AYbBLI BNJIOMOhE XAKUMUOTE AJIMHUHUCTPALINS CEJIbCKOI'O
IIOKPOBKA AYBIJI COBETHI 'M% IOCEJIEHU A TIOKPOBCKUH

MYHHIMIAJE PAHOHBIHBIH MYHI/II_II/ICI'IEZIJ?I)C}?(?IPg PAMIOHA

BAUIKOPTOCTAH PECTYBAMKARS  LACATY BIATOBEIIERCKIH PAHOH
PECITYBJIMKUA BAIIKOPTOCTAH

KAPAP INPOEKT INOCTAHOBJIEHHUE
20211. No 2021 r.

OO0 yrBepxkaeHNH AIMMHUCTPATHBHOIO PEerJIaMeHTa MpPea0CTABICHHUS
MYHUIUNATBHOH ycayru «lIpu3Hanue cagoBoro q1omMa s;KuJIbIM IOMOM H KHJIOT0 A0MA —
CaJ0BbIM IOMOM» HA TEPPUTOPHH CeIbCKOro nocesgenus I[lokpoBckuii cebcoBeT
MYHHUIMIIAJIBHOI0 pailoHa biiaroBeuneHckuii paiion
Pecny0simkn bamkoprocran

B cootBerctBUM ¢ yacThio 3 crathu 23 denepanpHoro 3akoHa oT 29 wurons 2017 roga
Ne 217-03 «O BeneHuM rpakJaHaMy CaJOBOJICTBA U OTOPOJHUYECTBA JJII COOCTBEHHBIX HYXK] U
O BHECEHMHU H3MEHEHUU B OTJACIbHBIE 3aKOHOAATEIbHbIC aKkThl Poccuiickoit denepanumny,
®denepanbHpiMu 3aKkoHAaMH OT 6 OkTsA0pst 2003 roma Ne 131 ®3 «O6 oO0mMX MpPUHIMIIAX
OpraHu3allu MECTHOIO camoynpasieHus B Poccuiickoit @enepanun», ot 27 urons 2010 roma Ne
210-®3 «OO6 opraHuzanuu MPEJOCTABICHUS TOCYNAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYI»
AIMUHHCTpalusl cenbcKoro rmnoceneHuss IIoKpoBCKHMII CelbCOBET MYHULHMIIAIBHOIO pailoHa
bnarosemienckuii paiion Pecnybnuku bamkoproctan

INOCTAHOBJIAET:

1. VrBepauTh AJMHMHHMCTPATUBHBIN pErJIAMEHT [0 MPEJAOCTABICHUI0 MYHUIUMNAIbHOU
yCIyru AJMHUHUCTpalMed CeNbCKOro mnocesneHuss IIOKpOBCKHiIl CENbCOBET MYHULIMNAIBHOIO
pationa brnarosemenckuii paiion PecnyOmmku bamkoproctan «lIlpu3Hanue cagoBoro aoma
KWIBIM JIOMOM U JKWJIOTO JOMa — CaJOBBIM JIOMOM» Ha TEPPUTOPUU CEIBCKOTO IOCEJICHMS
[TokpoBckuli ceIbCOBET MYHHUIIMITAJIBHOTO paiioHa braropemeHckuii paiion PecmyOnuku
bamkoprocras.

2. Hacrosimee [locranoBieHne BCTynaeT B CUILy Ha CIEAYIOIINI A€Hb, IOCIIE THS
€ro o(UIHAIBHOTO OIyOJIMKOBaHUs (OOHAPOIOBAHHS).

3. PasMmectuTh HacTosIiee IOCTAaHOBJIEHHWE Ha OQUIMAIBHOM caiTe AJIMHHHCTpALUU
cenbCKoro rmoceneHuss [lokpoBCkui cellbcoBeT MyYHUIMIAIBHOIO palioHa biaroBemeHckuii
pation PecryOonmku bamkoprocran B cetu “UHTEpHET”.

4. KoHTponb 3a ucroiHeHneM HacTosiiero [loctaHoBIeHUsT OCTaBIISIO 32 COOOH.

I'maBa ceabCKOTr0O mocejIeHus N.®.basHos



Y1BepxkaeH

MOCTaHOBJICHUEM A IMUHUCTpALUU

cenbckoro noceneHus IokpoBckuil cenbcoBeT
MYHUIMNAIBHOr 0 paiioHa biarosemenckuii paiion
Pecrry6nukn bamkoprocran

oT

AIMHUHHUCTPATUBHBIN perjiaMeHT NPeA0CTABJICHUS MYHUIMIIAJIbHOMH YCJIYI' |
«IIpu3HaHue cag0BOro J10Ma KWJIbIM J0MOM M KHJIOT0 I0MAa — CaJA0BbIM IOMOM>» Ha
TEPPUTOPHH CeJIbCKOTo nocesieHns [IoKpoBCKUH cejibCOBET MyYHHIIMIIAJIBbHOIO
paiiona buarosemeHnckuii paiion Pecny0smkn bamkoprocran

l. Oo0mme mo10KeHus

IIpeamer peryJupoBanusi AAMUHUCTPATHBHOIO PerjiaMeHTa

1.1 AAMUHUCTPATHBHBIM pErjIaMEHT MPEIOCTaBICHUS MYHHIUTIATBLHON YCIYTH
«IIpu3HaHue cajoBOro JI0Ma KUJIBIM JOMOM U KHJIOTO JoMa — CaJOBBIM JIOMOMY (Janee —
AIMUHHCTPATUBHBIA pErJlaMeHT) pa3paboTaH B IEJSX TMOBBIINIEHUS KadyecTBa U
JOCTYITHOCTH TIPEIOCTABICHUS] MYHUIIUIIAIBHON YCIYTH, ONPEAENsIeT CTaHAAPT, CPOKU U
NOCJIEIOBATENIBHOCTh JIEUCTBUNA (aAMUHHCTPATHUBHBIX MPOLEAYpP) MPU OCYIIECTBICHUU
NOJIHOMOYMH 0 MPU3HAHUIO CAJ0BOr0 J0Ma >KWJIBIM JOMOM U HWJIOTO JOMa — CaJOBbIM
JOMOM B  CEIbCKOro mnocesieHus: [IOKpOBCKHII CEIbCOBET MYHHUIMIIAJBHOIO palioHa
bnarosemnienckuii parion PecnyOnuku bamkoproctan (mamee — AJIMHHUCTPATUBHBIN
pErJIaMeHT).

Kpyr 3asBureneit

1.2. 3asBUTENSIMU Ha MOJYYCHHE MYHUIIUNAIHHONU YCIYTH SBISIOTCS (PU3NYECKUE U
IOpUANYECKUE JIMIlAa BHE 3aBUCHUMOCTH OT MecTa (HaKTHYECKOTO TMPOKUBAHUS WIU
MOCTOSIHHOM PETUCTpaIliy, SBISIOMIUECS COOCTBEHHHWKAMHU CAJ0OBOTO JIOMa WJIH SKHIIOTO
JI0Ma, PAaCIOJIOKECHHOIO B TPaHULIAX TEPPUTOPUU CENBCKOro mnoceneHus [lokpoBckui
CeNbCOBET  MYHHIIMMAIILHOTO  pailoHa  brnarosemenckuit  paiton  PecmyOnuku
bamkoprocras.

1.3. HWHrepecwl 3asBUTENEH, YKa3aHHBIX B TMyHKTe 1.2  HAcCTOSIIETO
AJIMUHUCTPATUBHOTO  pErJIaMEeHTa, MOTYT  TPEACTaBIATh  JHIA,  O00JIagaronue
COOTBETCTBYIOIIMMU MOJHOMOYHUAMHU (J1aJiee — MPEICTABUTEND ).

TpeOoBaHus K NOPSIAKY HH(POPMHUPOBAHUS O NIPEIOCTABICHUHU
MYHHUUHMNAJIBHOH YCIAYTH

1.4. VuadopmupoBaHue O TOpSAAKE TMPEAOCTABICHUS MYHHUIIUIAIBHONW YCIyTH
OCYIIECTBIISIETCS :

— HENOCPEICTBEHHO MpPU JUYHOM MNpPUEME 3asBUTENS B AJIMUHHCTpaLUH
cenbckoro  mnocenenuss  [loxkpoBckuii CEIIbCOBET  MYHHUIMINAJIBHOIO  paloHa
bnarosemenckuit parion PecnyOnuku bamkoprocran (mamee — AJIMHHHUCTpANHS) WA
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHIIMIATbHBIX
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yCIIyT (anee — MHOrO()yHKIIMOHAJIBHBIN LIEHTP);

— 10 TenedoHy B AIMUHHUCTPAIMHA WX MHOTO()YHKIIMOHATLHOM IICHTPE;

— TIMCBMEHHO, B TOM YHCIIC MOCPEACTBOM 3JIEKTPOHHOU IMOYTHI, (HaKCUMUIHHOU
CBSI3H;

— TIOCPEIICTBOM Pa3MEIICHUS B OTKPBITON M TOCTYIMHON (hopMe HHPOPMAIINH:

Ha [lopTasie TOCynapCTBEHHBIX U MYHULIMNAIBHBIX ycnyT (QpyHkuuit) PecnyOnuku
bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha ouIMaIbHBIX caTax AaqmuHucTpaiuu https://pokrov-blag.ru/;

— TIOCPEJICTBOM pa3MelIeHHs WHPOpMauu Ha WH(OOPMAIIMOHHBIX CTEHAAX
AJIMUHUCTpAIMK WA MHOTO(YHKIIMOHAILHOTO IIEHTPA.

1.5. NadopMupoBaHrEe OCYIIECTBISETCS MO BOIPOCAM, KACAIOIUMCS:

CIIOCOOOB TOIa4M 3asBJICHUS O TPEIOCTABICHUN MYHUIIUIIATLHON YCIyTH;

anapecoB AJIMUHHUCTpPAIlMU W MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB, OOparicHue B
KOTOPBIC HEOOXOUMO JIJISl TIPEIOCTABICHUS MYHUITMTIATBHON YCITYTH;

cnpaBoyHOi  mH(poOpmarmuu o  pabore  AAMHHHUCTpanuH  (CTPYKTYPHOTO
noJipa3ieJcHUs] AJIMUHUCTPALINH);

JOKYMEHTOB, HEOOXOMMBIX JIUIS MIPEAOCTABICHUS MyHUITUTIATBHOW YCITYTH;

TOPSJIKA ¥ CPOKOB TIPEIOCTABICHUS MYHHUITUTIAIBHON YCITYTH;

TOpsIKA TIOJYYEHHUST CBEICHHUI O X0JIe pPACCMOTPCHHMS 3asBIICHHSI O TPEIOCTABICHUH
MYHHIMTIAIBHON YCIIYTH B O pe3yJibTaTax IMpeI0CTaBICHUS MYHHUIIMTIAIBHON YCITYTH;

0 BOIMPOCAM TIPEJOCTABICHHUS YCIYT, KOTOPBIC SBISIOTCS HEOOXOJUMBIMU U
00s3aTENbHBIMU /111 TIPEIOCTABICHUS MYHMIIMIIAIIBHON YCIYTH; MOpANKa JOCYIeOHOro
(BHEcyneOHOTO) oOKayioBaHUsT JaeWCTBUM  (Oe37AeHCTBUsI) JOJDKHOCTHBIX —JIMI, W
NPUHUMAEMbIX UMU PEIICHU MTPU MPEIOCTaBICHUN MYHUIIUITATIbHON YCITYTH.

[Tonyyenue nHpoOpMaIIMK 11O BOMIPOCAM MPETOCTABICHUS MYHUILIUIIAIBHON YCIyTH U
YCIIyT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMM U 00s3aTE€IbHBIMH JJIS TPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH, OCYIIIECTBIAETCS OECIIaTHO.

1.6. Ilpu yctHOM oOpamienun 3asBUTENsT (JIMYHO WIM MO TENEPOHY) CHEIUATHUCT
AJIMUHUCTpAINH, MHOTO() YHKIIHOHATIEHOTO LEHTPA, OCYIIECTBIISFOIIUN
KOHCYJIbTUPOBaHWE, MOJAPOOHO M B BEXIWBOU (KOppekTHOH) dopme wuHHPOpMUpPYET
O0OpaTUBIIMXCSA 110 UHTEPECYIOIUM BOIIPOCAM.

OtBer Ha TeneQOHHBI 3BOHOK JOJDKEH HAYyMHATBCA C UWHGOOpPMAIMH O
HAaMMEHOBAaHWU OpraHa, B KOTOPBIA MO3BOHWI 3asBUTENh, (paMuimu, UMEHHU, OTYECTBA
(mocnegHee — MpU HAIWYWHU) U JOJKHOCTH CHEIUATNCTA, MPHUHSIBIIETO Telie(OHHBIN
3BOHOK.

Ecmu cnemumanuct AIMUHHCTpAlUd HE MOXKET CaMOCTOATENBbHO [aTh OTBET,
Tese)OHHBIN 3BOHOK JIOJDKEH OBITH TepeaipecoBaH (NIEPEeBEICH) Ha JIPYroe JOIKHOCTHOE
JUI0 WM K€ OOpaTHBIIEMYCS JIMITY JODKEH OBITH COOOIIeH TeiaedOHHBIM HOMEp, IO
KOTOPOMY MOXHO Oy/ET MOTy4nuTh HEOOXO0AUMYI0 HH(POPMAIIHIO.

Ecnmu moarotoBka oTBeTa TpeOyeT MPOAOHKUTEIBHOTO BPEMEHH, OH MpeiaracT
3asBUTEIIO OJIUH U3 CIEAYIOIINX BAPUAHTOB JaTbHENUIINX ACHCTBUM:

U3JI0KHUTh 00palleHrne B MMCbEMEHHOU (hopme;

HA3HAYUTH JPYTroe BpeMs JIJIsl KOHCYJIbTaIUH.



https://pokrov-blag.ru/

Cnernmanuct AJMUHHUCTpAllMM HE BIOpaBe OCYIIECTBIATh HH(DOpMUpPOBaHUE,
BBIXOJSAIIEE 3a PaMKHA CTaHJAPTHBIX MNOPOLEAYp M  YCIOBHM  MPEIOCTABICHHS
MYHHUIUIIAIBHON YCIYTH, U BIAUSIOLIEE NPSIMO WM KOCBEHHO HA MPUHUMAEMOE PELICHHUE.

[IponomxuTeIbHOCT, MHPOPMUPOBaHUS MO TeiaedOHYy HE JOJKHA MpeBbimath 10
MUHYT.

NudopmupoBanue ocyecTBIsIETCs B COOTBETCTBUU ¢ rpadKOM IpHreMa Ipak]iaH.

1.7. Tlo mucekMeHHOMY OOpAaIIEeHUIO CIEIUATUCT AJIMUHUCTPAIUU, OTBETCTBEHHBIN
3a TMPENOCTaBICHUE MYHUIMNAIBHOM YCIyTH, MOAPOOHO B THUCBMEHHON (Qopme
pa3bsICHSET TpaXJaHUHY CBEICHUSA 10 BOIpOcaM, yKa3aHHBIM B TNyHKTe 1.5
AJIMUHUCTPATUBHOTO PETJIaMEHTa B MOPSAKE, yCTaHOBICHHOM DeaepaabHbIM 3aKOHOM OT
2 mas 2006 1. Ne 59-03 «O mnopsiike paccMOTpeHHsi oOparieHui rpaxkaan Poccuiickoit
deneparun» (nanee — OenepanbHbiil 3akoH Ne 59-03).

1.8. Ha PIII'Y pa3memaercs cieayromas nHGpopmManus:

— HaMMEHOBaHUE (B TOM YHUCJIE KPATKOE) MYHUIUTIATLHON YCIIYTH;

— HAaMMEHOBaHUE opraHa (OpraHu3allvu), MPeI0CTABISIONIET0 MYHHUITUTIATBHYIO
yeuyry,

— HAUMEHOBAHUS OpPraHOB BJIACTM M OpraHu3alui, y4acTBYIOUIMX B
MPEOCTABICHUA MYHUIIUTTAIIBHON YCIYTH;

— NepeUeHb HOPMATUBHBIX MPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYIUPYIOMINX
MPEOCTABICHUE MYHULIMIAIBHOM YCIYTH, ¢ YKa3aHUEM HX PEKBU3UTOB U HMCTOYHHKOB
opuIIUaILHOTO  OMyOJMKOBaHWS (B TOM  YHCJI€  HAaWUMCHOBaHWE U TEKCT
aIMUHHUCTPATUBHOTO pErJlaMEHTa C YyKa3aHUEM pEKBU3UTOB YTBEPAUBIIETO €ro
HOPMATHUBHOI'O MPaBOBOTO aKTa M HCTOYHUKOB OQHUIHUATBLHOTO OMYyOJIMKOBAaHUSA JHOO
HAaMMEHOBAaHUE U TEKCT MPOEKTa aAMUHUCTPATUBHOTO PETJIAMEHTA);

- CIOCOOBI MPEOCTABICHUS MYHUIIUIIAILHON YCITyTH;

- OMMCaHUE Pe3yJbTaTa MPeJOCTaBICHNUS MYHUIIUIIATBbHON YCIIYTH;

- KaTeropus 3asiBUTEICH, KOTOPBIM IPEAOCTABISIETCS MyHULIMNIAIbHAS YCIYTa;

- CPOK NPEAOCTABICHUS MYHULMNAIBHON YCIyTH (B TOM YHCIE C YYETOM
HEOOXOJMMOCTH OOpallleH!sT B WHBIE OpraHbl BJIACTH W OpraHMU3alliH, y4acTBYIOIUE B
NPEAOCTABICHUN YCIYIM) M CPOK BbIIaud (HAMpaBJ€HUSA) JOKYMEHTOB, SBIISIOLIMXCS
PE3yIABTATOM MPENOCTABICHUSI MyHUIIUIIAJIbHON YCIYTH;

- CPOK, B TE€YEHHE KOTOPOTO 3asABJICHUE O MPEIOCTABICHUH MYHULIHUNAIbHOM
YCIIYTH JOJIKHO OBITh 3apErUCTPUPOBAHO;

— MaKCUMAaJIbHbI CpPOK OXHMJIAHUS B O4Yepend MpH IMoJaye 3asiBICHUS O
MPEAOCTaBICHUY MYHULIMTIAIBHON YCIYTH JIMYHO;

— OCHOBaHUS [JIi TPUOCTAHOBJIEHUS MpPENOCTaBICHUsS JUOO OTKaza B
MPEJOCTABICHUN MYHULUNAIBHOU YCIyrd (€Ciau BO3MOXHOCTh 3TOr0 MPEayCMOTpPEHA
3aKOHO/IaTE€JILCTBOM);

— JOKYMEHTHI, MOJJIeKaIIe 00s3aTEeIbHOMY MPEJICTABICHUIO 3asIBUTENIEM ISl
MOJIYYCHHSI MYHUIIUITAIEHON YCIYTH, CIIOCOOBI TIOMyYEeHUS dTUX JOKYMEHTOB 3asBUTEIIEM
U TOPSJIOK HMX TNPEACTABICHUS C YKa3aHHEM YCIyr, B Pe3yJbTaTe MPeIOCTABICHUS
KOTOPBIX MOT'YT OBITh MOJIYY€HbI TAKHE TOKYMEHTHI,

— JIOKYMEHTbI, HEOOXOAUMBIE ISl TPEAOCTABICHUS MYHUIIUITAIIBHOW YCIIYTH U
HaxoJsIIHecs B PACHOPSIKEHUHM PECIyOJIMKAHCKUX OPraHOB HCIOJIHUTENIBHON BIACTH,
OpraHoB MECTHOr0 camoyrpaBieHuss PecnyOnuku bamkoprocTaH W OpraHu3aiuii,
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YYACTBYIOIIHUX B MPEAOCTABICHUN YCIyTH, KOTOPBIE 3aBUTEND BIPABE MPEACTABUTH IS
MOJIYYEHHSI YCIYTH [0 COOCTBEHHOW MHUIMATUBE, CIIOCOOBI MOTYYEHUS 3TUX IOKYMEHTOB
3a8BHUTENIEM M TOPANOK HMX MPEACTABICHUA C YKa3aHUEM YCIyI, B peE3yJbTaTe
MPEIOCTaBICHUS KOTOPBIX MOT'YT OBITh MTOJIY4€HbI TAKHE IOKYMEHTHI;

- (OopMBbI 3asBICHUI O MNPEJOCTABICHUM MYHULHUIAJIBHON YCIYTH M HMHBIX
JOKYMEHTOB, 3allOJIHEHHE KOTOpBIX 3adBUTEIEM HEOOXOIMMO [iJIsi OOpalleHus 3a
MOJIy4YeHHEM MYHULIMIAJILHON YCIYTH B 3JIEKTPOHHOU Qopme;

- CBEJEHUSI O  BO3ME3IHOCTH  (0€3BO3ME3NHOCTH)  MPEJOCTABIICHUS
MYHULANIAIBHOW YCIYTH, NPAaBOBBIX OCHOBAaHMUSIX M pa3Mepax IUIaThl, B3UMAcMOH C
3asiBUTENs (€clid yciayra MpeAoCTaBsieTcs Ha BO3ME3JHOW OCHOBE), METOJIMKE pacuera
iaTel 3a NPEAOCTABICHUE MYHUUHUINAIBHOW YCIYIM C YyKa3aHUEM HOPMAaTUBHOIO
IPaBOBOIO aKTa, KOTOPBIM 3Ta METOJMKA YTBEPK/ICHA;

— NOKAa3aTeNM JOCTYITHOCTH U Ka4eCTBa MYHHUIIMNIAIbHON yCIIYTH;

— uHpopMaLIHs 0 BHYTPUBEIOMCTBEHHBIX U MEKBEIOMCTBEHHBIX
aIMUHHUCTPATUBHBIX MPOLEAYpaX, NOMJICKAIIUX BBIIOJIHEHUIO  AJIMHUHUCTpaMEN
(YIOTHOMOYEHHBIM OpraHoOM), B TOM 4Hcle HHPOpMaALUs O TMPOMEXKYTOUHBIX U
OKOHYATENBHBIX CPOKAX TAKUX aIMUHUCTPATUBHBIX MTPOLIEAYD;

- CBEJICHUSI O JOMYCTUMOCTH (BO3MOXKHOCTH) U TMOPSAKE J1OCYIeOHOro
(BHecynneOHOT0) 00XaJlOBaHMs pelIeHUuNd W JedcTBUM (0e3neicTBUsA) AJIMUHUCTPALINH,
IPEAOCTABIISIIOLIET0 MyHUIUIIAJIBHYIO YCIIYTY.

Nudopmanus Ha PIII'Y o mopsinke u cpokax MpeaoCTaBlICHUS MYHHUIIMIAIbHOU
yCIyTd Ha OCHOBaHUM CBEACHUMN, CONEPIKALIUXCSA B FOCYJapCTBEHHOM MH(DOPMAIIMOHHON
cucreMe «PeecTp rocylapCTBEHHbIX U MYHHIMIAIBHBIX yciayr (pyHkuuit) PecnmyOnuku
Bbamkoprocrany», npeaocTaBiseTcs 3asiBUTEI0 OECIUIaTHO.

Hoctyn k mHGOpMaluu O CPOKax M MOPSAAKE MPEJOCTAaBICHHUS MYHHUIMIAIbHOU
YCIYTH OCYILECTBISETCS] 0€3 BBIOJIHEHUS 3asBUTENEM KaKUX-IHOO TpeOOBaHUM, B TOM
yuciae ©0€3 HCHOIb30BaHUA MPOTrPaMMHOIO 0O0€ecCledyeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEJICTBA 3asBUTENS TpeOyeT 3aKIOUYEeHUs JIMLIEH3UOHHOIO WM HHOTO
COIJIALLIEHUs] C MpaBooOJIaaTesieM MPOrpaMMHOIO 00ECTeUeHMsl, MPEeayCMaTPUBAIOIIErO
B3MMAaHHUE IUIAThI, PETMCTPALMIO MM aBTOPU3ALMIO 3asBUTENSI WIN IPEIOCTaBICHUE UM
NIEPCOHAIBHBIX JaHHBIX.

1.9. Ha odunmanbHOM caiiTe AJIMUHUCTpAIlMM Hapsioy CO CBEICHUSIMH,
YKa3aHHBIMH B IIYHKTE 1.8 AIMUHHACTPATUBHOIO PETJIAMEHTA, Pa3MELIAtOTCs:

- HOPSAOK U CHOCOOBI MOJjauu 3asBJICHUS O MPEIOCTABICHUN MYHULIUIAIBHON
YCIIYTH;

- HOPSAOK U CHOCOOBI MpeBapUTEIbHOM 3allMCH Ha MOfady 3asBICHUS O
IIPENOCTABICHUN MYHULIMIIAIIBHOWU YCIIYTH;

- UHpOpMAIMs 1O BOMPOCAM TMPEJOCTABICHUS YCIYT, KOTOpBIE SIBISIOTCS
HEOOXOAMMBIMU M 00513aTEIbHBIMU JIS1 IPEIOCTABICHIS MYHUIIUTIAIBHOMN YCIYTH;

- NOPSIOK TIOJyYEHMs] CBEACHUHW O XOJE€ PACCMOTPEHUS 3asBICHUA O
IIPEAOCTABICHUNA MYHULUINIAIBHOW yCIYIM M O pe3ylbTaTax IpeaOoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

1.10. Ha undopManMoHHBIX cTeHAAX AJIMUHHCTPALMHU TOJJICKHUT Pa3MEUICHUIO
uHpopManus:



- O MecTe HaxoXJIeHus u rpaduke pabdoTbl TOCYJApPCTBEHHBIX MU
MYHULIUMAIBHBIX OPTraHOB M OpraHu3aluii, oOpalieHue B KOTOpble HEOOXOJIUMO st
MOJTyYEHHUS] MYHUITUTIATLHON YCIIYTH, a TAKK€ MHOTO()YHKITMOHAIBHBIX LIEHTPOB;

- CrpaBOYHbIE TeNe(OHBl CTPYKTYPHBIX TMOJApaA3ACICHUN AJIMUHHUCTPALINH,
MPEAOCTABISAIONINX MYHUIUMNAIBHYIO YCAYry, YYacTBYIOIIMX B MPEIOCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

— aapeca oQUIMAIIBHOTO CalTa, a TaKXKe AJIEKTPOHHOU MOYTHl U (M) GOPMBI
oOpaTHOM CBSI3U AJIMUHUCTpAIUU;

- BpEMs OKHMJIAHUS B OU€pe/Id Ha MPUEM JTOKYMEHTOB U MOJy4YeHUE pe3ysibTara
NPEAOCTABICHUS ~ MYHHUIIUMIIAJILHOM  YCIYTM B COOTBETCTBUU C  TPEOOBAHUSMHU
AJMUHHUCTPATUBHOTO PETJIAMEHTA;

- CPOKH MIPEAOCTABICHUS MYHUIIUTIATBLHON yCIyTH;

— 00pa3Iibl 3aM0THEHUS 3asIBJICHUS M TIPUIIOKEHUM K 3asIBJICHUSIM;

- MCYEPIBIBAIOIIUIMA nepeyeHb JIOKYMEHTOB, HEO0OXOUMBIX TUTSt
IPEIOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

- MCYEPIBIBAIOIINNA TEPEUYCHb OCHOBAHHWH ISl OTKa3a B NMpHUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHHUITUTIATLHON YCIIYTH;

- MCYEPIBIBAIOIINNA TTEPEUCHh OCHOBAHUH JJIsI TIPUOCTAHOBIICHUS WJIM OTKa3a B
IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

- MOPSIZIOK M CIIOCOOBI TI0/1a4M 3asBJICHHUS O MPEAOCTABICHUN MYHUIIUITAIBHOM
yCIIyr;

- MOPSAZIOK U CHOCOOBI MOJTYYEHHUs Pa3bsICHEHUN IO MOPSAKY MPelOCTaBICHUS
MYHULUNAIBHONU YCIYTH;

- NOPSIIOK TOJYYEHHs] CBEAEHUW O XOJE€ PAcCMOTPEHUs 3asBICHUA O
OPEAOCTABICHUM MYHUIUIAIBHOW YCIYTM M O pe3ylbTaTax MpefoCTaBICHUS
MYHHUIHANAJIBbHON YCIIYTH;

- NOPSIIOK 3alKMCH Ha JIMYHBIN MTPUEM K JOJIKHOCTHBIM JIUIAM;

- MOPSIIOK  JTIoCyAeOHOTO (BHECYIeOHOTO0) 00KAJIOBaHHS PEIICHUH, JICHCTBUMA
(Oe3meiicTBUS) AOMHKHOCTHBIX JIMI[, OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIUIAIbHON
YCIIYTH.

1.11. B 3anax oxuganus AIMUHUCTPALUUA Pa3MELIAIOTCSI HOPMATUBHBIE MTPABOBbBIC
aKThl, PETYIHUPYIOIINE MOPSAOK MPEIOCTABICHUS MYHUIUNAIBHOW yCIYTHM, B TOM YHCIIE
AJMUHUCTPATUBHBIN PETIAMEHT, KOTOPHIE MO TPEOOBAHUIO 3asSBUTENS MPEIOCTABISIOTCS
€My JJI1 O3HAKOMJICHUS.

1.12. Pasmemenne wuHbOpMAMK O TOPSIKE MPEIOCTABICHHUS MYHHIIUTIAIBHOU
yCIIyrd Ha WH(OPMAIMOHHBIX CTEHAAaX B MOMEIICHHMH MHOTO(YHKIIMOHAJIHLHOTO ILIEHTpa
OCYLIECTBIISIETCSI B COOTBETCTBUM C  COIJIAIIGHHEM,  3aKJIIOUYEHHBIM  MEXKIY
MHOTO(QYHKIIMOHATBHBIM IIEHTPOM ¥ AJMHHHCTpAlueid C y4eToM TpeOOBaHHWN K
MH()OPMUPOBAHHIO, YCTAHOBICHHBIX AJMUHUCTPATHBHBIM PETJIAMEHTOM.

1.13. Undopmamuss o Xoae pacCMOTPEHHUs 3asBICHUS O TNPEIOCTABICHUH
MYHULIUMAIBHOW YCIYTM M O pe3ylibTaTax MPEJOCTaBICHUS] MYHUIMINAIBHOU YCIyTH
MOXET ObITh TMOJyueHa 3asiBUTeNeM (ero mpeacrtaButTeneM) B «JIMuHOM kaOuHETE» Ha
PIIT'Y, a Takxe B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJAPA3AECICHUN AJIMUHUACTPALIMU TIPU
oOpallleHUH 3asBUTEIS JIMYHO, 10 Tele(POHY, MOCPEICTBOM SIEKTPOHHOMN MOYTHI.



Hopsinok, popma, MecTO pa3MelIeHUsI M CIIOCOOBI
MOJIyYeHHUsl CIPaBOYHON HHpopManuu

1.14.  CopaBounas  uHpopmamuss 00  AJMUHUCTpAIMH,  CTPYKTYPHBIX
MOAPA3AEIEHUAX, IPEAOCTABISIOINX MYHULIUNIAIBHYIO YCIIYT'y, pa3MEIleHA Ha:

MH(OPMAIIMOHHBIX CTEH1aX AJIMUHUCTPALINH;

opuIaIbHOM caire AIMHUHHUCTpALIUU B MH(OPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn MHTepHet https:// pokrov-blag.ru/ (nanee — odunuaibHbINA
cair);

B TrOCyIapCTBeHHON uH(OpManMoHHOU cucteme «PeecTp TrocymapCTBEHHBIX U
MYHUIUOANBHBIX yeayr (GyHkuuii) Pecnnyonuku bamkoptocran» u Ha PIIT'Y.

CrnpaBouHOH siBNIsieTCA UHPOpMAIus:

0 MecTe HaxoxAeHus M rpaduke padoThl AJIMHMHHMCTpPALMU, TPETOCTABIISIOLIETO
MYHUIIMIAIBHYIO YCIYTY, TOCYAapCTBEHHBIX U MYHUIIMMAJIbHBIX OPTaHOB U OpraHU3alINid,
oOpalieHre B KOTOpble HEOOXOJIUMO AJIA MOJYYeHHs] MYHHUIMMAIBbHOM YCIyTH, a TaKxke
MHOTO(QYHKIMOHAIBHBIX LIEHTPOB;

CIpaBOYHblEe  Tele(OHbI  CTPYKTYPHBIX  TOJpa3feieHudl  AJAMUHUCTpPALMH,
NPEIOCTABISAIONIMX ~ MYHUIMIIAJIIBHYIO  YCIYry, OpraHu3alii, Yy4YacTBYIOUIUX B
NpeIOCTaBICHUN MYHUIIMITAIbHON YCIyTH;

azpeca AJIEKTPOHHOW mouThl U (WiH) (opmbl 0OpaTHOM CBA3M AJIMUHHUCTPALINH,
NPEIOCTABISIONIET0 MYHUITUTATBHYIO YCIYTY.

II. CranpapT npeaocTaBjieHUss MyHUIUNAJIBHON YCJIYTH

HaumMeHoBaHUE MYHULIIMNIAJIBbHOU YCIAYTH
2.1. Ilpu3Hanue caloBOTO AOMa JKUIIBIM JIOMOM H SKUJIOTO IOMa — Ca/IOBBIM JJOMOM.

HauMeHoBaHMe OPraHa MECTHOI'O CaMOYIIPaBJIeHUS (OPraHU3AIUH),
NMPea0CTABJIAKIIETO (1eid) MyHHIUNIAJIbHYIO YCJIYTY

2.2. MyHunMnaibHas ycliyra TMpeaoCcTaBisieTcs AJIMUHUCTPAIMEH CEeIbCKOTo
nocesicHus: [IOKpOBCKUH CENBbCOBET MYHHUIMIIAIBLHOTO paiioHa braroBemieHckuil paoH
Pecniy6nuku bamkoprocTaH.

2.3. B nmpenmocrtaBieHHMM MYHHUIMNAIBHOW YCIYTd TNPUHUMAIOT  y4acTHE
MHOTO(YHKIIMOHAJbHBIE IIEHTPHl NpPHU HAIWYUM COOTBETCTBYIOMIETO COTJIAIICHUS O
B3aUMOJICCTBUMU.

[Ipu npenocTaBieHUN MYHULIUNAIBHOW YCIyTH AJIMUHUCTPALUS B3aUMOJCHCTBYET
c denepanpHON CIY)KOO0UW TOCYJApCTBEHHOW perucTpanuu, Kamactpa W KapTtorpaguu
(manmee — Pocpeectp);

denepalibHOM HAJTOTOBOM CITyKOOM.

2.4. Tlpu mpenocTaBiIeHUH MYHUIIMTIATFHON YCIYTH AJMUHUCTPAINH 3aIPEIIaeTCs
TpeOOBaTh OT 3aABUTENS OCYIIECTBICHUS JEWCTBUM, B TOM YHCJIE COIVIACOBAHMH,
HEOOXOIUMBIX ISl TIONYYCHHUS] MYHHUIIMIIAIBLHON YCIYTH M CBSI3aHHBIX C OOpaIleHHWEM B
VHBIE TOCYAApPCTBEHHBIE OPraHbl M OpPraHM3alvy, 3a WCKIKOYEHHEM IIOJYyYCHUS YCIIYT,
BKJIIOYEHHBIX B MEPEYEHb YCIYT, KOTOPHIE SIBIAIOTCS HEOOXOAUMBIMU U 0053aTEIIbHBIMU
JUISL IPEIOCTABJIEHNSI MyHULIMTIATBHBIX YCIYT.

Onucanmue pe3yjbTaTa nNpeaocTaBJICHUA MyHI/IHI/IHaﬂbHOﬁ yciayru



2.5. Pe3ynbTatomM npenocTaBiIeHUs] MyHUIIUNAIBHOW YCIIYTH SIBISIETCS:
- pelIeHne O MPU3HAHUM CaZJOBOTO JOMA KHUJIBIM IOMOM;

- perieHre 00 0TKa3e B MPU3HAHUU CaJJOBOTO JOMA JKUIIBIM JIOMOM;

- pelIeHne O MPU3HAHUY KHJIOTO IOMA CaJI0BBIM JIOMOM;

- pemieHue 00 OTKa3€ B IPU3HAHUY JKUJIOTO IOMa CaJOBBIM JOMOM.

Cpok npenocTaBjieHdss MyHUIUNAIbHON YCJIYTH, B TOM YHCJE € y4eTOM
HEe00X0AMMOCTH O0palIeHHsI B OPraHU3ALMH, YYACTBYIOIIME B PEAOCTABJICHUH
MYHUIHMIAJBHON YCIYTrd, CPOK NMPUOCTAHOBJIEHHUS NMPeI0CTABIEHUSI MYHHIMIIAIbHOMN
YCJIYIH B cjiy4yae, ecJid BO3MOKHOCTh IPHOCTAHOBJIEHHS NPeIycCMOTPeHa
3aKkoHoAaTeJbcTBOM Poccuiickoit @eaepauun, Pecnnydsimkn bamkoprocran, cpok
BbIIa4M (HampaBJieHUs1) JOKYMEHTOB, ABJISIIOIIMXCS Pe3y1bTATOM NPeA0CTaABJICHUS
MYHMIMIAJBHON yCIyTrd

2.6. AAMUHUCTpaLMsl TPUHUMAET PEIIeHUE O MPU3HAHUU CaJOBOTO JOMa KHIJIBIM
JIOMOM HJIM KUJIOTO JJoMa CaJOBBIM TOMOM JHOO 00 OTKa3e B MPU3HAHHUM CaJOBOrO JIoMa
KWJIBIM JOMOM WJIM >KWJIOrO0 JIOMa CaJOBBIM JIOMOM MO pe3yJbTaTaM pPAacCMOTPEHUS
COOTBETCTBYIOIIIETO 3asiBJICHUSI W HHBIX JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.8
HACTOAIIEero AJIMUHUCTPATUBHOTO PErjaMeHTa, He MO3/IHee YeM uepe3 45 KaleHIapHbIX
JTHEH CO JTHS MOJIauy 3asBICHHUS.

JlaTo¥i moiauu 3asiBiACHUS 3adBUTEN B AIMUHUCTPALIUIO:

OpU JUYHOM OOpallleHUH 3asiBUTENST B AJMHHHCTPALMIO — JIEHb MOJAa4Yu TaKOTrO
3asIBJICHUS C MPUIIOKEHUEM HaJIJIeKaIuM 00pa3oM 0(hOPMIIEHHBIX TOKYMEHTOB;

IIpU HAMpaBlIEHUU 3ampoca B (popme AIEKTPOHHOTO JOKYMEHTa C MCIOJIb30BaHUEM
PIII'Y — nenp HampaBieHUs 3asBUTEIIO DJIEKTPOHHOIO COOOIICHHS O TOCTYIUIEHUU
3asIBJICHMUS,

npu OOpallleHuH 3asBUTENS] B MHOTOQYHKIIMOHAIBHBIA LIEHTp — JEHb Neperayu
MHOTOQYHKIMOHATBHBIM ILIEHTPOM B AJIMUHHUCTPALMIO 3asBJICHUS C TMPUIIOKEHUEM
HaJyIeKaIMM 00pa3oM opOPMIICHHBIX TOKYMEHTOB.

Pemenue o mpU3HAHMM CAJOBOTO JIOMAa JKHIIBIM JIOMOM WM KHJIOTO J0Ma
CaJOBBIM JIOMOM HalpaBiisgeTcs (BblAAeTCA) AJIMHHHUCTpAIMEl 3asBUTEIIO CIIOCOOO0M,
yKa3aHHBIM B 3asBJICHUH, HE TIO3HEE YeM depe3 3 pabouux JHsS CO JHS MPUHATHS TaKOTO
pEILICHMS.

HopmaTuBHBIe IPaBOBbIE AKThI, PeryJIUPYONIHE NPeI0CTABICHUE
MYHUIUNIAJIBHON YCJIYTH
2.7. TlepeuyeHb HOPMATHBHBIX IMPABOBBIX AKTOB, PETYIUPYIOUIUX MPEIOCTaBICHUE
MYHHUITUTATBHOW YCIYTH (C YKa3aHMEM HX PEKBU3UTOB M HMCTOYHHKOB OQHUIIMAIBHOTO
OIMyOJNMKOBaHUS), pa3MenieH Ha  OQUIMATBHOM  caiiTe  AJIMHUHHCTpAIlMd, B
rocyJapcTBeHHOW  uwH(popMamwoHHOW  cucreme  «Peectp  rocymapcTBEHHBIX |
MYHHUITUTATBHBIX yeIyT (GhyHkmmii) Pecryonmku bamkoprocran» u Ha PIITY.

HcyepnbiBaommii nepevyeHb JOKYMEHTOB, HEO0OX0IUMBIX B COOTBETCTBHHU C
HOPMATHUBHBIMH NPABOBLIMHU AKTAMH VI NPEOCTABJICHUS MYHUIIUIAJIBHON YCJIYTH
U YCJIYT, KOTOpPbIe SIBJSIOTCH HEO0XOAMMbIMHU M 00513aTeJIbHBIMHM JIJIS
NMPea0CTABJIEHUS MYHUIIMNIIAJIbHON YCIYT'H, MOAJIEKAINUX MPeACTABICHUIO
3asiBUTEJIeM, CIIOCOOBI UX MOJIyYeHH 3asiBUTE/IeM, B TOM YHCJI€ B JIEKTPOHHOM



(¢hopme, NopsiAOK UX NpeaCTABIEHUS

2.8. B niensx npu3HaHus caloBOTrO JI0Ma >KHJIBIM JIOMOM U SKHJIOTO IOMa — CaJ0OBbIM
JIOMOM 3asIBUTEIb MIPEJCTABISCT:

2.8.1. 3asBrneHHe O MPU3HAHUU CAJOBOTO JIOMA >KWJIBIM JOMOM WJIU KWJIOTO JAOMa
CaJlOBBIM JIOMOM (Hanee — 3asiBieHuEe) mo (opme coriacHo mpwioxkeHutro Ne 1
HAcTOSAEMY AIMUHUCTPATUBHOMY PETJIAMEHTY .

B 3agBneHnn ykaspiBarorcs:

KaJIaCTPOBBI HOMEP CaJI0BOTO JJOMa WJIU KHUJIOTO J0Ma;

KaJaCTPOBBI HOMEP 3€MEBHOTO Y4acTKa, Ha KOTOPOM PACIOJIOKEH CaJOBBIN JOM
WIH KUJION 10M;

MOYTOBBIN aJIpec 3asBUTEIIS WU aJIpeC AICKTPOHHOM MOUTHI 3asIBUTEIIS;

croco® TOJIydeHHUs pelIeHUsT AJMUHUCTpAllMU: TIOYTOBOE OTMIpPABJICHUE C
yBEJIOMJICHUEM O  BpPYYEHHUHU, DJEKTPOHHAs  [OYTa, TOJy4eHHE JIMYHO B
MHOTO()YHKIIMOHAJILHOM IIEHTPE, MOJyUYCHHUE JIMYHO B AJIMUHUCTpPAIIUU.

3asBiIeHUE TPEJCTABISIETCS HEMOCPEJICTBEHHO B  AJIMUHHUCTpAIMIO, Yepe3
MHOTO(QYHKIMOHAIBHBIN LIEHTp 1100 uepe3 «JInunbiit kabuner» PIITY.

2.8.2. TlpaBoycTaHaBIMBAIOIIMM JOKYMEHT Ha >KWJIOW JIOM WM CaJOBBIA JIOM B
clly4yae, €CJIM MPaBO COOCTBEHHOCTH 3asBUTENS Ha CAJOBBIM JIOM WM JKWJIOH JIOM HE
3aperucTpupoBaHo B EaWHOM rocymapcTBEHHOM peecTpe HEABMKUMOCTU, WIH
HOTApUAJILHO 3aBEPEHHYIO KOIHIO TAKOTO JIOKYMEHTA.

2.8.3. 3akimroyeHue IO OOCJIEIOBAaHUIO TEXHHUYECKOT'O COCTOSHHMSA OOBEKTa,
MOJITBEPKAAIOIIEE COOTBETCTBUME CaJ0BOr0 JOMa TPEOOBAHMSIM K HAJAECKHOCTH W
0e30MacHOCTH, YCTAaHOBJICHHBIM 4YacThbio 2 cTaThu 5, crathsiMu 7, 8 u 10 ®denepanbHOro
3akoHa OT 30 mekabps 2009 roma Ne 384-D3 «TexHuueckuit periaMmeHT o 0€30MacHOCTH
3IaHUI W COOPYXKEHHUI», BBIJAHHOEC WHAUBUAYAIbHBIM MpEANPUHUMATENIEM WIH
IOPUANYECKUM JIMLIOM, KOTOPBIE SIBISIOTCS YIEHAMH CAMOPETYJIMPYEMON OpraHu3aluu B
00J1aCTH MHXKEHEPHBIX W3BbICKaHUH (B Cllydae MpU3HAHUS CaJ0BOTO IOMA KHIIBIM JIOMOM).

2.8.4. B ciyyae, eciii caioBBIi JIOM WM JKHJIOH IOM OOpEeMEHEH MpaBaMU TPEThUX
T

HOTapHUAJIBHO yJIOCTOBEPEHHOE COTJIACHE YKA3aHHBIX JIUI[ Ha MPU3HAHUE CaIOBOIO
ZI0OMa KUJIbIM IOMOM WJIU KUJIOTO JOMa CaJI0BBIM JIOMOM;

corjacue yKa3aHHBIX JIMII Ha OO0pabOTKy NEpPCOHANbHBIX MaHHBIX MO (opme
COTJIaCHO MpUIoKeHHI0 Ne 6 K HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.8.5. JIOKyMEHT, NOATBEPKIAIOUIMN MOJIHOMOYMS NPEACTaBUTENSA, B Ciydae
oOpamieHusi 3a TOJyYeHHEM MYHUIMINAIBHOM YCIYTH TMpeacTaButTens. B kauecTBe
JOKYMEHTA, TMOJATBEPKIAIOLIETO MOJHOMOYHUS HAa OCYUIECTBIEHUE NIEMUCTBUH OT UMEHH
3asIBUTENISL, MOKET OBbITh IIPEICTABJICHA:

a) opopMIICHHAs B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit deneparumn
JIOBEPEHHOCTH (117151 (GU3UIECKUX JTUIT);

0) odopMieHHass B COOTBETCTBHUH C 3aKOHOJATeIhLCTBOM Poccuiickoit denepanum
JIOBEPEHHOCTh, 3aBEPEHHAs IMe4YaThbio 3asBUTENs (IPU HAJIUMYUU TE€YaTH) U MOJANKMCAHHAs
PYKOBOJUTEIEM 3asBUTENSI WM YHOJIHOMOYEHHBIM 3THUM PYKOBOJIUTEIEM JIULIOM (ISt
IOPUINICCKUX JIHIT);

B) KONUS PEIICHHs] O Ha3HAYEHUU WIM 00 M30paHuu JMOO0 MpHKa3a O Ha3HAYEHUU
($U3MYECKOro JiMila Ha JIOJKHOCTb, B COOTBETCTBHM C KOTOPBHIM Takoe (PU3UYECKOE JUI0
o0JiajjaeT MpaBoM JIEUCTBOBATh OT UMEHU 3asBUTEIISI 0€3 TOBEPEHHOCTH.
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2.9. B cnyuae oOpamieHuss 3asBUTENsT B AJIMHHUCTpAIMIO WIH B
MHOTO(YHKIIMOHAJIBHBIM ~ LEHTP JOKYMEHTBbl MPEICTaBISAIOTCS B  NOJJIUHHUKAX
(HOTapHaIbHO 3aBEPEHHBIX KOMUAX) JUO0 B KOMUSIX C IPEIBABICHUEM MOJITMHHUKOB.

2.10. B ciywyae nuyHOro oOpaiieHus B AAMUHUCTPALMIO, MHOTO() YHKIIMOHAIBHBIN
LEHTp 3asiBUTEIb, IPEICTABUTEND (B CIyyae oOpalleHHs 3a NOJyYEHUEM MYHUIMIATbHON
YCIYTU TPEACTABUTENS) MNPEABSBISIET TOKYMEHT, YIOCTOBEPSIOIIUA €ro JIMYHOCTb,
IIPEeyCMOTPEHHBIN 3aKOHOAATENIbCTBOM Poccuiickoit denepannu.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH C
HOPMATUBHBIMH NPABOBBIMHM AKTAMH /ISl PEAOCTABJICHUA MYHHUIUNIATbHOMN
YCJIYIH, KOTOPbIe HAXOAATCH B PACIOPAKEHUH I'OCYJaPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIPABJICHUS U UHBIX OPraHOB, YYACTBYHIIUX B NMPEI0CTABJICHUM
rOCYAAPCTBEHHbIX WJIM MYHUIMIIAJIBHBIX YCJIYT, H KOTOPbIE 3asiBUTE/ b BIIPpaBe
NMPeACTABUTD, 4 TAKIKE CIIOCOOBI X MOJYy4YeHH S 3asiBUTEJIAMHU, B TOM 4YHCJIE B
3JIEKTPOHHOU (popMe, MOPHAAOK UX NMPEACTABICHUA

2.11. Jlns npenocTaBi€HUs] MYHHIUNAIBHONW YCIYrM 3adBUTENIb BIPABE
CaMOCTOATEIBHO MPEACTABUTH

BBITUCKY M3 EJMHOrO TOCyJapCTBEHHOI'O pPEecTpa HEIBMXKMMOCTH 00 OCHOBHBIX
XapaKTePUCTUKAX M 3apPETHUCTPUPOBAHHBIX IpaBaXx Ha OOBEKT HEJABMKUMOCTH,
COJZIEPIKAILYIO CBEICHHS O 3aPETMCTPUPOBAHHBIX IMPABAX 3asBUTEIA HA CaJOBBIA JIOM WU
JKUJIOM JIOM

BBIINMMCKY U3 EMHOTO rocy1apCTBEHHOTO peecTpa IOPUANYECKUAX JIHII.

HenpencraBienne ykazaHHOrO JOKYMEHTA HE SIBJISIETCSI OCHOBAHWEM JUUISI OTKa3a B
MIPEIOCTABICHUY MYHUIIUIAJIBHON YCIYTH.

Yka3aHue Ha 3anpeT TpPeOOBaTh OT 3asiIBUTEJIA

2.12. Tlpu mpenocTaBIeHUH MYHHUIIMIIAJIBHOW YCIYTH 3ampeniaeTcss TpeOoBaTh OT
3asIBUTEIIS:

2.12.1. TlpencraBieHuss JOKYMEHTOB H HWHGOPMAIUM WA OCYIICCTBICHUS
NEUCTBUM, TPEACTAaBICHWE WU  OCYIIECTBIEHHWE KOTOPBIX HE MPEeayCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMH aKTaMH, PETYIHUPYIONIMMHU OTHOIIEHUS, BO3HUKAIOUIUE B
CBSI3M C MPEOCTABICHUEM MYHHUIIUIIAIBHON YCIyTH.

2.12.2. TlpencraBieHus: JOKYMEHTOB U WH(OpMAIUU, KOTOPhIE B COOTBETCTBUU C
HOpPMATUBHBIMH TPaBOBbIMU akTamMu Poccuiickoit  ®enepanmu u  PecrnyOnuku
bamkopTocTaH, MyHHUIIMITAJLHBIMU TPABOBBIMU aKTaMU HAXOMASTCS B PaCHOPSIKEHUU
OpraHoOB, TMPEJOCTABIAIONINX MYHUIUIAIBLHYIO YCIYTY, TOCYAapCTBEHHBIX OPTraHOB,
OpraHOB MECTHOTO CaMOyMpaBlieHWs W (WIM) TMOJABEJOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHaM ¥ OpraHaM MECTHOTO CaMOYIMpPAaBJICHUS OpraHW3alMi, YYacCTBYIOIIUX B
MPEIOCTABICHUN MYHUITMTIATBHBIX YCIIYT, 32 MCKIIOYECHHUEM JOKYMEHTOB, yYKa3aHHBIX B
yactu 6 crarbu 7 DenepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®@3 «O6
OpraHu3aliy TMPEIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr» (famee —
®denepanbhbiil 3aK0H Ne 210-D3).

2.12.3. TlpencraBieHuss AOKYMEHTOB H WH(POpPMAIUUA, OTCYTCTBUEC W (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH MPH IMEPBOHAYAILHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOIMUMBIX ISl TMPEJOCTABICHUS MYHUIIMTATBHOW YCIyrH, 00 B
MPEIOCTABICHUN MYHUIUTIAIIBHON YCIIYTH, 32 UCKITIOYCHUEM CIICTYIONTUX CITyJaeB:
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W3MEHEHHE  TpeOOBAaHWU  HOPMATUBHBIX  MPABOBBIX  AKTOB,  KaCAIOIIUXCS
MPEAOCTABICHUS MYHUIIMIIAIILHOW YCIIYTH, MOCE MEPBOHAYAILHON TMOIAaud 3asiBJICHUS O
MPEeJOCTaBICHUY MYHUIIMTIAIIBHON YCITYTH;

Hajguyue OmHUOOK B 3asBJICHUU O NPEAOCTABICHUM MYHULMNAIBHOM YCIYTH H
JIOKyMEHTaX, TMOJAHHBIX 3asBUTEJIEM TIOCJI€ TEPBOHAYAIBHOTO OTKaza B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX MJis MPEJOCTaBICHUS MYHULIMNAIBHON YCIyrH, JUOO B
MPEOCTaBICHUY MYHUIIUIIAIBHOW YCIYTd W HE BKIIOUCHHBIX B MPEACTABICHHBIN paHee
KOMIUJICKT JOKYMEHTOB;

HCTEUEHHUE CpOKa JIEUCTBUS JOKYMEHTOB WM HM3MEHEHHE HH(POpMAIMU TOocie
MEepBOHAYAIBLHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IJis MPEIOCTaBICHUS
MYHUIIUIIATIBHON YCIYTH, TUOO0 B IPEJIOCTABICHUN MYHUIIUTIAIIbHOW YCITYTH;

BBISIBJICHHE JOKYMEHTAJIBHO TOATBEPKACHHOTO (akTa (MPU3HAKOB) OHUIMOOYHOTO
WM TIPOTUBOMPABHOTO JEUCTBUS (O€31€MCTBUS) MOJDKHOCTHOTO JIMIAa AJIMUHHUCTPAIINH,
MYHUIIMIIAIBHOTO CIIY’Kallero, paboTHUKa MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pabOTHHKA
OpraHu3aiuu, npeaycMoTpeHHo dacTteio 1.1 cratbu 16 @enepanbHoro 3axkoHa No 210-
®3, mnpu TmepBOHAYATBLHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX s
PEAOCTARICHUS MYHUIIMNAIBHON yCIYTd, JUOO B TMPEAOCTABICHUU MYHHUIIMIAIBHOU
yCIYTH, O 4YeM B MHUCHbMEHHOM BHJI€ 3a MOIIUCHIO PYKOBOAMTENS AJIMUHUCTpAIINH,
PYKOBOJUTENST MHOTO(DYHKIIMOHATIBLHOTO I[EHTpa MPU MEePBOHAYAIBLHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOJMMBIX Il TIPEJAOCTABJICHUS MYHUIMNAIBHON YyCIyrH, JH0O0
PYKOBOJUTENST OpraHW3alluu, NpeaycMOTpeHHON 4dacthio 1.1 crateu 16 degepabHOTO
3akoHa Ne 210-®D3, yBegomusieTcs 3asBUTENb, a TaKXe NPUHOCITCS W3BUHEHHUS 32
J0CTaBIIEHHbIE HEYT00CTBA.

2.13. Tlpu mnpenocTaBI€HUM MYHULHUMAIBHBIX YCIYr B SJEKTPOHHOW QopMme ¢
ucnosib3oBanueM PIIT'Y 3ampemieHo:

OTKa3blBaThb B IMIpUEME 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
OPEAOCTABICHUS! MYHULMNAIBHON YCIyrd, B CIydae €ClIM 3alpoc U JOKYMEHTHI,
HEOOXOUMBIE JJI MPEOCTABICHUS MYHUIIMIIATLHON YCIIYTH, MOJAaHbl B COOTBETCTBUHU C
uHbopMaIMe O CcpoKax U TMOPSAKE TMPEJOCTABICHUS MYHUIMIAIBHON YCIyTH,
onybnukoBanHo# Ha PIITY;

OTKa3bIBaTh B MPEIOCTABICHUHA MYHULHUIIAIBHOW YCIYI'H B CIy4ae, €CJIH 3alpoc U
JOKYMEHTBI, HEOOXOJIUMbIEC JIsI MPEJOCTAaBICHUS MYHULMMAIBHOW YCIYTH, MOJAAaHbI B
COOTBETCTBHH C WH(pOpMAIMEl O CpPOKaX U MOPSAKE MPEJOCTABICHUS MYHHUIIUMIATBLHON
yciyru, onyonukoBanHou Ha PIITY;

TpeOOBaTh OT 3asBUTENS COBEPIICHHUS WHBIX JEUCTBHHA, KpOME MPOXOKICHUS
UIACHTUPUKAIMN W AyTeHTU(PUKAUA B COOTBETCTBHM C HOPMATHUBHBIMU MPABOBHIMH
aktamu Poccuiickoint @enepanuu, ykazaHds LEJIH NPUEMa, a TAKXKE NPEIOCTABICHUSA
CBEJICHHI, HEOOXOUMBIX JIJIsi pacyeTa JIUTEIbHOCTH BPEMEHHOI'O MHTEpBaJia, KOTOPBIMA
HE00X0IMMO 3a0pOHUPOBATH TSI TIPUEMA;

TpeOOBaTh OT 3asBUTENSl MPEAOCTABICHUS JOKYMEHTOB, TOJTBEPKIAIOIINX
BHECEHUE 3asIBUTEJIEM ILIATHI 3 MPEIOCTABICHUE MyHUIIUIIAIbHOW YCIYTH.

HcyepnbiBaoimii nepeyeHb OCHOBAHUMH JIJIS 0TKAa3a B IIpUeMe JOKYMEHTOB,
HEeO00XOAUMBIX VISl IPEA0CTABJIEHUS MYHUIIMIIAJILHON YCJIYTH
2.14. OcHoBaHueM [Ji1 OTKa3a B TMpPHUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTABJICHUS] MYHUIIMITAIBHOW YCIYTH, SIBISIETCS HE YCTAaHOBJICHHWE JIMYHOCTH JIMIIA,
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oOpaTHBIIETOCS 3a OKAa3aHUEM YCIYrH (HENpeabsBICHHUE JAHHBIM JIMLOM JIOKYMEHTA,
YAOCTOBEPSIOLIETO €ro JIMYHOCTh, OTKa3 JAaHHOIO JHMLA MNPEIbABUTH JOKYMEHT,
YIOCTOBEPSIOLIUHI €ro JUYHOCTh), @ TAK)KE HE YCTAHOBJIEHUE MOJTHOMOYUHN IIPEICTaBUTENs
(B cinyuyae oOpauieHusi npeacTtaBuTens). B mpueme 3asBieHus W NpUlaraéMbIX K HEMY
JOKYMEHTOB JIOJDKHO OBITh OTKa3aHO HEMOCPEJACTBEHHO B MOMEHT MPEJCTaBICHUS TaKUX
3asBJICHUS U TOKYMEHTOB.

2.15. 3asBnenue, mogaHHOE B (POpME AIEKTPOHHOTO JOKYMEHTA C UCIOJIb30BAHUEM
PIII'Y, k paccMOTpEHUIO HE IPUHUMACTCA B CJIy4ae HE YCTAHOBJICHUSA MOJIHOMOYMS
npejcTaBuTens (B ciiydae oOpallieHus IpeICTaBUTENs ), a TAKXKe €CIIH:

HEKOPPEKTHOE 3alOJIHEHHE OO0sA3aTeNbHBIX ToJIeW B (OpME HHTEPAKTUBHOIO
3anpoca PIII'Y (oTcyTcTBHE 3amoaHEHUs, HEJOCTOBEPHOE, HEMOIHOE JIMOO HEMpaBUIbLHOE
3aI0JIHEHHE);

NpEe/ICTaBIIEHNE 3JIEKTPOHHBIX KONMUM (AJIEKTPOHHBIX O0pa3oB) JOKYMEHTOB, HE
NO3BOJIAIONIMX B TOJHOM OOBEME MNPOYMUTATh TEKCT JOKYMEHTa W/MIW pacro3HaTh
PEKBU3UTHI JOKYMEHTA;

HE COOTBETCTBYIOT JIaHHbIE Biajeliblia KBaTU(UIUPOBAHHOIO cepTU(UKaTa KIitoua
OPOBEPKM BJEKTPOHHOM TMOANMCU JAaHHBIM 3asBUTENS, YKa3aHHbIM B 3asBIICHUH,
MOJIAaHHOM B 3JIEKTPOHHOM dopme ¢ ucnonbzoBanueM PIITY.

HcyepnbiBaroiumii nepeyeHb OCHOBAHUH /I MIPUOCTAHOBJICHUS UJIU 0TKA3a B
NnpeaocTaBjIeHu MyYHUIUNIATBHON yCJIYyru

2.16. OcHoBaHM# 1151 TPUOCTAHOBJICHUS MPEAOCTABICHUSI MYHUIUIIAIIBHON yCIyTH
3aKOHOAATeNILCTBOM Poccuiickon denepanuu HE MPEAyCMOTPEHO.

2.17. Pemienue 06 oTKa3e B MPU3HAHUH CAJIOBOTO JIOMA KHJIBIM JOMOM HJIH KHUJIOTO
JI0Ma CaJI0OBbIM JJOMOM MPUHUMAETCS B CICAYIONIUX CIydasX:

1) HenpencraBaeHue 3asABUTENIEM JOKYMEHTOB, IPEAYCMOTPEHHBIX MyHKTOM 2.8.1 u
(wnm) 2.8.3 HacTosero AAMUHUCTPATUBHOI'O PETJIAMEHTA;

2) mnocTymieHue B AJIMHUHUCTpALMIO CBEJICHHUH, coaepkanuxcsi B EauHom
TOCYJapCTBEHHOM PEeCTpe HEJIBMKUMOCTH, O 3apETUCTPUPOBAHHOM IPaBe COOCTBEHHOCTH
Ha CaJIOBBIN JOM WJIW KUJION JIOM JIMIIA, HE SBJIAIOLIETOCS 3asiBUTEIIEM;

3) mocryrmieHue B AJIMHHUCTpAIMIO YBeIOMJIEHHS 00 OTCYyTCTBMM B EnuHOM
rOCYJapCTBEHHOM PEECTPE HEABUKUMOCTH CBEJACHUHN O 3aperMCTPUPOBAHHBIX IMpaBaxX Ha
CalOBBId JIOM WM JKWIOW JOM, €CIIM IPaBOYCTAHABIMBAIOIIMKA  JTOKYMEHT,
MPElyCMOTPEHHBIN MyHKTOM 2.8.2 HacTosIero AIMUHHCTPATUBHOIO perjiaMeHTa, WU
HOTAapUaJIbHO 3aBEPEHHAS KOIMMS TAaKOTO JOKYMEHTa HE ObUIA MPEICTABICHBI 3asIBUTEIIEM.
OTka3 B MpU3HAHUU CAJ0BOT0 JOMA KUJIBIM JOMOM HWJIM JKUJIOTO JIOMa CaJ0BBIM JIOMOM
[0 YKa3aHHOMY OCHOBAaHMIO JOIyCKaeTcsa B ciydae, ecld AJIMHUHUCTpanus MOCIie
MOJyYeHUs yBeloMJeHUs 00 oOoTcyTcTBMM B EJIWHOM TOCYAapCTBEHHOM pEecTpe
HEJIBUKMMOCTH CBEJICHUM O 3apErMCTPUPOBAHHBIX MpPaBax Ha CAJOBBIM JOM WM JKHIJIOU
JIOM YBEJAOMMJI 3asBHUTENI YKA3aHHBIM B 3asBICHHH CIIOCOOOM O TIOJYYEHHUH TaKOTO
YBEJIOMJICHUS, MPEIJIOKII 3aABUTENIO MPEICTaBUTh MPABOYCTAHABIUBAIOIINM TOKYMEHT,
NPEeTYCMOTPEHHBIA MMYHKTOM 2.8.2 HACTOSIEro AJIMUHHUCTPATUBHOTO PErJaMEHTa, WU
HOTapHaJIbHO 3aBEPEHHYIO KOIMUIO TAKOTO JOKYMEHTA W HE MOJYYMJI OT 3asiBUTEISI TaKOU
JOKYMEHT WIM TaKyl KOMHUI0O B TeUeHHUE 15 KajneHJapHBIX AHEH CO JHS HampaBlICHUS
YBEJIOMJICHHUS O MPEJCTABICHUN MPAaBOYCTAHABINBAIOIIETO TJOKYMEHTA,
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4) HenpecTaBIEHUE 3aBUTENEM TOKYMEHTA, IPEIyCMOTPEHHOr0 ab3aleM BTOPBIM
nyHKTaMm 2.8.4 HacTosmero AJIMHHUCTPATUBHOIO PErJaMEHTa, B CIIy4ae €CIU CaJOBBIN
JIOM WJIM KWJIOH IOM OOpEMEHEH MpaBaMU TPEThHUX JIMII;

5) pa3mernieHre cagoBOro JOMa WM >KHIJIOTO JI0OMa Ha 3€MEJIbHOM Y4YaCTKE, BHJIbI
pPa3pElICHHOr0  HCIMOJB30BaHUS  KOTOPOTO, YCTAHOBJIECHHBIE B  COOTBETCTBUH C
3aKOHOaTesIbcTBOM Poccuiickoit denepanuu, He NpeayCMaTPUBAIOT TAKOIO pa3MELCHHUS;

6) UCIOJIb30BAHUE KHUIIOTO JIOMa 3asIBUTEJIEM WJIM MHBIM JIMLIOM B KaueCTBE MECTa
MOCTOSIHHOTO TMPOXKUBaHUS (MPU PACCMOTPEHHUM 3asiBJICHUS O NPU3HAHUU KUIOTO JIoMa
CaJIOBBIM JIOMOM).

Ilepeyens yciayr, KOTOpbIe ABJISIIOTCS HEOOXOAUMBIMHU U 00513aTeJILHBIMHM TSI
NpeaocTaBIeHuss MYHUIIUTIAJBLHOM YCJIYTU, B TOM YHCJIe CBeIeHUs 0 IOKYMEHTe
(1oxkymeHTax), BbIIaBaeMOM (BbIIaBae€MbIX) OPraHU3ALMAMHU, YYACTBYOIIMMH B

NnpeaocTaBJIeHUd MYHHIUNATBHON yCJayru

2.18. VYcuyroii HeoOXomuMoW W 00si3aTeNbHOM Uil MPEIOCTaBIICHUS
MYHUIIMIIAIBHOW ~ yCIYTH  SBJISIETCS TOJy4YeHHE 3aKIIOUYeHHE 10  O0O0CJIe0BaHUIO
TEXHUYECKOTO COCTOSIHUSI OOBEKTa, MOATBEPXKIAIOIIEEe COOTBETCTBHE CAaJIOBOTO J0Ma
TpeOOBaHUSAM K HAJICKHOCTH U OE€30MaCHOCTH, YCTAaHOBJIEHHBIM YacThl0 2 CTaThu 3,
cratesiMu 7, 8 u 10 denepanpHOro 3akoHa «TeXHUYECKUM perjaMeHT O 0e30MacHOCTH
3MaHUN W COOPYXEHUI», BBIJJAHHOC WHAUBUIYAIBHBIM TMpEANPUHUMATEIICM WM
IOPUIUYECKUM JIMIIOM, KOTOPBIE SIBIISIOTCS WICHAMH CAaMOPETryJHpyeMON OpraHu3aiiu B
00J1acTH MHXXEHEPHBIX U3BICKAHUM (B Cllydae MPU3HAHUS CaJI0BOTO JIOMa YKUJIBIM JOMOM).

Iopsinok, pa3Mmep U OCHOBAHUSA B3MMAHMS FOCYIAPCTBEHHON MONIIMHBI WX
HHOM OIJIaThI, B3UMaeMOM 3a MpPeJ0CTABJICHUE MYHULUNIAJIbHOU YCJIYTH
2.19. [IpenocraBineHne MyHUITUNIATBHONW YCIYTH OCYIIECTBIISIETCS] OE€CIIATHO.

IMopsinok, pa3Mep U OCHOBAHHMS B3MMAaHHA MJIATHI 32 MPeI0CTABIEHHE YCIYT,
KOTOPbBIE SIBJSIIOTCSI HEOOXOUMBIMH 1 005132 TeJILHBIMHU /IS TPEA0CTABICHUSI
MYHHIIUIAJIBHOH YCJIYTH, BKJIOYasa nHGOPMALHIO 0 METOANKE pacyeTa pa3Mepa
TAKOH IIATHI

2.20. Ilmara 3a mpemocTaBICHUE YCIYT, KOTOPHIE SBISIOTCS HEOOXOAMMBIMU U
00s3aTENBHBIMU IS TIPEJIOCTABICHUSI MYHUIIMITAILHON YCIYTH, OCYIIECTBISETCS 32 CUET
CPEIICTB 3asIBUTEJIS.

MakcuMaJIbHBIN CPOK OKUAAHUA B OUepeaH IPHU Mmojaye 3ampoca o
NpeocTaBJIeHUN MYHUIMIIAJIbHOMN YCIYTd M NIPU MOJYYeHUH pe3yabTaTa
NpeocTaBIeHUs MYHUIIUTIAJIBHOM YCJIYTH

2.21. TlpmeM rpaxkJaH TNpU HAJTUYAA TEXHUYECKOH BO3MOXKHOCTH BEIETCS C
MIOMOIIBIK 3JEKTPOHHOM CHCTEMBI YIPABICHUS OYEPEIblO, MPU STOM YUYHUTHIBAKOTCA
3asIBUTEINH, OCYIIECTBUBIIIKE MPEABAPUTEIBHYIO 3aITUCh TI0 Teiedony aubo gepes PIITTY.

MaxkcumanbHbIA CPOK OKUIAHUS B OYEPEAN HE PEBBIIACT 15 MUHYT.

CpOK H NOPAIOK PErUCTPAIUA 3aIIPOoCa 3adABUTE/IA 0 IIPEA0CTABJICHHUN
MyHHHI/IHaHbHOﬁ YCIyru, B TOM 4ucCJji¢ B 3JIeKTpOHHOl7[ (l)OpMe
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2.22. Bce 3asBieHUs, B TOM 4HMCJ€ NOCTyNUBIIKME ¢ Mcnoib3oBanueMm PII'Y nubo
MOJAHHbIE Yepe3 MHOIO(PYHKIMOHAJNBHBIA LIEHTP, MPUHATBIE K PaCCMOTPEHUIO
AaMuHUCTpaLMel, mojuiekar perucTpauuu B redenue 1 padouero aus.

TpeGoBaHus K NoMelneHNSIM, B KOTOPBIX NMPeI0CTABIAETCH MYHHIIUNATBHASA yCJIyra

2.23. MecTomnoI0KeHNe aIMUHUCTPATUBHBIX 31aHUHN, B KOTOPBIX OCYIECTBIISIETCS
npuem 3asiBIECHUN U JOKYMEHTOB, HEOOXOJUMBIX JJI MPEIOCTaBICHUS MYHHUIIMIAIbHOU
yCIyTH, a TakXe BblJaya pe3yJbTaTOB MYHUUMUIAIBHOM YCIYTH, JOJKHO OOecreynuBaTh
yIoOCTBO UIsl TPaKJaH C TOYKMA 3pPEHUS NEMIEXOJHOM JIOCTYIMHOCTH OT OCTaHOBOK
OOLIECTBEHHOTO TPAHCIOPTA.

B cnywae ecnm mMeercs BO3MOXHOCTh OPraHM3allMM CTOSIHKU (TApKOBKH) BO3JIE
3aHus (CTPOCHHUS), B KOTOPOM pa3MEIIeHO MOMELIEHUE MpreMa U BblAauu JIOKYMEHTOB,
OpraHU30BBIBAETCS CTOSIHKA (MapKoBKa) Ui JIMYHOTO aBTOMOOMJIBHOTO TpaHCIopTa
3asBureneii ([IpeacraBureneii). 3a Moab30BaHUE CTOSIHKOM (MapKOBKOW) ¢ 3asBUTENEH
(ITlpencraButeneil) muata HE B3UMAETCS.

JIns mapKOBKM CHEIUAIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIMIOB HAa CTOSHKE
(mapkoBke) Bbimensiercs He MeHee 10% wmecT (HO HE MeHee OJIHOIO MecTa) s
OecruiaTHOM MapKOBKU TPAHCIIOPTHBIX CPEJCTB, ynpasiseMbix uHBanuaamu I, 11 rpynm, a
taxoke nHBanuaamu Il rpymnmsl B nopsiake, ycraHoBiieHHOM [IpaBurensctBom Poccuiickon
denepaiu, ¥ TPAHCTIOPTHBIX CPEJICTB, MEPEBO3SAIIMX TAKMX WHBAIUIOB M (WIK) JCTEH-
MHBAJIMJIOB. YKa3aHHbIE MECTA I MAPKOBKH HE JOJKHBI 3aHUMAaTh UHbIE TPAHCIOPTHbIE
CpE/CTBa.

B wmensx  obecnedenuss ~ OeCHpemnsiTCTBEHHOTO  JoCTyna  3asBUTeNel
(ITpencraButeneit), B TOM YHUCJE MEPEIBUTAIONIMXCS HA WHBAJIUIHBIX KOJSICKAaX, BXOJ B
31aHUE M TOMEIIEHUS, B KOTOPBIX MPEAOCTABISAETCA MYHHIMNAIbHAA YCIyra,
000pyAYyIOTCS TaHAYCaMU, MOPYUHIMHU, TAKTUIBHBIMH (KOHTPACTHBIMH )
NPEeNyNpeKJAOMMMA  3JIEMEHTaMHU, WHBIMH  CIEHUAJIBHBIMA  MPUCIOCOOJICHHUSIMH,
MIO3BOJIIONIUMEU 00€CTIeUnTh OECIPENsITCTBEHHBIN JOCTYI U MEepeABUKEHIE HHBATUIOB, B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii denepanyu O COLMAIBHOM 3allUTe
WUHBAJIA]IOB.

LlenTpanbHbli BXOA B 3AaHHE AJIMUHUCTpAIMHM JOJKEH OBITh 00OpYyAOBaH
nH(OPMAITMOHHON TaOIMYKON (BBIBECKOH ), Co/leprkaiiel nH(opMaIuio:

HaMEHOBAHUE;

MECTOHAXO0KICHUE U IOPUINYECKUN aJpec;

PEXHUM pabOTHI;

rpaduk npuema;

HOMepa Tene()OHOB IS CIIPaBOK.

[lomenienusi, B KOTOPBIX MPEIOCTABISIETCS MYHUIUIAIbHAS YCIyra, JOJKHBI
COOTBETCTBOBATH CAHUTAPHO-3TTUAEMHUOJIOTUUECKUM MTPAaBUJIaM U HOPMaTHBaM.

[Tomenenust, B KOTOPBIX MPEAOCTABISETCS MYHULIMIANIbHAS YCIYra, OCHAIIAIOTCSA:

MIPOTUBOMOXKAPHON CUCTEMOM U CPEICTBAMM NOKAPOTYIICHUS;

CUCTEMOM ONOBEIIECHHS O BOSHUKHOBEHUH YPE3BbIYaHON CUTYALINH;

CpPEACTBaMU OKa3aHUs NEPBOM MEIUIMHCKOW MOMOIIIH;

TyaJeTHbIMU KOMHATaMU JJIsl TOCETUTENEH.

3an oxupganus 3asBUTENle 000OpyAyeTcsl CTYJbsIMH, CKaMbsIMH, KOJUYECTBO
KOTOPBIX OIpeAesseTcss UCXoAsd M3 (PaKTUUYECKOM Harpy3ku M BO3MOXHOCTEM M MX
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pa3MelnieHus B MOMEIICHUH, a Takke MHPOPMAIMOHHBIMU CTEHIAMH.

TexkcThl MaTepuanoB, pa3MEIICHHBIX Ha HWHQPOPMAIMOHHOM CTEHJIE, Me4aTaroTCs
YAOOHBIM JIJIsi YTeHUs] MpUQTOM, O€3 HCIpaBICHUM, C BbIACICHUEM HanbOOJIee BaKHBIX
MECT MOJTY>KUPHBIM IIPUDTOM.

Mecta s 3anI0JIHEHUS 3asBJICHUN O00OpPYIYIOTCS CTYJIbSIMH, CTOJaMU (CTOHKamu),
OJlaHKaMH¥ 3asBJICHUHN, TUCbMEHHBIMHU TTPUHAJICKHOCTSIMU.

Mecra mnpuema 3asButeneil 000pyAyrOTCS HMHPOPMALMOHHBIMU TaOIUYKAMU
(BBIBECKAMU) C YKa3aHUEM:

HOMEpa KaOMHeTa 1 HAMMEHOBAHUS OT/IENIa;

dbamuiu, WMEHHM U OTdecTBa (MOCIEIHEe — TPU HAIWYUHU), JTOHKHOCTH
OTBETCTBEHHOTO JIMIIA 33 MPUEM JTOKYMEHTOB;

rpaduka npuema 3asBUTEINEH.

PabGoyee mecTo Kaxa0oro OTBETCTBEHHOIrO JIMIA 3a MPHEM JOKYMEHTOB, JOJKHO
OBITh O0OPYJIOBAHO TEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMHa K
HEOOXOAUMBIM  MH(MOPMALIMOHHBIM ~ 0a3aM  JaHHBIX, [€YATAIOIIUM YCTPONCTBOM
(IpUHTEPOM) U KOTTUPYIOIIUM YCTPOUCTBOM.

JIuio, OTBETCTBEHHOE 3a TMpPUEM JOKYMEHTOB, JOJKHO HMETh HACTOJBHYIO
Ta0MYKy C yKazaHueM (aMuwinu, UMEHH, OT4decTBa (TOCIEAHEE - NpPH HAIUYUH) U
JOJIKHOCTH.

[Tpu mpenocTaBiICHUY MYHULIMTIAIBHOW YCIIYTH HHBAIUaM 00€CIICUNBAOTCS :

BO3MOXKHOCTh OECIPENSATCTBEHHOTO JIOCTyIa K 00BEKTY (3/1aHHI0, TIOMEIIECHUIO), B
KOTOPOM MPEOCTABISAETCS MYHHUIIMTIANbHAS YCIyTa;

BO3MOXHOCTb CaMOCTOATENILHOTO TEPE/BIKEHUS MO0 TEPPUTOPHM, HA KOTOPOHU
pPaCIONIOKEHBl 3/1aHMSI M TIOMEIIEHMs, B KOTOPBIX NPEIOCTABISIETCS MYyHHUIIUTNATbHAS
ycllyra, a Takke BXOJla B TaKhM€ OOBEKThl M BBIXOJIa M3 HUX, MOCAJIKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKU M3 HEr0, B TOM YHCIIE C UCIIOJIb30BaAHUE KPECIa-KOJSCKY;

COTIPOBO’K/ICHUE WHBAJIUIOB, UMEIOIIUX CTOUKHE PACCTPONCTBA (DYHKIIMH 3PEHUS U
CaMOCTOSITEIILHOTO TIEPEIBUXKEHNUS,

HaJyIe)Kaliee  pa3MeleHrue  oOOpyloBaHUS W HOCHUTeNed  WHGOpMAaIIUH,
HEOOXOIUMBIX g oOecrieueHus: OecCTpernsiTCTBEHHOTO JIOCTYyNa WHBAJIUAOB 3/IaHUAM U
MIOMEIIIEHUSIM, B KOTOPBIX MPEOCTABIAECTCS MyHUIIUITATIbHAS YCIYTa, U K MYHUILIUTIATbHON
yCIIyre ¢ y4eTOM OIrPaHUYEHUMN UX KU3HEIESITEIbHOCTH;

nyOnupoBaHWe HEOOXOAWMON JUIsi WHBAJWAOB 3BYKOBOW W 3pUTEIBHOMU
uH(bOpMaIK, a TAKKE HAJIMKUCEH, 3HAKOB M MHOM TEKCTOBOM U Tpaduyueckoil nHpopManuu
3HAKaMU, BHITIOJTHEHHBIMH pelbe(hHO-TOUCYHBIM MmpudToM bpaiins;

JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPAOTIEPEBOIINKA;

JIOTYCK COOAKU-TIPOBOJHUKA Ha OOBEKTHI (3[1aHWSA, TOMEIIEHHUS), B KOTOPBIX
MPEAOCTABISIOTCS YCIYTH;

OKa3aHWE WHBAJIWAM TOMOIIY B MIPEOOJICHUN 0aphepOB, MEIIAONIUX MOYYEHUIO
MMM YCIYT HapaBHE C APYTUMHU JTUIAMHU.

IToxa3aTesM JOCTYIMHOCTH M KA4eCTBA rOCYIaAPCTBEHHON YCIAYI' !
2.24. OCHOBHBIMHU TTOKa3aTeIIMH JOCTYITHOCTH IPEIOCTaBICHHUS MYHUIIAIIAJIBHON
YCITYTH SIBJISIFOTCS :
2.24.1. PacronoxxeHue IIOMCIICHHH, IpeaHa3HAYCHHBIX JUIS IPEIOCTaBICHHS
MYHUIIMNIAJTIBHON YCIIYTH, B 30HE JJOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpassiMm,
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B IIpeieliax MeleX0IHON JOCTYITHOCTHU JUIsl 3asBUTEIEH.

2.24.2. Hanuuue MONHONW M MOHATHOM MH(OpMALMU O MOPAJKE, CPOKax U XOJe
MPEIOCTaBICHUS! MYHULMIAIBHON YCIYIM B MH()OPMAlMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTsix oOuiero mojb3oBaHus (B ToM uucie B cetu «MHTepHET»), cpeicTBax MaccoBOM
uH(pOpMaIH.

2.24.3. Bo3MOXHOCTb  BbIOOpa  3asBuTeiaeM  (QopMmbl  oOpalieHus  3a
MPEeIOCTaBICHUEM MYHULIUIIAIBHON yCIyTH HENOCPEACTBEHHO B AJIMUHUCTpPAIUIO JINOO B
dopMe  BIEKTPOHHBIX JOKYMEHTOB ¢  wucnoib3oBanueM PIII'Y, nubo uepe3
MHOTO()YHKIIMOHAJIBHBIN LIEHTP.

2.24.4. Bo3MOXHOCTh MOJYyYEHHUS 3asBUTENIEM YBEIOMJIEHUNW O NPEIOCTaBICHUU
MYHULIMIIAJIBHON yciIyru ¢ nomousro PIITY.

2.24.5. BO3MOXHOCTb TMOJNYy4YeHUs: HUHGOpPMAMU O XOJi€ MpPeAOoCTaBICHUS
MYHUIIMNAIBHOM yCIyIM, B TOM 4YHCJIE C MCHOJb30BaHHEM WH(GOPMAILIMOHHO-
KOMMYHUKaIIMOHHBIX TEXHOJOTUH.

2.25. OCHOBHBIMM TOKa3aTeIsIMU KadecTBa MPEJOCTaBICHUS MYHUIMIATIbHON
YCIIYTU SABJISIFOTCS:

2.25.1. CBOEBpPEMEHHOCTb  MPEIOCTABICHHUS  MYHUIMINAIBHOM  yCIyru B
COOTBETCTBMM CO CTaHIApTOM €€ NPEeJOCTaBICHUS, YCTAHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.25.2. MuHUMaIbHO BO3MOXKHOE KOJMYECTBO B3aMMOJCHCTBUN TIpa’kJaHWHA C
JOJKHOCTHBIMU JIMIIAMH, YYaCTBYIOIIMMH B MIPEIOCTABICHUN MYHHUIIUTAIBHON YCIIYTH.

2.25.3. OtcyrctBHEe O0O0OCHOBaHHBIX kajgo0 Ha jedcTBus (Oe3melicTBHE)
COTPYIHHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOILIEHUE K 3aIBUTEIISIM.

2.25.4. OtcyTrcTBHE  HapylIEHUH  YCTaHOBJIEHHBIX CpPOKOB B  Ipoliecce
IPEJOCTaBICHHUS] MYHUIIUIIAIBHON YCIYTH.

2.25.5. OrcyrcTBUe 3asBiIeHUA 00 OCHAapUBaHUM  pEIICHUN, JICHCTBHIA
(6e3nelicTBHS) AIMUHHUCTPAIIMH, €TI0 JOJDKHOCTHBIX JIUI, MPUHAUMAEMBIX (COBEPIICHHBIX)
Opy MPEeAOCTaBICHUM MYHULMINAIBHONM YCIYI'M, MO MTOraM pPAacCMOTPEHUS KOTOPBIX
BBIHECEHBI pEIIeHUsT 00 YJOBJIETBOPEHUM (YACTUYHOM YJOBJIETBOPEHUM) TpeOOBaHUN
3asBUTEJICH.

HNHuble TpedoBaHMsl, B TOM YHCJIe YYUTHIBAKIIHME 0COOCHHOCTH MPeI0CTABICHUS
MYHUIUIIAJbHOM YCJIYTM B MHOTOQYHKIIHOHAJIbHBIX IIEHTPAX MPeI0CTABICHUSA
rocyJ1apCTBEHHbIX U MYHUIIUNIAJIBHBIX YCJIYT, 0COO€HHOCTH NMPeA0CTABICHUS
MYHUIHIIAJbHOM YCJIYTH 10 IKCTEPPUTOPUATILHOMY NPUHIIUITY X 0COOEHHOCTH
NPeA0CTABJICHUA MYHUIMIIAJIbHON YCJIYIH B 3JIEKTPOHHO# dopme

2.26. TlpenocraBieHne MYHHUIMMAIBHOW YCIYTH IO 3KCTEPPUTOPHATHBHOMY
MPUHIIUITY HE OCYLIECTBIISETCS.

2.27. 3asBUTEISIM O0CCIIEYNBACTCS BO3MOXKHOCTH IPEJCTABICHHS 3asBICHUS M
MPUJIAraeMbIX JOKYMEHTOB B ()OpME IIEKTPOHHBIX TOKYMEHTOB.

[Tpu mogave pu3nyecKuM JTUIIOM YKa3aHHBIX YBEIOMIICHHWN B 3JIEKTPOHHOU (hopme
nocpenctsom PIITY mcnosnb3yercs mpocTast 3AEKTPOHHAS MMOJANKCH NPU YCIIOBUU, YTO MPH
BbIJJaYe KJIIOYa TMPOCTOM BJIEKTPOHHOW MOAMUCU JUYHOCTh (PU3UYECKOro JIUIA
YCTaHOBJIEHA IIPU JIMYHOM mOpueMe. B HHOM cilydae yBEIOMJICHUS W TIpUJIaracMble
JIOKYMEHTBI MOT'YT OBITh MIPEACTaBIEHbI ¢ ucnoynb3oBanrem PIII'Y B ¢popme 31eKTpOHHBIX
JOKYMEHTOB, TOJANMUCAHHBIX JJEKTPOHHOM IOAIKCHIO, BHUJ KOTOPOM MPEITyCMOTPEH
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3aKoHOaTesnbCcTBOM Poccuiickon Penepanuu, NpU 3TOM JOKYMEHT, YAOCTOBEPSAIOLIUN
JUYHOCTH 3asIBUTENS, HE TpeOyeTcsl.

[Ipy nomade MOPUAMYECKUM JUIOM YBEIOMIIEHMH B 3JIEKTPOHHOU (dopme
nocpeactsom PIII'Y ucrnionb3yercs ycuneHHas KBaJIULMPOBAHHAS JICKTPOHHAS TOIIIUCH.

I11. CocTaB, mocyie10BaTe/ IbHOCTb U CPOKHU BHINOJTHEHHSI A/IMUHUCTPATUBHBIX
npoueayp, TpeboBaHusl K MOPSIIKY UX BBITIOJHEHNsI, B TOM YHCJIe 0COOEHHOCTH
BBINIOJTHEHUS AIMUHUCTPATHUBHBIX MPOLEAYP B JIeKTPOHHOI (hopMe, a TaKKe

0CO0EHHOCTH BBITIOJTHEHNSI AIMUHUCTPATHBHBIX NPoIEeyp B
MHOTOQYHKIHMOHAJIBbHBIX IEHTPaX

HcuepnpiBarommii nepevyeHb aAMUHUCTPATHBHBIX MPOLIETYP

3.1. IlpenocraBieHue MYHULMNAIbHOM YCIYTH BKJIKOYAET B ceOsl Cleayrolue
aJMUHUCTPATHUBHBIE MTPOLIETYPHI:

npueM (MOJy4eHUe) M PErucTpanus 3asBIEHUS U JOKYMEHTOB (MHGMOpMaiun),
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHUIIUNIAIBHON YCIIYTH;

dbopMHUpOBaHUME U HANpPABJICHHE MEXKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzaium), y4acTBYIOIIME B MPEIOCTABICHUN MYHULIMITAIbHON YCIYTH;

o0paboTka JOKyMEHTOB (MH(pOpMAaIMK), HEOOXOIUMBIX IS MpPeaoCTaBICHUS
MYHUIIUTAIBHON YCIIYTH, MOATOTOBKA U MPUHSATHE PEIICHMUS,

BbI/1aya (HampaBJICHHUE) 3asIBUTENIO PE3yJIbTaTa MyHUIIMTIATBHON YCIYTH.

IIpuem (mosyyeHune) U perucTpanus 3asiBJieHUsI U JIOKYyMeHTOB (MHpopmanum),
HEeO0OXOMMBIX /ISl PeI0CTABJIEHUS MYHHIMNIAJBHON yCIayru

3.2. IlpueM u peructpainus 3asBICHUS O MPEAOCTABICHUU MYHUIIUTIATBHOU YCIYTH
U JOKyMEHTOB, HEOOXOIWMBIX I TMPEJOCTABICHUS MYHUIUMIAIBHOW YyCIyru, NpU
JTUIHOM OOpaIeHHUH.

3.2.1. OcHoBanueM [Jid Hayajga aIMHHUCTPATUBHOW MPOLEAYPHl SABISETCS
MOJIYYeHHUE CIEIUATUCTOM AJIMUHHCTPAIlUM, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB,
(mamee — COTpYAHMK, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB), OT 3aABUTEINS MPU JTHIHOM
oOpalieHly 3asBJICHUS O MPEIOCTABICHUM MYHMIIMITAJIBHONW YCIYTH W TpUilaraeMblX
HEOOXOMUMBIX JUIsl TMPEAOCTABICHUS MYHHUIMMNAIBHOW YCIyrd JOKYMEHTOB, 3a
WCKITIOUEHHUEM JIOKYMEHTOB, KOTOpbBIE 3asBUTENb BIPABE MPEICTABUTH MO COOCTBEHHOU
WHULIMATUBE M  KOTOpPbIE MPEJOCTABIAIOTCA B  TOPAAKE  MEXKBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOICHCTBUS (1aniee — mpuilaraeMbie HEOOXOMMbIC TOKYMEHTHI).

3.2.2. IIpu npeabsBICHUU 3asBUTENEM JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTD,
COTPYJHUK, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, IIPOBEPSIET CPOK JIEUCTBUS IOKYMEHTA
U COOTBETCTBHE JAHHBIX JOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTh, IAHHBIM, YKa3aHHBIM
B 3asBJICHUH O MPEIOCTABICHUN MYHHUIIUTIAIBHON YCIYTH U MPHIATaeMbIX HEOOXOIMMBIX
JTOKyMEHTaXx.

B cnyuae oOpamieHusi npencTaBUTENs COTPYIHHUK, OTBETCTBEHHBIA 32 MpPUEM
JIOKYMEHTOB, YCTAaHABJIMBAET €0 MOJHOMOYUSI.

3.2.3. Ecmu npu mnpueMe [AOKYMEHTOB HE YCTAHOBIEHA JWUYHOCTH JIMIIA,
oOpaTuBILIETrOCs 3a TMOJYYEHHEM MYHULIMNATBHOW YCIyTH, B TOM YHUCJE 3asBUTEIb HE
NpeAbSBUI JOKYMEHT, YIOCTOBEPAIOUIUNA €ro JIMYHOCTh, WM OTKA3aJICs €ro MPEAbsBUTD,
a B cliyyae oOpallleHHUs] TPEeACTaBUTENs — HE MPEAbSBUI JOKYMEHT, MOJTBEPKIAIOIINI
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MOJITHOMOYHUS TPEACTABUTEINISI, B TMPUEME 3asiBICHUS M JOKYMEHTOB OTKa3bIBaCTCA
HEMOCPEJCTBEHHO B MOMEHT MPEACTABICHUS TAKUX 3asIBJICHUS U JIOKYMEHTOB.

3.2.4. B ciy4ae BBISIBICHHS TPU MPOBEICHUH MPOBEPKU JTOKYMEHTOB OCHOBaHMI
JUIS OTKa3a B MPEAOCTABICHUM MYHULIMMNATBHOW YCIYTM COTPYAHUK, OTBETCTBEHHBIN 3a
pueM JOKYMEHTOB, 00s3aH COOOLIUTH 00 3TOM 3asBUTENIO M JaTh Pa3bsICHEHUS O
croco0ax yCTpaHeHUs YKa3aHHBIX HEJJOCTATKOB, B YACTHOCTH:

1) mpenioxuTh 3asgBUTENIO MPEpBaTh MojAady JOKYMEHTOB U Pa3bsCHUTh, YTO HA
OCHOBAHUU MPEJICTABISIEMBIX 3aIBUTEIIEM IOKYMEHTOB AJIMUHUCTPALIUS IPUMET PEILICHUE
00 OTKa3e B MPeIOCTABICHUH MYHUITUTIATLHON YCIIYTH;

2) ecnu 3asBUTENb, HECMOTPSI Ha JIAHHBIE €My Pa3bsICHEHUS, OTKAXKETCS MpepBaTh
nojady JOKYMEHTOB, TPHUHSATH B YCTAHOBJIECHHOM AJIMUHUCTPATUBHBIM pPErJIaMEHTOM
MOPSIIKE 3asIBJICHUE O MIPEAOCTABICHUN MYHUIIMTIAIBHOW YCIYTH U UHBIE JIOKYMEHTHI,

3) mpoCTaBUTh B paCNHCKE B TMOJYyYEHUH JOKYMEHTOB OTMETKY O TOM, 4YTO
3aSBUTENII0 JaHbl PAa3bACHEHUS O TOM, YTO HMEIOTCS OCHOBaHMsI JUIsi OTKaza B
PEIOCTABICHUN MYHULIUTTAIIBHOW YCITYTH.

3.2.5. Ecim mnpeacTaBieHHbIE BMECTE C OpUTHMHAJIaMU KOMHHU JOKYMEHTOB
HOTApUAJIPHO HE 3aBepeHbl (M HX HOTApHAIBHOE 3aBEPEHHE HE MPETyCMOTPEHO
3aKOHOATeNIbcTBOM Poccuiickoit denepanuu), COTPYIHUK, OTBETCTBEHHBIA 3a MPUEM
JIOKYMEHTOB, CPAaBHUB KOIHUHM JOKYMEHTOB C WX OPUTMHAJIaMH, BBINOJIHSAET HA TaKUX
KOIMUAX HAAMUCh 00 HMX COOTBETCTBUU OpUTHHATAM, 3aBEpseT CBOCH MOJIUCHIO C
yKazaHueMm (paMWInd U UHUITUAJIOB.

3.2.6. B cnyyae OTCYTCTBUSI YCTAaHOBJICHHBIX NYyHKTOM 2.14 HacToOsIIEro
AIMUHHCTPATUBHOTO pErjaMeHTa OCHOBAaHMM [JIsi OTKaza B MpHUEME JOKYMEHTOB
CIELUAIIMCT, OTBETCTBEHHBIM 3a NPUEM JIOKYMEHTOB, OCYIIECTBIISIET PErUCTPALUIO
3asiBJICHHS] B JKypHaJe PErucTpaliy MOCTYNHUBIIMX JTOKYMEHTOB W/WJIM B 3JEKTPOHHOU
0a3e MaHHBIX 0 YUYETy NOoKyMeHTOB (masee — COJI).

CrenManucT, OTBETCTBEHHBIH 3a TpPHEM JOKYMEHTOB, O(OpPMIISIET W BBIIAET
3asIBUTEIIIO PACIIUCKY O MPUEME JOKYMEHTOB Ha MPEIOCTABICHHE MYHULIUIIAIIBHOW YCIyTH
1o gopme cornacHo npuiaokeHuto Ne 2 Kk HacToAmeMy AAMUHUCTPATUBHOMY PETJIaMEHTY .

[lo oxoHYaHMM TIpUeMa CHEIUATUCT, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB,
dopmupyet neno Ha OyMa)KHbIX HOCHTENSIX U3 TeX JOKYMEHTOB, KOTOPbIE MPECTABICHBI
3asBUTEJIEM B OpUTMHANIE (KOMMSAX) M HE IMOJUIeXaT BO3BpATy 3asiBUTENIO0 B JIEHb
oOpamieHusi, ¥ TEpPelaeT €ro CHEeHMUAIUCTY AIMUHUCTPAIMH, OTBETCTBEHHOMY 3a
MPEAOCTABICHNE MYHULIMTIATBHOMN YCIIyTH (J1aJie€ — OTBETCTBEHHBIN CIIELIMAIIUCT).

3.2.7. MakcumaibHbIil CpPOK NIpHUEMa U PErUCTpAIlUUd JOKYMEHTOB HE MOKET
npeBbimaTh 30 MUHYT.

Pe3ynpTaToM amMUHHCTPATUBHON MPONEAYPHI SIBIsiETCS (GOPMHUPOBAHUE JET U UX
nepegaya OTBETCTBEHHOMY CHEIUAIUCTy, a MNpPU HAJIMYUM OCHOBAHWM sl OTKaza B
MpueMe JIOKYMEHTOB, HEOOXOAUMBIX IJisi MPETOCTABICHUS MYHUIUMNAIbHOW YCIyTd, —
OTKa3 B TpHEME JTOKYMEHTOB, HEOOXOMMMBIX IS TPEIOCTaBICHUS MYHHUIIUIATLHON
YCIIYTH.

Cnocobom (ukcanuu sBISIETCS BHECEHHE 3alUCU O NPUEME U PErucTpanuu
3asIBJICHUS B CUCTEMY JEJIOMPOU3BOACTBA AJIMUHUCTpPAIUU.

3.3. [Ipuem u peructpauus 3asBICHUS O MPEAOCTABICHUN MYHUIIMNAIBHOW YCIyTU
U JIOKYMEHTOB, HEOOXOJIMUMBIX [IJIi MPEIOCTaBICHHUS MYHULMOAIBHON YCIYrd, MpH
oOpallleHUH 3asBUTENS] B MHOTO() YHKIIMOHAJIBHBINA LIEHTP.
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3.3.1. OcHoBaHMeM 1 Hadaja aJIMHUHHMCTPATUBHOM NPOLEAYPHI SBIAETCA
MOJIyYEHNE CIELUAJIMCTOM, OTBETCTBEHHBIM 3a NPHEM JOKYMEHTOB,  3asBJICHUA U
JIOKYMEHTOB, HEOOXOJIUMMBIX IS TMPEIOCTABICHUS MYHUIUIIAIbHOW YCIYTd, B BHJE
3asBKM HA TOJIyYEHHE MYHUIMNAIBHOW YCIYTH € TPUKPEIJICHHBIMHU 3JIEKTPOHHBIMU
o0Opa3zaMH JOKyMEHTOB Y€pe3 TOUKY UHTErpaliHu.

[IpueM oT 3asBUTENs 3asBICHUS U  JOKYMEHTOB, HEOOXOIUMBIX  JIs
MPEAOCTABICHUS ~ MYHHULMNAIBHOM  YCIYI'M,  OCYLIECTBISIETCS  CHELHAIUCTAMHU
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa B TOPSAKE, MPEAyCMOTPEHHOM pazfenom VI
HACTOAIIEr0o AIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.2. CnenuanucToM, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, OCYILIECTBIISIETCA

eXelHEeBHas 3arpy3ka 3asBOK (B Hauaje MEepBOM M BTOPOW MOJOBUHBI paboyero
JTHS1), TIOCTYNHUBIIUX HA TOUKY UHTETPAIIUH;

NpOBEpKa KauyecTBa, MOJHOTHI U COOTBETCTBUSl TPEOOBAHUSM 3aKOHOAATEIbCTBA
HAIPaBJICHHBIX JIOKYMEHTOB (MX 3JIEKTPOHHBIX 00pa30OB), yKa3aHHBIX B 3asBJICHUU Ha
IPEAOCTABICHUE MYHULIUITAIBHOW YCIIYTH;

perucTparius 3asBJICHUS B )KypHAJIE PETUCTPAIIUU MTOCTYNUBIINX JOKYMEHTOB U/WUIU
B DJICKTPOHHOM 0a3e TaHHBIX 10 Y4YeTy NoKyMeHTOB (ganee — COJI);

nepeaava 3asBJICHUA U MPUIAraeéMbIX JTOKYMEHTOB CHEUHUAINUCTY AJIMUHUCTpALUU,
OTBETCTBEHHOMY 3a MPEAOCTABIEHUE MYHULIMTIAIBHON YCIIyTH.

3.3.3. B cinyuae BbISIBJIEHUSI OCHOBAHUM OTKa3a B IPUEME JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.14 Hactosmero AJIMUHUCTPATUBHOTO pErjlaMeHTa, COTPYIHUK, OTBETCTBEHHBIM
3a MPUEM JIOKYMEHTOB BO3BpAIlacT 3asBUTEINIIO 3asBJICHHE W TPUJIAra€Mbl€ JTOKYMEHTHI
0e3 pacCMOTpeHUs C yKa3aHWEM MIPUYHMH BO3BpaTa.

3.3.4. MakcumanbHblil CpPOK NpHUEMA U PETUCTPAMU JOKYMEHTOB HE MOKET
npeBbiaTh 1 pabodero 1OHS C MOMEHTa TOCTYIUICHHS 3asBJICHUS M MpHUJIaraeMblxX
JOKYMEHTOB OT MHOTO() YHKIIHOHAIBHOTO IIEHTpA.

Pe3ynpTaToM amMHHHMCTPATUBHON TpPOLEAYpHI sBISETCS (HOPMHpPOBAHUE ACN U UX
nepegaya OTBETCTBEHHOMY CIICIIMAIUCTY, a NpPU HAJUYUMM OCHOBAaHUW [JIs OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOIMMBIX [JIsi MPEAOCTaBICHUS MYHHUIMMAIBHOW YCIYTH, —
OTKa3 B TIpHUEME€ U BO3BpaT JOKYMEHTOB, HEOOXOMMMBIX [JIsi TMPEJOCTABICHUS
MYHHIHANAJIbHON YCIIYTH.

CnocoboMm (ukcaruu SBISETCS BHECEHHE 3allMCM O TpPUEME U PETHCTpaIuu
3asIBJICHUS B CUCTEMY JEJIONPOU3BOACTBA AJIMUHUCTPALUU.

3.4. IIpueM u peructpauus 3asBICHUS O MPEIOCTABICHUA MYHULIMIAIBHON YCIyTH
U JIOKYMEHTOB, HEOOXOAUMBIX JIs TMPEJOCTaBICHUS MYHHUIIMMAIBHOW  YCIyTH,
noctynuBux nocpeacrsom PIITY.

3.4.1. OcHoBaHMEM JJIsl HA4YAJIa AIMUHUCTPATUBHOMN MPOIEAYPHI SABISIETCS IPOBEPKA
nocpeacreom  PIII'Y  3asBneHuss O TPEeaOCTaBICHMM MYHULHMNAIBHOW YCIYTM H
MpUJIaraeMbIX JJOKYMEHTOB, HAlPABIECHHBIX B (DOpME IIIEKTPOHHBIX JOKYMEHTOB.

3.4.2. 3agBienue B HopMe AIEKTPOHHOTO JOKYMEHTA, TOCTYMHUBIIEE MOCPEICTBOM
PIII'Y noanexxuT peructpalvu B A€Hb MOCTYIUIEHUSI B AZIMUHUCTPALIHIO.

3asBneHue B (popMe 3IEKTPOHHOIO JOKYMEHTa, nmocrynusiiee nocpeactsom PIITY
B HepaOOuMi WM MpPa3JHUYHBIN JI€Hb, MOMJIECKUT PETUCTpPAllMU B CIEAYIOUIUNA 332 HUM
MepBbIi paboUnil J1EHb.

3.43. Ilpuem wu peructpauus 3adBJICHHUS W [PWIATAEMBIX JOKYMEHTOB
OCYIIECTBIISIETCS B TIOPSI/IKE, YKa3aHHOM B ITyHKTE 3.8.4 HacTosAmero AIMHHACTPATUBHOTO
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periaameHTa.

3.4.4. B ciydae BBISBICHHS OCHOBaHUM OTKa3a B IPUEME TOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.15 HacTosmero AJIMUHUCTPATUBHOTO pErjiaMeHTa, COTPYJHUK, OTBETCTBEHHBIN
3a TpUeM JOKYMEHTOB, BO3BpAIllaeT 3asBUTENI0 JOKYMEHTHl 0€3 pacCMOTPEHHUs C
YKa3aHUEM IPUYUH BO3BpATa.

3.4.5. MakcuMalbHbIi CPOK MpUEMa W PETUCTPAMM JTOKYMEHTOB HE MOXKET
npeBblliaTh 1 pabodero OHA C MOMEHTAa NOCTYIUIEHHS 3asBJICHUS W TpUIIAraeMbIX
NOKYMEHTOB nocpenctsoM PIIT'Y.

Pe3ynpTaToM aJIMUHHCTPATUBHOM NpPOLEAYpHI sBIsETCS (GOpPMHpPOBAHUE JAEN U UX
nepenadya OTBETCTBEHHOMY CIIELMAJIUCTy, a MNP HAJIMYMM OCHOBAaHUM /i1 OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOIUMBIX [JIsi MPENOCTaBICHUS MYHMIMIAIBbHOW YCIYyTH, —
OTKa3 B TpHUEeME€ U BO3BpaT JOKYMEHTOB, HEOOXOIMMBIX [JIsl TMPEIOCTaBICHUS
MYHUIIMTATIBHON YCIYTH.

CnocoboM (ukcanuu SBISETCS BHECEHHE 3allMCU O MpUEME U pEerucTpanuu
3asIBJICHUS B CUCTEMY JIEJIONPOU3BOJCTBA AJIMUHUCTpPAIIUH.

dopMupoBaHUe U HANPABJIEHHE MEKBEIOMCTBEHHBIX 3al[POCOB B OPraHbl

(opraHu3anum), y4acTBYIOIIUE B MPeA0CTABJIEHUN MYHHIMNIAJIbHOH YCJIYT |

3.5. OcHoBaHueM JUIsl OCYIIECTBICHUS aIMUHHCTPATUBHON MPOIEAYpHl IO
dbopMUPOBaHUIO W  HAMNPABJICHUIO  MEXKBEJIOMCTBEHHBIX  3allpOCOB B OpraHbI
(opranuzanuu), y4acTBYIOIIME B TMPEIOCTABICHUM MYHHIIUTAIBLHOW YCIYTH, SIBISETCS
perucTpamnusi 3asBICHUS M MPUIAraéMbIX JOKYMEHTOB, UX IepeAada OTBETCTBEHHOMY
CHEIMAINCTY, a TaKKe HEMpeICTaBlIEHUE 3asBUTENIEM IO COOCTBEHHON WHUIIMATHBE
NOKYMEHTOB, TIPEAYCMOTPEHHBIX NyHKTOM 2.11 HacTosmero AJIMUHUCTPAaTUBHOTO
periiaMeHTa.

OTBETCTBEHHBIN CNENMAIUCT B TeuyeHue 1 pabouyero AHS ¢ MOMEHTa PETUCTPALNH
3asBJICHUS M TPUJIATa€MbIX JOKYMEHTOB C HCHOJb30BAaHUEM MEKBEJOMCTBEHHOTO
WHPOPMAIIMOHHOTO  B3aUMOJCHCTBUSA, B  TOM  4YHCJIE€ C  HUCIOJIb30BaHUEM
aBTOMATU3WPOBAHHBIX HMH(POPMALMOHHBIX CHCTEM 3alpaliuBaeT B TOCYAapCTBEHHBIX
opraHax CBelIeHHUs (JIOKyMEHThl), YyKazaHHble B myHkTe 2.11  HacTosuiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

JIOKyMEHTHI (MX KOIHMH WIN CBEICHUS, COAEPKAIINECS B HUX), YKa3aHHbIE B IYHKTE
2.11 AIMHUHUCTPATUBHOIO PETIAMEHTA, IPEAOCTABISIIOTCS TOCYAAPCTBEHHBIMU OpraHaMH,
B pAaCIOPSKEHUH KOTOPBIX HAXOMSTCS YKAa3aHHbIE JOKYMEHTBhI, B CPOK HE MO3AHEee 5
pabouux THEW O IHS MOJTYYEHHUS] COOTBETCTBYIONIETO MEKBETOMCTBEHHOTO 3aIIpocCa.

MaxkcumanbHbId CPOK BBINOJHEHUSI aAMUHUCTPATUBHOM IPOLEAYPBI COCTABISAET 5
pabouux THEH.

Pe3ynbTaToM aJIMHUHUCTPATUBHOW NpOLEAYpPHl (IEHUCTBUS) SIBISETCA MOIYyYEHHE
3ampanimBaeMbIX JTOKYMEHTOB H (uiau) uHbopManuu b0 uHopMarmu 00 OTCYTCTBUU
3ampaniuBaeMbIX CBeIeHH (MH(OpMAIUN).

Cnocobom (¢ukcauuu pe3yiabTara BBINOJHEHUS AJMUHUCTPATUBHON MPOLIETYPHI
ABJISIETCS BHeceHue 3anucu B JKypHalle perucTpaiuy HUCXOASIIUX MEKBEJIOMCTBEHHBIX
3alpOCOB U MOCTYIMUBIINX HA HUX OTBETOB.

Oo0padoTka 10KyMeHTOB (HHPOPMAIIUN), HEOOXOAMMBIX JIJISI IPETOCTABJIECHUS
MYHULMNAJIBHON YCJIYI'H, OATOTOBKA M NMPUHATHE PelIeHUs
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3.6. OcHOBaHMEM Hayaja BBIIOJHEHUS AJIMUHUCTPATUBHOW MNPOLEIYPHI SBISAETCS
c(hOpMUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, MPEJICTABICHHBIX 3asBUTEJIEM, a TAaKXKE IO
MEKBEJIOMCTBEHHBIM 3aIIpOCaM.

OTBETCTBEHHBIN CHEIUATUCT B T€UEHHUE 2 pabOUUX JIHEW CO JHS MOCTYIUICHHS BCEX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUS MyHUIIUNIAIBHOU YCIYTH !

- dbopmupyer €710 Mo 00BEKTY — CaJJOBOMY JIOMY WJIH KUJIOMY JIOMY;

- B ClIydae TMOJy4YeHUs yBeIOMJEHUS 00 OTCyTcTBUU B EnuHom
TrOCYJapCTBEHHOM PEECTPE HEJIBMKUMOCTH CBEJCHUN O 3aperMCTPUPOBAHHBIX IMpaBaxX Ha
CaJIOBBIN JOM WJIM KUJIOW JIOM YBEJIOMJISET 3asiBUTENSI YKa3aHHBIM B 3asBIICHUH CIIOCOOOM
0 HEO0O0XO0UMOCTHU MPEIOCTABICHUSA MIPaBOYCTAHABIIMBAIOIIETO JTOKYMEHTA,
PETYCMOTPEHHOTO MYHKTOM 2.8.2 HACTOSIIEr0 AJMHHUCTPATUBHOTO pPErjaMEHTa, WIH
HOTapUAJILHO 3aBEPEHHON KOMHUU TAKOT'0 JIOKYMEHTa 10 COOCTBEHHON MHUIIMATHBE.

OTBETCTBEHHBII CIEUUAIUCT B CPOK, HE MpeBbIIAKOMMA 35 nHEd co JHA
MOCTYTUICHUS 3asIBJICHUS U MPUJIAraeMbIX JTOKYMEHTOB:

paccMatpuBaeT chOPMUPOBAHHBIA KOMIUIEKT TJOKYMEHTOB;

TOTOBUT TMPOEKT pelieHrs 00 O0TKaze B MPU3HAHWUU CAJOBOTO JIOMa KUJIBIM JIOMOM
WM pPeIIeHUs1 00 0TKa3e B MPU3HAHUH JKHIJIOTO JJOMa CaJl0BBIM JIOMOM I10 (popMe COorjacHo
npwioxeHuro Ne 3 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY IPH BBISBICHUU
OCHOBAHUU JIJIT OTKa3a B MPEAOCTABICHUN MYHHIUIIATBHON YCIIYTH, YKa3aHHBIX B MyHKTE
2.17 nacrosiiero AIMUHUCTPATUBHOTO PETJIAMEHTA;

IpyU OTCYTCTBMM OCHOBAaHMM JJig OTKa3a B TMPEAOCTABICHUU MYHUIIMIATBHOM
YCIYTH TOTOBUT MPOEKT PELICHUS O MPU3HAHUU CAJOBOrO JOMa KUJIBIM JOMOM WIH
pelIeHs] O TMPU3HAHUM KWJIOTO JOMa CaJOBBIM JIOMOM MO (QopMe, YTBEpKICHHOU
noctanoBieHueM IIpaBurtensctBa Poccuiickoit denepanuu ot 28 auBaps 2006 roga Ne 47
«O0 yrBepxaeHun [lojoxkeHus o MpU3HAHUMA TTOMEIIEHUS KWJIBIM MTOMEIICHUEM, KHUJIOTO
NOMENIEHUs HENPUTOAHBIM I MPOKUBAHUS, MHOTOKBAPTUPHOTO JOMa aBapUUHBIM H
NOJJIEKAIUM CHOCY WJIM PEKOHCTPYKLHH, CAJOBOT0O I0Ma JKUJIBIM IOMOM H >KHJIOTO JOMa
CaJOBBIM JJOMOM», U HaIlpaBJII€T COOTBETCTBYIOLINN MPOEKT PELIECHUS Ha TIOAMNICAHUE.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 MOJNHCAHUE YKa3aHHBIX pEIICHUI
apisieTcs ['maBa AIMHUHUCTPAIIMU WIH YIOJHOMOYEHHOE UM JIOJHXKHOCTHOE JIUIO (Hanee —
['maBa AIMHHHCTpAIIHHN).

I'maBa AnMuUHUCTpalMU B CPOK, HE MPEBBINAONIUN 45 nHEH co MHS MOCTYIUICHUS
JOKYMEHTOB B AJMUHHCTPALMIO, MOJIMUCHIBAET PEIICHUE O MPU3HAHHM CAJOBOr0 J0Ma
KWIBIM JOMOM WJIH JKHJIOTO JOMa CaJOBBIM JIOMOM JIMOO pernieHue o0 OTKa3e B
MIPU3HAHUU CAJOBOTO JOMA KUJIbIM JIOMOM WJIM KHUJIOTO AOMA CaJOBBIM JJOMOM.

OTBETCTBEHHBIN CIEIIUAIHCT:

o0ecreuynBaeT perucTpalnuio PENICHUs] 1 BHECEHNWE CBEJACHHUN B PEECTpP BBIIAHHBIX
peleHnid 0 MPU3HAHUM CAJI0BOrO JOMa KWIbIM JOMOM WJIM JKHJIOTO JOMa CajJOBbIM
JIOMOM;

JOYKOMIUIEKTOBBIBAET JI€JIO TIO OOBEKTY — CaJIOBOMY JIOMY UIIU KUJIOMY JIOMY;

B JICHb PETHCTPAIlU PEIICHUs COOOIIACT 3asABUTENIO MO TeiePoHy (DICKTPOHHOU
moure, coobmenneM B «JInuneiit kabuner» Ha PIII'Y) o roTroBHOCTM K BBIJgaye
(HanmpaBiEHUIO) TOKYMEHTOB MO pe3yibTaTaM MPEJOCTaBICHUS MYHUIIMNAIBHON YCIIyTH
(B ciyyae BbIOOpa 3adBUTEIEM HAPOYHOIO CIOCO0a TMPENOCTaBICHUS pe3yJbTara
MYHULIUTTAIBHOU YCITYTH).

MaxkcumanbHblid CPOK UCHOJHEHUS aAMHUHUCTPATUBHOW MPOLIEAYPHI COCTABISAET 45
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JHEW CO AHS MOCTYIUICHHS JOKYMEHTOB B AJIMUHUCTPALIHIO.

PesynbTaToM BBINIOTHEHN aAMUHUCTPATUBHON MPOLENYPHI SBIISIETCS MOANMCAHHOE
U 3apETUCTPUPOBAHHOE DEIIEHUWE O MPHU3HAHUM CaJOBOr0 JOMa JKWIBIM JOMOM WIH
KWJIOT0 JOMa CaJ0BBIM JOMOM JINOO peleHus 00 OTKa3ze B NPU3HAHUM CaJOBOIO J0Ma
KUJIBIM JIOMOM WJIM YKUJIOTO JJOMa CaJOBBIM JOMOM.

CnocoboM (ukcanuu pe3ysiabTaTa BBINOJHEHUS AJMUHUCTPATUBHOM MpOLEAYpHI
ABJISIETCS. PErUCTpauusl pELIEeHHUs B CHUCTEME JAEJONPOM3BOJACTBA AIMUHHUCTPALMU U
BHECEHUE CBEJICHUI B PEECTP BBIIAHHBIX PELICHHUM O MPU3HAHUU CATOBOTO JIOMa YKUJIBIM
JIOMOM WJIM 7KHJIOTO JIOMa CaJI0BBIM JIOMOM.

Brinaua (HanpaBJieHHe) 3aIBUTENIO Pe3yJIbTaTa MyHUIMIIAJbHOM YCJIYTH

3.7. OcHoBaHMEM JUIsl Hauyaja BBINOJHEHHUS aJIMHHUCTPATUBHOM MNPOLEIYpPHI
ABJISIETCS TOJINKWCAHHOE W 3apErMCTPUPOBAHHOE PEUIEHHWE O MPHU3HAHMM CaJOBOr0O JI0Ma
KWJIBIM JIOMOM WJIM >KWJIOIO JOMa CaJIOBBIM JIOMOM JIMOO pelieHuss o0 OTkaze B
IPU3HAHUM CaJ0BOr0 JOMa KWJIBIM JIOMOM WJIM KHUJIOTO A0Ma CaJOBBIM JJOMOM.

Cneunanuct AIMUHUCTpAIIMU B CPOK HE MO3JHEE YyeM uepe3 3 pabouyux JIHSA CO JHS
NPUHATUS PELICHUS EPEAAET Pe3yJIbTaT IPEAOCTABICHUS MYHULIUTIAIBHON YCIyTH:

3asIBUTEIIO TIPU TUYHOM OOpalieHuu B AJIMUHUCTPAIIHIO;

B MHOTO(YHKIIMOHAJIBHBIN LIEHTp (B ciiydae BbIOOpA 3asBUTEIEM JAHHOIO Crocoba
NpeIOCTaBICHUS pe3ysibTaTa MyHUIIUTIATBHON YCIYTH);

HaIlpaBJIsieT HA TIOYTOBBIM aJlpec WM HA aIpeC JIEKTPOHHOM IMOYTHI, YKa3aHHbIN B
3asiBJICHUH (B Ciydae BHIOOpa 3asiBUTENIEM JAHHOTO CIoco0a MpeAoCTaBieHus pe3yibTaTa
MYHUIIUTIATIBHON YCIIYTH).

MakcuManbHbIi CPOK HMCHOJHEHHS] aJMUHHUCTPATUBHON NPOLIEAYPhl COCTABISIET 3
paboyux JTHS CO JHS MPUHSATHUS PEIICHHUS.

Pesynprarom BBITIOJIHCHUS aIMHUHUCTPATUBHOU POLEAYPHl  SBJISAETCS
HAIIPaBJICHHOE 3asBUTENIO0 PEIICHUE O IMPU3HAHUU CAJOBOIO JOMa >KUJIBIM JIOMOM WIIH
KHUJIOTO JIOMa CaJIOBBIM JJOMOM JINOO MPOEKTa pelieHust 00 0TKa3e B MPU3HAHUU CaJI0BOTO
JIOMa JKWJIBIM JIOMOM MJIM YKUJIOTO JIOMa CaJOBbIM JIOMOM.

CnocoboMm (ukcanuu pe3yiabTaTa BBIMOJHEHUS ATIMUHUCTPATHUBHOMN MPOIEAYPHI
SBJISICTCS. BHECEHUE 3allMCH O BBbIJAYE pe3yJibTaTa MYHHUIMIIAJIBHOW YCIYTM B PEECTP
BBIJJAHHBIX PELICHWHA O NPU3HAHHUU CaJOBOTIO JOMa KWIBIM JOMOM HIM >KWIOrO I0Ma
CaZOBBIM JOMOM.

IlepeyeHb aAMUHUCTPATUBHBIX NpPoUeAYP (AeHCTBUI) PH NMPEAOCTABJICHUH
MYHHMIUNAJIBHOH YCJIYIH YCJIYT B 3JIEKTPOHHOI dopme
3.8. Oco0eHHOCTH MPEIOCTABICHHSI YCIYTH B SJIEKTPOHHOH (hopMme.
3.8.1. Ilpu npenocraBieHHMH MYHUIUIAIBHOW YCIYTH B JJIEKTPOHHOU dopme
3asBUTENIO 00ECTIEUNBAOTCS:
noJiydeHre MHGOPMAIMKA O TOPSIKE W CPOKax MPEeJIOCTaBICHUS MYHHUIUTIATBHOM
YCIYTH;
3aMuch HA MPUEM B AJMUHUCTPAINIO, MHOTO(YHKIIMOHATBHBIA IIEHTP IS MOAa9n
3ampoca 0 MPeAOCTaBICHUN MYHULIMNIAIBHOMN YCIyTH (Jlajiee — 3ampoc);
dbopMupoBaHUE 3aMpoca;
pueM ¢ perucrpauusi AJMHHUCTpallMeld 3ampoca W HHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JIJI MPEIOCTABIICHUS] MyHUIIUIIAIbHOW YCIYTH;
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MOJIyY€HHE CBEICHUI O XOJI€ BHIMOJIHEHUS 3aMpoca;

OCYIIECTBJIICHHE OLEHKH KaueCcTBa MPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

nocynedHoe (BHecyneOHOE) oOKaloBaHME pelleHUd U JercTBui (Oe3aehcTBUS)
AnMunHCcTpanuu 100 nedctBust (0e3neiicTBUE) MOKHOCTHBIX JIUI AJMUHHCTpPAIUH,
MPEIOCTABISAIOEr0 MYHULUIIATIBHYIO YCIYTY, JIM00 MYHULIMITAJIBHOTO CITYXAIIETo.

3.8.2. 3anuck Ha nmpueM B AJMUHUCTPALMIO UM MHOTO()YHKIMOHAJIBHBIN LEHTP
JUIS IOJJa4M 3a1poca.

[Ipu opranu3zanuu 3anucu Ha pueM B AIMUHUCTpaIUIO (Y IOJTHOMOYEHHBIN OpraH)
WM MHOTO(YHKIIMOHAIBHBINA HEHTP 3aSBUTEII0 00ECIIEUNBAETCSI BO3SMOYKHOCTD:

a)  O3HAaKOMJIEHMSl €  pacnucaHueM  paboTel  AJMHHHUCTpAUMU WU
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, a TAKXKE C JOCTYITHBIMU JIJIsl 3aMIMCH Ha TIPUEM JJaTaMU U
WHTEpBaJlaMU BPEMEHU MPUEMA;

0) 3amMcu B J00ble CBOOOJHBIE [UJIi TpUeMa JaTy W BpeMs B Mpefaenax
YCTAHOBJIEHHOTO B AJMUHHUCTpPAIMM WJIM MHOTO(PYHKIIMOHAJIBHOTO IIeHTpa Tpaduka
IIpyueMa 3asiBUTEIIEH.

AIMUHHCTpAIUsl WM MHOTO(DYHKIIMOHAJIBHBIA IEHTpP HE BIIpaBe TPeOOBaTh OT
3asBUTENISI COBEPIICHUSI MHBIX JICHUCTBUM, KpOME TMPOXOXKACHUS HUIASHTUPUKAIMU U
ayTeHTU(UKAIUM B COOTBETCTBHUM C HOPMATHUBHBIMHM TPABOBBIMU akTaMu Poccuiickoii
®denepanuu, ykazaHus LeTU IpUeMa, a TakKe MPeIoCTaBICHUS CBEJEHUS, HEOOXOUMbIX
st pacuéra  JIUTUTENIbBHOCTH  BPEMEHHOTO  WHTEpBaslia, KOTOPBIM  HEOOXOAUMO
3a0pOHHUPOBATH IS PUEMA.

3anuch Ha TPUEM MOMKET OCYIIECTBISATHCS IMOCPEACTBOM HHGOPMAIMOHHON
CUCTEMBbI AIMUHHUCTPAIIMU WJIM MHOTO(YHKIIMOHATBHOTO IEHTPA, KOTOpasi 00ecrneynBaeT
BO3MOKHOCTh uHTErpauuu ¢ PIITY.

3.8.3. ®opMupoBaHue 3ampoca.

@opMHUPOBAHUE 3aIIPOCa OCYIIECTBIISIETCS MOCPEICTBOM 3aIOJHEHHUS AJIEKTPOHHOM
dopmbr 3ampoca Ha PIII'Y 6e3 HE0OOXOAMMOCTH MOMONHUTEIBHON IMOJa4yu 3armpoca B
Kakoi-nmubo nHoi opme.

Ha PIIT'Y pa3memniatorcst oOpasifbl 3aM0THEHUS 3JIEKTPOHHON (DOPMBI 3ampoca.

dopmaTHO-TIOTUYECKasi MPoBepKa CHOPMHUPOBAHHOTO 3aMpoca OCYIIECTBIAECTCS B
HOpsIIKE, OoNpenensieMoM AJIMUHUCTpAUUEN, TIOCIIE 3al0IHEHUS 3asiBUTEIEM KaXI0ro u3
MoJIeH ANEKTPOHHOM QopMmbl 3ampoca. [Ipu BEISBICHUN HEKOPPEKTHO 3aMOJHEHHOTO OIS
AIEKTPOHHON (OpPMBI 3ampoca 3asBUTENb YBEIOMISIETCSI O XapaKTepe BBISBICHHON
OMIMOKM U TIOPSIIKE €€ YCTpPaHEHHs TOCPEJCTBOM HH(POPMAIIMOHHOTO COOOIICHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOU (hopme 3ampoca.

[Tpu popmMupoBaHUH 3ampoca 3asBUTETI0 00ECTICUNBACTCS:

a) BO3MOXXHOCTb KONUPOBAaHHUS M COXPAHEHHUs 3alpoca W HUHBIX JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.8 HACTOSAIMIETO AJMUHUCTPATHBHOTO PETIAMEHTa, HEOOXOTUMBIX
JUTS1 TPEAOCTABIICHUSI MYHULIMTTAIBHOW YCITYTH;

0) BO3MOXXHOCTh TeYaTH HA OYMa)XKHOM HOCHTENE KOMHH JJICKTPOHHOU (HOPMBI
3anpoca;

B) COXpaHEHUE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hOpMy 3ampoca 3HAYEHUU B
000 MOMEHT MO KEJIAHUIO MOJIb30BATElIs, B TOM YHUCJE MPU BOZHUKHOBEHHH OIIMOOK
BBO/Ia U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO OpMY 3ampoca;

') 3al0JHEHUE MOJeH 3JIEKTPOHHOM (POopMBI 3ampoca J0 Haudajla BBOJAA CBEJCHUIA
3asBUTEJIEM C MCIOJIb30BAHUEM CBEJCHUM, pa3MEIICHHBIX B (eaepalibHOM CcHUCTEME
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«Enunas  cucrtema uAeHTUUKAUUM W ayTeHTHUKAIMU B  UHQPPACTPYKTYypE,

oOecreynBaroen UH(OPMAIITMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAIIMOHHBIX CHUCTEM, HMCHOJB3YEMbIX MJI1 MPEIOCTaBICHUS TOCYJAapCTBEHHBIX M
MYHUIUOAIBHBIX YCIYr B OJJIEKTpOHHOW QopMme» (maiee — eauMHas cHUCTEMa

uaeHTU(PUKAIU U ayTeHTU(PUKAIMKN), U CBelleHu, onyoiukoBanHbix Ha PIIT'Y, B yacTy,
Kacalollelcsl CBEICHHUM, OTCYTCTBYIOIIMX B €IUHOW CHUCTEME WJICHTHU(PUKAIUU U
ayTeHTU(UKALINH;

1) BO3MOKHOCTh BEPHYThCS Ha JII00O0M M3 3TAIOB 3aMOTHEHUS JICKTPOHHON (HOPMBI
3ampoca 0e3 moTepu paHee BBECHHON HH(POpMAITUY;

€) BO3MOXHOCTh Aoctyna 3assutensa Ha PIII'Y k panee momaHHbIM UM 3ampocam B
TEYECHUE HE MEHEE OJIHOTO TojJia, a TAaKXKE 4YacTUYHO C(HOPMHUPOBAHHBIX 3alPOCOB — B
TEUECHHE HE MEHEE 3 MECSIICB.

CdopMupoBaHHBIN U MOANMUCAHHBIN 3aMPOC U UHBIE TOKYMEHThI, HEOOXOAUMBIE IS
NPEJOCTABICHUS  MYHMIIMIAIBHON  YCIIYTM, HaNpaBISIIOTCSA B AJMUHUCTPAIUIO
(YnonnomoueHHsl# opran) nocpeacrtsom PIITY.

3.8.4. AnmuHucTpaius o0ecreynBaeT:

a) TpUeM JOKYMEHTOB, HEOOXOJMMBIX JUISl TMPEIOCTABICHUS MYHHUIIMITAIHHOM
yCIIyTH;

0) HampaBJieHHE 3asBUTEIIO JICKTPOHHBIX COOOIIECHUN O MOCTYIUICHUH 3ampoca, O
npueMe 3armpoca Jub0 00 OTKa3ze B MpPUEME K PACCMOTPEHHUI0 B CPOK He mo3aHee |
pabouero nHa ¢ MoMeHTa ux nojgayun Ha PIII'Y, a B ciyuyae ux noctyrieHus B Hepabouuit
WJIM TIP3 THUYHBIN JIeHb, — B CIICAYIONIUI 3a HUM TepBbIi pabouunii ICHb;

B) pETMCTpallMIO 3ampoca B TedueHwe | pabodero AHS C MOMEHTAa HampaBieHUs
3asIBUTENIO AJIEKTPOHHOTO COOOIIEHUsI O TOCTYIUIEHHH 3arpoca 0e3 HeoOXOIUMOCTH
MOBTOPHOTO MPECTABICHUS 3asIBUTEIEM TaAKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHUTETIE.

[IpenocraBneHre MYHHMIIMIIAIBHOM YCIYTM HAUYMHAETCS CO JHS HAaIlpPaBIICHUS
3asIBUTEIIO DJIEKTPOHHOTO COOOIIEHUSI O TTOCTYIICHUH 3aIpoca.

3.8.5. DJIeKTpOHHOE 3asiBJICHUWE CTAHOBUTCS JOCTYIHBIM JUJIA JTOJKHOCTHOTO JIMIIA
AJIMUHHCTpAIIMM, OTBETCTBEHHOI'O 3a MPHEM U PETUCTpAlUIO 3asBiIeHUs (nanee —
OTBETCTBEHHBIM CIEIUATUCT), B HWHOOPMAIMOHHOW CHUCTEME MEKBEIOMCTBEHHOTO
ANEKTPOHHOTO B3auMozencTaus (naiee — CMOB).

OTBETCTBEHHBIN CIEIIUAIHCT:

MIPOBEPSAET HAIMYMUE IEKTPOHHBIX 3asiBJIeHUH, noctynusmux ¢ PIII'Y, ¢ nepuogom
He pexe 2 pa3 B JI€Hb;

M3y4yaeT I[IOCTYNHUBIIME 3asBICHUS U MPUIOKEHHbIE 00pa3bl JIOKYMEHTOB
(IOKYMEHTHI);

MPOU3BOAUT JICHCTBUS B COOTBETCTBUM C MYHKTOM 3.8.4  HaCTOSIETO
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

3.8.6. Ilonyuenne nHPOpMALIMU O XOAE PACCMOTPEHUS 3asIBJICHUS U O pe3yJbTaTe
MPEAOCTABICHUS MYHULUNAIBHOW YCIYyrd NPOU3BOAUTCA B «JIMuHOM KaOuHeTe» Ha
PIII'Y, npu ycnoBuu aBTOpHU3aLMH. 3asBUTEIb MMEET BO3MOXKHOCTH IMPOCMATPUBATH
CTaTyC JJIGKTPOHHOTO 3asBICHUS, a Takke WH(OOPMAIMIO O JATbHEUITUX JCHCTBUAX B
«JInaHOM KabuHETe» MO COOCTBEHHOW MHUIIMATHRE, B JIFOOOE BpeMs.

[Ipu npenocTaBiaeHUU YCIYTH B 3JIEKTPOHHOU POopMe 3aIBUTEIIO HAMPABIISIETCS

a) yBEJIOMJICHHE O 3alKCH Ha MpueM B AgMuHucTpanuio (Y oJIHOMOYECHHBIA OpraH)
WM MHOTOQYHKIMOHAIBHBIM LEHTpP, COAEpIKAalllee CBEICHHS O JaTe, BPEMEHU U MECTe
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npueMa;

0) yBeIOMJICHHE O TMOCTYIUICHUHM, TNpPHEME M PErUCTpaldy 3ampoca U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABICHHUSI MYHUIIMIIAIbHONW YCIIYTH, COAEpIKalllee
CBelleHHs 0 (paKkTe MpueMa 3amnpoca U JOKYMEHTOB, HEOOXOAUMBIX JJISI MPEIOCTaBICHUS
YCIIYTd, W Hayaje NpoLenypbl MPEIOCTABICHHUS YCIYTH, a TakXKe CBEJCHUS O JaTe U
BPEMEHHM OKOHYAHUsS MPEIOCTaBICHUS YCIYTd JTUOO MOTHBUPOBAHHBIM OTKa3 B MpUEME
3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsSl IPEIOCTABIICHUS YCIIYTH;

B) YBEIOMJICHHE O pe3yJbTaTaX PacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS MYHUIMIAIBHOM YCIYTH, COJEp’Kalllee CBEACHUS O MNPUHITHU
MOJIOKUTEIILHOTO PEIICHUSI O MPEJOCTAaBICHUA MYHHUITUTIATIbHON YCIYTU U BO3MOXKHOCTH
MOJIYYUTh PE3YJbTAT MPEJOCTABICHUSI MYHUIMIIATBHONW YCIyTU JTUOO MOTHBUPOBAHHBIN
OTKa3 B IIPEJOCTABICHUU MYHUIIUTTAIIBHOW YCITYTH.

3.8.7. Ouenka kauecTBa MPEIOCTABICHUS YCIYTH OCYHIECTBISIETCS B COOTBETCTBUU
¢ IlpaBunamu oueHku TpaxaaHamMu 3S(HGEKTUBHOCTH JESITEIBHOCTH PYKOBOJUTEINICH
TEPPUTOPUATIBHBIX OPraHoB (peJepalibHbIX OpPraHoOB HCIOJIHUTEIBLHONM BiacTH (WX
CTPYKTYPHBIX  MOJpa3/ieJIeHuii) C  y4eTOM  KadecTBa  MPEAOCTABICHUS  UMH
TOCYJapCTBEHHBIX YCIYT, a TaKXe MPUMEHEHHUS PE3yIbTaTOB YKAa3aHHOW OIIEHKH Kak
OCHOBAHUsS IS TIPUHATUS PEHICHUH O JOCPOYHOM TMPEKPAIICHUH HCIIOTHEHUS
COOTBETCTBYIOIIUMHU  PYKOBOJUTEJISIMH  CBOUX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKJICHHBIMU TocTaHOBIeHUEM IIpaButensctBa Poccuiickoit ®enepanuu ot 12
nexadbpst 2012 roga Ne 1284 «O06 onenke rpaxnanamu 3PGEKTUBHOCTH AESTEIBHOCTH
PYKOBOJIUTEJIEH TEPPUTOPHAIBHBIX OpPraHOB (enepaibHbIX OPraHoOB HCIOJHUTEIbHOU
BIacTH  (MX  CTPYKTYPHBIX  TOJpa3/lefieHud) U  TEePPUTOPHAIBHBIX  OpPraHOB
rOCY/IapCTBEHHBIX BHEOIO/KETHBIX (DOHIIOB (MX PETHOHAIBHBIX OTAENEHUN) C Yy4eTOM
KauecTBa NPEAOCTABICHUS HMMHU TOCYIapCTBEHHBIX YCIYI, a TaKkKe O IPUMEHEHUH
pPE3YyIAbTATOB YKAa3aHHOW OLEHKH KaK OCHOBAHUS ISl NMPUHATHS PELICHHN O JOCPOYHOM
NPEKPALIEHUN WUCIIOJHEHHSI COOTBETCTBYIOIIMMHU PYKOBOJUTEISAMHU CBOUX JOJKHOCTHBIX
00s3aHHOCTEI».

3.8.8. 3asgBuremo oOecreuynBaeTCs BO3MOXKHOCTH HAmpaBJICHUS JKajJoObBl Ha
pelieHus, JeWcTBUA WM Oe3jeiicTBHe  AJIMUHUCTpAIlMU, JOJDKHOCTHOTO — JIMIA
AIMUHHCTpAIMU JTUOO0 MYHHUIIMITAIIBHOTO CIYXKaIllero B COOTBETCTBUM CO cTaThed 11.2
®epnepanbHoro 3akoHa Ne 210-®3 u B mopsake, YCTAaHOBIEHHOM IIOCTAHOBJIECHHEM
[IpaBurensctBa Poccuiickoit ®denepaunu ot 20 wHosOps 2012 roma Ne 1198 «O
dbenepanbHON ToCyIapCTBEHHOW MH(MOPMAIMOHHOW CHCTEME, 0OCSCIIeUHBAIOIICH MpoIiece
nocyaeoHoro, (BHeCyAeOHOTO) oO0XajloBaHWUS pEIICHUH W JaercTBuil (Oe3aeicTBus),
COBEPIIEHHBIX MPU MPEJOCTABICHUN I'OCYIaPCTBEHHBIX U MYHUIIUIIATbHBIX YCIYT».

Iopsinok ucnpaBjieHUus T0MYyIIEHHBIX ONEYaTOK W OIIMOOK B
BbIJJAHHBIX B pe3yJibTaTe MPea0CTABJICHUS MYHUIUNIAIbHON YCJIYId JOKYMEHTAaX

3.9. B ciiydae BBISBICHHS OMEUYATOK W OMIMOOK 3asBUTENh BIPaBE OOpATUTHCS B
AJIMUHUCTpAIMIO C 3asBICHHEM OO0 WCTIpPABICHWU MOMYIIEHHBIX OIMEYaTOK 1Mo Qopme
corylacHO puinoxkeHusAaM Ne 4 u 5 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B 3asBnenun o0 ucnpaBlieHHMH ONEYATOK M OMIMOOK B 0053aTEIBHOM MOPSIKE
YKa3bIBAIOTCH

1) HaumeHOBaHMEe AJMHUHHCTpPAIIMU, B KOTOPBIA TMOJAeTCs 3asdBICHUE 00
WCNPABJIEHUU ONEYATOK;
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2) BUJ, JaTa, HOMEpP BblAauM (pPEerUCTpalliu) IOKYMEHTA, BBIIAHHOTO B pe3yJibTaTe
MPEIOCTaBICHUS MYHUIIMIIATBHON YCIYTH;

3) Ana IOpUANYECKUX JUI — Ha3BaHUE, OpraHU3alMOHHO-TpaBoBas (opma, MHH,
OI'PH, aapec mecta HaxoxaAeHHs, (DAKTUUECKUI agpec HaxoxaAeHHs (IpU HaJIU4YUM),
aZipec JIEKTPOHHOMU MOYTHI (MIPU HAJTMYUH ), HOMEP KOHTAKTHOTO Tese(oHa;

4) nnd MHAMBUAYANbHBIX MNpeANpUHHUMATENed - (aMuius, UMs, OTY4eCTBO (IpH
Hannuun), UHH, OI'PH, nanHble OCHOBHOI'O JTOKYMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTD,
aJgpec MecTa HaxOXACeHHs, (PaKkTUYeCKHil aapec HaxoXJIeHus (MpU HAIMYHMH), aapec
AIEKTPOHHOMN MOYTHI (IPU HAIUYUH ), HOMEP KOHTAKTHOTO Tesie(oHa;

5) nns pusmveckux nui — GaMuiIus, UMs, OTYECTBO (TIPU HAJUYHMH), aJpec MecTa
KUTENIbCTBA (MecTa MpeObIBaHMs), aapec 3JIEKTPOHHOW MOUThl (MIPU HAIUYUHK), HOMEP
KOHTaKTHOTO Tese(oHa, TaHHbIE OCHOBHOTO JOKYMEHTA, yIOCTOBEPSIIOIIETO JIMYHOCTb.

6) pEeKBU3UTHI JOKYMEHTa (-0B), 0OOCHOBBIBAIOIIMX JIOBOJbI 3asBUTENS O HAIUYUU
OIEYaTKH, a TAKXKE COACPKAIINX MPABUIbHBIE CBEACHUS.

3.10. K 3asBieHUI0 JOHKEH OBITh MPUIIOKEH OPUTHMHAN JOKYMEHTA, BHIJAHHOTO T10
pe3ysibTaTaM MpeJOoCTaBICHNUS] MyHULIUIIAIbHON YCIyTH.

B caywae ecniu oT uMEHM 3agBUTEN JEHUCTBYET JIMIO, SBISIONIEECS €ro
IIPEACTaBUTEIIEM B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoii denepanuu, Takxke
NPEJICTABISACTCS JOKYMEHT, YIOCTOBEPSIOMINIA JTUYHOCTh MPEACTABUTENS, U JIOKYMEHT,
MOJITBEPKAAIOIINI COOTBETCTBYIOIINE MTOJTHOMOYHS.

3.11. 3asBnenue 00 HCHOPaABICHUU OINEYATOK M OIMHUOOK MPEACTABISIOTCS
CJIEIYIOIIMMU CIIOCO0aMHu:

JUYHO B AJIMUHHCTPALHIO;

MIOYTOBBIM OTIIPABIICHUEM;

nmyTeM 3anojiHeHust GopMBI 3arpoca depe3 «JInunbiit kabuaeT» PIITY;

yepe3 MHOTO(PYHKIIMOHAIBHBINA LEHTP.

3.12. OcHoBaHusAMH ISl OTKa3a B MpUEME 3asBICHUS 00 UCIPABICHUH ONEYATOK U
OIINOOK SIBIISIOTCS:

1) mpencTaBi€HHBIE JAOKYMEHTHI IO COCTaBY U COAEPKAHUID HE COOTBETCTBYIOT
TpeboBanusM MyHKTOB 3.9 u 3.10 HacTosero AIMUHUCTPATHBHOTO PErIaMEHTa;

2) 3asBUTENIb HE SIBJIAECTCS MOIYYaTEIEM MYHULIMIAIBHON YCIIYTH.

3.13. OTka3 B mpueme 3asBICHUS 00 MCIPABICHUU ONMEYaTOK W OMIMOOK IO MHBIM
OCHOBaHHUSM HE JIOIyCKaeTCsl.

3agBUTENb MMEET IMPaBO MOBTOPHO OOPATUTHCS C 3asBICHHEM OO0 HUCHpPABICHHUU
OIeYaToOK U OUIMOOK MOCJIe YCTPAaHEHHUs] OCHOBAHUH I OTKa3a B MCIPABICHUH ONEYaTOK,
MPEAYCMOTPEHHBIX MyHKTOM 3.12 HacTos1ero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.14. OcHoBaHMsIMU JJIs1 OTKAa3a B UCIPABICHUH OMEYATOK M OIIMOOK SIBIISFOTCS:

OTCYTCTBUE HECOOTBETCTBUN MEX]Y COACpPKAHUEM JTOKYMEHTA, BBIIAHHOIO IO
pe3ysibTaTaM MPEeJOCTABICHUH MYHULMIAIBHOW YCIYIHM, U COAEpPKAHUEM JOKYMEHTOB,
IIPEICTABICHHBIX 3agBUTEIIEM CAaMOCTOATENIBHO U (WJIM) MO COOCTBEHHOW MHULIMATHBE, a
TaK)K€ HAXOASIIMXCSA B PacoOpsLDKEHUMH AJMUHUCTpAMU U (WJIK) 3alpOLIEHHBIX B paMKax
MEXXBEJIOMCTBEHHOTO ~ MH(QOPMAIIMOHHOTO  B3aUMOJCHCTBUS MpH  MNPEJOCTABICHUU
3asIBUTENII0 MyHUIIMIAIBHON YCIIyTH;

JOKYMEHTBI, TPEACTABICHHBIC 3asBUTEIEM B COOTBETCTBHM C MyHKTOM 3.9
HACTOSIIIEro AJIMUHHCTPATUBHOIO DPETJIAMEHTA, HE MPEACTABISUINCH paHEe 3asBUTENIEM
IpU MoAade 3asdBJICHHUS O MPEAOCTABICHUH MYHMIMNAIBHOW YCIYrd, MNPOTHBOpPEYAT
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JAHHBIM, HaXOJSIIMMCS B PacHoOpsDKEHUU AJAMUHUCTpAlMM U (WJIM) 3alpOIIEHHBIX B
paMKax MeXBEJIOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOJICUCTBUS MPU MPETOCTABICHUN
3asIBUTEII0 MyHUITUTIAbHON YCIIYTH;

JIOKYMEHTOB,  yKa3aHHbIX B TMOANyHKTe 6 mnyHkrta 3.9  Hacrosmero
AJIMUHUCTPATUBHOIO PErjlaMeHTa, HEJOCTAaTOYHO JJis Hadaja MpoUeAyphbl UCIPaBICHUU
OTMEYaTOK U OLIHUOOK.

3.15. 3asgBieHue 00 MCHOPABICHUHU OINEYATOK M OLIMOOK pPEerucTpupyercs
AnMUHHCTpalelt B TeueHwe |1 pabodero JHS ¢ MOMEHTA TMOJy4YeHHUs 3asBIECHUS OO0
WCIIPABJICHUH OTEYATOK U OMIMOOK U IOKYMEHTOB MPUJIOKEHHBIX K HEMY.

3.16. 3asaBieHue 06 UCIIPABICHUU ONIEYATOK U OLIMOOK B TeUEHHUE 5 pabouux JIHEH ¢
MOMEHTa perucTpauud B AJIMUHUCTpAlMd TaKOro 3asBICHUS paccMaTpUBaeTcs
AIMUHHCTpAIlMEt Ha TPEAMET COOTBETCTBUSL TPEOOBAHUSIM, MPEIyCMOTPEHHBIM
HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.17. Tlo pe3ynbraTam pacCMOTpPEHHUS 3asiBICHHS 00 HCHIPABJICHUU OIEYATOK U
omuOOK AJMUHHCTpAISl B CPOK, MPEIyCMOTPEHHBIM TyHKTOM 3.16 HacTosIIero
AJMUHHUCTPATUBHOTO PETJIAMEHTA:

1) B cinydae OTCYTCTBHS OCHOBAaHMU JUIsi OTKa3a B MCIPABICHUU OIEYATOK U
omuOOK, TPEAYCMOTPEHHBIX TyHKTOM 3.12  HacTosmero AJIMHUHUCTPATHBHOTO
perjiaMeHTa, IpUHUMAaeT pelieHrue 00 UCIIPABICHUH ONEeYaTOK U OIINOOK;

2) B ciydae Hanu4uusg XOTs Obl OJHOTO M3 OCHOBAHMM JJIS OTKa3a B MCIPABICHUU
OTeYaToOK, TMPEIYCMOTPEHHBIX TYHKTOM 3.12  HacTosmero AJIMUHHCTPATHBHOIO
perjiaMeHTa, MPUHUMAET pelieHrne o0 OTCYTCTBUM HEOOXOJMMOCTH HCIpaBICHUS
OTI€YaTOK U OLINOOK.

3.18. B cnydae npuHATHS pElIEHUsS 00 OTCYTCTBHU HEOOXOAMMOCTH HCHPABIICHUS
OIEeYaTOK M OMIMOOK AIMUHHCTpAIMEd B TeueHue 3 pabouux JHEH ¢ MOMEHTa IPUHSTHS
penieHust opopmIIsIeTCss TUCBMO 00 OTCYTCTBUU HEOOXOIMMOCTH UCIPABJICHHSI ONEYaTOK U
omuOOK ¢ YKa3aHHEM IPUYHH OTCYTCTBHUS HEOOXOIUMOCTH.

K muceMy 00 OTCYyTCTBMM HEOOXOIMMOCTH HMCIPABJICHHUS OINEYATOK W OIIMOOK
NPUKIIAIBIBAETCS OPUTHHAII JOKYMEHTA, BBIJAHHOTO MO pe3yJbTaTaM MpelOCTaBICHUS
MYHUIIUTAIBHON YCIyTH, 32 UCKIIOYEHHUE Cllydas IMOJaud 3asBICHHUS 00 HCIpaBICHUU
OTI€YaTOK B AJIEKTPOHHOH (hopme uepes PIITY.

3.19. HcnpaBneHue ome4aToK W OMIMUOOK OCYHIECTBISETCS AJIMUHUCTpAlUEil B
TedyeHue 3 pabouyux JAHEH C MOMEHTa MPHUHATUS PELICHUS, MPEIyCMOTPEHHOTO
noAanyHkToM 1 mynkra 3.17 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTA.

PesynpTaToM uCHpaBieHHs OMEYAaTOK M OIMMOOK SIBISIETCS MOATOTOBICHHBIA B 2-X
AK3EMIUIAPAX JOKYMEHT O MPEAOCTABICHUN MYHULIUIAIBHON YCIIyTH.

3.20. Ilpu ucnpaBieHUH OMEYaTOK M OMTUOOK HE JIOMyCKACTC:

M3MEHEHHE COJIEPKAHUS JOKYMEHTOB, SIBIISIIOLIUXCS PE3YJIbTATOM IMPEIOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

BHECEHUE HOBON MH(pOpMaALUM, CBEACHUN K3 BHOBb IOJYYEHHBIX JTOKYMEHTOB,
KOTOpble HE OBbUIM MPEJICTAaBICHBl MpU MOJaye 3asBICHUS O MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

3.21. JIoKyMeHThI, NpeaycMOTpeHHble MTyHKTOM 3.19 u a03aneM BTOpBHIM IyHKTa
3.20 HacroAmero AJIMUHACTPATUBHOTO PETIIAMEHTA, HANPABJISAIOTCS 3aABUTENIO MO MOYTE
WJIU BPYYaIOTCS JIMYHO B TeueHue 1 paboyero AHS ¢ MOMEHTA UX MOJMUCAHUSI.
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B cnywae momaum 3asBieHUs 00 HCNPABICHUU ONEYATOK B 3JIEKTPOHHOU (opme
yepe3 PIII'Y, 3agButens B TeueHue 1 paboyero AHS C MOMEHTa HPHUHATHS pELICHUS,
MpeAyCMOTPEHHOr0 moJAnyHkToM 1 myHkTta 3.17 HacTosimiero AJAMUHUCTPATUBHOTO
periaMeHnTa, HMHPOPMHUPYETCS O MNPUHATHM TaKOro0 pEHIeHUs] M HeO0OXOAMMOCTU
NPEACTABICHUA B AJMUHHCTPALIMI0 OPUTHMHAIBHOTO JK3EMIUIIpa JOKyYMEHTa O
MPEIOCTaBICHUN MYHUIIMIAIIBHON YCIIYTH, COAEPKALIUI ONEYaTKU U OIIHOKH.

IlepBBpli1  OpPUIMHAJIBHBIM  JK3EMIULIP  JOKYMEHTa O  IPEAOCTaBICHUU
MYHUIUIAIBHON YCIYTH, COAEPKALIMN ONEYaTKH U OITUOKH, TOJIJIE)KUT YHUUTOKEHUIO.

Bropoii opuruHanbpHbIN 3K3EMIUIAP JOKYMEHT O IIPEAOCTaBICHUN MYHULIMIIAIBHON
YCIIYTH, COACPKAIINI OMeYaTKU U OMHUOKH XPAHUTCS B AJIMUHUCTPALIIH.

AKT YHUYTOXKEHUSI TOKYMEHTOB, COJEPKALMX ONEYaTKU U OIIUOKH, COCTaBIISIETCS B
OJIHOM DJK3eMIUISIpe W TMOJIIMBAeTC K JOKYMEHTaM, Ha OCHOBaHMM KOTOPBIX OblLia
IIPEAOCTaBJICHA MYHUIIUITAJIbHAS YCIIyTa.

B ciyyae BHeceHuss M3MEHEHHMS B BBLAAHHBIM IO pe3yibTaTaM MPEAOCTaBICHUS
MYHUIIUTAIBHOW  YCIYTM JOKYMEHT, HAamlpaBJI€HHbIX Ha UCHpPABJICHHE OLIUOOK,
JOMYIICHHBIX N0 BUHE AJAMUHUCTPALMHA U (MJIM) JOHKHOCTHOTO JIMIIA, MYHULIUIIAIBHOTO
CJIy’KallleTo, IUIaTa C 3asBUTENS HE B3UMAECTCH.

V. ®opMbl KOHTPOJISE 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO PerjiaMeHTa

IMopsinok ocymecTBIeHUsI TEKYIIET0 KOHTPOJISI 32 COOJII01eHeM
U MCIIOJTHEHHEM OTBETCTBEHHBIMU J0JKHOCTHBIMH JIMIAMH 0JI0KEHUH
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIHUBAKOIIMX TPeOOBAHMUSA K MPEI0CTABJICHUI0 MYHHIHMIIAJIbHOU
YCJIYIH, a TaK/Ke NIPUHATHEM HUMH PelIeHNH

4.1. Tekymuii KOHTPOJIb 3a COOJIOACHUEM U HCIOJHEHUEM HACTOSIIETO
AIMUHHCTPAaTUBHOTO  pErjaMeHTa, HWHBIX  HOPMATUBHBIX  MPABOBBIX  AKTOB,
YCTaHABIMBAIONIMX  TpeOOBaHHUA K  MPEAOCTABICHUI0O MYHHUIMNAIBHOW  YCIYTH,
OCYLIECTBIISIETCS. HA MOCTOSIHHON OCHOBE [OKHOCTHBIMHM JIMLIIAMU AJMUHHUCTpALIVH,
YIOJIHOMOYEHHBIMU Ha OCYIIECTBJIECHHUE KOHTPOJIS 3a MPEIOCTABICHUEM MYHULIUMAIBHOM
YCIIYTH.

JInsi TeKylero KOHTPOJISI MCIOJIb3YIOTCS CBEICHHUS CIY:KEOHON KOpPPECIOHJICHIINH,
yCTHasT ¥ THUChMEHHass UWHGQOpMaIus CHEIUAINCTOB W JIOJDKHOCTHBIX  JIWII
AJIMAHUCTpAIUH.

Texyuuii KOHTPOJIb OCYILIECTBIISIETCS TYTEM IIPOBEACHUS TPOBEPOK:

pemieHnii o mpenoctaBieHUd (00 OTKa3e B TMPEJOCTABICHUM) MYHHUIUTIATHHOM
YCIIYTH;

BBISIBIICHUS U YCTPAHEHUSI HAPYIIECHUH MIPaB rpa)iaH;

paccMOTpEHUs, IPUHATHS PELIICHU U MOATOTOBKH OTBETOB HAa OOpAIlEHUS TPa)KIaH,
coJiepKaIne )Kaao0bl Ha penieHus, 1ecTBus (0e31eCTBIE) TOKHOCTHBIX JIHII.

HOpHIlOK H NEPUHOAUYHOCTD OCYIIECTBJICHHUA IJIAHOBBIX U BHCIIJIAHOBBIX
NMPOBEPOK IMOJIHOTBHI U KadeCTBA NMPEAOCTABJICHUA MyHHHHHaﬂLHOﬁ
YCiayru, B TOM Y1CJIC IOPAAOK H (l)OpMLI KOHTPOJIA 3a MOJIHOTOM
H KQY€CTBOM NPEAOCTABJICHUA MYHHHI/IHaJ]bHOﬁ YCIayru
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4.2. KoHTponb 3a MOJTHOTOW M Ka4YeCTBOM IPEIOCTABICHHUS MYHULHUNIAIBHOW YCIyTH
BKJIFOYAET B c€0s MPOBEICHHE INIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK.

4.3. [InanoBbIe TPOBEPKU OCYIIECTBISIOTCS HA OCHOBAHUU T'OJIOBBIX TUIAHOB PaOOTHI
AJIMUHUCTpALMK, YTBEPKIAEMBIX pyKOBoAUTeleM AamMuHucTpauuu. [lpu mmaHoBon
IIPOBEPKE IOJHOTHI M KayecTBa IPEIOCTABICHHUS MYHMIMIIAJIBHOM YCIYI'M KOHTPOJIO
MTO/JIEKAT:

cOOJII0JIEHNE CPOKOB MPEAOCTABICHNUS] MYHULIMITAIbHON YCIYTH;

COOJII0/IEHUE TTOJIOKEHHUI HACTOAIIEr0 AJMUHUCTPATUBHOTO PETJIaMEHTa;

MPaBUIBHOCTh 1 00OCHOBAHHOCTH MPHUHATOTO PEIICHHUs] 00 OTKa3€e B MPEIOCTaBICHUH
MYHULHUNAJIBHON YCIIYTH.

OcHoBaHMEM 11 TIPOBEICHUS BHEUIAHOBBIX ITPOBEPOK SIBIISIIOTCS

NOJIyYEHUE OT TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpPaBJIEHUS
uHbOpMAIIMK O TMPEIINOJIaraéMbIX WM BBISBICHHBIX HApYyIIEHUSIX HOPMATHUBHBIX
npaBoBbIX akTOB Poccuiickoit denepannn, HOPMATUBHBIX MPABOBBIX aKTOB PecrnyOinku
bamkopTrocTaH 1 HOpMaTUBHBIX MTPABOBBIX AKTOB OPraHOB MECTHOTO CaMOYNPABJICHUS;

oOpalieHus rpakJ1aH U IOPUIUUYECKUX JIUI] HA HapyLICHHUs 3aKOHOJATEIbCTBA, B TOM
YHUCJI€ HAa Ka4€CTBO MPEJOCTABICHHS MYHULUIIAIBHOW YCIYTH.

4.4. Jlna mnOpoBeAEHHUS TIPOBEPKH CO3/IAETCA KOMHUCCHUS, B COCTaB KOTOpPOH
BKJIFOYAIOTCSI JOJKHOCTHBIE JIMIA U CIEUUATUCTBl AJJMUHHUCTPALINH.

IIpoBepka oCcylIECTBISETCS HA OCHOBAHUM PACHOPSKEHUS] AIMUHHUCTPALINH.

4.5. Pe3ynbpTaThl poBepKku 0QOPMIISIOTCS B BUJE CIPABKU, B KOTOPOM OTpa)karoTcs
BBISIBJICHHBIE HEIOCTATKM M  YKa3bIBAKOTCS CPOKM MX ycTpaHeHusa. CropaBka
NOAMUCHIBAETCA  JODKHOCTHBIMM  JIMUIAMU W CHEUUAIUMCTaMH  AJIMUHUCTpAlUH,
IPOBOJIUBIIMMU MPOBEpKY. [IpoBepsieMble MIa MO POCHUCH 3HAKOMSATCS CO CIPABKOM.

OTBEeTCTBEHHOCTH T0JKHOCTHBIX JIMI] 32 PelICHUS W AeHCTBHUSA
(0e3neiicTBHME), NPUHMMAaeMble (OCYyLIECTBJISIeMble) MMHU B X0/
NpeocTaBJIeHUs MYHUIIMTIAJIbHOM YCJIYyI'H

4.6. Ilo pe3ynpTaTaM NPOBEAECHHBIX MPOBEPOK B CIIy4yae BBISIBICHUS HapYIICHHIA
MOJIOKEHU HACTOSEro AJIMUHHCTPATHBHOIO pErjaMEHTa, HOPMATUBHBIX IPABOBBIX
aktoB Poccmiickoit ®eneparnuu, PecnyOonuku bamkoproctaH W OpraHoB MECTHOTO
CaMOYITIPaBJICHUsI OCYLIECTBISCTCS IPHUBICYECHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon deaepanuu.

IlepcoHasibHAass  OTBETCTBEHHOCTH  JIOJDKHOCTHBIX JIMI[ 334 [PaBUIBHOCTh U
CBOEBPEMEHHOCTh MPUHSTHUSL PELICHUSI O MPEAOCTaBICHUU (00 OTKa3e B MPEIOCTABICHUH )
MYHHUIMITAIBHON YCIIYTM 3aKPEIUIIETCA B UX JOJKHOCTHBIX PETJIaMEHTax B COOTBETCTBUU
C TpeOOBaHUSIMHU 3aKOHOIATETHCTRA.

TpeOoBaHus K MOPSAAKY U (popMaM KOHTPOJISA 32 NPeI0CTABICHUEM
MYHHMIUNAJIBHOU YCJIYI'H, B TOM YHCJIe CO CTOPOHBI IPAXKIAAH,
UX 00beIMHEHUH U OPTraHu3alui
4.7. T'paxnane, ux OObEAMHEHUS M OpPraHU3alUM UMEIOT MPaBO OCYIIECTBIATH
KOHTPOJIb 32 MPEJAOCTABICHUEM MYHUIMIIAILHON YCIYTH MyTeM MOJy4YeHUs uH(OpMaluu
0 XOJZI€ MPEIOCTABJICHUS MYHHUIIMIIAJIBHON YCIYyTH, B TOM YHCIE O CPOKax 3aBEPLICHUS
aJIMUHUCTPATUBHBIX MPOUEAYP (IEeHCTBUIN).
I'paxxnane, X 00beAMHEHUS U OPTAaHU3ALNH TAKXKE UMEIOT IIPaBo:
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HAMNpaBJIsATh 3aMEUYaHUS W MNPEJIOKECHUS MO YIYUYIIEHUIO JOCTYIMHOCTH M KayecTBa
MPEIOCTABICHNS MYHULIMTIATIBHOMN yCIIYTH;

BHOCUTH TMPEMJIOKEHUS O MEpax MO0 YCTPAHCHUIO HAPYIIEHUN HACTOAIIETO
AJIMUHUCTPATUBHOTO PETIAMEHTA.

4.8. JlomKHOCTHbIE NWLIA AJIMUHHCTPAMM NPUHUMAIOT MEPBl K NPEKPALICHUIO
JNOMYIIEHHBIX HApYIICHWM, YCTPaHSAIOT NPUYUHBI U  YCIOBUS, CIOCOOCTBYIOIIHE
COBEpPILIECHUIO HAPYILIECHUH.

Nudopmaius o pesynbTaTax pacCMOTPEHHUS 3aMeYaHUM U MPEIOKESHUM rpaxaaH, ux
00BbEeIMHEHUN U OpTaHU3alMi JOBOJIUTCS A0 CBECHUS JIUI, HATTPABUBILIUX 3TU 3aMEUaHUs
Y MPEIJIOAKEHHUS.

V. locyneOHblii (BHeCy1eOHBII) MOPAAOK 005KAJTOBAHUA PellIeHUH U elcTBU
(0e3neiicTBHS) OPraHa MECTHOTO CAMOYIIPABJICHHS, IPEA0CTABJIAIOIICTO
MYHUIHMIAJBHYIO YCJIYTY, a TaK/Ke UX JOJKHOCTHBIX JIUI, MYHHIMIAIbHBIX
CIYKAIHAX

Nudopmanus 1Jid 3asiBUTENS 0 €ro NpaBe NoAaTh KaJIo0y
5.1. 3agBuTenp MMeeT MpaBO Ha O00XaloOBaHWE pelIeHUus W (WJIK) JAeHCTBUM
(6e3mericTBUSI) AIMUHUCTpAIIUH, TOJHKHOCTHBIX JIMI AJMHHHCTPAIMH, MYHHIIUTIATHBHBIX
CITyXKaluX B 10Cy/ieOHOM (BHECY1IeOHOM) MOpsiake (nanee — xanoba).

IIpeamer kanoobI

5.2. [lpenmeroM mocyaeOHOro (BHECY1IeOHOT0) 00XKaTOBaHUS SBIISIOTCS PEIICHHS U
neucTBus (6e3nericTBre) AIMUHUCTPALIUU, TPEIOCTABIISIONIET0 MYHULIUITAIBHYIO YCIYTY,
a TaKXe €ro JOJDKHOCTHBIX JIMI, MYHULHMNAIbHBIX CIYKalUX. 3asBUTEIb MOXKET
o0paTUThCS € kajno00i MO OCHOBAHMSIM U B MOPSAKE, YCTAHOBIEHHBIM CcTaThsiMu 11.1 u
11.2 denepanbHoro 3akoHa Ne 210-D3, B ToM 4mCIIe B CACAYIOMMUX CIyJasiX:

HapylIEHHE CpOKa PETHCTPALMU 3anpoca O MPEAOCTABICHUHM MYHULHUIAIBHOU
YCIIYTH, KOMIUIEKCHOTO 3alpoca, YKa3aHHOro B ctathe 15.1 @enepanbHoro 3akoHa Ne 210-
D3;

HapyILIEHHE CPOKa MPEIOCTABICHNS MYHULIUIAIBHON YCIYTH;

TpeOoBaHue y 3asBUTENST MOKYMEHTOB WU WH(MOpManuu 00 OCYIIEeCTBICHUS
NEUCTBUW, IMPEIOCTABICHUE WA OCYUIECTBICHUE KOTOPbIX HE IPEIYyCMOTPEHO
HOPMAaTHBHBIMM  NpPAaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
MpaBOBBIMHU akTamMu PecrnyOnuku bamrkopToctan uisi MpeaoCTaBICHHUsST MYHUIIATIATbHON
YCIIYTH;

OTKa3 B IIpUEME JOKYMEHTOB, NPEAOCTABICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
MpaBoOBbIMH akTamu PecnyOnnku bamkopTocTan aJjisi IpeAoCTaBICHUS MYHUIIUNATbHOU
YCIIYTH, y 3aABUTES;

OTKa3 B NPEJOCTAaBICHUU MYHMIIMNAIBHOW YCIYTHd, €CIM OCHOBAaHUS OTKa3a HE
MPEeTyCMOTPEHBI (he/lepaibHBIMU 3aKOHAMU U MIPUHSATHIMHU B COOTBETCTBUH C HUMU WHBIMU
HOpPMaTUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku baimkoprocTan;

TpeOOBaHUE BHECEHUS 3asiBUTEIEM MPHU MPEAOCTABICHUN MYHUIUIIAIBHON YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMM MPABOBBIMM akTamu Poccuiickou
®denepaiuu, HOpMaTUBHBIMU MIPABOBBIMU akTamMu PecnyOnuku bamikoprocTaH;
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O0TKa3 AJIMUHUCTpAIUH, IOJDKHOCTHOIO JIMLIA AJMUHHUCTPAlMUM B UCHPABICHUU
JOMYIICHHBIX ONEYaTOK K OWIMOOK B BBIAAHHBIX B PE3yNbTaTe€ MPEIOCTaBICHUS
MYHUIUOAIBHOW YCIYI'M JOKYMEHTax JU0O HapylIeHHWE YCTAHOBJIEHHOI'O CPOKa TaKHX
HCIIPABJICHUM;

HapylIeHUE CpOKa WIM I[OpsSAKAa BBIIAYM JOKYMEHTOB II0  pe3yJbTaTaMm
MIPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

MIPUOCTAHOBJIEHUE MPEIOCTABICHUS MYHULMNAIBHON YCIYI'd, €CIM OCHOBAaHMS
MPUOCTAHOBJICHUSI HE TMPEAyCMOTpeHbl (helepalbHbIMU 3aKOHAMU M MPUHATHIMH B
COOTBETCTBMM C HHUMHM HWHBIMH HOpPMAaTMBHBIMU MpPaBOBBIMH akTamMu Poccuiickoi
denepanuy, 3aKOHAMM M HMHBIMH HOPMATHBHBIMHU MPAaBOBbIMU akTaMu PecrnyOnuku
bamkoprocras;

TpeOoOBaHHWE y 3agBUTENS MpPU MNPEAOCTABICHUM MYHULMIAIBHON  yCIyru
JOKYMEHTOB WJIM HMH(OpMAlUU, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B IpPHUEME JAOKYMEHTOB, HEOOXOIUMBIX st
NPEIOCTaBICHUS] MYHHUIIMNAIBHOW YCIYTd, JIMOO B MPEIOCTaBICHUM MYHUIIMIIATBHON
YCIIYTH, 32 HMCKJIIOUEHHEM CJIy4daeB, NPEAYCMOTPEHHBIX NyHKTOM 4 yactu 1 crarbu 7
®enepanbHOro 3axkona Ne 210-P3.

Opranbl MYHMIMIAJBHON BJIACTH, OPraHU3aIUH, J0JKHOCTHBIE JINLA, KOTOPBIM
MOKeT ObITh HANMPABJIEHA 7KAJ100a

5.3. JKanoba wna pemenuss u aeiictBus  (OesnelicTBue) AIMHHHCTpALIUH,
NOJDKHOCTHOTO — JUUA AJIMHHUCTpPAlMM, MYHULHUIAJIBHOTO CJIYXKAIIEro MOJAETCS
PYKOBOIUTENO AIMUHUCTPALIUU.

XKanoba na pemrenus u aeicTBus (06e37eiCTBUE) PYKOBOAUTENS AIMHHUCTPALIUU
paccMaTpuBaeTCsl  HEMOCPEJCTBEHHO  PYKOBOAUTENeM  AJMHHHCTpalUd  JUOO
JOJIKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha pacCMOTPEHHE 3Kajo0.

XKanoba Ha pemenus u nerictBus (6e3aeiicTBrE) PYKOBOIUTENS Y TOJIHOMOYEHHOTO
OopraHa IMOJAETCS B COOTBETCTBYIOIIMI OpraH MECTHOTO CaMOYNPABJICHUS, SBIISIOLIANCS
yuapeauTeneM  YTMOJTHOMOYEHHOro opraHa Jambo B cilydyae €ro OTCYTCTBUA,
paccMaTpUBAETCS HETIOCPEACTBEHHO PYKOBOJIUTENEM Y IOJTHOMOYEHHOTO OpraHa.

B AIMUHHCTpaLINH, MPEAOCTABISAIONIEC T MYHULUNATIBHYIO yCIIyTYy,
MHOTO(YHKIIMOHAJTLHOM  IIEHTpE, NPUBJIEKAEMON  OpraHu3alud,  YYPEIUTEIs
MHOTO(QYHKIIMOHAIBHOTO LIEHTPa OMNPEIEISIOTCS YIOJIHOMOYEHHBIE Ha PAacCMOTPEHHE
’Ka100 JODKHOCTHBIE JINILA.

Ilopsaaok mogaum U pacCMOTPEHUS KAT00bI

5.4. XKanoba nmomaercs B MUCbMEHHOHN (hopMe Ha OyMa)kHOM HOCHUTEJNE, B TOM YHCIIE
10 TIOYTE, a TaK)Xe MPU JINYHOM MIPUEME 3aBUTENS, UIH B AJIEKTPOHHOM BHUJIE.

Kanoba nomxHa coiepkarth:

HAaUMEHOBaHUWE OpraHa, MPEJOCTABISIIONIETO MYHUIUNAIBHYIO YCIYyry, €ro
JOJKHOCTHOTO JIMIIA, €r0 PYKOBOJUTENSI, MYHHUIMNAIBHOIO CIIYXAalIEro, pPEIICHUs U
neucTBus (6e37eiCTBIE) KOTOPBIX 00KATYIOTCS;

dbamMminio, UM, OTYECTBO (IMOCJIEAHEEe — TMpPU HAJIWYMU), CBEACHUS O MECTE
KUTEIBCTBA 3asIBUTENST — PU3MYECKOTO JIMIIA, CBEJICHUSI O MECTE HAXOXKACHUS 3asBUTENS —
IOpUJIMYECKOT0 JIWIA, a Takke HoMmep (HoMepa) KOHTaKTHOro tenedoHa, agapec (aapeca)
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AJEKTPOHHOM TOUTHl (MIPU HAJWYWK) U TOYTOBBIM ajpec, MO KOTOPHIM JIOJKEH OBITh
HaIpaBJICH OTBET 3asBUTEIIO;

cBelieHUsT 00 oOXalyeMbIX pemieHusXx MU jAedcTBusx (Oe3neiicTBUM) Oprasa,
MPENOCTABISAIOIEr0  MYHUIUNAIbHYIO  YCIyry, €ro  JOJUKHOCTHOIO  JIMIA,
MYHULIAMATIBHOTO CITYXKaIIEero;

JIOBOJIbI, HA OCHOBAHUU KOTOPBIX 3asBUTEJIb HE COTJIACeH C PEIICHUEM U JCHCTBUEM
(Ge3neiicTBeM)  opraHa, MPEAOCTABISIONIETO  MYHUIMIAIBHYI  YCIyTy,  €ro
JOJDKHOCTHOTO JIMIIa JMOO MYHUIMIIAIBHOTO CIIyXallero. 3asBUTEIEM MOTYT ObITh
MpeACTaBICHbI JOKYMEHTHI (IIPYU HAJIMYUM), TIOATBEPKIAIOIINE JOBOABI 3asABUTENS, JTUOO
UX KOIIUHU.

B cnyuae ecnu xanmoba momaercs yepe3 MpeACTaBUTENs, TakKe MpeCTaBIseTCs
JIOKYMEHT, TOJTBEPKIAIOIMIUN TOJHOMOYHS Ha OCYIIECTBICHUE IEWCTBUI OT WMEHH
3asBUTENA. B KaduecTBe JOKyMEHTa, MOJATBEPIKIAIONIECTO TTOJTHOMOYHUS Ha OCYIIECTBIICHHE
JEUCTBUM OT UMEHU 3asiBUTENISI, MOXKET OBITh MIPE/ICTaBJICHA!

a) opopmiieHHass B COOTBETCTBUHU C 3aKOHOJATEIhCTBOM Poccuiickoit deneparuu
JOBEPEHHOCTH (17151 GU3UUECKUX JIUIT);

0) odopmieHHass B COOTBETCTBUM C 3aKOHOJaTeIhcTBOM Poccuiickoit denepanun
JIOBEPEHHOCTh, 3aBEPEHHAs IMEUYaThbi0 3asgBUTENS (IPU HAJIMYMM TEYaTH) U TOIMUCAHHAs
PYKOBOJHUTEIEM 3asBUTENSI WU YIOJHOMOYCHHBIM JITHUM PYKOBOJUTEIEM JIUIIOM (st
IOPUINYECKUX JIUIT);

B) KOMHS PEIICHUs] O Ha3HAYCHUU WIM 00 m30paHuu JTUOO MpHKa3a O Ha3HAYECHUH
(¢u3MUecKoro JiMia Ha JIOJKHOCTh, B COOTBETCTBUHU C KOTOPHIM Takoe (PU3UYECKOE JUII0
oOJnafaeT nmpaBoM JEHCTBOBATH OT UMEHHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

5.5. Ilpuem xanob B MUCbMEHHOU (pOpME OCYIIIECTBIISCTCS:

59.5.1. AnmuHHCTpanMel B MecTe€ NPEAOCTaBICHHUS MYHUIMNAIBLHOW YCIyru (B
MecTe, T/€ 3asdBUTENb IOJaBaj 3alpoCc Ha TMOJYyYEHHE MYHHUIMNAIbHON YCIyTH,
HapylIeHUE TOpsKa KOTOpol obkamyercs, OO B MecTe, Te 3asgBUTENIEM IOJIy4YeH
pe3yJbTaT YKa3aHHON MYHUIIMIIAJBHOW YCIIYTH).

Bpems mnpuema kano0 JOMKHO COBMAAaTh €O BpPEMEHEM MPEAOCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

Kamoba B mucbMeHHOM hopMe MOKET OBITh TaKKE HaIlpaBJIeHA I10 MOYTE.

B cnydae momaum >kamoObl TpU JIMYHOM TpPUEME 3asBUTENb MPEICTABIISACT
JOKYMEHT, YJIOCTOBEPSIONINI €ro JIMYHOCTh, B COOTBETCTBUU C 3aKOHOJIATE€IbCTBOM
Poccuiickoit @enepanuu;

5.5.2. MHOTO(MYHKIIMOHATBHBIM IEHTPOM HJIH MIPUBJIEKAEMON OpraHU3aIUEeH.

[Ipu moctyrmiennn >kanoObl Ha pemeHuss W (W) AecTBus (Oe3aeiicTBu)
AIMUHHCTpAllMK, €ro  JOJDKHOCTHOIO  JIMI[Aa, MYHHUUHUIIAIBHOTO  CIY’Kallero,
MHOTO()YHKIIMOHATBHBIN MIEHTP 00€CTIeUunBacT ee rnepeaady B AIMUHUACTPAIUIO B TIOPSIKE
U CPOKHM, KOTOpbIE YyCTAaHOBJEHBI COTJAIIEHUEM O B3aUMOJCHCTBUU  MEXKIY
MHOTO()YHKIIMOHATBHBIM IIEHTPOM W AJMUHUCTpPAIMEH, HO HE TO3JHEE CIEAYIOIMIEro
paboyero JHS CO THS MOCTYIICHUS KAIOOBI.

[Tpu 5TOM CpPOK PACCMOTPEHHUS KATOOBI UCHUCISICTCS CO JTHS PETUCTPAIMH KAITOOBI
B AIMUHHUCTpALIHH.

5.6. B anexkTpoHHOM BH/IE )Ka100a MOXKET OBITh MOIaHa 3aBUTEIIEM MOCPEACTBOM

5.6.1. odurmanpHOTO CaiTa;
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5.6.2. PIII'Y, a Ttakke DenepanbHOM TrocyJapCTBEHHOW WH(OPMAIIMOHHON
CUCTEMBbI, O00ECHEeUYMBAIONINI Tpoliecc A0CyAeOHOTO (BHECYIeOHOro) o00anoBaHuUs
pemieHnii v gedcTtBUid  (O€30€HCTBUSI),  COBEPIICHHBIX MPU  MPEAOCTaBICHUU
roCyJapCTBEHHBIX U MyHULIMTIANBHBIX ycayT (https://do.gosuslugi.ru/).

[Tpu mogave xamo0bl B IEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHbIE B MyHKTE 5.4
HACTOALIETO AIMUHUCTPATUBHOTO pETJaMeHTa, MOTYT OBITh MpEACTaBICHBl B (Qopme
AIIEKTPOHHBIX JIOKYMEHTOB, TOAMHUCAHHBIX JJICKTPOHHOW TOIMNCHIO, BHUJ KOTOPOM
IIPEeyCMOTPEH 3akoHoxarenbcTBoM Poccuiickon depepaunu, npu 3TOM JTOKYMEHT,
yIOCTOBEPSIONINI TUIHOCTH 3asBUTEINS, HE TpeOyeTcs.

B cnydae, ecau B KOMIETEHIMIO AIMUHHCTPAIIMM HE BXOIUT MPHHATHE PEIICHHUS
10 TTO/TAHHOM 3asSBUTENIEM KAIOObI, B TEUCHUE TpeX paboUnX JHEH cOo AHS €€ PEerucTpalun
AJIMHHHCTpAIHs HapaByseT jKajao0y B YITOJIHOMOYCHHBIN HA €€ PACCMOTPEHUE OPTaH U B
NUCHbMEHHOH (hopMe HHPOPMUPYET 3asSBUTENS O MIEPEHANIPABICHUH KaTOObI.

Cpoxu paccMoOTpeHus KaJa00bI

5.7. Kanoba, moctynuBmias B AJIMUHUCTPALUIO, MOJJIEKHUT PACCMOTPEHHUIO B
TEUCHHE MSATHAALATA PAaOOUYUX THEN CO IHS €€ PErucTpaIuu.

B cnydae oOkanmoBaHusi OTKa3a AJAMUHUCTpPALMH, €T0 JOHKHOCTHOTO JIMIA JIHOO
MYHUIIUTAIBHOTO CIIY)KAIller0 B MpPUEME JTOKYMEHTOB Y 3asBUTENS JUOO B UCIPABICHUU
JIOTYIICHHBIX OMEYaTOK M OMMOOK WM B Cllydae 00XaJOBaHMS 3asBUTENIEM HapyIICHUS
YCTAaHOBJIEHHOTO CpOKa TaKWX HMCIPABICHHUH jkaloba paccMaTpuUBAeTCs B TEUEHUE TSATH
pabouux JHEN co HS ee perucTparui.

5.8. OcHoOBaHM 15l IPUOCTAHOBIIEHUSI PACCMOTPEHUS Kal0Obl HE UMEETCSl.

Pe3yabTaT paccMoTpeHHs KAJT00bI

59. TIlo pesynprataM paccMOTpPEHHUsS  KadoObl  JOJDKHOCTHBIM  JIULIOM
AJIMUHUCTpAINK, HAJCIEHHBIM MOJIHOMOYUSAMH TI0 PACCMOTPEHHUIO Kalio0, MPUHUMACTCS
OJHO U3 CICAYIOINX PEIICHUM:

xanoba yIOBIETBOPSIETCS, B TOM 4YHCIEe B (pOpME OTMEHBI MPHUHSATOrO PEIICHHS,
UCIIPABJICHUS JOMYIICHHBIX ONEYaTOK U OIMMOOK B BBIJIAHHBIX B pe3yJbTaTe
IPEAOCTABICHUSI MYHULMIIAJBHON YCIYTHM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JAEHEKHBIX
CPEACTB, B3UMAHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMH AKTaMHU
Poccuiickoit ~ ®enepary, HOPMATHBHBIMH  TNPABOBBIMH  aKTamMu  PecrmyOiuku
bamkoprocras;

B YJIOBJIETBOPEHHH 3Kajl00bI OTKA3bIBACTCHI.

[Ipu ynomneTBOpeHUH KAMOOBI AJIMUHUCTpAIMS TPUHUMAET HCUEPIBIBAIOIIIE
MEpBI N0 YCTPAHEHUIO BBISBJICHHBIX HAPYUIEHWW, B TOM YHUCJE MO BbIIAYE 3aIBUTEIIIO
pe3yibTaTa MyHUIUIIAIbHONW YCIYTH, HE MO3JHEE MATH pabouyux AHEH CO JIHS MPUHATHUS
pEIIEHUs, €CJIM MHOE HE YCTAaHOBJICHO 3aKOHOAATEJIhCTBOM Poccuiickon denepannu u
PecnyOnuku bamkoprocTas.

AJIMUHHCTpAIUS OTKA3bIBAET B YIOBJIECTBOPEHUH KAJIOOBI B CIEAYIOMIMX CIydasiX:

a) HaJM4YUe BCTYMHBIIETO B 3aKOHHYIO CUJIY PELICHUS CyAa, apOUTPaKHOrO Cyaa Mo
&Ka00€e 0 TOM K€ MPEeJAMETE U MO TEM KE OCHOBAHUSIM;

0) moaava »*ajaoObl JIUIIOM, TIOJIHOMOYHSI KOTOPOT'O0 HE MOJATBEPKJICHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATeIbCTBOM Pocculickon denepanuu;
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B) HaJIM4Me€ pEUIeHUS MO0 >XKalo0e, MPUHATOrO0 paHee B OTHOIICHHH TOTO XKe
3asgBUTENS U 110 TOMY K€ MPEIMETY KaJoOBbl.

AIMUHHCTpAIUS BIPaBe OCTaBUTH Kallo0y 0€3 0TBETa MO CYIIECTBY MOCTaBICHHBIX
B HEU BOMPOCOB B CJICAYIOIMIUX CIydasiX:

HaJIU4Me B >Kajgo0€ HELEH3YPHBIX JHOO0 OCKOPOUTENbHBIX BBIPAKEHUH, Yrpo3
KU3HU, 3J0POBbIO U UMYIIIECTBY JOJDKHOCTHOTO JIMIIA, 4 TAKXKE WICHOB €TI0 CEMbH;

OTCYTCTBHE BO3MOXXHOCTH TMPOYUTATh KaKylO-TMOO 4YacTh TEKCTa KajaoO®l,
dbamMmno, UMs, OTYECTBO (ITPU HATUYKMH) U (WIJIM) IOYTOBBIN apec 3asBUTENS, YKAa3aHHBIC
B JxaJio0e¢;

TEKCT MUCBMEHHOTO OOpaIlleHHs] HE TO3BOJISAET OMNPENSTUTh CyTh MPEIJIONKEHUS,
3asIBJICHUS WJIH KaJIOOBbI.

O6 ocraBiaeHun >kamoObl 0€3 OTBETa COOOIIAETCS 3asBUTENI0 B TEUCHUE
3 paboumx JgHEN CO JHS PETUCTPAIMU KATOOHI.

IMopsiniok HHGPOPMHUPOBAHNS 3aASIBUTEJIS O Pe3yJIbTAaTaAX PACCMOTPEHMS KaJT00bI

5.10. He mo3gHee nHs, CAEAYIONMIETO 3a JHEM NPUHATHUS PEUICHHS, YKa3aHHOTO B
nyHKTe 5.9 HacTosiero AJMUHUCTPATUBHOTO pErjlaMeHTa, 3asBUTENI0 B MUCbMEHHOU
dbopMe M MO KeIMaHUIO0 3asBUTENS B (OPME AJIECKTPOHHOTO JOKYMEHTA, MOAMHUCAHHOTO
ANIEKTPOHHON IM(POBOM  MOJNMUCHIO  HAMPABISIETCS MOTHUBHPOBAHHBI OTBET O
pe3ysbTaTax pacCMOTPEHUS KAJIOOBI.

5.11. B oTBeTe 10 pe3ynbTaTaM pacCMOTPEHUS JKaTOObl YKa3bIBAKOTCS:

HauMEHOBaHUE AJMHHHCTPALIUU, PACCMOTPEBIICH kKano0y, HOHKHOCTh, (paMuius,
UM, OTYECTBO (MOCIEAHEE — MNpPU HAJIMYMHM) €ro JOHKHOCTHOTO JIMIA, MPHUHSBILIETO
pEeIIeHue 1Mo xKanooe;

HOMED, JaTa, MECTO MPHUHATHUS PELICHHS], BKIIOYasl CBEACHUS O TOJXKHOCTHOM JIMIIE,
penienue wiu aeicteue (0e3aecTBre) KOTOPOro 00KaIyeTcs;

dbamunusi, uMs, OTYeCTBO (IMOCNIENHEEe — TMPU HATWYUHM) WIH HAWUMEHOBAaHUE
3asiBUTENA;

OCHOBAHUS JIJISl IPUHSITHS PEIICHUS T10 5Kalooe;

IPUHSITOE TI0 ’Kajo0e pelIeHHE;

B cllydae, €ciM jkaioba Tmpu3HaHa OOOCHOBaHHOW, — CPOKH YCTPaHECHHUS
BBIABJICHHBIX HApYLICHWHW, B TOM 4YHUCIE CpPOK IMPEIOCTABICHUA  pPe3yibTara
MYHHUIUITAIBHON yCIIYTH;

CBEJICHUS O MOPSAKE 00KaTOBaHUS IPUHSITOTO T10 KAI00E peIIeHuS.

5.12. B cnydyae npusHaHUS KAIOOBI TOJUICKANIEH YIOBICTBOPCHHUIO B OTBETE
3asBUTEJIIO, YKa3aHHOM B MyHKTe 5.11 AJAMUHHUCTPAaTUBHOTO perjiaMeHTa, JaeTcs
uHdpopMmarss O  JCUCTBHUAX,  OCYIIECTBISEMBIX  AJMUHUCTpAlMi B MEIAX
HE3aMEUIMTEIBHOIO  YCTPAHEHUs  BBISIBJICHHBIX  HApPYyUIEHWW  IPU  OKa3aHUU
MYHULIUMAIBHOW YCIYTH, a TaAKXKE MPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYJH00CTBa
W yKa3biBaeTcss uWHGpoOpMalus O JalbHEWIIUX JACHCTBUAX, KOTOpbIE HEOOXOAUMO
COBEPIINTH 3aSIBUTENIO B LUEJSAX MOJYUEHUS] MYHULIUITAIBHON YCIIYTH.

5.13. B cinyuae nmpu3HaHus KanoObl HE MOJJIEXKAIIEH YAOBICTBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B IyHKTe S5.11 AJIMHHUCTPAaTHBHOTO pErIAMEHTa, JarTCs
AprYMEHTUPOBAHHBIE PA3BACHEHHS O TMPUYMHAX MPUHITOIO PEUICHUS, a TaKKe
nH(opMaius o nopsjiKe 00KanoBaHUs IPUHSATOTO PEIICHUS
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5.14. B ciny4yae yCTaHOBJIEHHS B XOJI€ WJIM IO pe3yJbTaTaM pPacCMOTPEHHS Kajo0bl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MpPABOHAPYLIEHUS WM  MPECTYIICHUS
noixHocTHOe Juio POUWB, HaneneHHOe MOJHOMOUYMSMH MO PACCMOTPEHHIO KaloO B
COOTBETCTBMM C MYHKTOM 5.3 Hacrosiiero AJMHHUCTPATUBHOIO pPErjlaMEeHTa,
HE3aMeJIMTENbHO HAIPaBIIseT UMEIOLUECS MaTepUaibl B OpraHbl IPOKYPATYPHI.

5.15. ITonoxeunus HACTOSIIETO AIMHAHHUCTPATUBHOTO periaMeHTa,
YCTaHABJIMBAIOUIME MOPSIOK PACCMOTPEHMs KaloO Ha HapyLIeHUs MpaB TpakKIaH U
OpraHu3aluid MpU MPEeJOCTABICHUN MYHULIMIAIBHON YCIyTH, HE PACIPOCTPAHAIOTCS Ha
OTHOILLIEHHUS, peryiupyeMble DenepanbHbiM 3akoHOM Ne 59-D3.

ITopsinok 00:xajioBaHUs pelIeHH 110 Kaa00e
5.16 3asBuTENM HMEIOT MpPaBO Ha O00XKAJOBAaHWE HEMPABOMEPHBIX PEIICHUH,
necTBul (0e31ecTBUS) NOMKHOCTHBIX UL AIMUHUCTPALIMK B Cy1I€OHOM MOPSIKE.

IIpaBo 3asBuTe/I HA MOJy4YeHHe HHPOPMALIMH U JOKYMEHTOB, HEOOXOAUMBIX /51
000CHOBAHUSA U PACCMOTPEHMUS KAT00bI

5.17. 3asBuTenp MMeeT MPaBO Ha TMOJydyeHHe WHOOpPMAUM U JOKYMEHTOB IS
000CHOBaHHS U PACCMOTPEHUS KaTO0ObI.

JIoJDKHOCTHBIE JTHIa ATMUHUCTPAIIMN 00sI3aHbI:

obecrnieunTh 3asiBUTENs MHGOPMAIIME, HEOCPEICTBEHHO 3aTparuBaroIieii mpaBa u
3aKOHHBIE HHTEPECHI, ECIIM MHOE HE TIPETyCMOTPEHO 3aKOHOM;

o0OecreyuTh OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTPEHHUE
’KaJI00BI;

HalpaBUTh MHCHMEHHBIM OTBET JIMOO B (opMe HIEKTPOHHOTO JIOKYMEHTa IO
CYIIECTBY MOCTaBJIEHHBIX B >Kajo0e BOMPOCOB, 32 MCKIIOUYEHUEM CIIy4aeB, YKa3aHHBIX B
nyHkTax 5.9 u 5.18 HacTosmero AAMUHUCTPATHBHOTO PETJIAMEHTA.

Cnoco0b1 nHpOpMUPOBaHUS 3asiBUTEICH 0 MOPSIAKE MOAa4YHU U PACCMOTPEHUS
KAJI00bI

5.18. AamuHucTpanus od6ecreunBacT:

OCHAIIIEHHE MECT TIpremMa 5kaoo;

WHOOPMHUPOBAHKUE 3asBUTEICH O TOPSAJIKE O0XKAIOBAaHWSA PEIICHWA WU JEHCTBUU
(Oe3meiicTBUsl) ANMHHHCTpAllUM, €ro JOJDKHOCTHBIX JIUIl JHMOO0 MYHHUITUTATBHBIX
CIy)KalllUX TIOCPEACTBOM  pasMelieHuss HHPoOpMaluu Ha CTEHJAaX B  MecTax
MPEIOCTaBICHUS MYHUITUTIATBHOM YCIIYTH, Ha odunmansHoM caiite u Ha PIITY;

KOHCYJIbTUPOBAHUE 3asiBUTENCH O TMOpsaKe 00KajJoBaHUS DPEIICHUNA W JEHCTBUN
(Oe3meiicTBusl) AIMHHHCTpAllUM, €ro JOJDKHOCTHBIX JIMIl JMOO0 MYHHUITUTATBHBIX
CITy’KallliX, B TOM YKCIIE TI0 TeaedOoHy, dJIEKTPOHHON ToUTe, IPH JINIHOM MPUEME;

3aKJIFOYEHUE  COTJIAICHUM O B3aMMOJCHCTBMM B YacTH  OCYIIECTBICHUS
MHOTO()YHKIIMOHATFHBIMH IIEHTPAMH TpUeMa Kajlod W BBIAYM 3aABUTEIISIM PE3yJIbTaTOB
paccMOTpEHUS Kajoo.

VI. Oco0eHHOCTH BBINOJHEHUS] AAMUHUCTPATUBHBIX NPOLEAYP (AeiicTBUIA) B
MHOI0(YHKIMOHAJIBHBIX LIEHTPaX MPeI0CTABJICHUA IOCYIaPCTBEHHBIX U
MYHHUUMNAJIBHBIX YCJIYT
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HcuyepnbiBaomuii nepevyeHb aIMMHUCTPATHBHBIX Npoueayp (aeiicTBUil) npu
NpeIoCcTaABJICHUN MYHHMIMIIAJIbHOMN YCIYTH, BHINOJHAECMBIX
MHOIO(pyHKIMOHAJIBbHBIMHU HEHTPAMH MPEIOCTABICHUS IOCYIaPCTBEHHBIX H
MYHUIMIAJBHBIX YCJIYT

6.1 MHOropyHKIIMOHAJIBHBINA HEHTP OCYILECTBIISET:

MH(OPMUPOBAHKE 3asBUTEIIEH O MOPSAJIKE MPEJOCTABICHNUS MYHULIUIIAIbHON yCIyTU
B MHOTO(YHKIIMOHAJIBHOM LIEHTPE, O XOJE BBIINOJHEHHS 3ampoca O MpeaoCTaBICHUU
MYHULANIAIBHOW YCIYTM, IO HWHBIM BOIIPOCaM, CBA3aHHBIM C MNPEIOCTABICHUEM
MYHULHANAIBHOW YCIYTH, a TakKK€ KOHCYJbTHUPOBAHUE 3aABUTEIEH O TMOPSAIKE
PEeIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH B MHOTO(YHKIIMOHATBHOM LIEHTPE;

IPUEM 3aMPOCOB 3aSBUTENIEH O MPEIOCTABICHUH MYHULUIIAIBHOW YCIYIM M WHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MyHUIIUTIATBHON YCITYyTH;

(dopMHUpOBaHUE U HANIPABICHHE MHOTO()YHKIMOHAIBHBIM LIEHTPOM IPEIOCTaBICHUS
MEKBEIOMCTBEHHOT'O 3aIpOCa B OPraHbl, MPEIOCTABISIOIINE ITOCYIAPCTBEHHBIE YCIYTH, B
UHBIE OpraHbl TOCYJapCTBEHHOM BIJIACTH, OpraHbl MECTHOIO CaMOYNPABICHUS U
OpraHu3alyuy, y4acTBYIOLIME B MPEIOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

BbIJauy 3asBUTENI0 PE3yJbTaTa MPEIOCTABICHUS MYHULMNAIbHON yCIYIHM, B TOM
quclie BbIJaya JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, MOJTBEPXKIAIOIINX COACpPIKAHUE
ANIEKTPOHHBIX JOKYMEHTOB, HANpPaBICHHBIX B MHOTO(QYHKIMOHAIBHBIA ILEHTP IO
pe3yapTaTaM MPEIOCTaBICHUS TOCYAApPCTBEHHBIX YCIYr OpPraHamu, NPeaoCTaBISIIOLIUMU
rOCYy/JApCTBEHHBIE YCIYI'M, a TaKXe Bblada JIOKyMEHTOB, BKJIIOUYas COCTaBICHUE Ha
OyMa)XHOM HOCHUTENIE M 3aBEpEHUE BBIIUCOK M3 HMH()OPMALMOHHBIX CUCTEM OpPraHOB,
IPEIOCTAaBIISIIONINX TOCYJaPCTBEHHBIE YCIYTH;

UHBIE IIPOLEYPHI U NEHCTBHUSA, IpenycMoTpeHHble DenepanbHbiM 3aKk0HOM Ne 210-
3.

B cootBerctBuM c yacthio 1.1 crarbu 16 denepanbHoro 3akoHa Ne 210-D3 mis
peannzanuu cBOMX (PYHKUMH MHOTOQYHKIIMOHAIbHBIE LIEHTPHI BIPABE MPUBJIEKATh UHBIE
OpraHu3aluu.

HNudopmupoBanue 3asaBuTe e

6.2. HWudopmupoBaHue  3asBUTENS  MHOTO(PYHKIIMOHAIBHBIMU  IEHTPaAMHU
OCYIIECTBIISIETCS CJICTYIONIUMHU CIIOCO0aMU:

a) TOCPENICTBOM TIPUBIICYCHUSI CPENICTB MACCOBOW WMH(MOpMAIU, a TaKKe IyTeM
pa3MeleHus uHopManum Ha oHUIIHaTEHOM caire Pecny6mkaHckoro
rOCY/IapCTBEHHOTO  aBTOHOMHOTO  Yy4YpeXJeHus MHOroQyHKIMOHAIBHBIM  IIEHTP
MPENIOCTaBICHUSI TOCYIAapCTBEHHBIX W MYHHIIMNAIBHBIX YCIyr B ceTu HHTepHeT
(https://mfcrb.ru/) m mHGOPMAIIMOHHBIX CTEHaX MHOTO()YHKITMOHATIBHBIX IIEHTPOB;

0) mpu oOpameHun 3asBUTENST B MHOTO(DYHKIIMOHATBHBIM IEHTP JIMYHO, TIO
TeneoHy, TOCPECTBOM MOUYTOBBIX OTIPABIICHUIA, TUOO IO JIEKTPOHHOU MOYTE.

[Tpu nmuaHOM OOpalIeHNH CHEIUATNCT MHOTO(QYHKITMOHAIBHOTO IIEHTPa MOIPOOHO
nHOOPMUPYET 3asABUTEIICH MO MHTEPECYIONMM HMX BOMPOCAM B BEKIMBON KOPPEKTHOMN
dbopme ¢ uCMoNb30BaHHEM O(DUIIMATBHO-AEIOBOI0 CTUJSL peud. PekoMmeHayemoe BpeMms
MPEIOCTaBICHUSI KOHCYJIbTAIIMM — HE OoJiee 15 MHHYT, Bpemsi OXHUIaHHS B O4YEepeId B
CeKTope MHPOPMUPOBAHUS TSI TIOTyUEHUS HHPOPMAIUA O MYHHIIMITAIBHBIX YCIyrax He
MOKET NPEBbIIATH 15 MUHYT.
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OTtBer Ha TeneQOHHBIA 3BOHOK JOJDKEH HAauyMHAThCA C UHGPOpPMAIUU O
HAaMMEHOBAaHUU OpraHU3alMH, (AMUINKA, UMEHHU, OTYECTBE M JIOJDKHOCTH CIIELMAIMCTA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, MPUHSABIIEro Tele(OHHBIM 3BOHOK. MHAMBUIYyanbHOE
YCTHOE KOHCYJbTHUPOBAHHE NPU OOpAIEHUU 3asIBUTENS MO TelePOHY CHEUUaTUCT
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa OCYIEeCTBIsIET He Oosiee 10 MuHyT;

B ciiydae ecnu nsst moAroToBKM OTBETa Tpedyercs 0osee MpoJoJKUTENBHOE BpEMS,
CHEUANIUCT MHOTO(QYHKIMOHAIBHOTO LEHTpPa, OCYLIECTBISIOIUNA HHAMBUAYAIBHOE
YCTHOE KOHCYJIbTUPOBAHUE IO TeNe(POHY, MOKET MPEAIOKUTD 3aBUTEIIO:

U3JI0KUTh OOpallleHHe B MUCHbMEHHOW (opme (OTBET HampaBisieTcsl 3asBUTENIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpaIeHHH );

HA3HAYUTh APYroe BpeMs JJIsl KOHCYJIbTallUi.

[Ipy KOHCYNbTHMPOBAaHMM TIO THUCHBMEHHBIM OOpaIlEHUsIM 3asBUTENIEH OTBET
HaIpaBJsieTCsl B MMCbMEHHOM BUJIE B CpPOK He mo3aHee 30 KajleHAapHbIX JHEH ¢ MOMEHTa
peructpanuu oopaiieHuss B GopMe FIEKTPOHHOTO JOKYMEHTa MO aApecy 3JIEKTPOHHOU
MOYThl, YKA3aHHOMY B OOpallleHWH, MOCTYNHUBIIEM B MHOTO(YHKIIMOHAJIBHBIN LIEHTP B
(dopMe BIEKTPOHHOTO JIOKYMEHTa, M B NHUCbMEHHOHN (opMe MO MOYTOBOMY ajapecy,
yKa3aHHOMY B OOpallleHuW, TOCTYNUBIIEM B MHOTOQYHKIMOHAIbHBIA LEHTP B
nuckMeHHON (opme. CocTaBieHHE OTBETOB Ha 3ampoc ocyiecTBisieT [IpeTeH3uoHHbIN
OTJIe] MHOTO(YHKIIMOHAIBHOTO 1IEHTPA.

IIpuem 3anpocoB 3asBUTEIEH 0 MPEAOCTABJICHNN MYHUIIUNIAJIbHON YCJIYIM M HHBIX
AOKYMEHTOB, HE00X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIUTIATBHOM YCJIYTH

6.3. [IpueM 3asgBUTENEHN IS TOIYYEHUS] MyHULUIIAIBHONW YCIYTH OCYIIECTBIISIETCS
CHEIUATUCTAMH MHOTO(YHKIIMOHAIBHOTO LIEHTpA MPH JIMYHOM MPUCYTCTBUU 3asBUTEIS
(mpencraBuTeNs 3asBUTEINSA) B MOPSIAKE OUYEPETHOCTH NPU MOTYYEHUHM HOMEPHOTO TaJoHa
U3 TepMHHAJIA JJIEKTPOHHON oOdYepeau, COOTBETCTBYIOLIEro IENH OOpamieHus, JIubo 1o
MPEIBAPUTEILHON 3aIUCH.

[Ipu oOpamennu 3a MNPEJOCTABICHHEM JBYX U 0o0jiee TOCYIapCTBEHHBIX
(MYHUIIMTIAJIBHBIX) YCIIYT 3asBUTEIIIO MPEJIAraeTcs MOJy4YuTh MYJIbTUTAIOH 3JIEKTPOHHOU
ouepenu.

B cnyyae ecnu KOIMYECTBO HEOOXOAMMBIX YCIYr COCTaBISIET 0oJjiee YeThIpeX,
IIPUEM OCYILIECTBISAECTCS TOJBKO II0 IPEABAPUTEIBHONW 3amucu. TaloH 3JIEKTPOHHOU
ouepeH 3asBUTEIb TMOyYaeT JIMYHO B MHOTO(YHKIIMOHATLHOM ILIEHTpPE TpHU O0paIieHuu
3a mpeaocTaBlieHUuEM yciyrd. He momyckaercs monydeHue TajaoHa 3JIEKTPOHHOW o4yepenn
JUISL TPETBUX JIULL.

Crnenmanuct MHOTO(YHKIIMOHABHOTO  IIEHTpa  OCYIIECTBISECT  CIEAYIOIINE
NEUCTBUA:

YCTaHABJIMBAECT JIUYHOCTH 3aBUTEIS HA OCHOBAHUM JIOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTh B COOTBETCTBHU C 3aKOHOIATEILCTBOM Pocculickoit denepanuu;

MPOBEPSIET TMOJHOMOYMSI TpPEACTAaBUTENS 3asiBUTENsl (B ciydae OOpalleHus
MpEACTABUTENS 3asIBUTEIS);

MIPUHUMAET OT 3asBUTEIICH 3asIBJICHHUE HA MPEIOCTABICHUE MYHULIMNIAJBHONW YCIIYTH;

MPUHUMAET OT 3asBUTENEH JOKYMEHTbI, HEOOXOIMMbIC ISl  [OJTyYEHHS
MYHHUIUIIAIBHON yCIIYTH;
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MPOBEPSIET MPABUIBLHOCTH OPOPMIICHUS 3aABJICHUSI, COOTBETCTBUE MPEACTABICHHBIX
3asBUTENIEM JOKYMEHTOB, HEOOXOJIUMBIX JJISI MPEIOCTABICHUS MYHUIIMIAIBLHON YCIyTH,
TpeOOBaHUSM HACTOSIIETO AJIMUHUCTPATUBHOIO PETIAMEHTA;

CHUMAET KCEPOKONMUH C OPUTHMHAIOB JOKYMEHTOB, NMPEICTABICHHBIX 3aIBUTEIIEM,
3aBepseT CBOEHM MOINMUCHIO C YKa3aHUEM JaThl, JMOHKHOCTH W (paMuIuu, IMOCIE Yero
BO3BpAaIlla€T OPUTHHAIBI JOKYMEHTOB 3asIBUTEIIO;

B clly4ae TWPEACTaBICHUS 3asgBUTEIEM COOCTBEHHOPYYHO CHSTBIX KCEPOKOMHUMN
JIOKYMEHTOB, B 00s53aT€IbHOM TMOPSAKE CBEPSIET MOJYYCHHYIO KOIUIO C OPUTHHAJIOM
JOKYMEHTa, MPEACTABICHHOTO 3asiBUTEJIEM, 3aBEPSAET CBOCH MOAINUCHI0O C YKa3aHUEM
JOJDKHOCTHU Y (DaMuUIINy, TIOCJI€ Yero BO3BPAIlaeT OPUTHHAIBI JOKYMEHTOB 3asBUTEINIO;

B ClIy4ya€ OTCYTCTBUSI HEOOXOIUMBIX JTOKYMEHTOB, JHUOO WX HECOOTBETCTBUS
yCTaHOBJIEHHBIM (popMam u OJ1aHKaM, cOOOIaeT O JaHHBIX (PaKTax 3asBUTEIIIO;

B CJIy4yae OTCYTCTBHS BO3MOXKHOCTH YCTPAHUThH BBISBICHHbBIC HEIOCTATKA B MOMEHT
NEePBUYHOTO OOpalleHusl MpejjiaracT 3asBUTEII0 IMOCETUTh MHOTO(YHKIIMOHAIbHBIN
HEHTp eni€ pa3 B yA00HOE ISl 3asIBUTENISI BpEMsI C TIOJIHBIM ITAKETOM JJOKYMEHTOB;

B ciydae TpeOOBaHHS 3asBUTENISI HAMPAaBUTh HEMOJHBIM TMaKeT JOKYMEHTOB B
AIMUHHCTpAIi0 WHOOPMUPYET 3asBUTENE O BO3MOXHOCTH TIOJYyYCHHMs] OTKa3a B
NPEJOCTABICHUA MYHUIIUIIAIIBHON YCIYTH, O YEM JI€JIA€TCA COOTBETCTBYIOIIAsl 3alUCh B
pacnucke B MpuemMe JOKYMEHTOB;

pPETUCTPUPYET MPE/ICTABICHHBIC 3asIBUTEIIEM 3asIBJICHUE, a TAK)KE MHBIE JOKYMEHTbI
B aBTOMAaTH3WpPOBaHHOW WH(MOpMaMOHHOW cucreme «EquHbIii meHTp yciayr» (nmamee —
AWC EI1Y), ecnu nHOE HE NMPEyCMOTPEHO COTJIAIICHUSMHU O B3aUMO/ICHCTBUY;

BbIIA€T pacnucky (OMUCh), coAepKallyro HHQOpMAIMI0O O  3asiBUTEIE,
PETUCTPAIIMOHHOM HOMEpE JieNla, MEPEYHE AOKYMEHTOB, aT€ NPHUHATUSA JOKYMEHTOB U
OpUEHTHPOBOYHOM JaT€ BBIIAYM PE3yJIbTaTa MPEJOCTABICHUS MYHULMUIAIBbHOU YCIIYTH.
JIOTIONMHUTENBHO B PACHUCKE YKa3bIBAETCS CIOCOO IMONYYECHHs 3asgBUTENIEM JIOKYMEHTOB
(inyHO, MO TOYTE, B OpraHe, MPEIOCTABUBLIEM TOCYJApPCTBEHHYIO YCIYTy), a TaKkKe
PUMEPHBII CPOK XpaHEHHs pe3ysIbTaTa yCIyrd B MHOTO()YHKIIMOHATILHOM IEHTpE (eciu
BbIOpaH Ccroco0 TONydYeHHs] pe3yjbTaTa YCIAYyrd JUYHO B MHOTO(YHKIIMOHAIBHOM
IEHTpe), pexuM  paboTel W  HoMep  TenedoHA  €OUHOTO  KOHTAKT-IIEHTpa
MHOTOQYHKIIMOHATBHOTO IIeHTpa. [lomyuenue 3asBUTENEM YKa3aHHOTO JOKYMEHTa
MOATBEpPXKAAeT (PaKT MPUHATHS JOKYMEHTOB OT 3asBUTEIIS.

6.4. Cnemumanuct MHOTOQYHKIIMOHAIHHOTO IIEHTpa HE BIpaBe TpeOOBaTh OT
3asBUTEJIA:

MPEIOCTaBICHUSI JIOKYMEHTOB M HWH(OpPMalUud WIM OCYIISCTBICHUS JEUCTBH,
MPEIOCTABJICHUE WIM OCYIIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHMBHBIMU
[IPaBOBBIMU  aKTAMH, pPETYJIUPYIOIIMMHU OTHOLICHUS, BO3HHUKAIOLIME B CBA3U C
MPEIOCTABICHUEM MYHULIMITAIBHON YCIYTH;

MPEACTAaBICHNS JTOKYMEHTOB W HMH(OpMAIuUd, B TOM YHCJE MOITBEPKIAAOITUX
BHECCHHE 3asBUTEJEM IUIAThl 34 MPEIOCTABICHUE MYHHUIMIIAJBHOM YCIYTH, KOTOPBIE
HaxXOAsATCSI B PACHOPSDKEHUHW OPraHoB, IMPENOCTABISAIONIMX TOCYHApPCTBEHHBIE U
MYHUIMIIAJIIBHBIE YCIIYI'M, HWHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoympaBieHus: JMOO MOJIBEOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO CaMOYNIPAaBJICHUSI OPraHU3alUi B COOTBETCTBUHM C HOPMATHUBHBIMU ITPABOBBIMHU
aktamu Poccuiickoit ®enepanuy, HOPMATUBHBIMHM MPABOBBIMH aKTaMHU CYOBEKTOB
Poccuiickoit ®enepanuy, MyHULMNAIbHBIMU IPABOBBIMM AaKTaMH, 34 HCKIOUYEHUEM
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JIOKYMEHTOB, MOJUIeXKAIINX 0053aTeIbHOMY MPECTABICHUIO 3asBUTEIEM B COOTBETCTBUU
¢ yacTeio 6 crateu 7 @enepansHoro 3axkoHa Ne 210-P3. 3asgBurenp BOpasBe NPEACTABUTH
yKa3aHHbIC JOKYMEHTHI U HH(POPMAIIUIO 110 COOCTBEHHOW MHUIIUATUBE;

OCYIIECTBIICHUS] JCHUCTBHI, B TOM YHCJE COTIJIACOBAHUM, HEOOXOAUMBIX s
MOJyYEHUS MYHMUIIMNAIBHONW yCIYrM M CBSA3aHHBIX C OOpalleHMeM B  HUHBIC
rOCY/IapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CAMOYMPABICHHS, OpraHu3alluM, 3a
WCKJIFOYEHUEM TOJYYCHUS! YCIYT, KOTOPBIE SBIISIIOTCS HEOOXOAMMBIMU U 0053aTEIHbHBIMU
JUTSL TPEAOCTABJICHUSI MYHULIMTIAIBHOW YCIYTH, U TIOJIYYeHUsT TOKYMEHTOB U HH(OpMaIINH,
MPEIOCTABIISIEMBIX B PE3YJIbTATE NPEAOCTABICHUS TAKUX YCIYT;

6.5. IlpencraBiennsie 3asBUTeNeM B GopMe JOKYMEHTOB Ha OyMa)KHOM HOCHUTENIE
3asBJICHUE W TIpUJIaraeMble K HEMY JOKYMEHTBI TI€PEBOJATCS  CIEIUAIUCTOM
MHOTO(DYHKIIMOHAJILHOTO IIeHTpa B (OpPMYy DJIEKTPOHHOIO JOKyMEHTa U (WJIM)
AJIEKTPOHHBIX O0pa30B JIOKYMEHTOB. OJEKTPOHHBIE JOKYMEHTHl U (WJIU) DJICKTPOHHBIC
o0pa3bl JOKYMEHTOB 3aBEpSIIOTCS YCUJIEHHOW KBaJU(DPUIIMPOBAHHON AIEKTPOHHOU
MOAMKUCHI0 JOJKHOCTHOTO JIMIIa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, HAMPAaBISIOTCS B
Anvunuctpaiuio ¢ ucnoiab3zoBanueM AMC EIY u 3aluileHHbIX KaHalOB CBS3H,
obOecrieunBarOIUX 3alIUTy MepeaBacMoil nHGOPMAIMK U CBEJCHUN OT HEMPaBOMEPHOTO
JOCTYTIa, YHUUTOXKEHUS, MO (PUKAINKU, OJIOKUPOBaHUS, KOIIMPOBAHUS, PACTIPOCTPAHCHMUS,
VHBIX HEIPAaBOMEPHBIX JCUCTBUN

Cpok mepenauyn MHOTO(YHKIIMOHAIBHBIM I[EHTPOM NPHUHATHIX WM 3asBICHUU U
MpWIaraeMbiX JOKYMEHTOB B (pOpME 3JIEKTPOHHOTO JOKYMEHTa M (WJIM) 3JIEKTPOHHBIX
00pa30B JOKYMEHTOB B AJIMUHHCTPAIIUIO HE JOHKEH MPEBHINIATh OAUH pabounii I€Hb.

[lopsmok U cpoku mepenayd MHOTO(PYHKIIMOHAIBHBIM IEHTPOM MPUHATHIX UM
3asiBJICHUM U MpUJIaraeéMblX JOKYMEHTOB B (hopMe TOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE B
AIMUHHCTPALIMIO ONPEACISIIOTCA COIVIAIIEHUEM O B3aWMOJEKHCTBUM, 3aKJIFOYEHHBIM
MEXIYy MHOTO(DYHKIIMOHANBHBIM  HEHTPOM M  AJMHHHUCTpaluuMed B  TOpSIKE,
yctaHoBiieHHOM IlocranoBnenuem IlpaButenbctBa Poccuiickoit depepanumn ot 27
ceHtsaOpss 2011 roma Ne 797 «O B3auUMOJICUCTBHU MEXIYy MHOTO(]DYHKIIMOHATBHBIMH
LHEHTpaMU  MPEIOCTABICHHUS TOCYJAapCTBEHHBIX W  MYHUUUIAIBHBIX  YCIYT H
dbenepanbHBIMU  OpraHaMH HWCIIOJIHUTENBHON BJIACTH, OpraHaMU TOCYAAapCTBEHHBIX
BHEOIO/DKETHBIX (POHIOB, OpraHaMH TOCYIapCTBEHHON BJIACTH CYOBEKTOB Poccuiickoii
®depnepanuu, opraHaMi MECTHOTO camoynpasieHus» (nanee — [loctanoBinenue Ne 797).

dopmupoBaHie U HANIPaBJieHHEe MHOTO()YHKIIMOHAJILHBIM HEHTPOM
NpeaoCcTABJIEHUS] MeKBEJOMCTBEHHOI 0 3apoca

6.6. B cnydsae ecnum  JOKYMEHTBHI, MpeayCMOTpeHHble TyHKToM  2.11
AJMUHUCTPATUBHOTO pErJIaMEHTa, HE TMPEACTABICHBI 3asBUTEIEM IO COOCTBEHHOU
WHUIIMATUBE, TaKWe JOKYMEHTHl B Tmopsake, omnpeneneHHoM CormameHueM o
B3aMMOJICUCTBUHM MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa W AJIMUHUCTPAIUU, 3alpaIIuBaIOTCS
MHOTO(YHKIIMOHATBHBIM IIEHTPOM CaMOCTOSITEIbBHO B TOPSIKE MEKBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aMMO/ICHCTBHS.

Bpi1aya 3asiBUTENI0 pe3yJIbTaTa NPEAOCTABJICHUS MYHULMIIAJIbHON YCJIYTH
6.7. Ilpy Hamuuuu B 3aABJICHUM O MPEIOCTABICHUH MYHULIHUNAIBLHOW YCIYTH
yKa3aHUs O BblJIau€ pe3yJIbTaTOB OKa3aHUs YCIYTd uyepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTD,
AIMUHUCTpALUS nepenaeT JOKYMEHTBI B CTPYKTYpHOE MOApa3/ieieHUE
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MHOTO(YHKIIMOHAJBHOTO  LEHTpa I [OCJHEAYIOUed  BblAa4ud  3asBUTEIIO
(mpeacTaBUTENIO).

[lopsitmok ®  Cpoku nepenaud  AJMHUHUCTpAaUMEeW TakuX JOKYMEHTOB B
MHOTO()YHKIIMOHAJBHBIM LIEHTP ONPEIENSIOTCA COTJAlleHUEM O B3aUMOJICHCTBUH,
3aKJIIOYEHHBIM UMH B MOpPsiAKE, ycTaHoBIeHHOM [locTanoBinenuem Ne 797,

6.8. Ilpuem 3asBuUTENEd U1 BBIJAYM JTOKYMEHTOB, SIBIIIFOLIMXCS PE3YJBTATOM
MYHULHANIAIBHOW YCIYTH, B HOPAJIKE OYEPEAHOCTH MPU MOJIYYEHUH HOMEPHOTO TAJIOHA U3
TEPMHUHAJIa 3JEKTPOHHOM OuYepeau, COOTBETCTBYIOLIErOo LEIM oOpalieHus, Jubo 1o
[IpeIBapUTEIILHON 3aIIUCH.

Crneunanuct MHOTO(YHKIMOHAJIBHOTO  LIEHTpa  OCYIIECTBISET  CIEAYIOIINE
JNEUCTBUA:

YCTaHABIIMBAET JINYHOCTDH 3asBUTEJISI HA OCHOBAHMM JIOKYMEHTA, YAOCTOBEPSIOLIETO
JUYHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit Penepanuu;

OpoBEpsieT TMOJIHOMOYMS MPEACTaBUTENS 3asBUTENs (B cliydae oOpalneHus
NpEeICTaBUTENS 3asIBUTENS);

omnpeAensieT cTaTyc ucnojaHenus 3amnpoca 3aasurtens B AVC ELY;

BBIIACT JIOKYMEHTHI 3asBUTENIO, NMPU HEOOXOAMMOCTH 3alpaliuBaeT y 3asBUTENS
NOJAMMCH 32 KaXIbll BbIIAHHBIA IOKYMEHT;

3ampallnBaeT COrjacue 3asBUTEIN Ha y4acTUE B CMC-OINPOCE ISl OLIEHKU KauecTBa
NPEIOCTaBICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM [IEHTPOM.

JocyneOnblii (BHeCy1eOHBbIN) MOPSA0K 005KaJI0BAHNS PellleHU U 1eMCTBUI
(0e3neiicTBHSI) MHOTOPYHKIIMOHAJILHOTO IIEHTPA, €ro pA00THUKOB

6.9. 3asgBHUTENb HMMEET MpPaBO Ha oO0XajJoBaHWE penieHus W (WIM) JIeUCTBUN
(6e3nelicTBHs) MHOTO(YHKIIMOHAJIBHOTO I[EHTpa, PaOOTHUKOB MHOTO(])YHKIIMOHAJIBHOTO
IIeHTpa B Jocy1e0HOM (BHECY1IeOHOM) TTOpsaKe (nanee — xanoda).

6.10. IlpenmeTom nocyaedHOro (BHECYACOHOTO) 00KATOBAHMS SIBIISTFOTCS

HapylIEHHEe CpoKa PpETrucTpalu 3amnpoca 3asBUTENSI O IPEJOCTaBICHHUU
MYHUILIMTIIAJIBHOW YCIIYTH, 3ampoca, YKa3zaHHOro B crTatbe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

TpeOoBaHUE Yy 3asBUTENS JOKYMEHTOB WM HH(pOpMAIUU JUOO OCYIICCTBICHUS
NEUCTBHI, TPEAOCTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM  NPaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
MpaBOBBIMHU akTamMu PecrnyOnuku bamrkopTocTan uisi MpeaoCTaBICHHUsST MYHUIIATIATbHON
YCIIYTH;

OTKa3 B IMpPUEME JOKYMEHTOB, NPEAOCTABICHUE KOTOPHIX MPETYCMOTPEHO
HOPMAaTHBHBIMM  NPaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
MpaBoOBbIMH akTamu PecnyOnnku bamkopTocTan ajisi IpeAoCTaBICHUS MYHUIUNATbHOU
YCIIYTH, y 3aABUTEIS;

TpeOOBaHUE BHECEHUS 3asBUTEIEM IPHU MPETOCTABICHUM MYHUIIMIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMU NIPAaBOBBIMU akTamMu Poccuiickoin
®enepanuu, HOPMaTUBHBIMU MTPABOBBIMU akTamu PecnyOnuku bamkoprocTaH;

HapylleHHWEe CpoKa WIM TOpsSAKa BbIIAYM JOKYMEHTOB IO pe3yJbTaram
MPEAOCTaBICHUS MYHUIIUTIATBHON yCIIYTH.
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6.11. JKanoObslt Ha pemeHus u jeiictBus  (Oe3aeiicTBue)  paOOTHUKA
MHOTO()YHKIIMOHAJBHOTO LEHTpPa MOAAIOTCA PYKOBOAUTENIIO MHOTO()YHKIMOHAIBHOTO
LEHTPA.

Kanobsl Ha pemieHus u aercTBus (06e3aeicTBrE) MHOTO(YHKIIMOHATIBHOTO IIEHTpa
MOJIAIOTCS YUPEAUTETI0 MHOTO(DYHKIITMOHAIBHOTO LIEHTpA.

6.12. B MHOropyHKIMOHAIBHOM LIEHTPE, Yy YUPEAUTENE MHOrO(PYHKIHNOHAIBHOIO
LEHTpPA OINPEACIIAIOTCS YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE K00 JOHKHOCTHBIE JIUIA.

6.13. XKanoba mogaercs B muchbMeHHOM (popme Ha OyMa)kHOM HOCHUTENE, B TOM
quCclie 10 MOoYTe, a TAKXKE MPHU JUYHOM MPUEME 3asiBUTENS], WIH B 3JIEKTPOHHOM BHUJE Ha
aJpec MEKTPOHHON MOYThl MHOTO(YHKIIMOHAIBHOTO LeHTpa mfc@mfcrb.ru.

TpebGoBaHust kK conepx’aHUIO Kajao0bl yKazaHbl B MyHKTE 5.4 AJIMHUHUCTPATUBHOTO
perjiaMeHTa.

6.14. Ilpuem >xanod OCYHIECTBISIETCSI B MECTE MPEAOCTABIECHUS MYHULIMIIAIBLHON
yCIIyTu (B MecCTe, TJie 3asBUTENb MMOaBajl 3alpoc Ha MOTyYeHUE MyHULUMIIATBHON YCIIyTH,
HapylIeHUEe TopsA/iKa KOTOpoill oOkamyercs, J1uOO B MecTe, IJie 3asBHUTENEM IOIy4YeH
pe3yJIbTaT YKa3aHHOW MYHULIMIIAJIBLHOM YCIyTH).

Bpems mnpuema  kano0  JOMKHO  COBMNAgaTh CO  BpeMEHEM  paloThl
MHOTO(GYHKIMOHAIBHOTO IIEHTPA.

B cnyuyae monmauum kamoObl MpH JIMYHOM OOpAIlEHWH B MHOTO(YHKIIMOHATBHBIH
LHEHTP 3asBUTENb MPEJCTABISIET JOKYMEHT, YJOCTOBEPSIOIIMM €ro JHYHOCTh, B
COOTBETCTBUH C 3aKOHOAaTebCTBOM Poccuiickon denepaunn.

6.15. Cpok paccMOTpeHusi KaloObl UCUUCISETCS CO JHS PETHCTpaIlu KaloObl B
MHOTO(QYHKIMOHAJIBHBIN LIEHTP.

B cinydae, ecniu B KOMNETEHIMIO MHOTO(YHKIIMOHAJIIBHOTO ILIEHTPA, YUPEAUTENs
MHOTOQYHKIMOHATIBHOTO IIEHTpAa HE BXOAUT TNPUHATHE pPEHICHUS IO MOJaHHON
3asiBUTEJIEM KaJIOObl, B T€YEHHE TpeX pabouux THEH CO JIHA €€ perucTpanuu xainoda
HaIpaBJIsIeTCSl B YIOJHOMOYEHHBIH Ha €€ pPACCMOTPEHHE OpraH, a 3asBUTEIb B
MUCbMEHHOU hopme HHPOPMUPYETCS 0 TIepeHAIIPaBICHUN KaJTOOBbI.

XKanoba, mocrtynuBmasi B  MHOTOQYHKIMOHAIBHBIA  IEHTP, YYPEIAUTEIIO
MHOTO(QYHKIMOHATBHOTO IEHTpPA MOMJEKHUT PACCMOTPEHUI0 B TEYCHHE MSATHAIIATH
pabouux THEW CO HS €€ PErUCTPALIUU.

B cnyuae oOanoBaHUS OTKa3a MHOTO(QYHKIMOHAJIBHOIO ILIEHTpa, pabOTHUKOB
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa, B MpHEME JOKYMEHTOB Yy 3asBUTeNs JuOO B
MCIPABJICHUH JOIMYIIEHHBIX OMEYaTOK U OIHNOOK WM B ClIlydae 00>KaJOBaHUS 3asBUTEIEM
HapyIlIeHHUs YCTAHOBJIIEHHOTO CpOKa TaKWX MCIpPaBICHUM jkajmo0a paccMaTpuBaeTcs B
TeUeHHUe MATH pabounXx AHEH CO JTHS €€ pEeruCTpalyH.

6.16. ITlo pe3ynpraTaM pacCMOTPEHHS  JKajdoObl  JOJDKHOCTHBIM  JIUIIOM
MHOTO(QYHKIIMOHANBHOTO  IIEHTpPA, YYpPEOUTENss MHOrO(pYHKIHMOHAJIBHOTO  IIEHTpA,
HAJCJICHHBIM [IOJHOMOYMSMHU [0 PACCMOTPEHHUIO JKaJI00, NPUHUMAETCS OJHO U3
CIEAYIOLINUX PEIICHUM:

kanoba yJOBIETBOPSETCS, B TOM 4Hcle B (OpMe OTMEHBI MPHUHITOrO PEIICHHUS,
WCIIPABJICHHS] JOMYIICHHBIX OMEYaTOK M OIMMUOOK B BBJIAHHBIX B pe3yJbTaTe
MPEIOCTABICHUS! MYHHUIIMIIAIBHOM YCIYTM JTOKYMEHTaxX, BO3BpaTa 3asgBUTENIO JEHEXKHBIX
CPEIICTB, B3UMAHUE KOTOPBIX HE NPETYyCMOTPEHO HOPMATUBHBIMHM IIPAaBOBBIMU aKTaMH
Poccuiickoit ~ denepanuy, HOPMATUBHBIMU  NPaBOBBIMU  akTamMu  PecrmyOnuku
bamkoprocras;
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B YJIOBJIETBOPEHUU KaT00bl OTKA3bIBACTCA.

[Ipu ynoBieTBOpeHUM KajmoObl MHOTO(DYHKIMOHATBHBIA LEHTP, YUYPEAUTENb
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPUHUMAET HCYEPHBIBAIONIME MEPhl MO YCTPAHEHUIO
BBISIBIICHHBIX ~HApyLIEHU, B TOM YHUCJIE IO BbIJaue 3asgBUTEIIO0 pe3ysibTaTa
MYHULIUMTAIBHOW YCIYTH, HE TMO3[HEE IMATH pabouux AHEH CO JHS MPUHATHUS PEIICHHUS,
€CJIM MHOE HE YCTaHOBJIEHO 3aKOHOJaTesnbcTBOM Poccuiickoit ®@enepaunu u PecnyOnnku
bamkoprocras.

MHOropyHKIIMOHAJIBHBIA LEHTP, Yy4peauTeslb MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa
OTKa3bIBACT B YAOBJICTBOPEHUH KATOObI B CICIYIONIUX CIydasiX:

a) HaJMYUe BCTYMHBIIETO B 3aKOHHYIO CHJIY PEIICHUS CyAa, apOUTPakKHOrO Cyaa 1o
*Kaj00€e 0 TOM e MpeaMETe U M0 TEM e OCHOBAHUSIM;

0) moxayva »*ajaoObl JIUIIOM, TTOJITHOMOYHSI KOTOPOTO HE TOJATBEPXKIICHBI B MOPSJIKE,
YCTaHOBJIIEHHOM 3aKOHOAaTenbcTBOM Poccuiickon denepanuu;

B) HAJIMYME pEHICHUS M0 JXajloOe, MPUHATOIO paHee B OTHOIICHHH TOTO XKe
3asBUTEIIS U TI0 TOMY K€ TIPEIMETY >KAJIOOBI.

MHOropyHKIIMOHAJIBHBIA LEHTP, Yy4YpeauTeslb MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa
BIIpaBE OCTaBUTH KajoOy Oe3 OTBeTa IO CYIIECTBY IMOCTaBIECHHBIX B HEW BOIMPOCOB B
CICAYIOIINX CIydasx:

HaJIU4he B Kajgo0e HEIEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAXKEHUM, YIPO3
KU3HH, 3]J0POBBIO U UMYIIIECTBY JIOJDKHOCTHOTO JIMIIA, @ TAK)KE YICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXXHOCTH TPOYUTATh KaKyl-THMOO 4YacTh TEKCTa KajaoO®l,
dbamMunio, UM, 0T4€CTBO (IIPU HATMYWU) U (UJTM) TIOYTOBBIN aJipec 3asiBUTEINS, YKa3aHHBIE
B JKaJIo0€;

TEKCT MUCBMEHHOTO OOpAaIlleHUsI HE IMO3BOJISIET ONPEACIUTh CYTh MPETIOKECHHUS,
3asIBJICHUS WM KaJT00BbI.

O6 ocraBneHuu HKamoObl 0e3 oOTBeTa COoOOIAeTcs 3asgBUTENI0 B TEUCHUE
3 paGouux qHEH CO JHS PErUCTPAIUH KaTOOHI.

6.17. OTBET O pacCMOTPEHUHU >KAIOOBI HANPABIAETCS 3aSBUTEII0 B TIOPSIKE,
yKa3aHHOM B MyHKTax 5.10-5.15 AIMUHUCTpaTUBHOTO perjiaMeHTa.

6.18. UadopmupoBanue 3asBUTENICH O MOPSAJKE MOJAYU M PACCMOTPEHHS JKAIOOBI
OCYILIECTBIIACTCS B OPSIKE, YKa3aHHOM B IMYHKTE 5.18 AIMUHUCTPATUBHOIO PETJIAMEHTA.

6.19. JlocyneOHbIii mMOpsSAoK 00KajJoBaHUS, YCTaHOBIEHHBIN TyHKTaMu 6.9-6.18
HACTOSALIEr0 AJIMHHUCTPATUBHOIO PETJIaMEHTa, PACIpPOCTPAHSIETCS Ha OpraHu3allui,
OCYIICCTBIISIIOIIME  (YHKIIMM 1O  TPENOCTaBICHUIO  TOCYAApCTBEHHBIX  WIIU

MYHULHANAIBHBIX YCIYT, TpeAycMOTpeHHbIe yacThio 1.1 cratbu 16 denepanbHOro 3aKoHa
Ne 210-D3.
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3asBIICHUE

[Tpunoxxenne Ne 1

K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
«IIpu3HaHue cas0BOro A0MA KUIIBIM
JIOMOM U 5KMJIOTO JIOMa — CaJI0BBIM
JIOMOM»

B AnMuHuCTpanuio ceiabCKoro NOCeIeHUs
I1OKpOBCKHMICENBCOBET MYHULIUIIAIBHOTO
paiioHa biiaroBemeHckuil paiion
PecniyOnuku bankoprocran

OT

(d.1.0. TUTSE TpaK]iaH;
[0JIHOE HaMMEHOBAaHUE OpraHu3aluu —
JUISL FOPUIMYECKUX JINIL)

JOKYMCHT, HOI[TBep)KI[aIOHlI/Iﬁ
IIOJIHOMOYH A )IGI\/'ICTBOBaTI) OT UMCHH
3asABUTCIIA

(OYTOBBIH azipec 3asiBUTENS)

(ampec ANIeKTPOHHOM TOYTHI 3asIBUTEISI)

BapuaHT 1151 10opuandecKoro auia
OI'PH

CBUJIETENLCTBO O TOCYIapCTBEHHOMN
peructpauuu 3asasuteins B ET'PHOJI

azpec:

TenedoH:

anapec 3J'I€KTpOHHOI>i IIOYThI:

O IMpU3HAaHUKU CaJOBOI'O A0OMaA KHUJIBIM JOMOM HJIH KHUJIOI'0 JOMad — CaA0OBBIM JOMOM

[Ipomy npu3HaTh

(Ca,Z[OBLII‘/’I JAOM KHJIBIM HOMOM/)KHHOﬁ A0OM CaJOBBIM TOMOM — HYKXHOC YKa3aTB)

PaCIIOIOKEHHBIN 10 aJIpecy:

C KaJIaCTPOBBIM HOMEPOM

KaI[aCTpOBBIﬁ HOMCD 3E€MCJIbHOI'O Y4aCTKa, B MIPCACTIaX KOTOPOI0 paCIIOJIOKCH JOM:
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Pe3ynbTaT nponny (Hy>KHOE yKa3aTh):

HAIpaBUTb MMOYTOBBIM OTIIPABJICHUCM C YBEAOMIICHUCM O BPYUCHUU

HANpPABUTH MO JEKTPOHHOM MOYTE, YKa3aHHOW B 3asBJICHUU

BBIJIaTh Y€pe3 TEPPUTOPUATBHOE MOJIPa3IeIeHue MHOTO(YHKIIMOHAIBHOTO LIEHTpa
IIPEAO0CTABJICHNS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT

BbIIATh B AMUHUCTpaluu (YII0JITHOMOUYEHHOM OpPraHe)

[Tpunoxenue:
1.

(Vka3piBaeTcs: BRIIUCKA U3 EAMHOTO rocy1apCTBEHHOTO PeecTpa HEJIBUKUMOCTH 00 OCHOBHBIX
XapaKTEePUCTHKAX W 3apeTUCTPUPOBAHHBIX IpaBaX Ha OOBEKT HEABWKUMOCTH (J1ajee - BBINHCKA U3
Enunoro rocymapcTBEHHOTO peecTpa HEIBH)XKMMOCTH), COJIEpKalllasi CBEJACHHS O 3apErHUCTPUPOBAHHBIX
MpaBax 3asBUTENS HA CAJOBBIA JIOM WJIM XKUJOW JIOM, JIMOO MPaBOYCTAHABIMBAIOIIMK JOKYMEHT Ha
KUJIOW JIOM WJIM CAQJOBBIMA JIOM B CiIydae, €Clid MpaBO COOCTBEHHOCTH 3asBUTEIS HAa CAJOBBIN JOM WM
KUJIOM JIOM HE 3aperucTpupoBaHo B EQWHOM roCynapCTBEHHOM peecTpe HEIBWKUMOCTH, WIH
HOTapHaJIbHO 3aBEPEHHYIO KOIHIO TAKOTO IOKYMEHTA);

2.

(Yka3pIBaeTCs: 3aKIFOYCHHE TI0 00CIICIOBAHNIO TEXHUIECKOTO COCTOSIHUSI 0OBEKTA, TOITBEPKIAIOIICE
COOTBETCTBHE CaJ0BOTO JIoMa TPeOOBAHMSIM K HAJCKHOCTH U OE30MAaCHOCTH, YCTAHOBJICHHBIM YaCThIO 2
ctathu 5, cratbsimu 7, 8 u 10 denepanpHoro 3akoHa ""TeXHUUECKHI perIaMeHT 0 0€30MacCHOCTH 3/IaHUHN U
COOpY)KEHHUI'", BBIJAHHOE WHIAUBHUAYATHHBIM TPEINPUHUMATEIEM WU IOPUIUYECKUM JIMIIOM, KOTODPHIC
SIBJISTIOTCS YJIEHAMU CaMOPETYIUpYeMOW OpraHu3aliiu B 00JacTH WHXKCHEPHBIX M3BICKAHWU (B Cilydae

MIPU3HAHUS CaJI0BOTO JIOMA JKHJIBIM JIOMOM);
3.

(Yxa3pIBaeTcs: B ciiy4yae, €Il CaJIOBBIA JOM WJIH KUJIOH 10M 0OpeMEHEH MpaBaMu TPEThUX JIHII, -
HOTapuajbHO yJOCTOBEPEHHOE COTJIacHe yKa3aHHBIX JIMI] Ha MPU3HAHUE CAJOBOTO JIOMA KUJIBIM JOMOM
WJIH JKUJIOTO JIOMa CaJIoBbIM JIOMOM).

(moamuch 3asBUTENS ¢ PACIIUPPOBKOM)
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[Tpunoxxenne Ne 2

K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
«IIpu3HaHue cas0BOro A0MA KUIIBIM
JIOMOM U 5KMJIOTO JIOMa — CaJI0BBIM
JIOMOM»

Pacmiicka
O IIpUEME TOKYMEHTOB Ha MPEAOCTABIEHUE MYHULIUMIIATBHOU YCIYTH
«IIpu3HaHue caloBOTO I0MA KWIBIM JJOMOM U JKHJIOTO JI0Ma — CaJ0OBBIM JJOMOM»

cepust: HOMeEp:
3asBUTENb
)
(pexkBU3NTBI  OKyMEHTa, YAOCTOBEPSIOIIETO
JTUYHOCTB)
caai(-a), a CIEUHATUCT , TpuHsn(-a) ans

MpeaOCTAaBJICHUA MYHHHHHaHBHOﬁ YCIyIru ((HpI/ISHaHI/Ie CcagoBOro gomMa XuibIM JOMOM H
JKUJIOTO JOMA — Caa0OBbIM IOMOM)), CIICAYIOIINUC TOKYMCHTHI:

Ne i/ JlokymeHT Bun noxkymenta Koim-Bo nucToB
Htoro JIUCTOB
(YKa3bIBaeTcsi KOJIMYECTBO JIMCTOB IIPONHKCHIO)
JIOKYMEHTOB
I/IT oro (YKa3bpIBaeTcsi KOJIMYECTBO JOKYMEHTOB ITPOIHUCHIO) hi§ OKYM eHTOB
JlaTa BeI1a4M PacCIUCKU: <« » 20 T
OpueHTupoBOUHAs nara BBIJIaYH « » 20 1.

HUTOrOBOTO(-bIX) JOKYMEHTA(-0B):
Mecto BbIIaYM:

Perucrpannonssiii Homep

Coenmaauct

(Damunust, THUIAAIB) (TIOITHCH)

3asiBUTENb:

(Damunust, THUIHAAIBI) (TIOITHCH)
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(bnaHk yroaHOMOUYEHHOTO
OpraHa MECTHOI'O CaMOYIIPABJICHHUS)

[Ipunoxenue Ne 3

K AIMUHHCTPaTUBHOMY pErjaMeHTy
MPEAOCTaBICHUSI MyHHINTIAIBHON YCIyTH
«[Ipu3Hanue casoBOro JoMa KUIBIM JJOMOM U
JKUIIOTO IOMa — CaI0BBIM JIOMOM)

PEINEHUE
00 0TKa3e B MPU3HAHUH CAJ0BOI0 JIOMA KUJIBIM JOMOM/KHJIOTO 10Ma CAJJ0OBBIM J10MOM

Hara, Homep

B cBs13u ¢ oOpaienuem

(®.1.0. dpusmueckoro nuia, HAUMEHOBaHHE IOPUINYECKOT0 JIMIA — 3asIBUTENIS)
O HAMEpPEeHUH TPHU3HATHh CAJIOBBIK  JIOM OSKWJBIM _ JOMOM/>KHJIOM  JIOM  CaJOBBIM _ JIOMOM,

PacCIIOJIOAKEHHBIN 110 aJPECY:

(HeHy)XHOE 3a4EpKHYTb)

KaJlaCTPOBBI ~ HOMEpP  3€MEJIBHOTO  YYacTKa,

mnmpeacinax KOTOpOro PpacIoJIoKEH JOM:

Ha OCHOBAaHUHN

(HauMEHOBaHME U PEKBU3UTHI [IPaBOYCTaHABIMBAIOIIETO JOKYMEHTA)

0 pe3ysibTaTaM PacCMOTPEHUS IPEICTABICHHBIX JOKYMEHTOB IPUHSTO pellieHUE:

OTKA3ATD B npuzHanuu

(camoBbIit IOM KHJIBIM JIOMOM/YKUJION JIOM CaJIOBBIM JIOMOM - HY)KHOE YKa3aTb)

B BUJIY CJICITYIOIIETO:

(yka3aThb OCHOBaHUsI OTKa3a B IIPH3HAHUHU CAJJOBOTO J0OMa YKHJIBIM JJOMOM/XKHIIOTO JIOMa Ca/IOBBIM JIOMOM)

(MOMmKHOCTD)

(®.1.0. 10mKHOCTHOTO JHIa AJIMUHUCTPAIIUN
(YTIOTHOMOYEHHOTO OpraHa))

[Momyunn: « » 20 T.

Pemenue HAITpaBJICHO B aIpCC 3adBUTCIIA
(3amoHsAETCS B CTydae HAIlpaBIICHHUS PEMICHUS TI0 TI0YTE)

(TIoAmUCH TOMMHKHOCTHOTO JINLA AJIMUHUCTPALIUT
(YTIOTHOMOYEHHOTO OpraHa))

M.IL

(3amonHsIeTCS

(TIoIUCh 3asIBUTEIS) B CITydae
MONTYYCHHUS
pEIIeHHS JTIIHO)

« » 20 T.

(®.1.0., noanuch qOMKHOCTHOTO JIUIIA,
HAIMpPABUBIIIErO PEIICHUE B a[IPEC 3asBUTEIIS)
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[Ipunoxenne Ne 4

K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
«IIpu3HaHue cas0BOro A0MA KUIIBIM
JIOMOM U 5KMJIOTO JIOMa — CaJI0BBIM
JIOMOM»

PEKOMEHAYEMA A ®OPMA 3ASBJIEHUA

Ob NCIIPABJIEHNU OIIEYATOK 1 OIIMBOK B BITAHHBIX B PE3YJIbTATE
NNPEJOCTABJIEHUA MYHULIUITAJIBHOU YCIIYI'Y JOKYMEHTAX

@upMeHHbIH OaHK (MpU HATTUYHN)

(A1 FOPUIMYECKUX JINIT)

B AnmuHuCTpanuio ceabCKoTo MOCeIeHUs
[TokpoBCKuMi CENBCOBET MYHUIIMIIAIIBHOTO palioHa
bnarosemenckuii paiion Pecriyonuku
bamkoprocran

oT

(Ha3BaHUe, OPraHU3aIMOHHO-TIPaBOBast opMa
IOPUANIECKOrO JINIIA)

MNHH:
OI'PH:
Anpec MecTa HaX0XK/JICHHsI FOPUANYECKOTO0 JINIA:

dakTUUECKHI agipec HaXOXKAeHUs (IPU HATUYUH):

Agnipec 37EeKTPOHHOM MOYTHI:

Howmep koHTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipoury ycTpaHuTh (MCTIpaBUTH) onevyaTky U (Win) ommOKy (Hy)KHOE yKa3aTh) B paHee MPUHSATOM

(BBILIAaHHOM)

(YKaSLIBaCTCH HaAaUMCHOBAHUC NOKYMCHTA, B KOTOPOM HOITYHICHA OIl€YaTKa NN OH_II/I6K8.)

oT Ne
(yka3pIBaeTcs JaTta MPUHATHS U HOMEP JOKYMEHTa, B KOTOPOM JIOTYIIeHa OTNledaTKa Uil OII1OKa)
B 4acTHU
(yka3pIBaeTcs JOMYIEHHAs! OTIeUaTKa WM OIINOKa)
B CBS3H C
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(YKa3bIBalOTCST JTOBOJIBI, @ TAK)KE PEKBU3UTHI JOKYMEHTA(-OB), 0OOCHOBBIBAIOIIUX JIOBOJIBI 3asBUTENS O
HaJUYUH OTEUATKH, OIIMOKH, a TAKXKE COJIEPXKAIINX MPABUIHHBIC CBEICHHUS).

K 3asBnenuto npunaratorcs:
1. JMOKyMEHT, TMOATBEP)KIAIOUIMI IMOJHOMOYMS mpeAactaButesis (B ciydae oOpaiieHus 3a
MOJyYCHHEM MYHHUIUIIATBHOM YCIYTH MPEICTAaBUTESA);
2.
3.
4,
(YKa3bIBaIOTCSI PEKBU3UTHI IOKYMEHTA (-OB), 000CHOBBIBAIOIIMX JIOBOIBI 3asIBUTEIISI O HATMYUU OTICUATKH,
a TaKkKe CoJepIKaIUX PABUIIbHBIC CBEICHHS)

(HaMeHOBaHUE JI0JKHOCTU (moaAmMCh pyKOBOIUTEINS (pamunus, THULMATIBI
PYKOBOJUTEIIS FOPUIUYECKOTO IOPUINYECKOTO JINIIA, PYKOBOJUTEIIS FOPUIUIECKOTO
JM1A) YIIOJTHOMOYEHHOT'O JMIA, YIOJTHOMOYEHHOTO
MIpeICTaBUTES) MIpEJICTaBUTEIS)

M.IIL. (npu Hamuuum)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOMICTO JUYHOCTH YIIOJTHOMOYCHHOTO IMPEACTABUTECIIA:

(y1(a3BIBaeTCH HAaNMMCHOBAHUE NTOKYMCHTBI, HOMECP, KEM M KOT'Zla BI)II[aH)

[Tpunoxenne Ne 5

K AZIMUHHCTPATUBHOMY pPErJIaMeHTy
MPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH
«[IpuzHaHue cajioBOTO A0MA JKUITBIM
JIOMOM U 5KHUJIOTO JIOMa — CaJIOBBIM
JIOMOM)»

PEKOMEHAYEMAS ®OPMA 3ASBJIEHUA
Ob UCITPABJIEHMU OINEYATOK 1N OHIMBOK B BBITAHHBIX B PE3VJIBTATE
[IPEJIOCTABJIEHMS MYHULIMTTAJIBHON YCIIYTU JOKYMEHTAX
(1t pU3HUECKUX JINIT)

B AnmuHUCTpanuio ceabCKOTO MOCEIECHHUS
ITokpoBCKUH CENBCOBET MYHULIMIIAIIBHOTO paioHa
bnarosemenckuii paiton Pecriyonuku
bamkoprocran
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oT

(PHO ¢usmueckoro numa)
PexkBu3uTHI OCHOBHOTO JIOKYMEHTA,
YIOCTOBEPSIOIIETO JIMYHOCTD:

(yKa3LIBaeTCH HanMMCHOBAaHUEC JOKYMCHTbI, HOMCP, KEM U
Korjga BLII[aH)
Anpec MecTa JKUTEIbCTBA (IIPEObIBAaHUS):

Anpec 311eKTpOHHON MOYTHI (ITPU HATUYUN):

Howmep konTakTHOTO TenedoHa:

3ASBJIIEHUE

[Ipomry ycTpanuTh (MCTIpaBUTH) OrneyaTKy U (WiK) omuOKy (Hy)KHOE yKa3aTb) B paHee MPUHITOM
(BBILIAHHOM)

(yka3bpIBaeTCs HAUMEHOBaHWE JOKYMEHTA, B KOTOPOM JIOMYIIIEHA OTIeYaTKa MJIH OITHOKa)
oT Ne
(yka3bpIBaeTcs JlaTa IPUHATHS 1 HOMED IOKYMEHTA, B KOTOPOM JOITyIIIeHa OleyaTKa Uiy OmunoKa)

B 4aCTH

(yka3bpIBaeTcs TOMyIIEHHAs OlleYaTKa WiTK OIMOKa)
B CBSI3H C

(YKEBLIBaIOTCfI JAOBOJbI, a TAaKKC PCKBU3UTHI ,[[OKYMGHTa('OB), O6OCHOBLIBaIOH_H/IX JAO0BOJbI 3aidBUTCIIA O
HaJIMYHUM OIICYATKH, OIJ_II/I6KI/I, a TaK¥KC COACPIKAIIUX ITPAaBUJIbHBIC CBCI[CHI/ISI).

K 3asBnenuro npuiararorcs:
1. [OKyMEHT, TOATBEPKAAIONIMI IOJHOMOYMS TpencraButens (B ciydae oOpalneHus 3a
MOJy9eHHEM MYHUIUIIATBHOM YCITyTH MPEICTaBUTENSA);
2.
3.
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(YKa3bIBalOTCSI pEKBU3UTHI JOKYMEHTA (-OB), 000CHOBBIBAIOIINX JTOBOIBI 3asIBUTEIISI O HAJTMYUU OTICUATKH,

a TaKk)Ke COJICPIKAIIHX MMPABUIIbHBIC CBEICHHS )

(mata)

(monmucek) (®.1.0.)

PexBu3uthI JOKYMCHTA, YAOCTOBCPAIOMICTO JUYHOCTD YIIOJTHOMOYCHHOTO IMPEACTABUTCIIA:

H:

(YKa3BIBaCTCﬂ HAaMMCHOBAHUC NTOKYMCHTBI, HOMCP, KEM M KOT'Jld BI)II[aH)

[Tpunoxenue Ne 6

K AJIMUHUCTPATUBHOMY periamMeHTy
MPEIOCTABIICHUS MYHULUTIATBHON yCIyTu
«[Ipu3Hanue casoBOrO J0Ma >KWIBIM JIOMOM U
JKUJIOTO JI0Ma — CaJ0BBIM JJOMOM)

®OPMA

corJiacusi Ha 00padoTKY NMePCOHANbHBIX JAHHBIX

I'maBe AnMuHMCTpaLK

(yKaspIBaeTcs MOJIHOE HauMeHOBaHue 10JbKHOCTH U DPHO)
oT

(pammunus, ©Msi, OTIECTBO)

MIPOXKUBAIOIIEro(eH) 1Mo azpecy:

KOHTAKTHBIH Tene(oH

3ASBJIEHUE
0 coryilacuu Ha 00paboTKy MepCOHATBHBIX JaHHBIX
JIMII, HE SBIISIOMIUXCS 3aABUTEISIMU

MacMopT: Cepust

KEM BBIJJaH

(®.11.0. monHOCTHIO)

J1aTa BBIIAYH: « » 20 I.
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cornmaceH (Ha) Ha 00pabOTKy MOMX MEPCOHANBHBIX JaHHBIX (COOp, CHCTEeMAaTH3aIMI0, HAKOIUICHHE, XpaHCHHE, YTOUHeHNE (OOHOBIICHHE,
W3MEHEHHUE), UCIONb30BaHUE, PACIPOCTpaHEHHEe (B TOM YHCIE Iepenady), 00e3IMunBaHue, OJOKUPOBAHUE, YHUUTOXKECHUE TMEPCOHaTbHBIX
JIAHHBIX, a TaKXKe WHBIX JEHCTBHH, HEOOXOAMMBIX Ui 00pabOTKH MEPCOHATBHBIX JAHHBIX B paMKax IPEJOCTaBICHUS MYHHUIIMITAIEHBIX
yeiyr)  AIMHHUCTpPaUei (YTIOTHOMOYEHHBIM OpPraHOM), HWHBIMH OpTaHAMH W OpPTaHU3aIMsIMH  C IEJBI0
(yka3pIBaeTCd HaWMEHOBAaHHEC MYHHUIWIAIBHOW YCIYrH, JUIS TIONYYCHUS KOTOPOW IO/IaeTCs

3asIBIICHHE).

CpOK JIeWCTBUS MOETO COTJIACHs CYNTATh C MOMEHTA MOANMCAHUS JaHHOTO 3asBJICHNS Ha CPOK: OECCPOTHO.

3asBIIicHHE MOXXET OBITh OTO3BaHO B CIy4asXx, NMPeXycCMOTpeHHBIX DenepanbHbiM 3akoHOM OT 27.07.2006 1. Ne 152-03 «O
TIEPCOHANIBHBIX TAaHHBIX) IIOCPEICTBOM HaIpaBJICHHSI MHOIO TUCbMEHHOT0 yBeroMiieHus B ¢rnan (otaen ¢puamana) ['KY PLICITH ne menee
YeM 3a OIMH MECSII IO MOMEHTA OT3bIBA COTJIACHSI.

« » 20 T / /

MOAIHUCH paciudpoBKa MoAMUCH
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	Требования к порядку информирования о предоставлении муниципальной услуги
	Срок предоставления муниципальной услуги, в том числе с учетом необходимости обращения в организации, участвующие в предоставлении муниципальной услуги, срок приостановления предоставления муниципальной услуги в случае, если возможность приостановлени...
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	Порядок осуществления текущего контроля за соблюдением
	Порядок и периодичность осуществления плановых и внеплановых
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	Информация для заявителя о его праве подать жалобу
	Предмет жалобы
	Порядок подачи и рассмотрения жалобы
	В случае, если в компетенцию Администрации не входит принятие решения по поданной заявителем жалобы, в течение трех рабочих дней со дня ее регистрации Администрация направляет жалобу в уполномоченный на ее рассмотрение орган и в письменной форме инфор...
	Сроки рассмотрения жалобы
	Результат рассмотрения жалобы
	При удовлетворении жалобы Администрация принимает исчерпывающие меры по устранению выявленных нарушений, в том числе по выдаче заявителю результата муниципальной услуги, не позднее пяти рабочих дней со дня принятия решения, если иное не установлено за...
	Администрация отказывает в удовлетворении жалобы в следующих случаях:
	а) наличие вступившего в законную силу решения суда, арбитражного суда по жалобе о том же предмете и по тем же основаниям;
	б) подача жалобы лицом, полномочия которого не подтверждены в порядке, установленном законодательством Российской Федерации;
	в) наличие решения по жалобе, принятого ранее в отношении того же Заявителя и по тому же предмету жалобы.
	Администрация вправе оставить жалобу без ответа по существу поставленных в ней вопросов в следующих случаях:
	наличие в жалобе нецензурных либо оскорбительных выражений, угроз жизни, здоровью и имуществу должностного лица, а также членов его семьи;
	отсутствие возможности прочитать какую-либо часть текста жалобы, фамилию, имя, отчество (при наличии) и (или) почтовый адрес заявителя, указанные в жалобе;
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	В случае, если в компетенцию многофункционального центра, учредителя многофункционального центра не входит принятие решения по поданной заявителем жалобы, в течение трех рабочих дней со дня ее регистрации жалоба направляется в уполномоченный на ее рас...
	При удовлетворении жалобы многофункциональный центр, учредитель многофункционального центра принимает исчерпывающие меры по устранению выявленных нарушений, в том числе по выдаче заявителю результата муниципальной услуги, не позднее пяти рабочих дней ...
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	Приложение № 1
	Приложение № 2
	Приложение № 3
	Приложение № 4
	Приложение № 5
	Приложение № 6


