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KAPAP ITPOEKT INOCTAHOBJIEHUE
2021i. Ne 2021r.

O06 yTBepxkaeHH AIMUHUCTPATUBHOIO PErJIaMEHTA MPEA0CTaBICHUS MYHUIIUTIATbHOM
yciyru «lIpu3Hanue rpakJjaH MAIOMMYLIMMHU B LEISAX NOCTAHOBKH MX HA YYET B KAUECTBE
HYKJIAIOIIUXCS B KUJIBIX TOMEILICHUSX»

B CEJIBbCKOM noceneHuu [IokpoBCKui ceabCOBET

B cootBerctBuu ¢ ®deaepanbHbiM 3akoHOM OT 27 utosst 2010 roga Ne 210-d3 «O6
OpraHv3aluy  TNPEAOCTaBIEHUS TOCYJIAapCTBEHHbIX W  MYHULUMOAIbHBIX  YCIYT»,
nocranoBnenueM [IpaBurensctBa PecnyOnuku bamkoprocTtan ot 22 anpens 2016 roma No
153 «O6 yTBepKIeHUHU TUIIOBOTO (PEKOMEHOBAHHOTO) MEPEYHSI MYHUIIUTIATBHBIX YCIYT,
OKa3bIBa€MbIX OpraHaMM MECTHOro camoymnpasieHus B PecnyOnuke bamikoproctan»
AnMUHHCTpaIUsl CcenbCKOro rmoceneHus [IOKpOBCKUK CEIbCOBET MYHUUMIIAIBHOTO
paiiona bnarosemnienckuit paiton Pecnyonuku bamkoptoctan

[NOCTAHOBJIAET:

1.YTBepauTh AIMHHHCTPATUBHBIA PpErIAMEHT MPEAOCTABICHUS MYHHUIUNAIBHON
yenyru «[Ipu3Hanue rpaxk/ian MaJJOMMYIIMMHU B 1IEJIIX TOCTAHOBKHU MX Ha Y4YE€T B KaU€CTBE
HY>KJAIOLIUXCS B )KHIIBIX IOMEIIEHUSX» B CEJILCKOM TocesieHnu [ToKkpoBCKHii cenbCOBET.

2. [ToctanoBnenue Ne 62 ot 25.11.2020r. «O06 yTBepx’aAeHUH AJIMUHUCTPATUBHOTO
periiaMeHTa MpeJOoCTaBICHUS  MyHUUUNAIbHOW  yciayru  «lIpu3HaHue  rpaxiaH
MaJOUMYIIUMHU B LEJISIX MOCTAHOBKM MX HA yY4€T B KA4E€CTBE HYXIAIOLIUXCA B KUIIBIX
NOMEUIEHUAX» IPU3HATH YTPATUBIIUM CHUITY.

3. Hactosiee moctaHOBIECHUE BCTYMAET B CHIIy Ha CIEAYIOUIUHN N€Hb, IMOCIE JTHS
ero opUIMaTBHOTO OMYOJINKOBAHUSI.

4. Pa3MecTUTh HACTOSIIEE ITOCTAHOBICHWE HA O(UIIMATEHOM CalTe CEIhCKOTO
nocesieHus1 [IOKpOBCKMI CENbCOBET MYHULMNAIBHOrO panioHa biaroBenieHckuid pailoH
Pecniy6nuku bamkoprocTtan B cetu «HTEpHET».

5. KoHTposb 3a HCTIOTHEHNEM HACTOSIIETO TTOCTAHOBIIEHHUST OCTABIISIIO 32 COOOM.

I';1aBa cenbCKOTO MOCEIEHUS N.®D.basguos



AIMUHHCTPATUBHBIN perJaMeHT MPeA0CTABJICHUS MYHHMIUNIAJIbHON YCIAYyTH
«IIpu3HaHue rpaxaaH MaJTOUMYIIUMHU B LHEJAX IOCTAHOBKHM MX HA y4eT B KauecTBe
HYKIAIOIIMXCH B KUJIBIX IOMEIIEHUSAX» B CeJbCKOM moceneHun IloxkposBckuii
ce1bCOBeT

I. O01mue mosokeHust

IIpeamert peryimpoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTpPaTUBHBIA pETJAMEHT NPEAOCTABICHUS MYHULUIAIBHOW YCIyTH
«]Ipu3HaHne TpakaaH MAJIOMMYLIMMU B LENSAX MOCTAHOBKM MX HAa y4Ye€T B KAaueCTBE
HYKIAIOIIUXCS B JKWIBIX MOMEIICHUAX» (aJie€ COOTBETCTBEHHO — AJIMHUHHMCTPAaTHUBHBIN
perjiaMeHT, MYHUIIMIAaJbHasg yciyra) pa3paboTaH B LENSX IMOBBIIICHHUS KadecTBa W
JOCTYIHOCTH MPEAOCTABICHUS MYHULMIIAILHON YCIYTH, ONPEAEIAeT CTaHAAPT, CPOKU U
MOCJIEIOBATENIbHOCTh ACHCTBUN (aAMUHHUCTPATUBHBIX MPOUEAYp) NMPU OCYLIECTBICHUU
NOJIHOMOYUN M0 MPUHATHUIO PEUIEHUWH O MPUHATHM Ha Y4YE€T TpaKJaH B KayecTBE
HYKIAIOLIUXCS B KUJIBIX IOMEILIEHUX B CEJILCKOM IToceneHun [IOKpOBCKUN CEJIbCOBET.

Kpyr 3asiBuresen

1.2. B uensx npu3HaHUs MAJOMMYIIUMH B LEISX MOCTAHOBKHM HAa YYEeT B KauecCTBE
HY>KJIAIOIIUXCS B JKWJIBIX NMOMENICHUAX, 3asBUTEISIMU SBISIOTCS TpaxkaaHe Poccuiickoil
denepannu, MNPOXKUBAIOIIME HA TEPPUTOPUM  CEIbCKOTO mocesieHus  I[lokpoBckuit
CEJIbCOBET.

1.3. Hurepechl 3asBUTENEH, YKa3aHHBIX B MYyHKTe 1.2  HacTOAIIETO
AJIMUHUCTPATUBHOTO  perJIaMeHTa, MOTYT  MPEACTaBIATh  JIMIA,  OOJajgaronue
COOTBETCTBYIOIIMMU MOJHOMOYHUAMHU (J1aJiee — MPEICTAaBUTEND ).

TpeboBanus K nopsaaky uHGOPMUPOBAHHS O NPeIOCTABICHUN
MYHMUIMOAJIBHON yCJIyru

1.4. WuadopmupoBaHue O TOPSAAKE MPEAOCTABICHUS MYHHUIUNAIBHONW YCIyTH
OCYILIECTBIISIETCS

HEMOCPEACTBEHHO MPU JIMYHOM MPUEME 3asiBUTENS B AJMHHHUCTPALIMU CEIBCKOTO
nocesieHust [IOKpOBCKUI CENBCOBET.

OPEAOCTABICHUE MYHUIUIAIBHOW  yCIYrH, TMpH HAJIAYWU) (manmee —
AIMUHUCTpALMSA, WIM TEPPUTOPUAIBHBIX MOJpa3ielieHUus X PecnyOnnKaHCKOro
rOCYJapCTBEHHOTO  aBTOHOMHOIO  yupexaeHuss MHOroQyHKIMOHAIBHBIA  IEHTP
MPEAOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIMNANBHBIX YCayT (nanee — PTAY M®II);

no teinedony B AnmuHuctparuu uiad PITAY MOII, nucekMeHHO, B TOM YHCIIE
MOCPEACTBOM AJIEKTPOHHOM MOUTHI, (DAKCUMUWIBHOU CBS3H;



MOCPEICTBOM Pa3MELIEHUsI B OTKPBITON U TOCTYNMHOU (hopMe HHPOPMALIMU:

Ha [lopTasie TocynapCcTBEHHBIX U MYHULMNAIBHBIX ycnyT (pyHkuuit) PecnyOnuku
Bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PIII'Y);

Ha  Oo(pUIMANBHBIX  cailTax  AJIMUHHCTpAIUU B uH(OpPMaIMOHHO-
TCJICKOMMYHHKAITMOHHOM cetn MuTepHeT pokrov-blagrb.ru (nanee — odurmanbheiii cair);

Ha ounmansHoM caiite PTAY M®I] B uH(popMaimoHHO-TEIeKOMMyHUKALMOHHOM
cetu Uurepuer htths://mfcrb.ru/.

1.5. NudopmupoBanmre oCcyiecTBISIETCS O BOIIPOCcaM, KacaroluuMcest:

CIocO0O0B MOJaYM 3asBJICHUS O MPEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH;

aapecoB Anmunuctpanuu, PTAY MO®ILI, obpaiienue B KOTOpble HEOOXOIUMO IS
peIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

CIPaBOYHOM MH(pOpMaLUU 0 paboTe AJAMUHUCTPALIUH;

JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABIECHUSI MyHUIIUTIATBHOMN YCIIYTH;

NOpsAJIKA U CPOKOB MPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NopsiIka TOJY4YEHUS CBEJACHUHM O XOJe pPacCMOTPEHUS 3asBJIEHUA O
NPEOCTaBICHUN MYHUIUIIAIBHOM yCIyrM W O pe3yibTaTax IMpeloCTaBICHUS
MYHUIIUATIAJIBHON YCITYTH;

0 BOMpOCAM TMPEIOCTaBICHUS YCIYT, KOTOpPbIE SIBISIOTCS HEOOXOIUMBIMU U
00s3aTEeNbHBIMU IS TPEOCTABICHNUSI MYHUIIMITAIbHON YCITYTH;

nopsiika JocyaeOHoro (BHecyneOHOro) oOkajmoBaHuUsl AeHcTBUIl (Oe3nencTBrA)
NOJDKHOCTHBIX ~ JIML, W T[PUHAMAEMBIX HMH pEIIEHHWH TNpH  MPEIOCTaBICHHUU
MYHULUNATBHONW YCIYTH.

[Tony4yenue nHbOpMAaLIMK 110 BOIIPOCAM MPETOCTABICHUS MYHUIIUTAIBHONU YCIYTH U
yCIIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMM M 00s3aTE€IbHBIMH JJIS TIPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH, OCYIIIECTBIAETCS OECIIaTHO.

1.6. Ilpu yctHOM oOpamienun 3asiBUTENs (JIMYHO WM MO Tesie(OHY) CHEHaIuCT
AnvunucTparuu, pabotHuk PIAY MOILI, ocymecTBiasONmMi KOHCYJIbTUPOBAHUE,
MOAPOOHO M B BEXKIUBOU (KOppeKTHOH) dopMe HHPOPMUPYET OOPATUBIIUXCS IIO
UHTEPECYIOLIUM BOIPOCAM.

OTtBer Ha TeneQOHHBIM 3BOHOK JOJKEH HAayuHATBCS C UWHGOOpPMAIMH O
HAMMEHOBAaHWU OpraHa, B KOTOPBIH MO3BOHWI 3asBUTENb, (paMuiInu, UMEHHU, OTYECTBA
(mocneaHee — MpU HAIUYUH) U TOJDKHOCTH JIMIIA, IPUHSBIIETO TeIe(OHHBIN 3BOHOK.

Ecmm  cnenmanmuct Anvunuctpanuu, pabotHuk PIAY MOI[ HEe MOXeT
CaMOCTOSITETIbHO J1aTh OTBET, TEJE(POHHBIM 3BOHOK JODKEH OBITh IepeajpecoBaH
(mepeBeieH) Ha APYroe JOHKHOCTHOE JIUIIO MIIM JK€ OOpaTHUBIIEMYCS JIMIY JOJDKEH OBITh
coo0IIeH TeNeQOHHBIH HOMEp, N0 KOTOPOMY MOXKHO OYyJeT MONYyYUTh HEOOXOAMMYIO
uHbOpMAIHIO.

Ecnmu moarotoBka oTBeTa TpeOyeT MPOAOKUTEIBHOTO BPEMEHHW, OH TpeJjiaraet
3asBUTEIIO OJIUH U3 CIEAYIOIINX BAPUAHTOB JaIbHENUIINX ACHCTBUIM:

U3JI0KUTH OOpallieHNe B MUCbMEHHOH opme;

Ha3HAYUTh APYroe BpeMs JJIsi KOHCYIbTallU.

Cnenmanuct AagMuHucTpanuu, padbotHuk PI'AY MO®II He BmpaBe oCyLIECTBISTh
nHQOpMHUpPOBAaHHUE, BBIXOASIIEE 33 PaMKU CTaHAAPTHBIX NPOLEAYp U  YCIOBHUM



MPEIOCTAaBICHUS! MYHUUMIAIBHON YCIyTH, M BIMSIOLIEE MPSAMO WIM KOCBEHHO Ha
MPUHUMAEMOE pELICHUE.

[IponomkuTenbHOCTh UHPOPMUPOBAHUS N0 TeledOoHy HE TOJKHA mpeBbimath 10
MUHYT.

HNupopmupoBaHre OCyleCTBISIETCA B COOTBETCTBUHU € IpapKOM MpUeMa rpak/iaH.

1.7. TlucbmeHHoe MH(DOPMUPOBAHHE OCYILIECTBISAECTCA B MOPSJIKE, YCTAHOBICHHOM
®enepanbHbiM 3akoHOM 0T 2 Mag 2006 roma Ne 59-®3 «O mopsiake paccMOTpEHUS
oOpainenuii rpaxaan Poccutickoit denepanumn» (nanee — enepanbHbiil 3akoH Ne 59-D3).

1.8. Ha PIII'Y pa3smemarorcs CBeOeHHUs, MNpeaycMoTpeHHble [lonoxkeHuem o
roCy1IapCTBEHHOM  HMHQOpManMOHHOW  cucteme  «PeecTp  TrocyJapCTBEHHBIX U
MYHUIUOAIBbHBIX  yelyr (pyHkuuit) PecnyOnmuku bamkopToctan», yTBEp:KIEHHBIM
nocranosneHnueM llpaBurenscrtBa Pecnybnuku bamkoprtoctan ot 3 mapta 2014 roga Ne
84 (c mocnenyouUuMi N3MEHEHUSMH ).

1.9. Ha odunuanbHoM caiiTe AJMUHUCTpAIlMM HApAIy CO CBEJICHUSIMH,
yKa3aHHBIMU B MMyHKTE 1.8 AIMUHUCTPATUBHOIO PETJIAMEHTA, Pa3MELIalOTCs:

NOPSAJIOK W CHOCOOBI MOJA4yM 3asBICHUS O TMPEJAOCTABICHUU MYHUIIMNAIBHON
YCIIyTH;

NOpSAIOK M CHOCOOBI MpeABapUTEIbHON 3amucH Ha Mojady 3asBICHUS O
NpeI0CTaBICHUN MYHUIIMITAIbHON YCITYTH;

UHpopMaIMsl MO BONpPOCAaM NPEJOCTABIEHUS YCIYI, KOTOpbIE SIBISIOTCS
HEOOXOAMMBIMH U 00s13aTEJIbHBIMU ISl IPEAOCTaBICHUS MYHULIMIIAIBHON YCIIyTH;

HOPSIIOK ITOJIYYEHUS CBEICHUI O XOA€ PACCMOTPEHMS 3asBJIICHHSI O NPEJOCTABICHUN
MYHHUIMIIAIIBHON YCIYTH U O pe3yJbTaTax IPeJOCTABICHUS MYHULIUIIAIIBHON YCIIYTH.

1.10. Ha uHdopmManMOHHBIX CTEeHAaX AIMUHHUCTPALMU TOJUIEKUT Pa3MEILEHUIO
uHopMaIms:

O MECTe HaxOXJeHus U rpaduke pabdoThl TOCYJapCTBEHHBIX M MYHHUIIMIIAJIbHBIX
OpraHoOB M OpraHu3anuid, oOpallleHue B KOTOpbleé HEOOXOAMMO MJi IMOJIy4EeHHUs
MYHULUNAIBHON YCIYTH, a TAKXKE MHOIO()YHKIIMOHAIBHBIX LIEHTPOB;

CIpaBOYHblE  TeNe(OHbl  CTPYKTYPHBIX  MOApa3JeiIeHUd  AJAMHMHHUCTpALUH,
IOPEIOCTABISIIONIMX ~MYHHIMNAIBHYIO YCIYTy, Y4YacTBYIOIIMX B IPEIOCTaBICHUU
MYHHUIUITAIBHON yCIIYTH;

ajpeca O(QUIMAIBHOIO caiTa, a TakKXe HJIEKTPOHHOM MouThl U (Win) (Hopmbl
oOpaTHOM CBsSI3M AJIMUHUCTPAIINH;

BpeMsl OXKUIAHUS B O4YEpPEAM HA IMPUEM JOKYMEHTOB M IIOJIYYEHHE pE3yJbTara
NPEIOCTaBICHUS] MYHUUUIAIbHOW YCIYTM B  COOTBETCTBUM C  TpEeOOBaHUSIMHU
AJMUHUCTPATUBHOIO PETJIAMEHTA;

CPOKHM NPEJOCTABICHHUS] MYHULIUIIAJIbHON YCITyTH;

00pasIibl 3aMOIHEHUS 3asBICHUS U PUIIOKEHUH K 3asBICHUIM;

WCYEPIBIBAIOIINN IepEeYeHb JOKYMEHTOB, HEOOXOIMMBIX I MPEJOCTABICHHUS
MYHHUIUITAIBHON yCIIYTH;

MCYEPIBIBAIOIINNA [E€PEYeHb OCHOBAaHUM JUIsl OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOIUMBIX JUJISl IPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

MCYEPIBIBAIOIINNA [€PEYeHb OCHOBAHMM JUJIi NPHOCTAHOBICHMSI WM OTKa3a B
MIPEIOCTaBICHUN MYHUIIMIIAIIBHON YCIIYTH;



MOPAJIOK U CIOCOOBI TOJAayM 3aABJICHHUS O MPEAOCTABICHUU  MYHHUIIMNAIbHOU
YCIYTH;

MOPAIOK M CHOCOOBI TOJYYEHHs] Pa3zbsiCHEHH MO MOPSAKY MPEeJOCTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

IOPAIOK IIOJIyYEHUS CBEICHUM O XOJI€ PACCMOTPEHUS 3asBJICHUS O IIPEIOCTABICHUN
MYHHULUIIAJIIBHON YCIIYTH U O pe3yJibTaTax MPeIOCTaBICHNUS MYHULIUIIAIIBHON YCIIYTH;

IOPAIOK 3alMCH HA JIMYHBIW IIPUEM K JOJDKHOCTHBIM JIMLIAM;

MOPSIAOK ~ AoCyAeOHOTO  (BHECyAeOHOTro) oOOKajloBaHUSI PpEIICHUM, JeUCTBUI
(Oe3neiicTBUS) AOHKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MPEIOCTAaBIECHUE MYHULUIAIbHON
YCIIYTH.

1.11. B 3anax oxunanus AIMUHUCTPALlUM PAa3MEIIAIOTCS HOPMATUBHBIE IPABOBBIE
aKTbl, PEryJIMPYIOLIME MTOPSAAOK MPEIOCTABICHNUS] MYHULIMIIAIBHONW YCIYyTH, B TOM YHCIIE
AJIMUHUCTPATUBHBIN pErjaMeHT, KOTOpbIE MO0 TPeOOBAaHUIO 3asgBUTEINS MPEIOCTABISIIOTCS
eMy U1 O3HAaKOMJICHUS.

1.12. Pasmemenne uHbOpMaMK O TOPSIKE MPEIOCTABICHHUS MYHHUIIUNAIbHOU
yCIIyrd Ha WHGOpPMaIMOHHBIX cTeHaax B momereHnn PI'AY MO®I] ocymecTBisieTrcs B
COOTBETCTBHUH C COIJIALICHUEM, 3aKiIt0UeHHBIM Mexay PI'AY MO®Il u AagMuHucTpanuein
C ydyeToM TpeOOBaHMI K HHPOPMUPOBAHUIO, YCTAHOBIEHHBIX AJIMUHUCTPATUBHBIM
periIaMeHToOM.

1.13. Hnadopmamuss o0 Xo0I€ pACCMOTPEHHUS 3asBICHUS O TMPEAOCTABICHUU
MYHULIMIIAJBHOW YCIYTH M O PE3yJbTaTax IPEAOCTaBICHUsS MYHHULMIAIBHON YCIYTH
MOKET OBITh TOJIy4eHa 3asBUTEIEM (ero MpejacTtaBuTelieM) B «JlmuHoM kabunHeTe» Ha
PIII'Y, a Takke B COOTBETCTBYIOUIEM CTPYKTYPHOM IOJpAa3ACICHUU AIMHUHHUCTpALUU
pu 0OpaIEHUH 3asIBUTEINS JIMYHO, 0 TeJeOHY, MOCPEACTBOM JIEKTPOHHON MOYTHI.

IMopsnok, popma, MecTO pa3MelieHHsI M CIIOCOOBI
MOJIy4eHHUs CIIPaBOYHON HHpopMauuu

1.14. CopaBounas  wuwHbpopmaius 00  AJIMHHUCTpAIlUH,  CTPYKTYPHBIX
NOApa3AeNeHU, MPEIOCTABIAIOIIMX MYHULHUNAIBHYIO  yCIYry, pa3MelleHa Ha
opuIMaNIbHOM caiiTe, B TOCyJapCTBEHHOW wuHpopManmoHHol cucteme «Peectp
rOCY/IapCTBEHHBIX U MYHUIIMTIATBHBIX YCayT (hyHkumii) Pecy6nuku bamkoproctan u Ha
PIITY.

CrnpaBouHOU siBIIsIeTCA HHPOpMAITUS:

0 MECTe HaxOXJeHUus u rpaduke padoTbl AIMUHHUCTpAIUU, TOCYJAPCTBEHHBIX H
MYHHUITUTIATBHBIX OPTaHOB W OpraHu3anuid, oOpaiieHrue B KOTOpPbIE HEOOXOIUMO st
MOJYy4YEeHUSI MyHULIMTIIAIBHOU YCIIyTrH, a Takke PI'AY M®L];

crpaBo4Hble  Telde(OHbI  CTPYKTYPHBIX  MOApa3feNeHuid  AJIMUHHUCTpAIUH,
MPEAOCTABISIOIINX ~ MYHHIUINAIbHYIO  yCIyry, OpraHu3alui, yd4acTBYIOIIUX B
MPEIOCTAaBICHNHA MyHULIMNIATBHON YCIyTH, a Takxke PI'AY M®L];

azpeca 3JIEKTPOHHOM mouThl U (W) (GOpMbl OOpaTHOUN CBSI3M AJIMUHHCTpPAIUH,
MPEAOCTABIISIONIETO MYHUIIUIIAIBHYIO YCIYTY.

II. CrangapT npeaocTraBjieHUs MyYHHIUNIAJIbHON YCJIYIH



HanmeHoBaHue MYHHUIIUIIAJIBHOM YCJIYT'H
2.1 llpu3HaHue TrpaxxgaH MaJOMMYIIMMHM B LEISIX MOCTAHOBKM HMX Ha y4eT B
KA4eCTBE HYKIAIOLIUXCS B JKWIbIX [IOMEIICHUSX.

HanmeHoBaHue OpraHa MeCTHOr0 cCaMOyIpaBJeHUs (OPraHu3anMu),
NPeoCcTABIAILIErO(-1eil) MyHHIMIAJbHYIO YCJIYTy

2.2. MyHununaibHas ycllyra HpenocTaBisieTcss AJMHHHUCTPAaLUEd CeIbCKOIo
nocesnieHuss I10KpOBCKUM CEIIbCOBET.

2.3. B npenocraBieHnu MyHULMIIAIBHON ycinyru npuHumaeT yyactiue PITAY M®I]
IIPY HAJIMYUKU COOTBETCTBYIOILETO COIJIAIIEHUS O B3aUMOJICHCTBUM.

[Ipu npenocTaBneHUH MyHULUIIAIBHONW YCIYyTH AIMUHUCTPALUS B3aUMOJECHCTBYET

®denepanbHO cyk00#1 rOCy1apCTBEHHOM perucTpanuy, KagacTpa u kaprorpaduu;

MexpaiioHHOW uHcneknued denepanbHOM HajmoroBoil cmyx0bl Poccun 1o
Pecny6niuke bamikoprocTaH;

otneneHusimu [lencuonnoro gonna no Pecnybnuke bamkoprocTan;

rOCy/IapCTBEHHBIM Ka3€HHBIM yupexaeHueM PecryOnnkaHCKUiA IIEHTP COIUAIbHOM
NIOJIEPKKU HACEIICHUS;

LIEHTpaMH 3aHATOCTU HacesleHus: Pecniy0nuku bamkoprocraH;

denepanbHOU CITY)O0M Cy/IeOHBIX MPUCTABOB.

2.4. Ilpu npeaocTaBlIeHUM MYHULIMTNIATBbHON yciayru Aagmuauctpaunuu, PAY MOI]
3amperaercss TpeOOBaTh OT 3asBUTENS OCYLIECTBIEHUS JAEUCTBUNA, B TOM YHCIE
COIJIaCOBaHMUM, HEOOXOIUMBIX JIs IMOJIyY€HHUS MYHMIMIIAJIbHOW YCIYTH U CBSI3aHHBIX C
oOpallleHueM B HUHBIE TOCYJApCTBEHHBIE OpraHbl W OpraHu3allid, 3a HCKIIOYEHHEM
HOJYyYEHUs! YCIYyT, BKIIOYEHHBIX B IEPEUEHb YCIYT, KOTOPbIE ABISIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU AJIS1 IPEIOCTABICHUS MYHULIUTIANBbHBIX YCIIYT.

Onucanue pe3yJibTaTa NMpe0CTABIEHUA MYHUIMNIAJIbHON yCIyru

2.5. Pe3ynbraTom npenocTaBiIeHUS] MYHUITUTIATBHONW YCIIYTH SIBISIOTCS

pEILICHUE O NMPU3HAHUM T'PAXKIAHMHA MAJOUMYIIUM B LEJIAX ITOCTAHOBKU HA YYET B
Ka4eCTBE HYKIAOLIETOCS B )KWJIOM IIOMELICHHUE.

MOTHBUPOBAaHHBIM OTKa3 B MPU3HAHWM TpaxJaHWHA MaJOMMYyLIMM B LEIAX
IMOCTAHOBKM Ha YYET B KAUECTBE HYKJAIOLIETOCA B KUJIOM ITOMEIICHNH.

Cpok npenocTaBjieHUs MyHUIIMNIAJbHOM YCJIYTHd, B TOM YHCJIE ¢ Y4eTOM
He00X0AUMOCTH O0OpAIleHUs] B OPraHU3ALUM, YYACTBYIOLIHE B PEA0CTABJICHUH
MYHHMIUNAJIBHOU YCJIYI'H, CPOK NPHUOCTAHOBJICHUS NPEAOCTABJICHUS MYHUIMIIAJIbHON
YCJIYI'H B Cjly4ae, eCJIM BO3MOKHOCTH IPUOCTAHOBJICHHS MPeAyCMOTPEeHA
3aKoHoaaTeJbCcTBOM Poccuiickoit @enepaunu, Pecnydauku bamkoprocras, cpok
BbI1a4uM (HanpaBJieHHUs) JOKYMEHTOB, SBJISIIOUIUXCH Pe3yJbTATOM IPeA0CTABICHUS
MYHHUUMNAJIBHOH yCIAYTH



2.6. Cpok HpHUHATHS PELIECHUs O MPU3HAHUM TpaKJaHMHA MAJOUMYIIMM B LENSIX
MIOCTAHOBKM Ha Y4YeT B Kay€CTBE HYXJAIOUIErOCs B KUJIOM NOMEIIECHUU JUOO MPUHATHUS
pemieHuss 00 OTKa3e B NPHU3HAHUU IPAKIAHMHA MAJOMMYUIMM B IIEJIAX MOCTAHOBKHU Ha
y4€T B KayeCTBE HYXKAAIOWIETOCS B JKAJIOM IIOMELICHUM HCUMUCISAETCS CO  JHA
MIPEAOCTABIEHUS 3asBJICHUS] B AIMUHUCTpaUnio. B TOM 4wncie mocpeacTBOM MOYTOBOIO
ornpasieHusi, depe3 PI'AY MO®I[ nubo B ¢dopme »dIEKTPOHHOrO JAOKYMEHTa C
ucnosibzoBanueM PIII'Y, u ne nomwken npespimiath 30 pabouyux THEH.

JlaToy NMOCTYIUICHUS 3asBIICHUS SIBIISICTCS:

OpHU JTUYHOM OOpalIeHUU 3asBUTENS] B AIMUHUCTPALIUIO CUATAETCA — JACHb MOJa4H
3asBJICHUS C TPWIOKEHUEM NPEAYCMOTPEHHBIX HNYHKTOM 2.8 AJIMWHUCTPAaTUBHOIO
perjiaMeHTa Hajyiekauux oopa3oM o(hOPMIIEHHBIX TOKYMEHTOB. ;

Opy  TMOCTYIUIGHMM 3asBlieHHs B  (OpMe  DJIEKTPOHHOIO  JOKYMEHTa C
ucrnonp3oBanueM PI'TIY, mocpencTtBoM HampaBiieHUs 3asiBICHUS Ha DJIEKTPOHHBIM aapec
AJIMUHUCTpAIIMM CUUTAETCS — JIEHb HAIPaBJICHUS 3agBUTEINIO DJIEKTPOHHOTO COOOIIECHUS
O MpUEME 3asBJICHHUS O NPUHATHUM HA Y4YeT B KauyeCTBE HYKIAIOIIETOCS B KUIOM
OMENIEHUH;

JaTOW TOCTYIUICHUs 3asBIEHUs TNpu oOpameHun rpaxknanuHa B PIAY MOI]
cuutaercss —  gara noctrymieHus B PI'AY MOIl 3asBineHHss € NpUIIOKEHUEM
PEIyCMOTPEHHBIX IIYHKTOM 2.8 AJMHHUCTPAaTHBHOIO pErJIaMeHTa HaJJIeKalluM
00pa3oM 0(pOPMIIEHHBIX JTOKYMEHTOB,;

[IPY HAIPAaBICHUU 3asBJICHUS IIOYTOBBIM OTIIPABICHUEM — JI€Hb IOCTYILICHHS B
AJIMUHUCTpALMIO 3a5BJICHUS C NPWIOKEHUEM IPEAYCMOTPEHHBIX IIyHKTOM 2.8
AJZIMMHHUCTPaTUBHOI'O PETJIaMEHTa HaJulexaliuM 00pa3oM 0(hOpMIIEHHBIX TOKYMEHTOB.

Breigada (HampaBieHuE) 3asBUTENIO JOKYMEHTA, IOATBEPKIAIOMIEIO INPUHATHE
pelieHuss O MPHU3HAHUM MaJIOMMYILIUM, JIMOO MOTHBHPOBAHHOIO OTKa3a B INPU3HAHUU
MaJIOUMYIIUM OCYLIECTBISETCS B TeUeHHE 3-X pabouux JHEH ¢ MOMEHTa NPUHATHS
COOTBETCTBYIOILLETO PELICHMUS.

HopmaTuBHBIe IPaBOBbIE AKTHI, PeryJupyolue NpeaocTaBjieHne MyHHIUNAIbHOM
yCJIyru

2.7. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PErYJIUPYIOUIUX MPEIOCTABICHUE
MYHHUITUTIATBHOW YCIYTH (C YKa3aHHEM WX PEKBU3UTOB M HCTOYHUKOB OQHUIIUATBEHOTO
OIMyOJMKOBaHUS), pa3MenieH Ha  OPUIMAIbHOM  caiiTe  AJMUHUCTpAIlMU, B
roCyJapCTBEHHOMN nHpopManmmoHHON  cucTteMe PeecTp TrocymapCTBEHHBIX U
MYHUITUTATBHBIX yeryT (GbyHknmii) Pecmyonuku bamkoprocran» u Ha PIITTY.

I/IcqepnblBalomnﬁ NnepPpeY€Hb JOKYMCHTOB, HCOﬁXOI[I/IMLIX B COOTBETCTBHUH C
HOPMATHBHBIMH IIPAaBOBBIMHA aKTaAMHU IJIA NMPEAOCTABJICHUSA MYHI/IIIHHaJIbHOﬁ yYCiayru
H YCJIYI', KOTOPLIC ABJAIOTCH HQOﬁXOIlI/IMbIMI/I H 00513aTeJIbHbIMH AJIA
npeaocraBJICHUSA MYHI/IIII/IHaJIbHOﬁ YCIYIu, noaJic:;kalmux npeacraBjacHuIo
3asABHTCJICM, CIoCco0bI UX MOJYICHHUA 3aABUTECIEM, B TOM YUCJIC B 3JICKTpOHHOﬁ



(¢popMe, MOPAAOK UX NMPeEACTABJICHUS

2.8. VcuepnbiBaronuili nepeyeHb JAOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH TPABOBBIMU aKTaMHU JUISl TPEAOCTABICHUS MYHUIMIAIBHOW YCIIYTH,
MOJIeKAIIMX MPEJICTABICHUIO 3aBUTEIIEM

2.8.1. 3asBnenue mno ¢opme cornacHo npwioxkenuto Ne 1 Kk Hacrosmemy
AJMUHUCTPATUBHOMY pErJIaMEHTY, MOJAHHOE B aapec AIMUHUCTpAUUU CIEAYIOIIUMHU
crnocobamu:

1) B ¢opme nokymeHTa Ha OyMa)kKHOM HOCHUTEJIE — TIOCPEJICTBOM JIUMYHOTO
oOpamenust B AnMmuHuctpanuio, depes PIAY MO®I] (mamee — nuuHoe oOparieHue),
MOCPEJICTBOM TOYTOBOI'O OTIIPABIEHUSI C OOBABICHHON LIEHHOCTHIO MPH €ro MEPEChUIKE,
OIMKCHIO BIOKEHHUS U YBEJJOMIICHUEM O BPYUEHHUU (J1ajiee — IOUYTOBOE OTIIPABJICHHE);

2) myreM 3anojiHeHus GopMbl 3ampoca yepes «IMuHbli kadbunet» PIIIY (nanee —
OTIIPaBJICHUE B AJIEKTPOHHOU opme);

3) myTeM HampaBJICHUs JIEKTPOHHOTO JTOKYMEHTa Ha O(UIIHATBHYIO JJICKTPOHHYIO
nouty AIMUHHCTpaluu (Jajnee — NpeoCTaBICHUE MOCPEICTBOM IEKTPOHHON MOUTHI).

B 3asBieHun taxke ykaspIBaeTCS OJUH U3 CIEAYIOIIUX CIOCOOOB MPEIOCTABICHUS
PE3yJIbTaTOB MYHUIIUTIATLHON YCIYTH:

B BUJI¢ OyMaXHOTO JIOKYMEHTA, KOTOPBIM 3asBUTENIb MOJIYy4YaeT HEMOCPEICTBEHHO
Opv JTUYHOM OOpalieHuu B AAMUHUCTpAIIUHY;

B BUJI¢ OyMa)XHOTO JIOKYMEHTa, KOTOPBIM 3asBUTENb MOJy4aeT HEMOCPEJACTBEHHO
pu JIM4HOM oOpatieHuu B PTAY M®I];

B BUJEe OyMa)XHOTO JOKYMEHTA, KOTOPBIA HAIpaBIISIETCs 3asBUTENO MOCPEICTBOM
MOYTOBOTO OOpaIleHHUS;

B BHJIE€ DJCKTPOHHOIO JOKYMEHTa, pPa3MEIICHHOrO0 Ha O(UIMAaTbHOM CcalTe
AIMUHHCTpAllMU, CChUIKA HA KOTOPBIM HAMNpaBISIETCS 3asBUTENIO MOCPEICTBOM
3JIEKTPOHHOM ITOYTHI;

B BUJIC BJICKTPOHHOTO JOKYMEHTA, KOTOPBIM HAMPABIISICTCS 3asiBUTENIO B «JIMYHBIN
kabuner» Ha PIIT'Y.

2.8.2. JIOKyMEHTBI, YIOCTOBEPSIONIUN JTUIHOCTh 3asIBUTEISA KaXJIOTO YJeHA CEMbH
3asBUTeENA 15 nul crapuie 14 ner.

2.8.3. Konusi CBUIETENBCTBA O POXKICHUN HECOBEPIIEHHOJIETHUX MPEAOCTABISIOTCS
3asIBUTEJIEM JIMYHO B CIy4ae OTCYTCTBUS COOTBETCTBYIOIIMX CBEICHUI B pacloOpsKEHUU
OpraHa BJACTW WJIM NPH HEBO3MOXXHOCTU HUX MOJYYEHHUS IMOCPEICTBOM HaIpaBICHUS
MEXXBEJJOMCTBEHHOTO 3aI1poca.

2.8.4. CBuzerenbcTBa O TOCYIApPCTBEHHON pETrUCTpallMM POXKIACHUSA JETEH,
SABJISIIOLMXCA WJICHAMH CEMbU 3asBUTENS, BBbIJIAHHBIE KOMIIETEHTHBIMU OpraHaMu
MHOCTPAHHOTO TOCYJapCTBa, U UX HOTAPUAIBHO YJOCTOBEPEHHBIN MEPEBOJ HA PYCCKOM
A3BIKE.

2.8.5. CBugerenscTBa O TOCYJapCTBEHHON PETHCTPAllMM aKTOB TI'Pa)XJaHCKOTO
COCTOSIHUS, BbIJIaHHBIE KOMIIETEHTHBIMU OpraHaMu HHOCTPAHHOTO TOCYJapCTBa, U HUX
HOTapUaJIbHO yJIOCTOBEPEHHBIN MEPEBOJ HA PYCCKUU A3BIK.

2.8.6. CBugerenscTBa 00 YCHIHOBJICHHHU, BBbIJIAHHBIE OpraHaMH 3alUCU aKTOB
IrPaXXJaHCKOTO COCTOSIHUSA WIIM KOHCYJIbCKUMU yupexaeHussmu Poccuiickon @enepanumu.



2.8.7. IlpaBoycTaHaBIMBAaIOIIME JOKYMEHTHI Ha >KWJble MOMEIIEHHUS, IpaBa Ha
KOTOpBIE HE 3apErMCTPUPOBaHbl B EIMHOM TrOCyIapCTBEHHOM PEECTPE HEABUKUMOCTU
(moroBop 00 OTUYXAECHUU KUJIOTO MOMEIIECHUs (KYIUTU-TIPOJAXKU, MEHBI, JapeHus)); aKT
(cBUIETENBCTBa, JOrOBOpa) O TMPUBATH3AIMHU JKWJIOTO IOMEIIECHHs; BCTYNUBIIUM B
3aKOHHYIO CHJIYy akKT (pellleHHe WM OlpeJeieHue CcyJa) B OTHOIICHUHU IpaBa
COOCTBEHHOCTH Ha UJI0€ TOMEIIEHUE; CBUJIETEIILCTBO O MIPaBe HAa HACJECTBO MO 3aKOHY
WM 3aBEIIAHUI0; MHBIE JOKYMEHTHI KOTOPBIE B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickont ®enepanyy MOATBEPKAAIOT OCHOBAHUS BJIAJIEHUS U MOJIb30BAHUSA YKUJIBIM
TTOMEIIICHHEM ).

2.8.8. JIoKyMeHTBI, TOJATBEPXKIAIONINE pa3Mepbl W HCTOYHUKH JOXOJOB
rpakJaHUHA-3asIBUTENS] M YJICHOB €r0 CEMbH, 3a IBEHA/IIaTh MECSIEB, MPEIIIECTBYIOMINX
MecsIly TOJa4u 3asiBJICHUS O MIPU3HAHUU FPaXJaHNHA MAJIOUMYILHM:

- cpaBka o noxojax mno popme 2 — HADJI nubo konuwo HAJIOTOBOW JIEKIapaliu Mo
dopme 3-HJIDJI ¢ oTMeTKON HAJIOTOBOT0O OpraHa O MPUHATUU JACKIapallnu;

JOKYMEHTBI O TPYJIOBOM JIESITEILHOCTH, TPYAOBOM CTaxke (3a mepuobl A0 1 stHBaps
2020 rona).

2.8.9. JlokyMeHThI, TOATBEPKIAIOITNE MOJYYCHUE COTJIACHUS JIWII, HE SBIISTIOLIAXCS
3asBUTEJIEM, WJIM UX 3aKOHHBIX MPEICTaBUTEIEH Ha 00pabOTKYy MEPCOHABHBIX JJAHHBIX 10
dbopme cornacHo nipuokeHnio Ne 2 Kk ATMUHUCTPATUBHOMY PETJIAMEHTY.

2.8.10. B cnydae oOpaiieHus NpeaCcTaBUTENS TOMOJHUTEIBLHO TMPECTaBIsAETCA
NOKYMEHT,  YJOCTOBEPSIOIIMI  JUYHOCTh  MPEACTABUTENS,  MNPEAyCMOTPEHHBIM
3aKOHOAATENIbCTBOM Poccuiickorn denepanuu, a TAKXKE HOKYMEHT, IOATBEPKIAAIOUINAN
NOJIHOMOYMSL TIPEICTABUTENSl B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoii
denepanum.

2.9. B ciyyae nuuHoro oOparmienus B Aaqmunuctpanuio, PITAY M®I] 3assutens,
npencraButenb (B ciiydae oOOpalieHus 3a TOJy4YeHHEeM MYHMIIMIIAIBHON YCIyru
OpEACTAaBUTENS)  MPEIBABISIET  JOKYMEHT,  YJOCTOBEPSIOIIMN  €ro  JUYHOCT,
IIPEIYCMOTPEHHBIN 3aKOHOIATENLCTBOM Poccuiickoit denepanum.

2.10. JloxymeHTBHI, yKa3aHHble B IyHKTax 2.8.2-2.8.9 AnMUHUCTpPaTHBHOTO
periaMeHTa, NPeNOCTABISIIOTCS B TOJJIMHHUKAX JMOO KOMUAX, BEPHOCTh KOTOPBIX
3aCBUJICTENILCTBOBAHA HOTApUAIBHO, JMOO 3aBEPEHHBIX B YCTAHOBJICHHOM MOPSIKE,
BBIJIABIIMMH COOTBETCTBYIOIIMNA JOKYMEHT OpraHaMy TOCYJapCTBEHHOM BJIACTU WIIU
OpraHaMH MECTHOTO CaMOYIIPaBJICHUS, a TAKKE OpraHU3alUSIMHU.

JIOKyMeHTHI, yKka3aHHbIe B MyHKTaxX 2.8.2-2.8.9 AIMHHHCTPATHBHOTO periaMeHTa,
MPEAOCTaBISIEMbIE TTOCPEACTBOM IMOYTOBOTO OTIPABICHUS, MPEAOCTABISIOTCS B KOMMUSIX,
BEPHOCTh KOTOPBIX  3aCBUACTEIBCTBOBAHA HOTAPHAIBHO, JMOO 3aBEPEHHBIX B
YCTAHOBJICHHOM  MOPSJKE, BbIJABIIMMH COOTBETCTBYIOIIUM JOKYMEHT OpraHaMu
rOCYJapCTBEHHOW BJACTU WM OpPraHaMd MECTHOTO CAaMOYIPAaBJICHHS, a TakKxKe
OpraHU3aIUsMH.

I/IcqeprIBalOHll/lﬁ MnEPEeICHb J10KYMECHTOB, HCOGXOI{I/IMLIX B COOTBETCTBHUH C
HOPMATHBHBIMH IIPABOBBIMH aKTAMHU IJIA NMPEAOCTABJICHUA MyHI/IIII/IHaJILHOﬁ
YCIYIu, KOTOPbIC HAXOAATCH B PACHIOPHAKCHHUHA I'OCYAAPCTBCHHBIX OPraHoB, OpraHoB
MECTHOI0 CaMOYIIPpaBJCHHUA H UHBIX OPraHoB, YHaCTBYIOIIIHUX B IIPE€A0CTABJICHHHA



rocyapcTBEHHbIX WJIM MYHUIHUIAJBHBIX YCJIYT, 1 KOTOPbIE 3asiBUTE/Ib BIIpaBe
NpeACTABUTD, 4 TAK/KE CIIOCOObI MX MOJy4YeHHs 3asiBUTEJISIMH, B TOM YHCJIe B
3JIEKTPOHHOM (opme, MOPAIOK MX MPeACTABICHUS

2.11. ]Jlns mnpenocTaBie€HUS MYHHUIUTAIBLHOW YCIYTd HEOOXOJMMBI CIECAYIOIIHE
JOKYMEHTBI (CBEJCHMsI), KOTOPbIE HAXOIATCS B PACHOPSIKEHUH (eAepalbHbIX OPraHoB
UCIIOJIHUTEIBHOM BIACTH, OPraHOB rocynapcTBeHHOM BiacTu PecnyOnuku bamkoprocTan,
OpraHOB MECTHOI'O CAMOYTPABIICHUS, UHBIX OPTaHU3aLUAX:

CBEJICHUSI O TOCYJapCTBEHHOW PErvCTpallUd JETEeH, SIBISIOUIUXCS 4YJI€HAMU CEMbHU
3asBuTens, conaepxamiuecss B EIMHOM rocyJapCTBEHHOM pEecTpe 3aluceil akToB
IPaXKJaHCKOTO COCTOSIHMUS;

CBEJICHUSI O TOCYJIaPCTBEHHOM perucrpanuu 3akitoueHus Opaka, cojuepikaiiuecs B
EnuHoM rocynapcTBEHHOM peecTpe 3anuceil akToB IPayKJaHCKOT'O COCTOSHHUS;

BBIMUCKA M3 ENMHOrO rocynapcTBEHHOrO peecTpa HEIBMKUMOCTH O IpaBax
OTJIEJBHOTO JHI[Aa HAa HMMEBIIMECS (MMEIOIIHMECS) Y HEro OOBEeKThl HEABMKMMOCTH Ha
3asiBUTENISI M YJICHOB €r0 CEMbH, COJEp)Kalllue CBEICHMsI 3a JBEHAUATh MOCIEIHUX
KaJeHJAApHBIX MECSIEeB, MPEIIIECTBYIONIMX OOpalleH’o, B TOM YHCIE Ha BCE
NpUHAJISKAIINE paHee 3asIBUTEIIO0 U YiIeHaM ero ceMbH uMeHa (hamuiun);

JOKYMEHT O TpaxKJaHaX, 3aperUCTPUPOBAHHBIX B JKHJIOM MOMEIICHUH IO MECTY
KUTEIBCTBA 3asIBUTEIIS;

KOO (DMHAHCOBOTO JIUIIEBOTO CUETA;

CIPaBKy O BBbIIJIATaX, MPOU3BOJUMBIX CIYKOOW 3aHSITOCTH HACENEHUS MO MECTY
KUTENIbCTBA (B cllydae, eCJIM rpakJIaHuH sBIsIeTCS 0e3paboTHBIM);

CIpaBKy W3 YTpaBJieHUS TOCYJAapCTBEHHON WMHCIEKIIMN 0€30MacHOCTH JOPOKHOTO
IBUKEHUST MUHUCTEpCTBa BHYTpeHHUX e no PecryOnuke bamkopTocTtan Ha 3asgBUTEINS
Y YJICHOB €T0 CEMbU O HAJIMYUU MPaB Ha OOBEKTHI IBIKMMOTO UMYIIIECTBA;

CnpaBky w3 locymapctBeHHOTO  OMOKETHOro  yupexaeHus PecnyOnmuku
bamkoprocran «l'ocynapcTBeHHass ~ KaJaacTpoBas OLICHKa | TEXHUYECKas
WHBEHTapHU3alldsg» Ha 3asABUTENS] U YIEHOB CEMbH O HaJU4YMM TpaB Ha OOBEKTHI
HEJBUKUMOCTH B Clly4a€ OTCYTCTBHUSI CBEIECHHMI B EIWHOM ToCynapCTBEHHOM pEecTpe
HEJIB>)KMMOCTH WJIM MHBIE CBEAEHUS O HEABMKUMOM HMYIIECTBE (Hadyax, rapaxax U UHbIX
CTPOEHUAX, IOMEIIECHUAX U COOPYXKEHHUAX), 3€MENbHBIX Yy4YacTKaX, HAXOISIIHUXCSA B
COOCTBEHHOCTH 3asBHUTENS U WICHOB €r0 CEMbU U MOAJEKAIIUX HAJIOTOOOI0KEHHIO, B
cllyyae €clid TpaBa Ha YKa3aHHble OOBEKTbl HE 3aperucrpupoBaHbl B EnuHom
rOCy/IapCTBEHHOM PEECTPE HEJBUKUMOCTH;

CBEJICHUA O TPYAOBOM JIESITEIBHOCTH, MPEIYCMOTpPEeHHBIE cTather 66.1 Tpynosoro
kozekca Poccuiickort @enepanuu 3a nepuoasl nocie 1 ssuapst 2020 rona;

JOKYMEHTBI, BBIJAHHBIE 3apErMCTPUPOBAHHBIM JIMIIAM B  COOTBETCTBHH C
®enepanbHbiM  3akOHOM «O0 HWHIMBHAYAThHOM (MEPCOHMUPUIIMPOBAHHOM) Y4Ye€TEe B
cucteMe 00s3aTENbHOIO IEHCHOHHOIO CTPAaXxOBAHMUS» M COJAEp)KAIHME CBEIECHHUA O
CTPaxoBOM HOMEpPE HMHIMBUIYAJIBHOI'O JHUIEBOTO cueTa Ha 3asBHUTENS M KaXJ0ro 4ieHa
CEMBHU.

3asBUTENb BIpPAaBE NPEJICTABUTh YyKa3aHHbIE JIOKYMEHTbl 10 COOCTBEHHOM
WHUILINATUBE.
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HCHpCI[CTaBJ'IeHI/IG 3ad4BUTCIICM YKA3aHHBIX JOKYMCHTOB HC SABJIACTCA OCHOBAHUCM JJISA
OTKa3a B IpC€A0CTaBJICHUU MYHI/II_[I/IHEU'IBHOI‘/,I YCIIyru.

YKka3aHue Ha 3anpeT TPeGOBATH OT 3asiBUTEJIs

2.12. Tlpu npenocTaBieHUM MYHUIUINAIBHOW YCIyTH 3ampeniaercss TpedoBaTh OT
3asBUTEJIS

a) TpeACTaBICHUS JTOKYMEHTOB W HMH(POPMAIMU WM OCYIICCTBICHHUS JCHUCTBUH,
MpEACTaBICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
NPaBOBBIMU  aKTaMHU, PETYJUPYIONIMMH OTHOIIEHUS, BO3HUKAIOIINE B CBI3H C
NpeI0CTaBICHUEM T'OCYIapCTBEHHOMN YCIyTH;

0) mnpencTaBieHUs JOKYMEHTOB M HWH(GOpPMAIMU, KOTOPhIE B COOTBETCTBUM C
HOpPMAaTUBHBIMU TpaBoBbIMU  akTamu  Poccuiickoit  ®enepatu  u  PecnyOnuku
BamkoproctaH, MyHUIIUNAJIbHBIMH TPABOBBIMM aKTAaMHU HAXOJSTCS B PaCHOPSHKEHUU
OpraHoOB, TMPEIOCTABISIONIUX TOCYAAPCTBEHHYIO YCIYTy, TOCYIapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO CaMOYMpaBJICHUS W (WJIU) TMOJBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM
opraHaM ¥ OpraHaM MECTHOTO CaMOYIMPABJICHUS OpTraHU3allfii, yd4acTBYIOIIUX B
PEIOCTABICHUN TOCYAAPCTBEHHBIX YCIYT, 32 UCKIIOYECHUEM JTOKYMEHTOB, YKa3aHHBIX B
yactu 6 crateu 7 DenepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3
«O0 opraHuzanuu MPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIUINAIBHBIX YCIYT»
(manee — @enepanbHbIi 3akoH Ne 210-D3);

B) TpEeICTaBlIeHUs TOKYMEHTOB W (W) HMH(OpMaIuu, colepikaliieics B HUX,
OTCYTCTBUE U (WJIM) HEJAOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIKMCH NMPU MEPBOHAYAIHEHOM
OTKa3e B TMpUeMe TOKYMEHTOB, HEOOXOAUMBIX IS MPEJOCTABICHUS TOCYJapCTBEHHOMN
ycIyru, 100 B MPEAOCTAaBICHUU TOCYAAPCTBEHHOW YCIYTH, 32 HCKIIOYEHUEM CIIY4acs,
IpeayCMOTPEHHBIX MYHKTOM 4 yacTu | cratbu 7 @enepanpHoro 3akoHa Ne 210-D3;

I) TpeloCTaBiIeHUS Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U HWH(pOpMaIH,
AIIEKTPOHHBIE 0a3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2 4acTu
1 cratem 16 ®enepanbHoro 3akoHa Ne 210-®3, 3a HCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTBHI JUOO WX U3BITHE SBISICTCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABICHUS TOCYJAPCTBEHHON WJIM MYHUIUIIAIBHOW YCIYTHd, W HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/IepaIbHBIMU 3aKOHAMM.

HcyepnbiBaromuii nepevyeHb OCHOBAHUM AJIS 0TKA3a B IpUeMe JOKYMEHTOB,
HEe00X0AMMBIX JIJIfl IPe0CTABJICHUS MYHUIIUNIAJIBHON yCJIYIH

2.14. OcHoBaHWSMM JJII OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEI0CTABICHUS MYHUITUTIAIbHON yCIIYTH, SIBJSIOTCS

a) HEYCTAaHOBJIIEHME JIMYHOCTU  3asiBUTENd  (NIPEACTABUTENS]  3asABUTEJS)
(HEeTIpHIBABJICHUE JIOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTh, OTKa3 JIaHHOTO JIUIIA
NPEIbSIBUTh  JOKYMEHT, YIOCTOBEPSIONIMNA  €ro  JIMYHOCTh), HETOATBEPKICHHUE
MOJTHOMOYHU N MPEICTaBUTENS;

0) c 3asgBIICHHMEM O00pPaTUIIOCh HEHAJIEKAIIEE JIUIIO;

B) 3asBJICHHE MO/IAaHO B OPTaH, HE YIOJIHOMOYEHHBIM HA €r0 PaCCMOTPEHHE.
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B npueme 3asBneHuss U NpUiIaraéMbix K HEMY JOKYMEHTOB JOJKHO OBITh OTKa3aHO
HEIMOCPEICTBEHHO B MOMEHT MPEICTABICHUS TAKUX 3aBJICHHS U JIOKYMEHTOB.

2.15. 3asBnenue, MoJaHHOE B (POPME AIEKTPOHHOTO JOKYMEHTA C HUCIIOJIb30BAHUEM
PIII'Y, kK paccMOTpEHHUIO HE NPUHUMAETCS B CJIy4a€ HEYCTAHOBJICHUS ITOJIHOMOYMS
npejcTaBuTens (B ciiydae oOpallieHus IpeICTaBUTENs ), a TAKXKe €CIIH:

HEKOPPEKTHOE 3alloJIHEHHE OO0s3aTeNbHBIX TMoJIeM B (opMe HHTEPAKTHUBHOIO
3anpoca PIII'Y (oTcyTcTBHE 3amoiaHEHUs, HEJOCTOBEPHOE, HEMOIHOE JTUOO0 HEMPAaBUIBHOE
3aIl0JTHEHHUE);

MPECTaBICHNUE DJIEKTPOHHBIX KOMHUU (3JEKTPOHHBIX OOpa3oB) JOKYMEHTOB, HE
NO3BOJIIIOUIMX B TOJHOM OOBEME MNPOYMUTATh TEKCT JOKYMEHTa W/MIU pacro3HaTh
PEKBHU3UTHI IOKYMEHTA;

HE COOTBETCTBYIOT JIaHHBIE BiaJIelblla KBATU(PUIMPOBAHHOIO cepTU(dUKaTa KIo4a
OPOBEPKH DJIEKTPOHHOM TOJANHUCH JAHHBIM 3a8BUTENS, YKa3aHHBIM B 3asBICHUU O
[OCTAaHOBKE Ha y4yeT B KauyeCTBE HYXKJAIOIIUXCA B OJKWJIBIX TMOMEIIEHUSX,
NPEIOCTaBISIEMBIX 110 JOTOBOPAM COIIMAIILHOTO HaliMa, MOJaHHBIM B 3JIEKTPOHHON (popme
¢ ucnonp3oBanuem PIITY.

HcyepnbiBaroiumii nepevyeHb OCHOBAHUH /I MIPUOCTAHOBJICHUS UJIU 0TKA3a B
NpeaoCTABJIeHUM MYHUIUIIAJIbHOU YCJIYTH.

2.16. OcHOBaHuA [JIs1 TIPUOCTAHOBIICHUS TPEJOCTABICHNUS MYHUIIUMIIAIBLHON yCIyru
OTCYTCTBYIOT.

2.17. OcHOBaHMSIMU JUIsl OTKa3a B MPEAOCTABICHWH MYHHUIUIIAIBLHON YCIyru
SABJISIIOTCS .

HEIpeJCTaBIeHne JOKYMEHTOB, YKa3aHHBIX B IyHkrax 2.8.2 - 2.8.9
AJIMUHUCTPATUBHOTO  perjaMeHTa, OOsS3aHHOCTh MO TPEIOCTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asIBUTEIIS;

IPEAOCTABICHUE 3asIBUTEJIEM HEMOJIHBIX U (MJIM) HEOCTOBEPHBIX CBEJICHMUIA;

OTBET OpraHa TOCYIapCTBEHHOU BJIACTH, OpraHa MECTHOTO CaMOYIPABJICHHS OO
NOJABEJOMCTBEHHOM OpraHy TOCYJapCTBEHHOM BJIACTM WJIM OpPraHy MECTHOIO
CaMOYMpAaBJICHUSI OpPraHU3alMd Ha MEKBEIOMCTBEHHBII 3alpoc CBUAECTEILCTBYET 00
OTCYTCTBUU JOKyMeHTa W (wiu) mHbOpMAIuu, HEOOXOMUMBIX Uil TMPU3HAHUS TPaKIaH
MaJIOUMYIIMMHU, B COOTBETCTBUU C MyHKTOM 2.11 Hactosmiero AIMUHUCTPATUBHOTO
periiaMeHTa, €ClIM COOTBETCTBYIOIIMI JTOKYMEHT He ObUI MPEACTABJICH 3asBUTEIEM IIO
COOCTBEHHOW WHHUIIMATUBE, 3a WCKIIOUYEHHEM CIIy4aeB, €CIU OTCYTCTBHE TaKHUX
3ampanmBaeMbIX JIOKYMEHTa WU WH(OpPMAIMU B PACMOPSDKCHUHM TAaKUX OPTaHOB WIIA
OpraHu3anuii MOATBEP)KJAET MPABO COOTBETCTBYIONIMX T'PAKIaH OBITh MPU3HAHHBIMU
MaJIOUMYIIHMU;

€CJIM €KEMECSUYHBIN TI0XO/l 32 IEPUO/I, JOCTATOUHBIN /1JI1 HAKOIUICHUS TPaKIaHAMU
HEJIOCTAIOIINX CPEJCTB I TPHOOPETCHHUS >KUJIOTO IOMEIICHUsS, OOJbIINEe BEIWYUHEI,
MOJIyYEHHONW B pe3yJibTaTe HCKIIOYEHHUS W3 PACUETHOTO IMOKa3aTelsl pa3MEpoB CYMM,
MpEeAyCMOTPEHHBIX MYHKTOM 2 cTaTthi 7 3akoHa PecniyOnuku bamkoprocTan ot 2 nekadpst
2015 roma Ne 250-3 «O peryaupoBaHMM >KWIHIIHBIX OTHOIIEHWA B PecnyOinuke
bamkoprocran».
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IlepeuyeHsb ycayr, KOTOpPbIe SABJISOTCH HEO0XO0AMMbBIMHU U 00913aTEeJIbHBIMHU 1151
NpeoCcTaBJICHUA MYHUIMIIAJIbHOM YCJIYI'H, B TOM YHCJIe CBEACHHUS O JOKYMEHTe
(1oxymeHTax), BbIIaBaeMOM (BbIAABAE€MbIX) OPraHU3ALMAMHU, YYACTBYIOIIUMH B

NpeIoCcTaBJIeHUH MYHHIUNIAJIBHON YCIYIH

2.18. VYcayru, KOTOpble SBISIOTCS HEOOXOAUMBIMU U 00S3aTENbHBIMHU IS
MPEOCTABICHUS MYHULIUITAIIBHOW YCIIYTH, U JJOKYMEHTBI, BbIJIaBa€Mble OpraHU3aIUSIMHU,
Y4acTBYIOUIMMH B TIPEIOCTABICHUN MYHULIMTIAIBHON YCIyTH, HE IPETYCMOTPEHBI.

IHopsinok, pa3mep U OCHOBAHUA B3MMAaHMS IOCYIAPCTBEHHON MOLJINHBI WJIN MHOM
IUIAThI, B3MMAaeMOoii 3a MpeA0CTABJIeHHEe MYHUIMIIAJIbHOH YCJIYTIH

2.19. [IpenocraBneHne MyHUIIMNAIBHONW YCIYTH OCYIIECTBISETCS OECIUIaTHO.

IHopsinok, pa3Mep M OCHOBAHMS B3MMAaHM IJIATHI 32 NIPEAOCTABJICHHE YCIYT,
KOTOpbIe SABJIAITCH He00X0AUMbIMHU M 00513aT€JIbHBIMHY VISl IPEA0CTABJICHHUS
MYHHMIMIIAJIBHOU YCIYI'H, BKJIKYas HH(POPMALHMIO 0 METOAMKE pacyeTa pasmepa
TAKOH IIATHI

2.20. Ilnara 3a mpenocTaBICHUE YCIYT, KOTOPbIE SBISIOTCA HEOOXOAMMBIMU U
00s3aTENBHBIMU IJISI IPEAOCTABICHUS MYHHUIIUTAIBHONU YCIYTH, HE B3UMAETCAd B CBSI3U C
OTCYTCTBUEM TaKHUX YCIIYT.

MakcuMaibHBIH CPOK O:KHIAHUS B OYepeaH NMPH Mojaaye 3asiBJIeHHS 0
NpeaoCcTABJIEHUH MYHUIUNIAJIbHON YCJIYId U IPH MOJIy4eHHHU pe3yabTaTa
Npea0CcTABJEHUSI MYHUIMNIAILHON yCJIyIH

2.21. Tlpuem 3asBUTENCH TPU HATUYHH TEXHHUYECKOM BO3MOKHOCTHU BEIETCS C
MIOMOIIBIO 3JEKTPOHHOM CHUCTEMBbl YIPAaBIEHUS OYEPEAbIO, MPU ITOM YUUTHIBAIOTCA
3asIBUTEINIH, OCYIIECTBUBIINE MPEABAPUTEIBbHYIO 3alUCh MO Tenedony iaubdo yepes PIITY.

MaxkcumanbHbIA CPOK OKUIAHUS B OUEPEAN HE IPEBBIIACT 15 MUHYT.

Cpok u Mops/I0K perucTpanuy 3anpoca 3asiBUTeNs 0 MPeA0CTABJICHUH
MYHUIUTIAJbHOM YCJIYTH, B TOM YHCJIe B 3JIeKTPOHHOI opme

2.22. Bce 3asBieHHs, TOCTYNMUBIIME B AJIMHHHUCTpPAIMIO, TMPHUHATBIE K
paccMOTpeHnI0 AIMUHHUCTPALIMEH, TTOIJIekKAT PETUCTPAIMH B TeueHne | pabodero JHS.

TIJCGOBEIHI/ISI K IOMCIICHUAM, B KOTOPBLIX IPECIOCTABJIACTCA MYHUIINIIAJIbHAA yCJyra
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2.23. MecTomnonoxeHue aJMUHUCTPATUBHBIX 31aHUM, B KOTOPBIX OCYILECTBIISIETCS
MpUEeM 3asiBIICHUM U JTOKYMEHTOB, HEOOXOIUMBIX JJIS MPEIOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH, a TaK)Ke BbIJIaua pe3yJbTaTOB OCY/IapCTBEHHOM YCIIYTH, OJKHO 00ecleunBaTh
ynOOCTBO ISl TpaxJaH C TOYKH 3pPEHHUS TMEMIEXOJHOW JOCTYIMHOCTH OT OCTaHOBOK
OOLIECTBEHHOTO TPAHCIOPTA.

B cnydae ecnum umeeTcs BO3MOXKHOCTh OpPraHU3AIMM CTOSHKU (TIAPKOBKH) BO3JIE
31aHusl (CTPOCHHMS), B KOTOPOM Pa3MEIIeHO MOMEIICHHE TpUeMa U BbIJa4M JOKYMEHTOB,
OpPraHU30BBIBAETCA CTOSIHKA (MapKOBKa) [JIs JIUYHOTO aBTOMOOWJIBLHOTO TpaHCIOpPTa
3asBUTENIEH. 3a MOJIb30BaHKUE CTOSIHKON (MTapKOBKOM) C 3asiBUTENIEH TJ1aTa HE B3UMAETCHI.

JIJis TapKOBKH CIIENUATbHBIX aBTOTPAHCIIOPTHBIX CPEICTB WHBAIUIOB Ha CTOSHKE
(mapkoBke) Bbiiensiercss He MeHee 10% mecT (HO He MEHee OJTHOTO MecTa) JiJisi OeCIIaTHOM
MapKOBKU TPAHCIIOPTHBIX CPENCTB, ympaBisieMbix uHBanuaamu I, Il rpynm, a Ttaxxe
unBasmaamMu Il rpynmel B mopsiake, ycraHoBieHHOM IIpaBurtensctBoM Poccuiickon
denepaluu, U TPAHCIIOPTHBIX CPEJACTB, MEPEBO3SMIMX TAKUX WMHBATUIAOB U (WJIU) JCTEH-
WHBaIMI0B. Ha yKa3aHHBIX TPAHCIOPTHBIX CPEJACTBAX JIOHKEH OBITh YCTAHOBJICH
omo3HaBaTeNbHBIM 3HAaK «WHBamumy. Yka3zaHHble MecTa Il TApPKOBKU HE JIOJKHBI
3aHUMATbh UHBIC TPAHCIIOPTHBIE CPEICTRA.

B mensx obGecreueHusi GeCnpensiTCTBEHHOTO JOCTYIa 3asBUTEICH, B TOM 4YHCIIE
NepPEeABUTAIONINXCS Ha MHBAJTUIHBIX KOJIICKAaX, BXOJ B 3/laHUE M MOMEIICHUS, B KOTOPBIX
NPEIOCTaBISIETCSl TOCYAApCTBEHHAs YyCiyra, OOOpyAYIOTCS TMaHJIycaMHu, MOpPYYHSIMH,
TAKTUJIBHBIMU  (KOHTPAaCTHBIMHM)  TPEAYNPEKIAOIMMUMHA  DJIEMEHTaMH,  HWHBIMU
CHEIUATBHBIMU  TPUCTIOCOOJIEHUSIMH, TO3BOJISIIOIIMMHU O00ECIIEYUTh OeCIpensiTCTBEHHbIN
IOCTYII U TIEPEIBUKEHNE UHBAINIOB, B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuiickoil
denepanuu 0 COLMAIBHON 3alUTE NHBAJIHIOB.

IleHTpansHBIE BXOJ B 3JaHUE YTpaBlIeHUs JOJDKEH OBITh 000pyaoBaH
nH()OPMaIIMOHHON TaOIUYKOM (BBIBECKOI), coeprkanieid nHPpopMaIiuio:

HAaMMEHOBAHMUE;

MECTOHAXO0KJICHHE U IOPUANUYECKHI aapec;

PEXKUM PabOTHI;

rpaduk npuema;

HOMEpa TeJaedOHOB JIJISl CIIPABOK.

[lomemnienusi, B KOTOPBIX MPEAOCTABISETCS TOCYIApCTBEHHAs YCIYyra, IOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3TUAEMUOIOTMUECKUM MPABUIIaM U HOPMATUBaM.

[TomenieHust, B KOTOPBIX MPEAOCTABISAETCA TOCYIapCTBEHHAS YCIyra, OCHAIIAIOTCS:

MIPOTUBOIOKAPHOU CUCTEMOM U CPEICTBAMM IOKAPOTYILICHUS;

CHUCTEMOM OMOBEUIEHUS O BO3SHUKHOBEHUH YPE3BhIUANHON CUTYaINU;

CpPEACTBaMHU OKa3aHUs NEPBOM MEAUIUHCKON TOMOIIY;

TyaJICTHBIMU KOMHATaMH JJIsl IOCETUTEIICH.

Mecrta oxumanusi 3asBUTEICH OOOPYIYIOTCS CTYIbSIMH, CKaMbsIMHU, KOJUYECTBO
KOTOPBIX OMpeAeNnsieTcss UCXOoAs u3 (HaKTUUIECKOW HArpy3KHM M BO3MOXHOCTEHW I WX
pa3MenieHusl B MOMEIICHUH, a TaK:Ke UHPOPMAIMOHHBIMU CTEHIaMH.

TekcTbl MaTepuanoB, pa3MElIeHHbIX Ha HWHPOPMAIMOHHOM CTEHJIE, Me4aTaroTCs
yAOOHBIM I YTE€HUs] WpUPTOM, O€3 UCHpPaBICHUMN, C BBIICICHHEM HauOOJee BaKHBIX
MECT MOJTY>KUPHBIM HIPUDTOM.
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Mecta s 3anI0JIHEHUS 3asiBJICHUM 00OpPYIYIOTCS CTYJIbSIMH, CTOJaMU (CTOHKamu),
OJIaHKaMH¥ 3aBJICHUHN, TUCbMEHHBIMU TIPUHAJICKHOCTSIMU.

Mecra mnpuema 3asBuTENEd O00OpyAyIOTCS HWH(DOPMAIMOHHBIMU TaOJIMYKaMU
(BBIBECKAMU) C yKa3aHUEM:

HOMEpa KaOMHeTa 1 HAUMEHOBAHUS OT/IENIa;

dbamuiuM, HUMEHH U oOT4yecTBa (MOCHeqHEEe - TP HAJIUYHMM), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 MPUEM JOKYMEHTOB;

rpaduka nprema 3asBUTENEH.

Paboyee mecTo KaxAgoro OTBETCTBEHHOrO JIMIA 3a MPHUEM JOKYMEHTOB, JOJKHO
OBITh O0OPYJIOBAHO TEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyma K
HEOOXOAUMBIM  MH(MOPMALIMOHHBIM ~ 0a3aM  JaHHBIX, [€YATAIOIIUM  YCTPONCTBOM
(IpUHTEPOM) U KOTTUPYIOIIUM YCTPOUCTBOM.

JIuo, OTBETCTBEHHOE 3a TMpPUEM JOKYMEHTOB, JOJKHO HWMETh HACTOJBHYIO
Ta0MYKy C yKazaHueM (aMuwink, UMEHH, OT4ecTBa (MOCJEIHEEe - MNPU HAIUYUH) U
JTOJKHOCTH.

[Tpu npenocTaBiaeHUY TOCYJAPCTBEHHOM YCIyTH MHBAIUIAM 00CCIIEYNBAIOTCS

BO3MOXKHOCTh OCCIPENSTCTBEHHOTO JIOCTyIa K 00BEKTY (3/1aHHI0, TIOMEIICHUIO), B
KOTOPOM TPEIOCTABIIACTCS TOCYAPCTBEHHAS yCIIyTa,;

BO3MOXKHOCTh CaMOCTOSITEJIbHOTO TEPEJBUKEHUS 110 TEPPUTOPUH, HA KOTOPOM
PacIoIOKEHbl 37aHUS M TOMENICHUsS, B KOTOPBIX MPEIOCTaBISETCS TOCYJapCTBEHHAs
ycllyra, a Takke BXOJla B TaKM€ OOBEKThl M BBIXOJIAa M3 HUX, MOCAIKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKH M3 HEr0, B TOM YHCIIE C UCTIOJIBb30BAHUEM KPECIia-KOJSCKU;

COIPOBOK/IEHWE WHBAJIUIO0B, UMEIOIIUX CTOUKHE PACCTPOMCTBA (DYHKIIMH 3pEHUS U
CaMOCTOSITEIILHOTO TIEPEIBUXKEHNUS;

HaJUIe)Kallee  pa3MeleHrue  oOOpyloBaHMS W HOCHUTeNed  wHGOpMAaIIUH,
HEOOXOMMBIX NIl obecreueHns OecTpensiTCTBEHHOTO JOCTyIa WHBAIUAOB K 3aHUSIM U
MOMEIIIEHUSIM, B  KOTOPBIX TMPEAOCTABIACTCS ToOCydapCcTBEHHass yciayra, ¥ K
rOCY/IapCTBEHHOM YCIIYT€ C YYETOM OTPAaHUUYCHUI UX KUZHEEATEIbHOCTH;

nyOonupoBaHHEe HEOOXOAWMOW IS HMHBAJIMIOB 3BYKOBOM M 3PUTCIBHOM
uH(OpPMaIINH, a TAKXKE HAIHUCEH, 3HAKOB M HHON TEKCTOBOU M rpaduueckoi nHOpMaluu
3HAKaMU, BHITIOJTHEHHBIMH pelbe(hHO-TOUCYHBIM mmpudToM bpaiins;

JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPAOTIEPEBOIINKA;

JOMYCK COOaKu-NPOBOJAHUKA MPU HAIUYUU JOKYMEHTA, MOJTBEPKIAIOIIETO €€
crienuanbHOe 00ydeHue, Ha OOBEKTHI (31aHMs, TOMEIIEHNUs ), B KOTOPHIX MPEI0CTABIISIOTCS
YCIIYTH;

OKa3aHWE WHBAJMAM MOMOIIM B MPEOOJICHUH 0aphepoB, MEMIAIONINX MOIYICHUIO
MMM YCIYT HapaBHE C APYTHUMU JIUIAMH.

IHoka3aTean TOCTYNHOCTH U KAYeCTBA MYHHUIMNIAJIbHOH YCJIYTH

2.24. OCHOBHBIMH TIOKAQ3aTEJSIMU JOCTYITHOCTH TPEIOCTABICHHS MYHHUIIMITATBHON
YCIYTH SIBJISIFOTCSL:
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2.24.1. pacnoyioXeHHE TOMEUIEHUM, TpeAHa3HAUYCHHBIX [JI1 MPEeJOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, B 30HE IOCTYITHOCTU K OCHOBHBIM TPAaHCIIOPTHBIM MarucTpalisiM,
B IIpeJieax MemeX0HOM JOCTYITHOCTH JUIS 3asBUTEIIEH;

2.24.2. Hanuyue TOJHOM M MOHATHOM HMHQOpPMAUMU O TMOPSAKE, CPOKAX M XOJe
MPEIOCTaBICHUS! MYHULMNAIBHON YCIYIM B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTsix oOIIero moJjib3oBaHUs (B TOM uuciae B cetu MHTepHeT), cpelncTtBax MaccoBOM
uH(popmaImy;

2.24.3. BO3MOXHOCTb BbIOOpa 3asiBUTEIEM (POPMBI OOpaIieHus 3a MPeJOCTaBICHUEM
MYHUIMOAIBHOW YCIYyTM HENOCPEACTBEHHO B AJMUHUCTpauuio, Jubo B ¢opme
ANEKTPOHHBIX TOKYMEHTOB ¢ ucnoiab3oBanueM PIITY, mubo yepe3s PITAY M®I];

2.24.4. BO3MOXHOCTh TOJIyYEHHS 3asBUTEJIEM YBEIOMIJICHHH O MpenocTaBICHUU
MYHULIMIIAJIBHON yciIyru ¢ nomouusro PIITY;

2.24.5. BO3MOXHOCTb TNOJy4YeHHUS MHGPOPMAIMKM O XOJAE MPEIOCTaBICHUS
MYHUIIMIQIBHOM  yCIYyI'M, B TOM 4YHCJIE C MCHOJb30BaHHEM WH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUH.

2.25. OCHOBHBIMM TIOKa3aTeISIMU KadecTBa MPEJOCTABICHUS MYHUIIMIATIbHON
YCIIYTH SIBIISIFOTCA:

CBOEBPEMEHHOCTh NPEAOCTABICHUS MYHHMIMUIIAIBHONW YCIYTM B COOTBETCTBHH CO
CTaHJApPTOM €€ IPEJAOCTABICHUS, yCTAHOBIEHHBIM AJIMUHUCTPATUBHBIM PErIAMEHTOM;

MUHUMAJIbHO  BO3MOXHO€  KOJIMYECTBO  B3aUMOJACHCTBUI  IpakJaHMHA C
JOJDKHOCTHBIMU JIMIAMH, YYaCTBYIOLIMMU B IIPELOCTABICHUHA MyHULIMIIAIBHON YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX Kano0 Ha aelcTBuUs (Oe3nelcTBUE) COTPYAHUKOB M MX
HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIICHHE K 3asIBUTEIISIM;

OTCYTCTBUE HApYLICHUN YCTaHOBJICHHBIX CpPOKOB B IIPOLIECCE IIPENOCTABIICHHUS
MYHHUIHANAJIBbHON YCIIYTH;

OTCYTCTBHE 3asABJICHUM OO0 OCMAapUBaHUU pEIICHUM, nercTBuil (Oe3aerCTBHS)
AQMUHUCTpAMM, €ro JODKHOCTHBIX JIML, IPUHUMAEMBIX (COBEpIICHHBIX) IpHU
[PEIOCTaBICHUN MyHULMIIAIBHON yCIyTH, IO UTOraM PACCMOTPEHUS KOTOPBIX BBIHECEHBI
pelieHust 00 yI0BJIETBOPEHUH (YACTUYHOM YJIOBJIETBOPEHUH ) TpEOOBaHUM 3asBUTENEH.

HNubie TpedoBaHMsl, B TOM 4YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH MPeI0CTABICHUSA
YCJIYTH M0 3KCTEPPUTOPHATBLHOMY NPUHIUIY (B cay4ae, eCJId rocy1apcTBeHHAS
yCJIyra npeacTaBJisieTC IKCTEPPUTOPHATIBLHOMY NPUHIUITY) U 0COOEHHOCTH
NpeocTaBIeHUs MYHUIIMNIAJbHOM YyCJIyru B ¢popMe 3JIEKTPOHHOIO TIOKYMEHTAa

2.26. TlpenocraBieHne MYHHUIIMMAIBHOW YCIYTH IO JKCTEPPUTOPHATHLHOMY
MPUHLIMITY OCYIIECTBIISIETCS. B YAaCTH MpHUEMa 3asBICHUNA U JOKyMeHTOB PI'AY MOII. B
WHBIX CIIy4yasiX MPEeJOCTaBICHUE TOCYIapCTBEHHON YCIYIM MO ASKCTEPPUTOPUATBHOMY
MPUHIIMITY HE OCYIIIECTBISETCS.

2.27. 3asButensaMm oOecreuynBaeTCs BO3MOKHOCTH TIPEJCTABICHUS 3asBICHUS O
MPEAOCTABICHUN MYHULIMIAIBHON YCIyTH U MPUJIaraeMbIX K HEMY JOKYMEHTOB B (hopme
AIIEKTPOHHOTO JOKYMEHTA.

[Ipu nmopave pu3MUeCKUM JIUIIOM 3asBICHUS O MPEJAOCTABICHUU MYHULIMNAIBHOM
yCayru B 3JekTpoHHOK (popme mocpeactBom PIIT'Y umcmomnp3yercss mpocTas 3JeKTpOHHAS
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MOAMUCH MIPU YCJIOBHUH, YTO MPHU BblJaue KII0Ya MPOCTON AIEKTPOHHON MOAMUCH JIMYHOCTh
(du3MYEeCKOro Julla YCTAHOBJIEHA MPU JUYHOM MpueMe. 3asBUTENSIM OO0ecleunBaeTcs
BbIJJaya pe3ysibTaTa MYHULUNAIBHOW ycioyru B (opMe BJIEKTPOHHOTO JOKYMEHTa,
3aBEPEHHOT0 YCWJICHHOW KBaTU(UIIMPOBAHHON 3JIEKTPOHHOU MOAMUCHI0 AJIMUHUCTPAIIUN
(Tpu HATUYHH).

I11. CocTaB, mociien0BaTe IbHOCTh U CPOKH BHINOJIHEHUSI A/IMUHUCTPATHBHBIX
npouenyp, TpeGoBaHus K MOPSIJAKY UX BHITIOJTHEHHS], B TOM YHCJIe 0COOeHHOCTH
BBINOJTHEHUS AIMUHUCTPATHUBHBIX MPOLELYP B JIEKTPOHHOI
popme

HcuepnbpiBaomuii nepedyeHb aAMUHACTPATHBHBIX NMPOIETYP

3.1 IlpenocraBieHue MYHHUIMIAIBHOM YCIYyTd BKJIIOYAeT B ceOs cledyroue
aJMUHUCTPATUBHBIC MPOIICTYPHI:

IPUEM U PETUCTPALIMS 3asBJICHUS U HEOOXOUMBIX TOKYMEHTOB;

paccMOTpEeHHEe 3asBJICHHS W  TPEJCTABICHHBIX JOKYMEHTOB, HaIpaBJiICHUE
MEXBEJIOMCTBEHHBIX 3aIPOCOB O MPEIOCTABICHUU JOKYMEHTOB U UH(POpMAITUH;

pacder paszMmepa 10Xofa, MPUXOISAIIETOCSs Ha KaXJOro 4jieHa ceMbd (OJAMHOKO
MPOXKUBAIOIIECTO TPaXKJaHWHA) W OMNPEICIICHUE CTOMMOCTH HMMYIIECTBA TpakIaHWHA-
3asIBUTENSI, B IIEJIAX MIPU3HAHUS €0 MATIOUMYIIUM;

NPUHITHE PEIICHUs O MPHU3HAHWUU (OTKa3e B MPHU3HAHUHU) T'PAKIAHWHA-3aIBUTEIS
MaJOMMYIIMM B HEISAX TMOCTAaHOBKM HAa YYeT B KAaueCTBE HYXKIAIOMIETOCS B >KUIIOM
NOMeEIleHUH TUO0 00 O0TKa3e B MPEIOCTaBICHUU YCIYTU

Onucanume coctaBa W TOCHEAOBATEILHOCTH, a TakKK€ CpPOKHU BBITIOJHEHUS
aIMUHHUCTPATUBHBIX TpoUeAyp (IEWCTBUIl) mpeAcTaBieHbl B mnpwioxkeHun Ne 4 k
AJIMUHUCTPATUBHOMY PETIIAMEHTY.

IlepeyeHb aAMMHHUCTPATHBHBIX NMPOLEAYP (AeiiCTBUM) NPHU NMPEAOCTABICHUHN
MYHULMIAJIBHON YCJIYIH YCJIYT B 3JIEKTPOHHOM hopme

3.2. Oco0eHHOCTH MPEIOCTABICHHSI YCIYTH B SJIEKTPOHHOH (hopMme.

3.2.1. Ilpu mnpenocTaBieHHMH MYHUIIMMAIBHON YCIyrd B BJIEKTPOHHOU (dopme
3asBUTEINO 00ECTIEUNBAOTCS:

noJiyueHre MHGOpMAIMKH O TOPSAKE W CPOKaxX MPEIOCTaBICHUS MYHHUIUTIATBHOM
YCIIYTH;

3anich Ha npueM B Aamuuuctpauuto, PI'AY MO®I[ ans momaum 3ampoca o
MPEAOCTaBICHUY MYHULIMIIAIIBHOW YCIYTH (J1ajiee - 3a1poc);

dbopmMupoBaHuUE 3ampoca;

pueM U perucTpanus AJIMUHHCTpAllMEd  3ampoca U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH;

MOJIyYEHHUE pe3yJibTaTa NpeI0CTABICHHUS] MYHUIIUIIAIbHOW YCIYTH;

MOJIyYEHHE CBEJCHUMN O XOJI€ BBITIOJIHEHHUS 3aIpOca;

OCYIIECTBIICHUE OLICHKH KAYECTBA MPEIOCTABICHHUS] MyHUIIUIIAIbBHOW YCIYTH;
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nocynebHoe (BHecyneOHOE) oOKajloBaHME pElIeHUA W JelcTBUi (Oe3neicTBus)
AnMuHHCTpauu 00 AeicTBus (6e3neiicTBUEe) JOKHOCTHBIX JIUI AJIMUHUCTpAlUA
IIPEAOCTABIISIONIETO MYHULIUITAIBHYIO YCIIYTY.

3.2.2. 3anuch Ha npueM B AJIMMUHHUCTPALMIO WM MHOTO(QYHKUMOHAIBHBIA ILEHTP
IUTSL IOJIAYH 3aIpoca.

[lpu opranm3zanmu 3anucu Ha TpueM B AnMuHHCTpanuio (YTOJTHOMOYCHHBIH
opran), PCAY M®I] 3asButento obecneynBacTCsi BO3SMOXHOCTb:

a) 03HaKOMJICHUS C pacnucanueM padotel AnMunuctpanuu, PCAY MO®IL], a taxxke
C JOCTYITHBIMH ISl 3aIIMCH HA MPUEM IaTaMHU U UHTEPBAJaMU BPEMEHU IIPUEMA;

0) 3amucu B J00ble CBOOOJHBIE [UJIsi TpUeMa JaTy W BpeMs B Mpeaenax
YCTAHOBJIEHHOTO B AJMUHUCTpAllMM WJIA MHOTO(YHKIIMOHAJBHOTO IIEHTpa rpaduka
IIpyueMa 3asiBUTEIIEH.

Anmunuctpanus, PTAY MO®IL] He BnpaBe TpeOoBaTh OT 3asiBUTENS COBEPILCHUS
UHBIX JICUCTBUM, KpOME€ TIPOXOXKACHUSA UIASHTUPUKAIMKM U ayTCHTU(UKAIIUM B
COOTBETCTBUM C HOPMATHBHBIMU MPAaBOBBIMU akTamu Poccuiickoit @enepanuu, yka3zaHus
Henu TpuemMa, a TakKe TPEJOCTaBICHUS CBEACHHS, HEOOXOAMMBIX g pacuéra
JUIMTETLHOCTH BPEMEHHOT'O0 HWHTEpBaia, KOTOPBI HEOO0XOauMO 3a0pOHUPOBATH IS
npueMa.

3anuch Ha TMPUEM MOMKET OCYIIECTBISTHCS IMOCPEACTBOM HH(GOPMALMOHHOM
cucreMbl Anmuauctpanuu, PI'AY M®Il, koropas o0ecreuynBaeT BO3MOXXHOCTH
uHrerpauuu ¢ PIITY.

3.2.3. ®opMupoBaHue 3ampoca.

@opMHUPOBAHUE 3aIIPOCa OCYIIECTBIISAETCS MOCPEACTBOM 3aMOIHEHUS JIEKTPOHHOM
dopmbr 3ampoca Ha PIII'Y 6e3 HE0OOXOAMMOCTH MOMOJHHUTEIBHON IMOJa4yu 3armpoca B
Kakoi-nmubo nHoi dopme.

Ha PIIT'Y pa3memniatorcst oOpasifbl 3aM0THEHUS 3JIEKTPOHHON (DOPMBI 3ampoca.

dopmaTHO-TIOTUYECKasi TpoBepKa CHOPMUPOBAHHOTO 3ampoca OCYIIECTBISETCS
TIOCJIC 3aITOTHEHUS 3asBHTENIEM Ka)KJO0TO W3 IMOJiel 3JIeKTpoHHOH (dopmel 3ampoca. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aIMOJIHEHHOTO TOJIS JEKTPOHHOU (OpMBI 3arpoca 3asiBUTEIh
YBEIOMJIISIETCS O XapaKTepe BBISBICHHON OMIMOKHU U MOPSIIKE €€ yCTPAaHEHUS MTOCPEICTBOM
MH(POPMAIIMOHHOTO COOOIIEHUS HETIOCPEICTBEHHO B JICKTPOHHOM hopme 3ampoca.

[Tpu popmMupoBaHUH 3ampoca 3asBUTETI0 00ECTICUNBACTCS :

a) BO3MOXXHOCTb KONUPOBAaHHUS M COXPAHEHHUs 3alpoca W HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATIBHON YCIYTH;

0) BO3MOXXHOCTH 3arllOJTHEHUS HECKOJBbKUMHU 3asSBUTEISIMU OJHOW DJIECKTPOHHOU
dopMbI 3ampoca Tpu OOpaIIeHNH 32 MYHUIIMITATBLHBIMU YCIIyTaMH, TPEInoIaralonuMe
HaIpaBJICHHE COBMECTHOTO 3alpoca HECKOJbKUMU 3asgBUTEISIMU (OMHUCHIBAETCS B Cllydae
HEO0OXOIMMOCTH JOTIOTHUTEBHO);

B) BO3MOKHOCTh T€YaTH Ha OyMa)XHOM HOCHUTENIE KOMHH AJIEKTPOHHOH (OpPMBI
3amnpoca;

I') COXpaHEHHE paHee BBEACHHBIX B 3JEKTPOHHYIO (OpMY 3ampoca 3HAYEHUN B
000 MOMEHT M0 KEJIaHHUIO MOJIb30BaTENsA, B TOM YHUCJIE IPH BO3HUKHOBEHHMH OIIMOOK
BBOJIa M BO3BpATe JJIs IOBTOPHOI'O BBOJIa 3HAYEHUI B 3JIEKTPOHHYIO (pOpMY 3aIpoca;
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1) 3alojHEHUE MOoJiel SJEKTPOHHOM (HOPMBI 3ampoca 10 Hayaida BBOJA CBEICHUN
3asBUTEJIEM C MCIOJIb30BAHUEM CBEJCHUM, pa3MEIICHHBIX B ¢eaepaibHOl cucrteme
«Enunas  cuctema  uaeHTUUKAIMM W ayTeHTHPUKAIMU B  HHPPACTPYKTYypeE,

obecneuynBaronen MH(POPMALIMOHHO-TEXHOJIOTHUECKOE B3aMMO/JIEHCTBUE
MH(OPMAIIMOHHBIX CHUCTEM, HMCHOJB3YEMbIX MJI1 MPENOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr B OJJIEKTPOHHOW QopMme» (namee — eIuMHas cHCTeMa

UIACHTUPUKALMN U ayTeHTU(UKAUU), U CBeJAeHUM, onyOnukoBaHHbIX Ha [lopranmax, B
YacTH, Kacalollelcsl CBEJICHUM, OTCYTCTBYIONIUX B €IUHOW CUCTEME HUICHTU(UKAIUU U
ayTeHTU(UKALINH;

€) BO3MOXKHOCTh BEPHYTbHCSI Ha JIFOOOM M3 ITANOB 3aMOJIHEHUS DJIEKTPOHHOU (hOPMBI
3ampoca 0e3 moTepu paHee BBEICHHON HH(POpMAITUY;

) BO3MOXHOCTbH JocTyna 3aaButelis Ha PIIT'Y k panee mogaHHBIM MM 3ampocam B
TEYECHUE HE MEHEE OJIHOTO TojJia, a TAaKXKE 4YacTUYHO C(HOPMHUPOBAHHBIX 3alPOCOB — B
TEUECHHE HE MEHEE 3 MECSIICB.

CdopMupoBaHHBIN U MTOAUCAHHBINA 3aMIPOC U UHBIC JIOKYMEHTBI, HEOOXOUMBIC JJIsI
NPEJOCTABIICHUS ~ MYHUIIMIAIBHOM  YCIYrd, HaNpaBisOTCA B  AJIMUHUCTPAIUIO
(YnonHoMo4eHHbI# opran) nocpeactsom PIITY.

3.2.4. AnmunucTpanusi o0ecTieunBaeT:

a) TpUeM JOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEIOCTABICHUS MYHHUIIMITAIHHOM
yCuyru,

0) HampaBlieHHE 3asBUTEIIO JIEKTPOHHBIX COOOIIEHUH O MOCTYIUICHUH 3arpoca, O
npueMe 3armpoca Jub0 00 OTKa3ze B MpUEME K PACCMOTPEHHUIO B CPOK He mo3aHee |
pabouero qHsa ¢ MOMeHTa ux nogaun Ha PIII'Y, a B ciaydae ux moCTyIUICHHUS B HEpaOoumid
WJIM TIP3 THAYHBIN JIeHb, — B CIICAYIOIINI 3a HUM TIepBbIH pabouuii 1eHb;

B) PETUCTpAlMIO 3ampoca B TedueHwe | pabodero MHS ¢ MOMEHTA HAIPABICHUS
3aSBUTEIIIO AJICKTPOHHOTO COOOIICHHUS O IOCTYIUICHUH 3ampoca 0e3 HEeoOXOJIMMOCTH
MOBTOPHOTO TPEJICTABIICHUSI 3asIBUTEIEM TAaKUX JTOKYMEHTOB Ha OyMa)KHOM HOCHTETIE.
AIMUHHCTpAIUS, o0OecrieyMBaeT MpPHEM  JOKYMEHTOB, HEOOXOIMMBIX A
NPEIOCTaBICHUS MYHUIIMTIATBHOW YCIYTH, U PETHCTPAIMIO 3ampoca 0e3 HeoOX0IMMOCTH
MOBTOPHOTO TMPEJICTABIICHUSI 3asIBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE,
€CJIM MHOE HE YCTAHOBIICHO (penepaibHbIMHU 3aKOHAMH U IPUHUMAEMBIMU B COOTBETCTBUU
c wumu aktamu [IpaBurensctBa Poccuiickoii ®eneparnuu, 3akoHamu PecmyOimku
bamkopTocTaH M TNpUHUMaeMbBIMH B COOTBETCTBUM C HHUMH akTamMu PecrmyOiuku
bamkoprocran, MyHUIMIIATBHBIMA IPABOBBIMU AKTAMHU.

IIpenocraBieHne MYHULMIIAJBHOM YCIYTM HAYMHAECTCA CO JHS HaIpPaBIICHUS
3asIBUTEITIO 3JIEKTPOHHOTO COOOIEHHUS O ITPUEME 3asiBIICHUSI.

3.2.5. DneKkTpoHHOE 3asiBIICHHE CTAHOBHUTCS JOCTYIHBIM JUIA JTOJDKHOCTHOTO JIMIIA
AJIMUHHCTpPAIIMK, OTBETCTBEHHOI'O 3a MpPHEM U PETrUCTpaluio 3asBieHus (Hanee —
OTBETCTBCHHBIM  CIEMAIUCT), B WHPOPMAIMOHHOW CHUCTEME MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3auMoiericTBus (nanee — CMOB).

OTBETCTBEHHBIN CHEIUAIIUACT:

MPOBEPSAET HATMYMUE IEKTPOHHBIX 3asiBIeHUM, nocTtynuBmux ¢ PIII'Y, ¢ nepuogom
HE pE¥)Ke IBYX pa3 B JICHb;
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M3y4yaeT TMOCTYNUBUIME 3asBJICHUS U MPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

MPOU3BOJUT JEUCTBHS B COOTBETCTBUM C MyHKTOM 3.2.4  HacCTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. 3agBUTEINIO B KQUECTBE Pe3yJIbTaTa MPeIOCTABICHHUS MYHUIIMNIATBHOU yCIyru
o0ecreynBaeTcs Mo ero BbI0OOPY BO3MOKHOCTh TOJTYUYECHHUS:

a) DJIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOIO YHOJHOMOYEHHBIM JOJKHOCTHBIM
JUIOM YIIOJHOMOYEHHOTO OpraHa C HMCIOJIb30BAHMEM YCHJIEHHOM KBaJIM(PUIUPOBAHHOU
3JIEKTPOHHOM TOIUCH;

0) ToKyMeHTa Ha OyMa)>XHOM HOCHUTeJIe€ B MHOTO(YHKIIMOHAIIBHOM LIEHTPE.

3.2.7. llonyyenne wuHPOpMaLUU O XOAE€ U PE3yJIbTaTe MPEAOCTABICHUS
MYHUIIMNAIBHON YCIyTu mpou3Boautcs B «Jluunom kabunere» Ha PIII'Y, npu ycnoBuu
aBTOpU3allMU, a TAKKE€ B MOOWIBHOM MPWIOKEHUHU. 3asBUTENIb HMMEET BO3MOXKHOCTh
IPOCMATPUBATh CTATyC JIEKTPOHHOTO 3asBIICHUS, a TaKKe MHPOPMALMIO O JATbHEHIINX
nercTBusX B «JInuHOM KaOMHETE» MO0 UHUITUATUBE, B JIF0O0E BpEMSL.

[Ipu npegocTaBieHUH YCIYTH B AJIEKTPOHHOM (hOpMe 3asBUTEIIO HAIIPABIISETCS:

a) yBEJAOMJICHME O 3aldCd Ha TpUeM B  AJIMUHHUCTPALHUIO WIIH
MHOTO(QYHKIMOHATBHBIN LIEHTP, COJEPIKaIlee CBEJICHUS O J1aTe, BpEMEHHU U MECTE MPUeMa;

0) yBelmOMJIEHME O TpHEME M PErucTpaluu 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOJUMBIX ISl TPEOCTABICHHUS] MYHUIIMITAIILHON YCIyTH, COJEpXallee CBEJACHHS O
¢dakTe mpueMa 3ampoca U JOKYMEHTOB, HEOOXOIMMBIX JIS MPEIOCTABICHUS YCIyTH, U
Hayaje MNpoUEeAypbl NPENOCTaBICHUS YCIYyTH, a TaKK€ CBEIEHUSA O JaT€ U BPEMEHHU
OKOHYAHUS TPEOCTABICHHS YCIYyTH JIMOO MOTUBUPOBAHHBIN OTKAa3 B MpPHUEME 3ampoca U
WHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHUS YCIIYTH;

B) YBEIOMJICHHE O pPe3yJbTaTaX PACCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX IS
OPEAOCTABICHUS MYHULMNAIBHON YCIYrHM, COJEpXallee CBEICHHS O MPUHATHH
MOJIOKUTEIBHOIO PEIICHUS O MPEJOCTABICHUN MYHHUIIMIIAIBHON YCIYTH M BO3MOKHOCTH
MOJIYYUTh PE3YIbTaT MPEJOCTABICHUS MYHHUIIMIAIBHONW YCIYTH JIMOO MOTUBHPOBAHHBIN
OTKa3 B IPEIOCTABICHUN MYHULIUIAIBHON YCIYTH.

3.2.8. OneHka KauecTBa MPEIOCTABICHHS YCIYTH OCYIIECTBIISICTCS B COOTBETCTBHH
c IlpaBunmamu oueHKH TrpaxaaHaMu 3(Q(PEKTUBHOCTU JCSATEIBHOCTH PYKOBOIUTEIEH
TEPPUTOPHAIIBHBIX OpPraHOB (elepalbHbIX OpPraHOB MCIOJHUTENBHOM BJacTh (UX
CTPYKTYPHBIX  IIOApA3JeNeHUH) C  y4eTOM  KadecTBa  IPEAOCTaBICHUS  UMU
rOCY/IAapCTBEHHBIX YCIYI, a TaKK€ NPHUMEHEHMs PE3yJIbTaTOB YKa3aHHOM OLEHKH Kak
OCHOBaHHS U1 MNPUHATHA PEIIEHUH O JOCPOYHOM MPEKPAILEHUH HCIOIHEHUS
COOTBETCTBYIOIIMMH  PYKOBOJAUTEISIMM  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEpKACHHBIMH nocTaHOBIIeHWEM [IpaButensctBa Poccuiickonn @enepanun ot 12
nexadbps 2012 roma Ne 1284 «O6 omenke rpaxknanamu 3QGEKTHBHOCTH AESITEIBHOCTH
PYKOBOAMTENECH TEPPUTOPHAIBHBIX OPraHoB (eaepaabHbIX OPraHOB MCIIOJHUTEIBHON
BIAaCTH  (MX  CTPYKTYpPHBIX  IOJApA3JIEIE€HUN) W  TEPPUTOPUAIBHBIX  OpPraHOB
rOCYJJapCTBEHHBIX BHEOIO/KETHBIX (DOHJOB (MX PETHOHATBHBIX OTHAEJICHHI) C y4eTOM
KauecTBa IMpPEAOCTAaBICHUS HMH TOCYJapCTBEHHBIX YCIYr, a TaKkXe O IPUMEHEHUHU
pE3yJIbTATOB YKa3aHHOW OLEHKH KaK OCHOBAHMS IJIsl NPHUHSTHS PELIEHUN O JTIOCPOYHOM
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MPEKPAIleHUH HCIIOJIHEHUS! COOTBETCTBYIOIIMMU PYKOBOJUTEISIMU CBOMX JOJIKHOCTHBIX
00s3aHHOCTEW».

3.2.9. 3asBurenmo oOecrneunmBaeTCsl BO3MOXKHOCTb HaIlpaBIEHUS KaloObl Ha
pemieHus, JeWcTBUS uUiau  Oe3dgedcTBME  AJMHHHUCTPAUMM, JOJDKHOCTHOTO — JIMIIA
AamuHucTpanuu 100 MYHUIUIAIBHOTO CIIYXalllero B COOTBETCTBUMU cO crartben 11.2
®enepanbHoro 3akoHa Ne210-O3 u B NOpsAKE, YCTAHOBIEHHOM ITOCTAHOBICHHEM
[IpaButensctBa Poccuiickoit ®enepaunu ot 20 HosOps 2012 roma Ne 1198 «O
dbenepanbHO rocy1apCTBEHHON MH(POPMAIMOHHON cHCcTeMe, 00ecleunBaroed mpoiecce
nocyne0Horo, (BHeCyJAeOHOTO) oO0XaloBaHUS penieHud u jaercTBuil (Oe3aericTBus),
COBEPILIEHHBIX MPHU NPEOCTABICHUH I'OCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

Iopsaaok ucnpapiieHus: JOMYMIEHHBIX ONEYATOK ¥ OIIUOOK B BHIIAHHBIX B
pe3yJibTaTe NMpeJA0CTABIEHUS FOCYAAPCTBEHHOM YCJIYIH JOKYMEHTAaX

3.3. B ciyyae BBISBICHHUS OINEYATOK M OMMOOK B JOKYMEHTaX, BBIJJAHHBIX B
pe3yibTaTe MpPeOCTaBICHUS] MYHUIIMIIATIBHOW YCIyTH, 3asBUTENb BIIPaBe OOpPaTUTHCS B
AJIMUHHCTpAIMIO C 3asBJICHUEM OO0 HCIPABJICHUU JOIMYIICHHBIX OIMEYaToK 1o (opme
COTJIACHO TIpUJIoKeHHIO Ne 3 Kk ATMUHUCTPATUBHOMY PETJIAMEHTY.

B 3asBnenun o0 wucnpaBieHHH ONEYATOK M OMIMOOK B 00s3aTEIBLHOM IOPSIKE
YKa3bIBaIOTCS:

1) HamMeHOBaHHWe AJIMUHHUCTpPAllMM, B KOTOPBIA TOAAaeTcs 3asBleHHE 00
UCITPaBJICHUE OINEYATOK;

2) BUJ, JlaTa, HOMEP BbIJauM (PErucTpanuu) A0OKYMEHTa, BBIJAHHOTO B PE3yJbTaTe
IPEAOCTABIECHUS MYHULIUTIATBHON YCIIYTH;

3) dbamwims, uMs, OTYECTBO (IIPH HAIMYHMH), aJpec MecTa KUTEIhCTBa (MecTa
npeObIBaHUs ), aJIpec IEKTPOHHOHN MOYTHI (TIPH HAJTUYMH), HOMEP KOHTAaKTHOTO TenedoHa,
JAHHBIE OCHOBHOTO JJOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTb.

6) PEKBU3HUTHI JOKYMEHTa (-OB), 0OOCHOBBIBAIOIIUX JIOBOJBI 3asBUTEIIS O HATHMYHH
OMEYATKH, & TAKXKE COJNEPKALIUX MPABUIBHBIE CBEICHMUS.

3.4. K 3asBnenuio q0JKeH OBITh MPHIIOKEH OPUTHMHAT JOKYMEHTA, BBIIAHHOTO TI0
pe3yabpTaTaM NpeIoCTaBICHUS MyHULIUITAIBHON YCITYTH.

B cnywae ecium OT UMEHHM 3asiBUTENsSl JEWCTBYET JIMILO, SBIAIONIEECS €ro
MPEJICTABUTENIEM B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon denepanuu, Takxke
MPEACTABISAETCS AOKYMEHT, yIOCTOBEPAIOUIMN JTUYHOCTh MPEACTABUTENSA, U JOKYMEHT,
MOATBEPKAAIOIINNA COOTBETCTBYIOLIUE TOJTHOMOYHS.

3.4. 3asBneHue 00 UCHOpPaBICHHH OINEYATOK W OMIMOOK MPEICTaBISIIOTCA
CIEYIOUIUMU CIIOCO0aMU:

— JIMYHO B AJIMUHHCTPALIUIO;

— MOYTOBBIM OTIPABJICHUEM;

— myTeM 3anoiHeHus Gopmbl 3ampoca yepe3 «JIuanbrii kabune» PIITY;

— yepe3 MHOTO(PYHKIIMOHAJIbHBIN LICHTP.

3.5. OcHoBaHUAMU JJIsl OTKa3a B MpUEME 3asiBIICHHUs] 00 MCIPABICHUM ONEYaTOK U
OIIHNOOK SIBJISIFOTCSL:
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1) mpencraBieHHbIE TOKYMEHTBHI [0 COCTaBYy M COJEPKAHUI0 HE COOTBETCTBYIOT
TpeOOBaHUAM MYHKTOB 3.3 1 3.4 AIMUHUCTPATUBHOI'O PETJIAMEHTA;

2) 3asBUTENb HE SBJISETCS MOJIydaTesleM MyHULIUIIAIbHON YCIyTH.

3.6. OTka3 B mpueme 3asBJIEHUS 00 HCIPABICHUU ONEYATOK M OLIMOOK MO MHBIM
OCHOBaHHUSM HE JIOIyCKaeTCsl.

3asiBUTENb MMEET MPaBO MOBTOPHO OOpPATUTHCA C 3asBICHUEM 00 HCIpaBIECHUU
OIEYaTOK U OUIMOOK MOCJIe YCTPAHEHUsI OCHOBAHUM JJIsl OTKa3a B UCIPABICHUH ONEYaToK,
MIPETYCMOTPEHHBIX YHKTOM 3.5 AIMUHUCTPATUBHOTO pEraMeHTa.

3.7. OcHOBaHUSIMU JIJIsI OTKa3a B UCTPABJIICHUH OMEYATOK U OMHUOOK SIBISIOTCS:

OTCYTCTBUE HECOOTBETCTBUN MEX]Y COJAEpkKaHUEM JTOKYMEHTa, BbIAAHHOTO IO
pe3ysbTaTaM MNPEJOCTABICHUS] MYHUIIMIAIBHON YCIYyTH, U COAEpPKAHUEM JOKYMEHTOB,
NpE/ICTaBICHHBIX 3asBUTENIEM CaMOCTOSATENbHO W (WMJM) MO COOCTBEHHOW WMHULIMATHBE, a
TAK)K€ HaXOJSIINXCS B PACIOPSKEHUN AJMUHUCTpAIMU U (UJTK) 3aMPOIICHHBIX B paMKax
MEXBEJOMCTBEHHOT0 ~ MH(MOPMALIMOHHOTO  B3aWMOJCHCTBUS TpU  MPEJOCTaBICHUU
3asIBUTEIIO TOCYIapCTBEHHOMN YCIYTH;

JOKYMEHTBI, TpEJCTaBICHHbIC 3asBUTEIEM B COOTBETCTBUU C MyHKTOM 3.3
AJMUHUCTPATUBHOTO PErjlaMeHTa, HE MPEJCTaBIsUIMNCh paHee 3asBUTEIEM IMpU Tojaye
3asBJICHUS] O TPEJOCTABICHUM MYHUIUIIAIBHOM YCIyI'M, MPOTUBOpPEYAT JaHHBIM,
HAXOJAIIUMCSI B PACIOPSHKCHUM AJIMHUHUCTpanud W (WJIM) 3alpoOIICHHBIX B paMKax
MEXBEJOMCTBEHHOTO  HMH()OPMAIIMOHHOTO  B3aUMOJACHCTBUSL TpU  IPEIOCTaBICHUU
3asIBUTEIIO TOCYIapCTBEHHOMN YCIYTH;

JOKYMEHTOB, YyKa3aHHbIX B TOJNyHKTe 6 mnyHKTa 3.3 AJMHHUCTPATHUBHOTO
perjiaMeHTa, HeZJOCTaTOYHO JJI Havaia MpoIeaypbl UCIIPABICHUH OMEYaTOK U OIMIHUOOK.

3.8. 3agBnenne 00 WHCNpaBIECHUU ONEYATOK U OMMUOOK PETUCTPUPYETCS
AJMUHUCTpAIMe, B TEYEHHE OJJHOTO pabovero JHS ¢ MOMEHTA MOJIyYeHHUS 3asBICHUS 00
UCIIPABJICHUH OTMEYaTOK M OITUOOK M IOKYMEHTOB MPUTIOKEHHBIX K HEMY.

3.9. 3agBneHue 00 HCMPABICHUU OINEYATOK M OIIMOOK B TE€YEHHE TATH pabodumx
JTHEH ¢ MOMEHTa PEerucTpalrud B AJIMUHHCTPALlMA TaKOTO 3asBICHHUS pacCMaTpUBAETCS
AMUHUCTpaIHen Ha TMpeAMET COOTBETCTBHUS TPEOOBAaHUIM, MPETyCMOTPEHHBIM
HACTOSIIUM AJTMUHUCTPATUBHBIM PETIAMEHTOM.

3.10. Tlo pe3ynbTaTaM pacCMOTpPEHHs 3asABICHUS OO0 HMCHPABICHUMU OMNEYATOK H
OmMOOK AIMUHHUCTpAIIUS B CPOK, MPEAYCMOTPEHHBIN MyHKTOM 3.9 ATMUHUCTPATUBHOTO
periiaMeHTa:

1) B ciyuae OTCYTCTBHS OCHOBAaHUM [JIsi OTKa3a B UCIIPABICHUU OIEYATOK M
OIINOOK, MPETyCMOTPEHHBIX MTYHKTOM 3.7 AJIMUHUCTPATUBHOTO PErIaMEeHTa, TPUHUMAET
pelieHue 00 UCTIPaBICHUH OTNEYaTOK U OMINOOK;

2) B ciy4yae Hajau4usi XOTs Obl OJIHOTO M3 OCHOBAaHWUM JUIsl OTKa3a B MCIPAaBICHUU
OMEYaTOK, MPEAYCMOTPEHHBIX MYHKTOM 3.7 AJMUHUCTPATUBHOTO pErjlaMeHTa,
NPUHUMAET pelieHre 00 OTCYTCTBUM HEOOXOAMMOCTH UCIIPABICHUS OMIEYaTOK U OIIHUOOK.

3.11. B cnydae mpuHATHS pemieHUs 00 OTCYTCTBHHM HEOOXOIWMOCTH HCTIPABIICHHUS
OMEeYaToOK M OMUOOK AJIMUHUCTpaALUs B TeyeHUEe 3 pabouyux JHEW ¢ MOMEHTA MPUHATHUS
perieHust opopMIIsIETCs TUCBMO 00 OTCYTCTBUU HEOOXOJAMMOCTH UCIIPABJIEHUS ONEYaTOK U
OLIMOOK C YKa3aHWEM MPUYHMH OTCYTCTBUS HEOOXOIUMOCTH.

22


https://www.gosuslugi.ru/
https://www.gosuslugi.ru/

K nucemy 00 OTCYTCTBUM HEOOXOIMMOCTH HUCHPABICHHSI ONEYaTOK M OIMIMOOK
MPUKIAJAbIBAETCS OPUTHMHAN JOKYMEHTA, BBIJAHHOTO IO pE3yJibTaTaM MpeAOCTaBICHUS
MYHHUIMOAIBHONW YCIIYTH, 3a UCKIIOUEHHEM cllydas IMOJAauu 3asiBJICHUS 00 HCHpPaBICHUH
OIEYaTOK B 3eKTpOHHOH (hopme uepe3 PIITY.

3.12 HcnpapneHue omne4yaToK W OIIMOOK OCYIIECTBISETCS AIMUHHUCTpanUed B
TEYEHHE TpeX paboyux JOHEHW C MOMEHTa NPHUHATHS PEIICHHS, NPEAyCMOTPEHHOTO
noanyHKToM | mynkra 3.10 AZMUHUCTPATUBHOTO PETIAMEHTA.

Pe3ynpTaToM MCHpaBieHUs OMEYATOK M OIMIMOOK SIBISIETCS MOATOTOBJIEHHBIN B 2-X
AK3EMIUIIPaxX JOKYMEHT O IPEIOCTaBICHUN MYHULIUTIAIbHON YCIIYTH.

3.13. Ilpu ucnpaBiaeHUN ONEYATOK U OITUOOK HE JOMYCKAETCSI:

—  W3MEHEHUE  CoJepKaHWsl  JOKYMEHTOB,  SIBISIIOIIMXCA  PE3YJIbTaTOM
peIOCTaBICHUS MYHUIIUNAIbHON YCIYTH;

— BHECEHHE HOBOW HMH(OpMaluu, CBEEHUN W3 BHOBBH IMOJYYEHHBIX JOKYMEHTOB,
KOTOpble He ObUIM MpEeJACTaBieHbl MpPH TOJaye 3asBICHHUS O MPEJOCTABICHUU
MYHHIHANAIbHON YCIyTH.

3.14. JlokymeHThl, TipeycMoTpeHHble TyHKTOM 3.11 u a03aiieM BTOpPBIM IMyHKTa
3.12 AIMHHHCTPAaTMBHOTO pErJlaMEeHTa, HAaNpaBJISIOTCA 3asBUTENIO0 [0 TOYTE WIIU
BpYyYaroTcs JUYHO B TeueHue 1 paboyero JHS ¢ MOMEHTA UX MOANHUCAHUS.

B cnyyae momauu 3asBiieHHs 00 MCIPABIECHUU OINEYATOK B JJIEKTPOHHOU (opme
yepe3 PIII'Y, 3agBuTenp B TedeHUE OJHOTO paboOyvero AHS C MOMEHTA MPUHSATHUS PEIICHMUS,
npexycMOTpeHHOTo moanyHkToM 1 myHkra 3.10 AIMUHHUCTPaTUBHOTO pEIrJIAMEHTa,
UHGOPMHUPYETCST O TPUHATUU TAKOrO pEUIeHUS W HEOOXOAMMOCTH TMPEACTABICHUS B
AJMUHHCTPALINIO OpPUTMHAIIBHOTO JK3EMIUIsIpa JOKYMEHTa O MPEAOCTaBICHUU
MYHUIIUTATIBHON YCIIYTH, COACPIKAIINI OMEeYaTKU U OIIHOKH.

[lepBblii  OpUTHHANBHBIM  BK3EMIUIAp  JOKYMEHTa O  NPEJOCTaBICHUU
MYHUIIUTIAIBHON YCIIYTH, COACPKAIIUI OMEeYaTKU U OMIMOKH, MOJICKUT YHUUTOXKEHHIO.

BTopo#t opurnHaibHbINA 3K3EMILUIP JOKYMEHTA O MPEIOCTABICHUA MYHULIMITAIIbHOM
YCIIYTH, COACPKAIINI OMEeYaTKU U OMMOKHN XPaHUTCS B AJIMUHUCTPAIUH .

AKT YHUUTOXKEHUSI TOKYMEHTOB, COJEPKALUX ONEYATKN U OIMIUOKH, COCTABIISIETCS B
OJTHOM DK3eMIULSIpe M MOAIIMBAETCS K JOKyMEHTaM, Ha OCHOBaHMM KOTOpBIX OblLia
IIPEIOCTaBIEHAa MyHUIIMIAJIbHAS yCIIyTa.

3.15. B cmywae BHeceHMS W3MEHEHHM B BBIIAHHBIA TI0 pe3yJbTaTam
[IPEIOCTABICHUS! MYHULMIIAIBHON YCIYyTH JIOKYMEHT, HaIlpaBICHHBIA HAa HCIPABIICHHE
OIMMOOK, IOMYIICHHBIX IO BUHE AJIMUHHUCTpAMd W (WIM) JODKHOCTHOTO JIWIIA
AJIMUHUCTpALMK , MyHULIUIIAJIBHOTO CIIYKAIEro, MI1aTa ¢ 3assBUTEIS HE B3UMAETCSI.

V. ®opMbI KOHTPOJIA 32 UCTIOJTHEHUEM A[IMUHUCTPATHUBHOIO perjiaMeHTa

IHopsinok ocymecTBIeHNs TEKYIIEr0 KOHTPOJIS 32 CO0TI0IeHeM
U MCTIOJITHEHHEM OTBETCTBEHHBIMU J0JIKHOCTHBIMH JIMIIAMH MOJI0KEHU I
perjiaMeHTa U HHbIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAIONIUX TPeOOBAHUS K MPeI0CTABJICHUI0 MYHHIIMNIAJIBbHOM
YCJIAYIH, a TAKKe NPUHATHEM UMM PelieHuii
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4.1. Texymuii KOHTPOJIb 3a COOJIOJICHHEM U MCHOJHEHHEM AJMHHUCTPATUBHOIO
perjiaMeHTa, WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABJIMBAIOIINX TPEOOBaHUS K
MPEOCTABICHUIO MYHUIIMIAIBHON YCIYTrH, OCYIIECTBISAECTCS Ha IOCTOSHHOM OCHOBE
JOJDKHOCTHBIMU  JIMIIAMU  AZIMUHHUCTpAIlMKM, YIOJTHOMOUYEHHBIMH Ha OCYIIECTBICHUE
KOHTPOJIS 32 MPEIOCTABICHUEM MYHUIIUTIAIbHON YCITYTH.

JInst TeKyIero KOHTPOJISI MCIOJB3YIOTCS CBEICHHS CIY:KEOHOUW KOPPECHOHICHIINH,
yCTHasT W THUCbMEHHas UHpOpMAIUs  CHCHHAIMCTOB M JOJKHOCTHBIX  JIWII
AIMHUHHCTpALUK.

Texymui KOHTPOJIb OCYIIECTBIISIETCS TYTEM MPOBEICHUS TTPOBEPOK:

pemieHnid o mpenocraBieHuH (00 OTKa3ze B MPEIOCTaBICHWU) MYHUIIMTATLHOMN
YCIIYTH;

BBISIBJICHUS U YCTPAHEHUsI HAPYIICHUH TIpaB rpaxiaH;

pacCMOTpEHUs, IPUHATUS PEIICHUM U TTOATOTOBKH OTBETOB Ha OOpAIICHUS TPaXK/aH,
coJieprKallre KajmoObl Ha pelieHus, TeUcTBus (0e31eCTBUE) TOMKHOCTHBIX JIUII.

Ilopsaaok 1 NEpHOAMYHOCTD OCYIIECTBJIEHUS NJIAHOBBIX M BHENJIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBAa NMPeI0CTABIeHUS MYHUIIUNIAIbHOM
yCJIyIrd, B TOM YHcJIe TOPSAIOK U (pOPMBbI KOHTPOJISI 32 MOJHOTOM
M Ka4eCTBOM NPeJ0CTABJICHUSI MYHHIUNAIBHON YCIYyTH

4.2. KoHTpoab 32 MOJHOTOM M KaY€CTBOM MPEIOCTABICHHUS MYHULUNIAIBHOW YCIyTH
BKJIIOUaeT B ce0s MPOBEICHNE MJIAHOBBIX U BHETIAHOBBIX MPOBEPOK.

4.3. IlnaHoBbIE MPOBEPKU OCYIIECTBISIOTCS HA OCHOBAaHUH TOJOBBIX TUIAHOB PaOOTHI
AIMUHHCTpAIMU, YTBEPKIAEMbIX pYyKOBoaUTENEeM AnMHUHUCTpauuu. llpu mnimaHoBou
IPOBEPKE TOJHOTHl M KAyeCTBAa MPEAOCTABICHUS MYHHIIMIAIBHON YCIYIM KOHTPOJIIO
MOJ1JIE¥KAT:

cOOJII0/IEeHNE CPOKOB MPEAOCTABICHUS MYHUIIUITAILHON YCIyTH;

cOOJII0/IeHNE TTOJIOKEHHUIM HACTOAIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTa;

IPaBWJIBHOCTh U 00OCHOBAaHHOCTh MPUHATOTO PEIICHUs 00 0TKa3e B MPEJ0CTABICHUN
MYHHULUITAJIBHON YCIIYTH.

OcHoBaHMEM ISl TPOBEACHUSI BHETUIAHOBBIX MMPOBEPOK SBISIOTCS:

MOJy4EHUE OT TOCYHApPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBICHUS
uHDOpMAIIMK O TPENANOJaraéMbIX WM BBISBICHHBIX HAPYIICHUSX HOPMATHBHBIX
MpaBoOBBIX akTOB Poccuiickoit deaepanun, HOPMATUBHBIX MPABOBHIX aKTOB PecrmyOnnku
bamkoprocran 1 HOpMaTUBHBIX TPABOBBIX AKTOB OPraHOB MECTHOTO CaMOYIIPaBIICHUS,

oOparieHus TpakaaH U IOPUIUICCKUX JTUI] HA HAPYIICHHS 3aKOHOJATEICTBA, B TOM
YUCJIE HA Ka4€CTBO NPEAOCTABICHUS MYHULIMIIATBHONW YCITYTH.

4.4. Jlna mnpoBeleHUS TMPOBEPKH CO3JACTCA KOMHUCCHS, B COCTaB KOTOPOH
BKJIFOYAOTCS JOJKHOCTHBIE JIMIA U CITELIUATUCTBI AJIMUHUCTPALIUH.

[TpoBepka ocymiecTBisieTCsl HA OCHOBAaHUM ITPUKa3a AJIMHUHUCTPALINH.

4.5. Pe3ynbTaThl IpOBEpKU OPOPMIIAIOTCA B BUJIE COPABKH, B KOTOPOH OTpaKaroTCA
BBISBJICHHBIE HENOCTATKM W  YKa3bIBAKOTCS CpPOKM MX ycTrpaHeHus. Cnpaska
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MOAMMCHIBAETCA  JIOJDKHOCTHBIMM ~ JIMIIAMU W CHEUUAIUCTaMU  AJMUHUCTpALIMH,
MIPOBOJUBIIMMU MTPOBEPKY. [IpoBepsiemMble MuIa O POCIIHCH 3HAKOMSATCS CO CIIPABKOM.

OTBETCTBEHHOCTD IOJIZKHOCTHBIX JIMII 32 PellleHus U 1elcTBUS
(0e3neiicTBHME), NPUHMMAaeMble (OCYyLIECTBJIEMbIe) MMHU B X0/1€
NnpeaocTaBjeHuss MyHUIIMTIAJbHON yCIyrH

4.6. Ilo pe3ynpTaTaM NpPOBEAECHHBIX NMPOBEPOK B CIIy4yac BBISBICHUS HapyLICHHI
NOJIOKEHNH  AJMUHHUCTPATUBHOTO PpErjJaMEHTa, HOPMATHBHBIX IIPABOBBIX aKTOB
Poccuiickoit  ®enepanun, Pecnybnuku — bamkoptroctaH M OpraHoB  MECTHOT'O
CaMOYTIPABJIEHUSI OCYIIECTBIISIETCS MPUBICUYEHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAaTeNbCTBOM Poccuiickon denepannu.

IlepconanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII 33 TMPABUIBHOCTH H
CBOEBPEMEHHOCTh MPUHSATHUS PEIICHUS O MpeaocTaBiIeHNH (00 0TKa3e B MPEJIOCTaBICHUN)
MYHULUINAIBHONW YCIYTH 3aKPEIUISIETCA B UX JIOJKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUM
¢ TpeOOBaHUSIMU 3aKOHOIATEIHCTBA.

TpeOoBaHus K NOPSAAKY U (popMaM KOHTPOJIA 32 MPe0CTABJIEHUEM
MYHHMIUNIAJIBHOH YCJIYT'H, B TOM YHCJI€ CO CTOPOHBI I'PAXK/IAH,
UX 00beTUHEeHU M OpraHu3anui

4.7. I'paxxnane, uX OOBENMHEHHS W OpPraHU3AIMM MMEIOT IMPAaBO OCYIIECTBISAThH
KOHTPOJIb 32 MPEJOCTABICHUEM MYHUIIMIIAIBLHOM YCIYTH IMyTeM MOdydeHus nHpopmauu
0 XOJ€ MPENOCTaBICHUS MYHUIHUIAIBHOW YCIYyTH, B TOM YHCIE€ O CPOKaxX 3aBEpLICHUS
aIMUHUCTPATUBHBIX TTPOLEAYD (IACHCTBUI).

['paxnane, nx 0ObeIUHEHUSI U OPTaHU3AINH TAK)KE UMEIOT MPaBO:

HAIPaBJSATh 3aMEYAHUS W MPEJIOKEHHS IO YIYUIIEHUIO TOCTYIMHOCTH U KayecTBa
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

BHOCUTH IMPEJIOKEHUS O MeEpax [0 YCTPAHCHUIO HAPYIIEHUM HACTOALIETO
AJMUHHCTPATUBHOTO PETJIAMEHTA.

4.8. JIomKHOCTHBIE JHIIA AJMUHUCTPAIIMU TMPUHUMAIOT MEPHl K MPEKPAIICHUIO
JOMYIICHHBIX HAPYIICHWH, YCTPAHSAIOT TMPUYUHBI M  YCIOBHS, CIIOCOOCTBYIOIIUE
COBEPIICHUIO HAPYILICHUH.

Nudopmarius o pe3yabTaTax paCCMOTPEHHS 3aMEUaHUH U TIPEITIOKEHUN TPaKIaH, UX
00BEIMHEHUH W OpTaHU3AIMKA TOBOJUTCS 10 CBEJICHUS JIUII, HATIPABUBIIINX ATH 3aMEUaHUs
Y TIPEJIITOKEHHUS.

V. locyneonblii (BHeCy1eOHbINH) MOPSA0K 00KaJT0BaHN PellleHUuil v 1elcTBUil

(0e3meiicTBHS) OpraHa, Npea0CTABJIAIOIIET0 MyYHHIMIIAJIbHYIO YCJIYTY,
a TaK:Ke UX JO0JKHOCTHBIX JIHI, MYHUIIUNAJIbHBIX CJIY:KAIUX, PA0OTHHKOB
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Nudopmanus 1Jid 3asiBUTENS 0 €r0 NpaBe NoAaTh K100y

5.1. 3asgButens (mpeAcTaBUTENIb) UMEET MpaBO Ha JocyleOHoe (BHecyneOHOe)
oO>xanmoBanue nercTBuil (0e31eicTBY) AJIMUHUCTPAIIMU , €70 JOJDKHOCTHBIX Jull, PITAY
M®ILI, pabotaukoB PI'AY M®II npu npenoctaBieHUN MyHULUMIIAIBLHON yCIyru (fanee —
xKajooa).

Opranbl, OpraHu3anuy 1 yOJHOMOYEeHHbIE HA PAaCCMOTPEHHUeE KAJT00bI JINLA,
KOTOPBIM MOKeT ObITh HAallPaBJICHA 7KaJ100a 3asiBUTE/IsI B 10CY1e0HOM
(BHecy1e0HOM) TOpsIAKe

5.2. B nocyne6HoM (BHeCyneOHOM) MOpsIKE 3asBUTENb (MPEACTABUTENb) BIIPaBe
oOpaTuThCs € Kanoboll B MNUCbMEHHOM (opme Ha OyMaXHOM HOCHUTENE WIH B
AIEKTPOHHOU popme:

PYKOBOJIUTENIO OTAeNa AJIMUHUCTpAllMM Ha pemeHus u (i) AeicTBus
(6e3nelicTBHE) crielMaInCcTa OT/AeNIa AIMUHUCTPAIINH;

PYKOBOIUTENIO AJMHUHUCTpAllMM Ha pemeHus u (wim) nevictBus (6e3neiicTBue)
otaena AIMUHUCTPALIUU, PYKOBOJIUTENS 3TOTO OT/AEIA;

K pykoBojutento PITAY M®I] — na pemenus u aeiictBus (6e3aeiictBue) paboTHUKA
PTAY M®I];

K yupenurtento PICAY M®I] — Ha pemenue u neiicteus (6eszneiictue) PITAY M®II,

B  Anmunuctpanuu, PI'AY MO®I] onpenenstorcss  yrnoJHOMOYEHHBIE — Ha
paccMoTpeHue Kanod JOHKHOCTHBIC JTUIIA.

Cnoco0b1 nH(pOPMHUPOBaHUSA 3asiBUTECH 0 MOPSAKe MOAAYU U PACCMOTPEHHS
KaJI00bI, B TOM YHCJI€ C MCI0JIb30BaHneM EQnHoOro moprajia rocyiapCcTBeHHbIX U
MYHMIUNAJBbHBIX YCIYT (pyHkuuii) u Iloprana rocyrapcTBeHHBIX U
MYHMIUNAJIBHBIX YCIYT (pyHkuuii) Pecnyoinku bamkoprocran

5.3. Mudopmanusi o MopsaKe MOJavyd U PACCMOTPEHHUS JKajaoObl pa3MelIacTcss Ha
WH()OPMAITMOHHBIX CTEHIAaX B MeECTaxX IMPEJAOCTaBICHUS MYHUIMIAIBHBIX YCIYT, Ha
odpurmanbHoM caiite Anmunuctpanuu , PIIIY, a Taxke mpemocTtaBisieTcss B yCTHOM
dbopme o tenedory M (WIM) HA JIMYHOM TMpUEMe JTUOO B MMCBMEHHOM (hOpME ITOYTOBBIM
OTIIPaBICHWEM 1O  aJpecy, YKa3aHHOMY 3aperHCTPUPOBAHHBIM  JUIIOM  (€ro
MPEACTABUTEIIEM ).

IlepeyeHb HOPMATUBHBIX PABOBBIX AKTOB, PETYJIMPYIOUIUX MOPATOK A0CYAeOHOTO
(BHecy1eOHOT0) 00:xa/10BaHMsl AeiicTBUi (0e31eiicTBUS) U (WJIH) PellleHuid,
NPUHATHIX (0CYHIECTBJIEHHBIX) B X0/1€ MPE0CTABJEHUSI MYHUIIMNIAJIBLHOM yCJIAYTH

5.4. Tlopsnok nmocyaeOHoro (BHecyneOHOTO) 00KaloBaHUS PEIICHUU M JECUCTBUM
(6e3neiicTtBus) Anmuauctpanuu, PIAY M®I] a Takke uxX CnenuaInucTOB, JODKHOCTHBIX
JIUII, pAOOTHUKOB PETyJIHPYETCS:

denepanbHbIM 3aK0HOM 210-D3;
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nocta”oyienueM [IpaButenscTBa PecnyOnuku bamkoproctan ot 29 nekabps 2012
roga Ne 483 «O IlpaBmiax mojgauv M pacCMOTPEHHs KajnoO0 Ha pelIeHUs U JEHCTBUS
(6e3neiicTBre) pecnyOJUKAHCKUX OPTraHOB MCIOTHUTEIBLHON BIIACTH U UX JOJAKHOCTHBIX
JUL, TOCYJAapCTBEHHBIX TpaxJaHCKUX chayxamux Pecnybnuku  bamkoprocran,
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHUKOB MHOTO()YHKIIMOHATIBHOTO LIEHTPA, a TaKKe
OpraHu3auui, OCYHIECTBISIOIMUX (YHKIMU MO MPEJOCTABICHUIO TOCYIapCTBEHHBIX WU
MYHUIUTAIBHBIX YCIYT, U UX PAOOTHUKOBY;

noctanosienueM llpaBurenbctBa Poccuiickoit @enepannu ot 20 Hos6pst 2012 rona
Ne 1198 «O  denepanbHOM  TOCYAapCTBEHHOM  MH(OPMAIIMOHHOM  CHUCTEME,
obecrnieunBaroIe Mporecc A0Ccyae0HOro (BHeCYneOHOTrO) oO0KajJoBaHUSI pEUICHUN U
nercTBui (0e31eHCTBUSA), COBEPIICHHBIX MpPH MPEIOCTaBICHUM TOCYAAPCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJHEHHUS AIMUHIUCTPATUBHBIX POLEAYP
(meiicTBHIT) B MHOrO(pYHKIMOHAJIBHBIX HEHTPAX MPeA0CTABICHHS
rocy1apCTBEHHbIX H MYHUIMIIAJIBHBIX YCJIYT

HcuepnpiBaromuii nepevyeHb aIMMHUCTPATHBHBIX Npoueayp (aeicTBuii)
NPH NPEJOCTABJIECHUH IOCY1aPCTBEHHOMN YCIYIH, BbINOJTHAEMBIX
MHOIO(pYHKIMOHAJIBHBIM LHEHTPOM

6.1. PAY M®I] ocymiecTBiserT:

uHGOpPMHUpPOBAaHUE 3asBUTENE ¥ (MJIM) YIEHOB €ro CeMbU O TOpsIKe
NPEIOCTaBICHUS] MYHHUIIUNAIBLHON YCIYyrd B MHOTO(QYHKIIMOHAIBHOM IIEHTPE, O XOJe
BBINIOJIHEHUS 3alIpOca O MPEAOCTABICHUN TOCYAApPCTBEHHON YCIYTH, IO UHBIM BOIPOCAM,
CBA3aHHBIM C MPEIOCTABICHUEM MYHMIIMIIAJIBHON YCIYyIH, a TakKe€ KOHCYJIbTUPOBAHHE
3asiBUTEJIEN O MOPsJIKE MPEI0CTaBICHUs] MyHULIMNIaabHOUW ycinyru B PTAY M®I];

IPUEM 3aMPOCOB 3aABUTENIECH O MPENOCTABICHHMH MYHULHMNAIBHON YCIYTH U MHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJISI PEIOCTABICHUS MYHHUIIUIIATbHON YCIYTH;

BbIJIauy 3asBUTEIIO PE3yJIbTaTa MPEAOCTABICHUS MYHULMNAIBHOW YCIYTH, B TOM
quclie BBIJAYy JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, MOATBEPXKAAIOIINX COJCPKaHUE
ANEKTPOHHBIX JIOKYMEHTOB, HampaBieHHbIXx B PI'AY MO®I[ no pe3ynbraTtam
MIPEIOCTABICHUS roCyIapCTBEHHBIX YCIyT OpraHamu, MIPEIOCTABIIS FOIIUMHU
MYHHUILMIIAJIBHBIE YCIYTHM, & TaKXe BbIady JOKYMEHTOB, BKJIIOYas COCTaBJIICHUE Ha
OyMa)XHOM HOCHUTEJEC W 3aBEPEHHE BBIMHCOK M3 HH(POPMAIMOHHBIX CUCTEM OPTaHOB,
MPEIOCTABIISIONINX TOCYIapCTBEHHBIE YCIIYTH;

VWHBIC TMPOUEAYpPbl W JCUCTBUSA, MpPEeayCMOTpeHHble DenepaibHbIM 3aKOHOM
Ne 210-@3.

B cootBerctBuM c yacthio 1.1 crarbm 16 denepanbHoro 3akoHa Ne 210-D3 mis
peanu3aiuu cBoUX (PyHKIMNH MHOTO(YHKIIMOHAJIBHBIC LIEHTPHI BIPAaBE MPUBIEKATh WHbIC
OpraHu3alyu.

NudpopmupoBanue 3asiBUTeICH
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6.2. UndopmupoBanue 3asBurenss PI'AY MO®II ocymecTBiasiercs cleayrOUuMu
crnocobamu:

a) MOCPEJICTBOM TMPHUBJIECYEHUSI CPEJICTB MAcCOBOM MH(MOpManuu, a Takke MyTeM
pasmenienus uHdbopmanuu Ha oduiuansHoM caiite PIAY MO®I[ B cetu UuTtepHer
(https://mfcrb.ru/) u uadopmanmonnsix crenax PIAY M®I];

0) npu obpamenuu 3asButens B PCAY M®I] nuyno, no tenedony, nocpenacTsoM
MOYTOBBIX OTHPABICHUM JTUOO MO 3JIEKTPOHHOM MOYTeE.

[Ipu nuunom oOpamenun padotHuk PI'AY MOI[ noapoOHo uHpOpMHpYyET
3asiBUTENIEM MO MHTEPECYIONIMM HUX BOIpPOCaM B BEXIMBOW KOPPEKTHOM (dopme ¢
UCIIOJIb30BaHUEM  O(QULMAIBHO-ICIOBOTO  CTWis  peud. Pexomenayemoe  Bpems
NPEeIOCTaBICHUS] KOHCYJIbTAlMU - HE Oosiee 15 MHUHYT, Bpemsi OKUAaHUS B O4YEpeaH B
cexkTope MHGOPMHUPOBAHUA JJI MOJIyYeHUs MH(DOpPMAIUU O TOCYJapCTBEHHBIX YCIyrax He
MOXET MPEBBIIATh 15 MUHYT.

OtBer Ha TeneQOHHBIM 3BOHOK JOJDKEH HayuHATBCS C UWHPOpPMAIMH O
HAaUMEHOBAaHUMW OpraHu3anuu, GaMuiIuu, UMEHHU, OTYECTBE (MTOCNEIHEE - IPU HATUYUU) U
noimxHocTh  pabotHuka PIAY  MOILI, npunsBmero  TtenedOHHBI  3BOHOK.
NuauBuayalibHOE YCTHOE KOHCYJIBTHUPOBAHHME MPU OOpallleHUuH 3asiBUTENS MO TenedoHy
pabotauk PI'AY M®I] ocymectBisier He 6osiee 10 MUHYT.

B ciiydae ecnu asist moArOTOBKM OTBETa TpedyeTcs Oosee MpoaoKUTEIFHOE Bpems,
pabotHuk PI'AY MOII, ocymecTBIsSIOMNUN HHANBUIYATLHOE YCTHOE KOHCYJIBTUPOBAHUE
1o TenedoHy, MOKET MPEIIOKUTH 3aIBUTEIIO:

U3JI0KUTh OOpallleHne B MUCbMEHHOM (popme (OTBET HampaBiseTCsl 3asBUTENIO B
COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM B OOpaIleHHUH);

HA3HAYMTh APYTro€ BpeMs ISl KOHCYJIbTALUM.

[Ipy KOHCYNHTHPOBAaHMM TIO THUCHBMEHHBIM OOpAIIEHUAM 3asIBUTEJIECH OTBET
HaIlpaBJsieTCsl B NMHCbMEHHOM BHJ€ B TedeHue 30 KalleHIAapHBIX JHEW C MOMEHTa
peructpanuu oobpamieHuss B GopMe AIEKTPOHHOTO JOKYMEHTa MO aApecy d3JIEKTPOHHOU
MOYTHI, YKA3aHHOMY B OOpaIlleHWH, MOCTYMUBIIEM B MHOTO(QYHKIIMOHAIbHBIA IIEHTP B
dbopMe SIEKTPOHHOTO JIOKYMEHTa, M B MHCbMEHHOW ¢opMe MO IMOYTOBOMY ajapecy,
yKazaHHOMY B oOpareHuu, nocrynusiieM B PITAY MO®I] B nuceMenHo# hopme.

IIpuem 3anpocoB 3asBUTE/ICH 0 IPEAOCTABJIEHUH I'OCYIaPCTBEHHOM
YCJIYTM ¥ HHBIX IOKYMEHTOB, HEO0XOAUMBIX /IJIsl IPEAOCTABICHHUS
rocy1apCcTBEHHOM YCJIYId

6.3. Ilpuem 3asBuTENEH I MOJY4YEHUS MYHULMNAIBHBIX YCIYT OCYLIECTBISETCS
pabotHukamu PI'AY MO®I] npu IMYHOM TPUCYTCTBUU 3asBUTENS (MpeCTaBUTENS
3asBUTENISA) B MOPSJAKE OYEPEAHOCTH MPU MOJYYEHHUH HOMEPHOrO TajoHa U3 TepMHUHAIIA
AJIEKTPOHHOU OYepe/id, COOTBETCTBYIOIETO i€/ oOpalieHus, JJU0O0 Mo NpeIBapUTEeIbHOM
3aIUCH.

[Ipu oOpaiieHnu 3a TpeAOCTaBICHUEM JABYX M 00Jiee MYHHUIUMAIbHBIX YCIYT
3asBUTENIO MPEAIAraeTCs MOJIYyYUTh MYJIbTUTAIOH 3JIEKTPOHHOW OYEPEH.
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B cnyyae ecnu KOIMYECTBO HEOOXOAUMBIX YCIYT COCTaBisieT Oojee YeThIpex,
IIPUEM OCYLIECTBIACTCSA TOJBKO II0 IIPEIBAPUTEIBHONW 3amucu. TaJloH 3IIEKTPOHHOU
ouepenu 3asgBUTENb Tnojaydaer JuuyHo B PIAY MOIL npu obpamenun 3a
npeaocTaBieHueM yciyru. He nmomyckaercss mojlydeHHE TaJloHA SJIEKTPOHHOM OoYepenu
IUISl TPETBUX JIULI.

Pa6otauk PI’AY M®I] ocymiecTBisieT cieayomme 1eicTBUS:

YCTaHABIIMBAET JINYHOCTh HA OCHOBAHUM JIOKYMEHTOB, YAOCTOBEPSIOIIMNX JUIHOCTh
B COOTBETCTBUU € 3aKOHOAATENbCTBOM Pocculickon denepanuy;

MpOBEpsECT TMOJHOMOYMS TNpEICTaBUTENs 3asBUTENs (B ciayyae oOpamieHus
HPEACTABUTEIIS 3asSBUTEIS);

OPUHUMAET OT 3asABUTEIEH 3asBICHHE HA MPEJOCTABICHHUE TOCYJapCTBEHHOM
YCIIYTH;

OpUHUMAET OT 3asBUTENed JOKYMEHTBhI, HEOOXOAUMBIC HJis  TOJYy4YeHUs
rOCYJapCTBEHHOMU YCIIYTH;

pOBEPSIET MPABUIBHOCTH O(DOPMIICHHS 3asiBJICHUS, COOTBETCTBUE MPEICTABICHHBIX
3asiBUTEJIEM JIOKYMEHTOB, HEOOXOJUMBIX /ISl PEIOCTABICHHS TOCYJapCTBEHHOMN YCIYTH,
TpeOOBaHUAM HACTOSIIETO AJMUHUCTPATUBHOTO PETIAMEHTA;

CKaHUPYET  OpPUTHHAJIBI  MPEACTABICHHBIX  JOKYMEHTOB  JHOO  KOIHH,
YIOCTOBEPEHHbIE B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM P® mopsake, mociie 4Yero
BO3BPAILAET OPUTHUHAJIBI TOKYMEHTOB 3asIBUTEIIO;

B cCllydae OTCYTCTBUS HEOOXOJIMMBIX JOKYMEHTOB, JHOO HMX HECOOTBETCTBUS
YCTaHOBJIEHHBIM (hopMaM U OJaHKaM, COOOIIAET O JaHHBIX (haKTaX 3asiBUTEINIO;

B CJIy4a€ OTCYTCTBHS BO3MOXHOCTH YCTPAHUTbH BBISIBICHHBIE HEIOCTATKA B MOMEHT
NEPBUYHOIO OOpallleHus1 TMpeasiaraeT 3asgBUTENI0 TMOCETUTh MHOTO(])YHKIIMOHATBHBIN
IEHTp elle pa3 B yI0OHOE ISl 3asBUTEIISI BPEMS C MOJIHBIM MTAKETOM JOKYMEHTOB;

B ciiydae TpeOoBaHUsS 3asBUTENSl HAMPABUTH HEMOJHBIA MAaKeT JOKYMEHTOB B
AamMuHUCTpalio  MHOOPMHUPYET 3asiBUTENS] O BO3MOXKHOCTH TIOMYyYEHHUS OTKa3a B
PEAOCTABICHUN TOCYJAPCTBEHHOW YCIYTH, O YEM JEJIAeTCs COOTBETCTBYIOIIAS 3aIUCh B
pacrucke B IPUEME IOKYMEHTOB;

PETUCTPUPYET MPEACTABICHHbBIC 3asIBUTEIIEM 3asBJICHUE, & TAKKE UHBIE TOKYMEHTBI
B aBTOMAaTU3UPOBAHHON MHGOPMAIMOHHON cucteMe «MHOTOo(YyHKIIMOHATBHBIN ICHTPY»
(manee — AUC M®II), ecnu nHOE HE MPEAYCMOTPEHO COIJIAIIEHUEM O B3aUMOJEHCTBUH;

BBIJIACT  pacmucKy (OmHCh), colepkamylo HWHPOpPMAIMIO O  3asBUTEIE,
PErUCTPAllMOHHOM HOMEpE JeJla, MEPEeYHe JOKYMEHTOB, JAaT€ IPUHATHA AOKYMEHTOB M
OPHUEHTHPOBOYHOM N1aTe€ BbIJAYM pEe3yJIbTaTa IPEAOCTABICHUSA TOCYAApPCTBEHHON YCIIYTH.
JIOTIOTHUTENBHO B PAaCHUCKE YKa3bIBA€TCS CIOCOO IMOJYYEHMs 3asABUTENIEM JTOKYMEHTOB
(lmyHO, MO ToOYTE, B OpraHe, MPEJOCTABHUBIIEM T'OCYAAPCTBEHHYIO YCIYTYy), a TaKXke
NPUMEPHBIA CPOK XpaHEHUS pe3yibTaTa YCIyrd B MHOTO(YHKIIMOHAJIHLHOM IEHTpE (eciau
BbIOpaH cmoco0 TOJy4YeHHsI pe3ysibTaTa YCIYTH JUYHO B MHOTO(YHKIHMOHAIBEHOM
IIEHTpE), PSKUM paboTel M HOMEp TeiedoHa eIMHOro KoHTakT-lieHTpa PI'AY MOII.
[lonmyyeHnue 3asBUTENIEM YKAa3aHHONO JOKYMEHTAa MOATBEPXKAAaeT (AKT NPHUHATHS
JNOKYMEHTOB OT 3asIBUTEJIA.

6.4. PabotHuk PI’AY M®OI] He BOpase TpeOOBaTh OT 3asIBUTEIIS
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MPEOCTaBICHUSI JOKYMEHTOB W HWH(OpMAIMU WIM OCYIIECTBICHUS JEHUCTBUM,
MPEIOCTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
MPaBOBbIMM  aKTaMM, PETYJHUPYIOIMIMMH OTHOIICHUS, BO3HHUKAIOUIME B CBA3U C
MPEIOCTABICHUEM MYHUILIUTIAIBHON YCIYTH;

MpeACTaBICHUS JOKYMEHTOB M HWH(OpPMAIMU, B TOM YHCIE TMOJITBEPKIAOIINX
BHECEHHME 3asBUTEJIEM IUIAThl 33 MNPEAOCTABICHUE MYHUIMNAIBHOW YCIYTH, KOTOpbIE
HaXOAsATCS B PAaCHOPSDKEHUHM OpPraHoB, MPENOCTABISIONIMX TOCYHApCTBEHHbIE U
MYHULIUMTAIBHBIE  YCIYTH, WHBIX TOCYJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO
caMoympaBjieHuss JMOO MOJBEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WWIM OpraHam
MECTHOT'O CaMOYIIPABJICHHUSI OpraHu3alliii B COOTBETCTBUU C HOPMATHUBHBIMHU ITPABOBBIMU
aktamu Poccuiickoit ®enepanunr, HOPMATHBHBIMM TPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit ®enepaiiui, MYHHUIIMNAIBHBIMUA TPABOBBIMU aKTaMHU, 3a MCKIOYEHUEM
JIOKYMEHTOB, IMOJICKAIINX 00513aTeIbHOMY MPECTABICHUIO 3asSBUTEJIEM B COOTBETCTBUU
¢ acteto 6 crateu 7 denepanbHoro 3akoHa Ne 210-D3. 3asBuTenb BpaBe MpPeCTaBUTh
yKa3aHHbIE JOKYMEHTHI 1 HH(OPMAIIUIO TT0 COOCTBEHHON MHUIIMATHBE;

OCYIIECTBJICHUS JEHCTBUH, B TOM 4YHCJIE COIJIACOBAaHUM, HEOOXOIUMBIX ISl
MOJIYYEHHUSI TOCYJAPCTBEHHBIX M MYHHIIUIIATBHBIX YCIYT M CBSI3aHHBIX C OOpallleHHEeM B
WHBIE TOCYAapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CAMOYMPABJIEHUS, OpraHU3alllU, 3a
UCKIIFOUCHUEM TOJYUYCHHS YCIIYT, KOTOPBIEC SIBJISIOTCS HEOOXOIUMBIMH U 0053aTCIHbHBIMU
U1l TPEAOCTABICHUS TOCYJAPCTBEHHOW YCIYyTH, W TOJYyYEHHS JOKYMEHTOB H
uH(GOpPMAIINH, IPEAOCTABIISIEMbIX B pe3yJbTaTe MPEIOCTaBICHUS TAKUX YCIIYT.

6.5. Tlopsimok u cpoku nepenaun B Aamunuctpanuio PIAY MOIL] npuHATHIX UM
3asBJICHUA WU TPUJIAraéMbIX  JIOKYMEHTOB  OMNPEAENSIOTCS  COrJJalIEHUEM O
B3aMMOJICUCTBUM, 3aKIIOYEHHBIM  MEXAY MHOTOQYHKIIMOHAJIBHBIM  LIEHTPOM U
AIMUHHCTpalMel B MOpPSAJKE, YCTAaHOBJIEHHOM IOCTaHOBIeHHEM IIpaBurtenbcTBa
Poccuiickoit @eneparuu ot 27 centsaops 2011 roga Ne 797 «O B3auMOAEHCTBUU MEXIY
MHOTO(YHKIIMOHATHHBIMH LHEHTpaMHU MpeAOCTaBICHUS roCyJapCTBEHHBIX u
MYHUIIUTAIBHBIX YCIYT U (heiepanbHbIMU OpraHaMy UCIOJHUTEIBLHON BIIACTH, OpraHaMu
rOCYy/IapCTBEHHBIX BHEOIO/KETHBIX  (DOHIOB, OpraHaMH TOCYJapCTBEHHOW BJIACTH
cyobekToB Poccuiickoit ®denmepanuu, opraHaMd MECTHOTO CaMOYIpaBJeHUs» (mamee —
Cornaiienue).

dopmupoBaHie U HANIPaBJIeHHEe MHOTO()YHKIIMOHAJILHBIM HEHTPOM
Npe1ocTABIeHUA MEKBEIOMCTBEHHOI 0 3a1Ipoca

6.6. B ciaydae ecnm JOKYMEHTBI, IPEAYCMOTPEHHbIE MyHKTOM 2.11 Hacrosmero
AJMUHUCTPATUBHOTO pETJIAMEHTA, HE TMPEICTABICHBI 3asBHUTENIEM IO COOCTBEHHOM
WHULIMATUBE, TaKue JOKYMEHThl B mopsake, onpeaeneHHoM  CorjamieHueM,
zanpammBatoTca PI'AY MOI[ camMocToATENbHO B MOPSJAKE MEXBEIOMCTBEHHOTO
B3aUMOJICCTBUSL.

Boigaua 3asiBUTe/10 pe3yibTaTa NpeaocTaBJIeHUSs
rocy1apCTBEHHO yCJIyrH
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6.7. llpu Hamuuuum B 3a4BICHUU O MPEIOCTABICHUH MYHHULMNAIBHOM YCIyTH
YKa3aHHs O BbIJAYE PE3yJNbTATOB OKazaHus yciayru depe3 PI'AY MOILI, AnmMuaucTpanus
nepenaeT JOKYMEHThl B CTpyKTypHoe mnoapaszaeneHue PI'AY MOII ans nocnenyromien
BBIJIaYM 3asIBUTENIO (MIPECTABUTEINIO).

[lopsanok u cpoku mepenaur AJMUHUCTpaLUeEn TakKuX JOKYMEHTOB B
MHOTO()YHKIIMOHAJIBHBIN LIEHTp onpenenstorcs CorjaneHuem.

6.8. Ilpuem 3asBuTEeNel s BBIIAYM JOKYMEHTOB, SIBISIOLIMXCS PE3yIbTaTOM
rOCYJAapCTBEHHOW YCIIYTH, B IMTOPSIAKE OYEPETHOCTH MPHU MOJYYCHUH HOMEPHOTO TajJOHA U3
TEPMHUHAJIa 3JEKTPOHHOM oOuYepeau, COOTBETCTBYIOLIEro LEIM oOpalleHus, JIubo 1o
peIBApUTEIHHON 3aUCH.

Pa6otauk PICAY M®I] ocymiecTBisieT ciieayromme 1eicTBUs:

YCTaHABIIMBAET JINYHOCTH 3asBUTEJII HA OCHOBAHUM JTOKYMEHTA, YAOCTOBEPSIOLIETO
JUYHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit Penepanuu;

pOBEPSIET TMOJHOMOYMS TpPEICTAaBUTENs (B cilydae oOOpalleHHs] peICTaBUTENs
3asIBUTEIAN);

omnpeAeNsieT cTaTyC UCMOMHEeHUs 3anpoca 3asBureiis B AUC MOII;

BBIIAET JIOKYMEHTHI 3asiBUTENIO, MPU HEOOXOJUMOCTH 3alpaliuBaeT y 3asBUTENs
MOJIMHUCH 32 KaX bl BBIIAHHBIA IOKYMEHT.

6.9. JlocynebHoe (BHecyaeOHOE) o0OkalloBaHHWE pelIeHUH W JIeUCTBUH
(6e3nericTBusl) MHOTO(YHKIITMOHATIBHBIX IIEHTPOB M UX PAOOTHUKOB OCYIIECTBIISCTCS B
COOTBETCTBUH C MMyHKTaMu 5.1-5.4 HacTosimero AIMUHUCTPATUBHOTO PETIAMEHTA.

[Tpunoxenue Nel

K AIMUHHCTPATUBHOMY pPErJIaMeHTy
«[Ipu3Hanue rpaxaaH MaTOUMYITUMU
B LIEJISIX TOCTAHOBKU HA Y4eT B KaueCTB

HYXXJAIOMIUXCA B JKUJIbIX TTOMCHICHUAX >
I'maBe AnMuHHECTpanun

OT TP.

(®UO noaHOCTHIO)
ajpec
pab./mom. Te.
COT.

3ASIBJIEHUE
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0 MPU3HAHUH IPAXKTAHNHA MAJTOUMYIIIUM B HEJIAX MOCTAHOBKH HA YYET B Ka4e€CTBE HYKIAKOIIErocsi B
AKHJIOM NMMOMEIICHHUH

[poury npuznats mens (PUO)
acropT

BBIIAH

MaJ'IOI/IMyIJ_[I/IM B ICJIAX MMOCTAHOBKU HAa YUCT B KQYECTBC HYKIAIOUICTOCA B JKUJIBIX ITIOMCHICHUAX,

MPOKUBAIOUICTO 110 aIPECy:

¢ cocraBoM cembH: (P.J1.O., poacTBEeHHBIE OTHOLICHHS)

S ¢ ceMbeit U3

YCJIOBECK 3aHUMAIO 110 YKa3aHHOMY aapecCy:

(yxa3aTb THII IIJIOIIAH U €€ pa3Mephl)

@.1.0. rpaxnaHuHa-

Kpowme Toro, 51, 4ieHbl MOEH ceMbU

PoncrBennbie MHH 3asButens, Oomas
Ne i/t 3asIBUTEIIS, Anpec
OTHOIIIECHHS YJICHOB CEMbU ILIOIIA b
YJICHOB CEMBH
nMeeM npaBse COOCTBEHHOCTH:

Pesynprat npomry (Hy)KHOE yKa3aTh):

(yxa3pIBaeTcs HAMMEHOBAaHUE UMYIIECTBA, TOAJISKAIIET0 HAJIOr000I0KEHHUIO)
Hacrosmum 3asiBIeHHEM IOATBEP)KAAI0 CBOE COINacHe Ha 00pabOTKy MOMX II€PCOHANBHBIX MAAHHBIX B IIOPSKE,
YCTaHOBIICHHOM 3aKoHOZAaTenbcTBOM Poccuiickoit @enepaimu. Coriiacue MOXET ObITh OTO3BAHO MHOM B IIMCbMEHHOM (hopMme.

HaIpaBUTb NOYTOBLIM OTHPABJICHUEM C YBEAOMIICHUEM O BPYUCHUN

B BUJIE 2JIEKTPOHHOI'O IOKYMEHTa HAIIPAaBUTh MO 3JICKTPOHHOM MOYTE, YKa3aHHON B 3asIBJICHUU

BBIJIATh Yepe3 TePPUTOPHAIIBHOE MToApa3ieNieHle MHOr 0 yHKIIMOHAIBHOTO LIEHTPA [IPEIOCTaBICHUS

rOCYIapCTBEHHBIX M MyHHIIMOAIbHBIX YCIYT

BBIaTh B AMuHKCTpaIwH (Y IOTHOMOYEHHOM OpPTaHe)

B BUJIE 2JIEKTPOHHOI'O IOKyMEHTa HaNpaBUTh B «JInuHbIN kabuHeT» Ha [lopTane rocyjapcTBEHHBIX U

MYHUIMOAIBHBIX yeayr (¢pyHkuuii) Pecriyonuku bamkoproctan

K 3asBneHuto npunarao rnepeyeHs J0KYMEHTOB:

®.1.0. rpaxkiaHnHa - 3asBUTEIIS

[Ipunoxenne Ne2

K AJIMUHUCTPAaTUBHOMY PErJIaMEHTY
«[Ipu3HaHKe TpaXKIaH MATOUMYIIIUMHU
B IIEJIIX TOCTAHOBKH Ha YY€T B Ka4eCTBE
HYXKJIAIOIIUXCS B HKHUIIBIX TTOMEIEHHSIX)

D®OPMA

MOANUCH I'PAKIAHUHA - 3asABUTEIA

coryiacusi Ha 00padoOTKY NMepCOHAJBHBIX JAHHBIX

I'maBe Anmunncrparmu (PykoBoauTeno YIOTHOMOYEHHOTO OpraHa)

(yxa3pIBaeTcs HONHOE HanMeHoBaHue nomxHocTH 1 GHO)
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oT

(pammnus, MMs, OTYECTBO)

MPOXKUBAOIIETO(€H) IO apecy:

KOHTaKTHBIH Tesie(oH

3ASIBJIEHUE
0 coriacuu Ha 00paboTKy IepCOHaNbHBIX JaHHBIX
JIMII, HE SBISFOLIUXCS 3aBUTEIISIMU

A,
(®.1.0. nonHoCTHIO)
nacrnopT: cepust HOMED JlaTa BeIJavuu: « » 20 T.
KEM BBIJIaH

(PEKBU3HTHI IOBEPEHHOCTH, JOKYMEHTA, MOJTBEP)KAAIONIEI0 MOJTHOMOYHS 3aKOHHOT'O IIPEJICTaBUTEIIs)
*
YJICH CEMBbHU 3asBUTCIIA

(®.1.0. 3asBuTeNs Ha NOTyYeHHE MYHULUIIATIBHOMN YCIIyTH)

coryacet (Ha) Ha 00pabOTKYy MOMX MEPCOHATBHBIX JAHHBIX U IIEPCOHABHBIX JAHHBIX MOMX HECOBEPIICHHOJICTHUX ACTei
(omexaeMsbIX, TIOJJOMEYHBIX )

(pammnms, uMs1, OTIECTBO)

AI[MPIHPICTpaI.[PICfI (YHOHHOMO‘{GHHHM Opl"aHOM), WHBIMU OpraHaMu MW  OpraHu3allusIMu C LCJbIO
(yl(aSLIBaCTC}I HaUMCHOBAHUEC MyHPIHPIHaHLHOﬁ ycuayru, At NOJTy4eHUs KOTOpOﬁ nogacTcs SaﬂBHeHI/IC)

B CIIEAYIONIEM 00BeMe:
1. ¢damwims, ums, OTIECTBO;

2.  7aTa poXICHUS,
3. azapec Mecra KUTEIbCTBA;

4.  cepwusi, HOMEp M JaTa BBIJAYM MACIOPTa, HAMMEHOBAHHE BBIJABIIETO MACIOPT OpraHa (MHOrO JOKYMEHTa, YIOCTOBEPSIOIIETO
JINYHOCTD)

5. VHBIE CBE/ICHUS, UMEIOLIUECS B TIOKYMEHTAX HAXOJSIIUXCS B INYHOM (YIeTHOM) Jiejie.

O0paboTka MepcoHANBHBIX JaHHBIX BKIIFOYAET B ceOs: cOOp, cHCTeMaTH3aIMI0, HAKOIUICHHE, XpaHEeHHe, YTOYHeHHE (0OHOBIICHHUE,
U3MEHEHHE), HCIIOJIL30BAHKE, PACIPOCTPAHEHHE (B TOM YMCIE Iepeady), 00e3nnunBaHue, OJ0KUPOBaHHE, YHUUTOKEHUE U JIFO0bIe Apyrue
JEHUCTBUSI C IEPCOHATBHBIMH JAHHBIMU B 3JIEKTPOHHOM U OyMa)XHOM BUJIE C y4€TOM COOIIOJEHUS 3aKOHOB U MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB.

41 Taxke 1aro corjiacue Ha MpOBEPKY JOCTOBEPHOCTH M IOIHOTHI MPEJCTABICHHBIX MHOIO NIEPCOHANIBHBIX JAAHHBIX, B TOM YHCIIE C
y4acTUEM TpPEThel CTOPOHBI M MOATBEP)KAAI0, YTO, JaBas TAaKOe coryiacue, S JeMCTBYIO CBOEil BONell W B CBOMX MHTepecax (MHTepecax
HECOBEPIIEHHOIETHUX, ONIEKAEMBIX, TOJONEYHbIX).

CpoK JICHCTBHUS MOETO COTJIacHsl CYUUTaTh C MOMEHTA MONUCAHUS IJAaHHOTO 3asBJICHHUS Ha CPOK: 6ecCpOUHO.

3asBieHre MOXET ObITh OTO3BAaHO B CIIydasiX, MpeaycMoTpeHHbIXx DenmepanbHbiM 3akoHOM oT 27.07.2006 . Ne 152-03 «O
MePCOHANIBHBIX TAHHBIX) MOCPEICTBOM HAMpaBIIeHUs MHOIO MHCHbMEHHOT0 yBeoMieHus B punuan (otaen ¢punuana) [KY PLICIIH e menee
YeM 3a OFIMH MECSI] IO MOMEHTa OT3bIBA COTJIACHSI.

« » 20 / /
MOJMUCH pacuidpoBKa MoAMUCH
Tpuns: « » 20 T / /
JOJDKHOCTH CIICIIHATINCTa TIOAITHCH paCmI/Iq)pOBKa

noanucu

IIpu 1oJayve 3asABJICHUS O COIJIaCUU Ha 06pa60TKy TI€PCOHAIBHBIX JAHHBIX HEITOCPEACTBEHHO 3asIBUTEIIEM Ha CBOUX HECOBEPIIEHHOJIETHUX
z[e'refz’l (OHCK&BMLIX, HOZ[OHC‘{HBIX) B CTPOKE «YJIEH CEMBbH 3asIBUTEIIS IIPOCTABUTL «HET».
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[Ipunoxenne Ne3

K AIMUHHUCTPAaTUBHOMY PETJIAMEHTY
«IIpu3HaHue rpaxk/1aH MaJOUMYIIUMU

B LI€JISIX TIOCTAHOBKH Ha y4YeT B KAUECTBE
HYKJIAIOIIUXCA B )KHIIBIX TOMELIEHUSX)

PEKOMEH/IYEMASI ®OPMA 3ASIBJIEHUS
OB UCITPABJIEHMH OIIEHATOK U1 OILIMBOK B BBIJJAHHBIX B PE3VJIBTATE
[IPEJIOCTABJIEHUS T'OCYTAPCTBEHHOM VCJIVIU TOKYMEHTAX
(nnst puU3MUYECKUX JTUIT)

B
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(HaumeHOBaHHUE AIMUHUCTPAIMH, Y TOJTHOMOYEHHOTO
opraHa)

Ot

(®UO ¢puznueckoro nuia)
PexkBu3uThI OCHOBHOT'O JIOKyMEHTA,
YI0CTOBEPSAIOIIECTO JINYHOCTh:

(yKa3LIBaeTC$[ HaMMCHOBAHUEC NOKYMCHTEI, HOMEP, KEM U
Korjga BbI}IaH)
AJpec MecTa JKUTEeIbCTBA (MTPeObIBaHUS):

Anpec 35IeKTpOHHON MOYTHI (IIPU HATMYHUK):

Homep xonTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomry ycTpaHuTh (MCIIPaBUThH) ONEUYaTKy M (WiIK) omMOKY (HY)KHOE yKa3aTh) B paHee MPUHITOM
(BBLIAHHOM)

(yka3bpIBaeTCss HAUMEHOBaHUE JIOKYMEHTa, B KOTOPOM JIOMYIIIEHA OTiedaTKa MIJIH OIITHOKA)
oT Ne
(yka3bIBaeTcs JaTa MPUHATHS U HOMEP JOKYMEHTa, B KOTOPOM JIOMYIIeHA OTNleuaTKa Uil OIIHnOKa)

B 4aCTH

(YKEBLIBaeTCSI AOIMYIICHHAA OIllCYaTKa NN OH_II/I6K8.)
B CBA3HU C

(YKa3LIBaIOTC$I JOBOJbI, a TAKKC PCKBU3UTHI ,Z[OKYMCHTB.(-OB), O6OCHOBLIB&IOH_[I/IX J0BOJbI 3ajdBUTCIIA O
HaJIMYHUM OIICYATKH, OIJ_II/I6I(I/I, a TaK¥KC COACPIKAIIUX ITPaBUJIbHBIC CBCI[CHI/IH).
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K 3asBnenuto npunaratorcs:
1. MOKyMEHT, TOATBEPKIAIOMIMIA TOJTHOMOYHS TpeACTaBUTeNss (B ciiydae oOpamieHus 3a

MOJTy4EHUEM TOCYAAPCTBEHHOM YCIIYTH MPEJICTABUTEIS);
2.
3.
4.

(YKa3bIBaIOTCSI PEKBU3UTHI TJOKYMEHTA (-OB), 000CHOBBIBAIOIIMX JI0BOIbI 3asIBUTEIISI O HATMYUU OTICUATKH,
a TaKXKe COJICPKAIINX MTPABUIIbHBIC CBEIACHHS)

(mara) (moamuce) (©.1.0.)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOMICTO JJUYHOCTD MPCACTABUTCIIA:
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[Ipunoxenne Ne4
K AIIMUHUCTPATUBHOMY PETJIAMEHTY

««HpI/IBHaHI/IC IrpaxxaaH MaJJOUMYITUMHA
B IOCJISIX ITIOCTAHOBKH HA YYC€T B KA4CCTBC
HYXIAIOIUXCA B JKUJIBIX TIOMCIICHUAX

dopma onucaHus COCTaBa, MOCIEI0BATEIILHOCTH U CPOKOB BBITIOJHEHUS aIMUHUCTPATUBHBIX MpolLieayp (AeHCTBUI) Tpe10CTaBIeHUS
roCyJapCTBEHHOM YCIyru

JIOMKHOCTHOE JIUIIO,

OcHoBaHue A1 Hayana Conepxanue CpoK BBITIOTHEHUS OTBETCTBEHHOE 32 .

allMHHHCTpaTHBHOﬁ AIMUHUCTPATUBHBIX AIMUHUCTPATUBHBIX BBIIIOJIHCHUC KpHTepHH TPHEGITHA Pesym)TaT 4AMHHHACTPATHBHOTO JICUCTBHA,

N . N . peleHus crnoco0 ¢pukcayu
npoueaypbl JCUCTBUH JACUCTBUH AJIMUHUCTPATUBHOI'O
IEeUCTBUS
1. IIpuem u perucTpanys 3asBJICHUS] H HEOOXOAMMBbIX JOKYMEHTOB

MOCTYIIJICHUE HOATBEPKICHUE 1 pabounii neHb JloIKHOCTHOE IO HaJIM4ue/0TCYTCTBHE | 1) MpUHATOE peleHue o npueMe 3asBieHus K
3asBIICHUS B a/Ipec HOJIHOMOYHH AJMUHHCTpaLuu OCHOBaHUIl st paccMOTPEHUIO;
AIMHHUCTpaIyu IpeACTaBUTENS (ciermmanuct OTKa3a B IIpuemMe 2) nepenava 3asiBICHHS U TPUJIaTraeMbIX
(YnonHomMo4eHHOTO 3asIBUTEIIS; YTOJIHOMOYEHHOT O JIOKyMEHTOB, JIOKyMEHTOB JJOJ’KHOCTHOMY JIUILY
opraHa) IOCPEACTBOM | TOATBEPKICHHUE opraHa), OTBETCTBEHHBII | NMPEIyCMOTPEHHbIX AnMuHHCTpanuy (CeLHaIuCTy
JINYHOTO OOpalleHus], JIUIHOCTH JIUIIA, 3a pueM 1 nyHkTamu 2.14-2.15 | YIOIHOMOYEHHOro opraHa), OTBETCTBEHHOMY 32
yepe3 PTAY M®I] na | oGpatuBmierocs 3a peructpanmio Bxoasmeil | AIMUHHCTPATHBHOIO | PETHCTPAIIUIO BXOAIIEH KOPPECIOHACHIINY;
OyMa)KHOM HOCHTENe MOTy4eHUEM KOPPECTIOHACHIINN peryiaMeHTa 3)npu JIMYHOM OOpAIleHHUH, B Cllydae
1160 B popme MYHHULIUTATBHON MpeoCTaBICHUS HEYCTaHOBJICHHS JINYHOCTH 3asBUTEINS WU
3JIEKTPOHHOT O ycIIyTH (B cirydae MYHHULUTIAIBHON HETIOATBEPKACHHS TOJIHOMOYHH TIPEICTABUTEINS —
JOKyMEHTa ! (WIIN) JIMYHOTO OOpaIeHNs yeryru «[Ipu3Hanne | OTKa3 B pHeMe JOKYMEHTOB B YCTHOH (opme
JJIEKTPOHHBIX 00pa3oB | B AJAMHHHUCTPALUIO TpaxkiaH

T10 3aIUIIEHHBIM
KaHaJIaM CBSI3H,
TTOCPEICTBOM
IIOYTOBOM CBSI3H, HA
oHIIHANTBHBINA agpec
3JIEKTPOHHON MOYTHI
AJMUHUCTpaLHU

(Y1omHOM O4eHHBIH
OpraH))

perucTpanys
3asIBIICHUS

MaJIOUMYIIMU B
LEIAX TOCTAHOBKHU
MX Ha y4eT B
KauecTBe
HY)XJAIOILIHUXCS B
SKHJIBIX
MTOMEIIECHUIX)» (J1anmee

1) peructpanms 3asiBICHHS B CHCTEME
JEITONPOU3BOACTBA AIMHHHCTPALIHU
(YTomHOMOUEHHOTO OpraHa);

2) mepenada 3asBIICHUS U IPUIIaraeMbIX
JOKYMEHTOB JTOJDKHOCTHOMY JIMILY
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JIOJ'DKHOCTHOG JIMmo,

OcHoBaHue A1 Hauana Conepxanue CpoK BBINOTHEHUS OTBETCTBEHHOE 32 .
aJIMUHUCTPATUBHON aJIMUHUCTPATUBHBIX aIMUHUCTPATUBHBIX BBITIOJTHEHHE Kpurepun npumsThs Pe3yILTaT aIMHHHCTATHBHOTO ACHCTBH,
. . N . peleHus crnoco0 ¢ukcanun
MIPOLIETyPHI JeNCTBU JeCcTBUI aIMUHUCTPATUBHOT'O
JlelcTBUS
(Ynonnomo4yeHHoro - AnmMuHHCTpanuy ( CrenHuaIuCTy
oprana) wiu Ha PIIT'Y AIMUHUCTPATHBHBIA | YTIOJHOMOYCHHOTO OpraHa), OTBETCTBCHHOMY 3a
(manee — 3asiBeHue) periIaMeHT) MPEOCTaBICHUE MYHHUIUNAIBHON YCIyTH
yBEIIOMJICHHE B TeyeHue 1 padouero | JloMKHOCTHOE JIUIIO HarpaBlieHNE YBEIOMIICHUS 00 OTKa3e B pueMe
3asBUTENSI 00 OTKaze | JIHsI, CJEMYIOIIEro 3a | AJMHUHHCTpaIU JIOKYMEHTOB C MPUI0KEHUEM MOTyIEHHBIX
B IIpruemMe JTHEM PErHCTpaliH (cmierimanuct JIOKYMEHTOB
JIOKYMEHTOB U 3asBieHHs YOTHOMOYEHHOT 0
BO3BpAaT JOKYMEHTOB oprasa), OTBETCTBEHHBII
3a MpUeM U
pErUCTpaLMIO BXOASIIEH
KOpPECIOHICHIIUU

2. PaccMoTpeH

He 3AABJICHUA M NPEACTABJICHHBIX TOKYMEHTOB, HAIIPABJCHUE MEKBCIOMCTBCHHDLIX 3aIIPOCOB O MPEAOCTABJICHUU JOKYMECHTOB M I/ll-l(l)Op Malluu

Ilaker
3aperuCTPUPOBAHHBIX
JIOKYMEHTOB,
MTOCTYTUBIIINX
JOJDKHOCTHOMY JIHILY
AIMHHHCTpaIu
(crrerrmanucty
YTI0ITHOMOYEHHOT'O
oprasa),
OTBETCTBEHHOMY 3a
MIPEJOCTABIICHIE
MYHULMIAJIBHOU

ycIyru

HpOBEpKa
3aperucTPUPOBAHHBIX
JOKYMEHTOB Ha
npeaMer
KOMIUIEKTHOCTH U
COOTBETCTBHE
TpeGOBaHUSIM
3aKOHOZIATENbCTBA

Hampasnenne
MEKBEIOMCTBEHHBIX
3a1pocoB

1 pabouuii Hel ¢
MOMEHTA
perucrpanuu
3asBJICHUS

JIOKHOCTHOE JIUIIO
AMUHHCTpayu
(cneumanuct

Y 1I0IHOMOYEHHOT0
opraHa), OTBETCTBEHHBIN
3a MPeJOCTaBICHHE
MYHUIIUIIAIBHON YCITyTH

OTtcyTcTBHE
JIOKYMEHTOB,
HEOOXOAUMBIX IS
MIPEIOCTABIICHHS
MYHHULIUTIAJIbHON
ycnyru,
HaXOJSIINUXCS B
pacropspKeHUN
TOCYapCTBEHHBIX
OpTaHOB
(opranmzarmit)

HamnpaBneHue MeXBEIOMCTBEHHOTO 3a1ipoca B
OpraHsl (OpraHU3aINN), IPEIOCTABIIIIOIIIE
JIOKYMEHTHI (CBEIEHST), IPETYCMOTPEHHBIE
myHKTOM 2.11 AIMUHUCTPAaTUBHOTO PETIaMeHTa,
B TOM YHCJIE C UCTIONb30BaHUEM E€ANHON CHCTEMBI
MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO
B3aUMOJEHUCTBHUS U MOIKITIOYAEMbBIX K HEH
PETHOHAIBHBIX CHCTEM MEKBEIOMCTBEHHOTO
3JIEKTPOHHOr'O B3aUMOJICHCTBUS;

Buecenue 3anucu B XypHain peructpauuu
MCXOZSAIINX MEKBETOMCTBEHHBIX 3aIIPOCOB U
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JIOJ'DKHOCTHOG JIMmo,

OcHoBaHue /I Havana Coneprxanue CpOK BBITIOJTHEHUS OTBETCTBEHHOE 3a .
a/IMUHHACTPATUBHOM aJIMUHUCTPATUBHBIX | aJIMHHHUCTPATHBHBIX BBITTOJTHEHHE Kpurepui npuksiz Pe3yabTaT aIMHHHCTaTHBHOTO JICHCTBHA,
. . N . peleHus crnoco0 ¢ukcanun
TIPOLIEAYPHI JeHCTBHUI JercTBUI aJIMUHHUCTPATUBHOTO
JlelcTBUS
[Nonyuenne oTBeTOB MOCTYNMBIINX Ha HUX OTBETOB
Ha 5 paboumx aHei co mHS | - [MonyueHne TOKyMEHTOB(CBEIEHHN),
MEKBEIOMCTBEHHbIE | HalpaBJICHUs HEOOXONMBIX JJIS TPEAOCTaBIICHNUS
3aIpochl, MEKBEIOMCTBEHHOTO MYHHUIIUTIAJIBHON YCIYTH U HE MPEICTaBICHHBIX
(opmupoBanue 3arpoca B OpraH Win 3asiBUTEJIEM 110 COOCTBEHHOW MHUIINATHBE;
MIOJIHOTO KOMITJIEKTa | OpraHM3alyIo, Buecenue 3anucu B XKypHai perucrpauuu
JAOKYMEHTOB MpeaoCTaBJIAONIUE HUCXOIAIINX MEKBEJOMCTBCHHBIX 3aIIpOCOB U
JOKYMEHT U TMOCTYIUBIINX HAa HUX OTBECTOB
uHpopmanuto, eciu
WHBIE CPOKHU HE
MPeyCMOTPEHBI
3aKOHOJATeNILCTBOM PO
u Pb
3. Pacder pa3mepa 10xo1a, NPUXOAAIIET0CS HA KAKI0T0 YIEHA ceMbH (OIMHOKO MPOKUBAIOIIEr0 IPakIaHMHA) H ONpe/e/IeHHe CTOMMOCTH HMYIIeCTBa

IpANKIAHUHA-3AABUTE/IS, B LHECJAAX NPU3HAHUA €0 MAJOUMMY UM

[Taketr nOKYyMEHTOB
(BKITIOUYAst OTBETHI HA
MEXBEJIOMCTBEHHbIE
3aI1pocHl)
HEO0XOAUMOM ISt
OCYIIECTBIICHHS
pacuera pa3mepa
Joxo/a,
MIPUXOJISIILET0Cs Ha
Ka)JIOTO YJICHA CEMbH
(omuHOKO
MIPOYKUBAIOIIETO
TpaxXIaHuHA) U
orpeienieHue
CTOMMOCTH UMYIIECTBA
rpakJaHuHA-
3asIBUTEJISL, B LIENAX
MPU3HAHUS €r0

1) ocymiecTieHnE
pacuera pa3mepa
JIoxoza,
MIPUXOJISIILET0Cs Ha
KaXkKJ0ro YieHa
ceMbH (OMHOKO
MIPOXKHBAIOIIETO
rpa)<IaHUHA) UCXOAS
13 COBOKYITHOTO
I0XOZa CEMbU,
JIEJIEHHOr 0 Ha YHUCIIO
BCEX YIIEHOB CEMBH;
2) ompeneneHne
CTOMMOCTH
HMMYIIECTBA,
MIPUHA/YIKAIIETO Ha
npase
COOCTBEHHOCTH U

18 pabouux nHel ¢
MOMEHTA
perucTpanyuu
3asBJICHUS

CIICLIUAJIACT
Yupasnenus,
OTBETCTBECHHBIM 3a
MPEOCTaBIICHHUE
MYHUIIUIIATHHON YCITyTH

€XKEMECSTUHBIN JI0XOJT
3a Mepuof,
IOCTAaTOYHBIN I
HAKOITICHUS
rpaXkIaHaMiu
HEJOCTAIOIINX
CPeACTB I
pHOOpETEHHS
JKHJIOTO TIOMEIIICHHS,
MEHBIIIC BEIIMYMHEI,
MOJIy4YEHHOM B
pe3yabTaTe
HCKITFOUEHHS U3
pacueTHoro
MOKa3aTeNst pa3MepoB
CyMM,
TIPEAYCMOTPEHHBIX

DopMHUpOBaHKE NAKETa JOKYMEHTOB
HE0OXOAMMOro I IpeocTaBiIeHus (0TKa3a B
MPE0CTaBICHUHN ) MYHULIUIIAIBHON YCITyTH

39




JlomKHOCTHOE JIHIIO,
OcHoBaHue /I Havana Coneprxanue CpOK BBITIOJTHEHUS OTBETCTBEHHOE 3a .
a/IMUHHACTPATUBHOM aJIMUHUCTPATUBHBIX | aJIMHHHUCTPATHBHBIX BBITTOJTHEHHE Kpurepui npuksiz Pe3yabTaT aIMHHHCTaTHBHOTO JICHCTBHA,
. . N . peleHus crnoco0 ¢ukcanun
TIPOLIEAYPHI JeHCTBHUI JercTBUI aJIMUHHUCTPATUBHOTO
JlelcTBUS
MaJIOUMYIIIUM TIOITIEKAIIIETO MYHKTOM 2 CTaThu 7
HAJIOr000I0KESHHUIO 3akoHa PecriyOnvku
3asIBUTENIO U YJeHaM bamkoprocras ot 2
€ro CeMbH, UCXOAS U3 nexabpst 2015 roga
€ro ppIHOYHOU No 250-3 «O
CTOMMOCTH peryaupoBaHUH
KUIIUIIHBIX
OTHOIIICHUH B
PecryOnuxke
Bamkoprocran»
4, IlpunsiTHe pemieHus 0 MPU3HAHUH (0TKa3e B MPU3HAHNN) I'PAKIAHUHA-3asiBUTEIA MAJTOUMYIIMM B HIEJIAX MOCTAHOBKH €ro Ha y4eT B KauecTBe HYKIaIOIIerocs
B JKIJIOM NOMeIIeHUH
c(hOpMUPOBAHHBII IpoBepKa B TeueHue 30 CTHELHATNCT HaIIMYUe/OTCYTCTBUE | 1) IPHUHATHE pEelIeHusl O MpU3HaHUK (OTKa3e B
KOMILIEKT COOTBETCTBHSA pabounx JHeH co qHA | YmpaBieHus, OCHOBaHHMH I NPU3HAHWN) TPaKIaHUHA-3asBUTENS
JOKYMEHTOB, JOKYMEHTOB U perucrpanuu OTBETCTBEHHBIH 3a OTKa3a B MaJIOMMYIIUM B LIEJSX TOCTAHOBKH €T0 HA Y4eT B
HEOOXOUMBIX IS CBECHHUI 3asBreHus IpeOCTaBlICHUE HpEeJOCTaBICHUH Ka4eCTBE HYXKAAIOIIErocs B XKHUIOM IIOMELEHUN
NPUHATUS PELICHUS O YCTaHOBJICHHBIM rocyJapcTBeHHOH MYHULIIUTIAJIbHOH
NPEeOCTaBICHUH KPUTEPUSIM IPHHATHUS YCIIyTH YCIIYTH,
MYHHIHIATIBHOM pelIeHus; IPEeIyCMOTPEHHBIX
YCIYTH MTOJTOTOBKA, myHKTOM 2.17
COTJIaCOBAaHHE H AJIMUHHCTPAaTHBHOT O
yTBEP)KACHUE periaaMenTa
MPOEKTa PelIeH s O
pu3HaHUH T100 00
OTKa3e B MPU3HAHUU
rpakIaHHA-
3asBUTEIL
MaJIOUMYIIUM B
LEJSIX MOCTAaHOBKH
€ro Ha y4erT B
Ka4ecTBe
HY)XAAIOIIErocs B
JKHJIOM TTOMEIeHHH
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JIOJ'DKHOCTHOG JIMmo,

OcHoBaHue /I Havana Coneprxanue CpOK BBITIOJTHEHUS OTBETCTBEHHOE 3a .
. Kpurepun npussaTHA Pe3ynbraTr aAMUHHCTPATUBHOTO ACHCTBUS,
a/IMUHHACTPATUBHOM aJIMUHUCTPATUBHBIX | aJIMHHHUCTPATHBHBIX BBITTOJTHEHHE
. . N . peleHus crnoco0 ¢ukcanun
TIPOLIEAYPHI JeHCTBHUI JercTBUI aJIMUHHUCTPATUBHOTO
JlelcTBUS
yBEZIOMIICHHE B TeyeHue 3 paboumx MICBMEHHOE  YBEAOMIJICHHE  3asBHUTENS O

3asdBUTCIIA O
MPUHATOM PpEHICHUN

IHEH co aHs
MIPUHATHS PEIICHUS

NPUHATOM DEIIECHUH, BPYYEHHOE JIMYHO OO B
PTAY M®Il win HanpaBieHHOoe B ¢opme
AIIEKTPOHHOTO JIOKYMEHTa no azpecy
DIIEKTPOHHOM MMOYTHI, YKa3aHHOM B 3asBJIEHHUH, U B
MUCBMEHHOH (opMe 10 TOYTOBOMY  ajpecy,
YKa3aHHOMY B 3asBJICHUU

41




	Предмет регулирования Административного регламента
	Требования к порядку информирования о предоставлении муниципальной услуги
	Наименование муниципальной услуги
	Описание результата предоставления муниципальной услуги
	Срок предоставления муниципальной услуги, в том числе с учетом необходимости обращения в организации, участвующие в предоставлении муниципальной услуги, срок приостановления предоставления муниципальной услуги в случае, если возможность приостановлени...
	Нормативные правовые акты, регулирующие предоставление муниципальной услуги
	Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующи...
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Максимальный срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги

	Порядок осуществления текущего контроля за соблюдением
	Порядок и периодичность осуществления плановых и внеплановых
	Ответственность должностных лиц за решения и действия
	Требования к порядку и формам контроля за предоставлением
	VI. Особенности выполнения административных процедур
	Исчерпывающий перечень административных процедур (действий)


