BAIIKOPTOCTAH PECITYBJIMKAQBI PECITYBJIMKA BAIIKOPTOCTAH

BJIATOBEILEH PAMTOHBI AJIMUHUCTPALUS CEJIbCKOI'O
MYHULUAIIAJIb PAHOHBIHBIH MOCEJEHUS NOKPOBCKUM
MOKPOBCKHUI AYBLJI COBETHI & CEJIbCOBET MYHULIMTIAJIBHOT'O
AYBLI1 BUJIMOhE XAKUMUDTE PAVIOHA BJIATOBEILEHCKUI PAHOH
IMPOEKT
KAPAP INOCTAHOBJIEHUE
urab 2024 i Ne uroJs 2024r.

00 yrBep:kIeHurn AIMUHUCTPATHBHOIO PerjiaMeHTa NMpeaocTaBJIeHu sl
MYHMIMNAJIBbHOU yeayru «IIpu3Hanue rpakaad MaJouMYyIIMMHU B LeJIsIX
NMOCTAHOBKH HUX HAa YYeT B Ka4yecTBe HYKAAKIIHUXCH B )KWIbIX IOMEIeHUsIX»

B AIMHHHMCTPALNM CeJbCKOro nocesieHus [okpoBcKui ceJibCOBET
MYHHUIIMNIAJBHOTO paiiona baarosemenckuii paiion Pecnyosmmku bamkoprocran

B cootBercTBUU ¢ DenepanbubiM 3akoHOM OT 27.07.2010 roma Ne 210-D3 (pex.
or 15.12.2023r.) «OO0 opraHu3zalMu TPEJOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHHUIHANAIBHBIX YCIYI», a TakX€ Ha OCHOBAHMHM MpPOTECTa biaroBemeHckoun
MeXpaiiloHHOM npokypaTypsl PecniyOnuku bamkoproctan ot 28 utons 2024 rona Ne 5-
1-2023/TIpan127-24-20800020, AamuHucTpamnus cenbckoro nocesneHus [lokpoBckuii
CeIbCOBET MYHHUIMNAIBHOTO pailoHa braromemieHnckuii  paiion  PecnyOnmku
bamkoprocran IOCTAHOBNJI:

1.YTBepanuTh AQMUHUCTPATUBHBIN PETIAMEHT MNPEAOCTABICHUS MYHHIIMIIAIBHOU
ycayru «llpu3HaHue rpaxjaH MajJOMMYLIMMHU B LEJISAX IOCTAHOBKM KX Ha y4YeT B
KayeCTBE HYKJAIOIIUXCS B JKWIbIX MNOMEMICHUSIX» B AJMHHHUCTPALUU CEJIBCKOIO
noceneHusi [IokpoBCKuUil CEeNbCOBET MYHUMLMNAJIBLHOTO paiioHa biiaroBemeHckuid paiioH
Pecny6nuku bamkoprocTaH.

2. llpu3HaTh yTpaTHBIIMMHU CHJy TIIOCTAaHOBJICHHE AIMHHHUCTPAIMUA CIHCKOTO
noceneHusi [IokpoBCKuUil CEeNbCOBET MYHUMLMNAIBLHOTO paiioHa biiaroBemieHckuid panioH
PecnyOnuku bamkoproctan ot 28 wmtons 2021 roma Ne 27 «OO0 yTBepKIECHUH
AJMUHUCTPATUBHOIO  pEIrJIaMEHTa MPEJOCTABICHUS MYHULMIAIBHOM  YCIyTH  «
[Ipu3Hanue rpaxiaH MaJOMMYIIMMU B LEJISAX I[OCTAHOBKM HX Ha y4yeT B KayecTBE
HYXKJIAIOIUXCSl B KWIBIX IMOMEHICHUSX» B AJMHMHHUCTPALUU CEIbCKOTO IOCEJICHUs
[ToxpoBckuil ceabCcOBET MyHMIIMIAIBHOTO pailoHa biarosemeHckuii paiton PecryOnuku
bamkoprocras.

3. Hacrosiiee nocTaHOBIEHUE BCTYNAET B CHIIy Ha CIEIYIOIIUN JI€Hb, MOCIIE JTHS
ero o(pUIHUaAIBbHOTO ONMyOIMKOBaHus (0OOHAPOJOBAHUS).

4. Hacrosimiee TNOCTaHOBIEHHWE  Pa3MECTUTh Ha  Oo(QUUMAIBLHOM  caiiTe
AJIMUHHCTPALIMM  CEJIBCKOTO TMoceneHuss [IOKpOBCKHI CEIbCOBET MYHMIMIIAIBHOIO
paiiona brnarosemenckuii paiion Pecnyonuku bamkoprocTaH.

5. KoHTpo:1b 32 UCIIOJTHEHHUEM HACTOSIIIETO MOCTAaHOBJICHHS OCTABJISIO 32 COOOM.

I'maBa cenbCKOT0O MOCENEHUS N.D.bagsoB



YTBepxkIacH

IIOCTAHOBJIEHUEM AJIMHHHUCTPALUU
cenbCcKoro nocenenus [lokpoBckuii
cesibcoBeT MyHUIMnanbHOro paiioHa
buarosemeHnckuit paiion
Pecny6nuku bamkoprocran

oT 2024r. Ne

AJIMUHHCTPATHBHBIN perjiaMeHT NPeA0CTABJIeHUS MYHHIMIIAJIbHOU
yeayru «lIpu3sHanue rpaxkiaH MaJIOMMYIIUMMHU B LEJAX MIOCTAHOBKHM MX HA y4YeT B
KayecTBe HYKAAIIMXCH B )KUJIbIX IOMEIEHUAX» B AJIMHMHHCTPALUH
ceJIbCKOro noceseHuss IokpoBCcKUM celIbCOBET MYHHMUIMIIAJIBLHOIO pailoHa
Bbaarosemenckuii paiton Pecnny0sinku bamkoprocran

I. O01mue mosiokeHust
IIpeameTt perynpoBanusi ATMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AAMUHUCTpPATUBHBIA PETIAMEHT MNPEAOCTABICHUS MYHULMMNAIBLHOW YCIYTd
«ITpuzHaHue rpaxjaaH MaJIOUMYIIMMU B IEIAX MOCTAHOBKU MX HA Y4Y€T B KadyeCTBE
HYKJIAIOIITUXCS B KUJIBIX MMOMEIISHUSIX» (aree COOTBETCTBEHHO — AJTMUHUCTPATUBHBIN
perjiiaMeHT, MYyHHIMMNaIbHAs yciayra) pa3paboTaH B IENSX IMOBBIIMICHUS KadecTBa W
JOCTYIHOCTH MPENOCTABICHNUS MYHULIUIIAIIBHOW YCIYTH, ONPEEseT CTaHAAPT, CPOKU U
NOCJIEIOBATENIBHOCTh JIEHCTBUN (aAMUHHUCTPATUBHBIX IMPOUEAYP) MPU OCYIIECTBICHUU
NOJIHOMOYMM MO NPUHATHIO PELICHWH O MNPUHIATHM HAa YYE€T TpaXkJaH B KauecTBE
HYKIAIOIIUXCS B JKAJBIX IOMEIICHUSX B aJIMHHUCTPALMU CEJIbCKOrO TOCEIICHUS
[TokpoBCcKHUli CEeTLCOBET MYHUIIMITAIBHOTO paiioHa biarosemienckuii paiion PecnyOmuku
bamkoprocras.

Kpyr 3asiBuresei

1.2. B nensix npu3HaHusi MaJOUMYIIUMH B LIEJIAX NOCTAHOBKU HA yY€T B KaueCTBE
HYXJAOIIMXCS B )KWIBIX MOMELICHUAX, 3aABUTEISIMU SABILIIOTCS rpaxkaaHe Poccuiickon
@enepanuu, MPOXKUBAKOIIKE HAa TEPPUTOPUU CEIBCKOro rmocesieHuss [lokpoBckui
CENbCOBET  MYHHUIIMIIATBLHOTO  pailoHa  bmaromemeHckuii  paiioH  PecmyOnuku
bamkoprocras.

1.3. Hutepecwsl 3adBuTENEld, YyKa3aHHBIX B NyHKTe 1.2  HACTOSIIEro
AJIMUHUCTPATHBHOTO  pErVIAMEHTa, MOTYT TPEACTaBIATh JIKMIA, OOJaJaromIue
COOTBETCTBYIOIIMMU MOJIHOMOYHUSAMHU (J1aJiee — MPE/ICTAaBUTEND ).

TpeOoBaHus K NOPSAAKY HH(POPMHUPOBAHUSA O NPEIOCTABICHUU
MYHHUUMNAJIBHOH YCIAYITH

1.4. NudopmupoBanre O MOPSAKE MNPEAOCTABICHUS MYHULMNAIBHON YCIyTH
OCYIIECTBIISIETCS :

HEMOCPEACTBEHHO IPU JIMYHOM IPUEME 3asiBUTEINIS] B AJIMUHHUCTPALUH CEIIbCKOTO
nocesieHus1 [IOKpOBCKHI CENBCOBET MYHHUIIMIIAIBHOTO palioHa biaroBemeHCKuil panoH



PecnyOnmukn bamkoprocTan (manee — AJMHUHUCTpAIWsi) WIH TEPPUTOPHATBHBIX
nojapaszeneHussx PecnyOaMKaHCKOr0 rocylapCTBEHHOIO AaBTOHOMHOTO —YUPEXJICHHS
MHOropyHKIIMOHAJIBHBIA IEHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX
yenyr (nanee — PTAY MO®I);

no teraepony B Anmunuctpauud win PI'AY MO®II; nuceMeHHO, B TOM 4Hucie
MOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (HaKCUMUIBHOU CBSI3U;

MOCPEICTBOM Pa3MELIEHUsI B OTKPBITON U TOCTYNHOU (hopMe HHPOPMALIUHU:

Ha [lopTane rocygapcTBEHHBIX U MYHULMIAIBHBIX ycayT (pyHKuuii) PecriyOnuku
bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha [loprane rocynapcTBEHHBIX U MyHHIIMNANbHBIX YCAyr (QpyHkuit) Poccuiickoit
®denepanuu (https://www.gosuslugi.ru/) (manee — ETIT'Y)

Ha  oduImanbHBIX  cadWTax  AJMUHHUCTpALUU B MHPOPMAIIMOHHO-
TeIIEKOMMYHHMKalMoHHo#  cetn  MurtepHer  https://pokrov-blagrb.ru/  (mamee —
ouIMaNbHBINA CalT);

Ha opuIanbHOM canre PTAY MOI] B MH(OpPMaAIMOHHO-
TeJIeKOMMYHHKaIIMOHHOM cetn Mutepuer htths://mfcrb.rul/.

1.5. UadopmupoBaHue OCYIIECTBISETCS MO BOIPOCAM, KaCAIOIIUMCS

CIoCcO0OB MOJa4M 3asBJICHUS O MPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH;

anapecoB Anmuauctpaiuu, PICAY M®II, o6parienue B KOTOpbIe HEOOXOIUMO JIJIst
IPEIOCTaBICHHUS MyHUIIUTAIBHON YCIIYTH;

cnpaBoyHOil  mHpopmamuu o0  pabore  AAMUHHUCTpaluu  (CTPYKTYpPHOTO
nojapasaeneHuss AIMUHUCTPALINY;

JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH;

NOPSIIKA U CPOKOB MPENOCTABICHUSI MYHUIUMIIAIBHON YCIIYTH;

NOpsIIKAa TOJYYEHHS] CBEICHUHM O XOIE€ PACCMOTPEHHS 3asBJIEHUA O
OPEAOCTABICHUM MYHUUUIAIBHOW YCIYTM M O pe3yibTaTax MpPelOCTaBICHUS
MYHHUIHANAJIBbHON YCIIYTH;

0 BOMpOCaM TMPEAOCTABIEHUSI YCIYT, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMU H
00s3aTENBHBIMU TSI IPEIOCTABICHUS MYHHUITUTAIBHON YCIIYTH;

nopsiika JocyaeoHoro (BHecyneOHOro) oOkalioBaHHsS JeUCTBUN (Oe3aerCcTBHS)
NOJDKHOCTHBIX  JIMI, W TNPUHUMAEMbIX HMH PEIICHU TpU  [PEAOCTABICHUU
MYHHULUITAJIBHON YCIIYTH.

[Tony4yenne nHdoOpMaIU MO BOMPOCAM MPETOCTABICHUS MYHUITUTIATHLHOU YCIYyTH
U yCIIYT, KOTOpPbHIE SABIAIOTCS HEOOXOMUMBIMU U O0S3aTEIBHBIMH JJIs MPEAOCTABICHUS
MYHULIUNIATBHON YCIYTH, OCYIIECTBIISIETCS OECIUIaTHO.

1.6. IIpu yctHOM OOpamenun 3asButens (JIMYHO WIHM TO Tele(OoHy) CHEeruamnucT
Anmunuctpanuu, pabotHuk PI'AY MO®II, ocymecTBisomull KOHCYITUPOBAHHE,
moApoOHO W B BEXJIMBOW (KOPpEKTHOW) (opme HHPOPMUPYET OOpPATHUBIIUXCS TIO
MHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HauyuMHAThCs C MHGOpMAUUU O
HAaUMEHOBAaHUU OpraHa, B KOTOPbIM MO3BOHUI 3asiBUTENb, (paMHJIUU, UMEHHU, OTUYECTBA
(mocnenHee — NpU HAJTUYUU) U JOJKHOCTH JIUIA, IPUHSABIIETO TeIe()OHHBIN 3BOHOK.

Ecim cneumanuct Apamunuctpauuu, pabotHuk PI'AY MO®I[ He wMoxer
CaMOCTOSITEJILHO JaTh OTBET, TeNe(OHHBIM 3BOHOK JOJDKEH OBITh IepeagpecoBaH
(mepeBenieH) Ha Ipyroe AOKHOCTHOE JIMIIO WIH K€ OOpAaTUBIIEMYCS JIMIY AOJDKEH ObITh
cooO1eH Tene(OHHBIH HOMEpP, MO KOTOPOMY MOXKHO OyAeT MOJIYy4YUTh HEOOXOJIUMYIO
uHpopMaluio.



https://www.gosuslugi.ru/

Ecnu moaroroBka oTBeTa TpeOyeT MPOAOKUTEIBHOIO BPEMEHHU, OH IMpEIaraet
3asBUTEIIO OJIMH U3 CIEAYIOINX BAPUAHTOB JAJIbHENUIINX AEHCTBUMN:

U3JI0XKUTH 00pallleHre B MUCbMEHHOU (hopMme;

HA3HAYUTh JPYroe BpeMs [l KOHCYJIbTalUM.

Cneunanuct AagMuHuctpanuu, padotHuk PI’AY M®I] He BnpaBe OCyIIECTBIATH
MH()OPMHUPOBAHME, BBIXOJAIIEE 32 pPAMKM CTaHAAPTHBIX NPOLEIYp U YCIOBUU
MPEIOCTaBICHUS! MYHULMNAIbHOM YCIYTd, M BIUAIOIIEE NPSIMO WIM KOCBEHHO Ha
MPUHUMAEMOE pELICHUE.

[IpogomxkuTenbHOCT UHPOPMHUPOBAHUSA 1O TeaePOHY HE JTOJDKHA MpeBbIaTh 10
MUHYT.

NudopmupoBaHre OCYHIECTBISIETCSI B COOTBETCTBUM C TIpauKoOM mpHema
rpaxiaH.

1.7. IlucbmenHo€e MH(POPMUPOBAHUE OCYIIECTBIISETCS B MOPSAKE, YCTAHOBICHHOM
@enepanbHbiM 3aKOHOM OT 2 Mast 2006 roga Ne 59-®3 «O nopsanke paccMOTpeHUs
oOpamenuii rpaxaan Poccuiickoit denepanumny (nanee — denepanbHbiii 3akoH No 59-
O3).

1.8. Ha PIII'Y, EII'Y pa3mematorcsa cBeAeHUs, NpeaycMoTpeHHble 1lonoxennem
0 rocyaapcTBeHHOW uH(popMmanMoHHOW cucreMe «PeecTp TOCYyIapCTBEHHBIX H
MYHUIIMNAIBbHBIX  yeayr (dyHkuuii) PecnyOnuku bamkoproctan», yTBepkKICHHBIM
nocranosnenueM IlpaButenbctBa PecnyOnuku bamkoprocran ot 3 mapra 2014 roga Ne
84 (c mocnemyonUMi N3MEHEHUSMH ).

1.9. Ha o¢unuansHoM caiiTe AIMUHUCTpAlMM HapsAy CO CBEICHUSIMU,
yKa3aHHBIMU B ITyHKTE 1.8 AIMUHUCTPATUBHOIO PETJIAMEHTA, Pa3MELIatOTCs:

HOPSZIOK M CIOCOOBI MOAAuUM 3asBJIEHUS O MPEJOCTABICHUM MYHHUIUIAIbHOM
yCIIyTH;

HOPSAOK M CIOCOOBI NPEJBApUTEIbHONW 3allUCM Ha ToJady 3asBICHUS O
[PEIOCTaBICHUN MYHUIIMIIAJIIBHON YCIIYTH;

UHpoOpMaIMs IO BOIpPOCaM IMPENOCTABICHUS YCIYr, KOTOpbIE SBISIOTCA
HEOO0XOAMMBIMH U 00s13aTEJIbHBIMU ISl IPEOCTaBICHNUS MYHULIMIIAIBHON YCIIyTH;

NOpSAOK  IIOJyYEHHs CBEICHMM O XOJI€ PACCMOTPEHHUS  3asBICHHA O
IPEIOCTaBICHUM MYHULUIIAIBHOM yCIYyIM W O pe3yiapTaTax IpeaoCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

1.10. Ha undopmanmoHHBIX CTeHAaX AIMUHUCTPAIUU TOJICKUT Pa3MEIICHUIO
uHbopMaIms:

0 MeCTe HaXOXXIEHHs M rpauke paboTbl rOCYAapCTBEHHBIX M MYHUIIUIAIBbHBIX
OpraHoB U oOpraHu3anuii, oOpallleHue B KOTOpblE HEOOXOAMMO Ui TOJYYCHHS
MYHULIMNIATBHON YCIYTH, a TAaKXK€ MHOTO()YHKIIMOHAIBHBIX EHTPOB;

CIOpPAaBOYHbIE  TeAEPOHBI CTPYKTYPHBIX  MOJApA3felIeHUN  AJMUHUCTpALVH,
[IPEIOCTABISAIOINX MYHULUNAIBHYIO YCIYry, YYacTBYIOIIUX B IPEAOCTaBICHUU
MYHHUIMITAIBHON yCIIYTH;

aapeca OPUIMATBHOTO CalTa, a TaKXKe JJICKTPOHHOW MOYTHl M (Uiau) (GopmbI
00paTHOM CBSI3U AJIMUHUCTpPALINH;

BpEMsl OXKHMJIaHHA B OYEepead Ha NpPHUEM JOKYMEHTOB M IOJYYEHHE pe3yJbTaTa
MPEIOCTAaBICHUS! MYHULUIIAJIBHOM yCIyrM B COOTBETCTBUM C  TpeOOBaHUSAMHU
AJMUHUCTPATUBHOIO PETJIAMEHTA;

CPOKHM NPEJOCTABICHHUS] MYHULIUIIAJIbHON YCITyTH;

oOpa3Libl 3aI10JIHEHMS 3asBJICHUS U IPWIOKEHUH K 3asIBICHUM;



MCUYEPNIBIBAIOIINN TIepeYeHb JOKYMEHTOB, HEOOXOAUMBIX MJii MPEIOCTaBICHUS
MYHHULUIIAIBHON yCIIYTH;

WCUEPIBIBAIOIINN TEPEYeHb OCHOBAaHMM [IJI1 OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX JIJI MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIYTH;

HCUEPIBIBAIOIINN TEPEYeHb OCHOBAaHWM [JI1 NPUOCTAHOBIICHUS WJIM OTKa3a B
MPEIOCTABICHUY MYHULIMIATBHOW YCIYTH;

MOPSIAOK M CIOCOOBI MOJIaud 3asBJICHUS O MPEIOCTABICHUM MYHUIIMIATLHON
YCIIYTH;

MOPSIAOK M CIMOCOOBI TMOJYyYEHHs] Pa3bsiCHEHUN MO TOPSAKY MPeIOCTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

NOPSI0OK  TOJIYyYEHHMS] CBEAECHHM O XOJ€ pacCMOTPEHHUs]  3asBJIEHUS O
NPEJOCTABIICHUA MYHUIUMNAIBHONM yCIAYTM MW O pe3ylibTaTax MpeaoCTaBICHUS
MYHUILIMTIATIBHON yCIIYTH;

NOPS0K 3aMKMCHU HA JIMYHBIN MPUEM K JOJKHOCTHBIM JIUIIAM;

nopsiIoK  ocynebHoro  (BHeCyneOHOro) oOKajlloBaHMsI pEUIeHUM, JIeHCTBUIMA
(6e3nelicTBYS) TOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPEJIOCTABICHUE MYHUIIUTIATLHON
YCIIYTH.

[.11. B 3amax oxuganuss AJAMUHUACTPALMM  pa3MELIAIOTCS HOPMATHBHBIE
MIPABOBBIE AKTHI, PETYJIUPYIOLIME TMOPSJO0K MPEIOCTABICHUS MYHUIIMIIAIBHON YCIyTH, B
TOM 4YHUCJe AJIMUHUCTPATUBHBIA PETJIAMEHT, KOTOphIE IO TPEeOOBAHHUIO 3asBUTEIS
IPEAOCTABIISIIOTCS EMY U1 O3HAKOMIICHHS.

1.12. Pa3memenne uHbOpMAMK O TOPAIKE NPEIOCTABICHHUS MYHUIIUIATBHOM
yCIIyrd Ha WHGOPMAIMOHHBIX cTeHaax B momenieHuu PITAY MO®I] ocymecTBiseTcs: B
COOTBETCTBUM C COIJIAIICHUEM, 3aKITIOUCHHBIM MexXIy PI'AY M®I] u AnMuHucTpamuei
C yyeToM TpeOoBaHHM K WHGOPMHUPOBAHUIO, YCTAHOBJICHHBIX AJIMHHHCTPATUBHBIM
PETIAMEHTOM.

1.13. Hndopmanus o XoJIe€ pacCMOTPEHUs 3asBICHUS O MPEIOCTaBICHUH
MYHULUNAIBHOW YCIYTH W O pe3yjbTaTax MPEJOCTaBICHUS MYHUUHUINAIBHOU YCIyrd
MOKET OBITh MOJyuYeHa 3asBUTETEM (ero MpeacTaBUTENeM) B «JInuHOM KaOuHETe» Ha
PII'Y, EIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM IOJApAa3ACICHUU
AIMUHUCTpAlMK TIpU OOpallleHUH 3asBHUTENS JUYHO, MO TelepoHy, IMOCPEICTBOM
3JIEKTPOHHOM TTOYTHI.

Ilopsinok, popma, MecTO pa3MelieHHsI M CIIOCOOBI
MOJIyYEeHHs CIIPABOYHON MH(OPMaLUH

1.14. CopaBounass  uHpopmamuss 00  AJIMHHHCTpAllUH,  CTPYKTYPHBIX
NOoApa3AeiICHUN, NPENOCTABIAIONMX MYHULMNAIBHYIO YCIyry, pa3MelleHa Ha
opuIMaNbHOM caiiTe, B TOCYyJapCTBEHHOW wuHPopManmoHHON cucteme «Peectp
rOCY/IapCTBEHHBIX W MYHUIIMITAIBHBIX ycIyT (Qynkiuit) Pecmybnuku bamkoptoctan u
Ha PIIT'Y, EINT'Y.

CnpaBouyHOU ABISIETCS UHPOPMAITUS:

0 MECTe HaXOXJeHUs U rpaduke padoTbl AJIMUHUCTpPAIUU, TOCYAAPCTBEHHBIX U
MYHULIUMAIBHBIX OPraHOB W OpraHu3allvii, oOpalieHue B KOTOpPbIE HEOOXOAUMO st
MOJy4YEeHUsI MyHULIUIIAIBHOW YCIIyTH, a Takke PITAY MOI];



CIpaBOYHblE  TeAe(POHBl CTPYKTYPHBIX  MOJApa3feleHUu  AIMUHUCTpALNH,
MPENIOCTABISAIOIUX  MYHHLIMIAIBHYIO  YCIYTy, OpraHu3alMi, YyYacTBYIOIIMX B
MIPENOCTABIEHUN MYHULIMIIAIBHOM yciIyTrH, a Takxke PI'TAY MOL];

azpeca 3MEKTPOHHON MOYTHl U (Wiu) (opMbl OOpaTHOU CBSI3M AJIMHUHUCTpALUH,
IIPEIOCTABIAIOIET0 MYHULIIUIIAIBHYIO YCIIYTY.

II. CranaapT npeaocTaBjJeHUsI MYHMIUNAIBHON YCJIYIH

HaumenoBaHue MyHHMIUIIAJIBHON YCJIYIH
2.1 Ilpu3Hanue rpaxaaH MaJOMMYLUIMMH B LENSAX ITOCTAHOBKM HMX Ha YYeT B
KA4eCTBE HYKJIAIOLNXCS B )KWIBIX IIOMEIIECHUSIX.

HanmeHoBaHue opraHa MeCTHOrO0 CaMOYINpPaBJIeHUA (OpraHu3auum),
NpeoCcTABIAIIIEr0(-1eil) MyHHIMIAJbHYIO YCJIYTy

2.2. MyHununanbpHas ycliyra MpeaoCTaBiseTcsl AJIMHHUCTpAIMEd CeIbCKOro
nocesieHus: [TOKpOBCKUM CENBbCOBET MYHUIMIIAIBHOTO pailoHa biaroBemieHCKun panoH
Pecny6niuku bamkoprocTaH.

2.3. B mpenoctaBieHUM MYHHUIMNAIBHOW yCIyrd npuHumaer ydactue PI'AY
M®I] npu HaIUYUM COOTBETCTBYIOIIETO COTJIAIICHUS! O B3aUMOICHCTBUM.

ITpu pEeOCTABICHUU MYHHUIUTIATbHOU YCIyTH AJIMUHUCTpAIUS
B3aMMOJIECTBYET C:

denepanbHOM  CIY)KOOM  TOCYyJapCTBEHHOM  perucTpamnuu, KajgacTpa |
Kaprorpaduu;

MeXpalioHHOW wHcrnekiuerdn @DenepanbHON HaIOroBo ciyk0bl Poccum 1o
Pecny6nuke bamkoprocTan;

otrnenenusimu [lencnonnoro donaa mo Pecrybnuke bamkopTocran;

rOCY/IapCTBEHHBIM  Ka3€HHBIM  y4peXKJeHueM  PecnyOnMKaHCKHI — LEHTP
COLMAJIBHOM NOAAEPKKHA HACEIICHHUS;

IIEHTpaMU 3aHATOCTH HacelleHus Pecryonuku bamkoprocTan;

denepanbHON CITYKO00M Cy/IeOHBIX MPUCTABOB.

2.4. Tlpm npenocTaBieHHMH MYHULIMNAIBHON yciayru AnMmuHucTpanuu, PIAY
M®OI] 3ampeniaercst TpeOOBaTh OT 3asiBUTENS OCYIIECTBICHUS NEUCTBHIA, B TOM YHCIIC
COTJIaCOBaHMM, HEOOXOIUMBIX JJI TIOTYYCHHSI MYHHUIIUTIATBLHON YCIYTH M CBSI3aHHBIX C
oOpalieHreM B WHBIE TOCYAApCTBEHHBIE OPraHbl M OpTraHMU3aIliH, 32 HUCKIIOYCHUEM
MOJIYYEHHUS YCIIYT, BKIIFOUEHHBIX B NIEPEUYEHDb YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU
1 00s13aTEBHBIMU TSI TIPEIOCTABICHHS] MYHHUIIUTIAIBHBIX YCIYT.

Onucanue pe3yabTaTa NpeaoCcTaBJIEeHUS MYHUIMNIAJIbHON YCIyTH

2.5. Pe3ynpTaToM MpEIOCTaBICHNS] MYHULIUITAIIBHON YCIIYTH SIBISFOTCS

pELICHUE O NPU3HAHWHU TPAXKIAHWHA MAJIOUMYILHUM B LEJIAX TOCTAHOBKH HA YYET B
Ka4eCTBE HYKJAIOIIETOCs B )KUJIOM MOMELICHUE.

MOTHBUPOBAHHBIA OTKa3 B IMPU3HAHMM TpaXJaHWHA MAJIOMMYIIUM B LEJAX
IMOCTAHOBKM Ha YYET B KAYECTBE HYXJAIOUIETOCs B )KUJIOM ITOMEIICHUU.

CpOK npeaocraBJICHUSA MyHI/IIII/IHaJILHOﬁ YCIayru, B TOM 4YMCJI€ C YYE€TOM



He00X0AUMOCTH O0OPAIlleHUsI B OPraHU3AUN, YYACTBYIONIHE B MPEI0CTABJICHUHN
MYHHMIUNAJIBHOU YCJIYI'H, CPOK MPUOCTAHOBJICHUS MPEI0CTABJICHUS
MYHHMIUIAJBHOU YCJIYIH B CJly4yae, eCJiM BO3MOKHOCTh IPHOCTAHOBJICHUSA
NnpeaycMOTPeHa 3aK0H0AaTeIbCTBOM Poccuiickoin @enepauun, Pecnyoanku
BbamkoprocTaH, cpok Bbl1a4yu (HANPABJIECHUA) JOKYMEHTOB, SIBJISAIOLIIUXCS
pe3yJbTAaTOM NPEAOCTABJICHUSI MYHUIIMNIAJIBHON YCJIYI'H

2.6. Cpoxk OpUHATHUS PELICHHS O NMPU3HAHWH TPAXKIAHWHA MAJOMMYIIUM B LEJAX
MIOCTAHOBKHM Ha YYET B KaUeCTBE HY>KJAIOLIEroCs B JKUJIOM MOMEUIEHUU JINOO MPUHATHUS
pemieHust 00 OTKa3e B MPU3HAHUM TPaKJaHWHA MAJIOUMYILIKUM B LEJNSIX MOCTAHOBKU Ha
y4€T B KA4eCTBE HYKJAIOUIErocss B JKWIOM [IOMEIIEHHM HWCUHUCIAETCS CO JIHA
NPEAOCTABICHUS 3asBJIECHNS B AJIMUHHUCTpAIMIO. B TOM 4ncie mocpeacTBOM MOYTOBOTO
ornpasieHusi, uyepes PI'AY MO®I[ nmubo B ¢dopme 1IESKTPOHHOTO JTOKyMEHTa C
ucnoaszoBanrem PIIT'Y, EIII'Y, u ne nomxken npesbimiath 30 paboumx AHEH.

J1aToil MOCTYIIJICHUS 3asIBICHUS SABIISIETCS

pH JIMYHOM OOpalieHUH 3asiBUTENSI B AIMUHHUCTPALMIO CUUTAETCS — JI€Hb M0Aa4u
3asBJICHUS C NPWIOKEHUEM NPEAYCMOTPEHHBIX NIYHKTOM 2.8 AJIMUHUCTPATUBHOTO
perjiaMeHTa Hajyiekaux 0opa3oM 0(hOPMIICHHBIX TOKYMEHTOB. ;

Opu  TIOCTYIUICHMHM  3asiBI€HHsT B (GopMe DJIJIEKTPOHHOTO  JOKYMEHTa C
ucrnonb3zoBanreM PI'TIY, mocpencTBomM HampaBieHUs 3asBJICHUS HA 3JIEKTPOHHBIN agpec
AJIMUHUCTpAIIMK CUUTAETCA — JICHb HAMPABICHUS 3asBUTENIO AJIEKTPOHHOTO COOOIIEHUS
O IIpUeMe 3asBJICHUS O MPUHATHUM HA Y4YeT B KauyeCTBE HYKJIAIOLIEroCsd B KUIOM
[IOMEILICHUY;

JaTOM TIOCTYIUICHHUsS 3asBJICHUS TpH oOparieHun rpaxiaannHa B PIAY MO®I]
cuutaercsi —  jgara mnoctymieHus B PI'AY MOIl 3asBieHuss ¢ NOpHIOKEHUEM
OPEAYCMOTPEHHBIX NYHKTOM 2.8 AJIMHHUCTPAaTUBHOIO pETJaMEHTa HaJJlexXalluM
00pa3oM opOpMIICHHBIX JOKYMEHTOB;

IIPY HAIPaBJICHUU 3asBJICHUS MOYTOBBIM OTIPABICHUEM — JEHb IOCTYIUICHUS B
AJIMUHUCTPAITMIO 3asBJICHUS C TPUIOKEHUEM MPEAYCMOTPEHHBIX MYHKTOM 2.8
AJIMUHUCTPATUBHOTO peryIaMeHTa HaaJekKalluM 00pa3oM o(pOPMIICHHBIX IOKYMEHTOB.

Boeinaua (HampaBiieHHE) 3aBUTENIO0 JTOKYMEHTA, MOATBEPKIAIOIIETO IMPUHITHE
pelIeHUs] O MPU3HAHWK MAaJOUMYIIUM, JUOO MOTHBHPOBAHHOTO OTKa3a B MPU3HAHUU
MaJOMMYIIUM OCYIIECTBISIETCS B TeueHUue 3-X pabouux JHEH C MOMEHTa NpPUHATHUS
COOTBETCTBYIOILLETO PELICHMUS.

HopmaTuBHBIE IPaBOBbIE AKThI, PeryJIMpyloLIe NpeaocTaABIeHHE
MYHMIMOAJBHON yCIayTrd

2.7. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIHUX MPEAOCTABICHUE
MYHULIUMAIBHOW YCIIyTu (C yYKa3aHHMEM HMX PEKBU3UTOB M HMCTOYHUKOB OPUIIHAIBHOTO
OIMyOJIMKOBaHUS), pa3MenieH Ha odumuankHOM caiiTe AJIMHHHCTpalud , B
roCyJapCTBEHHOU nHpopManMoOHHOW  cucTteMe PeecTp TOCYZapCTBEHHBIX M
MYyHULUNAIBHBIX yeiyr (GyHkiuit) Pecnnyonuku bamkoproctan» u Ha PIITY, EINT'Y.

I/IcqeanIBaloumﬁ NnEPpeICHb T10KYMECHTOB, HEOﬁXOIlI/IMbIX B COOTBE€TCTBHH C
HOPMATHBHBIMH IIPAaBOBBIMHA aKTAMHU IJIA NMPEAO0CTABJICHUSA MYHHIIHHaJIbHOﬁ
YCIYIa 1 YCJIYI', KOTOPbIC ABJIAIOTCH HCOﬁXOI[I/IMbIMI/I " 00913aTeJIbHBIMH JJISA



NpeA0CTABJIeHUS MYHUIMIIAJIbHON YCJIYTH, MOAJIEKAIUX MPeACTABICHUIO
3asiBUTeJIeM, CIIOCOOBI UX MOJyYeHHs 3asiBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOI
(¢popMe, MOPAAOK UX NMPeEACTABJICHUSA

2.8. HcuepnpiBaroliuii nepedyeHb TOKYMEHTOB, HEOOXOJIHUMBIX B COOTBETCTBHH C
HOPMATUBHBIMH TPABOBBIMU aKTaMU [IJIsi MPEJOCTABICHUS MYHMIIUTIAIBLHON YCIIYyTH,
MOJIeKAIIMX MPEJICTABICHUIO 3aBUTENIEM

2.8.1. 3asBnenne mno Qopme corinacHo mnpuwiokeHuto Ne 1 Kk HacTosIeMmy
AJIMUHUCTPATUBHOMY pPErJIaMEHTy, MOJAaHHOE B ajapec AJIMHHHCTpPALUU CIEAYIOIIUMHU
crnocobamu:

1) B ¢opme nokymMeHTa Ha OyMa)kKHOM HOCHUTENIE — IIOCPEJICTBOM JIMYHOTO
oOpaienust B Aqmunuctpanuio, yepe3 PIAY M®I] (nanee — nuunoe oOparieHue);

2) myteM 3anoiaHeHus GopMbl 3ampoca yepes «JIuuHblid kabunet» PIITY, EITY
(manee — oTnpaBieHUE B dIEKTPOHHOU (popme);

B 3asiBneHun Takke yka3bpIBaeTCs OJIMH U3 CIEAYIOUIUX CIIOCOOO0B MPeIOCTaBICHHUS
pE3yJIbTATOB MyHUIIUIIATBHON YCIYTH:

B BHJIe OyMa)XHOTO JOKYMEHTa, KOTOPBIA 3asgBUTENIb MOJYy4aeT HEMOCPEICTBEHHO
Py JIMYHOM OOpaIlleHUH B AJMUHHUCTPAIINH ;

B BHJIe OyMa)XHOTO JOKYMEHTa, KOTOPBIA 3asgBUTENIb MOTYy4aeT HEIMOCPEICTBEHHO
npu Tu4HOM obOpaienuu B PTAY MOL];

B BUJIE OYMa)XHOTO JOKYMEHTa, KOTOPbIN HANpaBIIsSIeTCs 3asBUTEIIO MOCPEICTBOM
MOYTOBOTO OOpaIleHHUS;

B BHUJE OJJIEKTPOHHOTO JOKYMEHTa, pPa3MEUIEHHOT0 Ha OQUIMAIBHOM CaiTe
AIMUHHCTpAIlMM, CChUIKA HA KOTOPBIM HampaBiseTcs 3asBUTEII0 IOCPEICTBOM
AIEKTPOHHOU MOYTHI;

B BUJIE AJIEKTPOHHOTO TOKYMEHTA, KOTOPBIN HAMPABISIETCS 3aABUTENIO B «JIMUHBIIM
kaounet» Ha PIII'Y, EINTY.

2.8.2. JIOKyMEHTBI, yIOCTOBEPSAIONINNA JTUYHOCTh 3asBUTENS KaXKIO0TO YJ€HAa CEMbH
3asiBUTENS 715 ULl cTapiie 14 ner.

2.8.3. Komus CBUJIETEILCTBA 0 POXKACHUU HECOBEPIICHHOJIETHUX
IPEAOCTABIISIIOTCS 3asIBUTEIEM JIMYHO B CIIy4a€ OTCYTCTBUSA COOTBETCTBYIOIIUX CBEICHUI
B PACHOPSKEHUN OpPraHa BJIACTH WJIH MPU HEBO3MOKHOCTH UX MOJYYEHHS] OCPEICTBOM
HaIlpaBJICHHUS] MEXBEJIOMCTBEHHOTO 3aIpoca.

2.8.4. CBugerenbcTBa O TOCYAAPCTBEHHOW PETUCTPALMU POXKIACHUSA JETEH,
SABJISIIOIUXCA WICHAMH CEMbU 3asBUTENS, BBIJIAHHBIE KOMIIETEHTHBIMU OpraHaMu
MHOCTPAHHOTO TOCYJAapCTBa, U UX HOTApHUAIbHO yJIOCTOBEPEHHBIN MEPEBOJI HA PYCCKOM
A3BIKE.

2.8.5. CBugerenscTBa O TOCYJApCTBEHHON PETHCTPALMM AKTOB T'PaXJAHCKOTO
COCTOSIHUSI, BbIJIaHHBIE KOMIIETEHTHBIMM OpraHaMU WHOCTPAHHOTO TOCYJApCTBa, U UX
HOTapUaJIbHO yJIOCTOBEPEHHBIN MEPEBOJ HA PYCCKUU A3BIK.

2.8.6. CBunerenbcTBa 00 YCHIHOBJIICHWH, BbIJJaHHbIE OpraHaMH 3allUCH aKTOB
rPaXXJAHCKOTO COCTOSIHUSA WIM KOHCYJIbCKUMU yupexaeHussMu Poccuiickoit @enepannm.

2.8.7. IlpaBoycTaHABIMBAKOIIME JTOKYMEHTBHl Ha >KWIbIE IMOMEIICHUS, NpaBa Ha
KOTOpbIE HE 3aperucTpupoBaHbl B EMUHOM rocylnapCTBEHHOM PEECTpEe HEABUKUMOCTH
(moroBop 00 OTUYXKJICHHUH KHIIOTO MOMEIIEHUS (KYIUIH-TIPOJIa’kKh, MEHbI, JapeHus)); aKT
(cBUIETENBCTBA, JOTOBOPA) O NPUBATU3ALMM >KUJIOTO TOMEIICHUS; BCTYNHUBIIMN B
3aKOHHYIO CHJIy akT (pellleHHe WM ONpeAesieHue CcyJa) B OTHOIICHHH MpaBa



COOCTBEHHOCTH Ha WJIO€ IOMEIIEHUE; CBHUIETEIbCTBO O IpaBe Ha HACIEJACTBO IO
3aKOHY WJIM 3aBEUIAHUIO; MHBIE JOKYMEHTBl KOTOpPblE B COOTBETCTBUU C
3aKOHOaTesbCcTBOM Poccuiickoii denepaunu NOATBEPKAAIOT OCHOBAHUS BJIANCHUS U
MOJIb30BAHUS )KUIJIBIM TOMEILIEHUEM ).

2.8.8. JIOoKyMEHTBI, NOATBEPXKAAIOIIME pa3sMepbl W HCTOYHUKH JOXOAOB
rpaXJaHUHA-3asBUTENII W  4WIEHOB €ro CeMbH, 3a JBEHaJUuaTh  MECSIIEB,
MPEAIIECTBYIONMX  MECALly TMOoJayd  3asiBJI€HUS O NOPU3HAHUU  TpakJaHUHA
MaJOUMYUIUM:

- cripaBka o0 goxonaax no ¢opme 2 — HJADJI nubo komuio HAIOTOBOU JEKIapaiivu
o ¢popme 3-HJIDJI ¢ oTMeTKON HAJIOrOBOrO OpraHa O MPUHATUU ACKIapallnu;

JOKYMEHTBI O TPYJI0BOM JAESTENILHOCTH, TPYJOBOM CTaxKe (3a mepuoibl 10 1 ssHBaps
2020 romga).

2.8.9. JIokyMeHTBbI, IOJITBEPKAAIOIINE MTOJIYYSHUE COTJIACHS JIMILI, HE SBIISIOIINXCS
3asIBUTENIEM, WJIM MX 3aKOHHBIX MpeACTaBUTENeH HA 00pabOTKY NMEPCOHAIBHBIX JAHHBIX
no gopme cornacHo npuiaoxkeHuto Ne 2 Kk AAMUHUCTPATUBHOMY PETJIaMEHTY.

2.8.10. B cnydae oOpaieHuss NpencTaBUTENs JOMOJHUTEIBLHO MPEICTaBIseTCs
JOKYMEHT,  yJOCTOBEPSIIONIMN  JIMYHOCTh  MNPEACTaBUTENS,  MPEAyCMOTPEHHBIN
3aKOHOAATeNIbCTBOM Poccuiickon denepanuu, a TakKKe JOKYMEHT, MOATBEPKIAAOIINI
MOJITHOMOYMSI TPEJCTABUTENSI B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoi
denepanumu.

2.9. B cnydae nuuHoro obpamenus B Aqmunuctpanuio, PICAY M®I] 3assutens,
npencrtaBuTenb (B ciaydae oOpalleHds 3a TOJyYeHHEeM MYHHUIMNAIbHOW YCIyru
NpECTaBUTENSI)  NPEIBSABIAECT  JOKYMEHT, YAOCTOBEPSIOIIUNA  €ro  JUYHOCTD,
MPEYCMOTPEHHBIN 3aKOHOATENBLCTBOM Poccuiickoit denepanum.

2.10. doxyMeHThl, yKa3zaHHble B myHKTax 2.8.2-2.8.9 AJIMHHUCTPATHUBHOIO
perjiaMeHTa, NpPeIOoCTaBISIOTCA B TMOMJIMHHHUKAX JHMOO KOMHUAX, BEPHOCTh KOTOPBIX
3aCBUICTENILCTBOBAHA HOTApUAJIbHO, JIMOO 3aBEPEHHBIX B YCTAHOBJICHHOM TOPSJIKE,
BBIJABIIMMH COOTBETCTBYIOIIMN JOKYMEHT OpraHaMH TOCYAapCTBEHHOM BJIACTU WJIU
OpraHaMH MECTHOTO CaMOYIIPAaBJICHHUS, a TAKKE OpraHU3alUsIMHU.

JIOKyMEHTBI, YKa3aHHbIC B ITyHKTax 2.8.2-2.8.9 AIMUHUCTPATUBHOTO PETJIAMEHTA,
PEAOCTABISIEMBIE TTOCPEACTBOM MTOYTOBOTO OTHPABJIEHUS, MPEJOCTABISAIOTCS B KOMUSAX,
BEPHOCTh KOTOPBIX 3aCBUACTEIILCTBOBAHA HOTAPHAIBHO, IJIMOO 3aBEPEHHBIX B
YCTAHOBJIEHHOM TOPSIAKE, BbLAABIIMMH COOTBETCTBYIOIIMN JTOKYMEHT OpraHaMu
rOCYJapCTBEHHOW BJACTU WJIM OpraHaMud MECTHOTO CaMOYIIPaBIICHHS, a TaKkKe
OpraHU3aIUsMH.

HcuepnbiBaonuii nepevyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NMPABOBbIMH AKTAMHU /IJIsl PE10CTABIEHUA MYHHIMNIAIBbHOM
YCJIYTH, KOTOpPbIe HAXOASTCH B PACHOPSI>KEHUH IOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI0 CAMOYNPABJIEHNUS] M HHBIX OPTraHOB, YYACTBYIOIIUX B NMPeA0CTABJICHUHU
rocyJapcTBEHHbIX WJIM MYHUIUNAJBHBIX YCJIYT, H KOTOPbIE 3asiBUTE]Ib BIIPaBe
NPeICTABUTD, 4 TAKAKE CIIOCOObI X MOJYyUYeHUA 3asiBUTEJIAMH, B TOM YHCJIE B
3JIEKTPOHHOM ¢opMe, MOPATOK UX NMPEACTABIEHNUS

2.11. Ins mpeAocTaBieHUs] MyHULUUNAIbHOM YCIyTHM HEOOXOAMMBI CIEAYIOIIHE
JIOKYMEHTHI (CBEJICHUSI), KOTOPbIE HaXOMSITCA B pacropsiKeHUU (peaepalibHbIX OpraHoOB



UCIIOJIHUTEIBHON  BJIACTH, OPraHOB  TOCYJAapCTBEHHOM  BiactTu  PecnyOnuku
Bamikoproctan, OpraHoB MECTHOTO CaMOYIIPaBIICHUSI, MHBIX OpPraHU3alMsIX:

CBEJICHHSI O TOCYJAapCTBEHHOM PErucTpalluy JIeTeH, SIBISIOMMNXCA YJIEHAMH CEMbU
3asBUTENSA, CcoAepKamuecs B ENMHOM TrOCyIapCTBEHHOM pEECTpE 3aluceld aKTOB
IPaXKIaHCKOTO COCTOSTHUS,

CBEJICHMS O TOCYJapPCTBEHHOU PErHCTpallMu 3aKII0YeHUsT Opaka, coaep Kaiiuecs B
Enunom rocynapcTBEHHOM peecTpe 3amuceil akTOB TPayKJJaHCKOTO COCTOSIHUSA,

BBINIUCKKM W3 EJIHMHOrO rocymapcTBEHHOIO peecTpa HEIBMXMMOCTH O IpaBax
OTJICJILHOTO JIMIla HAa HMMEBIIMECS (MUMEIOIIUECs) Y HEro OOBEKThl HEJIBMKUMOCTH Ha
3asBUTEJII M YJICHOB €r0 CEeMbH, COJACpP)KAIME CBEICHHS 3a JBEHAANATh IMOCIEIHUX
KaJICHJIApHBIX MECAIIeB, MPEIIISCTBYIOMMX OOpalleHul0, B TOM 4YHCJIE Ha BCe
IpUHAJICKAIINE paHee 3asiBUTENIO U YWieHaM ero CeMbU UMeHa ((haMIum);

JIOKYMEHT O Tpa)KJaHax, 3aperUCTPUPOBAHHBIX B JKUJIOM IOMEIICHUH IO MECTY
KUTEIHCTBA 3aBUTEIIS;

KOIHUIO (PMHAHCOBOTO JIMIIEBOTO CUETA;

CIIpaBKYy O BBIIUIATaX, MPOU3BOJMMBIX CIYKOOW 3aHSATOCTH HACEJICHUS MO MECTY
KUTEIBCTBA (B CiIy4yae, eClu TPaKIaHUH SBJIsIeTCS 6€3pa00THBIM);

CIpaBKy U3 YTIpaBJICHHS TOCYAapCTBEHHON MHCIEKIIMU 0€30TaCHOCTH JOPOKHOTO
JBIKEeHUs MUHHCTEpCTBa BHYTPEHHUX e no PecnyOnuke bamkoproctan Ha 3asBUTENs
Y YJICHOB €r0 CEMbH O HAJIMYUU TIPaB Ha OOBEKTHI JBUKMUMOTO UMYIIIECTBA,

CnpaBky wu3 [T'ocymapcTBeHHOro OrOKETHOTO  yupexkaeHus PecrmyOnuku
bamkoprocran  «l'ocynapcTBeHHass ~ KajacTpoBas ~ OLEHKAa W TEXHUYECKas
WHBEHTapU3allisg» Ha 3asgBUTENII M YIEHOB CEMbH O HAJUMYMMU MpaB Ha OOBEKTHI
HEJBWKUMOCTH B CIydyae OTCYTCTBHS CBeleHHl B EQWHOM rocynapCTBEHHOM peecTpe
HEJBUKUMOCTH WJIM WHBIE CBEICHHS O HEIBM)KMMOM HMMYILIECTBE (Jadax, rapaxax M
UHBIX CTPOCHUSX, TOMEUIEHUAX U COOPYKEHHUSX ), 3€MEIIbHBIX YYaCTKaX, HAXOASALIUXCS B
COOCTBEHHOCTH 3asBHUTEINIA W YJICHOB €r0 CEMbH U MOMJIEKAIINX HAJIOT000JI0KEHUIO, B
Cllydae eclid TMpaBa Ha YyKa3aHHbIE OOBEKThl HE 3aperucTpupoBaHbl B EnnHoMm
roCyJapCTBEHHOM PEECTPE HEIBUKUMOCTH;

CBEJICHUS O TPYJAOBOW JEATEIBLHOCTH, IPEAYCMOTPEHHbIE cTaThel 66.1 TpymoBoro
kosekca Poccuiickoit @enepanuu 3a nepuo bl nocie 1 saBaps 2020 roaa;

JOKYMEHTBI, BBbIIaHHBIE 3aPETHUCTPUPOBAHHBIM JIMIIAM B COOTBETCTBHM C
®enepanbHbiM  3aKOHOM «O0 WHAMBUAYATHHOM (TIEPCOHU(DHUIIMPOBAHHOM) yuYeTe B
CUCTEME 0053aTeTbHOT0 TEHCHOHHOTO CTPaXxOBaHUS» W COJEp)Kallue CBEIEHUS O
CTPaXxOBOM HOMEpPE MHAMBUIYAJIbHOTO JHUIEBOrO CUETAa Ha 3asBUTEINA U KaXIOro 4WieHa
CEMBbH.

3asgBUTENb BIIPAaBE TMPEICTAaBUTh YKa3aHHbIE JOKYMEHTBl 110 COOCTBEHHOM
WHUILINATUBE.

HenpencraBnenue 3asiBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBISIETCSI OCHOBAaHHUEM
JUIS OTKa3a B MPEOCTaBICHUU MYHULIMTIATLHOU YCITYTH.

Yka3zaHue Ha 3anpeT TPedOBATH OT 3asiBUTEJIS

2.12. Tlpu nmpeaocTaBieHUH MYHUIMIIAIBHOW yCIyTH 3ampeniaeTcss TpeOoBaTh OT
3asBUTEJIA:

a) MpeACTaBJIEHUS AOKYMEHTOB M MH(OpMAIMU WM OCYIIECTBJICHUS JIEUCTBUH,
MPEICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHU
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MPaBOBbIMH aKTaMH, PETYJIUPYIONIUMU OTHOILIECHMS, BO3HHUKAIONIUE B CBA3U C
MIPEIOCTaBICHUEM TOCYAAPCTBEHHON YCIIYTH;

0) mpeAcTaBlIeHUsS JOKYMEHTOB U MHGOPMAIMU, B TOM YHCIE MOJITBEPIKIAIOIINX
BHECEHUE 3asBUTEJIEM IUIATHI 32 MPEIOCTABICHUE TOCYAAPCTBEHHBIX U MYHUIIUMAIBHBIX
yCIYr, KOTOpbIE HaXOASATCA B  PACHOPSHKEHUM  OPraHoB,  IPEJIOCTaBIISIONIMX
rOCYJapCTBEHHBIC YCIYTH, OPraHOB, MPEAOCTABIISIIONIMX MYHUIUIIAIBHBIC YCIYTH, HHBIX

TOCY/IapCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOTIO caMmoymnpaBieHus 0o
MOJBEIOMCTBEHHBIX  TOCYJAapCTBEHHBIM  OpraHaM  HWJId  OpraHaM  MECTHOIO
CcaMOYIIpaBICHUS OpraHHU3aIui, YYaCTBYIOITUX B IPE0CTaBICHUN

MpEeIyCMOTPEHHBIX YacThio 1 cratem | Hactosimero  depepanbHOro  3aKOHa
TOCYJApCTBEHHBIX W MYHHIIUNAIBHBIX YCIyT, B COOTBETCTBUM C HOPMATUBHBIMHU
npaBoBbiMU akTaMu Poccuiickoii denepariuu, HOPMATUBHBIMH IPABOBBIMH aKTaMU
cyobekToB Poccuiickoit denepanuiv, MyHUIUIIAIbHBIMU TPABOBBIMU aKTaMH, 3a
UCKIIFOUCHUEM JJOKYMEHTOB, BKJIFOUCHHBIX B OINPEJIEICHHBIN YacThiO 6 HACTOSIIEH CTaThU
nepevyeHb JOKYMEHTOB. 3asBUTENIb BIpPaBe IMPEICTaBUTh YyKa3aHHbIE JOKYMEHTHI U
uH(OpMaLMI0 B OpraHbl, MPEJAOCTABIISIIONINE TOCYJAPCTBEHHBIC YCIYT'HM, U OpraHBbI,
PEIOCTABIISIIONINE MYHUITUTIATBHBIE YCIIYTH, IO COOCTBEHHOW WHUIIMATUBE;

B) MpEJCTaBJICHUS JTOKYMEHTOB U (W) WHOpMAIMH, COACPXKAIICHCS B HUX,
OTCYTCTBHE U (WUJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH MPU MEPBOHAYATHHOM
OTKa3e B MpHeMe JIOKYMEHTOB, HEOOXOAMUMBIX JUIS TPEAOCTABJICHUS TOCYAapCTBEHHOM
yCIyTH, MO0 B MPEAOCTABICHUN TOCYJAapPCTBEHHOM YCIYTH, 3a UCKIIOYEHUEM CITy4YaesB,
peyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctathu 7 @enepanbHoro 3akoHa Ne 210-D3;

r) MpeAoCTaBlieHHWss Ha OYMa)kKHOM HOCHUTENEe JOKYMEHTOB M HH(OpMaIuu,
AJNIEKTPOHHBIE 0a3bl KOTOPBIX paHee ObLIM 3aBEpeHbl B COOTBETCTBUHM C MYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIy4aeB, €CIU
HaHECEHUE OTMETOK Ha TaKWe JOKYMEHTBHI JHOO HUX U3BATHE SIBISETCS HEOOXOIMMBIM
YCIIOBUEM TMPEAOCTABICHUS TOCYJAPCTBEHHON WM MYHUIMIAIBHON YCIyTrd, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (hellepaibHbIMU 3aKOHAMMU.

HUcyepnbiBaoiuuii nepeyeHb OCHOBAHMH JIJIS 0TKAa3a B IIpUeMe JOKYMEHTOB,
HEe00X0AMMBIX /ISl IPe0CTABJICHUSI MYHUIIUNIAJIBLHON yCJIYIH

2.14. OcHoBaHUSIMH /I OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMUMBIX s
MPEAOCTABICHUS MYHUIIUTIATbHON YCIIYTH, SIBIISFOTCS:

a) HE YCTAaHOBJIEHUE JUYHOCTH 3asBUTENsl (NIpEACTAaBUTENs 3asBUTENs) (HE
NpEAbSABICHUE JIOKYMEHTA, YAOCTOBEPAIOLWIEr0 JIMYHOCTh, OTKa3 JIaHHOTO JHUIa
MpEAbSIBUTh JTOKYMEHT, VYAOCTOBEPSIOUMA €ro JUYHOCTh), HE MOATBEPXKICHUE
MOJTHOMOYU MPEICTaBUTENS;

0) ¢ 3asBICHHEM OOPATHIIOCh HEHAJICKAIIIEE JIUIIO;

B) 3asIBJICHUE MOJJAHO B OpraH, HE YIIOJTHOMOYEHHBIA Ha €r0 PAaCCMOTPEHHUE.

B npueme 3asBrneHus U MpuiaraéMbiX K HEMy JOKYMEHTOB JIOJKHO OBITh OTKa3aHO
HEMOCPEJACTBEHHO B MOMEHT MPEACTABIEHUS TAKUX 3asIBJICHUS U JIOKYMEHTOB.

2.15. 3asBnenwe, TmomaHHOE B  (opMe  DIEKTPOHHOTO JIOKYMEHTa C
ucnosibzoBanuem PIIIY, EII'Y, k paccMOoTpeHHIO HE NPUHHAMAETCS B CJIydae HeE
YCTAHOBJICHHUSI MOJTHOMOYHUS MpeACTaBUTENs (B ciaydyae oOpalleHus MpeACTaBUTENs), a
TaKXe eCJIH:


https://www.consultant.ru/document/cons_doc_LAW_465798/d44bdb356e6a691d0c72fef05ed16f68af0af9eb/#dst100010
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HEKOPPEKTHOE 3allOJIHEHHE OO0sA3aTeNbHBIX NOJIeH B (opMe HHTEPaKTUBHOIO
3anpoca PIII'Y, EII'Y (oTrcyTcTBHE 3amoONHEHMs, HEJOCTOBEPHOE, HEMOJIHOE JMOO
HEIpaBUIbLHOE 3alI0JHEHNUE);

MPEJCTABICHUE DJIEKTPOHHBIX KOMHUU (3JEKTPOHHBIX 0O0pa30B) JOKYMEHTOB, HE
MO3BOJISIIOLIMX B TOJHOM OOBEME MPOYMTATh TEKCT JOKYMEHTa W/WIU pacro3HaTh
PEKBHU3UTHI IOKYMEHTA;

HE COOTBETCTBYIOT JIaHHbIE BIIaJeblla KBAIU(DUIIMPOBAHHOTO CepTU(HUKATA KITI0Ya
MIPOBEPKHU 3JIEKTPOHHOM MOJNUCU JAHHBIM 3asBUTENA, YKa3aHHbBIM B 3asBJICHUU O
MOCTAHOBKE Ha Y4YeT B KayeCTBE HYKJAIOIUIUXCS B OJKWIbIX [OMEIICHUSX,
MPENIOCTaBISIEMbIX IO JIOrOBOpaM COLMAJIBHOTO HaliMa, MOJAaHHBIM B AJIEKTPOHHOMN
dbopme c ucnonwzoBanuem PIITY, EINT'Y.

HcyepnbiBaroiumii nepevyeHb OCHOBAHUH /I MIPUOCTAHOBJICHUS UJIU 0TKA3a B
NpeaoCTABJIeHUM MYHUIUIIAJIbHOU YCJIYTH.

2.16. OcHoBaHuMs [JIsi TPUOCTAHOBJICHUS TNPEJAOCTABICHUS MYHUIIUTAIBHOM
YCIIYTH OTCYTCTBYIOT.

2.17. OcHoBaHUSIMU IJiI1 OTKa3a B MPEIOCTABICHUH MYHUIMNAIHHOW YCIYTH
SIBJISTFOTCS:

HEMpeJCTaBIeHUe JOKYMEHTOB, yKa3aHHbIX B TnyHkTtax 2.8.2 - 2.8.9
AJMUHHCTPATUBHOTO pErjJaMeHTa, OOS3aHHOCTh TO TIPEJAOCTABICHUIO KOTOPBIX
BO3JIO’KE€HA Ha 3asBUTEIIS;

MPEOCTABIICHUE 3asBUTENIEM HEMOJIHBIX U (WJIU) HEIOCTOBEPHBIX CBEACHUI;

OTBET OpraHa ToCyJapCTBEHHOM BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJEHUS 00
MOJABEIOMCTBEHHON OpraHy TrOCYJapCTBEHHOW BJIACTU WJIM OpraHy MECTHOIO
CaMOYTpaBJICHUSI OpPraHU3allUd Ha MEXBEJIOMCTBEHHBIH 3alpoCc CBUIETEIBCTBYET 00
OTCYTCTBUH JIOKYMEHTa W (Win) WHPOpPMAIMU, HEOOXOAUMBIX JJIs TPH3HAHUS TpakaaH
MaJIOUMYIIIUMH, B COOTBETCTBUM C IMyHKTOM 2.11 HacTosimero AJMUHUCTPATUBHOIO
peryiaMeHTa, €Cild COOTBETCTBYIOIIMN JOKYMEHT HE OBLI IMPEACTaBIEH 3asBUTEIIEM I10
COOCTBEHHON WHMITMATHUBE, 3a MCKIIOUYCHHEM CJIydaeB, €CIH OTCYTCTBHE TaKHUX
3amnpammrBaeMbIX JOKYMEHTAa WM MH(POPMAIMd B PACIOPSIKEHUH TaKUX OPraHOB WU
OpraHM3aIuii MOJATBEPKIAET IMPABO COOTBETCTBYIOIIUX TPakaaH OBbITh IPU3HAHHBIMHU
MaJIOUMYIIIUMU;

€CIIM  ©XKEMECSYHBIM J0XOJ 3a TMEPHOJA, JOCTaTOYHBIA IS HAKOIUICHUS
rpakJIaHaMU HEOCTAIONIUX CPEJICTB I MPUOOPETCHHS JKHIJIOTO ITOMEIICHHS, OOJIbIIe
BEJIMYMHBI, TTOJTyYCHHOM B pe3yJibTaTe UCKIIOYEHUS U3 PaCUETHOTO MOKa3aTelsa pa3MepoB
CyMM, MPETYyCMOTPEHHBIX MyYHKTOM 2 cTaTthu 7 3akoHa PecnyOnukm bamkoprocran ot 2
nekadbps 2015 roma Ne 250-3 «O perynupoBaHuM >KWIHILIHBIX OTHOIIEHUH B PecnyOunnke
bamkoprocran».

IlepeuyeHnb ycayr, KOTOpbIE SIBJISIOTCS HEOOXO0AMMBIMHU U 00513aTeJILHBIMHU 1151
NnpeaoCcTaBJeHHs] MYHUIIMNIAJIbHON YCJIYTH, B TOM YHCJI€ CBeIeHNs 0 JOKYMeHTe
(1oxymMeHTaXx), BbIIaBaeMoOM (BbIJIaBaeMbIX) OPraHU3alMIMHU, YYACTBYOIIMMH B

npeaocTaBjeHud MYHHIUNAIbHON YCJIYIH



2.18. VYcnyru, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU U OO0SA3aTEIbHBIMU IS
MPEeOCTaBICHUS MYHULIUTTAIBHOW YCIYTH, U IOKYMEHTBI, BbIJJaBa€Mble OpraHU3alldsIMHU,
YYaCTBYIOIIUMH B IPEAOCTABICHUY MYHUIIUTIATLHON YCIIYTH, HE IPEAYCMOTPEHBI.

Iopsinok, pasMep M OCHOBAHHMSA B3MMAaHUA FOCYJAPCTBEHHON NOLIMHBI WU
HHOH IUIATHI, B3MMaeMOH 32 NPeA0oCcTaBJIeHHe MYHULUIIAIBHON YCJIYId

2.19. [IpengocraBieHne MyHUIIUTAIBHOW YCIIYTH OCYIIECTBIIAECTCS OECIIIaTHO.

ITopsinok, pasMep M OCHOBAHMSA B3MMAaHMA IJIATHI 32 NIPeAOCTABIEHHE YCIIYT,
KOTOpbIE ABJIAITCH HE00X0AUMbIMHU M 00513aT€JIbHBIMHY ISl IPEA0CTABJICHUS
MYHHMIMIIAJIBHOM YCJIYI'H, BKJIIYasd HH(POPMALHMIO 0 METOAMKE pacyeTa pa3mepa
TAKOH IIATHI

2.20. IInata 3a mpemoCTaBIICHHE YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU U
00s13aTeNTbHBIMU JJISI TIPEIOCTABIICHHUSI MYHUITUIIAIbHONW YCIIYTH, HE B3UMAETCS B CBSI3U C
OTCYTCTBHUEM TaKUX YCIIYT.

MakcuMaJabHBIN CPOK OKUAAHHMSA B OUepeau NMPHU Mmojaave 3asiBJCHUS O
NpeocTaABJIeHUN MYHHIMIIAJIbHOMN YCJIYTH M IIPU NOJYYEeHUH pe3yabTaTa
NpeoCcTaBJIeHU MYHUIIMIIAJIbHOM YCJIYT' !

2.21. Tlpuem 3asgButeneid mpu HATWYUM TEXHUYECKONM BO3MOXKHOCTH BEIETCS C
NOMOIIBIO BJEKTPOHHOM CHUCTEMBI YIPABICHUS OYEPENbl0, IMPU 3TOM YUUTHIBAIOTCS
3asIBUTEINIH, OCYIIIECTBUBIINE MPEIBAPUTEIBHYIO 3aMKCh M0 Tenedony n1udo yepes PIITY,
EITY.

MakcuManbHbIN CPOK OKUAHUSA B OUEPEIN HE MPEBBIMIACT 15 MUHYT.

Cpok 1 mopsAI0K perucTpauuy 3anpoca 3assBUTeNs 0 MPe10CTABICHU U
MYHULMNIAJIBHON YCJIYT'H, B TOM YHCJIe B 3JIEKTPOHHOM ¢opme

2.22. Bce 3adBneHus, MOCTYNHBIIME B AJMUHUCTpALMIO, NPUHATBIE K
paccMOTpeHn0 AIMUHHUCTpAIIME, TOITIeKaT PETUCTPalNK B TeueHue 1 pabodero JHS.

TpeboBaHuA K MOMeNIeHNSIM, B KOTOPBIX MPeI0CTABIAETCH MYHHUIIUNATBHASA
yciayra

2.23. MecTOnoJIO)KEHUE aAMUHUCTPATUBHBIX 3JaHUM, B KOTOPBIX OCYILECTBIIAETCA
MIPUEM 3asBICHUHA W JIOKYMEHTOB, HEOOXOIMUMBIX JJIS MPEOCTABICHHS TOCYIapCTBEHHON
YCIIYTH, a TAK)KE BblJlaua pe3yJbTaTOB rOCYAapCTBEHHON YCIIyTH, IOJXKHO 00ecrieYnBaTh
yA0OCTBO [IJIsl TPaXKJaH C TOYKH 3PEHUS TMEIIEXOJAHOM JIOCTYMHOCTH OT OCTAaHOBOK
OOIIECTBEHHOTO TPAHCTIOPTA.

B cnydae ecnu mmeercs BO3MOXKHOCTh OpPraHM3allMU CTOSIHKHM (TMTAPKOBKH) BO3JIE
31aHus (CTPOEHUS), B KOTOPOM pa3MeEIleHO MOMENIEHUE MTPUEMa U BbIIa4l JOKYMEHTOB,
OpraHU30BBIBAETCA CTOSIHKA (TApKOBKA) [JIsi JIMYHOTO aBTOMOOWMJIBHOTO TpaHCIOpTa
3asiBUTENEH. 3a MOJIb30BAHKUE CTOSIHKOW (ITAapKOBKOM) C 3asiBUTENIEH TJ1aTa HE B3UMAETCSI.

JIJis MapKOBKM CHEIMAIIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAIUAOB HAa CTOSHKE



(mapkoBke) BeizemsieTcs: He MmeHee 10% mecT (HO He MeHee OJTHOTO MecTa) JiJisi OeCTUIaTHON
[IApKOBKU TPAHCIIOPTHBIX CPEACTB, ymnpasiaseMblx uHBanupamu I, II rpynm, a takxke
naBamgamu Il rpynmer B mopsiake, ycraHoBieHHOM lIpaButensctBoM Poccuiickon
®denepanuu, ¥ TPAaHCHOPTHBIX CPEACTB, MEPEBO3SIIINX TAKUX WHBAIUJIOB U (UIK) JETEM-
uHBanuA0B. Ha yKa3aHHBIX TpPaHCHOPTHBIX CPEACTBAaX JOJKEH OBITh YCTaHOBIJIEH
ONO3HABATENbHBIN 3HaK «l/HBamua». YKazaHHbIE MecTa ISl HMapKOBKU HE JOJIKHBI
3aHUMATh WHBIE TPAHCIIOPTHBIE CPENICTBA.

B nensax obecneuenus OecnpensaTCTBEHHOTO AOCTYyNa 3asBUTENICH, B TOM YHUCIE
MepEeIBUTAIOIINXCS HA MHBAIMIHBIX KOJSICKaX, BXOJ/ B 37]JaHHE U MTOMEIIECHHUSI, B KOTOPBIX
MIPEIOCTABISETCS TOCYAApCTBEHHAs] yCiyra, OOOpYAYIOTCS TMaHJycaMH, MOPYYHSMH,
TaKTWJIBHBIMU  (KOHTPACTHBIMHM)  TPEAYNPEKIAIONIUMUA  DJIEMEHTAMU,  WUHBIMHU
CHEUATbHBIMU TPUCTIOCOOTIEHUSIMH, MO3BOJISIOMKUMH 00€CTIeUYnTh OecTpensiTCTBEHHbIN
JNOCTYII ¥ TIEPEIBH)KCHUE WHBAJIUIAOB, B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickont @enepannun 0 COUMAIbHON 3alIUTE NUHBAIUIOB.

LenTpasbHbli  BXOA B 3/4aHMe YOpaBieHHs JOJKeH ObITb 000pyAOBaH
uH(OpPMaIIMOHHON TaOIUYKOM (BBIBECKOI), cosieprKanieil nHPpopMaIuio:

HaMMEHOBAHMUE;

MECTOHAXO0KJICHHE U IOPUANUYECKHN apec;

PEXHUM pabOTHI;

rpaduk npuema;

HOMepa TeIe(POHOB ISl CIIPABOK.

[Tomemienns, B KOTOpBIX MPENOCTABISETCS TOCYIApPCTBEHHAs YCIYyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3TUAEMUOIOTUUECKUM MTPAaBUJIaM U HOPMAaTHBaM.

[lomemenns, B  KOTOPBIX  NPENOCTABISIETCS  [OCYJAapCTBEHHas  yCIyra,
OCHAIIA0TCA:

IPOTUBOMNOKAPHON CUCTEMOW M CPENICTBAMU MOKAPOTYLIEHUS;

CHCTEMOM OMOBEIICHUS O BO3BHUKHOBEHU U YPE3BbIYANHON CUTYaIlUH;

CpelICTBAMU OKa3aHUs MEPBOU MEIUIIMHCKOW MOMOIIH;

TyaJICTHBIMU KOMHATaMH JJISl IOCETUTEIICH.

Mecrta oxumaHusi 3asBUTENEH OOOPYAYIOTCS CTYJIbSIMH, CKaMbsIMU, KOJIMYECTBO
KOTOPBIX OMpEeNsieTcs] UCXoad U3 (DAKTUYECKOW Harpy3Kd M BO3MOXKHOCTEH ISl MX
pa3MeIeHus B TOMEIIEHUH, a TaAK)Ke HHPOPMAIIMOHHBIMHA CTCHIAMH.

TexcTel MaTepHuanoB, pa3MEIICHHBIX Ha WH(OPMAIIMOHHOM CTEHJIE, MEeYaTaloTCs
YIOOHBIM ISl YTCHHs mIpuQTOM, 03 HCTpaBlIeHU, C BbIJICICHHEM HamOoJIee BaKHBIX
MECT TOJTY>KHPHBIM HIPUDTOM.

Mecrta 1151 3aTI0JIHEHUS 3asBICHUN 000PYIYIOTCS CTYNIBSIMHU, CTOJIAMU (CTOMKAMHU),
OJlaHKaM¥ 3asBJICHU, MMCbMEHHBIMU TPUHAIC)KHOCTSIMHU.

Mecra mnpuema 3asBUTENCH 00OPYIyIOTCS HWHPOPMANMOHHBIMU TaOIWIKaMHU
(BBIBECKAMU) C YKa3aHUEM:

HOMepa KaOMHeTa 1 HAMMEHOBAHUS OT/IENIa;

damMunmm, WMEHW W oT4decTBa (TOCIEqHEE - TPH HAIWYUH), TOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpaduka nprema 3asiBUTENEH.

Pabouee MecTo Ka)KJOro OTBETCTBEHHOI'O JIMLA 3a MPUEM JOKYMEHTOB, JIOJKHO
ObITb 00OpPYIOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBKO JOCTYyNa K
HEOOXOAUMbIM  MH(OPMALIMOHHBIM ~ 0a3aM JaHHBIX, M[E€YaTaIOUM YCTPOUCTBOM
(IpUHTEPOM) U KOTUPYIOIIUM YCTPOUCTBOM.



JIno, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, JODKHO HMETh HACTOJBHYIO
Ta0IMYKy C yKa3zaHueMm (amMuianuu, UMEHHU, OT4YecTBa (MOCIEAHEE - MPU HAIWYUU) U
JOJKHOCTH.

[Ipu npenocTaBieHUH rOCYyJapCTBEHHOM YCIyrd HHBaIuAaM 00eCIeUynBalOTCS:

BO3MOKHOCTh OECHPENnITCTBEHHOIO JOCTYMa K 00BbEKTY (31aHUI0, TOMENICHUIO), B
KOTOPOM MPEIOCTABIISIETCS TOCYIapCTBEHHAS YCIIYTa;

BO3MOKHOCTh CaMOCTOSATEJIBHOTO MEPEABUKEHUS IO TEPPUTOPUHU, HA KOTOPOH
PACIIONOKEHBl 3/1aHUS U TIOMELIEHUS, B KOTOPBIX NPENOCTABISIETCS TOCYIAapCTBEHHAs
ycllyra, a Takke BXOJa B Takh€ OOBEKThbl M BbIXOJA W3 HUX, MOCAJIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIA-KOISICKHU;

COIMPOBOXKJICHUE MHBAJIMJIOB, UMEIOIIMX CTOMKHE PAcCTPOMCTBA (PYHKIIMU 3pEHUs
Y CAMOCTOSITEJIbHOTO MEPEIBUKECHUS;

HaJJIexKallee  pa3MelieHre  o0OpyloBaHUsS W HocUTeled  uHbopmanuu,
HEOOXOUMBIX JJisi 00ecredeHus: OeCpens TCTBEHHOrO JOCTYIa MHBAJIUOB K 3/IaHUSIM U
NOMEUIEHUSAM, B KOTOPBIX MPEIOCTABIIAETCS TOCYJApCTBEHHAas yciyra, H K
rOCYJAapCTBEHHOW YCIyre ¢ Y4ETOM OTPaHUUYEHUN UX KUZHEAEATEINbHOCTH;

nyOonupoBaHUE HEOOXOAWMOW ISl MHBAJIMJAOB 3BYKOBOM W 3pUTEILHOMN
uHbopMaIKM, a TakKe HaANUCed, 3HAKOB M HWHOM TEKCTOBOM U rpaduyueckon
uH(OpMaIINK 3HAKaMH, BBITIOJTHEHHBIMU peibe(HO-TOYCYHBIM IpudToM bpaiins;

JIOIYCK CYpJIONEPEeBOIUUKA U TU(DIOCYPAOTIEPEBOIUNKA;

JIOTYCK COOaKU-TIPOBOAHUKA TPHU HAJIMYMM JOKYMEHTA, MOATBEPXKIAIOUIETO e€e
crnenuanbHoe oOydeHue, Ha OOBEKThl (3[aHUsA, TOMEIIEHHUs1), B  KOTOPBIX
IPEAOCTABIISIIOTCS YCIYTH;

OKa3aHHMe MHBAJINUJIAM TTOMOIIM B IPEOJI0JIEHUN 0aphepoB, MEIIAIOIIUX MOTYy4YEHHUIO
UMH YCIYT HapaBHE C APYTHUMU JULAMHU.

Iloka3zaTesin 1OCTYNHOCTH U Ka4eCTBA MYHHMIMNAJIBHON yCJIyru

2.24. OCHOBHBIMH TOKA3aTEJISIMU JIOCTYITHOCTH MPEAOCTABICHUS MYHUIIUITATBHON
YCIIYTH SIBIISIFOTCA

2.24.1. pacronokeHue IOMEIICHUN, MpeJHa3HAUYCHHBIX IS MPEAOCTaBICHUS
MYHULIUIAIBHOM ~ yCIIyTM, B 30HE JOCTYIIHOCTH K OCHOBHBIM TPAaHCHOPTHBIM
MarucTpaisiM, B Mpejiesiax NemexoqHoN JOCTYITHOCTH JIJIsl 3asBUTEIICH;

2.24.2. Hanu4We TOJHOW W TOHSATHOW WHGOPMAIMH O TOPSAKE, CPOKAX M XOJe
MPEIOCTaBICHUSI MYHUITUTIATHLHON YCIYTrd B MHPOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX
ceTsx oOIIero moyib3oBaHus (B TOM uuciie B ceTu WHTEepHET), cpeacTBax MaccoBOM
uHbopMaImy;

2.24.3. BO3MOXHOCTh  BbIOOpa  3asBuTeneM  (Gopmbl  oOpamieHuss  3a
MPEIOCTaBICHUEM MYHHUITUNAIBHON YCIYTH HETIOCPEACTBEHHO B AJIMHHHUCTPAIIUIO , THOO
B (opMe SIEKTPOHHBIX JOKYMEHTOB ¢ wucmonb3oBanuem PIIT'Y, EII'Y, mmubGo depe3
PTAY M®I];

2.24.4. BO3MOXHOCTH ITOJYyYECHUs 3asBUTEIIEM YBEAOMJIEHUW O MHPENOCTABICHUU
MYHHUIMIIAIBHON yciyru ¢ nomotsio PIITY, EINTY;

2.24.5. BO3MOXHOCTb TMOJy4YEeHHUS] HHPOPMALMU O XOJIe€ MPEAOCTABICHUS
MYHULIUNAIBHOM yCIYrM, B TOM UHCII€ C HCHOJIb30BaHUEM HUH(OPMAILIMOHHO-
KOMMYHHUKAIITMOHHBIX TEXHOJIOTUH.



2.25. OCHOBHBIMU TIOKa3aTEIsIMM KayecTBa MPEAOCTABICHUS MYHUIIMIAILHON
YCIIYTH SIBJSIFOTCS :

CBOEBPEMEHHOCTh MPEAOCTABICHUS MYHHUIUIAIBHOW YCIYTH B COOTBETCTBUH CO
CTaHJapPTOM €€ MPEJAO0CTABICHUS, YCTAHOBICHHBIM AJIMUHUCTPATUBHBIM PETTIAMEHTOM;

MUHHMaJIbHO  BO3MOXXHO€ KOJMYECTBO  B3aMMOJCUCTBUN  TpaKJaHUHA C
JOJDKHOCTHBIMU JIMIIAMH, YYaCTBYIOIIMMU B MPEIOCTABICHUN MYHHUITUTIATLHON YCIIYTH;

OTCYTCTBHE 00OOCHOBAHHBIX Kaj00 Ha JeilcTBus (0e31elCTBIE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOIICHUE K 3asABUTESIM;

OTCYTCTBUE HApyIIEHUH YCTAaHOBJIIEHHBIX CpPOKOB B MPOLECCE MNPEIOCTABICHUS
MYHHULUIIAJIBHON yCIIYTH;

OTCYTCTBHE 3asBIEHUM OO0 OCMapuBaHUU peEIIeHUuM, nencTBuil (Oe3aencTBYS)
AIMUHHCTpAIIMK,  €ro JOJDKHOCTHBIX JIMIl, TPUHUMAEMbIX (COBEPIIEHHBIX) MpHU
PEIOCTABICHUN MYHULMIAIBHON yCIYrd, [0 UTOTaM PAaCCMOTPEHHS KOTOPBIX
BBIHECEHBI pEIICHUs 00 YIOBJIECTBOPEHHH (YaCTHUYHOM YJOBJIECTBOPEHUM) TPEOOBAHMIA
3asBUTEJICH.

HNHuble TpedoBaHMsI, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NPeI0CTABJIEHHUA YCIAYTH M0 IKCTEPPUTOPHAIBHOMY NPUHIMILY (B CJIy4ae, ecJIu
roCcyIapCTBEHHAas yCJIyra NpeAcTaBIsIeTCs IKCTEPPUTOPHAJIBLHOMY NIPHHIIMILY) U
0CO0CHHOCTH NPEAOCTABJICHNSI MYHMIMNIAJIBHON YCIYTH B (pOpMe 3JIEKTPOHHOI 0

AOKYMEHTA

2.26. IlpenoctaBieHHe€ MYHULHUNAIBHOW YCIYTH MO SKCTEPPUTOPHUATBHOMY
MPUHIIMITY OCYIIECTBIISICTCS B YACTU INpueMa 3asBlIeHUN U JokyMeHTOB PITAY M®II. B
UHBIX Clly4yasiXx IpPeAOCTABICHUE TOCYNapCTBEHHON YCIYIM IO AKCTEPPUTOPHATBHOMY
IPUHIUITY HE OCYILIECTBIISIETCS.

2.27. 3agBuTtensaM oOecTieUrBaeTCS BO3MOXKHOCTH IPEJCTABICHHS 3asBIICHHS O
PEIOCTaBICHIN MYHUITUNIAIBHONW YCIYTH U MPUaraeMbIX K HEMY JOKYMEHTOB B (hopme
ANEKTPOHHOTO JOKYMEHTA.

[Tpu nmonaye HU3MYECKUM JHIIOM 3asBJICHUS O MPEAOCTABICHUN MYHUIUIIAIHHOM
yCIyru B 2yekTpoHHOW (opme mocpeactsom PIITY, EII'Y wucnonp3yercs mpocTas
AJIEKTPOHHAs IMOAIUCH MPHU YCIOBHM, YTO NPHU BbIAAYE KIKOYA MPOCTOM JIEKTPOHHOU
MOJAMKUCH JIMYHOCTh (PU3UYECKOTO JUIA YCTAHOBIIEHA MPH JIMYHOM TpUeMe. 3asBUTEIIAM
oOecrieuynBaeTcsl BbIJa4ya pe3yibTaTa MYyHUIUTAIBHOU YCIYrd B (opMe 3IEKTPOHHOTO
JIOKYMEHTa, 3aBEPEHHOTO YCHJICHHON KBaTH(PUIIMPOBAHHOW SJICKTPOHHOW MOAMHMCKHIO
AIMUHHCTpAUH (TIPU HATUYHH).

ITI. CocTaB, mocjie0BaTEJIbHOCTD H CPOKH BBINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedoBaHus K MOPSIJAKY UX BHINIOJHEHHSI, B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHUS AIMUHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOH popme
HNcuepnbiBaonuii nepeyeHb AAMUHUCTPATUBHBIX MPOLETYP

3.1 IlpenocrtaBieHre MYHUIUIAIBbHOW YCIYyTd BKIIOYAET B ce0s ClEayIOIIHe
aIMHUHUCTPATUBHBIE MPOLETYPHI:

MIPUEM U PErUCTpalus 3asBJICHUSI 1 HEOOXOAUMBIX TJOKYMEHTOB;

pacCMOTpPEHUE 3asBJICHHS W MPEACTABICHHBIX JOKYMEHTOB, HaIlpPABJICHUE
MEKBEJIOMCTBEHHBIX 3alPOCOB O MPEJAOCTABICHUU JOKYMEHTOB U HHPOPMAIUU;



pacueT pasmepa J10X0Ja, NMPHUXOJAIIErocs Ha KaKAOro 4WieHa CeMbU (OAMHOKO
MPOXKHUBAIOMIETO TPaXXJTaHWHA) WU OIMpEACNIEHHE CTOMMOCTH HMMYIIECTBAa Tpa)kJIaHUHA-
3asBUTEIS, B IEJSAX MPU3HAHUS €T0 MAJIOMMYIIIHM;

NPUHATHE PEIICHHUS O MpH3HaHWM (OTKa3e B MPHU3HAHWM) TPpakIaHHHA-3asBUTEIS
MaJOMMYIUM B IENAX IMMOCTAHOBKM Ha y4YeT B KayeCTBE HYXKIAIOMIETOCS B JKUJIOM
MOMEIIEHUH MO0 00 0TKa3e B MPEJAOCTAaBICHUN YCIYyTH

Onucanue cocraBa W IOCIEAOBAaTENBbHOCTH, a TaKXe CpPOKH BbIMOJIHEHUS
aJIMHHHACTPATUBHBIX TpOLEAYyp (IACHCTBHII) TpencTaBIeHbl B NpuwiIokeHun Ne 4 K
AJIMHHHUCTPATUBHOMY PETIIAMEHTY.

IlepeyeHb aAMUHHMCTPATHBHBIX NMPOLEAYP (AeHCTBHI) PH NMPEIOCTABJICHUHU
MYHHMIMIIAJIBHOM YCJIYIH YCJIYT B 3JIEKTPOHHOI dopme

3.2. OcoOeHHOCTH MPEJOCTABIICHUS YCIYTH B DJIIEKTPOHHOU (opMme.

3.2.1. Tlpu npenocTaBJIeHUHM MYHULUMAIBHOM YCIYTd B D3JIEKTPOHHOU (opme
3asiBUTENI0 00ECIeYNBAIOTCS :

nojiydeHue uHGOpPMaIlUU O TIOPSIIKE M CPOKaxX MPETOCTaBICHUS MYHUIIUITAIbHOM
YCIIYTH;

3anuch Ha mpueM B AamuHuctpauuto , PIAY MO®I] nnga nmogauu 3ampoca o
PEIOCTABICHUN MYHUILIUITAIBHOW YCIYTH (J1ajiee - 3ampoc);

dbopmupoBaHue 3anpoca;

OpUeEM H perucTpanuss AJMUHUCTpAUMEN 3ampoca W HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJIS1 IPEIOCTaBICHHUS MYHHUIIUTIAIBHON YCIIYTH;

NOJIyYEHUE PE3YIbTaTa MPEJOCTABICHNUS MYHUIIUMIIAJbHON YCIYTH;

NOJIyYEHUE CBEICHUI O XOJ€E BBINOJIHEHUS 3alpoca;

OCYLIECTBIICHHE OLICHKH KaueCTBA MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH;

nocynedHoe (BHecyaeOHoOe) oOkaloBaHHWE peNIeHUd W JNeUCTBUN (Oe31ercTBu)
ATMUHHCTpauu 00 JeicTBus (0e34eHCTBUE) MOKHOCTHBIX JIUI] AJIMHUHUCTPAIIUH,
IPEAOCTABIISIIOIET0 MyHUIUIIAIBHYIO YCIIYTY.

3.2.2. 3anuck Ha TIpUeM B AJIMUHUCTPAIIMIO I MHOTO(YHKITMOHAILHBIN IIEHTP
IUTs1 IOJIA4YH 3a1poca.

IIpu opranuzanum 3anucu Ha npueM B AnmuHuctpauuio , PIAY MOI]
3asIBUTEINTIO 00ECIIEYNBACTCS BOBMOKHOCTD:

a) O3HAKOMJICHHSI C pacmucaHueM padoTel Aqmunuctpainuu, PICAY M®I], a takxe
C JOCTYITHBIMH JIJIs1 3aIIMCH Ha MPUEM JaTaMU U UHTEpBajJaMU BPEMEHU NIPUEMA;

0) 3anmucu B m0ObIe CBOOOJHBIE /I TMpUeMa JaTy M BpeMs B Tpeaenax
YCTAaHOBIIEHHOTO B AJIIMHUHUCTPAllMM WM MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa rpaduka
IpremMa 3asiBUTEIEN.

Anmunuctparnus, PTAY M®I] ve BnpaBe TpeOoBaTh OT 3asiBUTENSI COBEPIICHUS
WHBIX JICUCTBHM, KpOME TIPOXOXIACHUS WICHTU(DHUKAIMU ¥ ayTCHTH(PUKAUA B
COOTBETCTBUM C HOPMATUBHBIMU NPABOBBIMU akTaMu Poccuiickoit Denepanuu, ykazaHus
eI TMpueMa, a TaKXKe MPEJOCTaBICHUS CBEJACHUS, HEOOXOJMMBIX ISl pacyéra
JUTUTEIbHOCTH BPEMEHHOIO0 MHTEpBaia, KOTOPbIM HEOOXOAMMO 3a0pOHHUPOBATH IS
npueMa.

3anuch Ha MOPHUEM MOXKET OCYIIECTBISATHCS IMOCPEACTBOM HH(POPMALIMOHHOM
cucteMbl Anmunuctpauuu, PI'AY MO®I], kotopas oOecrnedyuBaeT BO3MOKHOCTh
nHrerpauuu ¢ PIITY, EIT'Y.



3.2.3. ®opMHpOBaHKE 3aIpoOcCa.

dopMUpOBaHHE 3aMPOCa OCYILIECTBIISIETCS NOCPEACTBOM 3aIOTHEHUS JIEKTPOHHOM
dopmbl 3anmpoca Ha PIITY, EII'Y 06e3 HeoOXOAMMOCTH AOMOIHUTEIBHOM MOAa4YU
3amnpoca B Kakou-1u00 HHO# opMme.

Ha PIII'Y, EIII'Y pa3Memarorca oOpa3lbl 3alOJHEHUS SJIEKTPOHHOU (OpMBI
3ampoca.

dopmaTHO-JIOTUYECKasi MpOBepKa C(HOPMUPOBAHHOTO 3arpoca OCYIIECTBIISETCS
MOCJIE 3aIOJIHEHUS 3asBUTENIEM KaXKI0Tro U3 MOJIeH 3JeKTpoHHOU (opmel 3ampoca. [lpu
BBISIBJIEHUN HEKOPPEKTHO 3alOJHEHHOTO MOJIs 3JEKTPOHHOM (OpMBI 3ampoca 3asBUTEIb
YBEAOMJIIETCS O XapakTepe BbIABIECHHONM OMIMOKM U TIOpPSAJKE €€ YyCTpaHEHUus
OCPEJCTBOM MH(GOPMAIIMOHHOTO COOOIIEHUsI HETIOCPEACTBEHHO B 3JIEKTPOHHOU (opme
3ampoca.

[Ipu popMupoBaHuM 3ampoca 3asBUTEIIO0 00ECIeUnBACTCS:

a) BO3MOYKHOCTb KOIMHUPOBAHUS M COXPAHEHWsS 3ampoca M HMHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS MYHUIIUNIAIBHON YCIIYTH;

0) BO3MOKHOCTbH 3allOJIHEHUSI HECKOJBKMMHU 3asBUTEISIMU OJHOU 3JIEKTPOHHOU
dopMbI 3ampoca npu OO0palleHnH 32 MYHUIMIAJIBbHBIMU YCIyraMu, MpeanoiaralouumMu
HAIpPaBJICHHE COBMECTHOTO 3alpoca HECKOJbKUMH 3asBUTEISIMU (OMUCHIBAETCS B CIy4yae
HEOOXOIUMOCTH JOTIOJIHUTEIBHO);

B) BO3MOXKHOCTbH MedaTh Ha OyMa)XHOM HOCHUTENI€ KOIMUU JJIEKTPOHHOU (HOpMBI
3arnpoca;

I') COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpMYy 3ampoca 3HAYEHUH B
000 MOMEHT 0 JKEJIAHUIO TMOJIb30BATENs, B TOM YHUCIE NMPU BOZHUKHOBEHUH OLIMOOK
BBOJIa ¥ BO3BpATe JJisi MIOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (pOpMY 3aIpoca;

1) 3all0JIHEHHE TIOJIeH AIEKTPOHHOM (POpPMBI 3ampoca 0 Hadaja BBOJIa CBEACHHM
3asIBUTEJIEM C UCIOJIb30BAaHHUEM CBEJEHUU, pa3MEIICHHbIX B QefepalbHON cucTteMe
«Enunas  cuctema uwACHTUUKAMM W ayTeHTUGUKAIMU B  UHOPACTPYKTYpE,

oOecrieunBaromen UH()OPMAITMOHHO-TEXHOJIOTHUECKOE B3aUMOJEHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, HCIOJB3YEMBbIX IS MPEAOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHUIIUTAIBHBIX ~ YCIYT B DJIEKTpOHHOM Qopme» (mamee — eauHas cucrema

UACHTU(PUKAUA U ayTeHTU(UKAIMK), U CBEJEHUM, omybnnkoBaHHbIX Ha [lopramax, B
YacTH, KacarolIecsl CBEICHNUN, OTCYTCTBYIOIUX B €IUHOW CHUCTEME HICHTU(DHUKAIUU U
ayTeHTu(uKanuu;

€) BO3MOXXHOCTb BEPHYThCA Ha JIIOOOH M3 ATAoOB 3aIOJHECHHS JIICKTPOHHOM
¢dbopMeI 3ampoca 0e3 moTepu paHee BBEICHHON WHGOPMAIIHH;

) BO3MOXHOCTh goctymna 3aaButenss Ha PIITY, EII'Y k paHee moaaHHBIM UM
3ampocamM B TE€UEHHWE HE MEHEE OJIHOTO Toj/ia, a TaKKe YacTUYHO CHOPMHPOBAHHBIX
3aIpOCOB — B TCYEHHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHBIN W TOJMMUCAHHBIN 3alPOC U WHBIE JOKYMEHTHI, HEOOXOIUMBIC
JUISL TIPEOCTABICHUS MYHUIUMNAIBHOW YCIYrd, HANpaBisIOTCS B AJIMUHUCTPAIUIO
nocpeactsom PIITY, EITY.

3.2.4. AnmunHCTpaIus 00ecrieunBacT:

a) MpUEM JOKYMEHTOB, HEOOXOAMMBIX sl MPEJOCTaBICHUS MYHUIUNATBHOU
YCIIYTH;

0) HaIpaBJICHUE 3asIBUTEIIIO JIEKTPOHHBIX COOOIIEHUN O MOCTYIUIEHUH 3a1poca, O
npueMe 3ampoca Jubo 00 OTKaze B MPUEME K PAaCCMOTPEHHUIO B CPOK He mo3aHee |



pabouero nHa ¢ MmoMmeHTa ux nojgauu Ha PIIT'Y, EIII'Y, a B ciay4yae ux mocTyIuieHus B
HepaOOo4Mil WK Mpa3JHUYHBIA 1€Hb, — B CJIEIYIOIINI 32 HUM NEPBbI pabounii JeHb;

B) perucTpauuio 3ampoca B TedueHue | pabodero OHsS C MOMEHTa HaIpaBICHUS
3asIBUTEIIIO DJIEKTPOHHOTO COOOIIEHUS O MOCTYIUIGHUH 3ampoca 0e3 HeoOXOAUMOCTH
MOBTOPHOT'O MPEACTABICHUS 3asBUTENIEM TAKUX JIOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJE.
AamuHucTpanuss ~ obecneydBaeT ~— NMPUEM  JOKYMEHTOB,  HEOOXOJUMBIX  JJId
MPEOCTABICHUS MYHUIIUIIAIBHON YCIIYTH, U PETUCTPAIIMIO 3ampoca 0e3 HeOOX0IUMOCTH
MOBTOPHOTO MPEICTABICHUS 3aiBUTENIEM TAaKUX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJE,
€CIM HMHO€ HE YCTaHOBIEHO (elepalbHbIMU 3aKOHAMU U MPUHUMAEMbIMU B
COOTBETCTBUM ¢ HUMM aktaMu IlpaBurtensctBa Poccuiickoin @enepanuu, 3aKOHAMHU
PecniyOniuku bamkopTrocTaH W NPUHUMAaEeMbIMH B COOTBETCTBUM C HHMH aKTaMHu
Pecny6nuku bamkoproctaHn, MyHUIIMITAIbHBIMU [TPAaBOBBIMH aKTaMHU.

IIpenocraBneHne MYHHMIIMIAIBHOM YCIYIM HAUMWHAETCS CO JHS HAaIlpaBIICHUS
3asIBUTEIIO AJIEKTPOHHOTO COOOIICHHMSI O IPUEME 3asIBICHHUS.

3.2.5. DNEeKTpOHHOE 3asBJICHUE CTAHOBUTCS JIOCTYMHBIM JUIS JOJDKHOCTHOTO JIMIA
AJIMUHUCTpALIMKM, OTBETCTBEHHOTO 3a IMPUEM M pPErucTpanuio 3asBieHus (nanee —
OTBETCTBEHHBIM CIENMATUCT), B HHYOPMAIMOHHON CHCTEME MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3anmMoecTBus (nayee — CMOB).

OTBETCTBEHHBIN CIIEIIUATHCT:

IIPOBEPSIET HAJIMYME IJIEKTPOHHBIX 3asaBiieHUH, nocrynuBmux ¢ PIIIY, EIIIY, ¢
NEPUOJIOM HE PE¥KE JIBYX pa3 B JICHb;

U3y4aeT IMIOCTYNHBIINE 3asBJICHUS W TMPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(TOKYMEHTBI);

OPOU3BOAUT JIEUCTBUS B COOTBETCTBUM C MyHKTOM 3.2.4 HacTOAULIETO
AJMHUHHCTPATUBHOTO PETJIAMEHTA.

3.2.6. 3asgBUTENI0 B KauyeCTBE pe3yJibTaTa IMPEJOCTaBICHUS MYHULHUIAIBHOM
yCIyTU 00€CTIeUnBaETCs TI0 €r0 BHIOOPY BO3MOKHOCTD MOTYUYCHUS

a) DJIEKTPOHHOTO JOKYMEHTA, IMOJIMHWCAHHOTO YHOJHOMOYEHHBIM JOJKHOCTHBIM
JUIIOM YTIOJTHOMOYEHHOTO OpraHa C MCIOJIb30BAaHUEM YCUJICHHOW KBalU(DUIIMPOBAHHOMN
3JIEKTPOHHOM TOJIITUCH;

0) ToKyMeHTa Ha OYMa)XHOM HOCHUTEJIe B MHOTO(DYHKITMOHAJILHOM ILICHTpE.

3.2.7. Tlomyuyenue wuHbOpPMAIIMK O XOJA€ H pe3yjibTaTe TMPEIOCTABICHHUS
MYHHUITUTIATBHONW yCIyru Tpou3Boautcs B «JIlmunom kabunere» nHa PIII'Y, EII'Y, mpu
YCIOBUHM aBTOpPHU3AlMU, a TaKke B MOOWIBHOM NPUJIOKEHUHU. 3asiBUTENb HMMEET
BO3MOKHOCTb IPOCMATPHUBATh CTATyC MEKTPOHHOIO 3asBJICHNUS, a TAKKe HH(POPMALIUIO O
TaTbHEUITNX ACHCTBUAX B «JIMuHOM KaOMHETE) 110 MHHUIIMATUBE, B JIFOOOE BpeMsl.

[Ipu mpenocTaBieHUU YCIAYTH B SJIEKTPOHHOMN (popMe 3asBUTENIO HANIPABIISACTCS:

a) yBEAOMJIEHME O 3allUCM Ha TIpueM B  AJMHHHUCTPALUIO  WIH
MHOTO(QYHKIIMOHANBHBIN LEHTP, COJEp)Kallee CBEACHHS O JaTe, BPEMEHU U MeECTe
puema;

0) yBemOMJIGHHE O TMpPHEME W PETUCTPAlUU 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX NIl IPEIOCTAaBICHUSI MYHUIIUIIATBHON yCIyTH, COJEpIKaIlee CBEICHUS O
(akTe mprema 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS YCIyTH, U
Hayaje IpOoLEeAyphbl NPENOCTABIECHUS YCIYTHM, a TAaKXe CBEICHHMS O JAaTe U BPEMEHHU
OKOHYAHHU MPEAOCTABIEHUS YCIyry MO0 MOTUBUPOBAHHBINA OTKa3 B MPHUEME 3alpoca 1
MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABIEHUS YCIIYTH;



B) YBEIOMJICHHE O PE3yJbTaTaX PacCMOTPEHHUS JTOKYMEHTOB, HEOOXOIUMBIX MJIsI
MPEJOCTABICHUS MYHUIIMIAIBHON YCIYyTH, COJAEpXKallee CBEICHUS O MNPUHITHU
MOJIOKUTENILHOTO PEIICHUS O MPEIOCTABICHUNA MYHUITUIIAIbHONW YCIIYTH U BO3MOXKHOCTHU
MOJIYYUTh PE3yJbTaT MPEIOCTABICHUS MYHULIUMATIBHOW YCIYyTH JIMOO MOTHBUPOBAHHBIN
OTKa3 B IPEJOCTABICHUU MYHULIUTTAIIbHOW YCITYTH.

3.2.8. O1eHKa Ka4eCcTBa NPEAOCTABICHUS YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU
¢ llpaBunamu orneHkd TrpaxkaaHamMu 3PHEKTUBHOCTH JEATEIBHOCTH PYKOBOAUTEICH
TEPPUTOPUATIBHBIX OPTraHoOB (PeJepalibHbIX OPraHOB HWCIOJHUTEIBHONW BIAcTH (HMX
CTPYKTYPHBIX  MOJpa3/elieHHi) ¢  y4eToM KauyecTBa MPEJOCTaBICHUS  UMHU
TrOCYJApCTBEHHBIX YCIIYT, a TaKXe MPUMEHEHHS pPe3yJIbTaTOB YKa3aHHOW OILIEHKH Kak
OCHOBaHUsS JUIsl TMPUHITHS PEIICHUH O JOCPOYHOM TMPEKPAIICHUH HCTIOTHECHUS
COOTBETCTBYIOIIUMHU  PYKOBOJUTEISIMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKJICHHBIMU mocTaHoBIeHUEM IIpaButensctBa Poccuiickoit ®enepamuu ot 12
nexadbps 2012 roga Ne 1284 «OO0 onenke rpaxiaaHamu 3QQGEKTUBHOCTU ACSTEIBHOCTH
PYKOBOJUTENEH TEPPUTOPHAIBHBIX OPraHOB (eaepaibHbIX OPraHOB HCIOJIHUTEIbHOU
BJAaCTH (MX  CTPYKTYpHBIX  TOJpa3AeieHUuN) U  TEPPUTOPUATBHBIX  OPraHOB
rOCYJapCTBEHHBIX BHEOIJKETHBIX (POHAOB (MX PETrHOHAIBHBIX OTIEICHUM) C YUETOM
KauecTBa TMPEJOCTABICHUS WMH TOCYJAPCTBEHHBIX YCIYT, a TaKXe O NPUMEHECHHH
pPEe3yIbTATOB YKa3aHHOW OIIEHKH KaK OCHOBAaHMS JJISl MPUHSITHS PEHICHUNH O JTOCPOUYHOM
IPEKPaIIEHUN UCTIOTHEHUSI COOTBETCTBYIOIUMH PYKOBOJIUTEISIMA CBOUX JOJIKHOCTHBIX
00sI3aHHOCTEM.

3.2.9. 3asBurento obOecrneunBaeTCsl BO3MOXKHOCTH HANpaBIEHUs KaloObl Ha
pelieHus, JeWcTBus uiu  Oe3deiicTBME AJMHHHUCTpAllMH, JOJKHOCTHOTO JIMIIA
AJIMUHUCTpAIMK MO0 MYHMIIMITAIBHOTO CIYXAaIlllero B COOTBETCTBUHM CO cTaTtheid 11.2
OenepanbHoro 3akoHa Ne210-O3 u B mopsiake, yCTaHOBIEHHOM IOCTAHOBIIEHUEM
[IpaButennsctBa Poccuiickoii ®enepanmu ot 20 HOosOps 2012 roma Ne 1198 «O
dbenepanbHON ToCyIapCTBEHHOM MH()OPMAIIMOHHON CUCTEME, 00ecIeunBaroiel mporece
nocyneoHoro, (BHecyaeOHOro) oOKaJoBaHMS pEIICHHH W JeHCTBHMA (Oe3IerCTBHUSA),
COBEPIIEHHBIX MPHU MPETOCTABICHUH I'OCYIapPCTBEHHBIX U MYHUITUTIATBHBIX YCIYTY.

Iopsaok ucnpapiieHUs JONYIIEHHBIX OMEYATOK M OIIUOOK B BHIIAHHBIX B
pe3yJabTaTe MPeA0CTABJIEHNS ITOCYIaPCTBEHHOM YCJIYIr'M JOKYMEeHTax

3.3. B cnyuae BbBIABICHHS OMEYATOK M OMIMOOK B JIOKYMEHTaX, BBIJAHHBIX B
pe3yNbTaTe MPEJOCTABICHNUSI MYHHUIIUTIAIBHON YCIYTH, 3asBUTENb BIPAaBE OOPATUTHCS B
AJIMUHUCTpAIMIO C 3asBJICHUEM OO0 WCHIPAaBICHWU JOMYIICHHBIX OMEYaTOK 1Mo Qopme
COTJIACHO MpUIOKEeHHIO Ne 3 Kk AIMUHHUCTPATUBHOMY PETJIAMEHTY.

B 3asBieHum 00 HWCHpaBIeHWH OMEYATOK U OIMMOOK B OOSI3aTEIBHOM TMOPSJIKE
YKa3bIBAIOTCS

1) HamMeHoBaHWe AJMHHUCTpalMUd, B KOTOPBIM MOJAaeTcs 3asiBICHUE OO0
HCIIPaBIICHHUE OIEYaTOK;

2) BUJ, AaTa, HOMEP BbIJauu (PErUCTpallii) TOKYMEHTA, BBIJAHHOTO B PE3YJIbTaTe
MPEeAOCTaBICHUS MYHUIIUTIATBHON yCIIYTH;

3) damunus, uMs, OT4ECTBO (MPU HAIUYUM), AJPEC MECTa >KUTEIbCTBA (MecTa
npeObIBaHUsA), aJpec HSJIEKTPOHHOW TMOYThl (IPU HAJIMYKUKM), HOMEpP KOHTAaKTHOTO
TenedoHa, TaHHbIe OCHOBHOI'O IOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTD.
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6) PeKBH3UTHI JOKYMEHTa (-0B), 00OCHOBBIBAIOIIMX TOBOJBI 3aIBUTENS O HATHMYUH
OIEUYATKH, a TAK)KE COACPIKAIINX MTPaBUIbHBIE CBEICHHUS.

3.4. K 3asBJIeHHIO JOJKEH OBITh MPUII0KEH OPUTHMHAJ TOKYMEHTA, BBIIAaHHOTO 110
pe3ysibTaTaM MpPeJOCTaBICHHUS] MyHULIUIIAJbHON YCIyTH.

B cinydae eciu OT MMEHM 3adBUTEN JEUCTBYET JIMIO, SBIISIIOIIEECS €ro
IIPECTaBUTEIIEM B COOTBETCTBUM € 3aKOHOATeIbcTBOM Poccuiickoit denepanuu, Takxke
MIPEICTABIACTCA JIOKYMEHT, YIOCTOBEPAIOUIUN JMYHOCTh NPEICTABUTENSA, U JOKYMEHT,
MOATBEPKAAIOUIUN COOTBETCTBYIOIINE TOJTHOMOYHS.

3.4. 3asgBineHue 00 UCHOPABICHUH ONEYATOK U OIIMOOK MPEICTaBISIOTCS
CJIEAYIOIIUMHU CIIOCOOaMU:

— JIMYHO B AZMUHUCTPALIHIO;

— [OYTOBBIM OTIIPABIICHUEM;

— myTeM 3anofiHeHus: popmel 3anpoca yepes «JIuunbiit kabuner» PIITY, EINT'Y;

— 4yepe3 MHOTO(YHKIIMOHATIbHBIN LEHTP.

3.5. OcHOBaHUAMM 711 OTKa3a B MpHUEME 3asiBJICHUSI 00 HMCIPaBICHUU ONEYATOK U
OIMHOOK SIBISIOTCS:

1) mpexacTaBieHHbIE JOKYMEHTBI 1O COCTaBY M COJEP)KAHUIO HE COOTBETCTBYIOT
TpeOoBaHUAM MyHKTOB 3.3 1 3.4 AIMUHUCTPATUBHOTO PETIaMEHTa;

2) 3asBUTENb HE SBJISETCS MOJydaTeIeM MYHUIIMTIATBHONW YCIIYTH.

3.6. OTka3 B mpueMe 3asBJICHUS 00 HCIPABICHUH OMEYATOK U OLIMOOK MO WHBIM
OCHOBAHHUSAM HE JIOMyCKaeTCsl.

3asBUTENIb UMEET MPABO MOBTOPHO OOPATUTHCA C 3asBJICHUEM 00 HCIIpPaBICHUU
OlEYaTOK W OIMOOK TMOCJe YCTpaHEHUsS OCHOBAaHUM JUIsi OTKa3a B MCIPABICHUU
OMEYATOK, NPETYCMOTPEHHBIX MYHKTOM 3.5 AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.7. OcHOBaHUSAMU IS OTKA3a B UCIPABJICHUH OMEYATOK M OITUOOK SIBISIOTCS

OTCYTCTBHE HECOOTBETCTBUM MEXKIY COAECPKAHUEM JIOKYMEHTA, BBIJAHHOTO IO
pe3yapTaTaM NpeIOCTaBICHUS] MyHULIUNAIbHOW YCIYTH, U COAEpKaHUEM JIOKYMEHTOB,
NPE/ICTABIICHHBIX 3asIBUTEIIEM CAMOCTOSITENBHO U (MJIM) IO COOCTBEHHOM WHUIIMATHBE, a
TaKX€ HAXOMSAIIMXCA B pacCHOpsHKEHUM AJMUHHCTpalluM W (WJM) 3alpoIICHHBIX B
paMKax MEXBEJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOICUCTBUS TIPU MPETOCTABICHUH
3asIBUTEIIO TOCYAAPCTBEHHOW YCIYTH;

JOKYMEHTBI, NPEICTaBICHHbIE 3asBUTEIEM B COOTBETCTBUM C IIyHKTOM 3.3
AJIMUHUCTPATUBHOIO PEIVIAMEHTA, HE IPEACTABIIINCh PAHEE 3asiBUTEIEM IPH IOoAayde
3asBJICHUS. O TIPEIOCTABICHUM MYHULMIIAIBHOW YCIYI'M, HPOTHBOpPEYAT JAHHBIM,
HaxoJSIIUMCS B PAcHoOpsKEHUM AJIMUHUCTpAMUM W (WJIM) 3alpolIeHHBIX B paMKax
MEXXBEIOMCTBEHHOIO0  MH()OPMALIMOHHOTO  B3aUMOJIEHCTBUSL TPU  IPEIOCTABICHUU
3asIBUTEIIIO TOCYIapCTBEHHOM YCIYTH;

NOKYMEHTOB, YKa3aHHbIX B NOANYHKTEe 6 myHKTa 3.3 AJIMUHHCTPATUBHOTO
perjiaMeHTa, HeZJOCTaTOYHO JJI Havaja MpoLeAypbl HCIIPABIEHUN ONEYaTOK U OIIHOOK.

3.8. 3asBnenwe 00 WCHOpaBICHUH OIEYATOK W OIMHOOK PETHCTPUPYETCS
AJMHUHHCTpaIMEl, B TEYEHHUE OAHOrO paboyero JHS ¢ MOMEHTA MOJY4YCHHs 3asBIICHUS
00 UCTpaBICHUH ONEYATOK M OMIMOOK U TOKYMEHTOB MPHUIIOKEHHBIX K HEMY.

3.9. 3asBrneHure 00 UCHpaBIECHUU ONEYATOK M OMIMOOK B TEYEHHUE MATU pabOuMx
JHEH ¢ MOMEHTa PETrUCTpalyi B AJIMHUHHCTPALMKA TAKOTO 3asiBJICHUS paccMaTpUBaeTCs
AnMuHUCTpanMel Ha MpeaMeT COOTBETCTBUS TPEOOBAHMSM, MPEAYCMOTPEHHBIM
HACTOSIIIMM AJMHUHHUCTPATUBHBIM PETIAMEHTOM.
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3.10. Ilo pe3ynpTatam paccCMOTpPEHHUs 3agABJICHUS 00 HMCHPABICHUU OMEYATOK U
OLINOOK AIMUHUCTpALMS B CPOK, IPEAYCMOTPEHHBIN MYHKTOM 3.9 ATMUHUCTPATUBHOTO
perylaMeHTa:

1) B ciaydae OTCYTCTBUSI OCHOBaHUM JUJIl OTKa3a B HMCHPABICHHUM OINEYATOK U
OLIMOOK, IPETyCMOTPEHHBIX MYHKTOM 3.7 AIMUHUCTPATUBHOTO PErjaMeHTa, IPUHUMAET
penieHre 00 UCIIPABICHUH ONIEYaTOK U OIIMOOK;

2) B cllydae HaJIWM4Ms XOTs Obl OJJHOTO U3 OCHOBAHWH JJiI1 OTKa3a B UCIIPaBICHUU
OMEYaTOK, MPEIYCMOTPEHHBIX IYHKTOM 3.7 AJIMHUHHCTPAaTHBHOTO PETJIAMEHTA,
MPUHUMAET perieHue 00 OTCYTCTBUM HEOOXOJMMOCTH UCTPABICHUS ONEYaTOK U OIIMOOK.

3.11. B cnyyae npuHsATUS pelieHuss 00 OTCYTCTBUU HEOOXOAUMOCTH UCIIPABICHUS
OIEYaTOK M OMIMOOK AJIMMHMCTpalUs B TeUeHHE 3 pabouuX JHEeW ¢ MOMEHTA MPUHATHUS
perieHus: opopMIIsieTcss MUCbMO 00 OTCYTCTBUU HEOOXOAMMOCTH UCIPABIICHHS OMEYaTOK
U OLIMOOK C YKa3aHUEM MPUYHMH OTCYTCTBUS HEOOXOAUMOCTH.

K nucemy 00 OTCYTCTBMM HEOOXOAMMOCTH MCIPABIEHUS ONEYATOK M OLIMOOK
NPUKJIAABIBAETCS OPUTHMHAI JOKYMEHTA, BBIIAHHOTO IO PE3yJbTaTaM IPEIOCTABICHMS
MYHUIIMTAIBHON YCIIYTH, 332 UCKIIIOUEHUEM cCllydas MOJauyM 3asiBICHHUS] 00 UCIpaBICHUH
OIeyaToK B AeKTpoHHOM dopme uepe3 PIITY, EIITY.

3.12 VcnpaBrieHue omeyaToK M OMIMOOK OCYIIECTBISIETCS AIMUHUCTpalleil B
TEYCHHE TpeX paldouux JHEW C MOMEHTa MPUHATUS PEIICHUS, MPEeTyCMOTPEHHOIO
noanyHkToM | myHkra 3.10 AIMHUHUCTPATUBHOIO PETJIaMEHTA.

Pe3ynpTaToM MCIpaBiIeHUs OMEYaTOK U OMMOOK SIBISETCS MOJATOTOBICHHBIN B 2-X
AK3EMIUIAPAX JOKYMEHT O IPEAOCTABICHUN MYHULIUIAIBHON YCITYyTH.

3.13. Ilpu ucnpaBieHUH OMEYaTOK M OUIMOOK HE TOMyCKAETC:

—  W3MEHEHHE  COAECPKAHUS  JOKYMEHTOB,  SBISIOIIMXCS  PE3YIbTaTOM
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH;

— BHECEHHE HOBOW MH(OpMAIMU, CBEJICHHN U3 BHOBB MOJTYYEHHBIX JOKYMEHTOB,
KOTOphIE HE OBUIM TMPEACTABICHBI IMPU IMOAade 3asBICHUA O MPEJOCTABICHUU
MYHHIANAJIbHON YCIIYTH.

3.14. JlokyMeHTBI, TIpeaycMOTpeHHbIe TyHKTOM 3.11 u ab3aiieM BTOpPHIM IyHKTa
3.12 AAMUHHUCTPATUBHOI'O pErjaMeHTa, HANpPaBJAIOTCS 3asBUTEII0 110 TMOYTE WIIH
BpYyYaroTCs JTUYHO B TeueHue 1 paboyero qHS ¢ MOMEHTA MX MOATHUCAHUS.

B cinydae nmojmaum 3asBieHus 00 MCIpaBIEHUH ONEYATOK B AJIEKTPOHHOM (opme
gyepe3 PIIT'Y, EINI'Y, 3asBuTens B T€UEHHE OHOTO PabOYero JHS ¢ MOMEHTA MPHHSITHS
pelIeHus, MPEeIyCMOTPEHHOro moAnyHkToM 1 mnyHkta 3.10 AJIMHHUCTPATUBHOTO
pernaMenrta, WHGOPMHUPYETCS O TMPUHSATAM TaKOTO PEHICHHS W HEOOXOAUMOCTH
MpEACTaBICHUS B AJMUHHUCTPALMIO OPUTHMHAJIBHOIO JK3EMIUIsIpAa JIOKYMEHTa O
MPEIOCTABICHUN MYHUITUTIAIBHON YCIIYTH, COJAEPIKAIINN OTICYaTKH W OITHOKH.

[lepBpii1  OpUTMHANBHBIA  JK3EMIULIP  JOKYMEHTa O  IPEJOCTaBICHUU
MYHHUITUTIATHGHON YCIIYTH, COAEPKANTUN OTIEYaTKH M ONMTHOKH, TIOJIJIC)KUT YHUUITOKEHUIO.

Bropoii  opurMHanbHBIM  JK3EMIUIAP  JOKYMEHTa O  IPEJOCTaBICHUU
MYHULIUMAIBHOM  YCIIYI'M, COJAEpKallluid  ONeYaTKu U  OIIMOKM  XpaHUTCA B
AJIMAHUCTpAIUH.

AKT YHUYTOXKEHUS IOKYMEHTOB, COAEPKAIIIMX OMEYaTKH U OIIUOKHU, COCTABIAETCS
B OJHOM 3K3EeMIUISIpE U MOAIIMBACTCA K JOKYMEHTaM, Ha OCHOBAaHHUU KOTOPBIX ObLia
MpeoCTaBlIeHa MyHUIIMITAJIbHAS yCIIyTa.



3.15. B cinywyae BHeceHHMA M3MEHEHMH B BBIIAHHBIM 1O peE3yJibTaTam
MPEIOCTABICHUS! MYHULMIIAIBLHON YCIyrd JOKYMEHT, HallpaBJCHHBIM HAa UCIPABICHHE
OLIMOOK, [ONYIIEHHbIX MO BUHE AJMHMHUCTpauMd U (WJIM) JOJDKHOCTHOTO JIMIA
AJIMUHUCTpALMK, MYHULUIIAILHOTO CIIY’KAIlero, miata ¢ 3asgBUTEIs HE B3UMAETCS.

V. ®opMbl KOHTPOJIS 32 HCIIOJIHEHHEM AIMUHUCTPATHBHOIO PerjiaMeHTa

IHopsaaok ocyecTBICHUS TEKYLIEI0 KOHTPOJIA 32 COOII0AeHHEM
U MCIIOJTHEHHEM OTBETCTBEHHBIMU J0JKHOCTHBIMH JIMIAMH I10JI0KEHUH
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX IPABOBLIX AKTOB,
YCTAHABJIHMBAKIIMX TPEOOBAHMS K IPEIOCTABJICHUI0O MYHHIUIIAJIbHOMN
YCJIYI'H, a TAK/Ke NIPUHATHEM UMH PelIeHUH

4.1. Tekymuii KOHTPOJb 3a COOJIIOJICHUEM U WCIIOJHEHHEM AIMUHUCTPATUBHOTO
perjiaMeHTa, MHbIX HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOUIUX TPeOOBaHUS K
IPEAOCTABICHUIO MYHULMIIAIBHOW YCIYTH, OCYHIECTBIISIETCS Ha IOCTOSSHHOW OCHOBE
JNOJDKHOCTHBIMH JIMIIAaMU  AZIMUHUCTpPAllUM, YIOJHOMOYEHHBIMU Ha OCYIIECTBIEHUE
KOHTPOJIS 32 MPEJOCTaBIEHUEM MYHHUIIMNIAJIBHON yCIIYTH.

JJist TeKy1ero KOHTPOJIsl UCIIOJIb3YIOTCS CBEJICHUS CITY>KEOHON KOPPECTIOHICHITUH,
yCTHasE M TNHUCbMEHHAas HMHQOpMalMs  CIEHUAIUCTOB UM JIOJDKHOCTHBIX  JIUIY
AJIMHUHHCTpAIUK.

Texkyuuii KOHTPOJIb OCYIIECTBIISIETCS ITYTEM MPOBEICHUS TIPOBEPOK:

peleHnit 0 mpenocTaBieHUM (00 OTKa3e B MPEAOCTaBICHHWH) MYHULUNAIbHON
yCIIyra,

BBISIBJICHUS Y YyCTPAaHEHUS HApYIIEHUM NIPAaB IPaXaaH;

pacCMOTpPEHHUs, NPUHATHS PEIIEHUH W MOATOTOBKM OTBETOB Ha OOpalleHus
rpaxaaH, cojaepKalue >KajJoObl Ha pelieHus, NedcTBUsl (0e31eHCTBUE) TOJKHOCTHBIX
T,

Ilopsaaok 1 NepHOAMYHOCTD OCYIIECTBJIEHUS NJIAHOBBIX M BHENJIAHOBBIX
NPOBEPOK MOJHOTHI M KA4eCTBA NMPeI0CTABIEHUS MYHUIIUNIAIbHOM
yCJIYIrd, B TOM YHcJIe TOPSIOK U (oPpMBbI KOHTPOJIA 32 MOJTHOTOM
U Ka4eCTBOM NpPeJ0CTABJICHUS MYHUIIUNIAJIbHON YCayrd

4.2. KoHTposlb 3a TOJHOTOM M Ka4eCTBOM MPEIOCTaBICHHUS MYHHUIUIAIbHON
YCIIYTH BKJIIOUAET B C€0s IPOBEICHNE TUTAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

4.3. IlnaHOBbIE MPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHWU TOJOBBIX IIJIAHOB
paboThl AJIMUHUCTpAIMH, YTBEPKIAEMBIX pyKoBoauTelneM AamuHuctpamuu. I[lpu
IJIAHOBOM ITPOBEPKE MOJIHOTHI M KayecTBa IPENOCTABICHUS MYHMIMIIAIIBHON YCIyTH
KOHTPOJTIO NOJIEXKAT:

cOOJII0ICHUE CPOKOB MPEAOCTABICHUS MYHHUIIUIIATLHON YCIIYTH;

COOJII0ICHUE TIOJIOKEHUM HACTOSIIEr0 AIMUHUCTPATUBHOTO PETIIAMEHTA;

MPaBUJIBHOCTh M OOOCHOBAHHOCTh TMPHUHATOrO pEIICHUs 00 OTKa3e B
MPEIOCTABICHUH MYHULIUNIATBHON YCIIYTH.

OcHoBaHHEM 151 IPOBEICHUS BHEIUIAHOBBIX IPOBEPOK SIBIISIOTCSL:

MOJy4eHUE OT TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBIICHUSA
MHQOpMAlIMM O MPEANOJaraéMbIX WM BbISIBICHHBIX HAPYUICHUAX HOPMATUBHBIX



paBoBBIX akTOB Poccuiickoit denepanny, HOPMAaTUBHBIX MPABOBBIX aKTOB PecnyOnuku
bamkopTrocTaH 1 HOPMaTHBHBIX MTPABOBBIX AKTOB OPraHOB MECTHOT'O CaMOYTIPABJICHUS;

oOpalieHusl TpaxaaH U IOPUIWYECKUX JIHI Ha HApyLIEHHs 3aKOHOAATENbCTBA, B
TOM YMCJIE Ha KaYECTBO MPEAOCTABICHUS MYHUIIUIIAJIbHON YCIYTH.

4.4. Jlnsa mnpoBeAeHUs TPOBEPKU CO3HAETCS KOMHUCCHS, B COCTaB KOTOpPOH
BKJIFOYAIOTCS JOJDKHOCTHBIE JIMIA U CIIEHHAINCTBl A IMUHUCTPALIUHY, .

ITpoBepka ocymecTBIsi€TCSI HA OCHOBAaHUM ITpUKa3a AAMUHUCTPALINH.

4.5. PesynbraThl TOpOBEpKH O(GOPMISIOTCS B BHJAE CHpPaBKUA, B KOTOPOM
OTPa’KarOTCS BBIBICHHBIE HEAOCTATKU M YKA3bIBAIOTCS CPOKU HUX ycTpaHeHus. CnpaBka
MIOANUCHIBAETCA  JOJUKHOCTHBIMM  JIMUAMM M CIIEUANUCTaMu  AJIMUHUCTpaLUH,
IPOBOJIUBIIMMU MTPOBEPKY. [IpoBepsieMble JIHIa MOI POCIUCH 3HAKOMSATCS CO CIIPaBKOM.

OTBETCTBEHHOCTH I0JIZKHOCTHBIX JIMII 32 PellleHus U 1elcTBUS
(0e3neiicTBHME), NPUHMMAaeMble (OCYyLIECTBJIIeMbIe) MMHU B X0/1€
NnpeaocTaBjJeHUss MYHUIIMTIAJbLHOM YCJIYTU

4.6. Ilo pe3ynbpratam NpOBEAECHHBIX MPOBEPOK B CIy4yae BBIABICHUSA HAPYLICHUN
NOJIOKEHN AJMUHUCTPATUBHOTO pPEIIaMEHTa, HOPMATHUBHBIX IMPABOBBIX aKTOB
Poccuiickoit  ®enepanuu, Pecnybnuku — bamkoprocTaH W OpraHoB  MECTHOIO
CaMOYMPABJIEHUSI OCYIIECTBISAETCS MPUBJICYEHUE BUHOBHBIX JUIl K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit Penepanuu.

IlepconanpHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a IIPaBWIBHOCTb U
CBOEBPEMEHHOCTh  NPUHATUS  peUIeHHsT O IpenocTaBieHuu (00  oTkase B
NOpPEJOCTAaBICHUN) MYHULUNAIbHOM YCIYI'M 3aKperjisieTcss B HUX  JOJKHOCTHBIX
perjamMeHTax B COOTBETCTBUHU C TPEOOBAHUSIMM 3aKOHOJATEIbCTBA.

TpeOoBaHus K NOPSAKY U (popMaM KOHTPOJIA 32 MPe0CTABIEHUEM
MYHHMIUNIAJIBHOU YCJIYT'H, B TOM YHCJIE CO CTOPOHBI I'PAXK/IAH,
UX 00beTUHEeHUd U OpraHu3anui

4.7. T'paxnane, X OObEAMHEHUS W OpPTraHU3AIMU UMEIOT MPABO OCYIIECTBIATH
KOHTPOJIb 32 IPEAOCTABICHUEM MYHUIMIIAJIBHOM  YCIYIrM IIYT€M MOJIyYECHUS
uH(pOpPMAITN O XOJ€ MPEIOCTABICHHUS MYHUIIUNAIHHONW YCIYTH, B TOM YHCIE O CpPOKax
3aBEpIICHUSI aIMUHUCTPATUBHBIX MPOLENYD (AEUCTBUI).

I'paxxniane, uX 00bEIMHEHUS U OPTAaHU3ALNH TAKXKE UMEIOT IIPaBo:

HAaINpAaBJIATh 3aMEUAHUS U NPEIIOKEHUS 10 YIYUYIIEHUIO JOCTYIHOCTH U KauyeCcTBa
MIPEIOCTABJICHN MYHULIUNIAJBHON YCIIYTH;

BHOCUTh MPEIOKECHUS O MEpax MO YCTPAHCHUIO HAPYIIEHWN HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.8. JlomxHOCTHBIE nuIa AJMHUHUCTPAUMU NMPUHUMAIOT MEPBI K MPEKPALICHUIO
JOMYIIEHHBIX HApYyIICHWM, YCTPAaHAIOT MPUYUMHBI U YCJIOBHUS, CIOCOOCTBYIOIINE
COBEPIICHUIO HAPYILICHUMN.

Nudopmaiius o peynbrarax pacCMOTPEHUS 3aMEUaHUN U TIPEJIOKEHUM TpaXK/IaH,
UX OOBEAWHEHUM U OpraHu3aluil JOBOAUTCA 1O CBEACHUS JIHI], HANPABUBIIUX 3TH
3aMEUYaHMs U MPEIIOKCHUS.

V. locyneOnblii (BHeCy1eOHbI) MOPSA0K 00KAJT0OBaHN PellleHUuil U 1elcTBUil



(0e3neiicTBMs) OpPraHa, NPeAOCTABJIAIOIIECIO0 MYHHUMIIAJIbHYIO YCIYTY,
a TaK)Ke X JOKHOCTHBIX JIML, MYHHIUIAJIBHBIX CJIYKAIIKX, PA00THUKOB

Nudopmanus 1Jid 3asiBUTENS 0 €r0 NpaBe NMoAaTh KaJI00y

5.1. 3asButens (mpeacTaBUTENh) MMEET MpaBO Ha JocyacOHoe (BHecyneOHOe)
oO>xanoBaHue aeicTBuil (0e3aeicTBIS) ATMUHUCTPAIINH, €0 JOJIKHOCTHBIX Juil, PCAY
M®OLI, pabotarkoB PI’AY M®I] npu npenoctaBieHUM MyHULIMNAIBHON yCIIyTH (Hanee
— ajoba).

Opranbl, OpraHu3aluiy ¥ YIOJHOMOYEHHbIE€ HA PACCMOTPEHHE KAJT00bI JTHIIA,
KOTOPBIM MOKeT ObITh HANIPABJIEHA KaJ100a 3asABUTEJISA B 10CYy1eOHOM
(BHecy1e0HOM) TOpsIAKe

5.2. B nocynebHom (BHecyneOHOM) MOPSIKE 3asBUTEINb (IIPEACTAaBUTENb) BIPaBE
oOpaTuThCcsl € Kajoboil B mHCbMEHHOW (opme Ha OyMa)XHOM HOCHUTENe WIH B
ANEKTPOHHOU popme:

PYKOBOJUTEIIO OTHeNla AJMUHUCTpAllMM Ha permeHus ©u  (Wik) JAeHCTBUS
(6e3nelicTBHE) crierMankcTa OTAeIa AIMUHUCTPAIIUH |

PYKOBOJIUTEIIO AIMUHHCTpAIIMU Ha perieHus u (uiu) aerctBus (6e3aercTBue)
oTaena AIMUHUCTPALIMHU, PYKOBOJMUTEIS 3TOrO OTJIENA;

K pykoBomuteno PI'AY MOI[ — nHa pemenus u jaeidctBus (Oe3neicTBue)
pabotHuka PI’AY MOI];

Kk yupenurento PI'AY M®I] — nHa pemenue u neiictBus (6esmeiicteue) PITAY
MOII.

B Anmunuctpanuu, PI'AY M®I] onpenenstorcss yHIOJIHOMOYEHHBIE Ha
paccMOTpeHune Kanod TOKHOCTHBIC JTUIIA.

Cnoco0b1 uHpOpMUPOBaHUS 3asiBUTEICH 0 MOPSIAKE MOAAYH U PACCMOTPEHUS
KaJI00bI, B TOM YHCJIe C MCI0JIb30BaHneM EnnHoOro moprajia rocyiapcTBeHHbIX U
MYHMIUNAJBHBIX YCIYT (pyHkuuii) u Iloprana rocyrapcTBeHHbIX U
MYHMIUNAJBbHBIX YCIYT (pyHkuuii) Pecnyoanku bamkoprocran

5.3. Uudopmarus o mopsake mogadd U pacCMOTPEHHS KaJloObl pa3MelaeTcsl Ha
MH(POPMAIIMOHHBIX CTEHJAX B MECTaX INPEJOCTaBICHHS MYHUIIMIAIBHBIX YCIyT, Ha
opunmanbHoM caiite AnmuaucTpanuu, PIIIY, EIIY, a takke mnpemocTaBisieTcss B
ycTHOU (opme 1o TenedoHy W (WIM) HA JUYHOM TpuUeMe JUO0 B MUCHBMEHHOU (opme
MOYTOBBIM OTIPABJICHUEM [0 aJpeCy, YKa3aHHOMY 3apEeTHMCTPUPOBAHHBIM JIUIIOM (€TO
MpeJICTaBUTEIIEM ).

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJIUPYIOLIUX MOPSIAO0K
aocyneoHoro (BHecy1e0HOro) 00:kajioBaHusA aeicTBUii (0e3aeiicTBUNA) M (UJIH)
peleHui, MPUHATHIX (OCYHIECTBJIEHHBIX) B X0/I€ NMPeI0CTABJICHUA MYHUIUNAIbHOM
yCJayru

5.4. Tlopsimok mocyneOHOro (BHECyaeOHOro) 00KajloBaHMS PEIICHUN U JICUCTBUM
(6e3neiictBus) Anmunuctparuu, PITAY MO®I] a Takke UX CeIUaaicTOB, JOKHOCTHBIX
JIUII, pAOOTHUKOB PETYJIUPYETCS

denepanbHbIM 3aKk0HOM 210-D3;
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noctaHoBieHueM IlpaButenbctBa PecnyOnuku bamkoproctan ot 29 nexaOps
2012 roma Ne 483 «O IlpaBunax momaud M PacCMOTPEHHs Kalno0 Ha pElIeHUs U
neictBus (Oe3aeiicTBUE) pecnyOJUMKAHCKUX OPraHoOB HCIIOJHUTENBHOM BIACTH U HUX
JOJDKHOCTHBIX ~ JIMI[, TOCYJAapCTBEHHBIX TpPaXXJAaHCKUX chyxamux PecnyOnuku
bamkopTocTan, MHOrOQYHKIIMOHAJIBHOTO LEHTPA, paOOTHUKOB MHOT'O()YHKIIMOHAIBHOT'O
LEHTpa, a TaKKe OpraHu3aluii, OCYIECTBISIOMMUX (QYHKIUU MO MPEAOCTABICHUIO
rOCY/IapCTBEHHBIX MJIM MYHUIUNAIBHBIX YCIIYT, U UX PAOOTHUKOBY;

noctanoBienueM [lpaBurensctBa Poccuiickoit ®@enepauuu ot 20 Hos0pst 2012
roga Ne 1198 «O (enepanbHOil rocygapcTBeHHOW HWHPOPMALMOHHON cHUCTEME,
obecrnieunBaroliel mpomecc JAocyneOHoro (BHeCyneOHOro) 00KalOBaHUSI PEIICHUN U
nercTBui (0e31eiCTBUSA), COBEPUICHHBIX MPHU MPEJOCTABICHUNU TOCYJApPCTBEHHBIX U
MYHULUATIAIBHBIX YCIIYT».

VI. Oco0eHHOCTH BBINOJHEHHS AIMUHIUCTPATUBHBIX MPOLEAYP
(meiicTBHIT) B MHOrO(p)YHKIMOHAJIBHBIX HEHTPAX MPEA0CTABJICHHS
rocyapCTBEHHbIX  MYHUIMIIAJIBHBIX YCJIYT

HcuyepnpiBaouuii nepevyeHb aAAIMMHUCTPATHUBHBIX NpoueaAyp (aedcTBuii)
NPH NPeJOCTABJICHUU FOCYIAPCTBEHHOM YCJIYIrH, BHINOJHAEMbIX
MHOI0(YHKUMOHAJIBHBIM LIEHTPOM

6.1. PAY M®I] ocymiecTBiseT:

uHOpMHUpOBaHUE 3asiBUTENEH W (WJIM) WIEHOB €ro CeMbU O TOpsJIKe
NPEIOCTaBICHUS] MYHHUIIMMNAIBHONW YCIyTH B MHOTO(YHKIIMOHAIBHOM IIEHTPE, O XOJIe
BBINIOJIHEHUS 3aIIpoca O IPEJIOCTaBICHUU FOCYJaPCTBEHHOM YCIyTH, IO UHBIM BOIIPOCaM,
CBA3aHHBIM C IPEJOCTABICHUEM MYHULMIMAIBHOW YCIYTH, a TaKK€ KOHCYJIbTHPOBAaHHE
3asiBUTEJIEH O TOPSJIKE MPEIOCTABICHUS MyHULIMNAIbHOU yciyru B PTAY MOI];

IPUEM 3aMPOCOB 3asIBUTEIEH O MPEIOCTABICHUN MYHHUIIMIIATBHON YCIYTHM U UHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEAOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH;

BbIJa4y 3aBUTENIO pe3yJibTaTa MPENOCTaBICHUS MYHULUIIAIBHOW YCIyT'H, B TOM
qyclie BbIIayy JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, MOJITBEPKIAIOIINX COICP>KaHUE
ANEKTPOHHBIX JIOKYMEHTOB, HampaBieHHbIX B PI'AY MO®I[ no pesynbraTam
MPEIOCTABIEHNU  TOCYHAPCTBEHHBIX  yCIYr  OpraHaMy,  MPEIOCTABISIOLNIMMHA
MYHHUIMIIAJIBHBIE YCIYTH, @ TaKXe BbIIA4y JOKYMEHTOB, BKIJIIOYas COCTaBICHHUE Ha
OyMa)KHOM HOCHUTENIE W 3aBEPEHHME BBIMUCOK M3 WH(GOPMAIMOHHBIX CHCTEM OPraHOB,
MPEIOCTABIISIOIINX TOCYJapCTBEHHBIE YCIIYTH;

MHBIE MPOLEAYPHI U AeHCTBUS, TpeaycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-
@3.

B cootBercTBUM ¢ yacthio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3 s
peanu3anuu cBoMxX QYHKIHH MHOTO(QYHKIIMOHATHHBIC TICHTPHI BIIPaBE MPUBJIEKATh UHBIC
OpraHu3alyu.

NudpopmupoBanue 3asiBuTeIeH

6.2. UudpopmupoBanue 3asutens PI'AY MO®II ocymiecTBusercs: ClieayrOIIUMA
croco0amu:


consultantplus://offline/ref=A397FE100A04CF436DCCCECBCB31C68B42BE200191B8B806F655A1EE54601F0A8CDCC862B6B13B1233FA6C374EFDx9G

a) MOCPENCTBOM IMPHUBJIEUYECHHSI CPEICTB MAacCOBOM MHQOpMALMU, a TAKXKE MyTEM
pasmenienus uHbopmanuu Ha odunuanbHoM caiite PITAY MO®I] B cetu UuTepHer
(https://mfcrb.ru/) m uadopmanronnsix crengax PIAY MOILJ;

0) mpu oOpaienuu 3assurens B PICAY MO®I] nuyHo, o tenedoHy, HoCpeacTBOM
MOYTOBBIX OTHPABICHUH TUOO MO 3JIEKTPOHHOM MOYTeE.

[Ipu snuuyHom oOpamenun pabotHuk PI'AY MO®IL] noapoOHo uHbopmupyeT
3asBUTENICH MO MHTEPECYIONIUM HUX BOIMPOCAM B BEXKIHUBON KOPPEKTHOU Qopme C
UCIIOJIb30BaHUEM  O(ULMAIBHO-ACIOBOIO  CTWIA peud. Pexomenayemoe Bpems
MPEIOCTaBICHUSI KOHCYJbTAallUU - He Oojee 15 MUHYT, BpeMsl OXKMJaHUS B Ouepead B
CeKTope MH(OPMHUPOBAHUS ISl MOTYyYEHUs: MH(GOPMAIMK O TOCYJAapCTBEHHBIX yCIyrax
HE MOXET NPEBBIIATE |5 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAUYMHATBCA C HMHPOPMALMHU O
HAaUMEHOBAaHUMW OpraHU3alMH, GaMUIIUU, UMEHU, OTYECTBE (ITOCIIeIHEE - MPU HATTUYUH) U
nokHocTh  pabotHuka PI'AY  MOILI, npunsBmiero  tenedOHHBI  3BOHOK.
NuanBuayanbHOE YCTHOE KOHCYJIBTUPOBAHUE MPHU OOpallleHUuH 3asiBUTENS 1O TeseoHy
pabotauk PI'AY M®I] ocymectBisier He 6osiee 10 MUHYT.

B cnyuwae ecnm s mOArOTOBKM OTBeTa Tpelyercss Oosiee MPOJIOJLKUTEIBHOE
Bpemsi, pabotHuk PI'AY MOIl, ocymecTBasionmuii MHAMBUAYAJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE 10 TeJIePOHY, MOXKET MPEJIOKUTD 3asIBUTEIIO:

U3JI0KUTH OOpallleHre B MUCbMEHHOU (popMe (OTBET HANpaBIAETCS 3asIBUTENIO B
COOTBETCTBHMH CO CITIOCOOOM, YKa3aHHBIM B OOpaIICHHH);

HA3HAYUTh APYro€ BPEMS [JIsl KOHCYJIbTALUMN.

[Ipy KOHCYIBTHPOBAaHMM IO TNHCBMEHHBIM OOpAallleHUsIM 3asBUTENIEH OTBET
HaIpaBJIIeTCsl B NUCBMEHHOM BuJe B TeueHue 30 KameHOapHbIX JHEW C MOMEHTa
peructpanuu odpamieHust B (opMe 3JIEKTPOHHOIO JOKYMEHTa 10 aJpecy 3JIeKTPOHHOU
HOYTHI, YKa3aHHOMY B OOpallleHWH, MOCTYNMBIIEM B MHOIO()YHKIIMOHAJIBHBIM LIEHTP B
(GopMme 3IEKTPOHHOTO JIOKYMEHTa, M B NMHUCbMEHHOW (opMe MO MOYTOBOMY ajpecy,
yKazaHHOMY B oOparieHun, noctynusiiem B PCAY M®I] B nmucsmenHO# Gopme.

IIpuem 3anpocoB 3asiBUTEJIEH 0 NMPEAOCTABJICHUH IOCYI1aPCTBEHHOM
YCJIYTM ¥ HHBIX IOKYMEHTOB, HeO0XOAUMBIX /ISl IPEAOCTABJICHUS
rocy1apCcTBEHHOM YCJIYId

6.3. [IpueMm 3asBUTENEH AJISI MOJYYEHUS] MYHULIMIAIBHBIX YCIYT OCYIIECTBISETCA
pabotHukamu PI'AY MO®I] npu 7OuYHOM TNPUCYTCTBUHM 3asBUTENS (MIPEACTABUTEIS
3asBUTENISA) B MOPSIAKE OYEPEAHOCTH MPU MOJTYYEHHH HOMEPHOTO TajloHA W3 TEpMHUHAJIA
ANEKTPOHHON  OYepenu, COOTBETCTBYIONIErO0  IeTu  oOpamieHus, Jub0  TI0
MpEIBaPUTEIBHON 3AIKCH.

IIpu oOpameHun 3a NpPeAOCTABICHUEM JBYX U 00jee MYHHUIIMOAIBHBIX YCIYT
3asBUTENIO MPEAIAraeTCs MOJIYyYUTh MYJIbTUTAIOH 3JIEKTPOHHOU OYEPEU.

B cnydae ecnm KOIMYECTBO HEOOXOAMMBIX YCIYT COCTaBIISET 00Jiee UYETHIPEX,
MIPUEM OCYIIECTBIIAETCA TOJBKO MO MPEABAPUTEIBHOW 3amucu. TajlloH 3JIEKTPOHHOU
ouepenu 3asBUTENb Moiydaer JuyHOo B PI'AY MO®I[ npu oOpameHuud 3a
npenocraBieHueM yciyru. He nmomyckaercss moiaydyeHue TajoHa SJIEKTPOHHOM Oodepenu
JUISL TPETBHX JIUILL.

Pabotnuk PI’AY M®I] ocymiecTBasieT cneayroniue qeiCTBUS:



YCTAaHABIIUBAET JIMYHOCTh HA OCHOBAHMHM JOKYMEHTOB, YIOCTOBEPSIOIINX
JIMYHOCTH B COOTBETCTBUU C 3aKOHOIATENLCTBOM Poccuiickoit denepannu;

MPOBEPSIET TMOJTHOMOYMS TPEACTABUTENS 3asBUTENs (B ciydae oOpamieHus
MpEeACTaBUTEIS 3asIBUTEIS);

MPUHUMAET OT 3asBUTENICH 3asBJICHHE Ha TMPEOCTaBICHUE TOCYyAapCTBEHHOU
YCIIYTH;

MPUHUMAET OT 3asBUTENIEM JOKYMEHTHI, HEOOXOAUMBIC [JIi TOJYy4YCHHS
rOCYJIapCTBEHHOU YCIIyTH;

MpoBEpPsIET MPaBUWIBHOCTh odopmiieHUs 3asBJICHUA, COOTBETCTBHUE
MPEJCTAaBICHHBIX 3asBUTEJIEM JIOKYMEHTOB, HEOOXOJAUMBIX [Jisi TMPEIOCTaBICHUS
TrOCYJapCTBEHHOU YCIyru, TpeOOBaHMIM HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

CKaHUPYET  OpPUTHHAJBI  MPEJCTAaBICHHBIX  JIOKYMEHTOB  JUOO  KOIHH,
yIOCTOBEPEHHBIC B YCTAaHOBJICHHOM 3aKOHOJATEILCTBOM P®d mopsike, mocie 4Yero
BO3BpAIlla€T OPUTHUHAIIBI IOKYMEHTOB 3asIBUTEIIIO;

B CJydae OTCYTCTBUS HEOOXOJMMBIX JTOKYMEHTOB, JMOO HX HECOOTBETCTBUS
yCTaHOBJIEHHBIM (popMam u OJ1aHKaM, cOOOIAaeT O JaHHBIX (PaKkTax 3asBUTEIIIO;

B CJIyda€ OTCYTCTBUSI BO3MOXKHOCTH YCTPAHHUThH BBISIBJICHHBIE HEJIOCTATKU B
MOMEHT MIEPBUYHOTO oOpareHus npejaiaraet 3asBUTEITIO MOCETUTh
MHOTO(YHKIIMOHAJILHBIA IIEHTP €Ie pa3 B yJIOOHOE ISl 3asBUTENISI BPEMs C TOJHBIM
aKeTOM JIOKYMEHTOB,;

B Cciydae TpeOOBaHUsS 3asBUTENI HANPABUTh HEIMOJHBIM IMakeT JOKYMEHTOB B
Anmunuctpanuio (YTOJTHOMOUYEHHBIN opraH) HHPOPMHUPYET 3asBUTENS O BO3MOKHOCTHU
MOJIyYeHHUsS OTKa3a B TIPEIOCTaBICHUU TOCYJApPCTBEHHOM YCIYrd, O 4YeM Jelaercs
COOTBETCTBYIOIIAS 3aITUCh B PACIIMCKE B IPUEME JOKYMEHTOB;

pETHCTpUPYET TpEJCTaBICHHBIC 3asBHUTENIEM 3asBJIEHHWE, a TaKkKe HHbIe
JTIOKYMEHTBI B aBTOMATU3WPOBAHHOU uH(GOPMAIIMOHHON cucTeme
«MHoropyHKIIMOHATLHBIN EeHTp» (nanee — AVC M®II), eciin mHOE HE TIPETYCMOTPEHO
COTJIAIICHHEM O B3aUMOJICHCTBHH;

BBIJAET pacmucKy (OMHCh), coAepKallyro HHPOpPMAIMIO O  3asBUTEIE,
PETHCTPAIIMOHHOM HOMEpE Jeja, MepedyHe JOKYMEHTOB, JaTe MPUHSATHS JOKYMEHTOB U
OpPUEHTUPOBOYHON JaTe BbIAUYM Pe3yJbTaTa MpelOCTaBICHHs rOCyIapCTBEHHONW yCIyTH.
JIOTIOMHUTENBHO B PACIUCKE YKA3bIBAETCS CIOCOO MOMYYCHHS 3asBUTEIEM JOKYMEHTOB
(JInyHO, TO TMOYTE, B OpraHe, MPEJOCTABUBIIEM T'OCYJAPCTBEHHYIO YCIYTy), a TakKXKe
MPUMEPHBIN CPOK XPaHEHHUS pe3yJbTaTa YCIyTH B MHOTO(YHKIIMOHATILHOM IIEHTpE (eciu
BBIOpaH cmoco0 TMONMy4YeHUs pe3yibTaTa yYCIYTH JMYHO B MHOTO(YHKIIMOHATHEHOM
IIEHTpE), PeUM PaboOTBHl W HOMEp TeledoHa emmHOro KoHTakT-nieHTpa PIAY M®II,
[lony4yenue 3asBUTENIEM YKAa3aHHOTO JOKyMEHTAa TMOATBEpPKAaeT (akT MpUHATHUS
JIOKYMEHTOB OT 3asIBUTEJIS.

6.4. PabotHuk PI'’AY M®I] He BnpaBe TpeOOBaTh OT 3asIBUTEJIS:

MPEIOCTaBICHUSI JIOKYMEHTOB M HWH(OpMalUd WIH OCYIIESCTBICHUS IEUCTBUM,
MPEJOCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMH aKTaMH, PETyJIUPYIOINIMMU OTHOUIEHUS, BO3HUKAIOIIME B CBS3H C
MPEJOCTaBICHUEM MYHUIIUTIATBLHON YCIIYTH;

MpEACTaBICHUS JOKYMEHTOB W HHGOpPMAlMU, B TOM YKCIE MOATBEPKAAIOIIUX
BHECEHUE 3asiBUTEJIEM IUIaThl 3a MPEJOCTABICHUE MYHUIMIAIBLHOW YCIYrd, KOTOpbIE
HaxolsTCsl B PACHOPSIKEHUM OPraHoB, NPENOCTaBISIIONIMX TOCYJAPCTBEHHBIE U
MYHULIUNAJIbHBIE YCIYTHM, WHBIX TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO



caMOyIIpaBJieHHUs] JUOO MOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOT'O CaMOYIIpaBJICHUsI OPraHU3alMi B COOTBETCTBUU C HOPMATUBHBIMU IIPABOBBIMU
aktraMu Poccuiickoit ®enepanuy, HOPMATUBHBIMH IPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickon ®enepanuy, MyHULUIIAIBHBIMUA IIPaBOBBIMU AKTaMH, 3a HUCKIIOYECHHUEM
JOKYMEHTOB, MOAJIEKAIIUX 00513aT€bHOMY MPEACTABICHHIO 3aIBUTENIEM B COOTBETCTBUU
¢ yactbto 6 ctatbu 7 @enepanbHOro 3akoHa Ne 210-®3. 3agaBuTens BOpaBe NPEICTaBUTh
yKa3aHHbIE JJOKYMEHTbI U UH(OPMALIUIO IO COOCTBEHHON MHUIMATUBE;

OCYIIECTBIICHUSI JEUCTBUN, B TOM WYKCJIE COTJIACOBAHWM, HEOOXOIUMBIX MJIsI
MOJIYYEeHHsI TOCYITapCTBEHHBIX U MYHULUIIAJBHBIX YCIYT U CBSI3aHHBIX C OOpalIeHUEM B
VHBIE TOCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CaMOYIPaBJICHUA, OpraHU3aluy, 3a
UCKJIIOYEHUEM TOJTYUYEHUS YCIYT, KOTOpbIE ABIIAIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
U1 TPEAOCTABICHUSA TIOCYJApCTBEHHOW YCIYIM, M IIOJYy4Y€HHUs JIOKYMEHTOB W
UH(OpMAIIMH, IPEAOCTABIISIEMbIX B pe3yJbTaTe MPEI0CTaBICHUS TAKUX YCIYT.

6.5. Ilopsanok u cpoku nepenaun B AamuHuctpauio PI'AY MOI] npuHATEIX UM
3asBJICHUA WM IpUJIAaraeMblX  JIOKYMEHTOB  OIPEHEIAIOTCS  COIVIALIEHHUEM O
B3aMMOJICUCTBUM, 3aKIIOYEHHBIM MEXJIy MHOTO(DYHKIMOHAIbHBIM IEHTPOM U
AIMUHHCTpAallMEd B TMOPSAKE, YCTAHOBJIEHHOM IIOCTaHOBJIeHHEM [IpaBurtenbcTBa
Poccuiickoit denepannu ot 27 centsiops 2011 roga Ne 797 «O B3auMoAeHCTBUN MEXTY
MHOTOQYHKIMOHATBHBIMM ~ LIEHTpAMU  TPEIOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUIUTAIBHBIX YCAYT U (eiepabHBIMU OpraHaMy UCTIOIHUTEIbHOMN BIACTH, OpraHaMu
rOCy/IapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB, OpraHaMy TOCYJapCTBEHHOH BIACTU
cyobekToB Poccuiickoii denepanuy, opraHaMM MECTHOTO CaMOYIpaBICHUs» (fajiee —
Cornamienue).

dopmupoBaHNe U HANIPaBJeHHEe MHOTO()YHKIIMOHAJILHBIM LIEHTPOM
NpeaoCcTABJIEHUS] MeKBeJOMCTBEHHOI 0 3aIpoca

6.6. B cinyyae eciu JOKYMEHTHI, MPEeyCMOTpeHHbIe MyHKTOM 2.11 HacTtosiiero
AITMUHHCTPATHBHOTO perjlaMeHTa, HE TMPEJCTaBIICHBl 3asBHTEIEM II0 COOCTBEHHOM
WHUIIMATUBE, TaKWe JIOKYMEHThl B mopsjake, omnpeaeneHHoM CornameHuem,
3anpamuBatoTcsi PI'AY MO®I] caMocTOSITEIbHO B MOPSAKE MEXBEIOMCTBEHHOIO
B3aUMOJICUCTBHUSI.

Brigaya 3asiBUTENI0 pe3yJIbTaTa MPeA0CTABICHU S
roCy1apCcTBEHHOM YCJIYIrd

6.7. Ilpu Hanuuuu B 3asBICHUU O NPEAOCTABICHUU MYHULHUNAIBHOW YCIyTH
yKa3aHHUs O BblJJaye pe3yibTaTOB oka3zaHus yciyru uepe3 PITAY M®I, Anmunuctpanus
nepeaaeT JOKyMEHThl B CTPYKTypHoe mojapaszaeiieHue PIAY MOII nma nocnenyromen
BBIJJAYM 3asIBUTENIO (MIPEICTABUTEINIO).

[lopsmok w cpoku nepenaun AJIMHHUCTpALUEN TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIN MEHTp onpenenstorcs CorjaneHneM.

6.8. Ilpuem 3asBuTENEW 17 BBIJAYW JOKYMEHTOB, SIBJISIFOILIMXCS PE3YJIbTATOM
rOCY/IApCTBEHHOMN YCIYTH, B MOPAAKE OYEPEIHOCTH NPHU MOTYYEHUH HOMEPHOTO TaJIOHA
W3 TepMHUHAala AJIEKTPOHHOM OuYepeau, COOTBETCTBYIOIIETO LEIU OOpalleHus, JU00 Mo
MpEIBaPUTEIBHON 3AIHUCH.

Pabotnuk PI’AY M®I] ocymiecTBisieT cneayroniue qeiCTBUs:
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YCTaHABIIUBAET JUYHOCTh 3asIBUTENS Ha OCHOBaHUU JIOKYMEHTA,
YAOCTOBEPAIOLIETO JUYHOCTh B COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccuickoun
denepaunu;

MPOBEPSET MOJTHOMOYMS MpeACTaBUTENs (B cliydae OOpallleHHsl MPEeCTaBUTEIS
3asIBUTEJIA);

ompeAeNsieT cTaTyCc UCMOIHEHUs 3anpoca 3asaButens B AIC MOLJ;

BBIJIA€T JOKYMEHTHI 3asBUTENIO, IPU HEOOXOAMMOCTH 3alpaliuBacT y 3asBUTEIS
TOJIUCH 32 KaXKIbIN BbIIAHHBIN JOKYMEHT.

6.9. JlocynebHoe (BHecyiaeOHOE) 00KaloBaHUE pEIICHHWHM W JACHUCTBUM
(Oe3nmeiicTBUs]) MHOTO(QYHKIMOHANBHBIX IIEHTPOB U UX PAOOTHUKOB OCYUIECTBISIETCS B
COOTBETCTBUHM C MyHKTaMu 5.1-5.4 HacTosero AAMUHUCTPATUBHOTO PETIIaMEHTA.



[Ipomy nmpuznate mens (OHO)
acnopT

BBIIAH

[Tpunoxenne Nel

K AIIMUHUCTPAaTUBHOMY PETIAMEHTY
«IIpu3HaHue rpaxaaH MaJoOUMYyILIMMU

B LIEJISIX TOCTAHOBKHU HA yYET B KaUECTB
HYKJIAIOUIUXCS B JKUJIBIX IIOMEIICHUSIX»

I'maBe

oT

aapec

(®UO noaHOCTHIO)

pab./mom. Ten.

CoT

3AABJIEHUE
0 NPU3HAHMHU IPAKIAHUHA MATOMMYIIMM B LeJIAX MOCTAHOBKH HA YYeT B KayecTBe HYKAAI0LIerocs B
JKMJIOM IOMeLeHHH

MaJ'IOI/IMyH.II/IM B IEJSIX ITOCTAHOBKU Ha YUET B KQUCCTBE HYXKIAIOLICTOCS B XXUJIBIX ITIOMEIICHHUAX,

MPOKUBAIOLIETO 110 AAPECY:

¢ cocraBoM ceMbu: (D.1.0O., poncTBeHHBIE OTHOIICHUS)

YECJIOBEK 3aHMMAIO 110 YKa3aHHOMY

S ¢ cembeit U3

azipecy:

(yKa3aTh THI IUIOIIAIM U €€ Pa3Mepshl)

Kpowme toro, s, uneHsl Moeil ceMbu

®.1.0. rpaxxaanuHa-
Tpax Poncresennrie MHH 3asBurens, O6mas
Ne i/t 3asBUTEIS, Anpec
OTHOILIEHHUS YJIEHOB CEMbU IUIOIIA b
YJIEHOB CEMbBU
UMEEM B apaBe CO6CTBCHHOCTI/IZ




(yka3bIBaeTCs HAMMEHOBAaHUE UMYIIIECTBA, TIOICKAIIETO HAJIOT000I0KEHUIO)
Hacrosmmum 3asiBIIeHHEM TTONTBEPXKIAI0 CBOC COTJIACHEe Ha 00pa0OTKYy MOMX TEPCOHANBHBIX ITAHHBIX B TIOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit ®eneparuu. Coritacue MoxeT OBITH OTO3BaHO MHOH B ITUCEMEHHOU

dopme.

PesynpraT nponty (Hy)KHOE yKa3aTh):

HalpaBUTh NOYTOBLIM OTHPABJICHHUEM C YBEAOMJICHUEM O BPYYCHUHN

B BUJIC DJICKTPOHHOI'O JOKYMCHTA HAIIPABUTH 11O 3H€KTpOHHOﬁ I104TC, yKa3aHHOﬁ B 3asjBJICHUHN

BBIJIATh Yepe3 TEPPUTOPHAIBHOE MOpa3/ieieHe MHOrO() YHKIIMOHAIEHOTO LIEHTPa PEO0CTABIICHUS
TrOCYJAPCTBEHHBIX M MYHUIIUIAJIBHBIX YCIYT

BbLIATh B AqMuHHCTpanyy (YIOJTHOMOUYEHHOM OpraHe)

B BUJIE 3JIEKTPOHHOI'O IOKyMEHTa HarpaBUTh B «JInuHbIi kabuHeT» Ha [lopTasne rocyjapcTBEHHBIX U
MYHUIMOAIBHBIX yeayr (GpyHknumit) Pecrryonuku bamkoprocran

K 3asBnenuto nmpujiararo nepeuceHb JOKYMEHTOB:

d.1.0. Tpax1aHWHA - 3asIBUTEIISA TMOAIMUCH I'PpaXKAaHUHA - 3asABUTEIIS



[Tpunoxenue No2

K AIIMUHUCTPATUBHOMY PETIAMEHTY

«IIpu3HaHue rpaxaaH MaJoOUMYyILIMMU
B LIEJISIX TIOCTAHOBKHU HA yYET B KAUECTBE
HYKJIAIOUIUXCS B JKUAJIBIX IIOMEIICHUSAX

DOOPMA
coryiacusi Ha 00padoTKY NMepPCOHAJBHBIX JAHHBIX

I'maBe AnMunncrparmy (PykoBoauTenro YIIOIHOMOYEHHOTO OpraHa)

(yka3bIBaeTCs MOJIHOE HauMeHoBaHue JoipkHocTH n PHO)

oT

(bamusmst, UMs1, OTYECTBO)

npokuBaroniero(ei) mo ajapecy:

KOHTaKTHbIH TeneoH

3ASBJIEHUE
0 corjlacuu Ha 00pabOTKy NEePCOHAIBHBIX JaHHBIX
JIMLI, HE SBIISIOLIMXCS 3asBUTEISAMU

ﬂ’
(®.1.0. nonHocThIO)
MacmopT:  cepus HOMeEp Jara  BbIJAaYH:
« » 20 T.
K€M BbIJIaH
(PEKBU3HUTHI IOBEPEHHOCTH, JOKYMEHTA, MTOTBEP)KAAIOIIECT0 MOTHOMOYHUSI 3aKOHHOT'O IIPEICTABUTEIIs)
YIIeH CeMbHU 3asBUTEIS *
(®.N.0. 3asiBUTENS HA MOTYYCHUE MYHHIUITATBHON YCITyTH)
corjaceH (Ha) Ha 00pabOTKY MOHMX MEPCOHANBHBIX JaHHBIX U MEPCOHAIBHBIX JAHHBIX MOUX HECOBEPIICHHOJETHUX JeTeit
(omexaeMbIX,
MOJIOTICYHBIX )
(pammnms, mMs1, OTIECTBO)
AIMUHHCTpaLuen (YTIOMTHOMOYEHHBIM OpraHOM), WHBIMH OpraHaMH U OpraHH3aLMsIMU C LEIBI0

3asiBIICHHE) B CIIEIYIOIIEM O0BEME:
(bamuITust, IMs1, OTYECTBO;

1.

2.

3

JlaTa POXKACHMUSL;

aapecC MeCTa KUTCIIbCTBA,

(yxa3pIBaeTcss HAMMEHOBAHHE MYHUIMIAIBHON YCIYrH, Al MONMYYEHHs] KOTOpOH momaeTcs



4. cepus, HOMEpP W JaTa BBIJAYM TIaCMOPTa, HAWMEHOBAaHWME BBIJABIIETO TACIOPT OpraHa (MHOTO JIOKYMEHTa,
YIOCTOBEPSIFOIIETO JTMIYHOCTH )

5. WHBIC CBCICHUS, UMCIOIIUECA B JOKYMCHTAX HAXOAAIUXCS B JINYHOM (y‘{eTHOM) Jce.

OO6paboTka MepcoOHaNbHBIX [aHHBIX BKJIIOYAeT B ce0s: cOOp, CHCTeMarH3andio, HAKOIUIEHWE, XpaHCHHE, yTOYHEHHE
(oOHOBNIEHME, W3MEHEHHE), WCIOIb30BAHUE, pACIpOCTpaHeHHe (B TOM UHCIEe Tiepemady), OOe3NHYMBaHME, OJIOKHpOBAHHME,
YHUYTOKEHHE U JII0OBIe Apyrue NEeHCTBHUS C MEpCOHAIBHBIMU JAHHBIMHU B 3JIEKTPOHHOM M OyMa)KHOM BHJE C yUETOM COOJIOJICHUS
3aKOHOB M MHBIX HOPMaTHBHBIX MIPABOBBIX aKTOB.

51 Taxke aro corjacue Ha IMPOBEpPKY OCTOBEPHOCTH ¥ IOJHOTHI NPECTABICHHBIX MHOIO ITIEPCOHAIBHBIX JAHHBIX, B TOM
YHCIIe C y9acTHEM TPEeThbeil CTOPOHBI M MOATBEPIKAAIO0, UTO, JaBas TAKOE COTJIache, s AEHCTBYIO CBOCH BOJIEH M B CBOMX HHTEpecax
(MHTEpecax HeCOBEPIICHHOIETHHX, ONIEKaE€MBIX, ITOJONEYHbIX).

Cpox JIeHCTBHS MOETO COTJIachsl CUMTATh C MOMEHTA IOIMCAHHS JAHHOTO 3asBJICHUS Ha CPOK: 6eCCpOYHO.

3asBieHre MOXeET OBITH OTO3BAHO B CIIydasx, IperycMoTpeHHbIX DexepanbueiM 3akoHOM 0T 27.07.2006 1. Ne 152-03 «O
MIEPCOHANIBHBIX JAHHBIX)» OCPEICTBOM HAIIPABICHNS] MHOIO TINCEMEHHOTO yBenoMieHus B ¢uman (ornen ¢mmmana) [KY PLICIIH ne
MEHEee YeM 3a OJJUH MECAI] O MOMEHTA OT3bIBa COTJIACHS.

« » 20 1. / /

TOJIHUCH paciudpoBKa MOAMUCH

Mpunsit:  « » 20 T /

JIOJUKHOCTD CIIELHAINCTa TIOAHCH pacmmdpoBka
TOJIITUCH

npu 1noja4ve 3asABJICHHUS O COIIaCuH Ha 06p3.60TKy NEPCOHAJIBHBIX JaHHBIX HEMMOCPEACTBEHHO 3aIBUTEJIEM Ha CBOMX HECOBEPIICHHOJICTHUX
}16’]"6]7[ (OHCKaCMbIX, l'lO)lOl'Ie'-lHI)IX) B CTPOKE «HYJICH CEMBU 3asBUTEIIA») NPOCTABUTh «KHET».

[Tpunoxenne Ne3



K AIIMUHUCTPATUBHOMY PETIAMEHTY
«IIpu3HaHue rpaxaaH MaJoOUMYyILIMMHU

B LIEJISIX TOCTAHOBKHU HA y4ET B KAYECTBE
HYKJIAIOLIMXCS B JKUJIBIX IIOMEIICHUSAX»

PEKOMEHAYEMA ®OPMA 3AABJIEHUA

Ob UCIIPABJIEHNUN OIIEYATOK U OLINBOK B BbIJIAHHBIX B PE3VJIbTATE
[NPEAJOCTABJIEHUA 'OCYJAPCTBEHHOU YCIIYI'Y JOKYMEHTAX

(st pu3HUECKUX JINIT)

B

(HaumMeHOoBaHWEe AJIMUHUCTpAIMU, Y TOTHOMOYEHHOTO
opraHa)

Ot

(®UO ¢puznueckoro nuua)
PexkBu3nThI OCHOBHOTI'O JIOKYMEHTA,
YAOCTOBEPSAIONIETO JIUYHOCTD:

(yxa3pIBaeTcs HANMEHOBAaHUE JOKYMEHTBI, HOMEP, KeM
H KOraa BLIL[aH)
AJlpec MecTa JKUTENIbCTBA (MPeObIBaHUA):

Anpec 3IIeKTpOHHOU MOYTHI (IIPU HATTUYUN):

Howmep konTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomry ycTpaHuTh (MCIpaBUTh) onedyaTtky M (Wiu) omMOKY (HY)KHOE yKa3aThb) B paHee

MPUHATOM (BBIITAHHOM)

(YKaBLIBaCTCH HaAaUMCHOBAHUC NOKYMCHTA, B KOTOPOM HOITYIICHA OII€YaTKa NI OH_II/I6K8.)

OoT

No

(YKa3LIBaeTC$I AaTa MpUHATUA 1 HOMEP JOKYMCHTA, B KOTOPOM JOITYIIICHA OIICYAaTKa UJIN

B 4aCTH

omnoKa)




(yka3bIBaeTcs JOIYILEHHAs OlleYaTKa WM OIINOKa)
B CBSI3U C

(YyKa3bIBaIOTCS TIOBOJBI, @ TAK)KE PEKBU3UTHI JJOKyMEHTA(-0B), 0OOCHOBBIBAIOIIUX JOBOJIBI 3asSBUTEIIS
0 HAJIMYUU OTICYATKH, OUTMOKH, a TAKXKE COJACPKAIINX MTPABUIILHBIC CBEICHUS).

K 3asBnenuto npunaratorcs:
1. JOKyMEHT, MOATBEPKAAIOIMIMM TOJTHOMOYHS TpeACTaBUTENsT (B cilydae oOpamieHus 3a

MOJIy4EHHUEM TOCYIaPCTBEHHOM YCIYTH IPEJCTaBUTENSA);
2.
3.
4.

(YKa3bIBaIOTCS PEKBU3UTHI IOKYMEHTA (-OB), 000CHOBBIBAOIINX JIOBOIBI 3aBUTEIIS O HATUYUHT
OTICYATKH, a TAKXKE COJICPXKAIINUX TIPABUIHHBIC CBEICHUS )

(mara) (moamuce) (©.1.0.)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOMICTO JUYHOCTD MPCACTABUTCIIA:



[Ipunoxenne Ne4
K AIIMUHUCTPATUBHOMY PETJIAMEHTY

««HpI/IBHaHI/IC IrpaxxaaH MaJJOUMYITUMHA
B IOCJISIX ITIOCTAHOBKH HA YYC€T B KA4CCTBC
HYXIAIOIUXCA B JKUJIBIX TIOMCIICHUAX

dopma onucaHus COCTaBa, MOCIEI0BATEIILHOCTH U CPOKOB BBITIOJHEHUS aIMUHUCTPATUBHBIX MpolLieayp (AeHCTBUI) Tpe10CTaBIeHUS

roCyJapCTBEHHOM YCIyru

JIOMKHOCTHOE JIUIIO,

OcHoBaHue A1 Hayasia Conepxanue CpoK BBITIOTHEHUS OTBETCTBEHHOE 32 .

a}lMHHHCTpaTHBHOﬁ AIMUHUCTPATUBHBIX AIMUHUCTPATUBHBIX BBIIIOJIHCHUC KpHTepHH TPHEGITHA Pesym)TaT 4AMHHHACTPATHBHOTO JICUCTBHA,

N . N . peleHus crnoco0 ¢ukcanyn
npoueaypbl JCUCTBHUH JACUCTBUH AJIMUHUCTPATUBHOI'O
IEeUCTBUS
1. IIpuem u perucTpanys 3asBJICHUS] H HEOOXOAMMBbIX JOKYMEHTOB

MOCTYIIJICHUE HOATBEPKICHUE 1 pabounii neHb JloIKHOCTHOE IO HaJIM4ue/0TCYTCTBHE | 1) MpUHATOE peleHue o npueMe 3asBleHus K
3asBIICHUS B a/Ipec HOJIHOMOYHH AJMUHHCTpaLuu OCHOBaHUIl st paccMOTPEHUIO;
AIMHHUCTpaIyu IpeACTaBUTENS (ciermmanuct OTKa3a B IIpuemMe 2) nepenava 3asiBICHHS U TPUJIaTraeMbIX
(YnonHomMo4eHHOTO 3asIBUTEIIS; YTOJIHOMOYEHHOT O JIOKyMEHTOB, JIOKyMEHTOB JJOJ’KHOCTHOMY JIUILY
opraHa) IOCPEACTBOM | TOATBEPKICHHUE opraHa), OTBETCTBEHHBII | NMPEIyCMOTPEHHbIX AnMuHHCTpanuy (CeLHaIuCTy
JINYHOTO OOpalleHus], JIUIHOCTH JIUIIA, 3a pueM 1 nyHkTamu 2.14-2.15 | YIOIHOMOYEHHOro opraHa), OTBETCTBEHHOMY 32
yepe3 PTAY M®I] na | oGpatuBmierocs 3a peructpanmio Bxoasmeil | AIMUHHCTPATHBHOIO | PETHCTPAIIUIO BXOJAIIEH KOPPECIOHACHIINH;
OyMa)KHOM HOCHTENe MOTy4eHUEM KOPPECTIOHACHIINN peryiaMeHTa 3)npu JIMYHOM OOpAIleHHUH, B Cllydae
1160 B popme MYHHULIUTATBHON MpeoCTaBICHUS HEYCTaHOBJICHHS JINYHOCTH 3asBUTEINS WU
3JIEKTPOHHOT O ycIIyTH (B cirydae MYHHULUTIAIBHON HETIOATBEPKACHHS TOJIHOMOYHH TIPEICTABUTEINS —
JOKyMEHTa ! (WIIN) JIMYHOTO OOpaIeHNs yeryru «[Ipu3Hanne | OTKa3 B pHeMe JOKYMEHTOB B YCTHOH (opme
JJIEKTPOHHBIX 00pa3oB | B AJAMHHHUCTPALUIO TpaxkiaH

T10 3aIUIIEHHBIM
KaHaJIaM CBSI3H,
TTOCPEICTBOM
IIOYTOBOH CBSI3H, Ha
oHIIHANTBHBINA agpec
3JIEKTPOHHON MOYTHI
AJIMUHUCTpaLHU
(YTonmHOMOYeHHOTO
oprana) wiu Ha PIITY
(manee — 3asBneHne)

(Y1omHOM O4eHHBIH
OpraH))

perucTpanys
3asIBIICHUS

MaJONMYIIMH B
LEJISIX IOCTAaHOBKHU
WX Ha y4eT B
Ka4yecTBE
HYXIAIOIIAXCS B
SKHITBIX
MTOMEIIECHUIX» (J1anee
AJIMUHUCTPATUBHBIN
peryiaMeHT)

1) peructpanms 3asiBICHHS B CHCTEME
JEITONPOU3BOACTBA AIMHHHCTPALIHU
(YTomHOMOUEHHOTO OpraHa);

2) mepenada 3asBIICHUS U PUIIaraeMbIX
JOKYMEHTOB JIOJDKHOCTHOMY JIHILY
AnmuHACTpaImy ( CIICTHAIICTy
YIOIHOMOYEHHOT 0 OpTaHa), OTBETCTBEHHOMY 32
MpeoCTaBlICHNE MyHUIIMIIABHOM yCITyTH




JIOJ'DKHOCTHOG JIMmo,

OcHoBaHue A7 Havasia Coneprxanue CpOK BBITIOJTHEHUS OTBETCTBEHHOE 3a .
a/IMUHHACTPATUBHOM aJIMUHUCTPATUBHBIX | aJIMHHHUCTPATHBHBIX BBITTOJTHEHHE Kpurepui npuksiz Pe3yabTaT aIMHHHCTaTHBHOTO JICHCTBHA,
. . N . peleHus crnoco0 ¢ukcayn
TIPOLIEAYPHI JeHCTBUI JercTBUI aJIMUHHUCTPATUBHOTO
JlelcTBUS
yBEZIOMIICHHE B Teuenue | pabouero | JlomKHOCTHOE JIHIO HarpaBJieHHE YBEIOMIICHHUS 00 OTKa3e B pueMe
3asBUTENSI 00 OTKaze | JIHSI, CIEMYIOIEro 3a | AJMHUHHCTpaluU JIOKYyMEHTOB C MPHJIOKEHHEM TTOJTydE€HHBIX
B TIpHieMe JTHEM pEerucTpaIuu (cneumanuct JIOKyMEHTOB
JIOKYMEHTOB U 3asBieHUs YOTHOMOYEHHOT 0
BO3BpAaT JOKYMEHTOB opraHa), OTBETCTBEHHBbIH
3a IpUEM |
pErUCTpaLMIO BXOASIIEH
KOPPECIOHICHIIH
2. PaccMoTpeHnne 3asiBjIeHHsI M NPEACTABJIEHHBIX JOKYMEHTOB, HANIPaBJeHNe MEKBEIOMCTBEHHBIX 3aIIPOCOB O MPEIOCTABJIEHNH IOKYMEHTOB M HH(Op Malluu
ITaker IIPOBEpKa 1 pabounii HEH ¢ JomxHocTHOE M0 - -
3apEruCTpUPOBAHHBIX 3apEruCTPUPOBAHHBIX | MOMEHTaA AIIMUHUCTpaITUU
JAOKYMEHTOB, JAOKYMEHTOB Ha perucTpaiunuu (CHCHI/IaJ'lI/ICT
MOCTYMHBLINX npenMer 3asIBIICHUSI YHOJIHOMOYEHHOT 0
JOJIKHOCTHOMY JIUILY KOMIUIEKTHOCTH U opraHa), OTBETCTBEHHBII
AnMuHHCTpanuu COOTBETCTBHE 3a MpPeIOCTaBIICHUE
(criermmamucty TpeGOBaHUIM MYHUIUIAIBHON YCIYTH
YTOTHOMOYEHHOTr 0 3aKOHOJATENbCTBA
oprasa), Hamnpasnenue HampaBneHne MeXBEIOMCTBEHHOT'O 3a1ipoca B
OTBETCTBEHHOMY 32 MEXBEIOMCTBEHHBIX oprasbl (OpraHHU3aIyu), IPEIOCTABISIONINE
IIpelocTaBlICHNE 3arpocoB JIOKyMEHTBI (CBEIECHUST), IPEIYCMOTPEHHbIC
MYHUIHUTIATBHON OTtcyTcTBHE IYHKTOM 2.11 AIMUHHCTPaTHBHOIO peTJIaMEHTa,
yCIIyTu JIOKYMEHTOB, B TOM YHCJIE C UCTIONb30BaHUEM EANHOMN CUCTEMBI
HEOOXOIUMBIX JUIS MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
IPe10CTABIICHHS B3aMMOJIEHCTBUSI U TIOJKITIOYAEMBIX K HEH
MYHHIHIATBHOI PETMIOHABHBIX CHCTEM MEKBEOMCTBEHHOrO
yemyrH, 3JIEKTPOHHOT O B3aMMOACHCTBYS;
HAXOAIIXCA B Buecenue 3anvcu B XXypHain peructpauuu
HCXOZSAIINX MEKBETOMCTBEHHBIX 3aIIPOCOB U
PACTIOPXCHHH MOCTYNHMBIINX Ha HUX OTBETOB
IlonydyeHue oTBETOB 5 pabouux mgHEH co THS FOCYIapCTBCHHBIX [MonydeHne TOKyMEHTOB(CBEICHHUIA),
Ha HaNpaBJICHUS OpraHoB HEOOXOIUMBIX ISl TIPEIOCTABIICHHST
MEXBEJIOMCTBEHHBIC | MEKBEIOMCTBEHHOTO (opranmsanii) MYHHIIUTIATBHON YCIYTH U HE TIPEICTABIEHHbBIX
3aIpocHl, 3arpoca B OpraH WiH 3asBUTENIEM 110 COOCTBEHHON HHUIINATHUBE;
¢opMupoBanue OpraHM3aIHIo, - Brecenwue 3amcu B XXypHan perucrpanmm
MIOJTHOTO KOMIUIEKTAa | MPEIOCTABIISIOIINE UCXOZSAIINX MEXKBETOMCTBEHHBIX 3aIIPOCOB U
JIOKyMEHTOB JOKyMEHT 1 MOCTYNHMBIINX Ha HUX OTBETOB

nH(pOpMAaNHIo, ecIiu




JIOJ'DKHOCTHOG JIMmo,

OcHoBaHue JjIs1 Hayasaa Conepxanue CpOK BBITIOTHCHHUS OTBETCTBEHHOE 3a .
N Kputepun npunsTHS Pe3ynmpTat a qMHHUCTPATHBHOTO JCHCTBUS,
aJIMUHUCTPATUBHOU aJIMUHUCTPATUBHBIX aJIMHUHUCTPATUBHBIX BBITIOJIHEHHE
N N N N pelieHus croco0 Qukcanuu
MIPOIICTYPHI JIEACTBHIA JIEACTBHI aJIMHHUCTPATHBHOTO
JIEUCTBHS

WHBIC CPOKHU HE
MPEAYCMOTPEHBI
3aKOHOJIATEILCTBOM PD
u Pb

3. PacueT pa3mepa 10xo1a, IPUXOASIETr0Csl HA KaKIAOT0 YJeHA CeMbH (OIMHOKO MPOKHBAKIIET0 ITPaKIAHNHA) H ONpe/ie/ieHHe CTOMMOCTH HMYIIECTBA

TPANKITAHUHA-3AABUTE/IS1, B LHECJAAX NPU3HAHUSA €0 MAJOUMY UM

ITaker nOKyMEHTOB
(BKJTIOUAst OTBETHI HA
MEXBCJOMCTBCHHBIC
3arpockl)
HEOOXOAUMOM 1St
OCYIIECTBIICHUS
pacyera pa3mepa
Joxoza,
MIPUXOJSIILET0cs Ha
KaXJIOr0 WICHA CEMbU
(ommHOKO
MIPOXKHBAIOIIETO
rpaxxIaHUHA) U
olIpezieieHue
CTOMMOCTH UMYIIECTBA
rpakJaHUHA-
3asABUTENS, B LEJAIX
MIPU3HAHUS €T0
MaJIOUMYIIIIM

1) ocymecTBienue
pacueTa pa3mepa
JIoxoja,
l'lpI/IXOJlﬂU_[eFOCﬂ Ha
Ka)KJI0ro 4ieHa
ceMbH (OAMHOKO
MPO’KUBAIOIIETO
rpa)XIaHUHA) UCXOAS
U3 COBOKYITHOTO
JI0X0/1a CEMBH,
JIEJIEHHOT'O Ha YKCIIO
BCEX WIEHOB CEMbH;
2) ompeneneHne
CTOMMOCTH
HMMYIIECTBa,
TIPUHAJISKAIIETO Ha
mpaBe
COOCTBEHHOCTH U
MOIEKAILIETO
HaJI0r000J10)KEHHUIO
3asIBUTEIIIO U YJI€HAM
€ro CEMbH, UCXOIS U3
€ro pbIHOYHOM
CTOMMOCTH

18 pabouux mHel ¢
MOMEHTa
perucTpanyuu
3asBJICHUA

CHELUAIIACT
Ynpasnenus,
OTBETCTBEHHBIN 3a
IIPEIOCTaBIICHUE
MYHULMIIAIBHON YCIyTH

eXKEeMECSTUHBIN JI0XO0/T
3a Mepuof,
JIOCTATOYHBIN IS
HaKOIIJICHUA
rpakaaHamMu
HEJJOCTAIOIINX
CpPEICTB IS
npuoOpeTeHus
JKHMJIOTO ITOMEICHUS,
MEHBIIIE BETHUIHHBI,
MIOJIy4E€HHOM B
pe3ynbpTare
UCKITIOUEHHUS U3
pacyeTHoro
TIOKa3aTeNsl pa3MepoB
CyMM,
MPETyCMOTPEHHBIX
MTyHKTOM 2 CTaThH 7
3akona PecrryOnmkn
BamkopTocTan ot 2
nexabps 2015 roma
Ne 250-3 «O
perylmpoBaHUH
JKVITHIITHBIX
OTHOLICHHH B
Pecrry6nnke
Bamxkoprocrany

®dopMupoBaHHE MakeTa JOKYMEHTOB
HEOoOXOIMMOT0 IS IPeJIocTaBiIeHus (0TKas3a B
MIPEOCTaBICHUH) MYHHIIUIIAIBHON YCIYTH

4. IIpuHsiTHe pelieHUs 0 NPU3HAHUM (0TKAa3e B MPU3HAHUHN) TPAKIAHNHA-3asIBUTeE/IS] MAJOMMYIIUM B 1eJISIX IOCTAHOBKH €r0 HAa y4eT B KauecTBe HY K/IAI011erocst




JIOJ'DKHOCTHOG JIMmo,

OcHoBaHue A7 Havasia Coneprxanue CpOK BBITIOJTHEHUS OTBETCTBEHHOE 3a .
a/IMUHHACTPATUBHOM aJIMUHUCTPATUBHBIX | aJIMHHHUCTPATHBHBIX BBITTOJTHEHHE Kpurepui npuksiz Pe3yILTaT aIMHHHCTPATHBHOTO ACHCTBH,
. . N . peleHus crnoco0 ¢ukcayn
TIPOLIEAYPHI JeHCTBUI JercTBUI aJIMUHHUCTPATUBHOTO
JlelcTBUS
B 7KHJIOM NOMeIIeHNn !

c(hOpMHUPOBAHHBIN npoBepKa B TeueHue 30 CIEIHAIICT HaJIMYMe/0TCyTCTBUE | 1) IpHHSATHE peleHusl 0 MpU3HaHuK (OTKa3e B
KOMIUIEKT COOTBETCTBHUS pabounx mHel co aHA | YmpaBieHus, OCHOBaHUH 115t NPU3HAHNH) TPAXKTaHHHA-3aIBUTEIIS
JIOKyMEHTOB, JIOKyMEHTOB U perucrpanuu OTBETCTBEHHBIH 3a OTKa3a B MaJIOUMYIIIUM B IEJISIX TIOCTAHOBKH €r0 Ha y4eT B
HEOOXOAUMBIX IS CBEJICHUI 3asiBneHUst TpeloCTaBlIeHNE MPeI0CTaBICHUT Ka4yecTBe HY)KIAIOUIErocs B )KUJIOM NOMEIIEHHH
TIPUHSTHUS PELICHUS O YCTaHOBJICHHBIM roCy/IapCTBEHHON MYHHULUTIATbHON
MpeaoCTaBJICHUN KPUTEPUAM MTPUHATUA yciayru yciayry,
MyHI/IIlI/Il'[aJ'IBHC)ﬁ PEUICHUA, MpeayCMOTPECHHBIX
YCIIYyTH MOJArOTOBKA, MyHKTOM 2.17

COIIACOBAHUE U AMUHHCTPaTUBHOT O

yTBEpXKIIeHNE periiameHTa

NPOEKTa PEICHHUS O
NpU3HAHUH OO0 00
OTKa3e B IIPU3HAHUH
rpaxkaaHuHa-
3asBUTEIS
MAaJIOUMYILIM B
LEJSIX IOCTAaHOBKH
ero Ha yder B
KauecTBe
HY)KIAIOIIErocst B
)KIJIOM OMELICHUH

yBeZIOMIICHHE
3asiBUTETIS O
MIPUHATOM PEIICHUN

B TedeHne 3 paboumnx
JHEH cO JTHSA
TIPUHSTHUS PELICHUS

IICbMEHHOE  YBEAOMIJICHHME  3asBUTENS O
NPUHATOM pEIICHWH, BPYYEHHOE JIMYHO JHOO B
PTAY MO®Il wnmu HampaBieHHoe B ¢opme
3JIEKTPOHHOT'O JIOKyMEHTa 1o azgpecy
3JIEKTPOHHOM MOYTHI, YKa3aHHOU B 3asIBJICHUU, U B
MICbMEHHON (opMe 1O TIOYTOBOMY  ajpecy,
YKa3aHHOMY B 3asIBJICHUH
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