHHOTO
B3aUMO/ICHCTBUS MPU IPEJOCTABICHUH 3asBUTEINIO TOCYAAPCTBEHHOM YCIyTH;

JOKYMEHTBI, IIPEJCTABICHHbIE 3asBUTEIEM B COOTBETCTBUM C ITyHKTOM 3.3 AIMUHHCTPAaTUBHOIO
periaMeHTa, HE MpPEICTAaBIUINCh pPaHee 3asiBUTEIEM IpU I0Jaye 3asABJICHUS O MPEIOCTaBICHUU
MYHUIUNAIBHON YCIIyTH, MPOTUBOpPEYAT JAHHBIM, HAXOAALUIMMCSA B PAcHOpPsKEHUMM AJMUHUCTpALMU U
(uM) 3anpoIEHHBIX B paMKaX MEKBEJOMCTBEHHOTO HH(OPMAIMOHHOIO B3aUMOICHCTBUSA IpHU
MIPEJOCTaBICHUH 3asIBUTENIO FTOCYJapCTBEHHOMN YCIIyTH;

JOKYMEHTOB, YKa3aHHbIX B TMOJINyHKTe 6 TmyHKTa 3.3 AJIMHUHUCTPATUBHOIO pErjaMeHTa,
HEI0CTaTOYHO I HavyaJla MpoLEeaypbl UCIIPABICHUN ONIEYaTOK U OIIUOOK.

3.8. 3asBiieHre 00 WCIPaABICHUU OIEUYATOK M OIIMOOK PErHCTpUpYyeTCs] AIMHHHCTpAlMCH, B
TE€4YEHHUE OJJHOr0 pabovero JHs ¢ MOMEHTA MOJIy4eHUs 3asiBJIEHUS 00 UCIPABICHUHU ONIEYaTOK U OIIUOOK U
JOKYMEHTOB IPUJIOKEHHBIX K HEMY.

3.9. 3asBneHue 00 UCHPABICHUU ONEYATOK U OIIMOOK B T€UYEHHUE MATH pabouux JHEH ¢ MOMEHTa
perucTpanyy B AJIMUHUCTPALMKM TaKOro 3asBICHUS paccMaTpuBaeTcs AJMUHHCTpalMed Ha IpeaMeT
COOTBETCTBUS TPeOOBAHUAM, IPEAYCMOTPEHHBIM HACTOALIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.10. Ilo pe3ynpTaTaM paccMOTpEHHUsS 3asiBI€HUs 00 MCIPaBIEHUM OIEYAaTOK U OLIMOOK
AJMUHUCTpAUs B CPOK, PEyCMOTPEHHBIN MMYHKTOM 3.9 AJIMUHUCTPATUBHOTO perjaMeHTa:

1) B cioydae OTCYTCTBUS OCHOBAaHMM JJsi OTKa3a B MCIPABIEHUM OINEYATOK M OIIMOOK,
IPEJYCMOTPEHHbIX MYHKTOM 3.7 AJIMHHMCTPAaTUBHOTO perjaMeHTa, IPUHUMAeT peuieHue o0
HCIPABJICHUHU ONIEYaTOK U OLINOOK;

2) B cilyyae HaJau4us XOTsA Obl OJHOTO M3 OCHOBaHWM JUIsl OTKa3a B HMCIPABJIEHHH OIEYaTOK,
MIPEYCMOTPEHHBIX TYHKTOM 3.7 AAMUHUCTPATHUBHOTO pErjlaMeHTa, IPUHUMAET pelleHne 00 OTCYTCTBUH
HE00X0IMMOCTH MCIIPABIIEHUS OTIEYaTOK U OIINOOK.

3.11. B cnydae npuHsATHS peuieHus o0 OTCYTCTBMM HEOOXOJMMOCTH HCIIPaBIIEHHs OMNEYaToOK U
omnO0K AIMUHHCTpauus B TeuyeHHe 3 pabouux AHEH ¢ MOMEHTa HMPUHATHS peleHus opopmisieTcs
MUCBbMO 00 OTCYTCTBUM HEOOXOJMMOCTH MCIIPABICHMS OINEYaTOK M OUIMOOK € YyKa3aHUEM MpUYUH
OTCYTCTBHSI HEOOXOJUMOCTH.

K nuceMy 06 oTCyTCTBHM HEOOXOJAMMOCTH HCHPABJICHUS ONEYaTOK M OMIMOOK MPUKIIaIbIBAETCS
OpUTMHAJl JIOKyMEHTa, BBIJIAHHOTO II0 pe3yJbTaTaM IpPEJOCTaBICHUS MYHHUIMNAIBHON YCIyru, 3a
UCKJTIOUEHHEM CiIydas MOJauM 3asBJICHHs 00 HCIpaBICHUU OIEYAaTOK B 3JIEKTPOHHOHN (opme uepes
PIIT'Y.
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3.12 HcnpaBineHue omeyaToK M OMIMOOK OCYHIECTBISETCS AJMHHUCTPAIlMEH B TEUEHUE TPEX
pabounx naHEH ¢ MOMEHTa MNPHUHATHS PELICHMs, MPEeIyCMOTPEHHOro NOAMYHKTOM 1 myHkra 3.10
AJIMUHUCTPAaTUBHOTO PErjlaMEHTa.

Pe3ynpTaToM uCHpaBiIeHUs ONEYATOK M OMIMOOK SIBJISIETCS] MOATOTOBJICHHBIN B 2-X AK3EMILIApax
JOKYMEHT O MPEA0CTaBICHUN MyHULIUIIATbHON YCIyTH.

3.13. IIpu ucrpaBieHUN OTEYATOK U OIMIHUOOK HE JOITYCKACTCSI:

— U3MEHEHUE COJEp)KaHUS JIOKYMEHTOB, SBJIIIOIIMXCS  PE3YJIbTaTOM  MPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

— BHECEHME HOBOM MH(pOpMalluu, CBEACHUM U3 BHOBb IOJIyYEHHBIX JOKYMEHTOB, KOTOpPbHIE HE
OBUIM TIPEACTABJICHBI IIPH T0J1a4e 3asBJICHUS O MPEIOCTABICHUN MYHUITUTIAIEHON YCIIYTH.

3.14. JloxyMeHTBI, TpexycMOTpeHHble TyHKTOM 3.11 wm ab3amem BTOpeIM TyHKTa 3.12
AJIMUHUCTPATUBHOIO PEIrJIAMEHTA, HAMpaBISAIOTCS 3asBUTENIO IO IOYTE€ WM BpYy4arOTCs JMYHO B
TedeHue 1 paboyero qHS ¢ MOMEHTA UX TIOITHCAHHUS.

B cnyyae mogauu 3asiBieHuss 00 MCHpPABIIEHUU OINEYAaTOK B 3JIEKTpoHHOU (opme uepes PIITY,
3asBUTENIb B TEUEHHE OJHOTO paboyero IHS C MOMEHTa MPHUHATHUS PEIICHUs, MPEeIyCMOTPEHHOIO
noanyHkToM | myHkra 3.10 AAMMHHMCTPaTHUBHOTO periaMeHTa, MHPOPMUPYETCS O MPHUHITHH TaKOTO
pelieHuss M HeoOXOJUMOCTH IMpEACTaBICHUS B AIMUHUCTPALMIO  OPUTHHAIBHOTO JK3EMIUISIpa
JOKYMEHTA O MPEeI0CTaBICHNN MYHUIIMNIAIBHON YCIYTrH, COAEpKAIUN OTeYaTKU U OITHMOKH.

[lepBbIii OPUTMHAIBHBIA JK3EMIUIAP JOKYMEHTa O MPEIOCTABICHUN MYHULHIIAIBHOW YCIIYIH,
coJiepKalliil ONeYaTKH U OIINOKH, MOJIEKUT YHUUTOKEHHUIO.

BTOpoil OpUTHHANBHBIN 53K3EMIUIIP JOKYMEHTa O IPEJOCTABICHUM MYHUUIIAIbHOM YCIIYTH,
COJIeprKalliil ONeYaTKH U OIUMOKU XpaHUTCS B AJIMUHUCTPALIUH .

AKT YHUYTOXEHHUS IOKYMEHTOB, COJEpXallliX OIEeYaTKU M OUIMOKH, COCTaBJSETCS B OJHOM
SK3eMIUIIpE W TMOJAIIMBAaeTCS K JOKYMEHTaM, Ha OCHOBAaHMU KOTOpPBHIX Oblla MpeaocTaBlieHa
MYHHIIMIIATIbHAS YCIIyTa.

3.15. B cnyyae BHece€HHMS HW3MEHEHMH B BBIJAHHBIM MO pe3yJabTaTaM MPEJOCTABICHUS
MYHUIUNAIBHONW YCIYTH JOKYMEHT, HalpaBJIEHHBIH Ha HMCIpPABICHHE OUIMOOK, JOMYLIECHHBIX MO BHUHE
AMUHUCTpAK U (WIM) AOJKHOCTHOTO JIMIa AIMUHMCTPALUU , MyHULIIMIAIBHOTO CIIy’Kalllero, ImiaTa
C 3asBUTEJIS HE B3UMACTCA.

IVV. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa

IMopsinok ocymiecTB/IEHUS TEKYIIEro KOHTPOJIA 32 CO0I0IeHneM
U MCNOJTHEHHEM 0TBETCTBEHHBIMU 10/KHOCTHBIMH JTUIIAMU N0JI0KeHUH
perjiaMeHTa U HHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIUBAIOIIMX TPeOOBAHUS K MPEI0CTABICHUI0 MYHHIMIIAIbHOM
YCJIYIH, a TAK:Ke NPUHATHEM UMM PelleHuii

4.1. Texkymuii KOHTPOJb 3a COONIIOJICHHMEM U HUCIOJIHEHHEM AJMHHHUCTPATUBHOIO pErJIaMeHTa,
UHBIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB, YCTAHABJIMBAIOUIMX TpPeOOBaHMS K IMPEAOCTABICHUIO
MYHULUOAIBHOW  YCIYI'M, OCYIIECTBIISETCS Ha IOCTOSIHHOM OCHOBE JOJDKHOCTHBIMHM JIMIAMH
AJMUHUCTpAIUH, YIIOJIHOMOYEHHBIMU Ha  OCYIIECTBICHHE KOHTPOJIsS 3a IPEAOCTaBICHUEM
MYHUIIUTATBHON YCIIYTH.

JUis TeKyIiero KOHTPOJIS HCHOJBb3YIOTCS CBEACHUS CIY)KEOHOM KOpPPECHOHJICHIIMH, YCTHas H
NUCbMEHHas MH(POpMaIUs CIIEIUATUCTOB U JODKHOCTHBIX JIUIL AJIMUHUCTPALH .

Texymuil KOHTPOJIb OCYIIECTBIISAETCS IIyTEM IPOBEACHHUS IPOBEPOK:

peleHuit o npenocraBieHny (00 0TKa3e B IPEAOCTaBICHUH) MyHUIIUIIAIBHOMN yCIyTH;

BBISIBJIICHUS M YCTPAaHEHMsI HapyILIEHUH MpaB rpaXkiaH;

paccMOTpeHUsl, IPUHATHS PELICHUH U MOJrOTOBKU OTBETOB Ha OOpallleHHs TpakJaH, CoeprKallie
XKanoObl Ha peleHus, neicTBus (0e3aelcTBUE) JOIKHOCTHBIX JIUIL.

HOpﬂ)IOK N NePUOIUYHOCTD OCYIIECTBJICHUSA IJIAHOBBIX U BHENJIAHOBBIX
MPOBEPOK MOJHOTHI U Ka4eCTBA NMPEI0CTABJICHUA MYHI/IIII/IHaJIbHOﬁ
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YCJIYI'H, B TOM YHCJIe OPSIAOK M ()OPMBI KOHTPOJIA 32 MOJHOTOM
U Ka4eCTBOM IpeA0CTABJeHNSI MyHMIMIIAJIbHOM yCJIYTH

4.2. KoHTpOJab 3a MOJHOTOM U KAa4eCTBOM IIPEAOCTaBICHUS] MYHULUIAIbHON YCIYTH BKJIIOYAET B
ce0st pOBE/ICHHUE MITAHOBBIX U BHEIIAHOBBIX IIPOBEPOK.

4.3. IlnaHOBbIE TPOBEPKHM OCYHIECTBJIAIOTCSI HAa OCHOBAHMM TOJIOBBIX IUIAHOB pPadOTHI
AMUHHUCTpaALuy , yTBEPKIAEMBIX pyKoBoaAUTeNeM AnMuHuCTpauuu. [Ipu miaHoBoi poBepKe NOJHOTHI
U Ka4yecTBa MPeA0CTaBICHNUSI MyHULIUIIAIbHOM yCIyTd KOHTPOJIIO MOJIEXKAT:

COOIIIOJICHHE CPOKOB MPEIOCTABICHUSI MyHHIIUIIAIBHOW YCIYTH;

COOIIO/ICHNE TIOJIOKEHUH HACTOSIIIET0 AJIMHUHUCTPATHBHOTO PErylaMeHTa;

MPaBMWJIBHOCTh M OOOCHOBAHHOCTb IPUHATOTO peuieHuss 00 OTKa3e B NPEJOCTaBICHUU
MYHHUIIMIIAJIbHOU YCIYTH.

OcHoBaHMEM ISl IPOBEICHUS BHEIUIAHOBBIX IIPOBEPOK SIBIISIFOTCSL:

MIOJIyY€HUE OT TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJIeHUS HH(OpMalMU O
MPEANOJIaraéMbIX WJIM BBIABICHHBIX HApPYIICHUSX HOPMATUBHBIX TMPaBOBBIX akToB Poccuiickoit
denepanun, HOPMATUBHBIX MPABOBHIX akTOB Pecrnybnmuku bamkopTrocTaH M HOPMATHBHBIX MPABOBBIX
aKTOB OPTaHOB MECTHOT'O CaMOYIpPaBJICHUS;

oOpallleHusl TpakJaH U IOPUIUYECKHUX JIMI[ HAa HapyUIeHUs 3aKOHOJATEIbCTBA, B TOM YHCJIE Ha
KauyecTBO MPEA0CTaBICHNUSI MyHULIUIAJIbHON YCIYTH.

4.4. Jlnga npoBeOEHHUS TPOBEPKH CO3/IACTCSI KOMHUCCHS, B COCTaB KOTOPOM BKIIIOYAKOTCA
JOJIKHOCTHBIE JIMIIA U CHEIHATUCThl AIMUHHUCTPAILIUH.

[IpoBepka ocyIiecTBIsE€TCS HA OCHOBAaHUM MPUKa3a AJMUHUCTPALUH.

4.5. Pe3ynbTathl MpoBEepKu OPOPMIISIOTCS B BUJE CIPABKH, B KOTOPOW OTPAXKAIOTCS BBISBICHHBIC
HEJ0CTAaTKU U YKa3bIBAIOTCS CPOKU MX ycTpaHeHHs. CrpaBKa MOJMUCHIBAECTCS TOJDKHOCTHBIMH JIMIIAMU U
crienuanucTaMu AJMUHUCTpPAllMU, TNPOBOJUBIIMMH IpoBepKy. [IpoBepseMble muma Moja POCHUCH
3HAKOMSITCS CO CIPABKOM.

OTBETCTBEHHOCTD IOJLKHOCTHBIX JIMII 32 PelIeHUs] U AelCTBUA
(0e3neiicTBUE), NPUHUMAEMbIe (OCYIIeCTBJIsIeMble) HMH B X0/1€
NMpeoCcTaBJIeHUs] MYHUIIUNIATbHON YCJIYTH

4.6. Ilo pe3ynbraTaM MNPOBEACHHBIX MPOBEPOK B CIydae BBISBICHUS HAPYIICHUW IOJOKEHUN
AJIMUHUCTPATUBHOTO  pErjaMeHTa, HOPMAaTUBHBIX IpaBOBBIX akTOB Poccuiickoii ®Dexnepanum,
PecniyOnuku bamkoprocTaH ¥ OpraHoB MECTHOTO CaMOYIPABIIEHUS OCYILIECTBIISIETCS TNPUBJICUCHUE
BMHOBHBIX JIUIl K OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOAaTeNbcTBOM Poccuiickoii @enepatiui.

[lepconanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 33 MPAaBHIBHOCT U CBOEBPEMEHHOCTh
NPUHATHS PEIIeHUsT O TpenocTaBieHuH (00 OTKa3e B MPEAOCTABICHHWU) MYHHIMIIAIBLHON YCIyrd
3aKpeIIsieTcsl B MX JOJDKHOCTHBIX PErjaMeHTax B COOTBETCTBUH € TPeOOBaHUSAMH 3aKOHOIATENIbCTBA.

TpeGoBanus k NOPAAKY U (popMaM KOHTPOJISA 32 NMPeI0CTABICHHEM
MYHUIIUNIAJIBHOH YCJIYI'H, B TOM YHCJIe CO CTOPOHBI I'PAXKIAH,
HUX 00beIMHEHN U OpraHu3anuii

4.7. T'paxnane, uX OObEAMHEHUS W OpraHU3alMM HMEIOT MPaBO OCYILECTBJIATH KOHTPOJIb 32
MPEJOCTaBICHNEM MYHHMIMIIAIBHON YCIyTH MyTeM MOoJydeHHUs HH(OPMAIMM O XOJe MpeA0CTaBICHUS
MYHUIUNATBHON YCIIYTH, B TOM YHCIIE O CPOKaX 3aBEpLICHHs aIMUHUCTPATUBHBIX poLeyp (AeHCTBUIN).

I'paxxnane, uX 00beJMHEHUS M OPraHU3aLUHU TaK)Ke UMEIOT MPaBO:

HaIpPaBJIATh 3aMEYaHUs U NPEAJIOKEHNUS 10 YIYUIIEHUIO TOCTYITHOCTH U Ka4eCTBa MPEN0CTABICHUS
MYHUIIUTATBHON YCIIYTH;

BHOCHUTH NPEUIOKEHHUSI O Mepax IO YCTPAHEHUIO HApYIIEHUH HACTOSIIEr0 AIMHHHCTPATUBHOTO
periameHTa.

4.8. JlosokHOCTHBIE nuIla AJMUHHCTPAlUU NPUHUMAKOT MEpPbl K IPEKPAIlEHUIO JOMYLIEHHBIX
HapyLEHUH, YCTPAHSIIOT IPUYMHBI U YCIOBHS, CHOCOOCTBYIOIINE COBEPIIEHUIO HAPYILICHU.
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Wudopmanmst 0 pe3ynbTaTax pacCMOTPEHHUS 3aMEUaHMid M TPeUIOKeHUH TpaxkaaH, UX
OOBbEIMHEHUH ¥ OpraHu3aldil JOBOAMUTCS 1O CBEACHUS JUI, HANpaBUBIIUX OTH 3aMEYaHUS H
IIPEIIOKEHU.

V. docyneOHblii (BHecy1eOHBbIH) MOPSAIOK 00Ka10BaHUS PellieHNH U JelicTBuUil (0e31eiicTBUS)
OopraHa, NpeIoCcTABJAINIEr0 MyHUIMNAIBHYIO YCJIYTY,
a TaKiKe MX JOJKHOCTHBIX JIUI, MyYHUIIUNAJIbHBIX CJIyKAIIUX, pPA0OTHMKOB

Nudopmauus njs 3asgBUTEIS 0 €r0 PaBe MOAATH Ka100y

5.1. 3asgButenp (MpeacTaBUTENbh) UMEET NPAaBO Ha JocyncOHOe (BHecyneOHOE) 00kaJoBaHUE
neiictBuil  (6e3pelicTBUs)  AIMUHUCTpAallMM, €ro  JODKHOCTHBIX — JIMII IpU  IPEJOCTaBICHHUU
MYHHULMIIAJIBHOM yciyru (anee — xaooa).

OpraHbl, OpraHu3anuy U YIOJHOMOYEHHbIE HA PACCMOTPEHME JKAT00bI JIHIA, KOTOPHIM MOKET
ObITH HATIPABJIEHA KAJ100a 3asiBUTEJISI B 10Cy/1e0HOM (BHeCY1e0HOM) MOPsSIIKe

5.2. B nocynebHoM (BHecyaeOHOM) MOPSIKE 3asiBUTENb (IIPEACTaBUTENb) BIIpaBe OOpPaTUTHCS C
XKano0ol B MUCbMEHHOHN (hopMe Ha OyMa)KHOM HOCHUTEJIE WIIH B JIEKTPOHHOM (opMe:

PYKOBOJUTENIO OTAeNa AJIMUHUCTpallMd Ha pemieHus u (uiau) xaedctBus (OesaeiricTBue)
CIIEMAINCTA OTAeNa AIMUHHUCTPALIUY;

PYKOBOJUTENO AJMUHUCTpallMM Ha peuieHuss W (uiam) paedctBusa (Oe3neiicTBue) oTaena
AJIMUHUCTpAILUU , PyKOBOJUTENS 3TOTO OT/IENa;

B AnMuHHCTpanuu OmNpeenstoTcs YINOJTHOMOYEHHBIE Ha PacCMOTPEHHE Kajdo0 JIO0JKHOCTHBIE
JMLA.

Cnoco0b1 nH(pOpMUpPOBaHMS 3asiBUTEJIEH 0 MOPSAAKE MOAAYU U PACCMOTPEHUSA KAJT00bl, B TOM
YyucJie ¢ ucnosb3oBanneM EquHoro noprajia rocyjapcTBeHHbIX U MYHHIMIAIbHBIX YCIYT
(pynxkumii) u [Toprasna rocy1apcTBeHHbIX U MYHMIUNAJIBHBIX YCJaYT (pyHkumin) Pecnyoimku
bamkoprocTran

5.3. HUudopmauusa o mopAake TMOJaYM U PacCMOTpPEHHUs HkajnoObl pa3Memniaerca Ha
MH(OPMALIMOHHBIX CTEHAAaX B MECTaX MPEeJOCTaBICHUSI MYHUIIMIAIbHBIX YCIYT, HA O(pULIMaTbHOM caiiTe
Anmmvunuctpanuu, PIITY, a Takxke npenocrasisercss B yCTHOW dopme 1o TeneoHy U (W) Ha JTUIHOM
npuemMe JuOO B MHCBMEHHON (¢opMe TMOYTOBBIM OTIpAaBICHHEM [0 aJpecy, yKazaHHOMY
3aperucTpUPOBAHHBIM JIUIIOM (€T0 MPEACTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEryJTHPYIOIIMX NOPSAOK A0CYAeOHOr0 (BHeCy1e0HOI0)
o0:xaioBaHus neiicTuil (0e3neiicTBus) U (MJIM) pelIeHHi, MPUHATHIX (OCYLIECTBJIEHHBIX) B X0/1€
NpeaoCcTABIeHUSI MYHUIIUNIAJBHOU YCIyru

5.4. Tlopsnok nocyaebHoro (BHeCyAeOHOTo) oOxanoBaHUs pelieHuil u aercTBuil (6e3aencTBr)
AJIMUHUCTpAIH, a TAKXKE UX CIIEHUATUCTOB, I0JDKHOCTHBIX JIUL PETryIUpyeTcs:

®denepanbHbIM 3akoHOM 210-D3;

nocraHoBieHneM IIpaBurtenscTBa Pecnybnnku bamkoprocran ot 29 nexadpst 2012 rona Ne 483
«O TlpaBuiax nmogayn U pacCMOTPEHUs kajlo0 Ha peleHus U AeHcTBUs (0e3/1eicTBIE) pecyOInKaHCKUX
OpPraHOB HCHOJHUTENBHOM BIACTH U MX JIOJDKHOCTHBIX JIMII, TOCYIaPCTBEHHBIX I'PAXIAHCKUX CIYXaluX
Pecnybnmuku bamkopTocTad, MHOTO(YHKIIMOHAJIBHOIO IEHTPa, PaOOTHUKOB MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, a TAKXKEe OpraHU3alMi, OCYIECTBIAIONIMX (YHKIIUHU MO MPET0CTABICHUIO FOCYJapCTBEHHbBIX UIIH
MYHUIUTAIBHBIX YCIYT, U UX PAOOTHUKOBY;

nocraHoBieHneM llpaButensctBa Poccuiickoit @eneparu ot 20 Hosi6ps 2012 roma Ne 1198 «O
(benepanbHON TOCyIapcTBEHHONW WH(GOPMAIMOHHON cHucTeMe, 00ecreunBaroIield mpoIecc I0CyaeOHOTo
(BHecyneOHOTO) OOXanoBaHWsl peHIeHMH U JAedcTBUM  (Oe3neiicTBHsA), COBEpIICHHBIX IPH
MPEJOCTaBICHUH FOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT».

24


consultantplus://offline/ref=A397FE100A04CF436DCCCECBCB31C68B42BB23069BBDB806F655A1EE54601F0A9EDC906DB7BA2E4666A03B3A4CDA072EB6A14582EAF0xAG
consultantplus://offline/ref=A397FE100A04CF436DCCCECBCB31C68B42BE200191B8B806F655A1EE54601F0A8CDCC862B6B13B1233FA6C374EFDx9G

V1. Oco0eHHOCTH BBINOJHEHHS A/IMUHUCTPATUBHBIX poLeAyp (AeiicTBUil) B
MHOTO0(YHKIIMOHAJIBHBIX HEHTAX NMPeJ0CTABJIeHUs] MyHUIUNIAIbHBIX YCIyT

HcyepnbiBarommii nepeyeHb aAMMHUCTPATUBHBIX Npoueayp (aeiicTBuii) npu
NpeJoCTaBJIeHHH MYHHIMIIAIBHON YCIYI'H, BHIIOJIHAEMbIX MHOTO(QYHKIMOHAJILHBIMHA HEHTPAMHU
NpeIoCTaBIeHU MYHHIUNIAIbHBIX YCIyT

6.1. MHOTO(YHKIIMOHABHBIN IIEHTP OCYIECTBIISCT:

WHPOPMHUPOBAHNUE 3asABUTEICH O TMOPSAKE MPEJOCTABICHUS MYHHULIUNAIBHOW YCIyTH B
MHuoroyHKIMOHATFHOM IIEHTE, O XOJI€ BBINIOJHEHHUS 3alpoca O MPEIOCTABICHUN MYHHIIMIIAIBHOM
YCIyTH, MO0 HHBIM BOIIPOCAaM, CBS3aHHBIM C IPEAOCTaBICHHMEM MYHHUIMNAIBHON YCIYrH, a TaKxKe
KOHCYJIbTHUPOBaHHWE  3asBUTENEH O TOpSAAKE MPENOCTaBICHUS  MYHUIMOAIbHOW  YCIyrd B
MHoro¢pyHKIIHOHAIbHOM IIEHTE;

IIPUEM 3alpocoB 3asBUTEECH O MPEIOCTABIEHUH MYHUIMNAIBHOM YCIYrM M UHBIX JIOKYMEHTOB,
HEO0OXOIMMBIX JJIsl IPEIOCTABIEHUSI MYHUIIUIIAIILHON YCIIYTH;

BbIJauy 3asBUTENIO pe3ysibTaTa MpPeJOCTaBICHUS MYHUIMIAIBHON YCIYI'M, B TOM YHCJE BblJaya
JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEP)KIAIOLIUX COJCPKAHUE AIIEKTPOHHBIX JIOKYMEHTOB,
HampaBJseMbIX B MHOTO(QYHKIMOHAIBHBINA LEHTP MO pe3yiabTaTaM IPeIOoCTaBICHUS MYHHUIMNAIbHbBIX
yCIIyT OpraHaMu, MPeJI0CTABIIAIOMMMY MyHUIIMIIAJIBHBIE YCIIYTH, a TaK)Ke BblJJauya JIOKYMEHTOB, BKIIOUYast
COCTaBJieHHE Ha OyMa)kHOM HOCHTEJIE U 3aBEpeHHE BBIMUCOK W3 MHPOPMAIMOHHBIX CHUCTEM OPIaHOB,
MPEIOCTABIISIFOIINX MYHUIIUNIAIbHBIE YCIIYTH;

VHBIE IPOLEYPBI U IEUCTBUS, IPeyCMOTpeHHbIE DenepanbHbIM 3aKOHOM Ne 210-03.

HNupopmupoBanue 3asaBuresiei

6.2. HWudopmupoBanue 3asBuTeneid OcCymecTBIseTcss MHOTOQyHKIIMOHATBHBIMH IIEHTPAMHU
CJIEIYIONTMMH CTI0CO0aMMU:

a) TOCPEACTBOM IPUBJICUEHUSI CPEACTB MaccoBOil MHGOpMaIMU, a TaKKe IyTeM pa3MEIleHUS
uHbopmanui Ha odHIUMATBHOM caiite MHorodyHkmuoHansHoro 1entpa (https://mfcrb.ru/) wu
MH(OPMALMOHHBIX CTEHAAX;

0) npu oOpamenun 3asBurtenss B PIAY MO®I[ nuyHo, 1o TenedoHy, MOCPEACTBOM IMOYTOBBIX
OTIpaBJICHU, 100 MO IEKTPOHHOH MOYTE.

[Ipy KOHCYNBTUPOBAHHM IO TMHCBMEHHBIM OOpalleHusIM 3asBUTENCH OTBET HaINpaBisieTCs B
MMCBMEHHOM BHJIE B CPOK He mo3aHee 30 KaJeHJapHBIX JHEH C MOMEHTa perucTpaiuu oOpalieHus B
(dbopMe DIIEKTPOHHOTO JOKYMEHTa IO aJpecy O3JIEKTPOHHOM MOuThl, yKa3aHHOMY B OOpalleHHH,
noctynmuBiieM B PI'AY M®I] B ¢opme 3JIEKTpOHHOTO JIOKYyMEHTa, M B IMCBMEHHOW (opMme o
MOYTOBOMY aJpecy, YKazaHHOMYy B oOpaieHud, noctynusiieM B PIAY MOI] B nmuceMeHHO# (opme.
CocraBiieHHe OTBETOB Ha 3arpoc ocyiectBiisieT [Iperen3snonnsiii otaen MOLI.

IIpuem 3anpocoB 3asBuTeieil 0 NpeaoCTABICHUH MYHHIHMIIAJIbHON YCJIYI'M M MHBIX
AOKYMEHTOB, HeOOX0AUMBIX /IJIl IPEOCTABJIEHNS MYHULIIMNIAJIBHOM YCJIYIH

6.3. Ilpuem 3asBuTeneil Ui MOTYYEHNUS MYHULMIIAIBHBIX YCIYI OCYLIECTBIISIETCS CHENUAINCTAMU
PI'AY M®I] npu Au4HOM MNPUCYTCTBUU 3asBUTENs (IIPEICTABUTENs) B MOPSAKE OYEPETHOCTH MpHU
MIOJYYCHUHM HOMEPHOTO TaJOHA M3 TEPMHMHAJIA DIIEKTPOHHOM OYepeaH, COOTBETCTBYIOLIErO LEIU
oOparieHus, MO0 1o nperBapuTeIbHOMN 3aMucH.

IIpu oOpameHun 3a MperocTaBI€HUEM JABYX M 0ojiee MYHUIMNAIBHBIX YCIyr 3asBUTENIO
[IPEAJIaraeTcs MOMYYUTh MYJIbTUTATIOH 3JIEKTPOHHOM 0YEpEIN.

B cnysae ecnum  KOJIMYECTBO HEOOXOJIUMBIX YCIYT COCTaBJIsieT Oojiee 4YeTbIpeX, IpHeM
OCYILECTBIISIETCS. TOJBKO IO IPEABAPUTENIBHOM 3amucHu. TaloH 3IEKTPOHHON ouepenu 3asBUTEIb
nosyqaer auyHo B PTAY M®I] npu obpamenun 3a mpenoctaBieHueM yciayru. He nomyckaercs
[IOJTy4EHHUE TAJIOHA DJIEKTPOHHOU OYepeH Il TPETbUX JIULL.

Crnennanuct PITAY ML ocymiecTBiaseT caeayouue 1eiCTBUs:
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YCTaHABJIMBAET JIMYHOCTh 3asBUTEJNI HA OCHOBAaHUHU JOKYMEHTA, yIOCTOBEPSIOLIErO JIMYHOCTH B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

MIPOBEPSET MOJTHOMOYHS MTPEACTABUTEINA (B Cllydae 0OpalieHus MpeaCTaBUTENsA);

IIPUHUMAET OT 3asiBUTEJIEH 3asBJICHUE HA NIPEAOCTABICHNE MYHULIUIIATbHON YCIYTH;

MPUHUMACT OT 3asBUTENICH JOKYMEHTHI, HEOOXOAMMBIE /ISl IOTYUYCHHS] MYHUITUTIAILHON YCITYTH;

MIPOBEPSET MPABMIBHOCTh O(GOPMIICHHUS 3asBICHHUS, COOTBETCTBHE MPEACTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, HEOOXOJUMBIX ISl TPEIOCTABICHUS MYHHIMIIATBHON yCIyrd, TpeOOBAaHUSIM HACTOSIIETO
AJIMUHUCTPATUBHOTO PErJIAMEHTA;

CHUMAET KCEPOKOIIMU C OPUTMHAJIOB JIOKYMEHTOB, NPEACTABICHHBIX 3asBUTEIEM, 3aBEPSIET CBOEH
MOJITUCHIO C YKa3aHUEM JIaThl, JOJDKHOCTH U (paMIIINK, TIOCIIEe YeTO BO3BPAIAET OPUTHHAJBI JOKYMEHTOB
3asiBUTEINIO;

B cily4ae MpeAOoCTaBICHUS 3asBUTEIEM COOCTBEHHOPYYHO CHSTBIX KCEPOKONUM JIOKYMEHTOB, B
00513aTEIIbHOM TIOPSAJKE CBEPSET MOJYYCHHYIO KOIHMIO C OPHTHHAJIOM JIOKYMEHTA, IPEICTaBICHHOTO
3asBUTENIEM, 3aBEpPSAET CBOEH MOANMCHIO C YKa3aHUEM JIOJDKHOCTU U (haMWJIMHU, MOCIIE YEero BO3BpaIlaeT
OpUT'MHAJIBI JOKYMEHTOB 3asBUTEIIIO;

B CIy4yae OTCYTCTBUSI HEOOXOJUMBIX JIOKYMEHTOB, JUOO WX HECOOTBETCTBHSI YCTaHOBJIECHHBIM
(dbopmam u Gi1aHKaM, COOOIIAET O TaHHBIX (paKTax 3asiBUTEIIO;

B Cllydyae OTCYTCTBHUSI BO3MOKHOCTH YCTPaHUTH BBISBIICHHBIE HEJJOCTATKH B MOMEHT MEPBUYHOTO
oOpaiuenus npeiaraet 3asButento nocetuts PIAY M®I] emé pa3 B yno6Hoe anst 3asgBUTENS BpeMs C
TTOJTHBIM MTAKETOM JIOKYMEHTOB;

B ciny4dae TpeOoBaHUs 3asBUTENST HANIPABUTh HETOJHBIN MAKET JTOKYMEHTOB B AJMHHHUCTPAIIHIO
uHpopmupyer 3asBUTENE O BO3MOXXHOCTH TOJYYEHHUS OTKa3a B MPEIOCTABICHWH MYHUIUTNAIbHON
YCIIYTH, O YeM JIeJIaeTcs COOTBETCTBYIOIIAS 3allMCh B paClUCKe B MPHEME JOKYMEHTOB;

perucTpupyeT TIpeAcTaBlieHHble 3asBUTENEM 3asBJIEHHME, a TaKXkKe UHbIe JOKYMEHThl B
aBTOMAaTHU3UPOBAHHOW MH(pOpMannoHHOUN cucteme «Emaunbiii nentp yenyr» (manee — AUC EIY), ecnu
MHOE HE IPETyCMOTPEHO COTIAICHUSIMU O B3aUMOJICHCTBUU;

BBIJIAET PACIHCKY (OMHUCH), COACpIKaNTy0 HHPOPMAIIHIO O 3asBHUTEINE, PETUCTPAIIMOHHOM HOMEpE
Jiena, mepeyHe JOKYMEHTOB, JaTe MPHUHSITHS JOKYMEHTOB M OpPUEHTHUPOBOYHON JaTe BbIAuu pe3yibTara
MPEIOCTABICHNUS MYHUIIUIAIBHOMN YyCIyry. JJONOJHUTETHHO B PACIIUCKE YKa3bIBAETCS CIIOCOO MOJTyYeHUs
3asiBUTENIEM JOKYMEHTOB (JIMYHO, IO MOYTe, B OpraHe, MpelIOoCTaBUBIIEM MYHHUIIMIAIBHYIO YCIYTY), a
TaKKe MIPUMEPHBIA CPOK XpaHeHUs pe3yiabTata ycayrd B PIAY M®I] (ecnu BbIOpaH crioco6 moxydeHust
pesynbTaTa ycryru audHo B PTAY M®I), pexxum paboTel 1 HOMep TeiaedoHa eTUHOTO KOHTAKT-LIEHTpa
PTAY M®II. Ilomydyenue 3asBUTENEM YKa3aHHOTO JOKYMEHTa TIOATBEpXKAaeT (AKT MPUHATHUS
JOKYMEHTOB OT 3asBUTEJISI.

6.4. Cienmaniuct PTAY M®I] He BripaBe TpeboBaTh OT 3asiBUTEIS:

MIPEIOCTABJICHUS JOKYMEHTOB W MH(POPMAIMK WM OCYIIECTBICHUS JCUCTBUMN, MpPEIOCTaBICHHE
WIM  OCYILECTBJICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMU IPAaBOBBIMH  aKTaMH,
PETYIUPYIOMUMH OTHOIICHHSI, BOSHUKAIOIIKE B CBSA3H C MIPEIOCTABIEHUEM MYHHUIIUIAILHON YCIIYTH;

MPEJICTaBJICHUS] JOKYMEHTOB M HWHGOpMalWd, B TOM 4YHCIE MOITBEPKIAIONINX BHECCHHE
3asgBUTENEM IUIAThl 32 IPEIOCTABICHNE MYHHUIIMIAIBLHON YCIYTH, KOTOPbIE HAXOAATCS B PaCOPSKCHUH
OpraHoB, MPEIOCTABISAIONINX MYHHIIMIAIbHBIE YCIYTHU, WHBIX MYHUIUINAIbHBIX OPraHoB, OPraHoOB
MECTHOTO CaMOYIPaBJICHUS JTUO0 MOIBEJOMCTBEHHBIX MYHHUIIUIIAIHHBIM OpraHaM UM OpraHaM MECTHOTO
CaMOYTpaBlieHUS! OpraHu3aldii B COOTBETCTBHM C HOPMATHBHBIMU IMPaBOBBIMU akTaMu Poccuiickoii
@denepanni, HOPMATUBHBIMU MPABOBBIMU akTaMu Pecrmybnuku bamkoprocrtaH, MyHUIIMTNATBHBIMU
MPaBOBBIMU aKTaMH, 32 HUCKIIOYEHHEM JOKYMEHTOB, MOJIEKAIIUX 005S3aTeIbHOMY MpPEACTAaBICHUIO
3asBUTENEM B COOTBETCTBUHU C YacThio 6 ctaThl 7 DenepanbHoro 3akoHa Ne 210-D3. 3asBuTens Bpase
MIPEJICTaBUTh YKa3aHHbIE JOKYMEHTHI U HHGOPMAIMIO TI0 COOCTBEHHOM MHUIINATHUBE;

OCYILIECTBIICHUS JEHCTBUI, B TOM YHCJIE COIJIACOBAHUHM, HEOOXOAMMBIX IS TOJyYeHUs
MYHHIIMIIATBHON YCIYTH U CBS3aHHBIX C OOpalleHHMeM B HHbIE MYHHUIIMMNAIbHBIE OPraHbl, OpraHbl
MECTHOTO CaMOYIpaBJ€HUsl, OpraHU3alliM, 3a HCKJIIOYEHHEM IOJYyYEHHUs YCIYr, KOTOpbIE SBISIOTCS
HEOOXOUMBIMH M OOS3aTENBHBIMU IS TPEIOCTABICHUS MYHUIIUIAIBHOW YCIYyTH, W TOJy4eHUs
JOKYMEHTOB ¥ MH(OpPMAILINU, TPEIOCTABIIEMBIX B Pe3y/IbTaTe MPEIOCTABICHUS TAKUX YCIIYT;

6.5. [IpencraBnennrpie 3asBuTeneM B (opMe JTOKYMEHTOB Ha OyMa)KHOM HOCHTENE 3asBIICHUE U
MpujiaraeMbple K HEMYy JOKYMEHTBI MEpPEBOIATCS CHEIHATIUCTOM MHOTO(QYHKIIMOHAILHOTO ILIEHTpa B
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(dbopMy DIIEKTPOHHOTO JOKYMEHTa W (WMJM) ODIIEKTPOHHBIX 00pa3oB JIOKYMEHTOB. OJEKTPOHHBIE
JOKYMEHTHI U (MJIM) SJIEKTPOHHBIE 00pa3bl JOKYMEHTOB 3aBEpPSAIOTCS YCHIIEHHOW KBaTM(PUIMPOBAHHOMN
JIEKTPOHHOW MOANUCHIO AOLKHOCTHOrO juna PI'AY MO, nanpaBistorcs B AJAMMHHUCTpaLMIO €
ucnons3oBanneM AVC ELlY u 3amuIeHHpIX KaHaJIOB CBSA3H, 00SCIICYNBAIOIINX 3aLIUTY NIEpeaBaeMoi B
AMUHUCTpALUIO uHGOpPMAIlMM W CBEIEGHHH OT HEMPAaBOMEPHOTO JIOCTYNA, YHUYTOXKEHUS,
MoaU(UKAIIH, OJOKHPOBAHUS, KOMUPOBAHUS, PACIIPOCTPAHEHUS, UHBIX HEIIPABOMEPHBIX IEHCTBUN

Cpok nepenaun PITAY MOl npuHATHIX UM 3asBICHHA M NpUIaraeMbIX JTOKYMEHTOB B (opme
AJIEKTPOHHOTO JOKyMEHTa M (WJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB B AIMUHUCTPALUIO HE JOJDKCH
MIPEBBILLIATH OJJUH pabOUMil 1€Hb.

[Topsinok u cpoku nepenaunt PIAY M®IL] npuHATHIX UM 3asiBICHHUI U MPUIaraéMblX JOKYMEHTOB
B dopMe NOKyMEHTOB Ha OyMa)XHOM HOCHUTENE B AJMUHHCTPALMIO OTPEICISIOTCS COTJIAIICHHEM O
B3aMMO/ICHCTBHUH, 3aKIIOYCHHBIM MEKJIYy MHOTO(QYHKIMOHAIBHBIM IEHTPOM M AJMHHHUCTpalUEeH B
nopsizike, ycraHoBieHHoM [loctanoBnenuem [lpaButensctBa Poccuiickoit deneparuu ot 27 ceHTIOps
2011 roma Ne 797 «O B3auMOAECWCTBUM MEXAY MHOTO(QYHKIMOHAJIBHBIMHU LIEHTPAMH IPEI0CTaBICHUS
rOoCy/IlapCTBEHHBIX M MYHULUIAIbHBIX yCIYr W (enepaibHbIMU OpraHaMy HCIIOJIHUTEIBHOM BIACTH,
OpraHaMM TOCYJapCTBEHHBIX BHEOIOKETHBIX (POHJIOB, OPraHaMHU IOCYAApCTBEHHON BJIACTU CYOBEKTOB
Poccuiickoit deneparuu, opranaMu MECTHOTO camoynpasieHus» (nanee — [locranoBnenue Ne 797).

(I)OpMI/IPOBaHHe U HallpaBJCHUEC MHOFO(l)yHKIII/IOHaJ'IbeIM HEHTPOM MPEAOCTABJICHUA
MEXKBEIOMCTBECHHOI'0 3arpoca

6.6. B ciydae eciau OKyMEHTHI, NPEAYyCMOTpeHHble NYyHKTOM 2.10  AJIMHMHHCTPAaTHBHOIO
periameHTa, He IPECTABJICHbI 3aBUTENIEM [0 COOCTBEHHOW MHUIIMATUBE, TAKUE TOKYMEHTHI B MOPSIJIKE,
onpeneneHHoMm CornamenusiMu o B3aumojneiictBuu PI'AY MO®I[ u AnMuHuctpauueid , MOTYT
sanpamuBaTthcsi PTAY MO®I[ caMoCTOSTENHPHO B TOPSAIKE MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMOJIEHCTBHUS.

Bbiiaua 3asiBuTesnio pe3yabTara NpeaoCcTaBJIeHNus MYHUIIMIIAJBbHOH YyCJIYyTH

6.7. [Ipn HaNM4KMK B 3asIBJICHUM O MPEAOCTABICHUN MYHUIMIIAIIBHON YCIYTH YKa3aHHS O BblJaye
pe3yabTaTOB OKazaHusg yciyru uepe3 PI'AY MOILI, AamuHHCTpaliuio nepeaaeT JOKYMEHTHI B
cTpykTypHOe noapazaeneare PICAY M®II mis mocneayromiei Beigaun 3asBUTENO (TTPEICTaBUTEINIO).

[Topsanok u cpoku nepenayn AIMUHUCTpAUEe Takux JOKyMeHTOB B PI'’AY M®I] onpenensitoTcs
COTJIAILIEHUEM O B3aUMOJICHCTBHMHU, 3aKIIFOUEHHBIM MU B MOPSAKE, YCTaHOBJIEHHOM llocraHoBieHueM
Ne 797.

6.8. [lpuem 3asgBureneld i BbIAAYM JTIOKYMEHTOB, SIBJISIOIIUMXCS PE3YJIbTATOM MYHULIMIATbHOU
YCIYTH, B MOPSAKE OYEPEIHOCTH IPU NOJYYEHHMM HOMEPHOTO TaJlOHA W3 TEPMHUHAJA 3JICKTPOHHOU
ouepeid, COOTBETCTBYIOIIETO 1eJId OOpalleHus, JIMOO Mo MpeABapUTEIbHON 3aTUCH.

Crneunanuct PI'TAY MO®L] ocymiecTBisieT caeayolme 1eHCTBUS:

YCTAaHABJIMBAET JIMYHOCTh 3asBUTEJI HA OCHOBAaHUM JTOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTh B
COOTBETCTBHUU C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepanuu;

MIPOBEPSIET MOJTHOMOYHUS MTPEICTABUTEINS (B CiIydae oOpallleHus MpeICTaBUTeNs);

omnpenenseT cTaTyc ucnoiaHeHus 3amnpoca 3aasutens B AUC ELLY;

BBIJIA€T JIOKYMEHTHI 3asBUTENI0, IPU HEOOXOAMMOCTH 3allpalluBaeT y 3asBUTENS MOMAMHCH 32
Ka)XJbIi BBIJIAHHBIN JOKYMEHT;

3ampallvBaeT corjacue 3asBUTENS Ha YyYacTHE B CMC-ONpPOCE JUIsl OLIGHKHM KayecTBa
npenocTaBieHHbIX yeuyr PIAY M®II.

HocyneOHblii (BHecy1eOHBIH) MOPAAOK 00:KaJIOBAHUSI pelleHMd M AedcTBuil (0e3neiicTBUs)
MHOTO()YHKIIMOHAJIBLHOI0 LIEHTPA, ero pa00OTHMKOB

6.9. 3asBUTENb UMEET MPaBO Ha OOKaJIoBaHUE pelneHus u (win) aeiicteuii (6e3aetictBus) PIAY
M®II, pabotHukoB PI'AY MO®I], a Taxke OpraHu3anuii, OCYyIIECTBIAIOMUX (QYHKIUH 110
IIPEIOCTABJICHUIO MYHMLIMIIAJIBHBIX YCIYr, NMPEAyCMOTpPEHHBIX 4acTbio 1.1 cratem 16 denepanpHOro
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3akoHa Ne 210-®3 (manmee — mnpuBiekaeMas oOpraHuzanus), U HX pabOTHUKOB B JOCYIeOHOM
(BHECYEOHOM) TIOpsIKE (Maliee — xKanooa).

XKanoOer Ha pemenus u JneictBus (Oe3neiictBue) pabotHuka PIAY MO®Il moparores
pykoBojutento PITAY M®ILI.

XKanoOwr Ha pemenus u aevictBus (6e3neiicteue) PITAY MOI] nonatorcs yupenutenio PIAY
M®II.

XKanobbr Ha pemieHus u AeWicTBus (Oe3neiicTBue) paOOTHUKOB MPHUBIECKAEMBIX OpTaHU3AIMMA
MIOAI0TCS PYKOBOJUTEISAM 3TUX OpPraHU3alui.

B PTAY M®II, npunekaemoit opranuzanuu, y yupenutenss PITAY MOIL[ onpenensitorces
YIOJHOMOYEHHbBIE HA PACCMOTPEHHE KaJl00 JTOJKHOCTHBIE JIUIIA.

6.10. XKanoba momaercs B MUCbMEHHOHN (hopMe Ha OyMa)KHOM HOCHTEJIC, B TOM YHCJIE TI0 1MOYTe, a
TaKKe MPU JUYHOM IIPUEME 3asIBUTEIS], UM B JIEKTPOHHOM BHJE Ha aJpec 3JIEeKTpOHHOMN mouTtel PITAY
M®II mfc@mfcrb.ru.

CriocoObl mosiauu xajnoObl, TpeOOBaHUS K €€ COJCP)KAHUIO, MOPSIOK M CPOKH PacCMOTPEHUs
OCYILIECTBJISIIOTCSL B COOTBETCTBUU C pa3fesioM 5 AJAMUHHCTPATUBHOTO perjaMeHTa.

ITpunosxenne Nel

K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY
«IIpu3HaHue rpaxaaH MaJTOUMYyLIUMU

B LIEJISIX IOCTAHOBKU HA y4€T B KaUeCTBE
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HYKIAIOMIUXCS B KUJIbIX TOMCIICHUAX)

I'maBe
AJIMUHHCTpaLIUU

oT
rp.

(®HO nonHOCTHIO)
azpec
pab./mom.
TEJL.
COT.

3ASIBJIEHUE
0 NPU3HAHUY I'PAKIAHUHA MAJTIOUMYIIUM B I€JIAX IOCTAHOBKHY HA y4YeT B Ka4yecTBe
HYKIAI0LIErocs B KMJIOM IOMEIUEeHUH

[Tpomy mpu3HaTh MEHS
(®UO)

macrnopr BBIJIaH

MaJ'IOI/IMYI_HI/IM B X ITOCTAHOBKHU Ha YUCT B KAUECTBE HYXKIAIOIICTOCA B XHJIbIX IIOMEIICHUAX,

MIPOKUBAOIIET
0 TIO ajpecy: _
¢ coctaBoM cembu: (D.M1.0., pocTBEHHBIC OTHOIIICHHUS )

S ¢ cembeit YeJI0BEK 3aHUMAIO 110 YKa3aHHOMY
u3 azpecy:

(yka3aTh THII IJIOMIA/IU U €€ pa3Mephl)

®.1.0. rpaxxgaHuHa-
No P PoacrBennrie HMHH 3asButens, OO1as
3asiBUTEII, Anpec
/1 OTHOIIIEHUS YJIEHOB CEMbBU IUIOIAgb
YJIEHOB CEMbBU
Kpowme Toro, s, uneHsl Mmoei AMEEM B rpaBe COOCTBEHHOCTH:
CEMBbU
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(yka3bIBaeTCs HAUMEHOBAHNE UMYINECTBA, MOAJIEKAIIETO HAJIOTOOOI0KEHHUIO)

HacrosiimuMm 3asiBIeHHEM MOATBEPIKIAI0 CBOE COTJIacKe Ha 00pab0TKy MOUX IMEPCOHAIBHBIX JAHHBIX B
MOPSIIKE, YCTAHOBJICHHOM 3aKOHOJATeNbcTBOM Poccuiickoit @Denepamnmn. Coriiacue MOXET OBITh

OTO3BaHO MHOM B TUCBMEHHOU (hopMme.

Pesynbrar npouy (HyKHO€ yKa3aTh):

HaIIPpaBHUTb IMOYTOBBIM OTHPABJICHUCM C YBEAOMJICHUCM O BPYUCHUU

B BUJIC 2JIEKTPOHHOI'O JIOKYMEHTAa HaIllPAaBUTH 110 JICKTPOHHOM II0YTE, YKA3aHHOM B 3as1BJICHUU

BBIJIaTh Y€pe3 TEPPUTOPUATBHOE MOpa3 ielieHne MHOTO(YHKIIHOHAIBHOTO IIEHTpPa
IIPEAOCTABIICHNS TOCYJaPCTBEHHBIX U MYHUIIMITIAJIbHBIX YCIYT

BBIJIaTh B AJIMUHUCTpAIIUU

B BUJIE DJIEKTPOHHOTO JIOKYMEHTA HallpaBUTh B «JInuHblil kabuHeT» Ha [lopTane
roCy/IapCTBEHHbIX U MYHMIIMIAIBHBIX yeuyr (pynkuuit) Pecnnydbnuku bamkoprocran

K 3asBiennro mpuiarato rnepedeHb JOKyMEHTOB:

@®.1.0. rpaxaannna - MOJIIMUACH TPAXJAHUHA -
3asIBUTEIIS 3asiBUTEIS

ITpunosxenne Ne2

K AZIMUHUCTPaTUBHOMY perjlaMeHTy
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««IIpu3Hanue rpaxaad MaJOUMYIIUMHU
B LIEJISIX IOCTAHOBKU HA Y4ET B KaUueCTBE
HYXJAIOIINUXCS B )KMJIBIX TIOMELICHUSIX»

O®OPMA
coryiacusi Ha 00padoOTKY IepCOHAJBHBIX JAHHBIX

I'naBe Agmunucrpanuu (PykoBoaurento
Y110JIHOMOYEHHOTO OpraHa)

(Yka3bIBaeTcs OJIHOE HAUMEHOBaHUE
nosxHocT 1 DUO)
oT

(pamumusi, UMs1, OTYECTBO)

MpOKUBAroOIEro(ei) mo aapecy:

KOHTaKTHBIN TenedoH

3ASBJIEHUE
0 cOorJIacuy Ha 00paboTKy NEePCOHATIBHBIX JAHHBIX
JIMLI, HE SBJISAIONINXCS 3aBUTEISIMU

A,
(®.1.0. noaHOCTHIO)
MachopT: cepust HOMEp JaTta  BBIJAYU:
« » 20 r.
KeM
BBIJIaH

(peKBI/ISI/ITH AOBCPCHHOCTH, MOOKYMCHTA, TMIOATBCPKAAIOMICTO IIOJIHOMOYUSA
3aKOHHOTI'O HpeI[CTaBI/ITeJIH)
YJICH CEMbHU 3asABHUTCIIA *

(®.N.0. 3asBUTENS HA MOTYYCHUE MYHHUIIUIIATBHOMN YCIYTH)

corjiaCcCH (Ha) Ha 06pa60TKy MOUX IECPCOHAIBHBIX HOAHHBIX W TMEPCOHAJIBHBIX IOAHHBIX MOUX
HCECOBCPHICHHOJICTHUX JeTei
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(omekaembIX,
MOJIOTICYHBIX)

(pamummst, ©Ms1, OTUECTBO)

AnMuHUCTpaIuei , WHBIMA OpraHaMd W OpraHU3aIHSIMH C IENbIO
(YKa3plBaeTCs HAaWMCHOBAaHWUE MYHUIIUNAIBHOW yCIYTH, s
MOJTy4eHUsT KOTOPOU MOaeTCsl 3asBIICHUE) B CISAYIONIEM 00beMe:

1. damunms, uMsi, 0OTUYECTBO;

2. nara poKICHHS;
3. azapec MecTa )KHTEIbCTBA;

4. cepusi, HOMEp W JaTa BbIJIaY¥ MAcCNoOpTa, HAMMEHOBAHHME BBIJIABIIETO MACTIOPT OpraHa (MHOTO
JOKYMEHTA, YAOCTOBEPSIOIIErO JJMYHOCTD )

5. wuHble CBCACHU, UMCIOIIMECA B JOKYMCHTAaX HAXOAAIUXCA B IUYHOM (y‘-ICTHOM) Pl (SA) (R

O0paboTka TMEPCOHANBHBIX NAaHHBIX BKIIOYAaEeT B cebs: cOOp, cUCTeMaTH3allvio, HaKOIUJICHHE,
XpaHeHWe, yToyHeHHe (OOHOBJICHWE, W3MEHEHHWE), WCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIIE
nepeaaydy), o0e3MnuuBaHnue, OJIOKMPOBAHNUE, YHUUTOXKEHUE U JIFOOBIE PYTHe NEUCTBUS C IEPCOHATLHBIMU
JAHHBIMU B DJICKTPOHHOM W OYMa)XHOM BHJE C yYETOM COOJIFOJICHUS 3aKOHOB M MHBIX HOPMATHBHBIX
MTPABOBBIX AKTOB.

S Tarke mar corjache Ha MPOBEPKY JOCTOBEPHOCTH W TIOJHOTHI IMPEACTABICHHBIX MHOIO
MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE C YIaCTHEM TPEThEe CTOPOHBI U MOATBEPIKIAI0, UTO, JIaBask TAKOE
coryjacue, s JCHCTBYIO CBOEH BOJIeH M B CBOMX HHTEpecax (MHTEpecax HECOBEPIICHHOJICTHUX,
OTIEKaeMBbIX, ITOJ0TIECUYHBIX).

Cpok AelicTBHUS MOETo COTJIacusi CUMTAaTh C MOMEHTA MOJMUCAHMS JAaHHOTO 3asBJICHHUS Ha CPOK:
OeccpovHo.

3asBlIeHHE MOKET OBITh OTO3BAaHO B ClIydasix, MpeaycMOTpeHHbIX defepanbHbIM 3aKOHOM OT
27.07.2006 1. Ne 152-®3 «O nepCOHAIBHBIX TaHHBIX» MOCPEIACTBOM HAIPABICHUS MHOIO MHCbMEHHOIO
yBenomiieHus: B ¢umman (oraen dunuana) I'KY PLICIIH He MeHee ueM 3a OJMH MeCSI] JO MOMEHTa
OT3bIBa COTJIACHSI.

« » 20 1. / /
MOANUCH pacimudpoBKa MOIIMUCH

[Ipunsm:  « » 20 T /

JOJHKHOCTH CIIEIUANNCTA MO/INUCH
pacmudpoBKa MOANKUCH

* IIpu 1noaave 3asBJICHUA O COI'JIaCHU Ha 06pa60TKy ICPCOHAJIbHBIX TaAHHBIX HCIIOCPCACTBCHHO
3a4BUTCIICM Ha CBOUX HCCOBCPIICHHOJICTHUX
JIeTen (OHCK&CMHX, HO,I[OHC‘IHBIX) B CTPOKEC «HJICH CEMbH 3asABUTCIISD» IPOCTABUTD «HET».

ITpunoxxenne Ne3
K AZIMUHUCTPaTUBHOMY perjlaMeHTy
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««IIpu3Hanue rpaxaad MaJOUMYIIUMHU
B LIEJISIX IOCTAHOBKU HA Y4ET B KaUueCTBE
HYXJAIOIINUXCS B )KMJIBIX TIOMELICHUSIX»

PEKOMEHAYEMAS ®OPMA 3ASIBJIEHUA
Ob UCITPABJIEHMU OINIEYATOK U OLIMBOK B BBIJIAHHBIX B PE3YJIbTATE
[IPEJIOCTABJIEHUS TOCYJJAPCTBEHHOM YCJIYTU JIOKYMEHTAX
(st pu3HUECKUX JINIT)

B

(HamMeHOBaHWE AJMUHUCTpAIUH,
Y10JIHOMOYEHHOTO OpraHa)

Or

(®UO ¢Pusnueckoro nuia)
PexBu3utel OCHOBHOI'O JOKYMCHTA,
YIOCTOBEPSIOLIETO JINYHOCTH:

(yKa3bpIBaeTCsi HAUMEHOBAHUE IOKYMEHTHI, HOMEP,
KEM M KOT/1a BBIJIaH)
AJlpec MecTa JKUTENbCTBA (MpeObIBaHUSA ):

Anpec 3IIeKTPOHHON MOYTHI (IIPU HATMYUN):

Howmep konTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipoury ycTpaHuTh (MCTIpaBUTH) onevyaTky U (Win) ommOKy (Hy)KHOE yKa3aTh) B paHee MPUHSATOM
(BBILIAaHHOM)

(yka3pIBaeTcss HAMMEHOBaHHME JOKYMEHTa, B KOTOPOM JOMYIIIeHa OfevyaTka Uiu OInoKa)
oT Ne
(yka3pIBaeTcs JaTta MPUHATHS U HOMEP JOKYMEHTa, B KOTOPOM JIOTYIIeHa OTNledaTKa Uil OII1OKa)

B 4aCTH

(y1(a3LIBaeTCSI AOMYIICHHAA OIllcHyaTKa NI omn61<a)
B CBA3H C
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(YyKa3bIBalOTCS JIOBOJIbI, & TAKXKE PEKBU3UTHI JOKYMEHTA(-OB), 0OOCHOBBIBAIOIIUX JIOBOJbI 3asIBUTENS O
HaJUYUH OTCUATKH, OIIMOKH, a TAKKE COJIEPIKAIIUX MPABWIHHBIC CBEICHUS ).

K 3asBnenuto npunaratorcs:
1. JOKyMEHT, MOATBEPKIAIOIMIMM TIOJIHOMOYMS TIpeAcTaBUTENsl (B ciaydae oOpamieHus 3a

MOJIy4EHUEM T'OCYAapCTBEHHOM yCIYTH IPEICTaBUTENS);
2.
3.
4.

(YKa3bIBaIOTCSI PEKBU3UTHI TJOKYMEHTA (-OB), 000CHOBBIBAIOIINX JIOBOIBI 3asIBUTEIISI O HAIMYUH OTICUATKH,
a TaKXKe COJIePKAIINX MPABUIIbHBIE CBEICHHS)

(mara) (moamuce) (®.1.0.)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOMICTO JUYHOCTD MPCACTABUTCIIA:
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