AYblLJI BUJIOMOhE XAKUMUOTE AIMHUHUCTPALINS CEJIbCKOI'O
IIOKPOBKA AYBIJI COBETHBI 'Aﬁ‘ IHOCEJIEHU A TIOKPOBCKUH

MYHHIMIAJE PAHOHBIHBIR MYHI/II_II/ICI'IEZIJ?I)C}?(?IPg PAMIOHA

BJIATOBEINEH PAMOHDI H & BJIAT'OBEIIIEHCKWI PAMOH
BAIIKOPTOCTAH PECITYBJHMKAhBI PECIIYEJINKH BAIIKOPTOCTAH

KAPAP INOCTAHOBJIEHHUE
26 maii 202 1i1. Ne 18 26 mas 2021 r.

00 yrBepKaeHNH AIMMHUCTPATHBHOIO PEerJIaMeHTa MpPea0CTaABICHUS
MYHUIUNATBHOH ycayru «lIpu3Hanue cagoBoro gomMa KuJibIM J0MOM H 5KMJIOr0 0Ma —
CaJ0BbIM IOMOM» HA TEPPUTOPHH CeJIbCKOro nmoceaenus IlokpoBckuii cebcoBeT
MYHHUIMIIAJIBHOI0 pailoHa biiaroBeunieHcKkuii paiioH
Pecny0simkn bamkoprocran

B cootBerctBUM ¢ yacThio 3 crathu 23 denepanpHoro 3akoHa oT 29 wurons 2017 roga
Ne 217-03 «O BeneHuM rpakJaHaMu CaJOBOJICTBA U OTOPOJHUYECTBA /JIsI COOCTBEHHBIX HYXK] U
O BHECEHMU H3MEHEHUW B OTJACJIbHBIE 3aKOHOAATEIbHbIC akThl Poccuiickoit denepanumny,
®denepanbHpiMu 3aKkoHAaMH OT 6 OkTsA0pst 2003 roma Ne 131 ®3 «O6 oO0mMX MpPUHIMIIAX
OpraHu3allu MECTHOIO camoynpaieHus B Poccuiickoin denepanun», ot 27 urons 2010 roga Ne
210-®3 «OO6 opraHuzanuu MPEJOCTABICHUS TOCYNAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYI»
AIMUHHCTpalUsl cenbCcKoro mnoceneHuss IIoKpoBCKHMII CelbCOBET MYHULHMIIAIBHOIO pailoHa
bnarosemienckuii paiion Pecnybnuku bamkoproctan

INOCTAHOBJIAET:

1. VrBepauTh AJMHMHHMCTPATUBHBIN pErJIaMeHT MO MPEAOCTABICHUIO MYHUIUMNAIbHOU
yCIyru AJMHUHUCTpalMed CeNbCKOro mnocesneHuss IIOKpOBCKHiIl CENbCOBET MYHULIMNAIBHOIO
pationa brnarosemenckuii paiion PecnyOmmku bamkoproctan «lIlpu3Hanue cagoBoro aoma
KWIBIM JIOMOM U JKWJIOTO JOMa — CaJOBBIM JIOMOM» Ha TEPPUTOPUU CEIBCKOTO IOCEJICHMS
[TokpoBckuli ceIbCOBET MYHHUIMITAJIBHOTO paiioHa braropemeHckuii paiion PecmyOnuku
bamkoprocras.

2. Hacrosimee [locranoBieHne BCTynaeT B CUILy Ha CIEAYIOIINI A€Hb, IOCIIE THS
ero o(UIHAIBHOTO OIMyOJIMKOBaHUsI (OOHAPOIOBAHUS).

3. PasMmectuTh HacTosiliee IMOCTAaHOBJIEHHWE Ha OQUIMANIBHOM caiiTe AJIMHHHCTpALUU
cenbCKoro rmoceneHus: [lokpoBCkui cellbcoBeT MyYHUIMIAIBHOIO palioHa biaroBemeHckuii
pation PecryOnmku bamkoprocran B cetu “UHTEpHET”.

4. Konrpons 3a ucnosiHeHneM Hacrosiiero [ToctaHoBIIeHHs OCTaBIISIIO 32 COOOIA.

I'maBa ceabCKOTr0O mocejIeHus N.®.basHos



YTBepxkaeH

MOCTaHOBJIEHUEM AIMUHUCTPALUU

cenbckoro noceneHus IokpoBckuil cenbcoBeT
MYHUIMIAIBHOr O pailoHa biarosemenckuii paiion
Pecrry6nukn bamkoproctan

or 26 mas 2021 rona Ne 18

AIMHUHHUCTPATUBHBIN perJiaMeHT NPeA0CTABJICHUS MYHUIMIIAJIbHOMH YCJIYIH
«IIpu3HaHue Cag0BOro J0Ma KWJIbIM J0MOM M KHJIOT0 I0MAa — CaJ0BbIM JOMOM>» Ha
TEPPUTOPHH CeJIBCKOro nocesenns [IokpoBcKkuii cejibCOBET MyHHMIMIIAJIbHOIO
paiiona buarosemeHnckuii paiion Pecny0iimkn bamkoprocran

l. Oo0mme mo10KeHus

IIpeamer peryjJupoBanusi AAMUHUCTPATHBHOIO PerjiaMeHTa

1.1 AAMUHUCTPATHBHBIM pErjIaMeHT MPEIOCTaBICHUS MYHHIUTIATBLHON YCIYTH
«IIpu3HaHue cajoBOro JI0Ma KUJIbIM JOMOM U KHJIOTO JoMa — CaJOBBIM IOMOMY (Jajnee —
AIMUHHCTPATUBHBIA pErjlaMeHT) pa3paboTaH B IEJIX TOBBIINICHUS KadyecTBa U
JOCTYITHOCTH TIPEIOCTABJICHUS] MYHUIIMITAIBHON YCIYTH, ONPEAENSIET CTaHAAPT, CPOKU U
NOCJIEIOBATENIBHOCTh JIEUCTBUN (aAMUHHUCTPATHUBHBIX MPOLEAYpP) MPU OCYIIECTBICHUU
NOJIHOMOYHMH M0 MPU3HAHUIO CaJ0BOTO J0Ma >KHJIBIM TOMOM U KHWJIOTO JOMa — CaJOBbIM
JOMOM B  CEIbCKOro mnocesieHus: [IOKpOBCKHII CEIbCOBET MYHHUIMIIAJBHOIO palioHa
bnarosemnienckuii parion PecnyOnuku bamkoproctan (mamee — AJIMHHUCTPATUBHBIN
pErJIaMeHT).

Kpyr 3asBureneit

1.2. 3asBUTENSIMU Ha MOJYYCHHE MYHUIIUTIATIHLHOU yCIYTH SBISIOTCS (PU3NYECKUE U
IOPUANYECKUE JIMIIAa BHE 3aBUCHUMOCTH OT MecTa (DAKTHUECKOTO TMPOKUBAHUS WIU
MOCTOSIHHOM PETUCTpaIliy, SBISIOMIUECS COOCTBEHHHKAMHU CAJ0OBOTO JIOMa WJIH SKHIIOTO
I0Ma, PACHOJIOKEHHOTO B TpPaHHIAX TEPPUTOPUH CEIbCKOro moceneHus: [lokpoBckuii
CeNbCOBET  MYHHUIIMMAIBLHOTO  pailoHa  bmaroBemieHckuit  paiioH  PecrnyOmmku
bamkoprocras.

1.3. HWHrepecwl 3asBUTENEH, YKa3aHHBIX B TMyHKTe 1.2  HAacCTOSIIETO
AJIMUHUCTPATUBHOTO  pErJIaMEeHTa, MOTYT  TPEACTaBIATh  JHIA,  O00JIagaronue
COOTBETCTBYIOIIMMU MOJHOMOYHUAMHU (J1aJiee — MPEICTABUTEND ).

TpeOoBaHus K NOPSAAKY HH(POPMHUPOBAHUSA O NPEIOCTABICHUU
MYHHUUMNAJIBHOH yCIAYITH

1.4. WuadopmupoBaHue O TOpSAAKE TMPEAOCTABICHUS MYHHUIIUIAIBHONW YCIyTH
OCYIIECTBIISIETCS :

— HENOCPEICTBEHHO MpPU JUYHOM MNpPUEME 3asBUTENS B AJIMUHHCTpPALUH
cenbckoro  mnocenenuss  [loxkpoBckuii CEIIbCOBET  MYHHUIMINAJIBHOIO  paloHa
bnarosemenckuit parion PecnyOnmkum bamkoprocran (mamee — AJIMHHHUCTpANHS) WA
MHOTO(YHKIIMOHAJIBHOM II€HTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHIIUIATbHBIX
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yCIIyT (anee — MHOrO()yHKIIMOHAJIBHBIN LIEHTP);

— 10 TenedoHy B AIMHUHUCTPAIMHA WM MHOTO()YHKIIMOHATEHOM IICHTPE;

— THCbMEHHO, B TOM YHCII€ TOCPEACTBOM JIJIEKTPOHHON MOYTHI, (aKCHUMUIBHOU
CBSI3H;

— TIOCPEICTBOM pa3MEIIEHUS B OTKPHITON U JOCTYHMHON opMe HHPOpMAIUu:

Ha [lopTasie TOCynapCTBEHHBIX U MYHULIMNAIBHBIX ycnyT (QpyHkuuit) PecnyOnuku
bamkoproctran (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha oQUIMATBHBIX caiiTax AnqmuaucTpanuu https://pokrov-blag.ru/;

— TIOCPEICTBOM pa3MelleHusi WHPOpManuu Ha WH(HOPMAIMOHHBIX CTEHIaX
AJIMUHUCTpAIMK WX MHOTO(YHKIIMOHAILHOTO IIEHTPA.

1.5. MudopmupoBaHue OCyIIECTBISIETCS IO BOIIPOCAM, KacatoUUMCS:

CHI0CcO00B TIOJJa4H 3asIBJICHUS O MPEAOCTABICHUN MYHHUIIUTIATHLHON yCIYTH;

anapecoB AJIMUHHUCTpPAIMU W MHOTOQYHKIIMOHAIBHBIX IIEHTPOB, OOpalicHue B
KOTOpPBIE HEOOXOAMMO /ISl TPEIOCTABIICHUSI MYHUITUTIATBHON YCITYTH;

CIpaBOYHON  wWHpopManmuu O  pabore  AJAMHUHHCTpAIMH  (CTPYKTYPHOTO
noapa3aeneHus: AIMUHUCTPAIINN);

JOKYMEHTOB, HEOOXOMMBIX JIUIS IIPEAOCTABICHUS MyHUITUTIATBHOW YCITYTH;

MOPSIIKA ¥ CPOKOB MPEIOCTABICHUS MyHHUIIUITATBHON YCITyTH;

HOPSIIKA TIOYYSHUS CBEACHHI O XO€ PACCMOTPEHUS 3asBICHUS O TIPEOCTABICHUH
MYHUIIMTIATBHON YCIYTH B O pe3yibTaTax MpeA0CTaBICHUS MYHUIUITAILHOW YCIIYTH;

10 BONpPOCaM TIPEJOCTABJICHHS YCIYT, KOTOpBIC SBISIOTCS HEOOXOIUMBIMH H
00s3aTENbHBIMU /111 TIPEIOCTABICHUS MYHMIIMIIAIIBHON YCIYTH; MOpANIKa JOCYIeOHOro
(BHecyneOHOTO) oOKayioBaHUsl jAcHcTBHM  (Oe31elCcTBUS) JTOJDKHOCTHBIX — JIMI, |
NPUHUMAEMbIX UMU PEIICHUN MTPHU MPEIOCTaBICHIUN MYHULIMITAIbHON YCITYTH.

[Tony4yenue nHpOpMaIIMK 11O BOIIPOCAM MPETOCTABICHUS MYHULIUIIAIBHON YCIyTH U
YCIIyT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMM U 00s3aTE€IbHBIMH JJIS TPEIOCTaBICHUS
MYHUIUTIAIBHON YCIIYTH, OCYIIECTBIAECTCS OECIIaTHO.

1.6. Ilpu yctHOM oOpamienun 3asiBUTENst (JIMYHO WM MO TesieOHY) CHEeHaIuCT
AJIMUHUCTpAINH, MHOTO() YHKIIHOHATIEHOTO LEHTPA, OCYIIECTBIISFOIIUN
KOHCYJIbTUPOBaHWE, MOJAPOOHO M B BEXIWBOU (KOppekTHOH) dopme uHHPOpPMUpPYET
O0OpaTUBIINXCA 110 HHTEPECYIOIIUM BOTIPOCAM.

OTtBer Ha TeneQOHHBIM 3BOHOK JOJDKEH HAayuMHATBCS C UWHGOpPMAIMH O
HAaMMEHOBAaHWU OpraHa, B KOTOPBIH MO3BOHWI 3asBUTENh, (pamMuimu, UMEHHU, OTYECTBA
(mocnegHee — MpU HAIWYWHU) U JOJKHOCTH CHEIUATNCTA, MPHUHSIBIIETO Telie(OHHBIN
3BOHOK.

Ecmu cnemumanuct AJIMHUHHUCTpAIMd HE MOXKET CaMOCTOSTENIBHO [1aTh OTBET,
Tesie)OHHBINA 3BOHOK JOJDKEH OBITh MepeajipecoBaH (IEpPeBe/ieH) Ha IPYroe TOJKHOCTHOE
JUI0 WM K€ OOpaTHBIIEMYCS JIHMITY JODKEH OBITH COOOIIeH TeiaedOHHBIM HOMEp, IO
KOTOPOMY MOXHO Oy/IeT MOIyYuTh HEOOX0AUMYI0 HHPOPMAIIUIO.

Ecnmm moarotoBka otBeTa TpeOyeT MPOAOHKUTEIBHOTO BPEMEHHW, OH Tpejjiaraet
3asBUTEIIO OJIUH U3 CIEAYIOIINX BAPUAHTOB JaIbHEUIINX ACHCTBUM:

U3JI0KHUTh 00palleHrne B MMCbEMEHHOU (hopme;

HA3HAYUTH JPYTroe BpeMs JIJIsl KOHCYJIbTaIUH.

Crnenmanuct AJMWHHCTpAllUA HE BIOpPAaBE OCYMIECTBISITH HWH(POPMUPOBAHUE,
BEIXOJSIIIEE 3a paMKd CTAHJAPTHBIX TPOIEAYP €  YCJIOBHH  TPEIOCTABICHUS
MYHHUITUTIATHGHON YCIIYTH, W BIUSIONICE MPSIMO WM KOCBEHHO HAa MPUHUMAEMOE PeIeHNE.

3



https://pokrov-blag.ru/

[IponomxuTeIbHOCT, MHPOPMUPOBaHUS MO TeiaedOoHYy HE JOJKHA MpeBbimath 10
MUHYT.

NudopmupoBanue ocyiecTBIsIETCS B COOTBETCTBUU ¢ rpad)UKOM IIpUeMa Fpak/IaH.

1.7. Ilo nucbMeHHOMY OOpAIllEHUIO CIEIHATUCT AJMUHUCTPALIMHI, OTBETCTBEHHBIM
32 MpPEeAOCTaBICHUE MYHULMIAIBHON YCIYrd, MOAPOOHO B NHUCBMEHHOH (opme
pa3bsICHSET TpaXJaHUHY CBEACHUS IO BOIpOcaM, yKa3aHHBIM B NyHKTe 1.5
AJIMUHHUCTPATUBHOTO PETJIaMEHTa B MOpsJIKe, ycTaHOBIeHHOM DenepanbHbIM 3aKOHOM OT
2 mas 2006 r. Ne 59-03 «O mnopsiaike paccMOTpeHusi oOparieHu rpaxkaan Poccuiickoit
Oeneparnun» (nanee — OenepanbHbiil 3akoH Ne 59-03).

1.8. Ha PIII'Y pa3memiaercs ciaeayromas HHGOpMaLus:

- HAaMMEHOBaHUE (B TOM YHCJIE KPATKOE) MYHUIIMTIAIBHON YCIYTH;

- HAaMMEHOBaHUE opraHa (OpraHu3allvu), MPeI0CTABISIONIET0 MYHHUITUTIATBHYIO
yeuyry,

— HAMMEHOBAHUS OpPraHOB BJIACTM M  OpraHU3aluii, Y4YacTBYIOIIUX B
PEIOCTABICHUN MYHUIIUITAIBHON YCIIYTH;

- nepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, HEMIOCPEICTBEHHO PETYIUPYIOITUX
PEIOCTABICHUE MYHUIIMNAIBHON YCIYrd, C yKa3aHUEM HMX PEKBU3UTOB M HMCTOYHUKOB
opuIIUAILHOTO  OMyOJHMKOBaHWS (B TOM  YHCJI€  HAaWMMCHOBaHHWE U TEKCT
aJIMUHUCTPATUBHOTO pErjlaMeHTa C YyKa3aHWeM pPEKBU3WUTOB YTBEPJMBIIETO €r0
HOPMATHUBHOT'O TPABOBOTO aKTa M HMCTOYHHMKOB OQUIMAIBHOTO OMYyOJWKOBaHUS JHOO
HAaMMEHOBAaHUE U TEKCT MPOEKTa aIMUHUCTPATUBHOTO PETJIaMEHTA);

- CIOCOOBI MPEOCTABICHUS MYHUIIUIIAILHON YCIyTH;

- OMMCaHUE Pe3yJbTaTa MPeJOCTaBICHNUS MYHUIIUNIATBHON YCIIYTH;

- KaTeropus 3asiBUTEIICH, KOTOPBIM NIPEAOCTABISAETCA MYHHUIIMNIATbHAS YCIYTa;

- CPOK TPENOCTABICHUS MYHULMNAIBHON YCIyTH (B TOM YHCIE C YYETOM
HEOOXOJIMMOCTH OOpallleHus] B MHBIE OpraHbl BJIACTH W OpraHMU3alliH, y4acTBYIOIHE B
NPEAOCTABICHUN YCIYrM) W CPOK BblIauu (HAMpaBIEHUSA) JOKYMEHTOB, SIBISIOLIUXCS
PE3yIABTATOM MPENOCTABICHUSI MyHUIIMIIAJIbHON YCIYTH;

- CPOK, B TE€UEHHE KOTOPOTO 3asBJICHUE O IMPEIOCTABICHUH MYHULUNAIbHOM
YCIYTU JOJDKHO OBITH 3apErUCTPUPOBAHO;

- MaKCUMAaJIbHbI CpPOK OXHMJIAHUS B O4YEpEeNd IpU IMOJaye 3asiBICHUS O
MPEAOCTABICHUY MYHULIMIIAIIBHOW YCIYTH JINYHO;

— OCHOBaHUS [JIi TPUOCTAHOBJIEHUS MPENOCTaBIEHUS JUOO OTKa3za B
MPEAOCTABICHUN MYHULUNAIBHOW YCIYrd (€Ciau BO3MOXHOCTh 3TOr0 IMPEIyCMOTpEHA
3aKOHO/IaTE€JIbCTBOM);

- JOKYMEHTHI, MOJJIeKaIINe 00s3aTEeIbHOMY MPE/ICTABICHUIO 3asIBUTENIEM IS
MOJIYYEHUS] MYHUIIUTIAJIBbHON YCIIYT'H, CIIOCOOBI MOJYYeHUsI ATUX TOKYMEHTOB 3asBUTEIEM
U TOPSNIOK MX MPEICTABICHUS C YKAa3aHHEM YCIYr, B pe3yJibTaTe MpeaOoCTaBICHUS
KOTOPBIX MOT'YT OBITh MOJIyYE€HbI TAKHE TOKYMEHTHI,

- JIOKYMEHTBI, HEOOXOAUMBIE ISl TPEAOCTABICHUS MYHULIUITAIIBHOW YCIIYTH U
HAXOJSIIITUECST B PACIOPSDKCHUH PECIYOTMKAHCKUX OpPraHOB HCIIOMHHUTEIBHOW BIIACTH,
OpraHoB MeECTHOro camoympasieHus PecnyOnuku bamkoprocTaH W OpraHu3aiuii,
YYaCTBYIOIIUX B MPEAOCTABICHUU YCITYTH, KOTOPbIC 3aABUTEIb BOPABE MPEACTABUTH IS
MOJIYYEHHUS YCIYTH MO0 COOCTBEHHOW MHUIIUATUBE, CIIOCOOBI MOTYUYEHUS 3TUX JOKYMEHTOB



3asiBUTEJIEM M TOPSAOK MX TMPEACTABICHUS C YKa3aHHEM YCIYr, B pe3yJbTare
MPEIOCTaBICHUS KOTOPBIX MOT'YT OBITh MTOJIY4€HbI TAKHE IOKYMEHTHI;

- (OopMBbI 3asBICHUI O MNPEJOCTABICHUM MYHULMUIAJIBHON YCIYTH M HMHBIX
JOKYMEHTOB, 3allOJIHEHHE KOTOPBIX 3asgBUTENIEM HEOOXOoAMMO Mg oOpalieHus 3a
MOJIy4YeHMEM MYHULIMIAIILHON YCIYTH B 3JIEKTPOHHOU (popme;

- CBEJEHUSI O  BO3ME3IHOCTH  (0€3BO3ME3IHOCTH)  MPEJOCTABIICHUS
MYHUIMOAIBHOW YCIYTH, NPAaBOBBIX OCHOBAaHUSAX W pa3Mepax IUIaThl, B3MMAaeMON C
3asiBUTENs (€clid yciayra MpeaoCTaBsieTCs Ha BO3ME3JHOM OCHOBE), METOJIMKE pacuera
iaTbl 3a MPEJOCTaBIECHWE MYHULMIAIBHON YCIYIM C YKa3aHMEM HOPMAaTUBHOIO
MIPaBOBOr0 aKTa, KOTOPHIM 3Ta METOAMKA YTBEPKIECHA;

- NOKa3aTeu JOCTYIMHOCTH U KauyeCTBa MYHULIUIIAIbHON YCIYyTH;

- uHpopMaLHs O  BHYTPUBEJOMCTBEHHBIX U  MEXBEJIOMCTBEHHBIX
aIMUHUCTPATUBHBIX  MpOIEAYypax, MOMJEKAIIMX BBINOJHEHUIO AJMUHUCTpanuen
(YIOTHOMOYEHHBIM OpraHoM), B TOM 4Hcle HHPOpMaALUsi O MPOMEXKYTOUYHBIX U
OKOHYATEJIbHBIX CPOKAX TAKUX aJMUHUCTPATUBHBIX MPOLIEAYD;

- CBEJICHUS O JOMYCTUMOCTH (BO3MOXHOCTH) U TMOPSAKE J1OCYIeOHOro
(BHecynneOHOT0) 00XaloBaHMUs peuieHUud W JedcTBui (0e37eicTBUS) AIMUHUCTPAINH,
NPEIOCTABIISIIONIET0 MYHUIIUTAIBHYIO YCIYTY.

Nudopmanus Ha PIII'Y o mopsinke u cpokax MpeaoCTaBlICHUS MYHHUIIMNAIbHON
yCIYyTU Ha OCHOBAaHUU CBEJICHMM, COJAEPIKAIIUXCS B FOCYJAPCTBEHHOW MH(POPMAIIMOHHON
cucteme «PeecTp rocynapcTBEHHbIX WU MYHULMIAIBHBIX ycuyr (pyHkuuid) PecrnyOnuku
Bbamkoproctany», npeocTaBiseTcs 3asiBUTEI0 OECIUIaTHO.

Hoctyn k mHGOpMaluu O CPOKax M MOPSAAKE MPEJOCTAaBICHHMS MYHHUIMIAIbHOU
YCIYTH OCYILECTBISIETCSI 0€3 BBIOJHEHUS 3asgBUTEIEM KaKuUX-JIMOO TpeOoBaHUl, B TOM
yuciae ©0e3 HCMNOIb30BaHMUS IPOTPAMMHOIO O0OECIeYeHHs, YCTaHOBKAa KOTOpPOro Ha
TEXHUYECKUE CPEJICTBA 3asiBUTENS TpeOyeT 3akKIOYEeHUs JIMLIEH3UOHHOIO WM HHOTO
COIVIALLIEHUsI C MpaBooOJIaaTesieM MPOrpaMMHOIO 0OECIEeYeHMsl, NMPEeayCMaTPUBAIOIIErO
B3MMAaHHUE IUIAThI, PETMCTPALMIO WJIM ABTOPHU3ALMIO 3asBUTENS WIHM MPEAOCTABICHUE UM
NEPCOHAIBHBIX JaHHBIX.

1.9. Ha odumuaneHoM caliTe AJIMUHHCTpAllMM HApSAy CO CBEACHUSMH,
yKa3aHHBIMHU B yHKTE 1.8 AIMUHUCTPATUBHOIO PETJaMEHTa, Pa3MEIatOTCs:

- HNOPSAJOK M CHOCOOBI MOAAYN 3asIBIEHUS O MPEJOCTABICHUH MYyHULMIIAJBHON
YCIIyTH;

- HOPSAOK U CHOCOOBI TpEeBAapUTENbHON 3allMCH Ha IOAauy 3asBICHUS O
IIPEIOCTABICHUN MYHULIMIIAIIBHON YCIIyTH;

- UHpOpMAIMs 1O BOMPOCAM IMPEJOCTABICHUS YCIYT, KOTOpBIE SIBISIOTCS
HEOOXOAMMBIMU M 00513aTENbHBIMU AJIS1 IPEIOCTABICHIS MYHUIIUTIAIBHOMN YCIYTH;

- NOPSAJOK MOJY4YEHUs CBEACHUI O XOJI€ pacCMOTPEHMs 3asBICHUS O
[IPEIOCTAaBICHUM MYHULUIIAJBHOM yCIyrM W O pe3yibTaTax MpelOoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

1.10. Ha uHopManMoHHBIX cTeHAAX AJIMHUHHCTPALMHU TMOJJIEKHUT Pa3MEUICHUIO
uHbOopMaIus:

- O MeCTe HaxOoXJIeHHs U rpapuke padoOTbl TOCYIAapCTBEHHBIX U
MYHHUIUOAIbHBIX OPraHOB W OpraHu3aluid, oOpalleHue B KOTOpPbIE HEOOXOOUMO s
MOJIYYEHHS] MyHULIMIIAJIbHOM YCIIYTH, & TAK’K€ MHOTO()YHKIIMOHAIBHBIX IEHTPOB;



— CrpaBOYHbIE TeNe(POHBl CTPYKTYPHBIX TMOJApa3ACICHUN AJIMUHHUCTpALINH,
MPEAOCTABISAIONINX MYHUIUMIAIBHYIO YCIAYry, YYacTBYIOIIMX B TMIPEJOCTaBICHUU
MYHHULUIIAIBHON yCIIYTH;

— aapeca opUIMAIBHOTO CalTa, a TaKXe 3JIEKTPOHHOM MOYTHl U (W) GOPMBI
o0paTHOM CBsI3U AJIMUHUCTpAIUU;

- BpEMs OKHMJIaHUS B OU€pe/Id Ha MPUEM JTOKYMEHTOB U MOJy4YeHUE pe3ysIbTara
MPEJOCTABICHUS ~ MYHUIIMIAIBHOW YCIYTM B COOTBETCTBUM C  TpeOOBaHUSIMU
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- CPOKH MIPEAOCTABICHUS MYHUIIUTIATBLHON yCIyTH;

- 00pa3Iibl 3aM0THEHUS 3asBJICHUS M TIPUIIOAKEHUM K 3asIBJICHUSIM;

- MCYEPIBIBAIOIIUIMA nepeyeHb JIOKYMEHTOB, HEO0OXOIUMBIX TUISt
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

- MCYEPIBIBAIONINNA TEPEUeHbh OCHOBAHUWM JJIsI OTKa3a B MpPUEME JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH;

- MCYEPIBIBAIOIINNA MMEPEUCHh OCHOBAHUH JJIsI IPUOCTAHOBIICHUS WJIM OTKa3a B
PEIOCTABICHUN MYHUIIUTTAIBHON YCIIYTH;

— MOPSIZIOK M CIIOCOOBI TIOIa4M 3asBJICHUS O MPEAOCTABICHUU MYHUIIMTIATLHON
YCIIYTH;

- MOPSIZIOK Y CTIOCOOBI TTOTYyYEHHS Pa3bSICHEHUM IO TIOPSIAKY MPE0CTaBICHUS
MYHUIIUATIAIBHON YCITYTH;

- MOPSIZIOK  TOJYYCHHS] CBEJACHUW O XOJIE PAcCCMOTPEHHUS 3asBICHUS O
OPEAOCTABICHUM MYHUIUIAIBHOW YCIYTM M O pe3ylbTaTax MpefoCTaBICHUS
MYHHULUIAIBHON YCIYTH;

- NOPSIIOK 3alMCH Ha JIMYHBIN MTPUEM K JOJKHOCTHBIM JIMIAM;

- nopsAoK AocyaeOHoro (BHecyaeOHOro) oO)ajaoBaHMs pEUIeHUH, NeWCTBUM
(Oe3meiicTBUS) AOHKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MPEIOCTaBIEHUE MYHHUIIUIAIbHON
YCIIYTH.

1.11. B 3amax oxxumanuss AAMUHUCTPALMM Pa3MENIAlOTCd HOPMATUBHBIC MPABOBbHIC
aKTbl, PETYIHPYIOIIHNE MOPSAOK MPEIOCTABICHUS MYHHUIUMIIAIBHON YCIYTH, B TOM YHCIIE
AJIMUHUCTPATUBHBIN PETIAMEHT, KOTOPhIE MO TPEOOBAHUIO 3asSBUTENS MPEIOCTABIISIOTCS
€My 11 O3HAKOMJICHUS.

1.12. Pa3memenne wuHbOpMAMK O TOPSIKE MPEIOCTABICHHS MYHHUIIUIAIBLHON
yCIIyrd Ha WH(OPMAIIMOHHBIX CTEHJaX B MOMEIICHUH MHOTO(YHKIIMOHAIBHOTO IIEHTpa
OCYLIECTBIISIETCSI B COOTBETCTBUM C  COIJIAIICEHHEM,  3aKJIIOUYEHHBIM  MEXKIY
MHOTO(YHKIIMOHAJBHBIM IIEHTPOM ¥ AJMHHHCTpAllueid C Yy4eToM TpeOOBaHHN K
WH()OPMHUPOBAHUIO, YCTAHOBICHHBIX AJMUHUCTPATHBHBIM PETIIAMEHTOM.

1.13. Uudopmamuss o Xoie pacCMOTPEHHUs 3asBICHHS O MPEJOCTABICHUN
MYHULIMMAIBHOW YCIYTM M O pe3ylibTaTax MPEeJOCTaBICHUS] MYHUIMNAIBHOU YCIyTH
MOXXET OBITh TIOJIydeHa 3asBUTENEM (ero mpejcTaBuTesneM) B «JInuHom kabuHETe» Ha
PIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJPA3ACICHUN AJIMUHUCTPALIMU MPU
oOparieHun 3asBUTENS JTUYHO, IO TEIEPOHY, TOCPEICTBOM IIEKTPOHHOU MOYTHI.

Hopsinok, popma, MmecTo pa3MenIeHUsI U CIOCOOBI
NMOJIyYeHHs CIPaBOYHOH HHpopMauu



1.14. CopaBounas  uHpopmamuss 00  AJMUHUCTpAIMH,  CTPYKTYPHBIX
MO/IPa3/IeNEHUsX, MPEJOCTABIIAIONIMX MYHULUIIAIBHYIO YCIYTY, pa3MeIleHa Ha:

MH(OPMAIMOHHBIX CTEH1aX AJIMUHUCTPALINH;

opuIaIbHOM canTe AIMHUHHUCTpALIUU B MH(OPMAaIIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn MHTepHet https:// pokrov-blag.ru/ (nanee — odunuaibHbINA
cair);

B TIOCyIapCTBEHHOW uWH(OpMaMoHHOW cucrteme «PeecTp rocymapCTBEHHBIX U
MYHUIUOANBHBIX yeayr (pyHkuuii) Pecnyonuku bamkoptocran» u Ha PIIT'Y.

CrnpaBo4HOU siBNIsIeTCA UHPOpMALUs:

0 MecTe HaxoXxAeHUs U rpaduke padoThl AIMHMHHMCTpPALMU, MPEIOCTABIISIOLIETO
MYHUIUNAIBHYIO YCIYTY, TOCYJaPCTBEHHBIX U MYHHUIIMNAIbHBIX OPTaHOB U OpraHU3alINiA,
oOpalieHre B KOTOpble HEOOXOJIUMO JIA MOJYYEHHs] MYHHULIMMIAIBbHOM YCIyTH, a TaKxke
MHOT0(QYHKIMOHATBHBIX LIEHTPOB;

CIpaBOYHble  Tele(OHbl  CTPYKTYPHBIX  TOJpa3feieHudl  AJAMUHUCTpPALMH,
OPEIOCTABISIONMX ~ MYHUIMINAIbHYIO  YCIYry, OpraHu3aluii, Yy4yacTBYIOLUIUX B
NpeI0CTaBICHUU MYHUIIMITAJIbHON YCIyTH;

azpeca AJIEKTPOHHOW mouThl M (WiH) Gopmbl 0OpaTHOM CBA3M AJIMHHHUCTPALINH,
NPEIOCTABISIONIET0 MYHUIIUTAIBHYIO YCIYTY.

II. CtanaapT npeaocTaBjieHUsI MYHMIMIIAJIBHON YCIYTH

HaumMeHoOBaHHE MYHULIIMNIAJIbHOU YCIYTH
2.1. Ilpu3Hanue caloBOTO AOMA KUJIBIM IOMOM M KUJIOTO JIOMa — Ca/IOBBIM JJOMOM.

HanmeHoBaHue opraHa MeCTHOr0 caMOylpaBJieHUs! (OPraHU3aLMHU),
NpeAoCTaABIAIIIEro (11eii) MyHHIUNAIbHYI0 YCJIYTy

2.2. MyHunMnaibHas ycliyra MpeaocTaBisieTcss AJIMUHUCTpAIME CeIbCKOro
nocesicHus: [IOKpOBCKUH CENBbCOBET MYHHUIMIIAIBLHOTO paiioHa braroBemeHckuil paoH
Pecny6nuku bamkoprocTaH.

2.3. B nmnpenmocrtaBieHMM MYHHUIMNAIbHOW  YCIYTrd TNPUHUMAIOT  y4acTHE
MHOTO(QYHKIMOHATIBHBIE IIEHTPHl TPU HATWYUH COOTBETCTBYIOIIETO COIJIAIICHUS O
B3aMOICICTBUH.

[Ipu npenocTaBieHUN MYHULUNAIBHOW YCIyTH AJIMUHUCTPALMS B3aUMOJCHCTBYET
c denepanpHON CIHYKOO0UM TOCYIApCTBEHHOM pErucTpanuu, Kajmactpa W KapTtorpaguu
(manee — Pocpeectp);

denepanbHOM HAIOTOBOM CITYKOO.

2.4. Tlpu npenocTaBiICHUH MYHUIIUTIATLHON YCIYTd AJMUHUCTPAIINH 3aIPEIIaeTCs
TpeOOBaTh OT 3afABUTENSI OCYIIECTBICHUS JECUCTBHUM, B TOM YMCJE COTJIACOBAHMM,
HEOOXOIUMBIX ISl TIONYYCHHUS] MYHHUIIMIMIAIBLHON YCIYTH M CBSI3aHHBIX C OOpaIleHHEM B
VHBIE TOCYAApPCTBEHHBIE OPraHbl M OpPraHM3alvy, 3a WCKIKOYEHHEM IIOJYyYEeHUS YCIIYT,
BKJIFOYCHHBIX B TIEPEUEHb YCIYT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMU U O0S3aTEIHHBIMU
JUISL IPEIOCTABJIEHNS] MyHULIMIIATBHBIX YCIYT.

Onucanue pe3yabrara nNpeaocTaBjIeHUs MYHUIHMIIAIbHON YCJIYTH
2.5. Pe3ynbraTom npenocTaBiICHUSI MYHUITUTIATBHONW YCIIYTH SIBISIETCS:
- pelIeHue O MPU3HAHUU CaJOBOIO JI0MA KUJIBIM JIOMOM;



- pemicHue 00 OTKa3e B IIPU3HAHWHA CaJO0BOTO JJOMaA JKUJIbIM JIOMOM;
- p€ICHUC O IIPU3HAHUHU JKHUJIOTO I0Ma CaJ10BBIM JIOMOM;
- pemicHue 00 OTKa3e B ITPU3HAHWH KXUJIOIro 10Ma CaaOBbIM JTOMOM.

Cpok npenocTaBjieHuss MyYHUIIMTIAJbHOMH YCIYTHd, B TOM YHUCJI€e ¢ Y4eTOM
HEeo0X0IMMOCTH O0palleHNsl B OPraHU3aliu, Y4aCTBYIOILINE B MPeA0CTABIEHHH
MYHUIIUTIAJBHOM YCJIYTU, CPOK NPHUOCTAHOBJIEHHUS MPEI0CTABICHUS MYHULIMNIAIbHOU
yCJIYTH B cjiyuyae, ecJid BO3MOKHOCTH IPUMOCTAHOBJIEHUSI PEeyCMOTpeHA
3aKkoHoAaTebcTBOM Poccuiickoit @enepanun, Pecnydimmkn bamkoprocran, cpok
BbI/Ia4H (HANPaBJIeHHsI) JOKYMEHTOB, SIBJAIOIIMXCHA Pe3yJIbTATOM MpPe0CTABIEeHUS
MYHUIIUNIAJIBHON YCJAYTH

2.6. AIMUHUCTpAIs TPUHUMAET PEIIeHUE O MPU3HAHUU CAJOBOTO JIOMa >KHJIBIM
JIOMOM WJIM JKUJIOTO JIOMa CaJIOBBIM JJOMOM JIN0O 00 OTKa3e B MPU3HAHUU CAJI0OBOTO J0Ma
KUJIBIM JIOMOM WJIM KHUJIOTO JIOMa CaJIOBBIM JOMOM IO pe3yJbTaTaM pPacCMOTPEHUS
COOTBETCTBYIOIIETO 3asBJICHUSI W HWHBIX JOKYMEHTOB, YKa3aHHbBIX B TyHKTEe 2.8
HACTOSIIEr0o AJMUHHUCTPATUBHOTO pErjaMeHTa, He IMO3JHee 4eM uepe3 45 KajleHIapHbIX
JTHEH CO JIHS MOJAa4y 3asBICHUS.

JlaToit moiauu 3asBJICHUS 3asiBUTENS B AJIMUHUCTPALIUIO:

IpU JIMYHOM OOpalieHUH 3asBUTEN B AJMUHUCTPAIMIO — JIEHb IMOJa4d TaKOTO
3asBJICHUS C MPUJIOKEHUEM HAJISKAIUM 00pa3oM 0(hOPMIIEHHBIX IOKYMEHTOB;

IIpU HaIpaBJIEHUM 3arpoca B GopMe IEKTPOHHOTO JOKYMEHTA C MCIOJIb30BAHUEM
PIII'Y — neHb HampaBieHUsS 3asSBUTEIIO DJEKTPOHHOTO COOOIIEHUS O TMOCTYIUICHUU
3asBJICHUS,

npu oOpalieHuH 3asgBUTEIS B MHOTO(YHKIIMOHAIBHBIM IIEHTP — J€Hb Iepenadu
MHOTO(QYHKIIMOHAJILHBIM IIEHTPOM B AJMUHHCTPALMIO 3asBJICHUS C TMPUIIOKCHUEM
HaJyIeXKaImM 00pa3oM opOpMIICHHBIX TOKYMEHTOB.

Pemienrie o mpu3HAHWM CAIOBOTO JIOMa JKUJBIM JOMOM WM JKUJIOTO J0Ma
CaJlOBBIM JOMOM HampaBisieTcsl (BbLIACTCSA) AIMHUHHCTpPAIIUEH 3asSBHUTENIO CIIOCOOOM,
yKa3aHHBIM B 3asBJICHUH, HE MO3/IHEE YeM uepe3 3 pabouux JTHS CO JTHS IMPUHSATHS TaKOTO
pereHus.

HopMaTuBHBIE IPaBOBbIE AKThI, peryJIUPYIONIHE NPeI0CTABICHUE
MYHUIUNIAJIBHON YCJIYTH
2.7. TlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOUIUX MPEIOCTaBICHUE
MYHHUITUTATBHOW YCIYTH (C YKa3aHHEM WX PEKBU3UTOB M HMCTOYHHKOB OQHUIIMAIBHOTO
OIMyOJIMKOBaHUS), pa3MenieH Ha  OQUIMAIBHOM  caiite  AJIMHUHHCTpAIlMd, B
rocyJapcTBeHHOW  WH(opMarmoHHOM  cuctemMe  «PeecTp  rocymapCTBEHHBIX U
MYHHUITUTATBHBIX yeryT (byHknmii) Pecmyonuku bamkoptocran» u Ha PIITY.

HcyepnbiBaromuii nepevyeHb J10KYMEHTOB, HE00X0AMMbIX B COOTBETCTBHHU C
HOPMATHBHBIMHU NPABOBbIMHM AKTAMH Il IPEIOCTABJICHUS MYHULIMIIAJIBHOU YCIAYIH
U YCJIYT, KOTOpPbIe SIBJISIIOTCS HEO0XO0AMMBIMH U 00S13aTeJIbHBIMHU [1JIA
NPeA0CTABJICHU MYHUIMIIAJIbHON YCJIYTH, MOAJIEKAIUX MPeACTABICHUIO
3asiBUTEJIeM, CIIOCOOBI UX MOJIYYEeHHS 3asiBUTEIeM, B TOM YUCJI€ B 3JIeKTPOHHOI
(¢popMe, MOPAAOK UX NMPEACTABICHUS



2.8. B niensx npu3HaHus CaloBOTO JI0Ma >KHIIBIM JIOMOM M KHJIOTO J0Ma — CaJOBbIM
JIOMOM 3asIBUTEIb MIPEJICTABIISCT:

2.8.1. 3asBrneHHe O MPU3HAHUU CAJOBOTO JIOMa >KWJIBIM JOMOM WJIU KWJIOTO JOMa
CaJOBbIM JIOMOM (Hanee — 3asiBieHue) mo (Qopme coriacHo mpwioxkeHuro Ne 1
HAcTOAEMY ATMUHUCTPATUBHOMY PETJIAMEHTY .

B 3agBneHnn ykasbiBaroTcs:

KaJIaCTPOBBI HOMEP CaJOBOTO JOMa WJIH KUJIOTO JIOMa;

KaJaCTPOBBIA HOMEP 3€MEHHOTO y4acTKa, Ha KOTOPOM PACIOJIONKEH CaJOBBIN JOM
WJIH KUJION 10M;

MOYTOBBIN aJIpec 3asBUTEIIS WIH aJIpec FJIECKTPOHHOMN MOUTHI 3asIBUTEIIS;

crnoco0 TOJIydeHHUs peIIeHUs AJMHUHUCTpAllMU: TIOYTOBOE OTIPAaBIECHHUE C
yBEJOMJICHUEM O  BpPYYCHUH, DJEKTPOHHAs  [O4YTa, TMOJy4YeHHE  JIMYHO B
MHOTO()YHKIIMOHAJILHOM IIEHTPE, MOJyUYCHHUE JIMYHO B AJIMUHUCTPAIIUU.

3asBiIEeHUE TPEJCTABISIETCS HEMOCPEJACTBEHHO B  AJMUHHUCTpAIMIO, Yepe3
MHOTO(QYHKIMOHAIBHBIN LIEHTp 1100 uepe3 «JInunbiii kabuner» PIIT'Y.

2.8.2. IlpaBoycTaHaBIMBAIOIIMN JOKYMEHT Ha >KWJIOW JIOM WJIM CaJOBBbIA JOM B
clly4yae, €CJIM MPaBO COOCTBEHHOCTH 3asBUTENS Ha CAJOBBIM JIOM WM JKWJIOH JIOM HE
3aperucTpupoBaHo B EaWHOM rocymapcTBEHHOM peecTpe HEABMKUMOCTU, WIH
HOTApUAJILHO 3aBEPEHHYIO KOIHIO TAKOT'O JIOKYMEHTA.

2.8.3. 3akimroyeHue IO OOCJIEIOBAHHIO TEXHHYECKOTO COCTOSHHS OOBEKTa,
MOATBEPKIAIOIIEEe COOTBETCTBHE CAJOBOr0 JioMa TpPeOOBAaHUSIM K HAJIGKHOCTH U
0€301acCHOCTH, YCTAaHOBJICHHBIM 4acThio 2 ctathd 5, crathsimu 7, 8 u 10 denepanbHOro
3akoHa OoT 30 mekabps 2009 roma Ne 384-D3 «TexHuueckuit periaMmeHT o 0€30MacHOCTH
31aHUA W COOPYXKEHHUI», BBIJAHHOEC WHIUBUAYAIbHBIM MPEANPUHUMATEIIEM WU
IOPUJIMYECKUM JIMIIOM, KOTOPBIEC SIBISIOTCS YJIE€HAMHU CaMOPETYJUPYEMOUW OpraHu3aliy B
00J1acTH MHXXEHEPHBIX U3BICKAHUM (B Cllydae MPU3HAHUS CaJI0BOTO JIOMa YKUJIBIM JOMOM).

2.8.4. B ciygae, eciiv caioBbIi JIOM WIJIM KWJION IOoM OOpeMEHEH MpaBaMu TPEThUX
JIWIL;

HOTapUaJbHO YAOCTOBEPEHHOE COTJIACHE YKa3aHHBIX JIMI[ HA MPU3HAHUE CAJIOBOTO
JIOMa >KWJIBIM JIOMOM HJIM YKUJIOTO IOMa CaJ0BbIM JIOMOM;

corjlacue YyKa3aHHBIX JIMII Ha O0OpabOTKYy MEepPCOHANBHBIX JaHHBIX 110 (opme
coryiacHO TpuiokeHuo Ne 6 k HacTosieMy AJIMUHUCTPATUBHOMY pPErIaMeHTYy .

2.8.5. JIOKyMEHT, NOATBEPKAAIOUIUN IOJTHOMOYMS NPEACTAaBUTENA, B CiIy4yae
oOpamieHusi 3a TOJyYeHHEM MYHUIMNAIBHOW YCIyTH TMpeAcTaBuTens. B kauecTBe
JOKYMEHTA, TMOJATBEPKIAIOLIETO MOJHOMOYHUS HAa OCYUIECTBIEHUE NIEMCTBUH OT UMEHH
3asIBUTENS, MOXKET OBITh MPEACTABIICHA:

a) opopMIICHHAas B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit deneparuum
JIOBEPEHHOCTH (117151 (GU3UIECKUX JTUIT);

0) odopMieHHass B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccmiickoit demeparinm
JIOBEPEHHOCTh, 3aBEpECHHAs MeYaThlo 3asBUTENS (IPU HAJWYUM TI€YaTH) W TOJNHUCAaHHASL
PYKOBOJMUTEIEM 3asSBUTENS WJIM YHOJHOMOYEHHBIM ATHM PYKOBOJMUTEIEM JIUIIOM (715
IOPUINYECKUX JIHIT);

B) KONUS PEIICHHs] O Ha3HAYEHUU WIM 00 M30paHuM JMOO0 MpHKa3a O Ha3HAYEHUU
($U3MYEeCKOro JMia Ha JIOJKHOCTb, B COOTBETCTBUHM C KOTOPBIM Takoe (hU3UYECKOE JIUIIO
o0JiajjaeT MpaBoM JIEUCTBOBATh OT UMEHU 3asBUTEIISI 0€3 TOBEPEHHOCTH.
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2.9. B cnyuae oOpamieHuss 3asBUTENsT B AJIMHHUCTpAIMI0O WIH B
MHOTO(YHKIIMOHAJIbHBIM ~ LEHTP JOKYMEHTbl MPEICTaBISAIOTCS B  NOJJIMHHUKAX
(HOTapHuaIbHO 3aBEPEHHBIX KOMUAX) JUOO B KOMUSX C IPEIAbABICHUEM MOJIUHHUKOB.

2.10. B ciywyae nuyHOro oOpaiieHus B AAMUHUCTPALMIO, MHOTO() YHKIIMOHAIBHBIN
LEHTp 3asiBUTEIb, IPEICTABUTEND (B Cyyae oOpallleHHs 3a NOJyYeHUEM MYHUIMIATIbHON
YCIIYTH TPEACTaBUTENS) MNPEAbIBISET JIOKYMEHT, YAOCTOBEPSIOUIMN €ro JIMYHOCTb,
IIPEyCMOTPEHHBIN 3aKOHOAATENIbCTBOM Poccuiickoilt denepanuu.

HNcyepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH C
HOPMATUBHBIMH NPABOBLIMHM AKTAMH /ISl PEAOCTABJICHUA MYHHUIUNIATbHOMN
YCJIYIH, KOTOPbIe HAXOAATCH B PACIHOPSAKEHUHN IOCYIaAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIPAaBJICHUSA U UHBIX OPraHOB, YYACTBYIOIUMX B MPEAOCTABICHUHA
rOCYAAPCTBEHHbIX WJIM MYHUIMIIAJIBHBIX YCJIYT, H KOTOPbIE 3asiBUTE b BIIPaBe
NMPeACTABUTD, 4 TAKIKE CIIOCOOBI X MOJY4YeHH S 3asIBUTEJIAIMHU, B TOM 4YHCJIE B
3JIECKTPOHHOU (popme, MOPHAAOK UX MPeACTABICHUSA

2.11. Jlns npenocTaBi€HUs] MYHUIUNAIBHONW YCIyrd 3asBUTENIb BIpPABE
CaMOCTOATEIBHO MPEACTABUTH

BBITUCKY M3 EJMHOr0O TOoCyJaapCTBEHHOIO pPeecTpa HEIBMXKMMOCTH 00 OCHOBHBIX
XapaKTePUCTUKAX M 3apPETHUCTPUPOBAHHBIX IpaBaX Ha OOBEKT HEJABMKUMOCTH,
COJZIEPIKAILYIO CBEICHUS O 3apPETMCTPUPOBAHHBIX ITPaBax 3asBUTENS HA CAJOBBIM JOM WJIH
JKUJIOM JIOM

BBIINMMCKY U3 EMHOTO rocy1apCTBEHHOTO peecTpa IOPUANYECKUAX JIHII.

Henpencrapienne ykazaHHOrO JOKYMEHTa HE SIBJISIETCSI OCHOBAHWEM JUUISI OTKa3a B
MPEIOCTABICHUY MYHUIIUIIAIBHON YCIIYTH.

Yka3aHue Ha 3anpeT TpPeOOBaTh OT 3asiIBUTEJIA

2.12. Tlpu npenocTaBlieHUH MYHHUIIMIIANIBHOW YCIYTH 3ampeniaeTcss TpeOoBaTh OT
3asIBUTEIIS:

2.12.1. TlpencraBieHuss JOKYMEHTOB H HWHGOPMAIUM WA OCYIICCTBICHUS
NEUCTBUM, TPENCTABICHWE WM OCYIIECTBICHHUE KOTOPHIX HE MPEeIyCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMH aKTaMH, PETYIUPYIONIMMHU OTHOIICHHS, BO3HUKAIOIIME B
CBSI3M C MPEOCTABICHUEM MYHHUIIUIIAIBHON YCIYTH.

2.12.2. TlpencraBieHus: JOKYMEHTOB U WH(OpMAIUU, KOTOPhIE B COOTBETCTBUU C
HOpPMAaTUBHBIMH TpaBOBbIMU akTamMu Poccuiickoit ®@eneparuun  u  PecmyOnuku
bamkopTocTaH, MYHUIIMITAJLHBIMU TPABOBBIMU aKTaMU HAaXOMASTCS B PACHOPSIKEHUU
OpraHoOB, TMPEIOCTABISAIONIMX MYHULUNAIBHYIO YCIYry, TOCYJAapCTBEHHBIX OpPraHoOB,
OpraHOB MECTHOTO CaMOYMpaBIeHUs M (WJIM) MOABEIOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM ¥ OpraHaM MECTHOIO CaMOYINpaBJI€HUsI OpraHu3alui, Yy4YacTBYIOIIUX B
MPEIOCTABICHUN MYHUIIUTIATBHBIX YCIYT, 32 HCKIIOYCHHEM JOKYMEHTOB, YKa3aHHBIX B
yactu 6 crarbu 7 DenepanpHoro 3akoHa oT 27 wutonsg 2010 roma Ne 210-®@3 «O6
OpraHu3aliy TMPEIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHUIIMIANBHBIX YCIyr» (famee —
®enepanbhbii 3aK0H Ne 210-D3).

2.12.3. TlpencraBieHusi AOKYMEHTOB W uH(OpMaIuu, OTCYTCTBHE U (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh MPHU IEPBOHAYAIBLHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX MJi MPEJOCTaBICHUS MYHULMNAIBHON YCIyru, Ju0O0 B
MPEAOCTaBICHUY MYHUIIMIATBHON YCIYTH, 32 UCKIOUEHUEM CIIEIYIOIIUX CIy4aeB:
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W3MEHEHHE  TpeOOBAaHWU  HOPMATUBHBIX  MPABOBBIX  AKTOB,  KaCAIOIIMXCS
MPEOCTABICHUS MYHUIIMIIAIILHOW YCIIYTH, MOCE MEPBOHAYAILHON TMOAaud 3asiBJICHUS O
MPEeOCTaBICHUY MYHUIIMTIATIBHOW YCITYTH;

Hamuyue OmHUOOK B 3asBJICHUU O MPEJOCTABICHUHM MYHMIIMNAIBLHOM YCIYTH U
JOKYMEHTaX, TMOJAHHBIX 3asBUTENIEM TOCJI€ TEPBOHAYAIBHOTO OTKaza B IMpUEME
JIOKYMEHTOB, HEOOXOJUMBIX Jis MPEJOCTaBICHUS MYHULIMNAIBHON YCIyru, JuOO0 B
MPEOCTABICHUNM MYHUIIUIIAIBHOW YCIYTM W HE BKJIOUCHHBIX B NPEACTABICHHBIN paHee
KOMIUJICKT JOKYMEHTOB;

HUCTEUEHHUE CpOoKa JIEUCTBUS JOKYMEHTOB WJIM HW3MEHEHHE HWH(OpMAIMU MOCie
MEePBOHAYAIBLHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJis MPEIOCTaBICHUS
MYHULIUTAIBHOW YCITYTH, MO0 B MPEAOCTABIECHUNA MYHUIIUTIATLHON YCIIYTH;

BBISIBJICHHE JOKYMEHTAJIBHO TMOATBEPKACHHOTO (pakra (MPU3HAKOB) OLUIMOOYHOTO
WM TIPOTUBOMPABHOTO JEUCTBUS (O€3/1€MCTBUS) JOJDKHOCTHOTO JIMIa AJMUHHUCTPAIINH,
MYHUIIUIIAIBHOTO CIIY>Kallero, paboTHUKa MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pabOTHHKA
OpraHu3aiuu, npeaycMoTpeHHo dacTteio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
®3, mnpu TmEepBOHAYAIBLHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABICHUS! MYHUIIMIAIBHON yCIYTd, JUOO B TPEAOCTABICHUU MYHUIIMIAIBHOU
yCIYTH, O YeM B MHUCHbMEHHOM BHJI€ 3a IMOIIUCHIO PYKOBOAMTENS AJIMUHUCTpAIINH,
PYKOBOJUTEST MHOTO(YHKIITMOHATIBLHOTO IIEHTpa MPU MEPBOHAYAIBLHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsI TPEAOCTABICHUS MYHUIUMAIBHOW YCIyru, Ju00
PYKOBOJUTENSI OpraHW3aIluu, NpeaycMOoTpeHHON udacthio 1.1 crateu 16 DeaepaibHOTO
3akoHa Ne 210-®D3, yBemomusieTcss 3asBUTENb, a TaKXe MNPUHOCATCS W3BUHEHHS 3a
J0CTaBIIEHHbIE HEYT00CTBA.

2.13. Tlpu mnpenocTaBIE€HWHM MYHHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHOH (opme ¢
ucnosib3zoBanueM PIIT'Y 3ampemieHo:

OTKa3blBaThb B IMIpUEME 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUSI MYHULMNAIBHON YCIyrd, B CIydae €ClIM 3alpoc U JOKYMEHTHI,
HEOOXOMMBIE JJI MPEJOCTABICHUS MYHUIIUIATBLHON YCIyTH, MOJAaHbl B COOTBETCTBUU C
uHbopMaIMe O CcpoKax U TMOPSAKE TMPEJOCTABICHUS MYHUIMIAIBHON YCIyTH,
onybnukoBanHo# Ha PIITY;

OTKa3bIBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYIU B CIy4ae, €CJIH 3alpoc U
JOKYMEHTBI, HEOOXOAMMBIC IJis TPEIOCTABICHUS MYHUIIMNAIBHOW YCIyTd, MOAAHBI B
COOTBETCTBHH C WH(pOpMAIMEl 0 CpPOKaX U MOPSAKE MPEJOCTABICHUS MYHHUIIUNATbHON
yciyru, onyonukoBanHou Ha PIITY;

TpeOOBaTh OT 3asBUTENSl COBEPIICHHUS HHBIX JEUCTBHMA, KpOME MPOXOKICHUS
UACHTUDUKANMY U ayTCeHTH(PUKAIMA B COOTBETCTBHH C HOPMATHBHBIMU TPABOBBHIMU
aktamu Poccuiickoint @enepanuu, ykazaHds LEJIH NPUEMa, a TAKXKE NPEIOCTABICHUSA
CBEJICHHI, HEOOXOUMBIX IJIsl pacyeTa JIUTEIbHOCTH BPEMEHHOI'O MHTEpBaJia, KOTOPBIM
HE00X0IMMO 3a0pOHUPOBATH TSI TIPUEMA;

TpeOOBaTh OT 3asBUTEN MPEAOCTABICHUS JOKYMEHTOB, MOATBEPXKIAIOIIUX
BHECEHUE 3asIBUTEJIEM ILIATHI 32 MPEIOCTABICHUE MyHUIIUIIAIbHOW YCIYTH.

HcyepnbiBaoimii nepeyeHb OCHOBAHUH JIJIS 0TKAa3a B IIpUeMe JOKYMEHTOB,
HEeO00XOAUMBIX VISl IPEA0CTABJIEHUS MYHUIIMIIAJILHON YCJIYTH
2.14. OcHoBaHueM [JisI OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABJICHUS] MYHUILIUITAILHOW YCIYTH, SIBIISIETCS HE YCTAaHOBJICHHWE JIMYHOCTH JIMIIA,
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oOpaTHBIIETOCs 3a OKAa3aHUEM YCIYrHM (HENpeabsBICHHUE JAHHBIM JIMLOM JIOKYMEHTa,
YAOCTOBEPSIOIIETO €r0 JINYHOCTh, OTKAa3 [JAaHHOIO JMIA NPEAbSIBUTH JTOKYMEHT,
YIOCTOBEPSIOLIUHI €ro JUYHOCTh), @ TAKXKE HE YCTAHOBJICHUE MOJTHOMOYHUIN NIPEICTaBUTENs
(B cinyyae oOpauieHusi npeicTtaBuTens). B mpueme 3asBieHus M NpUlaraéMbIX K HEMY
JOKYMEHTOB JIOJDKHO OBITh OTKa3aHO HEMOCPEJACTBEHHO B MOMEHT MPEJCTaBICHUS TaKUX
3asBJICHUS U JTOKYMEHTOB.

2.15. 3asBneHue, mogaHHOE B OpME AJIECKTPOHHOTO JOKYMEHTA C MCIOJIb30BAHUEM
PIII'Y, k paccMOTpEHUIO HE MPUHUMACTCA B CIIy4yae HE YCTAHOBJICHUSA MOJIHOMOYMS
npejcTaBuTens (B ciiydae oOpaleHus IpeICTaBUTENs ), a TAKXKE €CIIH:

HEKOPPEKTHOE 3alloJIHEHHE OO0s3aTeNbHBIX IMOJe B (QopMe HMHTEPaKTUBHOTO
3anpoca PIII'Y (oTcyTcTBHE 3amoiMHEHMs, HEJOCTOBEPHOE, HEMOIHOE JIMOO HEMPaBUIbLHOE
3aI0JIHEHHE);

IpEe/ICTaBIIEHUE 3JIEKTPOHHBIX KOMUM (IJIEKTPOHHBIX O0pa3oB) JAOKYMEHTOB, HE
NO3BOJIAIONIMX B TOJHOM OOBEME MPOYMUTATh TEKCT JOKYMEHTa W/MIU paclio3HaTh
PEKBHU3UTHI IOKYMEHTA;

HE COOTBETCTBYIOT JIaHHBIE BiaJelblla KBATU(PUIUPOBAHHOIO cepTU(dUKaTa KIo4a
OPOBEPKU DJEKTPOHHOM TMOANMCU JAaHHBIM 3asBUTENS, YKa3aHHbIM B 3asBIICHUH,
MOJIAaHHOM B AJIEKTPOHHOM dopme ¢ ucnonbzoBanueM PIITY.

HcyepnbiBaroimii nepevyeHb OCHOBAHUH JJISI NIPUOCTAHOBJICHUS UJIM 0TKA3a B
NnpeaocTaBjJieHUd MYHHIUNATBHON yCJayru

2.16. OcHoBaHMi1 711 TPUOCTAHOBJIEHUS MTPEAOCTABICHUS MYHULIMNIATBHON YCIyTH
3aKOHOAATeNILCTBOM Poccuiickon denepanuu HE MPEAYCMOTPEHO.

2.17. Pemenue 06 oTKa3e B MpU3HAHUU CAJOBOIO JIOMA KUIIBIM JOMOM HIIH JKUIIOTO
ZI0Ma CaJOBbIM JOMOM MPUHUMAETCA B CIECAYIOIIHNX CIydasiX:

1) HenpencraBaeHue 3asABUTENIEM JOKYMEHTOB, IPEAYCMOTPEHHBIX MyHKTOM 2.8.1 u
(wm) 2.8.3 HacTosero AAMUHACTPATUBHOTO PETJIAMEHTA;

2) mnocTymieHue B AJIMHUHUCTpALMIO CBEICHHUH, coaepkanuxcsi B EauHoMm
rOCy/IapCTBEHHOM PEECTPe HEJBUKUMOCTH, O 3apPETUCTPUPOBAHHOM IIPaBe COOCTBEHHOCTH
Ha CaJ0BbII JOM WM KUJION JOM JIMIIA, HE SBJISIOLIETOCS 3asBUTEIIEM;

3) mocryrmieHue B AJIMHHHUCTPAIIMIO YBeIOMJIEHHS 00 OTCYyTCTBMM B EnuHOM
rOCYJapCTBEHHOM DPEECTPE HEABUKUMOCTH CBEICHUN O 3apErMCTPUPOBAHHBIX MpaBax Ha
CaJOBBIA JIOM WM JKWIOW JOM, €CIIM NPaBOYCTAHABIMBAKOIIUKA  JIOKYMEHT,
MPElyCMOTPEHHBIM MyHKTOM 2.8.2 HacTosero AIMUHUCTPATUBHOIO perjiaMeHTa, WU
HOTAapUaJIbHO 3aBEPEHHAS KOIMMS TAaKOTO JOKYMEHTa HE ObUIA MPEICTABICHBI 3asIBUTEIIEM.
OTka3 B MpU3HAHUU CAJOBOT0O JOMA JKUIIBIM JOMOM WJIM KHJIOTO JIOMa CaJOBBIM JOMOM
[0 YKa3aHHOMY OCHOBAaHMIO JOIyCKaeTcs B ciydae, ecld AJIMHUHUCTpanus MOcCIie
MOJyYeHUs yBeloMJeHUs 00 oOoTcyTcTBMM B EJIWHOM TOCYAapCTBEHHOM pEecTpe
HEJIBUKMMOCTH CBEJICHUM O 3apErMCTPUPOBAHHBIX MPABaX Ha CaJOBBIM JIOM WJIH KUJIOU
JIOM YBEIOMMJI 3asiBUTENI YKa3aHHbIM B 3asBJICHHUHU CIIOCOOOM O TOJYYEHUU TaKOro
YBEJIOMJICHUS, MPEIJIOKII 3aABUTENIO MPEICTaBUTh MPABOYCTAHABIUBAIOIINM TOKYMEHT,
NPEeTYCMOTPEHHBIA MMYHKTOM 2.8.2 HACTOSIEro AJIMUHHUCTPATUBHOTO PErJIaMEHTa, WU
HOTapHaJIbHO 3aBEPEHHYIO KOMHUIO TAKOTO JOKYMEHTA U HE MOJYYHJI OT 3asiBUTENSI TaKOU
JOKYMEHT WIM TaKyl KOMHUI0O B TeUeHHE 15 KajneHJapHBIX JHEH CO JHS HampaBlICHUS
YBEJIOMJICHHUS O MPEJCTABICHUN MMPAaBOYCTAHABINBAIOIIETO JOKYMEHTA,
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4) HenpencTaBiIeHUE 3aBUTENEM TOKYMEHTA, IPEIyCMOTPEHHOTO ab3aleM BTOPBIM
nmyHKTaMm 2.8.4 HacTosIero AIMHUHUCTPATUBHOIO PErVIAMEHTA, B CIIy4ae €CJIM CaJOBBIN
JIOM WJIM KWJIOH 1OM OOpEMEHEH MpaBaMU TPEThHUX JIMII;

5) pa3mernieHure cagoBOroO JOMa WM >KHIJIOTO JIOMa Ha 3€MEJIbHOM Y4YaCTKE, BHJIbI
Pa3pElICHHOrO0  HCIOJB30BaHUS  KOTOPOrO, YCTAHOBJICHHBIE B  COOTBETCTBHM C
3aKoHoaTesbcTBOM Poccuiickont denepanuu, He NPeIyCMaTPUBAOT TAKOI'O pa3sMEILCHNUS;

6) UCIOJIb30BAHUE KHUIJIOTO JIOMa 3asIBUTEJIEM WJIM MHBIM JIMLIOM B KaueCTBE MECTa
MOCTOSIHHOTO TMPOXKUBaHUS (MPU PACCMOTPEHHUM 3asBJICHUS O NMPU3HAHUU KUIOTO JIoMa
CaJIOBBIM JIOMOM).

Ilepeyens ycuayr, KOTOpbIe ABJISIIOTCS HEOOXOAMMBIMH U 00513aTeJIbHBIMH JIJIsI
NnpeaocTaBIeHuss MYHUIIUTIAJBHOM YCJIYTd, B TOM YHCJIe CBeIeHUs 0 IOKYMEHTe
(1oxymeHTax), BbIIaBaeMOM (BbIIaBae€MbIX) OPraHU3ALMAMHU, YYACTBYOIIMMH B

NnpeaocTaBJIeHUd MYHHIUNATBHON yCJayru

2.18. VYcuyroii HeoOXomuMoW W 00si3aTeNbHOM Uil MPEIOCTaBIICHUS
MYHUIIMIIAIBHOW ~ yCIYTH  SBJISIETCS TOJy4YeHHE 3aKIIOUeHHE 10  O0O0CJIe0BaHUIO
TEXHUYECKOTO COCTOSIHUSI OOBEKTa, IMOATBEPKIAIOIIEEe COOTBETCTBHE CAaJIOBOTO J0Ma
TpeOOBaHUSAM K HAJIC)KHOCTH U OE€30MaCHOCTH, YCTAaHOBJIEHHBIM YacThl0 2 CTaThu 3,
cratesiMu 7, 8 u 10 denepanpHOro 3akoHa «TeXHUYECKUM perJaMeHT O 0e30MacHOCTH
3MaHUN W COOPYXEHWI», BBIIAHHOEC WHAUBUIYAIbHBIM MPEANPUHUMATEIEM WU
IOPUIUYECKUM JIMIIOM, KOTOPBIE SIBJISIOTCS WICHAMH CaMOpPEryJupyeMoil OpraHu3aiu B
00J1acTH MHXXEHEPHBIX U3BICKAHUM (B Ccllydae MPU3HAHUS CaI0BOTO JIOMa KUJIBIM JOMOM).

Iopsinok, pa3Mmep U OCHOBAHUSA B3MMAHMS FOCYIAPCTBEHHON MONIIMHBI WX
HHOM OIIAaThI, B3UMaeMOM 32 NpeJ0CTaBJIeHUEe MYHULMNIAJIbHON YCIAYI'H
2.19. [IpenocraBneHne MyHUITUNIATBHONW YCIYTH OCYIIECTBIISIETCS] O€CIIATHO.

IMopsinok, pa3mep U OCHOBAHHMS B3MMAaHHA MJIATHI 32 MPeI0CTABIEHHE YCIYT,
KOTOPbIE SIBJSIIOTCSI HEOOXOIUMBIMH 1 005132 TeJILHBIMH /IS MPEA0CTABIEHHS
MYHHIIHNIAJIBHOH YCJIYTH, BKJIOYas nHGOPMALHIO 0 METOAHKE pacueTa pa3Mepa
TAKOH IIATHI

2.20. Tlmara 3a mpemocTaBiIEHHUE YCIYT, KOTOpbIE SBISIOTCS HEOOXOIWMBIMH U
00s13aTENBHBIMU IS TIPEJIOCTABIICHUSI MYHUIIMITAILHON YCIYTH, OCYIIECTBISETCS 32 CUET
CPEIICTB 3asIBUTEJIS.

MakcuMAaJIbHBIN CPOK OKUAAHUA B OUepeaH IPHU MoAave 3ampoca o
NpeocTaBJIeHUN MYHUIMNIAJIbHOMN YCIYTd M NIPU MOJYYeHUH pe3yabTaTa
NpeocTaBIeHUs MYHUIIUTIAJIBHOM YCJIYTH

2.21. Tlpmem rpakgaH TNpPU HAJTUMYAA TEXHUYECKOH BO3MOXKHOCTH BEIECTCS C
MIOMOIIBI 3JEKTPOHHOM CHCTEMBI YIIPABJIEHUS OYEPENbI0, MPH 3TOM YUYUTHIBAIOTCS
3asBUTEJIM, OCYIIIECTBUBILNE MPEIBAPUTENbHYIO 3aMUCh N0 Teseony nubo uepes PIITY.

MaxkcumanbHbIA CPOK OKUIAHUS B OYEPEAN HE PEBBIIACT 15 MUHYT.

CpOK H MOPAIOK PErUCTPAIUA 3aIIPpOoCa 3adABUTE/IA 0 IIPEA0CTABJICHHUN
MyHHHI/IHaHbHOﬁ YCIyru, B TOM 4uUcCJi¢ B 3.]IeKTpOHHOI7[ (l)OpMe
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2.22. Bce 3asgBieHUs, B TOM 4YHMCJ€ NMOCTyNuBLIKME ¢ Ucnoib3oBanueMm PIII'Y nubo
MOJAHHbIE Yepe3 MHOIO(PYHKIMOHAJNBHBIA LIEHTP, MPUHATBIE K PaCCMOTPEHUIO
AaMuHUCTpalMel, mojuiekar perucTpauuu B redenue 1 padouero qus.

TpeGoBaHus K noMenIeHUsIM, B KOTOPBIX NMPeI0CTABJIAETCA MYHUIIUNIAJIBHAS yCayra

2.23. MecTomnonoXeHne aJMUHUCTPATUBHBIX 31aHUM, B KOTOPBIX OCYIECTBIISIETCS
npueM 3asBICHUNA U JTOKYMEHTOB, HEOOXOJAUMBIX ISl MPEJOCTABICHUS MYHHUIUTIATbHON
YCIyTH, a TakXe BblJaya pe3yJbTaTOB MYHULMIAIBHON YCIYrd, AOHKHO 00€CIeunBaTh
yIoOCTBO JUIsl TpaKJaH C TOYKHA 3PEHUS MEIIEXOJHOM JOCTYIMHOCTH OT OCTaHOBOK
OOLIECTBEHHOTO TPAHCIOPTA.

B cnywae ecam mMeercs BO3MOXHOCTh OPraHM3allMM CTOSIHKU (TapKOBKH) BO3JIE
31aHust (CTPOCHHMS), B KOTOPOM pa3MEIIeHO MOMEIIEHNEe MprUeMa U BbIJJauyu JJOKYMEHTOB,
OpraHU30BBIBAETCS CTOSIHKA (MapKoOBKa) Uil JIMYHOTO aBTOMOOWJIBHOTO TpaHCHOpTa
3asBureneii ([IpeacraBureneii). 3a Moab30BaHUE CTOSIHKOM (MapKOBKOW) ¢ 3asBUTENEH
(ITlpencraButeneil) muata HE B3UMAETCS.

JInsi MapKOBKM CHEUMAIBHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAJIMIOB HAa CTOSHKE
(mapkxoBke) BbiAeisieTcss He MeHee 10% wMect (HO HE MeEHee OJIHOTO MeECTa) IS
OecrIaTHOM MapKOBKHM TPAHCIIOPTHBIX CPECTB, yrnpasiaseMblx uHBaauaamu I, II rpynm, a
taxoke nHBanuaamu Il rpymnmnsl B nopsiake, ycraHoBiieHHOM [IpaBurensctBom Poccuiickon
deneparuu, ¥ TPAHCIIOPTHBIX CPEJICTB, MEPEBO3AIIUX TAaKUX WHBAIHUAOB W (WJIH) JeTei-
WHBAJIUAO0B. YKa3aHHbIE MECTa JJIsi TAPKOBKU HE JOJKHBI 3aHUMATh UHBIE TPAHCIIOPTHHIE
CpE/CTBa.

B nensix  obecrieueHus OecrpensaTCTBEHHOr0  JOCTyna  3asBUTENeH
(ITpencraButeneii), B TOM 4YHUCJE MEPEABUTAIONIMXCS HAa MHBAIMIHBIX KOJSICKaX, BXOJ B
31aHUE M TOMEIIEHUS, B KOTOPBIX NPEAOCTABISIETCS MYHHIMNAIbHAA YCIyra,
000pyAYyIOTCS TaHAYCaMU, MOPYUHIMHU, TAKTUIBHBIMH (KOHTPACTHBIMH )
OPEenyNpeKJAOIMMUA  3JIEMEHTaMH, WHBIMH  CIEHIUAIBHBIMA  MPUCIOCOOJICHUSIMH,
MO3BOJIIONIUMEU 00€CTIEUnTh OECIPENsITCTBEHHBIN JOCTYII U MEePEBUIKEHNE HHBAIIUIOB, B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin denepanuu O COLMAIBHOM 3alUTE
WUHBAJIA]IOB.

LlenTpanbHbli BXOA B 3AaHHE AJIMUHUCTpAIMH JOJKEH OBITH 00OpYyAOBaH
nH()OPMaIIMOHHON TaOIUYKOM (BBIBECKOI ), coeprkalieid nHPpopMaIiuio:

HaMEHOBAHUE;

MECTOHAXO0XKJICHUE U FOPUINYECKUN aapec;

PEXHUM pabOTHI;

rpaduk npuema;

HOMEpa TeJaedOHOB JIJISl CIIPABOK.

[lomenienusi, B KOTOPBIX MPEIOCTABISIETCS MYHUIUIAIbHAS YCIYyra, JIOJKHBI
COOTBETCTBOBATH CAHUTAPHO-3TTUAEMHUOIOTUUYECKUM MTPAaBUJIaM U HOPMaTHBaM.

[TomenieHust, B KOTOPBIX MPEAOCTABISAETCA MYHUIIMNIATbHAS YCIyra, OCHAIIAIOTC:

MIPOTUBOMOXKAPHON CUCTEMOM U CPEICTBAMM NOKAPOTYIICHUS;

CHUCTEMOM OMOBEUIEHUS O BOSHUKHOBEHUH YPE3BhIUANHON CUTYaINH;

CpPEACTBaMU OKa3aHUs NEPBOM MEIUIMHCKOW MOMOIIIH;

TyaJeTHbIMU KOMHATaMU JJIsl TOCETUTENEH.

3an oxujganus 3asBUTENIe 000OpymyeTcsl CTYJbsIMU, CKaMbsIMU, KOJUYECTBO
KOTOPBIX OMpeaeisieTcs UCXolsd U3 (aKTUYECKOW HArpy3KM M BO3MOXKHOCTEM ISl UX
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pa3MenieHus B MOMEIICHUH, a TakKe MHPOPMAITMOHHBIMU CTEHIAMH.

TexcThl MaTepuanioB, pa3MEIICHHBIX HAa WH(MPOPMAIIMOHHOM CTEHJE, MeYaTaroTCs
YAOOHBIM [IJIsi YTeHUs] MpudTOM, O€3 UCIpaBICHUN, C BBIICICHHEM HauOOJIee BaKHBIX
MECT MOJTY>KUPHBIM IIPUDTOM.

Mecta niist 3anI0JIHEHUS 3asBJICHUNM 00OpYIYIOTCS CTYJIbSIMH, CTOJaMU (CTOHKaMu),
OJIaHKaMH¥ 3asBJICHUHN, TUCbMEHHBIMU IPUHAJICKHOCTSIMU.

Mecra mnpuema 3asBuTeneil 000pynylOTCd HH(POPMALMOHHBIMU TaOJIWYKAMHU
(BBIBECKAMU) C yKa3aHUEM:

HOMEpa KaOMHeTa 1 HAUMEHOBAHUS OT/IENIa;

dbamMuiu, WMEHM U OTdecTBa (MOCIEIHEe — TPU HAJIWYUHU), JTOHKHOCTH
OTBETCTBEHHOTO JIMIIA 33 MPUEM JTOKYMEHTOB;

rpaduka npuema 3asBUTEINEH.

PabGoyee mecTo KaxJa0oro OTBETCTBEHHOTO JHIA 3a MPUEM JOKYMEHTOB, JOJKHO
OBITh O0OPYJIOBAHO TMEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyma K
HEOOXOAUMBIM  MH(MOPMALIMOHHBIM ~ 0a3aM  JaHHBIX, [€YATAIOIIUM YCTPONCTBOM
(IpUHTEPOM) U KOTTUPYIOIIUM YCTPOUCTBOM.

JIuio, OTBETCTBEHHOE 3a TMpPHUEM JOKYMEHTOB, JOJDKHO HMMETh HACTOJIBHYIO
Ta0JIMYKy C yKazaHueM (aMuink, UMEHH, OT4ecTBa (MOCJIEIHEEe - NpPH HAIUYUH) U
JOJIKHOCTH.

[Tpu mpenocTaBiICHUY MYHULIMTIAITBHOW YCIIYTH HHBAIUaM 00€CIICUNBAOTCS :

BO3MOXKHOCTh OECIPENSTCTBEHHOTO JIOCTyINa K 00BEKTY (3/1aHHI0, TIOMEIICHUIO), B
KOTOPOM MPEOCTABISETCS MYHHUIIUTIANbHAS YCIyTa;

BO3MOXHOCTb CaMOCTOSATENILHOTO TEPEBIKEHUS IO TEPPUTOPHH, HA KOTOPOU
PacCIoONIOKEHBl 3/IaHMSI M TIOMEIIEHHs, B KOTOPBIX NPEIOCTABISIETCS MYyHHUIUMTNATbHAS
ycllyra, a Takke BXOJla B TaKhue€ OOBEKThl M BBIXOJA U3 HUX, MOCATKU B TPAHCIOPTHOE
CPEIICTBO U BBICAJIKU M3 HEr0, B TOM YHCIIE C UCIIOJIb30BAHUE KPECIa-KOJSCKU;

COIPOBOK/ICHUE WHBAJIUI0B, UMEIOIIUX CTOUKHE PACCTPOMCTBA (DYHKIIMH 3pEHUS U
CaMOCTOSITEIILHOTO TIEPEIBUXKEHNUS,

HaJuIe)Kaliee  pa3MeleHue  oOOpyloBaHMS W HOCHUTeNed  WHGOpMAaIIUH,
HEOOXOUMBIX i oOecreueHuss OECTpernsITCTBEHHOTO JOCTYNa WHBAJIUAOB 3/IaHUAM U
MOMEIIIEHUSIM, B KOTOPBIX NMPEOCTABISAECTCS MyHUIIUITATIbHAS YCIYTa, U K MYHUIIUTIATbHON
yCIIyTe C y4€TOM OTpaHUYCHHUM MX KUZHEIEATeIbHOCTH;

nyOnupoBaHWe HEOOXOAWMON JUIsi WHBAJWAOB 3BYKOBOW W 3pUTEIBHOMU
uH(bOopMaIK, a TaK)Ke HAJIMHUCEH, 3HAKOB M MHOM TEKCTOBOM U Tpaduueckoit nHpopmauu
3HAKaMU, BHITIOJTHEHHBIMH pelbe(hHO-TOUCYHBIM MmpudTOM bpaiins;

JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPAOTIEPEBOIINKA;

JIOTYCK COOAKHU-TIPOBOJIHUKA Ha OOBEKTHI (3[1aHUSA, TOMEIIEHHUs), B KOTOPBIX
MPEAOCTABISAIOTCS YCIYTH;

OKa3aHWE WHBAJMAM MOMOIIM B MPEOOJICHUN 0aphepoB, MEMIAIONINX MOIYYCHUIO
MMH YCIYT HapaBHE C APYTUMHU JUIAMHU.

IToxa3aTesiM JOCTYIMHOCTH M KA4eCTBA rOCyIaAPCTBEHHOM YCIAYI'H
2.24. OCHOBHBIMHU TTOKa3aTeJIIMH JOCTYITHOCTH IPEIOCTABICHHUS MYHHUIIAITAJBHON
YCITYTH SIBJISIFOTCS :
2.24.1. PacronoxxeHue IIOMCIICHHH, IpeaHa3HAYCHHBIX IS IPEIOCTaBICHUS
MYHUIIMNIAJTBHON YCIIYTH, B 30HE JJOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpassiM,
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B IIpeieliax MeleX0IHON JOCTYIHOCTHU JUIsl 3asBUTEIEH.

2.24.2. Hanuuue MoNHOMW M MOHATHOM MH(OpMaLUU O MOPSAIKE, CPOKAX U XOAE
MPEIOCTaBICHUS! MYHULMIAIBHON YCIYIM B MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTsix oOuiero mojb3oBaHus (B ToM uucie B cetu «MHTepHET»), cpeicTBax MaccoBOM
uH(pOpMaIIH.

2.24.3. Bo3MOXHOCTb  BbIOOpa  3asBuTeiaeM  QopMmbl  oOpaleHus  3a
MPEeIOCTaBICHUEM MYHULIUIIAIBHON YCIYTH HEMOCPEICTBEHHO B AJIMUHUCTpPAIUIO MO0 B
dopMe  BIEKTPOHHBIX JOKYMEHTOB ¢ wucnoib3oBanueM PIII'Y, nubo uepes
MHOTO()YHKIIMOHAJBHBIN LIEHTP.

2.24.4. Bo3MOXKHOCTh MOJYyYEHHUs 3asBUTENIEM YBEAOMJIEHUH O NPEIOCTaBICHUU
MYHULMIIAIIBHOMN yCIIyry ¢ nomouisro PIITY.

2.24.5. B0O3MOXHOCTb TMOJy4YeHUss HUHOpMauu O XOJ€ MpeAoCTaBICHUs
MYHUIIMIQIBHOM  yCIyIM, B TOM 4YHCJIE C MCHOJb30BaHHEM WH(GOPMAIIMOHHO-
KOMMYHUKaIIMOHHBIX TEXHOJOTUH.

2.25. OCHOBHBIMM TOKa3aTeIsIMU KadecTBa MPEJOCTaBICHUS MYHUIMIATIbHON
YCIIYTU SBJISIFOTCS:

2.25.1. CBOEBpPEMEHHOCTb  MPEIOCTABJICHUS  MYHUIMIAIBHOM  yCIyrM B
COOTBETCTBMM CO CTaHJIAPTOM €€ TPEIOCTaBICHUs, YCTAHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.25.2. MuHUMaIbHO BO3MOXKHOE KOJMYECTBO B3aMMOJCHCTBUN TIpa’kJaHWHA C
JOJIKHOCTHBIMU JIMIIAMH, YYaCTBYIOUIUMU B MPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH.

2.25.3. OtcyrcTBHe OOOCHOBaHHBIX KajmoO Ha jeiictBus (Oe3aelcTBHE)
COTPYIHHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOILIEHUE K 3aIBUTEIISIM.

2.25.4. OtcyTrcTBHE  HapylIEHUH  YCTaHOBJIEHHBIX CpPOKOB B  Ipoliecce
pEJOCTAaBICHUS] MYHUIIUIIAIBHON YCIYTH.

2.25.5. OrcyrcTBUe 3asBiIeHWNA 00 OCHAapuBaHMM  pEIICHUN, JICHCTBUMN
(Oe3nelicTBUS) AIMUHUCTPALIUK, €T0 JTOJDKHOCTHBIX JIML, IPUHUMAEMBIX (COBEPIIECHHBIX)
Opy TNPEeAOCTaBICHUM MYHULMINAIBHOM YCIYI'M, MO MTOraM pPAacCMOTPEHUS KOTOPBIX
BBIHECEHBI pEIIeHUsT 00 YJOBJIETBOPEHUM (YACTUYHOM YJOBJIETBOPEHHH) TpeOOBaHMI
3asBUTEJICH.

HNHuble TpedoBaHMsl, B TOM 4YHCJIe YYUTHIBAKIIHME 0COOCHHOCTH MPEA0CTABICHUS
MYHUIUNIAJbHOM YCJIYTH B MHOTOQYHKIIHOHAJIbHBIX IIEHTPAX MPeI0CTABICHUSA
roCy1apCTBEHHbIX 1 MYHUIIHUIIAJIBHBIX YCJIYT, 0COO€HHOCTH NMPeA0CTABICHUS
MYHUIUNIAJbHOM YCJIYTH M0 3KCTEPPUTOPHAIBHOMY NIPHUHIMILY U 0COOEHHOCTH
NpeA0CTABJICHUA MYHUIMIIAJIbHON YCJIYTH B 3JIEKTPOHHO dopme

2.26. [TlpenocraBieHne MYHHUIMMAIBHOW YCIYTH IO 3KCTEPPUTOPHATHBHOMY
MPUHIIUITY HE OCYLIECTBIISETCS.

2.27. 3asBUTEISIM O0CCIIEYNUBACTCS BO3MOXKHOCTH IIPEJCTABICHHS 3asBICHUS M
MPUJIAraeMbIX JOKYMEHTOB B ()OpME IIEKTPOHHBIX TOKYMEHTOB.

[Tpu mogave pu3nyecKuM JTUIIOM YKa3aHHBIX YBEIOMIICHHWN B 3JIEKTPOHHOU (hopme
nocpenctsom PIIT'Y mcnosnb3yercs mpocTast 3AEKTPOHHAS MMOJANKCH NPU YCIIOBUU, YTO MPH
BbIJJaYe KJIIOYa TMPOCTOM BJIEKTPOHHOW MOAMHCU JIMYHOCTH (DU3UYECKOro JUIa
YCTaHOBJIEHA IIPU JIMYHOM mOpueMe. B MHOM ciiyyae yBEIOMIICHUS W TIpUJIaracMble
JIOKYMEHTBI MOT'YT OBITh IIPEACTaBIEHbI ¢ Ucnonb3oBanueM PIII'Y B ¢popme 31eKTpOHHBIX
JOKYMEHTOB, TOJNHUCAHHBIX JJEKTPOHHOM IOAIKUCHIO, BHUJ KOTOPOM MPEIyCMOTPEH
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3aKOHOJaTesbCTBOM Poccuiickon @enepauuu, NMpU 3TOM JOKYMEHT, YAOCTOBEPSIOLIUN
JUYHOCTH 3asiBUTES, HE TpeOyeTcsl.

[Ipy nomade MOPUAMYECKUM JIMIOM YBEIOMIIEHMM B 3JIEKTPOHHOU (dopme
nocpeactsom PIII'Y ucrnionb3yercs ycuneHHas KBaJIULMPOBAHHAS JIEKTPOHHAS TOIIIUCH.

I11. CocTaB, mociie10BaTeIbHOCTH U CPOKH BHINOJTHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K MOPSIAKY UX BHITIOJTHEHHS], B TOM YHCJIe 0COOeHHOCTH
BBINIOJTHEHUS AIMUHUCTPATHUBHBIX MPOLEAYP B JIeKTPOHHOI (hopMe, a TaKKe

0CO0EHHOCTH BBITIOJTHEHHSI AIMUHUCTPATHBHBIX NPoIEeyp B
MHOTOQYHKIHOHAJIBbHBIX HEHTPaX

HcuepnpiBaommii nepevyeHb aAMUHUCTPATUBHBIX MPOLETYP

3.1. IlpenocraBieHue MYHULMNANbHOM YCIYTH BKJIKOYAET B ceOsl Cieayrolue
aJMUHUCTPATHUBHBIE MTPOLIETYPHI:

npueM (MOJydeHUe) M PErucTpanus 3asBIEHUS U JOKYMEHTOB (MHGMOpMaiun),
HEOOXOIMMBIX JIJIsl IPEIOCTaBICHUS MyHUIUNIATBHOU YCIYTH;

dbopMHUpOBaHME U HANpPABICHHE MEXBEIOMCTBEHHBIX 3alpOCOB B  OpraHbl
(opranuzaium), y4acTBYIOIIME B MPEIOCTABICHUN MYHULIMITAIbHON YCIYTH;

o0paboTka JOKyMEHTOB (MH(pOpMAaIK), HEOOXOIUMBIX IS MPeaoCTaBICHUS
MYHUIIUTAIBHON YCIIYTH, MMOJATOTOBKA U MPUHSATHE PEIICHMUS,

BbI/1aua (HampaBlICHHUE) 3asIBUTENIO PE3yJIbTaTa MyHUIIUTIATBHOW YCITYTH.

IIpuem (mosyyeHune) U perucTpanus 3asiBJieHUsI U JIOKYyMeHTOB (MHpopmanum),
HEeO0OXOMMBIX /ISl PeI0CTABJIEHUS MYHHIMNIAJBHON yCIayru

3.2. IlpueM u peructpanus 3asBJICHUS O MPEAOCTABICHUU MYHUIIUTIATBHOU YCIYTH
U JOKyMEHTOB, HEOOXOIWMBIX I MPEJOCTABICHUS MYHUIUMNAIBHOW YyCIyru, Npu
JUYHOM OOpalleHuH.

3.2.1. OcHoBanueM [Jid Hayajga aJIMHHUCTPATHUBHOW MPOLEAYPHl SABISETCS
MOJIYYeHHUE CIEIUATUCTOM AJIMUHHCTPAIlUM, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB,
(mamee — COTPYAHMK, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB), OT 3asiBUTEJISI MPU JINYHOM
oOpalieHuy 3asBJICHUS O NPEIOCTABICHUM MYHMIIMITAJIBHONW YCIYTHM W TMpUilaraeMblX
HEOOXOMUMBIX JUISI TPEAOCTABICHUS MYHUIIMMAIBHOW YCIYyTd JIOKYMEHTOB, 3a
UCKITIOUEHUEM JIOKYMEHTOB, KOTOpBIE 3asBUTENb BIPaBE MPEICTABUTH MO COOCTBEHHOU
WHULIMATUBE MW  KOTOpPbIE TMPEJOCTABIAIOTCA B  TMOPAIKE  MEXBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOICHCTBUS (1aniee — mpuilaraeMbie HEOOXOMMbIC TOKYMEHTHI).

3.2.2. IIpu npeabsBICHUU 3asBUTENEM JOKYMEHTAa, YIOCTOBEPSIOIIETO JUYHOCTD,
COTPYAHUK, OTBETCTBEHHBI 3a MPUEM JOKYMEHTOB, TPOBEPSIET CPOK IEUCTBUS TOKYMEHTA
U COOTBETCTBHE JAHHBIX JOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTh, IAHHBIM, YKa3aHHBIM
B 3asBJICHUM O MPEIOCTABICHUN MYHHUIIUTIAIBHON YCIYTH U MPHIATaeMbIX HEOOXOAMMBIX
JOKyMEHTaX.

B cnyuae oOpamieHusi npencTaBUTENss COTPYAHUK, OTBETCTBEHHBIM 3a MpHEM
JOKYMEHTOB, YCTAHABIMBAET €r0 MOJTHOMOYHUSI.

3.2.3. Ecmu npu mnpueMe [AOKYMEHTOB HE YCTAHOBIEHA JWUYHOCTH JIMIIA,
oOpaTuBILIETrOCs 3a TMOJYYEHUEM MYHULIMNATBHOW YCIyTH, B TOM YHUCJE 3asBUTEIb HE
NpeAbSBUI JOKYMEHT, YAOCTOBEPSIOIUNA €r0 JUMYHOCTb, UM OTKA3aJCsl €ro MpelbIBUTD,
a B cliyyae oOpalleHUsl MPEeACTaBUTENST — HE MPEAbSBUI JOKYMEHT, MOJTBEPKIAIOIINI
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MOJITHOMOYHUS TPEACTABUTEINISI, B TMPUEME 3asiBICHUS M JOKYMEHTOB OTKa3bIBaCTCA
HEMOCPEJCTBEHHO B MOMEHT MPEACTABICHUS TAKUX 3asiBJICHUS U JIOKYMEHTOB.

3.2.4. B ciy4ae BBISIBIICHHS TIPU MPOBEICHUH MPOBEPKU JOKYMEHTOB OCHOBaHMI
JUIS OTKa3a B MPEAOCTABICHUM MYHULMMNAIBHON YCIYTM COTPYAHUK, OTBETCTBEHHBIM 3a
MpueM JOKYMEHTOB, 0053aH COOOLIUTH 00 3TOM 3asiBUTENIO M JaTh Pa3bsICHEHUS O
croco0ax yCTpaHEeHUs YKa3aHHbIX HEJOCTATKOB, B YACTHOCTH:

1) mpenioxXuTh 3asgBUTENIO MPEpPBaTh MOJa4y JOKYMEHTOB W Pa3bICHUTH, YTO Ha
OCHOBAHUU MPEJCTABISIEMBIX 3asIBUTEIEM IOKYMEHTOB AJIMUHUCTPALIMS IPUMET PEILICHHE
00 OTKa3e B MPeIOCTABICHUH MYHUITUTIATLHON YCIIYTH;

2) ecnu 3asBUTENb, HECMOTPS Ha JaHHBIE €MY Pa3bsICHEHHS, OTKAXKETCS MpepBaTh
nojavyy JOKYMEHTOB, NPHUHSATH B YCTAHOBJIECHHOM AJIMUHUCTPATUBHBIM DPETJIAMEHTOM
MOPSI/IKE 3asIBJICHUE O MPEAOCTABICHUN MYHUIIMTIAIBLHOW YCIYTH U UHBIE IOKYMEHTHI,

3) mpoCcTaBUTh B pACNHCKE B TMOJYyYEHUH JOKYMEHTOB OTMETKY O TOM, 4YTO
3aSBUTENII0 JaHbl Pa3bACHEHUS O TOM, YTO HMEIOTCS OCHOBaHMS JUIsl OTKa3a B
PEIOCTABICHUN MYHULIUTTAIIBHOW YCITYTH.

3.2.5. Eciu mnpeacTaBieHHbIE BMECTE C OpUTHMHAJIaMU KOMHHU JOKYMEHTOB
HOTApUAJIPHO HE 3aBepeHbl (M HX HOTApPHAIBHOE 3aBEPEHHE HE MPETyCMOTPEHO
3aKOHOAAaTeNIbcTBOM Poccuiickoit dexnepariuu), COTPYIHHUK, OTBETCTBCHHBIM 3a MpHEM
JIOKYMEHTOB, CPAaBHUB KOIUHM JOKYMEHTOB C WX OPUTMHAJIAMH, BBINOJIHSAET HA TaKUX
KOIMUAX HAAMUCh 00 HMX COOTBETCTBMU OpHUTHHAIAM, 3aBEPseT CBOCH MOJIMUCHIO C
yKazaHueMm (paMWInd U UHUITUAJIOB.

3.2.6. B cnyyae OTCYTCTBUSA YyCTaHOBJIEHHBIX TIyHKTOM 2.14 Hacrosiiero
AIMUHHCTPATUBHOTO pErjaMeHTa OCHOBAaHMM Uil OTKa3a B IpUEME JOKYMEHTOB
CIEUUAIIMCT, OTBETCTBEHHBIM 3a NPUEM JIOKYMEHTOB, OCYIIECTBIISIET PErUCTPALUIO
3asiBJICHHS] B JKypHaJe PErUCTpaliy MOCTYNHUBIIMX JTOKYMEHTOB W/WJIM B 3JEKTPOHHOU
0a3e MaHHBIX 0 YUYEeTy NOoKyMeHTOB (masee — COJI).

CrenuanucTt, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB, O(OpPMIISIET U BBIJAET
3asIBUTEIIIO PACIIUCKY O MPUEME JOKYMEHTOB Ha MPEIOCTABICHHE MYHULUIIAIIBHOW YCIyTH
1o gopme cornacHo npuiaokeHuto Ne 2 Kk HacTosAmeMy AAMUHUCTPATUBHOMY PETJIAMEHTY.

I[lo oxoHYaHWMM TpUeMa CHEIUATUCT, OTBETCTBEHHBIM 3a MpPUEM JIOKYMEHTOB,
dopmupyet neno Ha OyMa)XHbIX HOCHUTENSIX U3 TeX JOKYMEHTOB, KOTOPbIE MPECTaBICHBI
3asBUTEJIEM B OpUTMHANIE (KOMMSAX) M HE IMOJJIeXaT BO3BpATY 3asBUTENIO0 B JIEHb
oOpamieHusi, ¥ TEpelaeT €ro CHenUualnucTy AJIMUHHUCTpAIlMU, OTBETCTBEHHOMY 3a
MPEAOCTABICHUE MYHULIMIIAIBHOM YCIIyTH (J1aJie€ — OTBETCTBEHHBIN CIIELIMAIIUCT).

3.2.7. MakcumaibHbIil CpPOK NIpUEMA U PErUCTpAIlMU JOKYMEHTOB HE MOKET
npeBbimaTh 30 MUHYT.

PesynpTaToM amMUHHCTPATUBHON TPOIEAYpHI SBISETCS (GOPMUPOBAHHUE JET U UX
nepegaya OTBETCTBEHHOMY CHEIMATUCTy, a IMpPU HaJWYUU OCHOBAaHUW [l OTKa3a B
MpueMe JIOKYMEHTOB, HEOOXOAUMBIX Jisi MPEIOCTABICHUS MYHUIUMNAIbHOW YCIyTd, —
OTKa3 B TMpHEME JTOKYMEHTOB, HEOOXOMMMBIX IS TPEIOCTaBICHUS MYHHUIIUIATbHON
YCIIYTH.

CrocoboMm (ukcanuu SBISETCS BHECEHHE 3allMCH O TPUEME W PEruCTpalvu
3asIBJICHUS B CUCTEMY JEJIOMPOU3BOACTBA AJIMUHUCTpPAIUU.

3.3. [Ipuem u peructpauus 3asBICHUS O MPEAOCTABICHUN MYHUIIMNAIBHOW YCIyTU
U JIOKYMEHTOB, HEOOXOJIUMBIX [IJIi MPEIOCTABICHHUS MYHULMOAIBHON YCIYrd, MpH
oOpallleHUH 3asBUTENS] B MHOTO() YHKIIMOHAIBHBINA LIEHTP.
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3.3.1. OcHoBaHmeM M1 Hadaja aJMHUHHCTPATUBHOM NPOLEAYPHI SBIAETCA
MOJIyYEHNE CIELUAJINCTOM, OTBETCTBEHHBIM 3a NPHUEM JOKYMEHTOB,  3asBICHUA U
JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEIOCTaBICHHMS MYHULMIAIBHOM YCIyrd, B BHUJE
3asiBKM Ha TMOJIyYEHHE MYHHUIMNAIbHONW YCIAYTM C MPUKPEIJIEHHBIMH 3IIEKTPOHHBIMU
o0Opa3zaMM JOKyMEHTOB Yepe3 TOUKY MHTErpaIiHu.

[Ipuem oT 3asgBUTENs 3asBICHUS W  JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS ~ MYHHULMNAIBHOM  YCIyI'M,  OCYLIECTBISIETCS  CHELHAIMCTAMHU
MHOTO(YHKIIMOHAJBHOTO LIEHTpa B TMOPSJAKE, MPEAyCMOTPEHHOM paszaenom VI
HACTOAIIEro AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.2. CnenuanucToM, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, OCYILIECTBIISIETCSA

eXelHEeBHas 3arpy3ka 3asBOK (B Hayaje MEepBOM M BTOPOW MOJOBUHBI paboyero
JTHS1), TIOCTYNHUBIINX HA TOUKY UHTETPAIINH;

OpOBEpKa KayecTBa, MOJHOTHI U COOTBETCTBHSI TPEOOBAHMUSIM 3aKOHOJIATEIHCTBA
HAIPaBJICHHBIX JIOKYMEHTOB (MX 3JIEKTPOHHBIX 00pa30OB), yKa3aHHBIX B 3asBJICHUU Ha
IPEAOCTABICHUE MYHULIUITAIIBHOW YCIIYTH;

perucTpanus 3asBJICHUS B )KypHaJle pErUCTPalliU MOCTYNMUBIIMX IOKYMEHTOB W/UIU
B DJICKTPOHHOM 0a3e TaHHBIX MO YUYEeTy NoKyMeHTOB (nanee — COJI);

nepeaaya 3asBJICHUA U MPUIAraeéMbIX JTOKYMEHTOB CHEUHUAINUCTY AJIMUHUCTpALUU,
OTBETCTBEHHOMY 3a MPEAOCTABIEHUE MYHULIMTIAIBHON YCIYTH.

3.3.3. B cinyuae BbISIBJICHUSI OCHOBAHUM OTKa3a B IPUEME IOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.14 Hacrosiuero AAMUHUCTPATUBHOTO PErIaMeHTa, COTPYIHUK, OTBETCTBEHHbBIN
3a MPUEM JIOKYMEHTOB BO3BpAIlacT 3asBUTEINIIO 3asBJICHHE W TPUJIAra€Mbl€ JTOKYMEHTHI
0e3 pacCMOTpeHUs C yKa3aHWEM MIPUYHMH BO3BpaTa.

3.3.4. MakcumanbpHbIil CpPOK IpUEMa M PETUCTPALUUA JIOKYMEHTOB HE MOXKET
npeBbiaTh 1 pabodero JHS C MOMEHTa TOCTYIUICHHS 3asBIEHUS M IpUJIaraeMbxX
JOKYMEHTOB OT MHOTO( YHKIIHOHAIBHOTO IIEHTpA.

Pe3ynpTaToM aIMMHHMCTPATUBHON TpPOLEAYpHI sBIsETCS (GOpPMHpPOBAHUE ACN U UX
nepegaya OTBETCTBEHHOMY CIICIIMAIMCTY, a IMpPU HAJIWYUM OCHOBAaHWM 1Ji1 OTKa3za B
npueMe JTOKYMEHTOB, HEOOXOMUMBIX [JIsi MPENOCTaBICHUS MYHHUIIMITAIBHOW YCIYyTH, —
OTKa3 B TIpHUEME€ U BO3BpaT JOKYMEHTOB, HEOOXOMMMBIX [JIsi TMPEJOCTABICHUS
MYHHIANAJIbHON YCIIYTH.

CnocoboM (ukcaruu SBISETCS BHECEHHE 3allMCH O TMPUEME U PETUCTPALUH
3asBJICHUS B CUCTEMY JI€JIONPOU3BOACTBA AIMUHUCTPALIUU.

3.4. IIpueM u peructpauus 3asBICHUS O MPEIOCTABICHUA MYHULIMIAIBHON YCIyTH
U JIOKYMEHTOB, HEOOXOAUMBIX JIs TMPEJOCTaBICHUS MYHHUIIMMAIBHOW  YCIyTH,
noctynuBux nocpeacrsom PIITY.

3.4.1. OcHoBaHKEM AJIs1 HAYaia aIMUHUCTPATUBHON MPOLEAYPHI SBISIETCS MPOBEPKA
nocpeacreom  PIII'Y  3asBneHuss O NPEeaOCTaBICHMM MYHULHMNAIBHOW YCIYTM H
MpUJIaraeMbIX JOKYMEHTOB, HAIPABIECHHBIX B (DOPME IIIEKTPOHHBIX JOKYMEHTOB.

3.4.2. 3agBienne B (HopMe AIEKTPOHHOTO JOKYMEHTA, TOCTYMHUBIIEE MOCPEICTBOM
PIII'Y noanexuT peructpalvu B A€Hb MOCTYIUIEHUSI B AZIMUHUCTPALIHIO.

3asBneHue B (popMe 3JIEKTPOHHOIO JOKYMEHTa, nmocrynusiiee nocpeactsom PIITY
B HepaOOuMi WM MpPa3JHUYHBIN JI€Hb, MOMJICKUT PETUCTpPAllMUd B CIEAYIONIUN 332 HUM
MepBbIi paboUnil J1EHb.

3.43. Ilpuem wu peructpauuss 3asBICHUS W NPUIATa€MbIX JOKYMEHTOB
OCYIIECTBIISIETCS B TIOPSAJIKE, YKa3aHHOM B TTyHKTE 3.8.4 HacTosAmero AJIMHUHUCTPATUBHOTO
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periaameHTa.

3.4.4. B ciydae BBISBICHHS OCHOBaHUM OTKa3a B IPUEME TOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.15 HacTosmero AZMUHUCTPATUBHOTO PETIaMEHTa, COTPYIHUK, OTBETCTBEHHBIN
3a TpUeM JOKYMEHTOB, BO3BpAaIllaeT 3asBUTENI0 JOKYMEHTHl 0€3 pacCMOTPEHHUs C
YKa3aHUEM NPUYMH BO3BpATa.

3.4.5. MakcuMalbHbIi CPOK MpUEMa U PETUCTPALMM JTOKYMEHTOB HE MOXKET
npeBbliaTh 1 paboyero HA C MOMEHTAa MOCTYIUICHUS 3asBJIICHUS W MpPUJIAraeMbIX
NOKYMEHTOB nocpenctsoM PIIT'Y.

Pe3ynpTaToM aJIMUHHUCTPATUBHON MpPOUEAYPHI SBIsETCS (GOPMHUPOBAHUE JET U UX
nepenadya OTBETCTBEHHOMY CIELMAIUCTy, a MpPU HAJIMYMM OCHOBAaHUM /i1 OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIMUMBIX HJisi MPEAOCTAaBIECHUS MYHUIUMNAIbHOW YCIYru, —
OTKa3 B TpHUEeMe€ U BO3BpaT JOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUS
MYHUIIMTATIBHON YCIYTH.

CnocoboM (ukcanuu SBISETCS BHECEHHE 3alMCU O MpUEME U PEerucTpanuu
3asIBJICHUS B CUCTEMY JIEJIONPOU3BOJCTBA AJIMUHUCTPAIIIH.

dopMupoBaHUe U HANIPABJIEHHE MEKBEOMCTBEHHBIX 3aMIPOCOB B OPraHbI

(opraHu3anum), y4acTBYIOIINE B MPeA0CTABJIEHNH MYHUIITUNIAJIBLHON YCJAYTrH

3.5. OcHoBaHueM JUIsl OCYIIECTBICHUS aIMUHHCTPATUBHON MPOIEAYpHl IO
dbopMUPOBaHUIO W  HAMNPABJICHUIO  MEXKBEJIOMCTBEHHBIX  3allpOCOB B OpraHbl
(opranuzanuu), y4acTBYIOIIHME B TMPEIOCTABICHUM MYHMIIUTIAJBHOW YCIIYTH, SBISCTCS
perucTpanusi 3asBICHUS M IPUJIAraéMbIX JOKYMEHTOB, MX IepeAadya OTBETCTBEHHOMY
CHEIMAINCTY, a TaKKe HEMpeICTaBlIEHUE 3asBUTENIEM IO COOCTBEHHON WHUIIMATHBE
NOKYMEHTOB, TIPEAYCMOTPEHHBIX NyHKTOM 2.11 HacTosmero AJIMUHUCTPAaTUBHOIO
periiaMeHTa.

OTBeTCTBEHHBIN CNENMATUCT B TeyeHUe 1 pabouero JHS ¢ MOMEHTa perucTpaluu
3asBJICHUS M TPUJIAra€MbIX JOKYMEHTOB C HCHOJb30BAaHUEM MEKBEJOMCTBEHHOTO
WHPOPMAIIMOHHOTO  B3aUMOJCHCTBUSA, B  TOM  4YHCJI€ C  HUCIOJIb30BaHUEM
aBTOMATU3WPOBAHHBIX HMH(POPMALMOHHBIX CHCTEM 3alpaliuBaeT B TOCYJAapPCTBEHHBIX
opraHax CBelIe€HHUs (JIOKyMEHTBbI), YyKazaHHble B TniyHkTe 2.11  HacTtosiero
AJMHUHHCTPATUBHOTO PETJIAMEHTA.

JIOKyMEHTHI (MX KOIHMH WIH CBEICHUS, COAEPKAIINECS B HUX), YKA3aHHBIE B ITYHKTE
2.11 AIMHUHUCTPATUBHOTO PETIIAMEHTAa, IPEAOCTABIISIIOTCS TOCYJaPCTBEHHBIMU OpraHaMU,
B pAaCIOPSKEHUH KOTOPBIX HAXOMASATCSA YKa3aHHbIE JIOKYMEHTBI, B CPOK HE€ MO3JHee 5
pabouux THEW O IHS MOJTYYEHHUS] COOTBETCTBYIONIETO MEKBETOMCTBEHHOTO 3aIIpocCa.

MaxkcumanbHbId CPOK BBINOJHEHUSI aAMUHUCTPATUBHOM IPOLEAYPBI COCTABISAET 5
pabouux THEH.

Pe3ynbTaToM aJIMUHUCTPATUBHOW MpOLEAYpPhl (IEUCTBUS) SIBIASETCS IMOJTyYEHHE
3ampanimBaeMbIX JTOKYMEHTOB H (W) uHbopManuu b0 uHopMarmu 00 OTCYTCTBUU
3ampaniuBaeMbIX CBeIeHU (MH(MOpMAIUN).

Cnocobom (¢ukcauuu pe3yiabTara BBINOJHEHUS AIMUHUCTPATUBHON MPOLETYpPHI
ABJISIETCS. BHeceHHWe 3anmucu B JKypHalle perucTpanuu UCXOASIIUX MEKBEIOMCTBEHHBIX
3aMpOCOB U MOCTYIMUBIINX HA HUX OTBETOB.

Oo0padoTka 10KyMeHTOB (HHPOPMAIIUN), HEOOXOAUMBIX JIJISI IPETOCTABJIECHUS
MYHULMNAJIBHON YCJIYI'H, OATOTOBKA M NMPUHATHE PelIeHUs
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3.6. OcHOBaHMEM Hayajna BBIIOJHEHUS AaJIMUHUCTPATUBHOW NPOLIEAYPHI SABISAETCS
c(hOpMUPOBAaHHBIA KOMIUIEKT JIOKYMEHTOB, MPECTABICHHBIX 3asBUTENIEM, a TaKXe IO
MEXKBEJIOMCTBEHHBIM 3aIIPOCaM.

OTBETCTBEHHBIN CHEIUATUCT B T€UEHHUE 2 pabOUUX JIHEW CO JHS MOCTYIUICHHS BCEX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHHUS MyHUIIUIIAIBHOU YCIYTH:

— dbopmupyer €710 10 00BEKTY — CaJJOBOMY JIOMY WJIH KHJIOMY JIOMY;

- B ClIydae TMOJy4YeHHUs yBeIOMJeHUs 00 OTCyTCTBUU B EnuHom
rOCYJIapCTBEHHOM PEECTPE HEIBUKMMOCTHU CBEJICHUN O 3apErHCTPUPOBAHHBIX MpPaBaX Ha
CaJIOBBIM JOM WJIM KUJIOU IOM YBEJIOMIISCT 3asIBUTENISI YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM
0 HEO0O0XOUMOCTHU MPEOCTABICHUSA IPAaBOYCTAHABIIUBAIOIIETO JIOKYMEHTA,
MPEyCMOTPEHHOTO MYHKTOM 2.8.2 HACTOAMIETO AJIMUHHCTPATUBHOTO PErilaMEHTa, WU
HOTapUAJILHO 3aBEPEHHON KOMHMU TAKOT'0 JIOKYMEHTa 10 COOCTBEHHON MHUIIMATHBE.

OTBETCTBEHHBIN CHENUAINCT B CPOK, HE IMpeBbIIAKOUi 35 nHEd co JHA
MOCTYIUUICHHS 3asIBJICHUS U PUJIATa€MbIX JOKYMEHTOB:

paccMatpuBaeT chOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB;

TOTOBUT MPOEKT pelieHrs 00 OoTKaze B MPU3HAHWUU CAJOBOTO JIOMa KUJIBIM JIOMOM
WM PEIIeHUs] 00 0TKa3e B MPU3HAHUM JKHJIOTO JJOMa CaJ0BBIM JIOMOM 1O (hOpME COTIIACHO
npwioxkeHuro Ne 3 K HacTosieMy AJIMUHUCTPATHBHOMY PETJIAMEHTY TPH BBISIBICHUH
OCHOBAaHMH JJIsI OTKa3a B MPEJOCTABICHUA MYHUIIUTIAIBHON YCIIYTH, YKa3aHHBIX B ITYHKTE
2.17 nacrosiiero AIMUHUCTPATUBHOTO PETJIAMEHTA;

Ipyd OTCYTCTBUM OCHOBAaHMM Il OTKa3a B TMPEIOCTABICHUM MYHUIMNAIbHOU
YCIYTH TOTOBUT MPOEKT PELICHHS O MPU3HAHUM CATOBOrO JOMa KUJIbIM JOMOM WIH
pelIeHs] O TMPU3HAHUM KWJIOTO JOMa CaJOBBIM JIOMOM MO (QopMe, YTBEpKICHHOU
noctanoBieHueM IIpaBurtensctBa Poccuiickoit denepanuu ot 28 auBaps 2006 roga Ne 47
«O0 yrBepxaeHuu [lojoxkeHus o MpU3HAHUMA TTOMEIIECHUS KUJIBIM MOMEIEHUEM, JKUIIOTO
NOMEUIEHUSI HENPUTOAHBIM I MPOKUBAHUSA, MHOTOKBAPTUPHOTO JOMa aBapUHWHBIM H
NOJJIEKAIUM CHOCY WJIM PEKOHCTPYKLHH, CAJOBOr0O I0Ma JKUJIBIM IOMOM U >KHJIOTO AOMa
CaJOBBIM JJOMOM)», U HaIlpaBJII€T COOTBETCTBYIOIINM MPOEKT PEIICHHS HA MOANUCAHUE.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a IMOJIKACAHUE YKAa3aHHBIX PpPEIICHHI
apisieTcs ['maBa AIMHUHUCTPAIIMU WIH YIOJHOMOYEHHOE UM JIOJHXKHOCTHOE JIUIO (Hanee —
['maBa AIMHHHCTpAIIHHN).

I'maBa AnMUHUCTpalMU B CPOK, HE MpPEBbINAONIUN 45 aHEl co AHSA MOCTYIUICHUS
JOKYMEHTOB B AJMUHHCTPALNIO, MOJIMNUCHIBAET PEIICHHE O MPU3HAHUM CAJOBOr0 J0Ma
KWIBIM JOMOM WJIH JKHJIOTO JOMa CaJOBBIM JIOMOM JIMOO perieHue o0 oOTka3e B
MIPU3HAHUU CAJOBOTO JOMA KUJIbIM JIOMOM WJIM KHUJIOTO AOMAa CaJOBBIM JJOMOM.

OTBETCTBEHHBIN CIEIIUAIHCT:

o0OecreuynBaeT perucTpalvio PENICHUs] U BHECEHHE CBEJACHHUM B PEECTp BBIJAHHBIX
pelieHnid 0 MPU3HAHUM CAJOBOr0 JOMa KWJIbIM JOMOM WJIM JKHJIOTO JOMa CaJOBbIM
JIOMOM;

JOYKOMIUIEKTOBBIBAET JI€JIO TIO OOBEKTY — CaJIOBOMY JIOMY UJIU KUJIOMY JIOMY;

B JICHb PETHCTPAIlMU PEIICHUS COOOMIAeT 3asBUTEI0 MO TelaedoHy (IEKTPOHHOM
moure, coobmenneM B «Jlnunbrii kabumbner» Ha PIII'Y) 0 roTOBHOCTHM K BBIJade
(HampaBJEHUIO) TOKYMEHTOB MO Pe3yibTaTaM MPEJOCTaBICHUS MYHUIIMNAIBHON YCIIyTH
(B ciyyae BbIOOpa 3asBUTEIEM HAPOYHOIO CIOCO0a TMPENOCTAaBICHUS pe3yJbTara
MYHULIUTAIBHOU YCITYTH).

MaxkcumanbHblid CPOK UCHOJIHEHUS aJIMHUHUCTPATUBHOM MPOLEAYPHI COCTABISAET 45
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JHEW CO JHS MOCTYIUICHHUS JOKYMEHTOB B AJIMUHUCTPALIHIO.

Pe3ynbTaTOM BBINIOTHEHN aAMUHUCTPATUBHON MPOLETYPHI SBIISIETCS MOANMCAHHOE
U 3apETUCTPUPOBAHHOE DEIIEHHWE O MPU3HAHMM CaJOBOT0 J0Ma XWIBIM JIOMOM HIIU
KHUJIOTO JOMa CaJOBBIM JOMOM JHOO pemeHus o0 OTKa3ze B MPU3HAHUM CaJO0BOr0 JIoMa
KUJIBIM JIOMOM WJIN YKUJIOTO JJOMa CaJOBBIM JOMOM.

CnocoboM (ukcanuu pe3yiapTaTa BBINOJHEHUS AJMUHUCTPATUBHOM MpOLEAYpPHI
ABJISIETCS PEruCTpauusl pElIeHHs B CHUCTEME JAEJONPOU3BOJACTBA AJMUHUCTPAUUU H
BHECEHUE CBEJICHUI B PEECTP BBIAAHHBIX PELICHUN O MPU3HAHUMU CAZJOBOTO 0OMa KUJIbIM
JIOMOM HJIM 7KHJIOTO JIOMa CaJI0BBIM JIOMOM.

Brinaua (HanpaBJieHHe) 3aIBUTENIO Pe3y/JIbTaTa MyHUIIMIIAJIbHOM YCJIYTH

3.7. OcHoBaHMEM JUIsl Hauyaja BBINOJHEHHUS aJIMHHUCTPATHBHON MPOLENYPHI
ABJISIETCS TOJNKUCAHHOE M 3apETMCTPUPOBAHHOE PELICHHWE O NMPU3HAHUM CaJ0BOr0 J0Ma
KWJIBIM JIOMOM WJIM >KWJIOTO JOMa CaJIOBBIM JIOMOM JMOO pelieHuss o0 OTkaze B
OPU3HAHUM CAZO0BOr0 JOMA KWJIBIM JIOMOM WJIM KHUJIOTO A0Ma CaJOBBIM JJOMOM.

Cneunanuct AIMUHUCTpAIIMU B CPOK HE MO3JHEE YyeM yepe3 3 pabouyux JIHSA CO JHS
OPUHATUS PELIECHUS NEPENAET Pe3ybTaT MPEIOCTABICHHUS MYHULUIIAIIBHONW YCIYTHU:

3asIBUTEIIO TIPU TUYHOM OOpalieHuu B AJIMUHUCTPAIIHIO;

B MHOTO(YHKIIMOHAJIBHBIN LIEHTp (B ciiydae BbIOOpA 3asBUTEJIEM JAHHOIO Crocoba
PEAOCTABICHUS PE3YIbTAaTa MYHHUIIMIIATBHON YCIIYTH);

HaIlpaBJIsieT HA TIOYTOBBIN aJIpec WM Ha aJIpec dJIEKTPOHHOM IMOYTHI, YKa3aHHBIN B
3asiBJICHUH (B Cilydae BHIOOpa 3asBUTENIEM JAHHOTO CIoco0a MpeAoCTaBieHus pe3yibTarTa
MYHUIIUTIATIBHON YCIIYTH).

MakcuManbHbIl CPOK HMCHOJHEHHS] aJMUHHUCTPATHBHON NPOLENYPhl COCTABISAET 3
paboyux JTHS CO JHS MPUHSATHUS PEIICHHUS.

Pesynprarom BBIIIOJIHCHUS aIMUHUCTPATUBHOMU IpOLEAYPBl  SABJISAETCS
HAIIPaBJICHHOE 3asIBUTENII0 PEIICHHUE O INMPU3HAHUU CAJOBOIO JOMa >KUJIBIM JIOMOM WIIH
’KUJIOTO JIOMa CaJIOBBIM JJOMOM JINOO MPOEKTa pelieHust 00 0TKa3e B MPU3HAHUU CaJI0BOTO
JIOMa JKWJIBIM JIOMOM MJIM YKUJIOTO JIOMa CaJOBbIM JIOMOM.

CnocoboMm (ukcanuu pe3yiabTaTa BBIMOJHEHUS AJMUHUCTPATHUBHON MPOIEAYpPHI
SBJISICTCS. BHECEHUE 3allMCH O BBIJAYE pe3yJibTaTa MYHHUIMIIAJIBHOW YCIYTM B PEECTP
BBIJIJAHHBIX PEUICHWM O MPU3HAHUM CAJ0BOrO JIOMa KWIBIM JIOMOM WM KWJIOrO J0Ma
CaZOBBIM JOMOM.

IlepeyeHb aAMUHUCTPATUBHBIX NpPoLeaYyP (AelCTBUIT) NIPH NPEAOCTABICHHH
MYHHMIUNAJIBHOM YCJIYIH YCJIYT B 3JIEKTPOHHOI dopme

3.8. Oco0eHHOCTH MPEIOCTABICHHSI YCIYTH B SJIEKTPOHHOH (hopMme.

3.8.1. Ilpu npenocraBlieHHMH MYHUIUIAIBHOW YCIYTH B JJIEKTPOHHOU ¢opme
3asBUTENIO 00ECTIEUNBAOTCS:

noJiyueHre MHPOPMAIMH O TOPSAKE W CPOKAX MPEIOCTaBICHUS MYHHUIUTIATHHOM
YCIYTH;

3aMuch HA MPUEM B AJMUHUCTPAINIO, MHOTO()YHKIIMOHATBHBIA IIEHTP IS MOAa9N
3ampoca 0 MPeAOCTaBICHUN MYHULIMNIAIBHON YCIyTH (Jlajiee — 3ampoc);

dbopmMupoBaHue 3anpoca;

npueM ¢ peructpauusi AJMHUHUCTpallMeld 3ampoca W HHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JIJI MPEIOCTABIICHUS] MyHUIIUIIAIbHOW YCIYTH;
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MOJIyY€HHE CBEICHUM O XOJI€ BHINOJIHEHUS 3apoca;

OCYIIECTBJIICHHE OLEHKH KaueCcTBa MPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

nocynebHoe (BHecyneOHoe) oOkalloBaHHME pelleHUd U JercTBui (Oe3aercTBUs)
AnMuHHCTpauu b0 nedctBust (0e3neicTBUE) MOKHOCTHBIX JIHUIl AJMUHHUCTpPAIUH,
MPETOCTABISAIOIEr0 MYHULUIIAIBHYIO YCIYTY, JIN00 MYHULIMITAJIBHOTO CITYXAaIIEro.

3.8.2. 3anuck Ha nmpueM B AJMUHUCTPALMIO WU MHOTO()YHKIHMOHAJIBHBIN LEHTP
JUTSl IOJIAYH 3aIpoca.

[Ipu opranu3zanuu 3anucu Ha NpueM B AIMUHUCTpaLHIo (Y IOJTHOMOYEHHBIN OpraH)
WM MHOTO(YHKIMOHAIBHBINA HEHTP 3aSBUTEII0 00ECIIEUNBAETCSI BO3SMOYKHOCTbD:

a)  O3HAaKOMJIEHMS €  pacnucaHueMm  paboTel  AJMHHHCTpAUMU WU
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, & TAKXKe C TOCTYIMHBIMU JJIsI 3aMMCH Ha MPUEM JIaTaMu U
WHTEpBaJlaMHi BPEMEHU MPUEMA;

0) 3ammMcu B J00ble CBOOOJHBIE [UJIi TpUeMa JaTy W BpeMs B Mpeaenax
YCTAHOBJIEHHOTO B AJMUHHUCTpPAIMM WJIM MHOTO(PYHKIIMOHAJIBLHOTO IIeHTpa Tpaduka
IIpyueMa 3asiBUTEIIEH.

AIMUHHCTpAIUST WM MHOTO(DYHKIIMOHAJIBHBIA IIEHTP HE BIIpaBe TpPeOOBaTh OT
3asBUTEIISI COBEPIICHUS WHBIX JICUCTBUM, KpOME MPOXOXKJACHUS UACHTUDUKAIMU U
ayTeHTU(UKAIUA B COOTBETCTBUM C HOPMATUBHBIMHM NPABOBBIMU akTaMu Poccuiickoii
®denepanuu, ykazaHus LeTU IpUeMa, a TakKe MPeIOCTaBICHUS CBEJAEHUS, HEOOXOIUMbIX
Uit pacuéra  JITMTENIbHOCTH  BPEMEHHOrO0  WHTEpBasia, KOTOPBIM  HEOOXOJIMMO
3a0pOHHUPOBATH IS PUEMA.

3anuch Ha TPUEM MOMKET OCYIIECTBISATHCS TMOCPEACTBOM HWHGOPMAIMOHHON
CUCTEMbI AIMUHHUCTPAIIMU WJIM MHOTO()YHKIIMOHATBHOTO IEHTPA, KOTOpasi 00ecrneynBaeT
BO3MOKHOCTh UHTETpanuu ¢ PIITIY.

3.8.3. ®opMupoBaHue 3ampoca.

@opMHUPOBAHUE 3aIIPOCa OCYIIECTBIIETCS MOCPEACTBOM 3aMOIHEHUS JIEKTPOHHOM
dopmbr 3ampoca Ha PIII'Y 6e3 HEOOXOAMMOCTH MOMOJHHUTEIBHOM IMOJa4yu 3arpoca B
Kakoi-nmubo nHoi opme.

Ha PIIT'Y pa3smemniatorcst oOpasifsl 3aM0THEHUS 3JIEKTPOHHOK (hOpMBI 3ampoca.

dopmaTHO-TOTHYECKasi MpoBepka CHOPMHUPOBAHHOTO 3arpoca OCYIIECTBIAETCS B
HOpsIIKE, oNpenensieMoM AJIMUHUCTpAUUE, TIOCIIE 3al0IHEHUS 3asiBUTEIEM KaXI0ro U3
TOJICH AJIEKTPOHHOM (dopMbl 3ampoca. [Ipu BEIIBICHUH HEKOPPEKTHO 3aIllOJIHEHHOTO TOJIS
ANEKTPOHHON (OpPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBIABICHHOU
OMIMOKM U TIOPSIAKE €€ YCTpPaHEHHsS TOCPEJCTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOU (hopme 3ampoca.

[Tpu popmMupoBaHUU 3ampoca 3asBUTETI0 00ECTICUNBACTCS :

a) BO3MOXXHOCTb KONUPOBAaHHS M COXPAaHEHHUs 3alpoca M HHBIX JIOKYMEHTOB,
YKa3aHHbIX B MyHKTE 2.8 HACTOSIIEro AJMUHHUCTPATUBHOTO PErjlaMeHTa, HEOOXOIUMBIX
JUTS1 TPEAOCTABICHUSI MYHULIMTAIIBHON YCITYTH;

0) BO3MOXXHOCTh TeYaTH HA OYMa)XKHOM HOCHTENE KOMHH JJICKTPOHHOU (HOPMBI
3anpoca;

B) COXpaHEHHE paHee BBEJEHHBIX B JJIEKTPOHHYIO (OpMy 3ampoca 3HAYCHHWHA B
M000M MOMEHT MO KEJIAHUIO TO0JIb30BATENsA, B TOM YHUCJE MPU BO3ZHUKHOBEHHUH OIIMOOK
BBO/Ia U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO OpMY 3ampoca;

') 3aloJHEHUE MOJeH 3JIEKTPOHHOM (POopMBI 3ampoca J0 Haudajla BBOJAA CBEJCHUI
3asBUTEJIEM C MCIOJIb30BAHUEM CBEJCHUM, pa3MEIICHHBIX B (QeaepaibHOil cucreme
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«Enunas  cucrtema uaeHTUUKAUUM W ayTeHTHUKAIMU B  UHQPPACTPYKTYpE,

obecnieunBaroen MH(POPMALIMOHHO-TEXHOJIOTHUECKOE B3aMMOJICHCTBHE
MH(OPMAIIMOHHBIX CHUCTEM, HMCHOJb3YEMbIX MJI1 MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUMOAIBHBIX YCIYr B OJJIEKTPOHHOW QopMme» (namee — eauMHas CHCTEMa

uaeHTU(PUKAIU U ayTeHTU(PUKaIKM), U CBelleHu, onyoiukoBanHbix Ha PIIT'Y, B yacTy,
Kacalollelcsl CBEICHHUM, OTCYTCTBYIOIIMX B €IUHOW CHCTEME WJICHTHU(PUKAIUU U
ayTeHTU(UKALINH;

1) BO3MOKHOCTh BEPHYThHCS Ha JII000M M3 3TAIOB 3aM0IHEHUS JIEKTPOHHOU (HOPMBI
3ampoca 0e3 moTepu paHee BBEICHHON HH(POpMAITUY;

€) BO3MOXKHOCTh Aoctyna 3assutensa Ha PIII'Y k panee momaHHbIM UM 3ampocam B
TEYECHUE HE MEHEE OJIHOIO Ioj/ia, a TAaKXKE YaCTUYHO C(HOPMHUPOBAHHBIX 3alPOCOB — B
TEUECHHE HE MEHEE 3 MECSIICB.

CdopMupoBaHHBIN U MOANMUCAHHBINA 3aMIPOC U UHBIC IOKYMEHTBI, HEOOXOAUMBIC JJIsI
NPEJOCTABICHUS  MYHMIIMIAIBHOM  YCIIYIM, HANpaBJSIIOTCA B AJMUHUCTPAIUIO
(YnonnomoueHHsl# opran) nocpenactsom PIITY.

3.8.4. AnmunHucTpaius o0ecreynBaeT:

a) TpUeM JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEIOCTABICHUS MYHHUIIUITAIHHOM
yCIIYyTH;

0) HampaBJIeHHE 3asBUTEIIO DJICKTPOHHBIX COOOIIECHUN O MOCTYIUICHUH 3ampoca, O
npueMe 3armpoca Jub0 00 OTKa3ze B MPUEME K PACCMOTPEHHUI0 B CPOK He mo3aHee |
pabouero nHa ¢ MoMeHTa ux nojgayu Ha PIII'Y, a B ciyyae ux moctyruieHUs: B HepaOouHii
WJIM TIP3 IHAYHBIN JeHb, — B CIICAYIOIINI 3a HUM TIepBbIN pabouuii 1eHb;

B) pETMCTpallMIO 3ampoca B TedeHwe | pabodero AHS C MOMEHTAa HampaBieHUs
3asIBUTENIO AJIEKTPOHHOTO COOOIIEHUsI O TOCTYIUIEHHH 3arpoca 0e3 HeoOXOIUMOCTH
MOBTOPHOTO MPEICTABIICHHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

[IpenocraBneHne MYHHMIIMIIAIBHOM YCIYTM HAUYMHAETCS CO JHS HaIlpaBIICHUS
3asIBUTEIIO DJIEKTPOHHOTO COOOIIEHUSI O TTOCTYIIICHUH 3aIpoca.

3.8.5. DJIeKTpOHHOE 3asiBJICHUWE CTAHOBUTCS JOCTYIHBIM JUJIA JTOJKHOCTHOTO JIMIIA
AIMUHHCTpAIlMU, OTBETCTBEHHOI'O 3a MPHEM U PETUCTpALMIO 3asBlIeHUs (Hanee —
OTBETCTBEHHBIM CIEIUATUCT), B HWHOOPMAIMOHHOW CHUCTEME MEKBEIOMCTBEHHOTO
ANEKTPOHHOTO B3auMozencTaus (naiee — CMOB).

OTBETCTBEHHBIN CIEIIUAIHCT:

MPOBEPSET HATMYME IEKTPOHHBIX 3asBlIeHUH, noctynuBmux ¢ PIII'Y, ¢ nepuonom
He pexe 2 pa3 B JI€Hb;

M3y4daeT TMIOCTYNHWBIINE 3asBICHUS W TMPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

MPOU3BOAUT JICHCTBUS B COOTBETCTBMUM C MYHKTOM 3.8.4  HACTOSAIETO
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

3.8.6. [lonyueHne nHPOpMALIMK O XOAE€ PACCMOTPEHUS 3asiBICHUSI U O PE3YJIbTATe
MPEAOCTABICHUS MYHULMUNAIBHOW YCIYrd MOpou3BoAUTCS B «JIuyHOM KaOuHeTe» Ha
PIII'Y, npu ycnoBuu aBTOpHU3aLMH. 3asBUTEIb MMEET BO3MOXKHOCTH IMPOCMATPUBATH
CTaTyC JJIGKTPOHHOTO 3asBICHUS, a Takke WHPOPMAIUIO O JANbHEUIIUX NEHCTBHUIX B
«JInaHOM KabuHETe» MO COOCTBEHHOW MHUIIMATHRE, B JIFOOOE BpeMs.

[Ipu npenocTaBiaeHUU YCIYTH B 3JIEKTPOHHOU PopMe 3aIBUTEIIO HAMPABIISIETCS

a) yBeJIOMJICHHE O 3alKCH Ha MpueM B AaMuHucTpanuio (Y oJIHOMOYCHHBIM OpraH)
WM MHOTOQYHKIIMOHANBHBIN LEHTP, COoAepKalllee CBEICHUS O JaTe, BPEMEHU U MECTE
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npueMa;

0) yBeIOMJICHHE O TMOCTYIUICHUHM, TpPHUEME M PErucTpaluy 3ampoca U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABICHHUSI MyHUIIMIIAIbHONW YCIIYTH, COAEpIKalllee
cBelleHHs 0 ¢akTe MpueMa 3amnpoca M JOKYMEHTOB, HEOOXOAUMBIX JIJIsi MIPEIOCTaBICHUS
YCIIYTH, W Hayaje NpoLenypbl MPEIOCTABICHHS YCIYTH, a TaKXKe CBEACHUS O JaTe U
BPEMEHHM OKOHYAaHUS MPEIOCTaBICHUS YCIYTd JTUOO MOTHUBUPOBAHHBIM OTKa3 B MpUEME
3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsSl IPEIOCTABIICHUS YCIIYTH;

B) YBEIOMJICHHE O pe3ylbTaTax PACCMOTPEHUS JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOM YCIYyTH, CcOJepXkallee CBEICHHS O MPUHATUU
MOJIOKUTEIILHOTO PEIICHUSI O MPEOCTAaBICHUA MYHHUITUTIATIbHON YCIYTU U BO3MOXKHOCTH
MOJIYYUTh PE3yJbTaT MPEIOCTABICHUS MYHULUIAIBHOW YCIyrH JMOO MOTHUBHUPOBAHHBIN
OTKa3 B MIPEJOCTABICHUU MYHUIIUTTAIIbHOW YCITYTH.

3.8.7. OueHka kauecTBa MPEIOCTABICHUS YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU
c IlpaBunamu oueHkud TpaxaaHamMu 3S(HGEKTUBHOCTH JESITEIBHOCTH PYKOBOJIUTEINICH
TEPPUTOPUATIBHBIX OPraHoB (eaepalibHBIX OpPraHOB UCIIOJHUTENBbHOW BIacTH (UX
CTPYKTYPHBIX  TOJpa3/eJIeHUi) C  y4eTOM  KadecTBa  MPEAOCTABICHUS  UMH
TOCYJApCTBEHHBIX YCIYT, a TaKXKEe MPUMEHEHHUS PE3YJIbTAaTOB YKAa3aHHOW OIIEHKH KakK
OCHOBAHUS IS TIPUHATUS PEIICHUH O JOCPOYHOM TMPEKPAIICHUH HCIIOTHEHUS
COOTBETCTBYIOIIMMHU  PYKOBOJMUTEIISIMH ~ CBOMX  JOJDKHOCTHBIX  OO0s3aHHOCTEH,
YTBEPKJICHHBIMU TMocTaHOBIeHUEM IIpaButensctBa Poccuiickoit ®enepanuu ot 12
nexadbpst 2012 roga Ne 1284 «O06 omenke rpaxaanamu 3PGEKTUBHOCTH AESTEIBHOCTH
PYKOBOJUTEJEH TEpPUTOPHATBHBIX OpraHoB ¢elepadbHbIX OPraHOB HCIIOJTHUTEIBLHON
BJACTH  (MX  CTPYKTYPHBIX  MOJpa3ieiieHHu) W  TEPPUTOPHATIBLHBIX  OPraHoB
TOCYJaPCTBEHHBIX BHEOIO/KETHBIX (DOHIOB (MX PETHOHAJIBHBIX OTIEJICHHI) C y4ETOM
KauecTBa NPEAOCTABJICHUSA HMM TOCYJIapCTBEHHBIX YCIYr, a TaKXke O NPUMEHEHUU
pe3yJIbTaTOB YKa3aHHOW OILICHKU KaK OCHOBAHUS I MPUHSATHUS PELICHUH O JOCPOYHOM
MPEKPAIICHUA UCIOJHEHUSI COOTBETCTBYIOIIUMH PYKOBOAUTENISAMHU CBOMX JIOJKHOCTHBIX
00sI3aHHOCTEH.

3.8.8. 3asgBuremo oOecreuynBaeTCs BO3MOXKHOCTH HANpaBJICHUS JKajJoObBl Ha
peleHus, JeWCTBUS WM Oe3lecTBHE AIMHUHHCTpPAIMH, JOJDKHOCTHOTO — JIMIIA
AIMUHHCTpAIMU JTUOO0 MYHHUIIUITAIBHOTO CIYXKAIlleTO B COOTBETCTBUHM CO cTaThbeh 11.2
®epnepanbHoro 3akoHa Ne 210-®3 u B mnopsake, yCTAaHOBIEHHOM ITOCTAHOBJIEHUEM
[IpaBurensctBa Poccuiickoit ®denepaunu ot 20 HosiOps 2012 roma Ne 1198 «O
dbenepaabHON ToCyIapCTBEHHOW MH(POPMAITMOHHOW CHCTEME, 0OCCIICUMBAIONICH ITPOIIECC
nocyneoHoro, (BHeCyAeOHOTO) oO0XajdoBaHUS peEIICHUH W JaercTBuil (Oe3aelicTBHs),
COBEPIIEHHBIX MPU MPEJOCTABICHUN I'OCYIaPCTBEHHBIX U MYHUIIUIIATbHBIX YCIYT».

Iopsinok ucnpaBjieHUus T0MYyIIEHHBIX ONEYaTOK W OIIMOOK B
BbIJJAHHBIX B pe3yJibTaTe MPeA0CTABJICHUSI MYHULMIIAJIbHOM YCJAYITH JOKYMEHTAaX

3.9. B ciiydae BBISBICHHS OMEUYATOK W OMIMOOK 3asBUTENb BIpPaBE OOpPATHTHCS B
AJIMUHUCTpAIMIO C 3asBICHHEM OO0 WCTIpPaBICHWU OMYIIEHHBIX OIMEYaTOK 1Mo (opme
coryracHO npuioxeHusam Ne 4 u 5 x HacTosimeMy AJIMUAHUCTPATUBHOMY PETJIaMEHTY .

B 3asBnenun o0 wucmpaBlieHMH ONEYATOK M OMIMOOK B 0053aTEIBHOM MOPSIKE
YKa3bIBAIOTCH

1) nHammeHoBaHMe AJMHUHHUCTPAIlMU, B KOTOpPBIM TMOJaeTca 3asBieHUE 00
WCNPABJIEHUU ONEYATOK;
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2) BUJ, JaTa, HOMEpP BblAauM (pPEeTUCTpalliK) IOKYMEHTA, BBIIAHHOTO B pe3yJibTaTe
MPEIOCTABICHUS MYHULIUMIIATIBHON YCIYTH;

3) And IOpUAMYECKUX JUL — Ha3BaHUE, OpraHu3alMOHHO-TpaBoBas (opma, MTHH,
OI'PH, aapec mecTta HaxoxaAeHHs, (HAKTUUECKUI ajgpec HaxoxaAeHHs (IpU HaIU4YUM),
aapec MEKTPOHHON MOYTHI (IIPU HAJIMYMH ), HOMEpP KOHTAKTHOI'O Tele(oHa;

4) nnd MHAMBUAYAIbHBIX NpeAOpUHUMATENEed - (aMuius, UMs, OTY4ECTBO (IpH
Hannuun), UHH, OI'PH, nanHble OCHOBHOIO JOKYMEHTA, YAOCTOBEPSIOUIETO JMYHOCTD,
aJgpec MecTa HaxOXACeHHs, (PaKkTUYeCKuil aapec HaxoXJIeHWs (MpU HAIMYHMH), aapec
AIEKTPOHHOM MOYTHI (ITPU HAJIMYUH ), HOMEP KOHTAKTHOIO Tele(poHa;

5) nns pusmveckux nui — GaMuius, UMs, OTYECTBO (MIPU HAJUYHMH), aJpec MecTa
KUTEIBCTBA (MecTa MpeObIBaHUS), aApeC SJIEKTPOHHOW MOYTHI (IIPU HAJTUYUHU), HOMED
KOHTaKTHOTO TeseOoHa, TaHHbIE OCHOBHOTO JOKYMEHTA, YIOCTOBEPSIIOIIETO JIMYHOCTb.

6) pEeKBU3UTHI JOKYMEHTa (-0B), 0OOCHOBBIBAIOIIMX JIOBOJbI 3asBUTENS O HAIUYUU
OTEUYaTKH, a TAKXKE COACPIKAIINX MTPABUIbHBIE CBEICHMUS.

3.10. K 3asBieHUIO JOHKEH OBITh MPUIIOKEH OPUTHMHAN JOKYMEHTA, BHIJAHHOTO 10
pe3ysibTaTaM MpeJOoCTaBICHNUS] MyHULIUIIAIbHON YCIyTH.

B caywae eciu OT uMEHM 3agBUTEN JEHCTBYET JIMIO, SBIAIOIICECS €ro
IIPEACTaBUTEIIEM B COOTBETCTBUHU C 3aKOHOJATENILCTBOM Poccuiickoin denepanuu, Takxke
NPEJICTABISAETCA OKYMEHT, YJOCTOBEPSIOMINIA JTUYHOCTh MPEACTABUTENS, U JIOKYMEHT,
MOJITBEPIKAAIONINI COOTBETCTBYIOIINE MTOJTHOMOYHS.

3.11. 3asBnenwe 00 WHCNpPaABICHUU OIMEYATOK M OMIMOOK MPEACTaBISIOTCS
CJIEIYIOIIMMU CIIOCO0aMU:

JUYHO B AIMUHHCTPALHIO;

MIOYTOBBIM OTITPABIICHUEM;

myTeM 3anojiHeHust GopMbI 3arpoca depe3 «JInunbiit kabuneT» PIITY;

yepe3 MHOTO(PYHKIIMOHAIBHBINA LEHTP.

3.12. OcHoBaHusAMHM ISl OTKa3a B MpUEMe 3asBJICHUS 00 UCIPABICHUH ONEYaTOK M
OIINOOK SIBIISIOTCS:

1) mpencTaBi€HHBbIE JOKYMEHTHI IO COCTaBY U COAEPKAHUI0 HE COOTBETCTBYIOT
TpeboBaHusM MyHKTOB 3.9 u 3.10 HacTosero AIMUHUCTPATUBHOTO PErIaMEHTa;

2) 3asBUTENIb HE SIBJIAECTCS MOIYYaTEIEM MYHULIMIAIBHON YCIIYTH.

3.13. OTka3 B mpueme 3asBIeHUS 00 MCIPABICHUH OMEYATOK U OLUIMOOK MO WHBIM
OCHOBaHHUSM HE JIOIyCKaeTCsl.

3agBUTENb MMEET IpaBO IMOBTOPHO OOpPAaTUTHCS C 3asBICHHEM OO0 HUCHpPABICHHUU
OIeYaToOK U OUIMOOK MOCJIe YCTpAaHEHHUs] OCHOBAHUH I OTKa3a B MCIPABICHUH ONEYaTOK,
IIPELYCMOTPEHHBIX ITYHKTOM 3.12 HacTosmero AIMUHUCTPATHBHOIO PErJIAMEHTA.

3.14. OcHOBaHMSMM JJIs1 OTKa3a B UCIIPABJICHUU OINEYATOK U OIIHOOK SIBJISIOTCS:

OTCYTCTBUE HECOOTBETCTBUU MEX]Y COACpPKAHUEM JTOKYMEHTA, BBIIAHHOIO IO
pe3ysibTaTaM MPEeJOCTABICHUH MYHULMIAIBHOW YCIYIHM, U COAEpPKAHUEM JOKYMEHTOB,
NPEJICTABICHHBIX 3aSBUTEIEM CaMOCTOSITENIbHO M (MJIM) 1O COOCTBEHHOW MHUIIMATHUBE, a
TaK)K€ HAXOASAIIMXCSA B PACIOPSHKEHUH AJMUHUCTpAMU U (MJIN) 3alpOLIEHHBIX B paMKax
MEXBEJIOMCTBEHHOTO  MH(QOPMAIIMOHHOTO  B3aMMOJCHCTBUS TpPH  MNPEJOCTaBICHUU
3asIBUTENII0 MyHUIIMIAIBHON YCIIyTH;

JOKYMEHTBI, TPEACTABICHHBIC 3asBUTEIEM B COOTBETCTBHH C MYyHKTOM 3.9
HACTOSIIIEro AJIMMUHHCTPATUBHOIO DPErjJaMEeHTa, HE MPEACTABIIUIMCH PaHee 3asBUTEIEM
IpU MoAade 3asdBJICHHUS O MPEAOCTABICHUM MYHMIMNAIBHOW YCIyrd, MNPOTHBOpPEYAT
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JAHHBIM, HaXOJSIIUMCS B PACHOpPsDKEHUU AJIMUHUCTpAllMU U (WJIU) 3aIlpOIICHHBIX B
paMKax MeXBEJIOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOJICUCTBUS MPU MPETOCTABICHUU
3asIBUTEIII0 MYHUIUTIATbHON YCIIYTH;

JOKYMEHTOB, yKa3aHHbIX B MHoAanyHkre 6 myHkra 3.9  HacTosiero
AJIMUHUCTPATUBHOIO PErjlaMEeHTa, HEJOCTAaTOYHO JJis Havaja MpOoUEeAypbl UCIPABICHUH
OMEYaToOK U OLIHUOOK.

3.15. 3asgBieHue 00 WCHOPABICHUHU OINEYATOK M OLIMOOK pPEerucTpupyercs
Anmunuctpanueil B TedeHue | pabodero IHA C MOMEHTa IOJY4YEHHUS 3asBIEHUS 00
WCIIPABJICHUH OTEYATOK U OMIUOOK U JIOKYMEHTOB MPUJIOKEHHBIX K HEMY.

3.16. 3asaBiieHre 00 UCIPABIICHUU OINEYATOK U OMIHUOOK B Te€UEHHUE 5 pabouux AHEH C
MOMEHTa PErucTpaiii B AJMUHUCTpPAllUM TaKOro 3asBICHHUS paccMaTpUBACTCS
AIMUHHCTpAIlMEt Ha TPEAMET COOTBETCTBUSL TPEOOBAHUSIM, MPEIyCMOTPEHHBIM
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.17. Tlo pe3ynpraTam pacCMOTpEHHUs 3asBICHUS OO0 HUCIPABICHUM ONEYATOK U
omuOOK AJMUHHUCTpALSI B CPOK, MPEIyCMOTPEHHBIM TyHKTOM 3.16 HacTosIIero
AJMUHHUCTPATUBHOTO PETJIAMEHTA:

1) B cinydae OTCYTCTBHS OCHOBAaHMUU JUIsi OTKa3a B MCIPABICHUU OIEYATOK HU
omuOOK, TPEAYCMOTPEHHBIX TMyHKTOM 3.12  HacTosmero AJIMHUHHUCTPATHUBHOTO
perjiiaMeHTa, IpUHUMAaeT pelieHrue 00 UCIIPABICHUH ONEeYaTOK U OIINOOK;

2) B ciydae HalIu4yus XOTS Obl OJHOTO M3 OCHOBAHMM JJI OTKa3a B MCIPABICHUU
OTEeYaToOK, TMPEIYCMOTPEHHBIX TYHKTOM 3.12  HacTosmero AJIMUHHCTPATHBHOIO
perjiaMeHTta, MPUHUMAET pelieHrHe 00 OTCYTCTBUUM HEOOXOAMMOCTH HCIPABIICHUS
OTI€YaTOK U OLINOOK.

3.18. B cnydae npuHATHS pelIeHUs 00 OTCYTCTBHUM HEOOXOJMMOCTU HMCIPABICHUS
OTEYaTOK M OMIMOOK AIMUHHCTpAIMEd B TeueHue 3 pabouux JHEH ¢ MOMEHTa IPUHSTHS
perieHust opopmIIsIeTCss TUCHMO 00 OTCYTCTBUU HEOOXOIMMOCTH UCTIPABIICHHUS OTIEYaTOK U
OIIMOOK C YKa3aHWEM MPUYHH OTCYTCTBUS HEOOXOIUMOCTH.

K muceMy 00 OTCYyTCTBMHM HEOOXOIWMOCTH HCIPABJICHHUS OINEYATOK W OIIMOOK
NPUKIAAbIBAETCS OPUTHMHAI JOKYMEHTA, BBIJAHHOIO IO pe3yJbTaTaM MPENOCTaBICHUS
MYHUIIUTIAIBHON YCIyTH, 32 HCKJIIOYEHHUE CiIydasl MOJauu 3asBICHHUS 00 HCIpaBICHUU
OTI€YaTOK B AJIEKTPOHHOU (hopme uepes PIITY.

3.19. HcnpaBieHue omne4aTOK W OMMUOOK OCYIISCTBISETCS AJIMUHUCTpAIUCH B
TedyeHue 3 pabouyumx JAHEH C MOMEHTa MNPHUHATUS PELICHUS, MPEIyCMOTPEHHOTO
noAanyHkToM 1 mynkra 3.17 HacTosmero AIMUHUCTPATUBHOTO PErJIAMEHTA.

PesynpTaToM MCHpaBieHHsS OMEYAaTOK M OIMMOOK SIBISIETCS MOATOTOBICHHBIN B 2-X
AK3EMIUIAPAX JOKYMEHT O MPEAOCTABICHUN MYHULIUIAIBHON YCIIyTH.

3.20. Ilpu ucnpaBieHuH OMEYaTOK M OMTUOOK HE JIOMyCKACTCS:

M3MEHEHHE COJIEPKAHUS JOKYMEHTOB, SBJISIIOUIMXCA PE3yJbTaTOM IPEIOCTABICHUS
MYHHUILUITAIBHON yCIIYTH;

BHECEHUE HOBON HH(pOpMalUM, CBEACHUNW U3 BHOBb IOJYYEHHBIX JTOKYMEHTOB,
KOTOpble HE OBbUIM MPEJICTAaBICHBl MpU MOJaye 3asBICHUS O MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

3.21. JIoKyMeHThI, NpeaycMOTpeHHble MyHKTOM 3.19 u ab3anem BTOPBIM IMYyHKTa
3.20 HacrodAmero AJIMUHACTPATUBHOTO PETIIAMEHTA, HANPABJISIOTCS 3aABUTEIIIO MO MOYTE
WJIU BPYYaIOTCA JIMYHO B TeueHue 1 paboyero AHS ¢ MOMEHTA UX MOJMUCAHUSI.
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B cnywae momaum 3asBieHUs 00 HCIPABICHUU ONEYATOK B 3JEKTPOHHOU (opme
yepe3 PIII'Y, 3asButens B TeueHue | pabouero JHS C MOMEHTa MPUHATHS pPELICHUS,
MpEeAyCMOTPEHHOr0 MoJAnyHKToM 1 myHkta 3.17 HacTosiiero AJAMUHUCTPATUBHOTO
periaMeHnTa, HMHQPOPMHUPYETCS O MNPUHITHM TaKOro0 pEHIeHUs] M He0OXOAMMOCTU
NPEACTABICHU B AJMUHHCTPAIMI0 OPUTMHAJIBHOIO DJK3EMIUIApAa JOKYMEHTa O
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIIYTH, COAEPKALIUI ONEYaTKUA U OIIHOKH.

IlepBBpli1 ~ OpPUIMHAJIBHBIM  JK3EMIULIP  JOKYMEHTa O  IPEAOCTaBICHUU
MYHUIUIAIBHON YCIYTH, COAEPKALIMN OMEYaTKU U OITUOKH, TOJIJIEKUT YHUUTOKEHUIO.

Bropoii opurruHanbHbIN 3K3EMILIAP JOKYMEHT O IIPEAOCTABICHUA MYHULIMIIAIBHOU
YCIIYTH, COACPKAIINI OMeYaTKU U OMHUOKH XPAHUTCS B AJIMUHUCTPALIIH.

AKT YHUYTOKEHUSI TOKYMEHTOB, COAEPKALIUX ONEYaTKU U OIIHUOKH, COCTaBIISIETCS B
OJIHOM DJK3eMIUISIpe W TMOJIIMBAeTCs K JOKYMEHTaM, Ha OCHOBaHMM KOTOPBIX ObLia
PEAOCTABICHA MYHULIMIIAJIBHAS YCIIYTa.

B ciyyae BHeceHMss M3MEHEHHMS B BBLAAHHBIM IO pe3yibTaTaM MpPEAOCTaBICHUS
MYHUIIUNAIBHOW  YCIYTM JOKYMEHT, HAamnpaBJI€HHbIX Ha HCIpPABICHHE OILIMOOK,
JOMYIICHHBIX N0 BUHE AJAMUHUCTPALMU U (MJIM) AOHKHOCTHOTO JIMIIA, MYHULIUIIAIBHOTO
CJIY’KallleTO, IUIaTa C 3asBUTEIIS] HE B3UMAECTCHI.

V. ®opMbl KOHTPOJISE 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO PerjiaMeHTa

IMopsinok ocymecTBIeHNsI TEKYIIEr0 KOHTPOJISI 32 COOTI0IEeHEM
U MCIIOJITHEHHEM OTBETCTBEHHBIMU J0JKHOCTHBIMH JIMIAMH M0JI0KEHUH
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIHMBAKIINX TPeOOBAHMS K MPEIOCTABICHUI0O MYHHIIMNIAJIbHOMI
YCJIYI'H, a TaK/Ke NIPUHATHEM HUMH PelIeHNH

4.1. Texkymuii KOHTPOJIb 3a COOJIOACHHMEM U HCIOJIHEHHEM HACTOSIIETO
AIMUHHCTPAaTUBHOTO  pErjaMeHTa, HWHBIX  HOPMATUBHBIX  MPABOBBIX  AKTOB,
YCTaHABIMBAIONIMX  TpeOOBaHHWA K  TPEAOCTABICHUIO MYHHIMMAIBHOW  YCIIYTH,
OCYLIECTBIISIETCS. HA MOCTOSIHHON OCHOBE [ODKHOCTHBIMHM JIMLIIAMU AJMUHHUCTpALINH,
YIOJIHOMOYEHHBIMU Ha OCYIIECTBJIECHHUE KOHTPOJS 3a MPEIOCTABICHUEM MYHULIUNIATIBHOM
YCIIYTH.

JIist TeKyIiero KOHTPOJIsSI MCIOJIB3YIOTCS CBEICHUS CIIy’)KEOHON KOPPECTIOHEHIINH,
yCTHasT ¥ THUChMEHHas WH(oOpMaIus CHEUAINCTOB W JIOJDKHOCTHBIX  JIWIL
AJIMAHUCTpAIUH.

Tekymuii KOHTPOJIb OCYILECTBISETCS IIYyTEM ITPOBEICHUS POBEPOK:

pemieHnii o mpenoctaBieHUd (00 OTKa3e B TMPEJOCTABICHUM) MYHHUIUTIATHHOM
YCIIYTH;

BBISIBIICHUS U YCTPAHEHUSI HAPYIIECHUH MIPaB rpa)iaH;

paccMOTpEHUs, IPUHATHS PEIICHUN U MOATOTOBKM OTBETOB HAa OOpallleHUs! TPaK/aH,
coJieprKalllie KanoObl Ha peleHust, 1elucTBus (0e31eicTBUE) JOTKHOCTHBIX JIUII.

HOpHIlOK H NEPUHOAUYHOCTD OCYIIECTBJICHUA IJIAHOBBIX U BHCIIJIAHOBBIX
NMPOBEPOK IMOJIHOTBHI U Ka4YeCTBA NMPEAOCTABJICHUA MyHHHHHaﬂLHOﬁ
YCiayru, B TOM 4YucCJi€ NNOPAIOK H (l)OpMLI KOHTPOJHA 3a MOJIHOTOM
H KQY€CTBOM NPEIOCTABJICHUA MYHHHI/IHaJ]bHOﬁ yciayru
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4.2. KoHTponb 3a MOJTHOTOW M Ka4Y€CTBOM IPEIOCTABICHHUS MYHULUNIAIBHOW YCIyTH
BKJIFOYAET B c€0s MPOBEJACHHE IJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK.

4.3. [InanoBbIE TPOBEPKU OCYIIECTBISIOTCS HA OCHOBAaHUU T'OJIOBBIX TUIAHOB PaOOTHI
AJIMUHUCTpALMM, YTBEPKIAEMBIX pyKOBoAUTeleM AamMuHucTpauuu. [lpu mmaHoBon
IIPOBEPKE IOJHOTHI M KayecTBa IPEIOCTABICHHUS MYHMIMIIAJIBHOM YCIYI'M KOHTPOJIO
ITO/JIEKAT:

cOOJII0JIEHNE CPOKOB MPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH;

COOJII0/IEHUE TTOJIOKEHUM HACTOAIEr0 AJMUHUCTPATUBHOTO PETJIaMEHTa;

MPaBUIBHOCTh 1 00OCHOBAaHHOCTb MIPUHSITOTO PElIeHHus 00 O0TKa3e B MPEJOCTABICHUN
MYHULHUNAJIBbHON YCIIYTH.

OcHoOBaHMEM 11 IPOBENCHUS BHEIUIAHOBBIX ITPOBEPOK SIBIISIOTCS:

NOJIyYEHUE OT TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAaMOYIPAaBIICHHUS
uHbOpMAIIMK O TMPEIINOJIaraéMbIX WJIM BbBISBICHHBIX HApyIIEHUSIX HOPMATHUBHBIX
npaBoBbIX akTOB Poccuiickoit deaepannv, HOPMATUBHBIX NMPABOBBIX aKTOB PecrnyOinku
bamkopTrocTaH 1 HOpPMaTUBHBIX MTPABOBBIX AKTOB OPraHOB MECTHOT'O CaMOYNPABJICHUS;

oOpalieHus TpaxaaH U IOPUINYECKUX JIUI HA HApyLIeHUS 3aKOHOAATeNIbCTBA, B TOM
YHUCJI€ HA KAY€CTBO MPEJOCTABICHNUS] MyHULIUNIAIBHOW YCIYTH.

4.4. Jlna mnOpoBeAEHHUS TPOBEPKU CO3/IAETCA KOMHUCCHUS, B COCTaB KOTOpPOH
BKJIFOYAIOTCSI JOJKHOCTHBIE JIMIA U CIEUUATUCTBI AJMUHHUCTPALINH.

IIpoBepka oCcymeCTBIAETCS HA OCHOBAHUM PACHOPSKEHUS] AIMUHHUCTPALINH.

4.5. Pe3ynbpTaThl poBepKu OQOPMIISIIOTCS B BUJI€ CHPABKH, B KOTOPOM OTPakaroTCs
BBISIBJICHHBIE HEOCTAaTKM M YKa3bIBAKOTCS CPOKM MX ycTpaHeHusa. CrnpaBka
NOAMUCHIBAETCA  JODKHOCTHBIMM  JIMUIAMU W CHEUUAIUMCTaMH  AJIMUHUCTpAlUH,
IPOBOJIUBIIMMU MPOBEpKY. [IpoBepsieMble MIa MO POCHUCH 3HAKOMSATCS CO CIPABKOM.

OTBeTCTBEHHOCTH 10JIZKHOCTHBIX JIMII 32 PellIeHUs U 1eCTBHUS
(0e3neiicTBHE), NPUHUMAaeMble (OCyHIECTBJISIeMbIe) MMHU B X0/
NpeocTaBJIeHU MYHUIIMTIAJIbHOM YCJIYTH

4.6. Ilo pe3ynpTaTaM HPOBEAECHHBIX IMPOBEPOK B CIIy4yae BBISBICHUSA HapYyIICHUI
MOJIOKEHUN HACTOSEro AJAMUHHUCTPATUBHOIO pErjiaMEHTa, HOPMATUBHBIX MPAaBOBBIX
aktoB Poccwmiickoit ®eneparnuu, PecnyOnmuku bamkoproctaH W OpraHoB MECTHOTO
CaMOYTPABJIEHUSI OCYIIECTBIISIETCS MPUBICUEHUE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAATEILCTBOM Pocculickon denepanuu.

IlepconanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII 33 MPABUIBHOCTD H
CBOEBPEMEHHOCTh MPUHSTHUSL PELICHUSI O MPEAOCTaBICHUU (00 OTKa3e B MPEIOCTABICHUH )
MYHULIUMAIIBHOW YCIYTH 3aKPEIUIsieTCA B UX JOKHOCTHBIX PErjiaMeHTaX B COOTBETCTBUU
¢ TpeOOBaHUSIMHU 3aKOHOIATETHCTRA.

TpeOoBaHus K NOPSAAKY U (pOPMaM KOHTPOJIA 32 MPeI0CTABJICHUEM
MYHHMIUNAJIBHOU YCJIYI'H, B TOM YHCJIe CO CTOPOHBI IPAXKIAH,
UX 00beIMHEHUH U OPTraHu3alui

4.7. T'paxnganHe, ux OObEAMHEHUS M OpPraHU3alUM UMEIOT MPaBO OCYIIECTBIATH
KOHTPOJIb 32 MPEJAOCTABICHUEM MYHUIMIIAJILHONW YCIYTH MYTEeM MOJy4YeHUs] uH(OpMaluu
0 XOJZI€ MPEIOCTaBICHUS MYHUIIMIIAJIBHOW YCIYTH, B TOM YHCJIE€ O CPOKax 3aBEpIICHUSA
aJIMUHUCTPATUBHBIX MPOUEAYP (IeHCTBUIN).

I'paxxnane, X 00beAMHEHUSI U OPTAHU3ALNH TAKXKE UMEIOT IIPaBO:
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HaMNpaBJIsATh 3aMEUYaHHS U NPEHJIOKECHUS MO YIYUYIIEHHUIO JOCTYIMHOCTH W KayecTBa
MPEIOCTABICHN MYHULIIMNIAIBHOU YCIIYTH;

BHOCUTh TMPEMJIOKEHUS O MEpax MO0 YCTPAHCHUIO HAPYIIEHUN HACTOAIIETO
AJIMUHUCTPATUBHOTO PETIAMEHTA.

4.8. JIOmKHOCTHBIE JUIA AJIMUHHUCTPAIMA NPUHUMAIOT MEPbl K MNPEKPALICHUIO
JNOMYIIEHHBIX HApYIICHUM, YCTPaHSAIOT NPUYUHBI U  YCIOBUS, CIOCOOCTBYIOIIHE
COBEpPILLIECHUIO HAPYILIECHUH.

Nudopmaius o pe3ynbTaTax pacCMOTPEHHUS 3aMeYaHUM U MPEIOKESHUM rpaxaaH, ux
00bEeIMHEHUN 1 OpTaHU3alMi JOBOJIUTCS A0 CBEJCHUS JIMI, HATTPABUBILIUX 3TU 3aMEUaHUs
Y MPEITIOAKEHHUS.

V. ocyneOHblii (BHeCya1eOHBII) MOPAAOK 005KAJTOBAHUSA PellleHUH U elCcTBU
(0e3neiicTBHS) OPraHa MECTHOIO CAMOYIIPABJICHHS, NPEA0CTABJIAIOIICTO
MYHHIHMIAJBHYIO YCJIYTY, a TaK/Ke UX JOJIKHOCTHBIX JIUI, MYHHIMIAJTbHBIX
CIYKAIHAX

Nudopmanus 1Jid 3asiBUTENS 0 €r0 NpaBe NMoAaTh K100y
5.1. 3agBuTenp MMeeT MpaBO Ha O00XaloOBaHWE pelIeHUus W (UJIK) JAeHCTBUM
(6e3mericTBUSI) AIMUHHUCTpAIIUH, TOJHKHOCTHBIX JIMI AJMHHHCTPAIMH, MYHHIIATIATHBHBIX
CITyXalluX B 10Cy/1eOHOM (BHECYIeOHOM) MOpsiake (nanee — xanoba).

IIpeamer kanoobI

5.2. [Ilpenmerom nocyneObHOro (BHECYAEOHOT0) 00KamoBaHUs SABJISIOTCS PEIICHUS U
neucTBus (6e3nericTBre) AIMUHUCTPALIUU, TPEIOCTABISIIONIETO MYHUIIUIIATBHYIO YCIYTY,
a TaKXe€ €ro JOJDKHOCTHBIX JIMI, MYHULHMNAJIbHBIX CIYKallUX. 3asBUTEIb MOXKET
o0paTUThCS € KajJo00i MO OCHOBAHMSIM U B MOPSAKE, YCTAHOBIEHHBIM cTaThsiMu 11.1 u
11.2 denepanbHoro 3akoHa Ne 210-D3, B ToM 4HCIIe B CASAYIOMMX CAyJasiX:

HapylIEHHE CpOKa PETHCTPalMK 3ampoca O MPEAOCTABICHUHM MYHULHUIIAIBHOM
YCIIYTH, KOMIUIEKCHOTO 3alpoca, YKa3aHHOTro B ctathe 15.1 @enepanbHoro 3akoHa Ne 210-
D3;

HapyILIEHHE CPOKa MPEAOCTABICHUS MYHUILIUIIAIBHON YCIIYTH;

TpeOoBaHue y 3asBUTENSl NOKYMEHTOB WU HH(OpManuu 100 OCYIIEeCTBICHUS
NEUCTBUW, IPEIOCTABICHUE WA OCYUIECTBIEHUE KOTOPbIX HE MPEIYCMOTPEHO
HOPMAaTHBHBIMM  NpPAaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
MpaBOBBIMH akTaMu PecryOnuku bamkopTocTtan 1jisi mpeaoCcTaBiICHUS MYHHUIUTAIBHON
YCIIYTH;

OTKa3 B IIpUEME JOKYMEHTOB, NPENOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
MpaBoOBbIMH akTamu PecnyOnnku bamkopTocTan ajisi IpeAoCTaBICHUS MYHUIUNATbHOU
YCIIYTH, Y 3asiBUTEJS;

OTKa3 B NPEJOCTAaBICHUU MYHMIIMNAIBHOW YCIYrH, €CIM OCHOBAaHUS OTKa3a HE
MpeAyCMOTPEHbI (PeiepaibHbIMU 3aKOHAMU U MPUHSITHIMU B COOTBETCTBUU C HUMU WHBIMU
HOpPMaTUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku baikoprocTan;

TpeOOBaHUE BHECEHUS 3asiBUTEIEM MPHU MPEIOCTaBICHUN MYHUIIUIIAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM IPABOBBIMU aKTamMu PoccuiicKoiu
®denepaiuu, HOpMaTUBHBIMU MTPABOBBIMU akTamu PecnyOnuku bamkoprocTaH;
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O0TKa3 AJIMUHUCTpAlUH, IOJKHOCTHOTO JIMLIA AJMUHHUCTPAlMUM B UCHPABICHUU
JOMYIICHHBIX ONEYaTOK M OWMOOK B BBIJAHHBIX B pE3ylbTaTe MpPeIOCTaBICHUS
MYHUIMOAIBHOW YCIYIHM JOKYMEHTax JMOO HapylUIEHUE YCTAaHOBIEHHOIO CpPOKa TaKUX
HCIPABJICHUM;

HapyluleHWe CpoKa WIM TOpsAAKAa BbIJAYM JOKYMEHTOB IO pe3yJibTaraM
MPEeIOCTaBICHUS MYHUIIMNIATBHON YCIYTH;

MPUOCTAHOBJICHUE NPEJIOCTaBICHUS MYHULUIAIBHON YCIYrd, €CIM OCHOBAHMS
MPUOCTAHOBJIEHUSI HE MPEAyCMOTPEeHbl (elepalbHbIMU 3aKOHAMH W TPHUHATHIMU B
COOTBETCTBMM C HHUMHM HWHBIMH HOPMAaTMBHBIMU TMPaBOBBIMM akTamMu Poccuiickoi
®denepanuy, 3aKOHAMM M HMHBIMH HOPMATHBHBIMHU MPAaBOBbIMU akTaMu PecrmyOnnku
bamkoprocras;

TpeOOBaHHWE y 3agBUTENS MpPU MNPEAOCTABICHUM MYHULMNAIBHON yCIyru
JOKYMEHTOB WJIA HMH(QOpPMalMUMU, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B NpPHUEME JAOKYMEHTOB, HEOOXOIUMBIX s
OPEeIOCTaBICHUS] MYHHUIIMNAIbHONW YCIYrd, JIMOO B NPEAOCTABICHUH MYHHIIMNAIbHOU
YCIyTH, 3a UCKJIOYEHHEM CIIy4yaeB, NPEeIyCMOTPEHHBbIX NMyHKTOM 4 uvactu 1 crtatbu 7
®enepanbHOro 3akoHa Ne 210-03.

Opranpl MYHHIIUNIAJTBHON BJIACTH, OPraHU3AMUM, T0JKHOCTHBIE JTHIA, KOTOPBIM
MOKeT ObITh HANMPABJIEHA 7KAJ100a

5.3. XKanoba Ha pemeHuss W JAelcTBUA  (Oe3meicTBHUE) AJIMUHHCTpAIINH,
JTOJDKHOCTHOTO — JIUIa  AJIIMHUHHUCTpAIlMW, MYHHUIIMIIAJBHOTO  CIIYXKAIero  IOoJaeTcs
PYKOBOJUTETIO AIMUHUCTPAIIUH.

Kanoba Ha pemeHus u aercTBus (6e37elCTBHE) PYKOBOIUTENS AJIMUHUCTPALIUH
paccMaTpuBaeTCs HEIOCPEACTBEHHO PYKOBOJUTEIIEM AJIMUHHCTpAIUN 1100
JOJDKHOCTHBIM JTUIIOM, YIIOJTHOMOYEHHBIM Ha PaCCMOTPEHHUE Kajoo0.

Kanoba Ha permeHust u aerictBus (0e31eiCTBHE) pYKOBOIUTENS Y TOJTHOMOUYEHHOTO
opraHa IOJAeTCs B COOTBETCTBYIOIIHMK OpraH MECTHOTO CaMOYMPABJICHUS, SBIISIOITANCS
yapeaureaeM  YTOJIHOMOYEHHOTO opraHa JmbOoO B cllydae €ro OTCYTCTBHS,
paccMaTpUBaETCsl HETIOCPECTBEHHO PYKOBOIUTENIEM Y TIOJTHOMOYEHHOTO OpraHa.

B AJMUHHCTpAIINH, MIPEAOCTABISAIONICH MYHUIIATIAIBHYFO yCIIyTYy,
MHOTO()YHKITHOHAJTEHOM IEHTpE, IpUBJIEKaeMOM OpraHu3allvu, yapeuTens
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa OMPEICISIOTCS YIOJHOMOYEHHBIE HAa PacCMOTPEHHUE
’Ka100 JODKHOCTHBIE JIHILA.

IMopsaaok Mogaum U pacCMOTPEHHUS KAJT00bI

5.4. XKanoba nmomaercs B TUCbMEHHOHN (hopMe Ha OyMa)kHOM HOCHUTENE, B TOM YHCIIE
10 TIOYTE, a TaK)Xe MPU JINYHOM MIPUEME 3aBUTENS, UIH B AJIEKTPOHHOM BHUJIE.

Kanoba nomxHa conepxarh:

HAaUMEHOBaHUWE OpraHa, MPEJOCTABISIIONIETO MYHUIUNAIBHYIO YCIYyry, €ro
JOJKHOCTHOTO JIMIIA, €r0 PYKOBOJWTENSl, MYHHMIIMIAIBHOTO CIIyXallero, pelIeHUs U
neucTBus (6e37eiCTBIE) KOTOPBIX 00KATYIOTCS;

dbamMminio, UM, OTYECTBO (IMOCJIEAHEEe — MpPU HAJIWYMU), CBEACHUS O MECTE
AKUTEIBCTBA 3asIBUTENST — PU3MUECKOTO JIMIIA, CBEJICHUSI O MECTE HAXOXKIACHUS 3asBUTENS —
IOpUJIMYECKOT 0 JIMIIA, a TaKkXke HoMmep (HoMepa) KOHTaKTHOro tenedoHa, aapec (agpeca)
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AJIEKTPOHHOM TOUTHl (MIPU HAJWYUK) U TOYTOBBIM ajpec, MO KOTOPHIM JIOJKEH OBITh
HAaMpaBJIE€H OTBET 3asIBUTEIIO;

cBelieHUsT 00 oOXalyeMbIX pemeHusx MU jAedcTBusx (Oe3neiicTBUM) Oprasa,
MPEAOCTABMISAIOMIETO  MYHUUMIIAJBHYIO  YCIYry, €ro  JOJDKHOCTHOTO  JIMIA,
MYHHUIUIIAIBHOTO CITYKalIEro;

JIOBOJIbI, HA OCHOBAHUY KOTOPBIX 3asIBUTEb HE COTJIACEH C PEIICHUEM U ICMCTBUEM
(Ge3nelicTBeM)  opraHa, NPEAOCTABISIONIETO  MYHUIMIAIBHYK  YCIyTYy,  €ro
JOJDKHOCTHOTO JIMIIa JUOO MYHMIIMIAIBHOIO CIyKallero. 3asBUTENIEM MOTYT OBITh
MpeACTaBICHbI JOKYMEHTHI (IIPYU HAJIMYUM), TIOATBEPKIAIOIINE JOBOABI 3asABUTENS, JTUOO
WX KOIIUHU.

B cnyuae ecnu kamoba momaercs yepe3 NpeACTaBUTEINs, TaKKe MPEeACTaBISETCS
JOKYMEHT, TOJTBEPKAAIOIMINN MOJHOMOUYMS HAa OCYIIECTBICHUE JIEHMCTBHII OT HMMEHHU
3asBUTENSA. B KauecTBe JOKYMEHTA, MOJTBEPKAAIOIIETO MOJHOMOYHUS Ha OCYILIECTBICHUE
JNEUCTBUM OT UMEHU 3asiBUTENISI, MOXKET OBITh MPE/ICTABJICHA!

a) opopmiieHHass B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoit deneparu
JOBEPEHHOCTH (117151 GU3UUECKUX JIUIT);

0) odopmieHHass B COOTBETCTBUM C 3aKOHOJATeILCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTh, 3aBEPEHHAs IEUYaThio 3asgBUTENs (IPU HAJIMYMM TI€YaTH) W TOANUCAHHAS
PYKOBOJHUTEIEM 3asBUTENSI WU YIOJHOMOYCHHBIM JITHUM PYKOBOJIUTEIEM JIUIIOM (st
IOPUINYECKUX JIUIT);

B) KOMHS PEIICHUs] O Ha3HAYCHUU WIM 00 m30paHuu JTUOO MpHKa3a O Ha3HAYECHUH
(¢u3MUecKoro JiMiia Ha JIOJKHOCTh, B COOTBETCTBUHU C KOTOPHIM Takoe (PU3UYECKOE JIUII0
oOJyafaeT nmpaBoM AEHCTBOBATH OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

5.5. IIpuem xanob B MUCbMEHHOU (POpME OCYIIIECTBIISCTCS:

5.5.1. AnMuHucTpaleii B MecTe MpeaoCTaBiICHUS MYHHUIMNAIbHOW yCIyru (B
MecTe, T/€ 3asdBUTENb IOJaBaj 3alpoCc Ha TMOJYyYEHHE MYHHUIMNAIbHON YCIyTH,
HapylIeHUE TopsA/Ka KOTOpoil oOkamyercs, OO B MecTe, IJie 3asBHUTENIEM IOIy4YeH
pe3yJbTaT YKa3aHHON MYHUIIMIIAJBHOW YCIIYTH).

Bpems mnpuema kano0 JOMKHO COBMAAaTh CO BPEMEHEM MPEAOCTABICHUS
MYHHIHANAJIbHON YCIIYTH.

Kamoba B mucbMeHHOM opMe MOKET OBITh TaK)Ke HaIlpaBJIeHA I10 MOYTE.

B cnydae momaum >kamoObl MpU JIMYHOM TMpPUEME 3asBUTENb IPEJICTABIIACT
JOKYMEHT, YJIOCTOBEPSIOIIMKA €ro JIMYHOCTh, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu;

5.5.2. MHOTO(MYHKIIMOHATBHBIM [IEHTPOM HJIH MIPUBJICKAEMON OpraHU3aIUeH.

[Ipu moctyrmienun >kajnoObl Ha pemeHuss W (win) gercTBus (Oe3mecTBHs)
AIMUHHCTpAllMK, €ro  JOJDKHOCTHOIO  JIMI[Aa, MYHHUUHUIIAIBHOTO  CIY’Kallero,
MHOTO()YHKIIMOHATBHBIN IIEHTP 00€CTIeUunBacT ee nepeaady B AIMUHUCTPAIUIO B TIOPSIKE
U CPOKHM, KOTOpbIE YyCTAaHOBJEHBI COTJAIIEHUEM O B3aUMOJCHCTBUU  MEXKIY
MHOTO(YHKIIMOHATBHBIM IIEHTPOM W AJIMUHUCTpPAIMEH, HO HE TO3JHEE CIEAYIOIMIEro
paboyero JHS CO THS MOCTYIICHUS KAIOOBI.

[Tpu 5TOM CpPOK PaCCMOTPEHHUS KATOOBI UCHUCISICTCS CO JTHS PETUCTPAIMH KAITOOBI
B AIMUHHUCTpALIHH.

5.6. B anekTpoHHOM BH/IE Ka100a MOXKET OBITh TOJaHa 3asgBUTEIIEM MTOCPEACTBOM:

5.6.1. odurmanpHOTO CaiTa;
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5.6.2. PIII'Y, a Ttakke DenepanbHOM TrocyJapCTBEHHOW WH(OPMAIIMOHHON
CUCTEMBbI, O00ECHeYMBAIONINI TpoliecC A0CyAeOHOTO (BHECYneOHOro) o00anoBaHuUs
pemieHnii v gedcTtBUi  (O€30EHCTBUSI), COBEPIICHHBIX MPU  MPEAOCTaBICHUU
roCyJapCTBEHHBIX U MyHUIIMNATBHBIX yeayrT (https://do.gosuslugi.ru/).

[Tpu mogave xamo0bl B IEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHbIE B MyHKTE 5.4
HACTOALIETO AIMUHUCTPATUBHOTO pErjaMeHTa, MOTYT OBITh MpEACTaBICHBI B (opme
DIIEKTPOHHBIX JIOKYMEHTOB, TOAMHUCAHHBIX JJICKTPOHHOW TOIMKNCHIO, BHUJI KOTOPOM
IIPEyCMOTPEH 3aKoHomarenbCcTBOM Poccuiickon @enepauuu, Ipud 3TOM  JOKYMEHT,
yIOCTOBEPSIOINIA TUIHOCTD 3asIBUTEIISA, HE TpEOyeTCsl.

B cnydae, ecau B KOMIETEHIMIO AIMUHHUCTPAIIMN HE BXOIUT MPHHATHE PEIICHHUS
0 TIOJAHHOH 3asBUTEJIEM KaJoO0bl, B TCUCHHUE TPEX pabOUMX THEH CO THS €€ PeruCTpaliu
AJMHHHCTpAIHs HaMpaBJseT jkajJo0y B YIIOJTHOMOUYEHHBIN Ha €€ PaCCMOTPEHHE OpTaH U B
NUCHbMEHHOHN (hopMe HHPOPMUPYET 3aIBUTENSI O IEPEHATTPABICHUH JKaJI00BI.

Cpoxu paccMOTpeHus KaJT00bI

5.7. Kanoba, moctynuBmias B AJIMUHUCTPALUIO, MOJJIEKHUT PACCMOTPEHHUIO B
TEUYEHHE MSATHAALATH PAaOOUYUX JIHEH CO JHS €€ PEerUCTPalUH.

B cnydae oGkanmoBaHusi OTKa3a AJMUHUCTpPAIMH, €r0 JAOHKHOCTHOTO JIMIA JINOO
MYHUIIUTAIBHOTO CIIY)KAIller0 B MpUEME JTOKYMEHTOB Y 3asBUTENS JUOO B UCIPAaBICHUU
JIOTYIICHHBIX OMEYaTOK M OIMMUOOK MM B Cliydae 00XaJOBaHMS 3asBUTENIEM HapyIlICHUS
YCTAaHOBJIEHHOTO CpOKa TaKWX HMCIPABICHHUM jkamoba paccMaTpUBaeTCs B TEUCHHUE MSTH
pabounx JHEN Co THS ee perucTpaluy.

5.8. OcHoOBaHM 15l IPUOCTAHOBIIEHUSI PACCMOTPEHUS Kal0Obl HE UMEETCSl.

Pe3yabTaT paccMoTpeHHs KAJT00bI

59. [Ilo pesynprataM paccMOTpPEHHUsS  KadoObl  JOJDKHOCTHBIM  JIULIOM
AJIMUHUCTpAINH, HAJEIEHHBIM MOJHOMOYUAMH TI0 PACCMOTPEHHUIO Kalio0, MPUHUMAETCS
OJHO U3 CICAYIOINX PEIICHUM:

xanoba yIOBIETBOPSIETCS, B TOM 4YHCIEe B (pOpMEe OTMEHBI MPHUHSATOrO PEIICHHS,
UCIIPABJICHUS JOMYIICHHBIX ONEYaTOK U OIMMOOK B BBIJIAHHBIX B pe3yJbTaTe
PEAOCTABICHUS! MYHULUIIAIBHOW YCIYTM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO0 JEHEKHBIX
CPEACTB, B3UMaHHE KOTOPBIX HE IMPEIYCMOTPEHO HOPMATUBHBIMH MPABOBBIMU AKTaMHU
Poccuiickoit  ®enepary, HOPMATHBHBIMH  TMPABOBBIMH  aKTamMu  PecrmyOiuKu
bamkoprocras;

B yJIOBJIETBOPEHHH 3Kajl00ObI OTKA3bIBACTCHI.

[Ipu ynoBneTBOpeHHMH KanoObl AJIMUHUCTpAIMS TPUHUMAET HCUEPIBIBAIOIINE
MEpBI N0 YCTPAHEHUIO BBISBICHHBIX HAPYLICHUM, B TOM YHCIE IO BbIJAYE 3asIBUTEIIO
pe3yibTaTa MyHUIUIIAIbHONW YCIYTH, HE MO3JHEE MATH pabouyux AHEH CO JIHS MPUHATHUS
peIIEeHUs, €CJIM MHOE HE YCTAaHOBJICHO 3aKOHOAATeNbCTBOM Poccuiickon dexnepauunu u
PecnyOnuku bamkoprocTas.

AJIMUHHCTpAIUS OTKA3bIBAET B YOBJIECTBOPEHUH KaJ00bI B CIEIYIOMIUX CIydasX:

a) HaJM4YUe BCTYMHBIIETO B 3aKOHHYIO CUJIY PELICHUS CyAa, apOUTPaKHOrO Cyaa Mo
&Ka00€e 0 TOM K€ MPEeJAMETE U MO TEM KE OCHOBAHUSIM;

0) moxava »*ajaoObl JIMIIOM, TTOJITHOMOYHUSI KOTOPOTO HE MOATBEPKICHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATEJILCTBOM Poccutickon denepaiuu;
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B) HaJIM4ME pEUICHUS M0 >XKalo0e, MPUHATOrO paHee B OTHOIICHHH TOTO XKe
3asBUTENS U 110 TOMY K€ MPEIMETY KaJoOBbl.

AIMUHHCTpAIUS BIIPaBE OCTaBUTH Kajlo0y 0€3 OTBETa IO CYIIECTBY MOCTABIEHHBIX
B HEW BOMPOCOB B CJICAYIOMIUX CIydasiX:

HaJIU4Me B >Kajgo0e HEUEH3YPHbIX JIMOO OCKOPOUTENBHBIX BBIPAXKEHUH, YIpo3
KU3HU, 3]J0POBbIO U UMYIIECTBY JOJLKHOCTHOTO JIMIIA, a TAKXKE YWICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXXHOCTH TMPOYUTATh KaKylO-TMOO 4YacTh TEKCTa KajloO®hl,
dbamuno, uMs, 0OTYECTBO (ITPU HATUYKMH) U (WJIM) OYTOBBIN aJpec 3asBUTENSA, YKa3aHHbIC
B JkaJio0e¢;

TEKCT MUCBMEHHOTO OOpallleHHs] HE TO3BOJISAET OMNPENSIUTh CYyTh MPEIJIOKEHUS,
3asIBJICHUS WJIH KaJlOOBbI.

O6 ocraBiaeHun >kamoObl 0€3 OTBETa COOOIIAETCS 3asBUTENI0 B TEUYCHUE
3 pabouux JgHEN CO JHS PErUCTPAINU KATOOHI.

IHopsinok uHGOPMHUPOBAHNS 3aASIBUTEJIS O Pe3YJIbTATAX PACCMOTPEHHUS KAJT00bI

5.10. He nmo3gHee nHs, CAEAYIONMIETO 3a JHEM NPUHATHUS PEUICHHS, YKa3aHHOTO B
nyHKTe 5.9 HacTosiiero AJIMUHUCTPATUBHOTO pErjlaMeHTa, 3asBUTENI0 B MUCbMEHHOU
dbopMe U MO KeITaHUIO 3asBUTENSA B (POPME AJIECKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO
AJIEKTPOHHON IM(POBOM  TMOJNUCHIO HAMNPABISETCS MOTHBHPOBAaHHBIH OTBET O
pe3ysbTaTax pacCMOTPEHUS KAJIOOBI.

5.11. B oTBete no pe3ynbpTaTaM pacCMOTPEHHS KaT00bl yKa3bIBAIOTCS:

HauMEHOBaHUE AJMHHHCTPALIUU, PACCMOTPEBIICH kKano0y, MOHKHOCTh, (paMuius,
UM, OTYECTBO (MOCIEOHEE — MpPU HAJIMYHMHM) €ro JOHKHOCTHOTO JIMIA, HMPHUHSBILIETO
pEeIIeHue 1Mo xKanooe;

HOMED, JaTa, MECTO NPHUHATHUS PELICHHS], BKIKOYAs CBEJEHUS O JOJKHOCTHOM JIULIE,
penienue wiu aeicteue (0e3aecTBre) KOTOPOro 00KaIyeTcs;

damunus, uMs, OT4ecTBO (IOCJENHEEe — TMPU HATWYUHM) WIM HAWUMEHOBAaHUE
3asiBUTENA;

OCHOBAHHUS JIJIsl IPUHSTHUS PEIICHUS 110 KaJlo0e;

IPUHSITOE TI0 ’Kajo0e pelIeHHE;

B cllydae, €ciM jkaioba Tpu3HaHa OOOCHOBAaHHOW, — CPOKH YCTPaHEHHUS
BBISIBICHHBIX  HApyLIEHW, B TOM UHCIE€ CpPOK MPENOCTaBICHUS pe3yjbTara
MYHHUIUITAIBHON yCIIYTH;

CBEJICHUS O MOPSAKE 00KaJIOBaHUS IPUHSITOTO T10 Kajlo0e PelIeHus.

5.12. B cny4yae npusHaHUS KAIOOBI TOJUICKANIEH YIOBICTBOPCHHUIO B OTBETE
3asBUTENI0, YKAa3aHHOM B NOyHKTe 5.11 AJMUHHCTPAaTMBHOTO pErIAMEHTA, JaeTCs
uHdopmarss O  JCUCTBHUAX,  OCYIIECTBISEMBIX  AJMUHUCTpPAMi B MEIAX
HE3aMEUIMTEIBHOIO  YCTPAHEHUs  BBISBICHHBIX  HApyUIEHWHM  NpPU  OKA3aHUU
MYHHUITUTIATHHONW YCIIYTH, a TaKKe MPUHOCSITCS W3BUHEHUS 3a JOCTABJICHHBIE HEY/NOOCTBA
W yKa3biBaeTcss uWHGpoOpMalus O JalbHEWIIUX JACHCTBUAX, KOTOpbIE HEOOXOAUMO
COBEPIINTH 3aSIBUTENIO B LUEJSAX MOJYUEHUS] MYHULIUITAIBHON YCIIYTH.

5.13. B cinydae nmpu3HaHus *ajdoObl HE MOMAJIEKAIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B TNyHKTe S5.11 AJAMHUHUCTPAaTHBHOIO pErjiaMeHTa, JaroTCA
AprYMEHTUPOBAHHBIE PA3BACHEHHS O TMPUYMHAX MPUHITOrO PEUICHHS, a TaKKe
nH(opMaius o nopsjike 00KanoBaHUs IPUHSATOTO PEIICHUS
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5.14. B ciny4yae yCTaHOBJIEHUS B XOJA€ WJIM MO Pe3yJbTaTaM PacCMOTPEHUS KaJloObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO MPABOHAPYIIEHUS WM  MPECTYIICHUS
noixHocTHOe auio POUWB, HaneneHHOe MOJHOMOUYMSMH MO PACCMOTPEHHIO KaloO B
COOTBETCTBMM C MYHKTOM 5.3 Hacrosiero AJMHHHCTPATUBHOIO pPErjlaMEeHTa,
HE3aMeJIMTENbHO HAIPaBJIseT UMEIOIUECS MaTepUaibl B OpraHbl IPOKYPATYPHI.

5.15. ITonoxenus HACTOSIIETO AIMHAHHUCTPATUBHOTO periaMeHTa,
YCTaHABJIMBAIOUIME MOPSIOK PACCMOTPEHMs KajloO Ha HapyLIeHUs MpaB TpakKIaH U
OopraHu3auuid Mpu MPEeJOCTABICHUH MYHULIMIIAIBLHON YCIyTd, HE PACIpPOCTPAHSAIOTCS Ha
OTHOILLIEHHUS, peryiupyeMble DenepanbHbiM 3akoHOM Ne 59-D3.

ITopsinok 00:xajioBaHUs pelIeHH 110 xKaa00e
5.16 3asBuTENM HMEIOT MPaBO Ha O00XKAJOBAaHWE HEMPABOMEPHBIX PEIICHUH,
nercTBul (0e31ecTBUS) NTOMKHOCTHBIX UL AIMUHUCTPALIMK B Cy1IeOHOM MOPSIKE.

IIpaBo 3asBuTe/I HA MOJy4YeHHe HHPOPMALIMH U JOKYMEHTOB, HEOOXOAUMBIX /51
000CHOBAHHUSA U PACCMOTPEHHUA KAJIO0bI

5.17. 3asBuTenp MMeeT MPaBO Ha TMOJydyeHHe WHOOpPMAUM U JOKYMEHTOB IS
000CHOBaHHS U PACCMOTPEHUS KaTOObI.

JIoJDKHOCTHBIE JTHIa ATMUHUCTPAIIMN 00sI3aHbI:

obecrnieunTh 3asiBUTENs MHGOPMAIIME, HEOCPEICTBEHHO 3aTparuBaroIieii mpaBa u
3aKOHHBIE HHTEPECHI, €CIIM MHOE HE TIPEyCMOTPEHO 3aKOHOM;

o0OecrieynTh OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTPEHHUE
’KaJI00BI;

HANpaBUTh MHCHBMEHHBIM OTBET JIMOO B (OpMe HIEKTPOHHOTO JOKYMEHTa IIO
CYIIECTBY MOCTaBJIEHHBIX B >kKajg00e BOMPOCOB, 3a MCKIIOUYEHUEM CIIy4aeB, YKa3aHHBIX B
nyHkTax 5.9 u 5.18 HacTosmero AIMUHUCTPATUBHOTO pErIaMeHTa.

Cnoco0b1 HH(pOPMUPOBaHUSA 3asiBUTEICH 0 MOPSAKe MOAA4YU U PACCMOTPEHHS
KAJI00bI

5.18. AamuHucTpanus od0ecreunBacT:

OCHAIIIEHHE MECT TIpremMa kaoo;

WHOOPMHUPOBAHKUE 3asBUTEICH O TOPSAJIKE O0XKAIOBAaHWSA PEIICHWA WU JEHCTBUU
(Oe3meiicTBUsl) AIMHHHCTpAllUM, €ro JOJDKHOCTHBIX JIMIl JMO0 MYHHUITUIATBHBIX
CIy)KalllUX TIOCPEACTBOM  pasMelieHuss uHPoOpMalMd Ha CTEHJAaX B  MeCTax
MPEIOCTaBICHUS MYHUITUTIATBHOM YCIIYTH, Ha odunmansHoM caiite u Ha PIITY;

KOHCYJIbTUPOBAHUE 3asiBUTENCH O TMOpsaKe 00KajJoBaHHWS pPEIICHUNA U JEHCTBUN
(Oe3meiicTBusl) AIMHHHCTpAllMM, €ro JOJDKHOCTHBIX JIMIl JMOO MYHHUITUTATBHBIX
CIIy’KallliX, B TOM YKCJIE TI0 TeledOHY, MMEKTPOHHOHN MOUYTE, IPHU JTUIHOM MTPUEME;

3aKJIFOYEHUE  COTJIAICHUWM O B3aMMOJCWCTBMM B YacTH  OCYIIECTBICHUS
MHOTO()YHKIIMOHATBLHBIMH IIEHTPAMH TpUeMa Kallod W BBIJAYM 3aABUTEISIM PE3YJIbTATOB
paccMOTpEHUS Kajoo.

VI. Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX poueayp (AelcrBuii) B
MHOI0(YHKIMOHAJIBHBIX LIEHTPaX MPeI0CTABJICHUA IOCY1aPCTBEHHBIX U
MYHHUUMNAJIBHBIX YCJIYT
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HcuyepnbiBaromuii nepevyeHb aIMMHUCTPATUBHBIX Npoueayp (aeiicTBuil) npu
Npea0CTABJIEHUM MYHUIMIIAJBHON YCIYyTId, BHINOJTHAEMbIX
MHOT0QYHKIMOHAJIbHBIMHU LIEHTPAMHM IPeJ0CTABIEHHUS TOCYIaPCTBEHHBIX H
MYHUIMIAJBHBIX YCJIYT

6.1 MHOropyHKIIMOHAIBHBIN HEHTP OCYILECTBIISET:

MH()OPMUPOBAHKE 3asBUTEIIEH O MOPSAJKE MPEJOCTABICHNU MYHULIUIIAIBHON yCIyTU
B MHOTO(YHKIIMOHAJIBHOM LIEHTPE, O XOJE BBINOJHEHMS 3ampoca O MPeA0CTaBICHUU
MYHUIMOAIBHOW YCIOyrd, MO MHBIM BOMNPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULANIAIBHOW YCIYTH, a TakK€ KOHCYJbTHUPOBAHUE 3aABUTEIEH O TMOPSIKE
MPEIOCTaBICHUS MYHUIIUNIATBHOW YCIYTH B MHOTO()YHKIIMOHAJILHOM II€HTPE;

OpHUEM 3aMpOCOB 3asIBUTENIEH O MPEIOCTaBICHUU MYHUIMIAIBLHOM YCIYTH U UHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUSI MyHUIIUTIATBHOM YCIIYTH;

(dopMHUpOBaHUE U HAIPABICHHE MHOTO()YHKIMOHAIBHBIM LIEHTPOM IPEIOCTaBICHUS
MEKBEIOMCTBEHHOT'O 3aIpOCa B OpPraHbl, MPEIOCTABIISIONIME TOCYAAPCTBEHHbIE YCIYTH, B
UHBIE OpraHbl TOCYJAapCTBEHHOW BIJIACTH, OPraHbl MECTHOI'O CaMOYIpPaBJIECHUS H
OpraHu3allv, y4acTBYIOIUE B MPEAOCTABICHUA MyHUIIUTIATBHON YCIIYTH;

BbIJauy 3asBUTENI0 PE3yJbTaTa MPEIOCTABICHUS MYHULMNAIbHON yCIYI'HM, B TOM
quclie BbIJaya JOKYMEHTOB Ha OYMa)KHOM HOCHUTENE, MOJTBEPKIAIONIIUX COACpPKAHUE
AJNIEKTPOHHBIX JOKYMEHTOB, HANpPABJICHHBIX B MHOTO(DYHKIIMOHAJIBHBIM LEHTP IO
pe3yapTaTaM MPEIOCTaBIECHUS] TOCYAApPCTBEHHBIX YCIYr OpPraHamu, NPeaoCTaBISIIOLIUMU
rOCYJApCTBEHHBIE YCIYI'M, a TaKXe BblAada JOKyMEHTOB, BKJIIOUYas COCTABICHHE Ha
OyMa)XHOM HOCHUTENIE M 3aBEpEHUE BBIIUCOK M3 HMH(OPMALMOHHBIX CUCTEM OpPraHOB,
IPEIOCTAaBIISIIONINX TOCYJaPCTBEHHBIE YCIYTH;

UHBIE IIPOLEYPHI U NEHCTBHUSA, IpenycMoTpeHHble DenepanbHbiM 3aKk0HOM Ne 210-
3.

B cootBerctBUM C¢ yacthto 1.1 crarbm 16 ®enepanbHoro 3akoHa Ne 210-D3 mis
peanuzanuu cBOMX (PYHKUMH MHOTOQYHKIIMOHAIbHBIE LIEHTPHI BIIPAaBE MPUBIEKATh UHBIC
OpraHu3aLuu.

HNudopmupoBanue 3asaBuTe e

6.2. HWudbopmupoBaHue  3asBUTENS  MHOTO(PYHKIIMOHAJIBHBIMU  ILIEHTpaAMU
OCYIIECTBIISIETCS CJICTYIONIUMHU CIIOCO0aMU:

a) TOCPENICTBOM TPUBIICYEHHUS CPEICTB MAacCOBOM HMH(OpMAIMU, a TaKKE MyTeM
pa3MeleHus uHopManum Ha oHUIIHaTEHOM caiire Pecny6mkaHckoro
rOCY/IapCTBEHHOTO  aBTOHOMHOTO  Yy4YpeXJeHus MHOroQyHKIMOHAIBHBIM  IIEHTP
MPENIOCTaBICHUSI TOCYAAapCTBEHHBIX W MYHHIIMNAIBHBIX YCIyr B ceTu HHTepHeT
(https://mfcrb.ru/) n napOpMANMOHHBIX CTEHIaX MHOTO() YHKITMOHATBLHBIX [ICHTPOB,;

0) mpu oOpameHun 3asBUTENS B MHOTO(QYHKIIMOHATBHBIA TIEHTP JIMYHO, TIO
TeneoHy, TOCPECTBOM MOYTOBBIX OTIPABIICHUA, TUOO MO JIEKTPOHHOU MOYTE.

[Tpu nmuaHOM OOpalIeHNH CHEIUATUCT MHOTO(QYHKITMOHAIIBHOTO IIEHTPa MOIPOOHO
nHOOPMUPYET 3asBUTEIICH MO MHTEPECYIONUM HMX BOMPOCAM B BEKJIMBON KOPPEKTHOMN
dbopme ¢ UCNoNb30BaHUEM O(DUIIMATBHO-IEIOBOI0 CTUJSL peud. PekomeHayemoe BpeMms
MPEIOCTaBICHUSI KOHCYJIbTAIIMM — HE OoJiee 15 MHHYT, Bpemsi OXHIaHHS B O4YEepeIu B
CEKTOpe MHPOPMUPOBAHUS IS TOYICHUS] MHPOPMAIIMA O MYHUITUTIATHHBIX yCIyTax He
MOKET NPEBbIIATH 15 MUHYT.
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OtBer Ha TeneQOHHBIM 3BOHOK JOJDKEH HayuHAThCS C UHGPOpMALMH O
HAaMMEHOBAaHUU OpraHU3alMH, (AMUINKA, UMEHHU, OTYECTBE M JIOJDKHOCTH CIIELHAINCTA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, MPUHSABLIErO TeleOHHbIM 3BOHOK. MHauMBHIyabHOE
YCTHOE KOHCYJbTHPOBAHWE NpPH OOpallleHWH 3asBUTENd IO Tele(oHy CIEeHHaIUCT
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa OCYIEeCTBISIET He Oosiee 10 MuHyT;

B ciiywae ecnu nist moAroTOBKM OTBETa Tpedyercs 0osee Mpoa0JKUTENBHOE BPEMS,
CHEIUANIUCT MHOTO(QYHKIMOHAJIBHOTO LIEHTPA, OCYIIECTBISIOMMNA WHANBUIYaTbHOE
YCTHOE KOHCYJIbTUPOBAHUE MO TeNe()OHY, MOKET NPEJIOKUThH 3asIBUTENIO:

U3JI0KUTh OOpallleHHe B MUCHbMEHHOW (opme (OTBET HampaBisieTcsl 3asiBUTENIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpaIICHHH );

HA3HAYUTh JPYroe BpeMs 1Jisi KOHCYJIbTalU.

[Ipy KOHCYNbTHPOBAaHMM TIO THUCHBMEHHBIM OOpaIlEHUsIM 3asBUTENIEd OTBET
HaIpaBJIsieTCsl B MMCbMEHHOM BUJIE B CpOK He mo3aHee 30 KajJeHAapHbIX JHEW ¢ MOMEeHTa
peructpanuu ooOpaiieHuss B GopMe AJIEKTPOHHOTO JOKYMEHTa MO aApecy 3JIEKTPOHHOU
MOYThl, YKA3aHHOMY B OOpallleHWH, MOCTYNUBUIEM B MHOTO(YHKIIMOHAJIbHBINA LIEHTP B
(dopMe BIEKTPOHHOIO JIOKYMEHTa, M B MHCbMEHHOW ¢opMe MO IMOYTOBOMY ajapecy,
yKa3aHHOMY B OOpallleHWW, TOCTYNUBIIEM B MHOTOQYHKIMOHAIbHBIA LEHTP B
nuckMeHHOM (opme. CocTaBieHHE OTBETOB Ha 3ampoc ocyiecTBisieT [IpeTeH3noHHbIN
OTJIe] MHOTO(YHKIIMOHAIBHOTO 1IEHTPA.

IIpuem 3anpocoB 3asiBUTENEl 0 MPEAOCTABJIEHMH MYHUIUNAJIBLHON YCJIYTHM U HHBIX
AOKYMEHTOB, HE00X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIUTIATBHOM YCJIYTH

6.3. [IpueMm 3asgBUTENEHN IS IOJIYYEHUS] MyHULUIIAIBHONW YCIYTH OCYILIECTBIISIETCS
CHEIUATNCTAMH MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MPH JIMYHOM MNPUCYTCTBUU 3asBUTEIS
(mpencTaBuTeNs 3asBUTENSA) B MOPSIAKE OUYEPEIHOCTH NPU MOITYYEHUH HOMEPHOTO TaJoHa
U3 TepMHHAJIa JJIEKTPOHHON oOdYepeau, COOTBETCTBYIOLIErO IeNH OOpaiieHus, JIubo 1o
IpeABAPUTEIBHON 3aMHCH.

[Ipu oOpameHun 3a MPEJOCTABICHHEM JBYX U 0o0jiee TOCYIapCTBEHHBIX
(MYHUIIMTIAJIBHBIX) YCIIYT 3asBUTEIIO MPEAJIaraeTcs MoJyuYnTh MYJIbTUTAIOH 3JIEKTPOHHOU
ouepenu.

B cnyuyae ecnu KOIMYECTBO HEOOXOAMMBIX YCIYr COCTaBISIET 0oJjiee YeThIpeX,
IIPUEM OCYUIECTBIISIETCSI TOJBKO IO TPEABAPUTEIBHOM 3alMCU. TaJlOH 3JIEKTPOHHOMN
ouepeaH 3asBUTEIb TMOIyYaeT JIMYHO B MHOTO(YHKIIMOHATHLHOM IIEHTPE TpH OOpaIieHuu
3a mpeaocTaBlieHUuEM yciyrd. He momyckaercs monydeHue TajaoHa 3JIEKTPOHHOW o4yepenn
JUISL TPETBUX JIULL.

CrnenuanucT MHOTO(YHKIIMOHABHOTO  IIEHTPAa  OCYIIECTBISAET  CIEAYIOIIHE
NEUCTBUA:

YCTaHaBJIMBACT JUYHOCTh 3aABUTEII HA OCHOBAHUM JTIOKYMEHTA, YJIOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBHU C 3aKOHOIATEIBLCTBOM Pocculickoit denepanuu;

MpPOBEPSIET TMOJHOMOYMSI TpPEACTAaBUTENS 3asiBUTENsl (B ciydae OOpalleHus
MpEACTABUTENS 3asIBUTEIS);

MIPUHUMAET OT 3asBUTEIICH 3asBJICHHUE HA MPEIOCTABICHUE MYHULIMNIAJBHON YCIIYTH;

MPUHUMAET OT 3asBUTENIEM JOKYMEHTHI, HEOOXOJWMbIC MJIg MOJYYEHHUS
MYHHUIUITAIBHON yCIIYTH;
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MPOBEPSIET MPABUIBLHOCTH OPOPMIICHUS 3aBJICHUSI, COOTBETCTBUE MPEACTaBICHHBIX
3asBUTENIEM JJOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUSI MYHUIIUINIAIBHONU YCIIYTH,
TpeOOBaHUSM HACTOSIIIETO AJIMUHUCTPATUBHOTO PETIaMEHTa;

CHUMAEeT KCEPOKONMUH C OPUTHMHAIOB JOKYMEHTOB, NMPEICTABJICHHBIX 3aIBUTEIIEM,
3aBepsieT CBOCHM MOINMUCHIO C YKa3aHUEM JAaThl, JOHKHOCTH W (paMUIuu, MOCIE Yero
BO3BpAIlla€T OPUTHHAIBI JOKYMEHTOB 3asIBUTEIIO;

B cllydae NpEACTaBICHUS 3asBUTEIEM COOCTBEHHOPYYHO CHSTBIX KCEPOKOIHIA
JIOKYMEHTOB, B 00s53aTE€IbHOM TMOPSAKE CBEPSIET MOJYYCHHYIO KOIHIO C OPUTHHAIOM
JOKYMEHTa, MPEACTABICHHOTO 3asiBUTEJIEM, 3aBEPSAET CBOCU MOAIMNUCHI0O C YKa3aHUEM
JOJDKHOCTHU U (paMUIINU, TIOCJI€ Yero BO3BPAIllAa€T OPUTHHAIBI JOKYMEHTOB 3asBUTEINIO;

B CJydae OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB, JHUOO HX HECOOTBETCTBUS
yCTaHOBJIEHHBIM (popMam u OJ1aHKaM, cOOOIaeT O JaHHBIX (PaKTax 3asBUTEIIIO;

B CJIy4ae OTCYTCTBHS BO3MOXKHOCTH YCTPAHUThH BBISBICHHBIC HEJOCTATKH B MOMEHT
NEPBUYHOTO OOpalleHusl MpejjiaracT 3asBUTEII0 TMOCETUTh MHOTO(YHKIIMOHATIbHBIN
HEHTp eni€ pa3 B yA00HOE IS 3asIBUTEIISI BpEMsI C TIOJIHBIM ITAKETOM JJOKYMEHTOB;

B ciydae TpeOOBaHHS 3asBUTENSI HANPAaBUTh HEMOJHBIM TMaKeT JOKYMEHTOB B
AIMUHHCTpAIi0 HHOOPMUPYET 3asBUTENISI O BO3MOXKHOCTH TIIOJYYCHHS OTKa3a B
NPEOCTABICHUA MYHUIIUMIIAIIBHON YCIYTH, O YEM JE€JIaeTCsl COOTBETCTBYIOIIAS 3aMUCh B
pacnucke B MpuemMe JOKYMEHTOB;

pPETUCTPUPYET MPE/ICTABICHHBIC 3asIBUTEIIEM 3asIBJICHUE, a TAK)KE MHBIE JOKYMEHTbI
B aBTOMAaTU3WPOBAaHHOW WH(MOpPMaMOHHON cucTemMe «EauHBIA TeHTp ycayr» (nainee —
AWC EIY), ecnu nHOE HE MPEYCMOTPEHO COTJIAIICHUSMHU O B3aUMO/ICHCTBUM;

BbIIAa€T pacnucky (OMUCh), coOAepKallyr0o HHPOpMAIlMI0O O  3asBUTEINE,
PETUCTPAIIMOHHOM HOMEpE JieNla, MEPEYHE AOKYMEHTOB, aT€ NPHUHATUSA JOKYMEHTOB U
OpUEHTHPOBOYHOM JlaT€ BBIIAYU pPE3yJIbTaTa MPEIOCTABICHUS MYHULUINAIBHOW YCIIYTH.
JIOTIOMHUTENBHO B PACIUCKE YKa3bIBAETCS CIOCOO MONYYECHHs 3asgBUTENIEM JTOKYMEHTOB
(luyHO, MO TOYTE, B OpraHe, MPEJAOCTABUBIIEM TOCYAAPCTBEHHYIO YCIYTY), a TaKxke
PUMEPHBII CPOK XpaHEHHs pe3ysIbTaTa yCIyTd B MHOTO(YHKIIMOHAIBHOM ILIEHTpE (eciu
BbIOpaH Croco0 TONy4YeHHs] pe3yibTaTa YCIAyrd JUYHO B MHOTO(YHKIIMOHAIBEHOM
IEHTpe), peXuM  paboTel W  HoMep  TenedoHA  €OUHOTO  KOHTAKT-IIEHTpa
MHOTOQYHKIMOHATBHOTO IIeHTpa. [lomyuenue 3asBuUTENEM YKa3aHHOTO JOKYMEHTa
NOJTBEPKAAET (PaKT IPUHATHS JOKYMEHTOB OT 3asBUTEIIS.

6.4. Cnemumanuct MHOTOQYHKIIMOHAIHHOTO IIEHTpa HE BIpaBe TpeOOBaTh OT
3asBUTEJIA:

MPEIOCTaBICHUS JIOKYMEHTOB M HWH(OpPMalUd WIM OCYIISCTBICHUS JEUCTBHIA,
MPEIOCTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHUBHBIMHU
[PAaBOBBIMHU  aKTAMH, pPETYJIUPYIOIIMMHU OTHOLICHUS, BO3HHUKAIOLIME B CBA3U C
MPEIOCTABICHUEM MYHUILIUIIAIBHOW yCIIYTH;

MPEACTaBICHNS JTOKYMEHTOB W HMH(OpMAnUHU, B TOM YHCJIE MOITBEPKIAAOITUX
BHECCHHE 3asBUTEJEM IUIAThl 34 MPEIOCTABICHUE MYHHUIMIIAIBHOM YCIYTH, KOTOPBIE
HaXOAATCSIT B PACHOPSDKEHWHM OPraHoB, MPEAOCTABISAIOIIMX TOCYAAPCTBEHHBIE U
MYHUIMIIAJIBHBIE  YCIIYI'M, MWHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoympaBieHus: JMOO MOJIBEOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO CaMOYIPAaBIICHUSI OPraHU3aluil B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoit ®enepanuyd, HOPMATUBHBIMHM MPABOBBIMM aKTaMHU CYOBEKTOB
Poccuiickoit ®enepanyy, MyHULHUNAIbHBIMU IPABOBBIMU AaKTaMH, 34 HCKIHOUYEHUEM
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JIOKYMEHTOB, MOJyIeXKAIINX 00513aTeIbHOMY MPECTABICHUIO 3asBUTEIIEM B COOTBETCTBUU
¢ yacTbio 6 crateu 7 @enepanpHoro 3akoHa Ne 210-D3. 3asgBurenps BnpasBe NPEACTABUTH
yKa3aHHbIE JOKYMEHTHI U HH(OpPMAIINIO 110 COOCTBEHHOW WHUIIMATHUBE;

OCYUIECTBIICHUS JCHUCTBHI, B TOM YHCJE COTIJIACOBAHUM, HEOOXOAUMBIX s
MOJYYEHUS MYHMIIMNAIBLHOM yCIYrM M CBSA3aHHBIX C OOpalleHueM B  HUHBIC
TOCY/IApCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAaMOYIpPaBJICHUS, OpraHU3aluM, 3a
HCKJIFOYEHUEM TOJIYYCHUS YCIYT, KOTOPhIC SIBISIOTCS HEOOXOIUMBIMU M 00s13aTeIbHBIMU
JUTSL TPEAOCTABICHUSI MYHULIMTIAIBHON YCIYTH, U TIOJIYYeHUsI TJOKYMEHTOB ¥ HH(OpMaIINH,
MPEIOCTABIISIEMBIX B PE3YJIbTAaTE NPEAOCTABICHUS TAKUX YCIIYT;

6.5. IlpencraBinennsie 3asBUTeNeM B opMe JOKYMEHTOB Ha OyMa)KHOM HOCHUTENIEe
3asBJICHUE W TMpUJIaraeMble K HEMY JOKYMEHTBl TIE€PEBOJSTCA  CIEIUAINCTOM
MHOTO(DYHKIIMOHAJILHOTO IIeHTpa B (OpPMYy DJIEKTPOHHOIO JOKyMEHTa U (WJIM)
ANIEKTPOHHBIX 00pa30B JIOKYMEHTOB. DJEKTPOHHBIC JOKYMEHTBHI W (WJIH) SJIEKTPOHHBIE
o0pa3bl JOKYMEHTOB 3aBEpSIIOTCS YCUJICHHOW KBaJU(DPUIIMPOBAHHOW DIIEKTPOHHOU
MOAMUCHIO JOJKHOCTHOTO JIMIIa MHOTO(YHKIIMOHAIBHOTO IIEHTpa, HAMPAaBISIOTCS B
Anvunuctpaiuio ¢ ucnoib3zoBanueM AMC EIY u 3aluileHHbIX KaHalOB CBS3H,
obOecrieunBarOIUX 3alIUTy MeperaBaeMoi nH(popMaly U CBEJICHUM OT HEIPABOMEPHOTO
JOCTYIIa, YHUUTOKEHUSI, MO (puKaimnu, OJJOKUPOBaHMS, KOMMMPOBAHUSI, pPACTIPOCTPAHEHUS,
VHBIX HEIPAaBOMEPHBIX JCUCTBUN

Cpok mepenauyn MHOTO(YHKIIMOHAIBHBIM I[EHTPOM NPHUHATHIX WM 3asBICHUU U
pWIaraeMbiX JOKYMEHTOB B ()OpME JJICKTPOHHOTO JOKYMEHTa W (WJIHM) 3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB B AJIMUHHUCTPALIUIO HE JIOJKEH MPEBBIIATh OAUH pabounii JEHb.

[lopsmok U cpoku mepenayd MHOTO(YHKIIMOHAJIBHBIM IEHTPOM MPUHATHIX UM
3asiBJICHUM W MpUJIaraeéMblX JOKYMEHTOB B (hOpMe TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE B
AIMUHHCTPALIMIO ONPEACISIIOTCA COIVIAIIEHUEM O B3aWMOJEHCTBUM, 3aKJIFOYEHHBIM
MEXIYy MHOTO(DYHKIIMOHANBHBIM  HEHTPOM M  AJMHHHUCTpauuMed B  TOpSIKE,
yctaHoBiieHHOM [locranoBnenuem IlpaButensctBa Poccuiickoit ®depepauun ot 27
ceHtsa0pss 2011 roma Ne 797 «O B3auMOJECUCTBHU MEXIYy MHOTO(])YHKIIMOHAJIbHBIMH
LHEHTpaMU  MPEIOCTABICHHUS  TOCYJAapCTBEHHBIX WM  MYHUUUIAIBHBIX  YCIYT H
dbenepanbHBIMU  OpraHaMH HWCIIOJIHUTENbHON BJIACTH, OpraHaMU TOCYIapCTBEHHBIX
BHEOIO/KETHBIX (POHIOB, OpraHaMH TOCYIapCTBEHHOH BJIACTH CYOBEKTOB Poccuiickoii
®denepaliiu, opraHaMu MECTHOTO caMoytipaBieHus» (nanee — [Toctanosienue Ne 797).

dopmupoBaHe U HANIPaBJieHHEe MHOTO()YHKIIMOHAJILHBIM LEHTPOM
NnpeaocTABJIEHUS MeKBeJOMCTBEHHOI0 3aMpoca

6.6. B cnydsae ecnum  JOKYMEHTBHI, TMpeayCMOTpeHHble TyHKToM  2.11
AJMUHUCTPATUBHOTO pErJIAMEHTa, HE TMPEACTaBICHBI 3asBHUTENIEM IO COOCTBEHHOM
WHUIIMATUBE, TaKWe JOKYMEHTHl B Tmopsake, omnpeneneHHoM CornameHueM o
B3aMMOJICUCTBHH MHOTO(YHKIIMOHAIBHOTO TIEHTPAa W AJIMUHUCTPAIUH, 3allpaIINBAIOTCS
MHOTO(YHKIIMOHATFHBIM IIEHTPOM CaMOCTOSITEIBHO B TIOPSKE MEKBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aMMO/ICHCTBHS.

Bpi1aya 3asiBUTENI0 pe3yJIbTaTa NPEAOCTABJICHUS MYHULMIIAJIbHON YCJIYTH
6.7. Ilpy Hamuuuu B 3aABJICHUM O MPEIOCTABICHUH MYHULIHUNAIBHOW YCIYTH
yKa3aHHUs O BblJIau€ pe3yJIbTaTOB OKa3aHHUs YCIYTd uyepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTD,
AIMUHUCTpALUS nepeaeT JOKYMEHTBI B CTPYKTYpPHOE MOAPA3AEICHNE
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MHOTO(YHKIIMOHAJBHOTO  LEHTpa I [OCJHEAYIOUed  BblAaud  3asBUTEIIO
(mpeacTaBUTENIO).

Ilopssmok ®  Cpoku nmepenaud  AJIMHUHUCTpAaUMEW TakuX JOKYMEHTOB B
MHOTO()YHKIIMOHAJIBHBIM LIEHTP ONPENENSIIOTCA COTJAlleHUEM O B3aUMOJICHCTBUH,
3aKJIIOYEHHBIM UMH B MOpPsiAKe, ycTaHoBIeHHOM [locTanoBinenuem Ne 797,

6.8. Ilpuem 3asBuTENEW Uil BBIJAYM JTOKYMEHTOB, SIBIIIIOLIMXCS PE3YJBTATOM
MYHULANIAIBHOW YCIYTH, B MOPAJIKE OYEPEAHOCTH MPU MOIYYEHUH HOMEPHOTO TAJIOHA U3
TEPMHUHAJIa 3JEKTPOHHOM oOuYepeaH, COOTBETCTBYIOLIErOo LEIM oOOpalieHus, Jubo 1o
[IpeBapPUTEIILHON 3aIIUCH.

Crneuranuct MHOTO(YHKIIMOHAJIBHOTO  LIEHTpa  OCYIIECTBISET  CIEAYIOIINE
NEUCTBUA:

YCTAaHABJIMBAET JIMYHOCTD 3asBUTENS HAa OCHOBAHUU JTOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTh B COOTBETCTBHUU C 3aKOHOATENLCTBOM Poccuiickoit denepannu;

OpoBepsieT TMOJIHOMOYMS MPEACTAaBUTENS 3asiBUTENs (B cliyyae oOpalieHus
Npe/ICTaBUTENS 3asIBUTENS);

omnpeAensieT craTyc ucnoiaHenus 3anpoca 3assutens B AVC EILY;

BBIIAECT JIOKYMEHTBI 3asBUTENIO, NMPU HEOOXOAMMOCTH 3alpaliuBaeT y 3asBUTENS
NOJAMMCH 32 KaXbli BBIIAHHBIA IOKYMEHT;

3aIpaliMBacT COIJIacue 3asBUTENSA Ha y4acTHE B CMC-OIPOCE ISl OLICHKU KauyecTBa
NPEIOCTaBICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM [IEHTPOM.

JocyneOHblii (BHeCY1eOHBIH) MOPSAA0K 005KaJ0BAHNS PellleHUil U 1eHCTBU
(0e3neiicTBHSI) MHOTOPYHKIIMOHAJILHOTO IIEHTPA, €ro pA00THUKOB

6.9. 3asgBHUTENb HMMEET MpaBO Ha o0XajJoBaHWE pelnieHus W (WIM) JeHCTBHM
(6e3nericTBHs) MHOTO(YHKIIMOHAJIBHOTO I[€HTpa, PaOOTHUKOB MHOTO(])YHKIIMOHAJIBHOTO
IIeHTpa B Jocye0HOM (BHECY1IeOHOM) TTOpsaKe (nanee — xanoda).

6.10. IlpenmeTom nocyaed6HOro (BHECYACOHOTO) 00KaTOBAHMS SIBJISTFOTCS

HapylIEHHE CpoKa pETrucTpalMu 3ampoca 3asBUTEN O IPEJOCTaBICHUU
MYHUILIMIIATIBHOW YCIIYTH, 3ampoca, yKa3zaHHOro B crTatbe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

TpeOOBaHUE Yy 3asBUTENS JOKYMEHTOB WM HH(pOpMAIUU JIMOO OCYIICCTBICHUS
NEUCTBHI, TPEAOCTABICHUE WJIH OCYIIECTBICHUE KOTOPhIX HE MPETYyCMOTPEHO
HOPMAaTHBHBIMM NPAaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
MpaBOBBIMH akTamMu PecrnyOnuku bamkopTocTan uisi MpeaoCTaBICHUS MYHHUIIUTIAIBHON
YCIIYTH;

OTKa3 B IMpPUEME JOKYMEHTOB, NPEAOCTABICHUE KOTOPHIX MPETYCMOTPEHO
HOPMAaTHBHBIMM  NpPaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
MpaBOBbIMH akTamMu PecnyOnnku bamkopTocTan aJjisi IpeAoCTaBICHUS MYHUIUINATbHOU
YCIIYTH, y 3aABUTES;

TpeOOBaHUE BHECEHUS 3asiBUTEJIEM MPHU MPEIOCTABICHUH MYHHUIIMIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM IPABOBBIMU akTamu Poccuiickon
®enepanuu, HOPMaTUBHBIMU MTPABOBBIMU akTamMu PecnyOnuku bamkoprocTaH;

HapylleHWe CpoKa WIM TOpsAKa BbIIAUYd JOKYMEHTOB IO pe3yJbTaram
MPEAOCTaBICHUS MYHUIIUTIATBHON YCIIYTH.
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6.11. KanoOst Ha pemenus u jgeictBus  (Oe3deiicTBUe)  pabOTHUKA
MHOTO()YHKIIMOHAJBHOTO LEHTpPa MOAAIOTCA PYKOBOAUTENIO MHOTO()YHKIIMOHAIBHOTO
LEHTPA.

XKanoOwl Ha pemeHus u aeicTBus (6e31eicTBUE) MHOTO( YHKIIMOHAIBHOTO IIEHTPa
MOJIAIOTCS YUYPEAUTENI0 MHOTO(YHKIIMOHAIBHOT'O LIEHTPA.

6.12. B MHOroQyHKIMOHAIBHOM LIEHTPE, y YYPEAHUTENIss MHOTO(])YHKIIMOHAIBHOIO
LEHTpPA OINPEAEIIAIOTCS YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE Kano0 JOHKHOCTHBIE JIUIA.

6.13. XKanoba nogaercs B muchbMeHHOM (popme Ha OyMa)kHOM HOCHUTENE, B TOM
quClie 10 MOYTe, a TAKXKE MPHU JUYHOM MPUEME 3asiBUTENS], WIH B 3JIEKTPOHHOM BHUJE Ha
aZpec MEKTPOHHOM NOYThl MHOTO(YHKIIMOHAIBHOTO LeHTpa mfc(@mfcrb.ru.

TpebGoBaHust K conepx aHUIO Kajao0bl yKazaHbl B MyHKTE 5.4 AJIMHUHUCTPATUBHOIO
perjiaMeHTa.

6.14. Ilpuem >xanod OCYUIECTBISIETCS B MECT€ MPEJOCTABICHUS MYHHUIIMIAIbHON
ycIyTu (B MecTe, TJie 3asBUTENb MOAaBajl 3alpoc Ha MOJy4YeHUe MYHULIMITAIbHON YCIYTH,
HapylIeHUE TopsA/iKa KOTOpoill oOkamyercs, J1uOO B MecTe, I/ie 3asBUTENEM IOIy4YeH
pe3yJIbTaT YKa3aHHOW MYHULIMIIAJILHON YCIyTH).

Bpems mnpuema kxano0  JOJDKHO — COBMajgaTh €O  BpeMEHEM  paboThl
MHOTO(GYHKIIMOHAIBHOTO IIEHTPA.

B cnyyae momauym >xanmoObl IpH JTUYHOM OOpalEeHUH B MHOTOQYHKIMOHAIbHBIN
LHEHTP 3asBUTENb MPEJCTABISIET JOKYMEHT, YJOCTOBEPSIOIIMM €ro JHYHOCTh, B
COOTBETCTBUH C 3aKOHOAaTenbCTBOM Poccuiickon denepannu.

6.15. Cpok paccMOTpeHusi KaloObl UCUUCISETCS CO JHS PETHCTpaIluH >KaloObl B
MHOTO(QYHKIMOHATBHBINA LIEHTP.

B cinydae, ecniu B KOMNETEHIMIO MHOTO(DYHKIIMOHAJIBHOTO ILIEHTPA, YUPEAUTENs
MHOTOQYHKIMOHATIBHOTO IIEHTpAa HE BXOAUT TNPUHATHE pPEHICHUS IO MOJaHHON
3asiBUTEJIEM KaJIOObl, B TEYEHUE TpeX padouMXx JHEeW CO JIHA €€ perucTpanuu xaisoda
HaIlpaBJsIeTCSl B YIOJIHOMOYEHHBIH Ha €€ pacCMOTPEHHE OpraH, a 3asBUTENIb B
MUCbMEHHOU hopme HHPOPMUPYETCS 0 TIepeHAIIPaBICHUN KaJTOOBbI.

XKanoba, moctynuBmas B  MHOTOQYHKIMOHAIBHBIA  IEHTP, YUYPEIAUTEIIO
MHOTO(QYHKIMOHAJIBFHOTO IEHTpPa MOMJIEKHUT PACCMOTPEHUI0O B TEUYCHHE TMSATHAIIATH
pabouux THEN CO JIHS €e PEerucTpaIuu.

B caydae oGxamoBaHMsl OTKa3za MHOTO(DYHKIIMOHAIBLHOTO IIEHTpPa, PaOOTHUKOB
MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, B NpHEME JOKYMEHTOB Yy 3asBUTeNs JuOO B
HCIPABJICHUH JOIMYIIEHHBIX OMEYaTOK U OMUOOK WM B CiIy4ae 00>KaJOBaHUS 3asBUTEIEM
HapyIlIeHHUs YCTAHOBJIIEHHOTO CpOKa TaKWX HCIpaBJIEHUN jkanoba paccMaTpuBaeTcs B
TeUeHHUe MATH pabounXx AHEH CO JTHS €€ PEeruCTpalyH.

6.16. ITlo pe3ynpraTaM pacCMOTPEHHS  JKajdoObl  JOJDKHOCTHBIM  JIUIIOM
MHOTO(QYHKIIMOHAIBHOTO  IIEHTPA, YYPEOUTeNss MHOTO(PYHKIMOHAIBHOIO  IIEHTpA,
HAJICJICHHBIM [IOJHOMOYMSMHU [0 PACCMOTPEHHUIO ’Kajno0, MNPUHUMAETCS OJHO W3
CIEAYIOLINUX PEIICHUM:

kanoba yJOBIETBOPSETCS, B TOM 4Hcle B (OpMe OTMEHBI MPHUHITOrO PEIICHHUS,
UCHpPABICHUS JOMYIIEHHBIX OMNEYaTOK H OMMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTABICHUS! MYHHUIIMIIAIBHOM YCIYTH JOKYMEHTaxX, BO3BpaTa 3asgBUTENIO JEHEXKHBIX
CPEIICTB, B3UMAHUE KOTOPBIX HE NPETYyCMOTPEHO HOPMATUBHBIMHM IIPAaBOBBIMU aKTaMH
Poccuiickoit ~ ®denepanuy, HOPMATHUBHBIMU  TIPaBOBBIMU  akTamMu  PecmyOnuku
bamkoprocras;
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B YJIOBJIETBOPEHUU Kal00bl OTKAa3bIBACTCS.

[Ipu ypoBieTBOpeHUM >KajmoObl MHOTO(DYHKIMOHATBHBIA LEHTP, YUYPEAUTENb
MHOTO(YHKIIMOHAJIBHOTO IEHTpa MPUHUMAET HUCYEPHBIBAIONIME MEPhl MO YCTPAHEHUIO
BBISIBIICHHBIX ~HAapyLIEHU, B TOM YHUCJIE€ IO BbIJlau€ 3asABUTEIIO0 pe3ysibTaTa
MYHULIUMTAIBHOW YCIYTH, HE TO3[HEE MITHU padouux AHEH CO JHS MPUHATHUS PEIICHMUS,
€CJIM MHOE HE YCTaHOBJIEHO 3aKoHoAaTenbcTBOM Poccuiickoit denepanuu u Pecrybnuku
bamkoprocras.

MHOropyHKIIMOHAJIBHBIA LEHTP, Yy4peauTeslb MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa
OTKa3bIBACT B YAOBJICTBOPEHUU KATOObI B CICTYIONIUX CIydasiX:

a) HaJM4Yue BCTYMHBIIETO B 3aKOHHYIO CUJIY PEIICHUS Cya, apOUTPaKHOrO Cya To
XKa00€e 0 TOM Ke IPEJAMETE U MO TEM KE OCHOBAHUSIM;

0) moxava »*ajaoObl JIUIIOM, TIOJITHOMOYHSI KOTOPOTO HE TOJATBEPKICHBI B MOPSJIKE,
YCTaHOBJIIEHHOM 3aKOHOAaTenbcTBOM Poccuiickon denepanuu;

B) HaJIM4YME pEIIeHUs M0 JXajloOe, MPUHATOrO paHee B OTHOIICHHH TOTO XKe
3asBUTENIS U 110 TOMY K€ MPEIMETY KaJoOBbl.

MHOropyHKIIMOHAJIBHBIA LEHTP, Yy4YpeauTeslb MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa
BIIPaBE OCTaBUTH KajoOy Oe3 OTBeTa IO CYIIECTBY IMOCTABIECHHBIX B HEW BOIMPOCOB B
CICAYIOIINX CIydasx:

HaJIu4he B Kajgo0e HEIEH3YPHBIX JMOO OCKOPOUTENBHBIX BBIPAXKEHUM, YIPO3
KU3HH, 3]T0POBBIO U UMYIIIECTBY JOJDKHOCTHOTO JIMIIA, 4 TAK)KE YWICHOB €TI0 CEMbH;

OTCYTCTBHE BO3MOXXHOCTH TPOYUTATh KaKyl-THMOO 4YacTh TEKCTa KajaoO®l,
dbamMunio, UM, 0T4€CTBO (IIPU HAIMYUK) U (WJIM) TIOYTOBBIN afpec 3asBUTENS, YKa3aHHbBIE
B JKaJIo0€;

TEKCT MUCBMEHHOTO OOpallleHHsI HE TMO3BOJSET ONPEACIUTh CYTh MPEJIOKEHUs,
3asIBJICHUS WM KaT00BbI.

O6 ocraBneHuu HKamoObl 0e3 oOTBeTa COoOOIAeTcs 3asgBUTENI0 B TEUCHUE
3 pabouux THEN CO HS PEerUCTPaLUU KATOObI.

6.17. OTBET O pPacCMOTPEHUHU KAJIOOBl HANPABIAECTCS 3asSBUTEII0 B TIOPSIKE,
yKa3aHHOM B MyHKTax 5.10-5.15 AnMuUHUCTpaTUBHOTO perjiaMeHTa.

6.18. UadopmupoBanue 3asBUTENICH O MOPSAJKE MOJAYU M PACCMOTPEHHS JKAIOOBI
OCYILIECTBIIACTCS B OPSIIKE, YKa3aHHOM B IMyHKTE 5.18 AIMUHUCTPATUBHOIO pETJIaMEHTa.

6.19. JlocyneOHbII TOPSAA0OK 00XKalOBaHWS, YCTAaHOBJICHHBIM NyHKTamu 6.9-6.18
HACTOSALIEr0o AJIMHUHHCTPATUBHOIO pErjaMeHTa, PacIpOCTPaHSIETCS Ha OpraHu3allvi,
OCYIICCTBIISIIOIIME  (YHKIIMM 1O  TPENOCTaBICHUIO  TOCYAApCTBEHHBIX  WIIU

MYHULHANAIBHBIX YCIYT, TpeAycMOTpeHHbIe yacThio 1.1 cratbu 16 denepanbHOro 3aKoHa
Ne 210-D3.

42


consultantplus://offline/ref=513810C64E03C96FA4C8691AFDD0FD15E073796A6A07712B9F6C8571C69BFE2F187AE527FAD4DBBAmBL2H

3asBIICHUE

[Tpunoxxenne Ne 1

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
«IIpu3HaHue cas0BOro A0MAa KUIIBIM
JIOMOM U 5KMJIOTO JIOMa — CaJI0BBIM
JIOMOM»

B AnMuHuCTpanuio ceiabCKOTo MOCEIEHUs
I10KpOBCKMICENBCOBET MYHULIAIIAIBHOTO
paiioHa biiaroBemeHckuil paiioH
PecnyOnuku banikoprocran

OT

(d.1.0. TUTSE Tpak]iaH;
M0JIHOE HaMMEHOBAaHUE OpraHu3aluu —
JUISL FOPUIMYECKUX JINIL)

JOKYMCHT, HOI[TBep)KI[aIOHlI/Iﬁ
ITOJIHOMOYH A )IGI\/'ICTBOBaTI) OT UMECHH
3asABUTCIIA

(OYTOBBIH azipec 3asiBUTENS)

(ampec ANIeKTPOHHOM TOYTHI 3asIBUTEISI)

BapuaHT 1151 10puandecKoro auia
OI'PH

CBUJIETENLCTBO O TOCYIapCTBEHHOMN
peructpaunu 3asasutens B ET'PHOJI

azpec:

TenedoH:

anapec 3J'I€KTpOHHOI>i IIOYThI:

O IMpU3HAaHUKU CaJOBOI'O A0OMaA KHUJIBIM JOMOM HJIN JKHWJIOI'O JO0Ma — CaA0OBbIM JOMOM

[Ipomy npusHaTh

(Ca,Z[OBLII‘/’I JAOM KHJIBIM HOMOM/)KHHOﬁ A0OM CaJOBBIM TOMOM — HYKXHOC YKa3aTB)

PaCIIONIOKEHHBIN 10 aJIpecy:

C KaJIaCTPOBBIM HOMEPOM

KaI[aCTpOBBIﬁ HOMCD 3E€MCJIbHOI'O Y4aCTKa, B MIPCACTIaX KOTOPOI0 PaCIIOJIOKCH JOM:

PesynbTaT npoury (Hy>KHOE yKa3aTh):
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HAIIpaBUTb MMOYTOBBIM OTIPABJIICHUCM C YBEAOMIICHUCM O BPYUCHUU

HANpPaBUTH MO 3JEKTPOHHOM MOYTE, YKa3aHHOW B 3asBJICHUU

BBIJIaTh Y€pe3 TEPPUTOPUATBHOE MOIPA3/IeIeHUE MHOTO(QYHKIIMOHATBHOTO LIEHTPa
IIPEIOCTABJICHNS TOCYJaPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT

BBIJIaTh B AMUHUCTpALUU (Y TIOJTHOMOYEHHOM OPraHe)

[Tpunoxenue:
1.

(Vka3piBaeTcsi: BRITUCKA U3 EAMHOTO rocy1apCTBEHHOTO PeecTpa HEBUKUMOCTH 00 OCHOBHBIX
XapaKTePUCTHKaX M 3apEeTUCTPUPOBAHHBIX IpaBaX Ha OOBEKT HEABWKUMOCTH (llajiee - BBIMTUCKA W3
Enunoro rocymapcTBEHHOTO peecTpa HEIBMXXKMMOCTH), COJIEprKalllasi CBEJACHHS O 3apErHCTPUPOBAHHBIX
MpaBax 3asBUTENS HA CAJOBBIA JIOM WM XUJOW JIOM, JIMOO MPaBOYCTAHABIMBAIOIIMKA JOKYMEHT Ha
KUJIOW JIOM WJIM CAQJOBBIM JIOM B CiIydae, €Clid MpaBO COOCTBEHHOCTH 3asBUTEIS HAa CAJOBBIM JIOM WM
KUJIOM JIOM HE 3aperucTpupoBaHo B EQWHOM TroCyIapCTBEHHOM peecTpe HEIBWKUMOCTH, WIH
HOTapHaJIbHO 3aBEPEHHYIO KOMHIO TAKOTO IOKYMEHTA);

2.

(Yka3pIBaeTCs: 3aKIIOYEHUE TI0 00CIIETIOBAHUIO TEXHUYECKOTO COCTOSTHUSI 00BEKTA, MOITBEPKAAIOIICE
COOTBETCTBHE CaJ0BOT0O JIoMa TPeOOBAaHUSIM K HAJICKHOCTH U OE30MAaCHOCTH, YCTAHOBJICHHBIM YaCThIO 2
ctathu 5, cratbsimu 7, 8 u 10 denepanpHoro 3akoHa "TeXHUUECKHI perIaMeHT 0 0€30MacHOCTH 3/ITaHUHN U
COOpY)KEHHUI'", BBIJAHHOE WHIAUBHUAYATHHBIM TPEINPUHUMATEIEM WU IOPUIUYECKUM JIMIIOM, KOTODPHIC
SIBJISIIOTCS YJIEHAMU CaMOPETYITHPYEeMOW OpraHu3aliiu B 00JacTH HWH)KCHEPHBIX M3BICKAHWU (B Cilydae
MIPU3HAHUS CAJI0BOTO JIOMa JKHJIBIM JIOMOM);

3.

(Yxa3pIBaeTcs: B cily4yae, €Il CaJIOBbI JOM WUJTU KUJION J0M OOpeMeHEH MpaBaMu TPEThUX JIHII, -
HOTapuajbHO yJOCTOBEPEHHOE COTJIacHe yKa3aHHBIX JIUIl HA MPU3HAHUE CAJOBOTO JIOMA KUJIBIM JOMOM
WJIH JKUJIOTO JIOMa CaIoBbIM JIOMOM).

(moamuch 3asBUTENS ¢ PACIIUPPOBKONA)
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[Tpunoxxenne Ne 2

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
«IIpu3HaHue cas0BOro A0MAa KUIIBIM
JIOMOM U 5KMJIOTO JIOMa — CaJI0BBIM
JIOMOM»

Pacmiicka
O IIpUEME TOKYMEHTOB Ha MPEAOCTABIEHUE MYHULIUIIATBHOU YCIYTH
«IIpu3Hanue caloBOTO 0Ma KWIBIM JJOMOM U JKUJIOTO 10OMA — CaJ0BBIM JOMOM»

cepusi: HOMeEp:
3asBUTENb
)
(pexBU3NTBI  OKyMEHTa, YAOCTOBEPSIOMIETO
JIMYHOCTB)
cnai(-a), a CIENHATUCT , TpuHsn(-a) ans

MpeaOCTABJICHUA MYHHHHHaHBHOﬁ YCIyIru ((HpI/ISHaHI/Ie CcagoBOIo a1omMa KMWJIbIM JOMOM H
JKMAJIOTO JOMA — CaaAO0BbIM IOMOM)), CIICAYIOIINC TOKYMCHTHI:

Ne i/ JlokymeHT Bun noxkymenta Koim-Bo nucToB
Hroro JIUCTOB
(yKa3bIBaeTcsi KOJIMYECTBO JINCTOB IPONHKCHIO)
JIOKYMEHTOB
I/IT oro (YKa3bpIBaeTcsi KOJIMYECTBO JOKYMEHTOB ITPOIHUCHIO) hi§ OKYM eHTOB
JlaTa BeI1a4u PacCIUCKHU: «_» 20 T
OpueHTupoBOUHAs nara BBIJIaYH « » 20 1.

HUTOrOBOTO(-bIX) JOKYMEHTA(-0B):
Mecto BbIIaYM:

Perucrpannonssiii Homep

Coenmaauct

(Damunust, THUIHAIBI) (TIOITHCH)

3asBUTEID:

(Damunust, THUIHAIB) (TIOITHCH)
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(bmaHk yroaHOMOYEHHOTO
OpraHa MECTHOI'O CaMOYIPABJICHHUs)

IIpunoxenune Ne 3

K AIMUHHCTPaTUBHOMY periaMeHTy
MPEAOCTaBICHUSI MyHHIUTIAIBHON YCIyTH
«[Ipu3Hanue caoBOro JoMa JKUIBIM JJOMOM U
JKUIIOTO IOMa — CaI0BBIM JIOMOM)

PEINEHUE
00 0TKa3e B MPU3HAHUH CAJ0BOI0 JIOMA KUJIBIM JOMOM/KHJIOTO 10Ma CAJ0OBBIM J10MOM

Hara, Homep

B cBs13u ¢ oOpamenuem

(®.1.0. dpusmueckoro nuia, HAUMEHOBaHHE IOPUINYECKOT0 JIMIA — 3asIBUTENS)
O HAMEpPEHUH TPU3HATH CAJIOBBIK  JIOM OSKHWJBIM _ JOMOM/>KHJIOM  JIOM  CaJOBBIM _ JIOMOM,

PacCIIOJIOAKEHHBIN 110 aJPECY:

(HEeHY)XHOE 3a4EpKHYTb)

KaJacTpOBbIII  HOMEp  3€MEJIbHOr0  Yy4acTka,

nmpeacinax KOTOpOro PpacIoJIoKEH JOM:

Ha OCHOBAaHUHN

(HauMeHOBaHME U PEKBU3UTHI [IPaBOYCTAaHABIMBAIOIIETO JOKYMEHTA)

0 pe3ysibTaTaM PacCMOTPEHUS IPEICTABICHHBIX JOKYMEHTOB MPUHSATO peIIeHUE:

OTKA3ATD B npuzHanuu

(camoBbIit JOM KHJIBIM JIOMOM/YKUJION JIOM CaJIOBBIM JIOMOM - HY)KHOE YKa3aTb)

B BUJIY CJICITYIOIIETO:

(yka3aThb OCHOBaHUsI OTKa3a B IIPHU3HAHUHU CAJIOBOTO J0OMa YKHJIBIM JJOMOM/>KHIIOTO JIOMa Ca/IOBBIM JIOMOM)

(MOMKHOCTD)

(®.1.0. nomKHOCTHOTO JHIa AJIMUHUCTPAIIUN
(YTIoTHOMO4YEHHOTO OpraHa))

[Momyunn: « » 20 T.

Pemenue HaITpaBJICHO B aJIp€C 3asIBUTCIIA
(3amoHsAETCS B CTydae HAIlpaBIICHHUS PEMICHUS TI0 TI0YTE)

(ToAmUCH TOMMHKHOCTHOTO JINLA AJIMUHUCTPALIUT
(YToTHOMOYEHHOTO OpraHa))

M.IL

(3amonHsIeTCS

(TIoIUCh 3asIBUTEIS) B CITydae
MONTYYCHHUS
pEIIeHHS JIIIHO)

« » 20 T.

(®.1.0., noanuch qOMKHOCTHOTO JIUIIA,
HAIMpPABUBIIIErO PEIICHUE B a[IPEC 3asBUTEIIS)
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[Ipunoxenne Ne 4

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
«IIpu3HaHue casoBOro A0MA KUIIBIM
JIOMOM U 5KMJIOTO JIOMa — CaJI0BBIM
JIOMOM»

PEKOMEHJAYEMA ®OPMA 3ASBJIEHUA

Ob UCITIPABJIEHNUN OIIEYATOK 1 OLLINBOK B BbIJIAHHBIX B PE3VJIbTATE
MNPEJOCTABJIEHUA MYHULIUITAJIBHOU YCIIYI'Y JOKYMEHTAX

@upMeHHbIH OaHK (MIpU HATTMYHUN)

(A1 FOPUTMYECKUX JINIT)

B AnmuHuCTpanuio ceabCKoTo MOCeIeHUs
[TokpoBCKuMi CENBCOBET MYHUIIMIIAIIBHOTO paioHa
bnarosemenckuii paiion PecriyOmiku
bamkoprocran

oT

(Ha3BaHUe, OPraHU3aIMOHHO-TIPaBOBast opMa
IOPUANYECKOrO JINIIA)

MNHH:
OI'PH:
Anpec MecTa HaX0XK/JICHHsI FOPUANYECKOTO0 JINIA:

dakTUUeCKHi aapec HaX0XKAeHUs (IPU HATUYUH):

Agnipec 37eKTPOHHOM MOYTHI:

Howmep koHTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipoury ycTpaHuTh (MCTIpaBUTH) onevyaTky U (Win) ommOKy (Hy)KHOE yKa3aTh) B paHee MPUHSATOM

(BBILIAaHHOM)

(YKaSLIBaCTCH HaAaUMCEHOBAHUC NOKYMCHTA, B KOTOPOM HOITYIICHA OIICHYaTKa UJIN oum61<a)

oT Ne
(yka3pIBaeTcs JaTa MPUHATHS U HOMEP JOKYMEHTa, B KOTOPOM JIOTYIIeHA OTlledaTKa Uil OII1OKa)
B 4acTHU
(yka3pIBaeTcs JOMYIEHHAs! OTIeUaTKa WM OIINOKa)
B CBS3H C
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(YKa3bIBalOTCS JTOBOJIBI, @ TAKKE€ PEKBU3HUTHI JOKYMEHTA(-OB), 0OOCHOBBIBAIOIIUX JIOBOJIBI 3aSBUTEIS O
HaJUYUH OTEYATKH, OIIMOKH, a TAKKE COJIEPKAIIUX MPABUIbHBIC CBEICHUS ).

K 3asBnenuto npunaratorcs:
1. JOKyMEHT, TOATBEPXKAAIOIIMN [OJHOMOYMS TIpeAcTaBuTens (B ciydae oOpamieHus 3a
MOJYYCHHEM MYHHUIUIIAIBHOM YCIIyTH MPEICTaBUTEIS);
2.
3.
4.
(YKa3bIBaIOTCSI pEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOIIMX JTOBO/IbI 3asIBUTEIIS O HAJTMUUHU OTIEYaTKH,
a TaKkKe CoJepIKaIUX MPABHIBHbBIC CBEIICHMS)

(HaMeHOBaHUE JI0JKHOCTU (moanuCh pyKOBOIUTEINS (pamunus, THULHATIBI
PYKOBOJUTEIIS FOPUIUYECKOTO IOPUINYECKOTO JINIIA, PYKOBOJUTEIIS FOPUIUIECKOTO
JM1A) YIIOJTHOMOYEHHOT'O JMIA, YIOJTHOMOYEHHOTO
MIpeICTaBUTES) MIpEJICTaBUTEIS)

M.II. (nmpu HaTU4IUN)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOMICTO JUYHOCTH YIIOJTHOMOYCHHOTO MPEACTABUTCIIA:

(y1(a3BIBaeTCH HAanMCHOBAHUE NTOKYMCHTBI, HOMECP, KEM M KOT'Zla BI)II[aH)

[Tpunoxenne Ne 5

K AZIMUHHCTPATUBHOMY pPErJIaMeHTy
MPEIOCTABJICHUS MYHUIIUTIATBHON YCIYTH
«[IpuzHaHue casioBOTO A0Ma KUIBIM
JIOMOM U 5KHUJIOTO JIOMa — CaJIOBBIM
JIOMOM)»

PEKOMEHAYEMAS ®OPMA 3ASBJIEHUA
Ob UCITPABJIEHMU OINEYATOK 1N OHIMBOK B BBITAHHBIX B PE3VYJIBTATE
[IPEJIOCTABJIEHMS MYHULIMTTAJIBHON YCIIYTU JOKYMEHTAX
(st pU3NYECKUX JIUIT)

B AnmuHUCTpanuio ceabCKOTO MOCEIECHHUS
ITokpoBCKUH CENBCOBET MYHULIMIIAIIBHOTO paioHa
bnarosemenckuii paiton Pecniyonuku
bamkoprocran

oT
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(®PHO ¢usmueckoro nuna)
PexkBu3uTHI OCHOBHOTO JIOKYMEHTA,
YIOCTOBEPSIOIIETO JIMYHOCTD:

(yKa3LIBaeTCH HanMMCHOBAaHUEC JOKYMCHTbI, HOMCP, KEM U
Korjga BLII[aH)
Anpec MecTa )KUTEIbCTBA (IIPEObIBAHUS):

Anpec 311eKTpOHHON MOYTHI (ITPU HATUYUN):

Homep koHTakTHOTO TenedoHa:

3ASBJIIEHUE

[Ipoury ycTpaHuTh (MCTIpaBUTh) oneyaTKy U (Win) omMOKy (HY>KHOE yKa3aTh) B paHee MPUHATOM
(BBILIAaHHOM)

(yka3pIBaeTCs HAUMEHOBAHUE JIOKYMEHTa, B KOTOPOM JIOMYITIEHA OTIeYaTKa MIJIH OIITHOKA)
oT Ne
(yka3bpIBaeTcs aTa IPUHATHS U HOMEDP TIOKYMEHTA, B KOTOPOM JIOIYyIIIeHa OleyaTKa Wiy omuoKa)

B 4aCTH

(yka3pIBaeTcs TOMYIIEHHAs OleYaTKa WiTK OIIMOKa)
B CBSI3H C

(YKaSLIBaIOTCH JO0BOJIbI, 4 TAKKE PCKBU3HUTLI ﬂOKYMeHTa('OB), 06OCHOBLIBaIOH_[I/IX JOBOAbBI 3asBUTCIIA O
HaJIMYHUM OIICYATKH, OIJ_II/I6KI/I, a TaK¥XKC COACPIKAIIUX ITPaBUJIbHBIC CBCI[CHI/ISI).

K 3asBnenuro npunararorcs:
1. [OKYMEHT, TOATBEP)KAAIONIMI IOJHOMOYMS TpenacraButens (B ciydae oOpaiieHus 3a
MOJy4eHHEM MYHHUIUIAIBHOW YCIYTH MPEACTABUTEIIS);
2.
3.
4.
(YKa3pIBaroTCs PEeKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOIUX JOBO/IbI 3asIBUTENSI O HATUYMH OTIEYaTKH,
a TaKkKe CoAepIKaIluX MPaBHIbHbBIC CBEIICHNM)
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(mata) (moamuch) (®.1.0.)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOMICTO JUYHOCTD YIIOJTHOMOYCHHOTO IMPEACTABUTECIIA:

(YKaSI)IBaeTCSI HAaMMCHOBAaHUC NJOKYMCHTBI, HOMCP, KEM U KOIr'Ja BI)II[aH)

[Tpunoxenne Ne 6

K AJIMUHUCTPATUBHOMY perinaMeHTty
npeaoCTaBJICHUA MYHHHHHBHBHOﬁ yCiayru
«[Ipu3HaHue cagoBOro JOMa JKWIBIM JOMOM U
HKHUJIOTO JOMA — CaJIOBBIM JIOMOM)

O®OPMA
corJiacusi Ha 00padoTKY NMePCOHANTbHBIX JAHHBIX

I'maBe AnMuHMCTpaLK

(yKa3spIBaeTcs MOJIHOE HaMMeHOBaHue 10JbKHOCTH 1 PUO)
oT

(pammunus, umsi, OTYECTBO)

TIPOXKUBAIOIIEro(ei) mo axpecy:

KOHTAaKTHBIH TeneoH

3ASBJIEHUE
0 coryilacuu Ha 00paboTKy MepCOHATBHBIX JaHHBIX
JIMLI, HE SBIISIOMINXCS 3aABUTEISIMU

ﬂ}
(®.11.0. monHOCTHIO)
TACTIOPT: Cepust HOMED JlaTa BBIIAYM: « » 20 T.
KE€M BBIIaH
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coriaceH (Ha) Ha 00pabOTKy MOMX NMEPCOHAIBHBIX IAHHBIX (COOp, CHCTEMAaTH3aIMIo, HAKOIUICHHE, XpaHeHUe, yTOUHeHe (OOHOBIICHHE,
HW3MEHEHHE), UCIONIB30BaHNEe, PacpOCTPaHeHUE (B TOM 4YHCIIE Iepenady), o0e3INInBaHKe, OJIOKMPOBAHNE, YHUUTOKCHNUE NEPCOHATIBHBIX
JAHHBIX, a TAKoKe WHBIX JNEHCTBUH, HEOOXOMMMBIX IIsI 00pabOTKHM IEepPCOHATBHBIX IAHHBIX B paMKax IPEIOCTaBICHUS MYHHIUIATBHBIX
yenyr)  AIMHHHCTpatueit (YTI0THOMOYCHHBIM OpPTraHOM), HHBIMH OpTaHAMH W OPTaHM3AIMsIMH  C IEJIBbI0
(Yxa3pIBaeTcsi HAWMEHOBAHHE MYHHIMIAIBHOH YCIYrHW, IUIsl TIONYYeHHS KOTOpOH IomaeTcs

3asiBIICHHE).

CpOK JIEWCTBUS MOETO COTJIACHs CINTATh C MOMEHTA MOANMCAHUS JAHHOTO 3asBJICHAS Ha CPOK: OECCPOTHO.

3asBieHHe MOXET OBITH OTO3BAHO B CIIy4asX, NMpeaycMOTpeHHbIX PenepanbHbIM 3akoHOM oT 27.07.2006 1. Ne 152-@3 «O
MIEPCOHANIBHBIX TaHHBIX) IIOCPEICTBOM HANPaBJICHNS MHOIO MICbMEHHOTO yBenoMieHus B ¢unan (oraen ¢puamana) ['KY PIICITH xe menee
YeM 3a OZMH MECSII IO MOMEHTA OT3bIBA COTJIACHSI.

« » 20 1. / /

MOAIHUCH paciudpoBKa MOAMUCH
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	Требования к порядку информирования о предоставлении муниципальной услуги
	Срок предоставления муниципальной услуги, в том числе с учетом необходимости обращения в организации, участвующие в предоставлении муниципальной услуги, срок приостановления предоставления муниципальной услуги в случае, если возможность приостановлени...
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	Информация для заявителя о его праве подать жалобу
	Предмет жалобы
	Порядок подачи и рассмотрения жалобы
	В случае, если в компетенцию Администрации не входит принятие решения по поданной заявителем жалобы, в течение трех рабочих дней со дня ее регистрации Администрация направляет жалобу в уполномоченный на ее рассмотрение орган и в письменной форме инфор...
	Сроки рассмотрения жалобы
	Результат рассмотрения жалобы
	При удовлетворении жалобы Администрация принимает исчерпывающие меры по устранению выявленных нарушений, в том числе по выдаче заявителю результата муниципальной услуги, не позднее пяти рабочих дней со дня принятия решения, если иное не установлено за...
	Администрация отказывает в удовлетворении жалобы в следующих случаях:
	а) наличие вступившего в законную силу решения суда, арбитражного суда по жалобе о том же предмете и по тем же основаниям;
	б) подача жалобы лицом, полномочия которого не подтверждены в порядке, установленном законодательством Российской Федерации;
	в) наличие решения по жалобе, принятого ранее в отношении того же Заявителя и по тому же предмету жалобы.
	Администрация вправе оставить жалобу без ответа по существу поставленных в ней вопросов в следующих случаях:
	наличие в жалобе нецензурных либо оскорбительных выражений, угроз жизни, здоровью и имуществу должностного лица, а также членов его семьи;
	отсутствие возможности прочитать какую-либо часть текста жалобы, фамилию, имя, отчество (при наличии) и (или) почтовый адрес заявителя, указанные в жалобе;
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	В случае, если в компетенцию многофункционального центра, учредителя многофункционального центра не входит принятие решения по поданной заявителем жалобы, в течение трех рабочих дней со дня ее регистрации жалоба направляется в уполномоченный на ее рас...
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